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THANH PHO HA NOI Poc lap - Tw do - Hanh phiic
SO GIAO DUC VA PAO TAO
S6: 97 /SGDPT-QLT
V/v: Huéng dan to chure thi ky nang Ha Néi, ngay & thang 01 nam 2018

CNTT danh cho gido vién va nhan vién
nam hoc 2017-2018

Kinh guri: - Céac phong Gido duc va Dao tao quan, huyén, thi xa;
- Céc trung tdam Gido duc ngh¢ nghiép — Gido duc thuong xuyén;
- Céc truong truc thudc So.

Can cu ké hoach s0 4513/KH-SGDDT ngay 22/12/2017 ctia S& Giao duc va Dao
tao Ha Noi vé viéc to chuc ngay hoi CNTT lan thi IV;

Cin ctr quyét dinh s6 4806/QD-SGDDT ngay 02/11/2017 cua S¢ Gido duc va
Dao tao Ha N¢i vé viée thanh 1ap ban chi dao ngay hoi CNTT lan thir IV; Quyét dinh s6
163/QD-SGDDT ngay 17/01/2018 cta S& Gido duc va Pao tao Ha Noi vé viée thanh
lap Ban t6 chirc, cac tiéu ban ngay hoi CNTT nam hoc 2017-2018;

Ban Chi dao, tiéu ban to chue thi ky nang Ngay hoi CNTT nganh Gido duc va
Dao tao Ha Noi ban hanh mot s6 quy dinh va thé 1¢ phan thi k§ nang CNTT nam hoc
2017-2018 cu thé nhu sau:

Mobi Phong Gido duc va Dao tao (GDDT); m01 cum truong trung hoc pho thong
(THPT); khdi truong chuyén biét va cdc truong mam non truc thude S&; khoi cac Trung
tam Gido duc nghé nghiép-Gido duc thuong xuyén (GDNN-GDTX) thanh 1ap mot Hoi
dong thi cap co sd (sau day goi chung la don vi du thi cap co s).

I. NOI DUNG THI

1. Phan thi ky ning CNTT danh cho gido vién (ké cd gido vien hop a"ong) Thi
sinh du thi k¥ ning xdy dung bai giang e-learning bang cac phian mém, cong cu nhu:
Adobe Presenter, MS Producer, Lecture Maker....Thoi gian thi: 90 phut. Thi sinh c6
trach nhiém luu bai thi ciia minh trén may tinh.

2. Phan thi ky ning CNTT danh cho nhan vién (ké ca nhdn vién hop dong):
K¥ nang tin hoc vin phong (Soan thao van ban trén MS Word, bang tinh Excel). Thoi
gian thi: 60 phut. Thi sinh ¢ trach nhiém luu bai thi ciia minh trén mdy tinh.

II. POI TUQNG VA PIEU KIEN DU THI

1. Poi twong

Cén b0 quan ly, chuyen vién, gido vién, nhan vién trong nganh GDDT Ha Noi
(ké ca giao vién, nhén vién hop dong) S6 lugng thi sinh du thi cap co s¢ theo quy dinh

ctia don vi t6 chtre thi cap co sd; s6 luong thi sinh du thi cip thanh phé theo phu luc 4
dinh kem.

2. Piéu kién du thi

Thi sinh tham dy chung khao cudc thi ky nang CNTT danh cho gido vién, nhén
vién cap thanh pho nam hoc 2017-2018 phai dat giai trong hoi thi cip co so, duoc cac
don vi to chtrc thi cip co s& lua chon.



1. TO CHUC THI
1. Chuén bj ciia Ban td chire

- Ra dé thi: Hoi dong thi cac cap c6 thé thanh 1ap ban d thi, tién hanh ra dé voi
thoi lwong 1am bai thi theo quy dinh, tién hanh in sao dé, bao mat dé ding quy ché.

- Phong thi: Mdi thi sinh 01 may tinh dé ban hoic mdy tinh xach tay c6 b dia
CD-ROM va tai nghe Headphone. May tinh duge cai dit cac phan mém co ban dé xay
dung bai giang nhu: hé diéu hinh Microsoft Windows 7 trg 1én, Micrsoft Office 2007
tr&r 1én (chira chuong trinh Word, Excel, Powepoint), Adobe Presenter 7.0, MS Producer
2011, LectureMaker 2.0, iSpring Suite 6.0, Photoshop CS6, UniKey 4.2.

2. Dung cu thi sinh dwgc mang vao phong thi

- Ngoai cac phan mém do ban td chuc chuén bi, thi sinh dugc mang vao phong
thi cac dia CD phin mém cong cu dé xdy dung bai giang dién tir e-learning. Dia cai dat
phai duoc gidm thi dong y, ky tén 1én mat trén. Thi sinh tu cai dat phan mém, thoi gian
cai dat duoc tinh trong thoi gian 1am bai cua thi sinh. Ngoai cac phan mém cong cu dé
xdy dung bai giang dién tr e- learning, trong dia CD khong dugc chtra thong tin nao
khac. Néu trai quy dinh trén, két qua thi bi huy. Sau khi cai dat xong, thi sinh phai nop
lai dia CD cai dit phan mém cho gidm thi.

- Thi sinh khong dugc mang vao phong thi: may tinh xach tay ca nhan, thiét bi
truyén tin, dién thoai di dong, tai liéu huéng dan, vat dung chay nd.

| 3. Thu bai thi

| : . o

| - Hét gid 1am bai: Tét ca thi sinh phai ghi dit liéu, dimg thao tic may tinh, ra
ngoai phong thi chd ndp bai thi.

j - Giam thi 1an lugt goi thi sinh vao phong dé thi sinh tu chép bai lén thiét bi luu
| trir va chép vao may tinh ctia giam thi rdi nop lai thiét bi luu trir cho giam thi.

IV. HO SO DU THI CAP THANH PHO

|
|
‘ Ho1 dong thi cap co so 1ap hd so thi sinh du thi cip Thanh phd nop vé thuong
| truc Ban to chire: B9 phan CNTT thudc Van phong - S¢ Giao duc va Dao tao Ha Noi;
Email khentt@hanoiedu.vn trwée ngay 06/3/2018. Ho so gom:

1. Danh sach thi sinh (phu luc 2).
2. Thé du thi (phu luc 3).
3. 02 anh 3x4cm ghi rd ho tén ¢ mat sau.
4. Ban sao Hop dong lao dong, hodc quyét dinh tuyén dung, quyét dinh diéu
dong cong tac.
5. Ban sao Giéy chirng nhan hodc Giéy khen cép CO s0.
V.TO CHUC THUC HIEN
1. Cip co s&

- Cac Phong GDDT, cic trudong hoc va céc trung tam phat dong phong trao, dong
vién toan b can bo quan ly, gido vién, nhan vién va hoc sinh hudng ung cudc thi;
Thanh 1ap ban t6 chic, trién khai ké hoach du thi cap co s6;

- TH chuc boi dudng k¥ nang CNTT trudce ky thi k§ nang CNTT danh cho giao
2



vién, nhéan vién nam hoc 2017-2018.

- Cac Hoi dong thi cap co s& td chirc thi k§ ndng CNTT cho gido vién va nhan
vién, bao cao S6 GDDT ké hoach, lich lam viéc ctia hdi dong thi k¥ nang CNTT chp co
s, chon ctr du s lugng thi sinh du thi cdp thanh pho.

2. Cip thanh phé
a) Dia diém: Truong THPT chuyén Nguyén Hué, 560B Quang Trung, quian Ha

Pong, Ha Noi.

b) Thoi gian:

Ngay Don vi thuc hién Noi dung
Trud Gui So GDDT (qua bd phan CNTT - Van
10/0;3818 Céc HD thi cap co so phong So) ké hoach, lich lam viéc cua hoi
dong thi k§ ning CNTT cip co s
Thang Ban td churc Chi dao va giam sat cudc thi ky nang CNTT
02/2018 (thuc hién theo lich) danh cho gi4o vién, nhan vién cap co s
] — , Nop ho so du thi cép thanh phd vé S& (qua bd
06/03/2018 | Céac HD thi cap co s¢ phan CNTT — Van phong S6)
09/03/2018 Tiéu ban CSVC Niém yét danh sach thi sinh du thi
16/03/2018 | Hoi ddng ra dé thi TP | Bién tAp d& thi, niém phong, bio mat dé thi.
Ban tb chire, Hoi dong | 7h30: Thi kj niang CNTT danh cho nhan
coi thi, thi sinh vién tai cdac phong thi
21/03/2018 R T : - : .
Ban t6 chuc, Hoi dong | 13h30: Thi kj nang CNTT danh cho giao
coi thi, thi sinh vién tai cac phong thi
23/03/2018 Ban t6 chirc Tdng hop két qua du thi k§ ning CNTT
) A ’ A ” \ ” x bi
05/04/2018 Ban t4 chire Théng béao két qua va trao thuong trong 1€ beé

mac ngay hoi CNTT

S Gido duc va Dao tao yéu cau cac Phong GDDT; céc cum truong THPT; khoi
truong chuyén biét va cac truong mam non truc thude S&; khoi cac Trung tim GDNN-
GDTX t6 churc trién khai thuc hién.

Thong tin lién hé: BO phan CNTT-Vén phong So, DT (024)39347489, Email
khentt@hanoiedu.vn, chuyén vién Bui Bac Tu 0988287865.

Noi nhan:
- Nhu trén;

- Ban giam ddc; (dé bao céo);

- Cong doan GDHN;| (dé phdi hop);
- Céc phong ban So;

- Tiéu ban thi k§ nang CNTT;

- Luu: VT, QLT-KDCL.

KT. GIAM POCA
PHO GIAM POC




Phu lyc 1: BAO CAO DANH SACH THI SINH DU THI CAP CO SO
(Lap bang Excel gui qua email Khentt@hanoiedu.vn trieée thoi gian thuc hién)

Moén dang ky du thi

Ho va _ n £ . o . R Tén Hoi
TT | ténthi N.ar}rll ]Slen dcihe/ (i]o'r)g Vige T?n E@C d'c;)ng thi Moén dang ky du thi
- sin op dong ién nay | truong oc cAp co s
1.
2.
3.
4.
J.
6.
Ngay ...thdng...nam 2018
Xac nhan cua cép co SO
(ky, dong dau)
Phu luc 2: DANH SACH THI SINH DU THI CAP THANH PHO
(Lap bang Excel giri qua email khentt@hanoiedu.vn trudc ngay 06/3/2018)
Hova | 1511 | Biénché/ | Congviée | Tén | Béc jLeniior
L) ten i sinh | hop dong | hiénnay | truon hoc . i
sinh j i g j cap co so
1.
2
3.
4.
3.
6

Luu v: Cot Bién ché/hop ddng: Thé hién qua ban sao hop ddng lao dong hoac

quyét dinh diéu dong cong tac gan nhat.

quyét dinh tuyén dung,

Ngay ...thdng...nam 2018
Xic nhén cia cap co so
(ky, dong dau)



Phu luc 3: MAU THE DU THI

SO GIAO DUC VA PAO TAO HA NOI
NGAY HOI CONG NGHE THONG TIN NAM HOC 2017-2018

Anh
3x4cm
(c6 déng déu
gidp lai cua

THE DU THI KY NANG CNTT CAP THANH PHO

don vi dang ky
dyr thi) Ngay sinh: ......... A A Gi6i tinh: (v)) Nam O N O
SE CMTND: .ooovveeeeeeereieeees A0 CAueeeeeeererees cap ngay..../.......
Cong viéc hién nay : ......ccceevevieiiieinnnnn. Tai truOn@/TT @ v
Dat gidi .............. ctia Hoi ddng thi cAp co SO (PRONG/CUM): .ovvvviiiiiiiiiniciies

Péi twong thi: O Giao vién O Nhan vién

Thi sinh ky tén Xdic nhén cia HD cip co sé (phong/cum)

(Ky, ghi rd ho tén, dong dau)

Ghi chit: Thé du thi cua thi sinh phai in trén gidy bia cimg.

Phu luc 4: TONG HQP SO LUQNG THI SINH DU THI CAP THANH PHO

. ) S6 lwong chon tir moi SS cum/ Téng sb thi sinh tham
H¢i dong thi cap co cum/HD cap co s& HD cf;p co gia du thi cap TP
3 Giao vién | Nhanvién 50 Gido vién | Nhan vién
Phong | Mdm non 02 02 30 60 60
GDDT | g hoc 02 02 30 60 60
quan,
huyén, TX | THCS 02 02 30 60 60
Cum truong THPT 02 02 16 32 32
Cum trung tam
GDNN-GDTX 02 02 01 02 02
Cum  cic  truong
chuyén biét, mdm non 02 02 01 02 02
truc thudc So
Téng s6 lwong du kién 216 216




