UBND QUAN LONG BIEN
TRUONG MAM NON GIA THUQNG

LICH CONG TAC CUA BAN GIAM HIEU
_ (TUAN 1V/08 NAM HQC 2017 - 2018)
TU NGAY 21/08/2017 PEN NGAY 26/08/2017

: : B9 phan Lanhdao | Noi dung
Tha | Buoi NOi dung cong viéc, thoi gian, dia diem 2 pad L cong viéc
thwe hién phu trach 2
T : phat sinh
- Kiém tra gio chao co va théq duc sang toan truong GV HT
Hai S - Kiém tra giao nhén thyc phdm ) NVND HPND
21/8 - Ra soat lai ho so trung tdm nang khicu tai truong. HT HT
C - Kiém tra viéc chuan bi co s¢ vat chat cho khai giang ndm hoc mai. CBGVNV HT
- Kiém tra giao nhan thyc pham NVND HPND
- Dy héi nghi téng két ndm hoc va trién khai nhiém vu nim hoc méi cta HT HT
Ba | S |pgp.
22/8 _ Dy gits &n 16p MGN B5 GV HPND
C | -Kiém tra viéc chuan bi cho dai hoi cong doan nha trudng CBGVNV HT
T g |- Kicm tra giao nhan thyc pham. GVNV HPND
23;:3 - Kiém tra h6 so so sach cong tac y te. HT HPND
C - Kiém tra hoat ddng trén cong thong tin cua truong. NV CNTT HT
s |- Kiém tra gio don khoi Nha Tré GVNV HT
Nam - Kiém tra viéc chuan bi cho dai hoi chi bd cta truong. CBGVNVN HT
24/8 C - Hoan thién cac bao cdo ndp PGD. NV VT HT
- Du HN trién khai nhiém vu nam hoc mai tai PGD HT HT
s |- Kiém tra gio don tré khdi MGB GV HT
Sau - Dy HD 16p MGB C4 GV HPCM
25/8 C - Kiém tra ho so s sach cong tac van thu. NV VT HT
Ba s | - Phoi hop t chire dai hi cong doan nha truong. CBGVNV HT
ay ’
26/8 C - Phoi hop to chuc dai héi chi bo nha truong bang vién Bi thu CB
HIEU TRUONG

Vii Huong Tra




