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LIEN DOAN LAO DONG THANH PHO HA NOI ONG Hem XA. HQI CHU NGHIA VICT NAM 
LIEN DOAN LAO BONG QU/NN LONG BIEN 	DO 1p - Tay do - Hanh phac 

/HD-LDLD 	 Long Bien, ngay 04thcingif0 norn 2018 

HUtiNG DAN 
to chat va hoat dtIng ciia Ban thanh tra nhan dan trong cac Co.  quan, don vi, 
Truing hoc theo quy dinh ti Nghi dinh 159/2016/ND-CP cüa Chinh pha 

Can cfr quyen han, trach nhi8rn cüa C8ng doan quy dinh tai Lust C8ng 
doan Warn 2012, Luat Thanh tra nam 2010, Nghi dinh sit) 159/2016/ND-CP ngay 
29/11/2016 dm Chinh phi quy dinh chi tit mOt so' diau cüa Luat Thanh tra v& tO 
chirc va boat dOng dm Ban Thanh tra nhan dan (Ngin dinh s6 159/2016/ND-
CP). Ban thuemg vu Lien doan Lao dOng quart Long Bien huong dan t6 chit va 
boat dOng dm Ban thanh tra than dan trong cac Co quan, don vi, truamg h9c 
nhu sau: 

I. TO CH1JC BAN THANH TRA NHAN DAN 

1. Pharn vi, dOi tuvng Mere hien 

Co quan nha nu& a cap quan (Ca quan Dan Dang quan, Co quan UBND 
(wan); Co quan phuerng; dan vi sr nghiep cong lap, cac Truerng hpc &ring lap c6 
to chirc cong doan ca ser thi Ban Chap hanh ding doan CO se( (BCH ding doan 
ca so) phi homp vai nguari ding dAu co quan, don vi, trugng h9c thanh lap Ban 
Thanh tra than dan (Ban TTND) cüa CO quan, dan vi, truerng hoc theo quy dinh 
tai Diu 72 Luat Thanh tra tiam 2010 \fa khoan 2, 3 va 4 Dieu 22 Nghi dinh sO 
159/2016/ND-CP. 

2. SO hiving thanh vien Ban Thanh tra nhan din 

Theo quy dinh tai Diau 23 Nghi dinh sa 159/2016/ND-CP, Ban TTND 
ca quan, don vi, truemg hoc c6 tir 3 dan 9 thanh vi8n. Can cir vao sal lugng can 
bO, cong chirc, vien cluk, nguen lao Ong, BCH ding doan CO ser du kian sá 
lugng thanh vien Ban TTND de trinh HOi ngln can bO, can& chit, vion chit 
quyet dinh. 

Truemg hop ca quan, don vi, truemg hoc CO tinh dc thu hoc hoat dOng 
phan tan thi BCH cong doan co SO quyat dinh s6 lugng thanh vier' Ban TTND 
pha hop nhiau han s6 Luang neu teen va dam bao haat dOng c6 hi8u qua. 

3. Ban thanh vien Ban TTND 

3.1. Chua'n nha'n sy. bau thanh vien Ban TTND: 
- Can dr vao troll chuan, diau kin, sO lugng can b6, ding chirc, vier, 

chirc, ngtrai lao dOng vã dja ban.hoat dOng 	ca quan, don vi, truemg hoc, 
BCH Gong doan ca so trao di thong nhat yeti ngueri dung dau ca quan, don vi, 
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tnreng hoc ve dv hen sa lugng vã co eau nguei de dr Mu thanh vien Ban 
TTND. 

- Chia &Ong gap gä, van ding ngued tong dv kik de dr. Nguei dugc van 
dOng tiy nguyen tham gia thi dua vao danh sach dv kin do BCH ding doom co 
se de cu Mu thanh vien Ban TTND. 

3.2. Batt th thanh vien Ban TTND: 

Doan Chi' tich Heci nghi CBCCVC hoc HOi nghi NLD 

- Lay ST kien Hi nghi va bieu guy& se lucyng thanh vien Ban TTND; mei 
BCH cong doan co set gioi thieu danh sach de eft Mu vao Ban TTND da dv kin; 
mai di bieu ch,r HOi nghi Ung ea, de dr; eh& va thong qua danh sach Mu en. 

- then thieu Ban kiam phiau dv Id& va lay bieu quyat cüa HOi nghi. 

- Ban kiem phiOu thvc hien nhiem vv theo quy dinh. 

- Vic Mu thanh vien Ban TTND dugc HOi nghi tien hanh bang hinh thire 
bo phieu kin; nguei dirge tong ea lam thanh vien Ban TTND phai có ten 50% 
sa di Neu tham dv HOi nghi tin nhiem va dugc Iva ellen theo thir tv so phial 
tin nhiem tix cao xtiong thap. 

- Mei thanh vien Ban TTND ra mat. 

3.3. BCH cling &Ian co sifr tO chitc hpp Ban TTND IOn the( Mull: 

- Cham nhat la 5 ngly ke tir ngay bau xong,thanh vien Ban TTND, BCH 
cong doan phai titi chat cuOc hop vai Ban TTND de bail Throng ban, Pho trueng 
ban (neu cep); ra quyet dinh &Ong nhan Ban TTND và thong bao cho 6.11 ,1)0, 
cong chat, vien chat va nguai lao deng trong co quan, don vi, truemg h9c biet. 

- Huang dan ban giao gicia Ban TTND ca va mei; 

- Huang dan Ban TTND mei xay dkmg chuang trinh, ke hoach hoat dOng. 

3.4. Mien nhiem, bill nhigm, kien Man thank vien Ban TTND: 

- Trong nhiem ky, neu Co thanh vien Ban TTND vi ljr do sat kh6e, vi 
hoan canh gia dinh, hay ly do chinh dang khac ma c6 don xin thoi tham gia Ban 
TTND; hoc thanh vien Ban TTND dugc be nhiem vao chat danh ngueri dung 
dau, hay cap ph6 cüa ngtrai dirng dau, haat chuyen cong tae sang co quan, don 
vi, throng h9c khac thi BCH ding doan co set ra th8ng bao cho thei nhiem,vv va 
c6ng khai cho toan the can b0, ‘cong chat, via chat va nguei lao Ong biet; bao 
cao ved HOi nghi CBCCVC gan nhat de guy& dinh min nhiem thanh viten do 
voi hinh thire bieu quyet. 

- Trong nhiem kY, nau thanh vien Ban TTND khong hoan thanh nhiem vv 
dirge phan cong, hoc khong can duce tin nhiem thi BCH cong doan co se de 
nghi Hi nghi CBCCVC gan nhAt quyat dinh bai nhiem thanh vien de vai hinh 
that be phieu kin. 
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- Trong nhiem k57 nu thanh vien Ban TTND thieu tir 1/3 ter l'en thi tin 

hanh kien toan, bau b6 sung se thanh vien Ichuyet tai IRK nghi CBCCVC gan 
nhat (truang hop dc bit c6 the te chirc Hoi nghi bat thuemg a bAu b6 sung 
Ban TTND). 

II. HOST KING BAN THANH TRA NHAN DAN. 

Theo quy dinh tai Dieu 75 Luat Thanh tra vá Dieu 34 Nghi dinh s6 
159/2016/ND-CP, BCH c6ng doan co s& c6 trach nhiem hugng clan boat deng 
cita Ban TEND theo cac nOi dung sau: 

1. Xfiy cityng chtrcrng trinh, ke hofich hot dOng: 

- Can cir nhiem vi, quyen han Ban TEND quy dinh tai Dieu 66, Dieu 67 
Luat Thanh tra; Dieu 27 Nghi dinh sA 159/2016/ND-CP; Nghi quyet Wei nghi 
CBCCVC va Nghi guy& BCH c6ng doan co sec Ban TTND xay dung chucmg 
trinh, Ice hoach hog dOng ca nhiem kY va tirng nam. 

- Khi xay dung chucmg trinh, k hoach boat dOng nam, dong theri xay 
dung dtx toan kinh phi hoat d'Ong. Can cir a xay dung du toan kinh phi theo quy 
dinh tai Th6ng tu s'A 63/2017/TT-BTC nay 19/6/2017 "Quy clinh v p  du than, 
quart 1, sir dung va quyet toan kinh phi bao dam hog dAng dm Ban TTND". 

- Chucmg trinh, ká hoach hog (long phai dugc tap the Ban TTND thao 
luan, thong nhat va phai dugc BCH cong doan co sig thong qua. Sau do, giri met 
ban cho BCH,  &Ong doh' co ser mOt ban cho nguai dung du co quan, don vi, 
twang hoc biet de h6 trg, tao dieu kin thuc hien. 

2. Hot dOng gifim sat: 

BCH &Ong doan co ser huerng clan Ban TEND xac dinh pham vi giam sat 
va tt) chirc giam sat theo quy dinh tai Dieu 29 va Dieu 31 Nghi dinh sA 
159/2016/ND-CP, trgng tam huong vao cac viec sau day: 

2.1. Xac dinh phgm vi ghim sat: 

Theo quy dinh tai Dieu 29 Nghi dinh sA 159/2016/ND-CP pham vi giam 
sat dm Ban TTND rat rOng coo nhieu nOi dung. De thgc hien nhiem vu giam sat 
co chat lugng, hieu qua phit hop trong diêu kin Ban TEND boat dAng kiem 
nhiem thi Ban TTND nen ch9n nOi dung phit, hgp trong diet' kin thuc te tai Co 
quan, don vi, Huang h9c hoc giam sat mot so nOi dung chit yeu sau day: 

- Nhcing nOi dung da dugc Nghi guy& Hi nghi CBCCVC thong qua. 

- Nhiing vu viec gay bite xitc trong co quan, don vi, truemg h9c hoc the 
hanh vi vi pham quyen, lgi ich cüa cong chuc, vien chat va nguai lao dOng tai 
co quan, don vi, truong hoc. 

- Nhang vu‘viec lien quan dan hoat dOng elm co+ quan, don vi, tnreing hoc, 
lien quan den quyen, Ii ich eüa can b0, cong chirc, vien chirc va nguai lao dOng 
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qua theo doi, phan anh Oat hien c6 vi pham duang lai, chü truang cüa Dang, 
chinh sach, phap kat cfla Nha nugc. 

2.2. re disk haat dfing gidm sat: 
Ban 'FIND thvc hien thong qua cac hinh that, gam: 

- T chirc thu thap, tang hap va phan tich thong tin phan anh tir cac nguan: 
Do can b0, c8ng chirc, vien chirc, ngtthi lao deng phan anh true A); qua hem this 
gap 9 ve cac nei dung trong pham vi giam sat; qua nghien cfru van ban tai Iiu 
lien quan den nQi dung giam sat do ngueti dung dau cung cap. Ban 'TTND t6ng 
hop, phan tich doi chieu v6i cac quy dinh phap luat, quy dinh, quy cha nei 1)0 de 
danh gia viec thvc hien; de xuat kien nghi yeti ngued dirng dau ca quan, dcm vi, 
trueng hoc xem xet giai quyet theo clang trinh tv quy dinh phap luat. 

- Tian hanh cuec giam sat theo chucmg trinh, k hoach: 

+ Xay dung ka hoach cuOc giam sat, gam: Xac dinh re pham vi, dal 
tugng, nOi dung giam sat; thai gian, dia diem giam sat; Truong doan va thanh 
vien tham gia giam sat; kinh phi va diet' kien bac) dam cho vi'ec giam sat. 

+ it thAt tnthc 5 ngay tien hanh cuOc giam sat, phai gfri ka hoach et* 
giam sat den BCH dog doan ca sec nguai dung Mu ca quan, dun vi, truOng hgc 
de nguai dung Mu ca quan, dan vi, truth-1g h9c chi dao di tucmg dugc giam sat 
tao diau kin cho Ban TTND thvc hien nhiem vv. 

+ Gap giby' nguesi phv trach, diau hanh b0 phan dirge giam sat,  trao di va 
pham vi !lei dung giam sat; de nghi cung cap tai lieu lien quan den nei dung 
giam sat; phan ding thanh vien dgc, nghien ciru tai lieu, doi chieu veyi quy dinh 
phap lust hien hanh, quy che, quy dinh cüa ca quan, don vi, trueyng h9c lien 
quan den nei dung giam sat,  tien hanh trao 	dal thoai vdri nguti co trach 
nhiem tai dia diem giam sat de lam r'6 van de can thieu th6ng tin. 

+ Lap bao cao giam sat: Danh gia mire de viec chap hanh quy dinh phap 
luat, quy dinh nei b0; xac dinh mat dugc, mat ten tai, thieu sot ye cong tac quan 
19, diau hanh cOa 1)0 phan dugc giam sat; de xuat, kien nghi giai phap khac phvc 
thieu sot, ton tai. NOi dung bao cao cuc giarn sat phai duce it nhat teen 70% 
thanh vien tham gia cuOc giam sat tan thanh. Bao cao cuOc giam sat kern ban 
kik nghi phai dugc BCH c8ng doan ca so' xac nhan tarot khi gfri ngued dung 
Mu ca quan, don vi, truemg hoc xem xet, giai quyet. 

2.3. Gidm sat ngtroi ding clau xem xit, giái quyit the kiln nghi cfia 
Ban TTND: 

Trong tiled han 15 ngay, ka t& ngay nhan duct kian nghi, ,ngueyi dung Mu
ca quan, don vi, Huang hgc hoc ea quan, th chfrc co tham quyen phai xem xet, 
giai guy& va th8ng bao kat qua giai quyet cho Ban TTND. 
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Khi nhan duct kat qua giai quyet kin nghi cüa cüa nguai dung Mu ca 
quan, don vj, Huang hoc girl tói, Ban TTND themg bao cling khai kat qua giai 
quyet kien nghi theo hinh thirc quy dinh tai quy che thuc hien dan chi' a ca 
quan, dan vi, truang hoc. 

Truemg licrp kin nghi Ichong ducc xem xet, giai quyat hoc thut hien 
kh8ng day chi thi Ban TTND c6 quyen kien nghi ngueri dung Mu ca quan, 
chile, don vi cap tren live tip cüa ca quan, dan vi, truemg hoc,  xem xet, giai 
quyet, 	13% trkh nhiem. Truangthqp ngtrai dirng Mu ca quan, to chirc, dan vi 
cap troll khong xem xet, giai ,quyet thi Ban TTND cóquyen 'den nghi ca quan, 

chirc, nhan co tham quyen khac xem xet, giai quyet, 	tech nhiem. 

3. Hoyt dOng xic minh. 

BCH ding doan ca so hthamg dan Ban TTND thuc hien quy dinh tali Dieu 32 
Nghi dinh s 159/2016/ND-CP, tong tam vao cac viec sau day: 

3.1. Trip nhi:in nhiem vy xac minh do nit& ding clit'u quan, don vi, 
truing hoc giao: 

- Phai nghien dru va xac dinh dung 'we dich, yeu cau, nQi dung va pham 
vi xac minh; dia diem, tiled gian bat Mu, tiled gian kat thfic xac minh. 

- Phan ding thanh vier' nghien thu nOi  dung xac minh, cac quy dinh hien 
hanh cüa Nha nuerc, cUa ca quan, don vi, truang hoc lien quan den nOi dung xac 
minh. 

3.2. Tiip c(in bi:iphttn lien quan: 

- De nghi cung cap tai lieu lien quan den nei dung xac minh; trao d8i, di 
thoai vài ngtroi có trach nhiem lien quan den nOi dung xac minh de lam rei nOi 
dung xac minh. 

- Khi ph& hien c6 clau hieu vi pham quy dinh phap luat gay thiet hai den 
lgi ich cüa Nha nu6c, quyen, lqi ich hqp phap dm can b0, cong chirc, vien chirc 
va nguai lao dOng can phai xà 15/ ngay thi lap bien ban va kien nghi ngueri ding 
Mu hoc ca quan, th eh& c6 tham giai quyet. 

3.3. Liip bao cao xtic 

- Can dr cac quy dinh phap luat ctia Nha nu6c, quy dinh nOi be cüa ca 
quan, don vi, twang h9c lien quan den nOi  dung xac minh, cac tai lieu, cluing dr 
N/A theing tin thu thap duqc; tong hap, phan tich xac dinh rep nOi dung xac minh 
da thirc hien cac quy dinh den mat nao, van de ilk tinrc hien dung, van de nao 
thuc hien chin dung, van de nao thisrc hien tral quy dinh; nguyen nhan vi pham; 

xuat kian nghi bin phap giai quyet. 

- Lap bao cao xac minh va ban kin nghi bin phap giai quyet, de,  nghi 
BCH ding doan ca sO xac nhan ban kien,  nghi va gui cho nguai dung dau ca 
quan, clan vi, truang hoc xem xet, giai quyet. 
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3.4. Gidm sat ngweri dzi•ng du gidi guy& n'Oi dung kiln nght 

Thkrc hien theo quy dinh tai Wet 2.3 DILI 2 Mac II caa Huang dAn nay. 

4. Tham gia cui)c thanh tra, kiem tra cim co' quan nha mite có dam 
A . quyen ti co.  quan, dun vi, trutng hyc minh. 

Ca quan nha nu& c6 tham quyen lchi vao ca quan, don vi, truamg h9c 
minh thanh tra, kiem tra c6 de nghi Ban TTND cir thanh vien tham gia viec 
thanh tra, kiem tra thi Chu tich ding doan co so, dai dien BCH cong cloan co set 
mai Truamg ban TTND quan triet va giao thkrc hien cac viec sau: 

- Lua chyn, cü thanh vien Ban TTND ce, rang lc chuyen mon pha hop 
\Tad nOi dung thanh tra, kiem tra de tham gia cuOc thanh tra, kiem tra cüa cap ten 
tai co quan, don vi, truang hoc minh. 

- Quan triet cho thanh vion Ban TTND duce ccr tham gia cuOc thanh tra, 
kiern tra ctia Doan thanh tra, kiem tra caa co quan nha nu& cap tr8n: 

+ Chap hanh,  nhiem vu do Truong doan thanh tra, kietm tra giao cho yeti 
trach nhiem cao nhat. 

+ Chun bi tai lieu, thong tin Ban TTND dang quan l cung cap cho does' 
thanh tra, kiem tra khi c6 you cau. 

+ Bao cao voi Ban FIND v ket qua viec tham gia cuOc thanh tra, kiem 
tra cüa minh; nheing van a hoc tap, thu hoach duce tix viec to chat cuOc thanh 
tra, ki8m tra cüa doan thanh tra, kiem tra cap teen tai ca quan, don vi, tnramg h9c 
minh d ph6 bin cho cac thanh vion con Ii nham nang cao chat lucmg, hieu qua 
hoat &Ong dm Ban TTND. 

5. Ch e di) lam viec cim Ban TTND 

5.1. BCH Gong doan ca so• huemg dAn Ban 'FIND thuc hien quy dinh 
tai Di8u 33 Nghi dinh se 159/2016/ND-CP. 

5.2. D8 boat dOng dm Ban "FIND c6 nen nep, trach nhiem, thiet thgc, 
hieu qua, Ban TTND phai xay dung, ban hanh Quy che tO chat va hoat dOng, 
gam nhang nOi dung chinh sau: 

- Nguyen lac hoat dOng. 

- Nhiem vv, quy8n han dm Ban TTND; 

- Nhiem vx, quy'en han cUa Tnrang ban, Ph6 ban (net! c6) Nth cac thanh 
vien Ban TTND trong thkrc hien nhiem vu &roc giao. 

- Mei quan h gitra Ban TTND voi nguai dirng &Au ca quan, dun vi, 
truang hoc. 

- M6i quan he gifra Ban TTND voi BCH ding doan co sat. 

- Mei quan h gifra Ban TTND yeti can Ns, &Ong chat, vion chat va nguali 
lao dOng trong Cu quan, don vi, trueng h9c v.v.. 
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TM. BAN THUONG VI; 
45 CHU 'UCH 

III. TRACH NHIEM BCH C6NG DOAN CO SO XEM XET GIAI 
QUYET MEN NGH! COA BAN TTND 

, 1. D6i voi kian nghi lien quan clan 'lei dung giai quyat viec xam pham 
quyen, lgi ich hop phap dm can 130, ding chat, vien chfrc va nguai lao dOng; c45 
dau hieu tham nhting, lang phi, sfr dung sai muc dich chi, thu ngan sach va cac 
khoan deing gap, qujf plulc lyi dm can 1)0, ding chdc, vien chirc vá ngtrai lao 
dOng thuOc pham vi giam sat cila Ban TTND thi BCH cong doan you du Ban 
TEND cung cap tai lieu, chUng dr lien quan den tung nOi dung dia kin nghi, 
dong died nghien dru, xem xet kin nghi dm Ban TTND: 

- IChi thy dü ccr s& theo quy dinh phap luat va quy dinh cüa ccr quan, don 
vi, true:mg hoc minh thi lam van ban gin cho nguai dUng du don vi minh xem 
xet, giai quyet va theo croi viec xem xet, giai quyet. 

- Khi c6 nOi dung ki'en nghi,chtra 	ccr sar a kin nghi thi da nghi Ban 
TTND bot  sung tai lieu, chimg co' de clang c8 lap luan cho nOi dung kin nghi do, 
neu khong ca tai 1iu, chimg dr b8 sung thi th8ng nhat vai Ban TTND log nei 
dung do ra kh6i ban kin nghi. 

2. D8i veri kian nghi lien quan dan ca cha, chinh sach, t6 chirc hog dOng 
Ban TTND va nhang van de Ichac, BCH c8ng doan,ca se( can kip thin giai quyet, 
hoc kin nghi ngtrai c6 tham quyen giai quyet d tao dieu kin, kip theyi dOng 
vien, biau ducmg, khich l hog &Ong ctla Ban TTND. 

Troll day IA huong clan ve t6 chirc va hoat deng dm Ban thanh tra than 
dan trong cac Co quan, don vi, twang hoc, Ban thixong \RI Lien doan Lao Ong 
quan Long Bien de nghi Ban chap hanh cling doan co so ph8i hop chat che 
Thu truorng Cu quan, don vi, twang hoc trien khai va thkrc hien twang clan nay. 
Trong qua trinh hien khai, thkrc hien rneu co vuoing mac bao cao \Teri Lien doan 
Lao Ong quart Long Bien de giai quyet. 

Nei nIt(in: 
- Thu&ng trvc, Ban CSPL LDLD Thanh ph6; 
- Thutng trkrc Quan u5r, 
- Ban clan van Quan ay; 
- Tha truerng cac CQ, DV, trutrng hoc; 
- BCH Cang doan co so. cac CQ, DV, twang hoc; 
- List VP. 

Nguyen Tryon Giang 
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