UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS PO THI VIET HUNG Poc 1ap - Tw do - Hanh phuc
80: /KH-THCSDTVH Long Bién, ngay thang nam 2017
KE HOACH CONG TAC THANG 9/2017
> ; NGUOI A h
A A - THOI GIAN NGUOI THUC 2 BGH PHU BIEN PHAP
STT NOI DUNG CONG VIEC - Ay PHOI HQP A~ y -0
THUC HIEN HIEN 1 THUC HIEN TRACH GHI CHU
I: CONG TAC GIAO DUC PAO PUC — HOAT PONG PHONG TRAO POAN THE
Tuyén truyén chao mung 72 ndm b/c Lan b/c M.Ngoc
1. ngay Quoc khanh 2/9 va khai | Trong thang 9 b/c Khanh - b/c Huyén b/c K.Thay
giang ndm hoc mai UVBCHCD GVCN
Day tiét hoc dé}l tién sau k’hai
giang voi chu de: Truyén thong | .« \ b/c Lan —TPT ,
2 thanh lich, van minh cia nguoi Tict 1, ngay 05/9 GVCN Ban gidm hi¢u Bic M. Thiy
Ha Noi. ‘ ‘
- Truyén thong vé luat
ATGT va d61 mi bao
: Trong gio chao co vara GVCN hiém dam bao chit
Trién khai thang ATGT; . g'g~ .\ . bPoan TN : ..
A A 2 1A g choi gifra gio, ngoat D/c Lan- TPT n luong khi tham gia giao
3. Tuyén truyén, pho bién gido duc . Hoi CMHS D/c M.Ngoc N 3 A
, A . khéa A thong bang xe dap dién
dao duc, phap luat trong hoc sinh d/c Huyén hod o,
CTCD odc xe gan may
- HS, CB, GV; ky cam
ket ;
- Lap ke hoach tuyén truyén,thue | Trong gid chio o0 va ra Khong dé thing chita
hién, giam sat, bdo cao ndi dung | choi gilra gio, ngoai 100% L a
A ‘ 4 . % ks . rac va dung cu vé sinh
ve phong, chong dich sot xuat | khoa 7 Blc Lan —TPT CBGVNV trone 16p hoe va hanh
4, huyét T tuan 1 thang 9: Kiém .- x GVCN D/c M.Ngoc & 'Op hoc va han
L2 X , . A \ X b/c Hoai -Y té £ lang, thuc hién bd rac
- Kiém tra klep thu’p hoc ’smh vé | tra hang ngay b/c Tuan —BT dlne noi auy dinh va dé
phong chong sot xuat huyét. Nop bao cdo 18 hang Poan TN & quy ¢

- Thuc hién téng vé sinh hang

thang

rac dung gio.




STT

NOI DUNG CONG VIEC

THOI GIAN
THU'C HIEN

NGUOI THY'C
HIEN

NGUOI
PHOI HQP
THU'C HIEN

BGH PHU
TRACH

BIEN PHAP,
GHI CHU

tuan nha truong; Xay dung, giir
gin truong hoc Sang — Xanh —
Sach — Pep, truong hoc khong co
rac

Trién khai dé an nang cao chit
luong dan sb quan Long Bién
giai doan 2017-2020

Nhom Sinh lap ké hoach day 3
tiét/ky

Hb so chuyén mon, chimg tir TT
theo quy dinh

Xay dyng va thyc hién chi dé
cao trao

Theo lich va KH
nha truong

TT T6 Tu nhién
P/c Bui Hanh
GV Day Sinh

GVCN

b/c Lan-TPT
b/c Hoai -Y
té

b/c M.Thuy

Xay dung KH thuc hién, va bao
cio vé PGD hoat dong nha
truong vé
tuan sinh hoat tap thé dau nam
hoc moi.

Tuin1/T9

D/c Lan- TPT

GVCN
Vian phong

D/c M.Ngoc

Xay dung ho so HSSV, chi dao
ké hoach cac chuyén d tuyén
truyén: phong chdng bao lyc hoc
duong, xay dung truong hoc than
thién, hoc sinh tich cuc, k¥ nang
song, k¥ nang ty bao vé ban than
trong hoc sinh, gido duc gioi
tinh, huéng dan k§ ning, bién
phap gilp hoc sinh nang cao
ning lyc nhan biét, phong tranh
bi xam hai.

Trong gid chao co vara
choi gifra gio, ngoat
khoa. Trong gio sinh
hoat, gio day mon KNS,
gi4o duc cong dan, sinh
hoc chinh khoa

D/c Lan — TPT
GV BM

GVCN
CB-NV

b/c M.Ngoc

CONG TAC PHO CAP GIAO
DUC

Diéu tra cong tac phd cap 2017

Tu 01/9-15/9

D/c Tram

b/c bic

b/c Kim Thuy




STT

NOI DUNG CONG VIEC

THOI GIAN
THU'C HIEN

NGUOI THY'C
HIEN

NGUOI
PHOI HQP
THU'C HIEN

BGH PHU
TRACH

BIEN PHAP,
GHI CHU

va hoan thién s6 pho cap 2017.
Hoan thién ho so tuyén sinh

Ngay 7/9

GVCN Khbi 6

b/c H.Thay

Hoan thanh s6 Pang b khoa hoc
2017-2021 va ra soat lai cac
thong tin cua khod hoc trudc

Tuan 1 thang 9

b/c Tram
b/c Hoai
b/c H Thuy

GVCN

b/c Kim Thuy

10.

- Quan tdm gitp d& hoc sinh
cham tién, hoc sinh c6 hoan canh
dic biét vuot kho hoc tét, hoc
sinh khuyét tat.

Trong thang 9

100% CBGVNV

Nam bat tinh hinh HS,
khong dé HS vi hoan
canh kho khan ma phai
bo hoc, van dong ting ho
HS nghéo cua truong
quan 4o, sach vo do
dung hoc tap...

11.

- B6 sung ké hoach thyuc hién Chi
thi 01 v& nam ki cwong hanh
chinh 2017.

- Quy tic ng xur hoc sinh véi
hoc sinh, hoc sinh véi gido vién,
gido vién voi hoc sinh, gido vién
vO1 giao vién

- Tuyén truyén quyét dinh
1665/QD-UBND ngay 10/3/2017
ctia UBND Thanh phd Ha Ngi vé
viéc ban hanh quy tic tng Xt noi
cong cong.

Chao co
Sinh hoat 16p
Hop hoi dong su pham

b/c an —TPT
b/c Huyén CTCDb

02 d/c Pho HT

b/c Kim Thuy

12.

Tuyén truyén thuc hién thong tu
17 va Qb 22 cia UBND thanh
phé Ha noi vé DT-HT dén cha
me hoc sinh va CB,GV. NV hoc
sinh trong nha truong.

Tuyén truyén vé thu hoc phi mai.
theo thong tu 09/2016/TTLT-
BGD DT-BTC-BLDTBXH va
nghi quyét 01/2017/NQ-HPND
Thanh ph

Trong cac gio sinh hoat,
chao co, ngoai khoa

TPT, Chu tich CD,
truong ban dai di¢n
CMHS truong

2 d/c Pho HT,
GVCN

b/c Kim Thuy




STT

NOI DUNG CONG VIEC

THOI GIAN
THU'C HIEN

NGUOI THY'C
HIEN

NGUOI
PHOI HQP
THU'C HIEN

BGH PHU
TRACH

BIEN PHAP,
GHI CHU

CONG TAC CHUYEN MON

13.

- Xay dung ké hoach thyc hién,
phd bién cac ké hoach chuyén
mon, ké hoach gido duc, bd tro,
day thém hoc thém.

- Chi dao xép TKB céc loai hinh
- Bao céo

Tu 01/9-8/9

TTCM

BGH, NTCM
GV, VP

b/c M. Thay

14.

Thuc hién ké hoach ddi méi sinh
hoat t6 nhém, chuyén moén. Ngay
chuyén mén va SHCM trén
truong hoc két ndi. Ghi chép sb
chuyén moén, du gio, hdi hop
dung quy dinh, chat lwong hiéu
qua.

Tir tuan 1 thang 9

TTCM

BGH, NTCM
GV

b/c M.Thuy

- Thong nhéat cac quy
dinh vé hd so chuyén
mon,

-Théng nhéat nodi dung
tham gia dién dan mang
trén trang “truong hoc
két n6i”,

-Théng nhét quy dinh vé
kiém tra

15.

Xay dyng cic chu dé moén hoc va
chu dé day hoc tich hogp, lién
mén va ké hoach trién khai thuc
hién.

KHCPD, Ké hoach Ban tay nin
bot

Tuw 01/9-10/9

TTCM

BGH, NTCM
GV

b/c M.Thuy

16.

Xay dung ké hoach giao duc de
trién khai thi diém md hinh
truong hoc méi ¢ 2 16p khoi 8.

Xong trude 01/9

b/c M.Thuy

17.

Trién khai m6 hinh truong hoc
dién tu.

T 05/9

Ban CNTT

b/c Kim Thuy

18.

Thuc hién chuyén dé& KHTN
mon Hoa

b/c Quy

D/c Thao, To
TN, nhém
Hoda — Sinh

b/c Minh Thuy

IV. CONG TAC CHU NHIEM




NGUOI

- A " THOI GIAN NGUOI THU'C - BGH PHU BIEN PHAP
STT NOI DUNG CONG VIEC - AT PHOI HQP < ; y -
THUC HIEN HIEN THU'C HIEN TRACH GHI CHU
Thuc hién cac nhiém vu cia géi
dung: Hoat ddng tuyén truyén,
gido duc dao duc va péc hoat Tir tudn 1/9 theo ké -TPT
19. dong phong trao trong ké hoach GVCN - Pho HT Phu b/c Kim Thuy
. N A , . hoach muc | ,
- Hoan thanh ho so chu nhiém, trach
cong tac to chl'{c can bd lop, luu
bién ban binh bau
’ 2 d/c Pho HT.
Hoan thién ndi quy, quy ché VP, khoi
cham thi dua cua 16p, cong khai | .. . . truong chu . ,
20. va théng bdo cho CMHS cling Gior sinh hoat 16p GVCN nhiém 4 khéi Bfc Kim Thiy
phoi hop treong chu
chiém
) ’ 2 d/c Pho HT.
Khoi 8,9 HS dang ky viét don co VP, khoi
xac nhan cta cha me hoc sinh. o , truong chu ) ,
21. GVCN lép danh sach, don cua Gio sinh hoat 16p GVCN nhiém 4 khéi B/c Kim Thiy
chi hoi truong truong chu
chiém
Quan ly r}é nép, hQS: tap, ky luat,
chp?len can, trao doi thong tin 2 2 d/c Phé HT.
chiéu véi cha me hoc sinh e
, , , X VP, khoi
Luu y: Chi cho HS nghi om, Thuc hién trong ca nam trudng chu
22. | hoiic c6 viéc gia dinh, phai co xin | | o0 ¢ £ GVCN HONECNY 1 P/e Kim Thay
. . ~, | hoc nhiém 4 khoi
pl}ep cua cha me hoc sinh. Tuyét trudne chu
ddi GV khong chi dinh HS KL, Chigm
hoc tap khi chua c6 ho so cua j
HDKL
2 d/c Pho HT,
A, 3 A A khéi truong
23, Thuc ;hlen cong. tac tryc tuan, Trleo phan cong hang GVCN chit nhiém 4 Bl Kim Thiiy
truc cong, tong vé sinh... tuan IO
khoi truong

chu chiém




NGUOI

- A - THOI GIAN NGUOI THUC - BGH PHU BIEN PHAP
STT NOI DUNG CONG VIEC - S PHOI HQP A~ y -0
THUC HIEN HIEN THU'C HIEN TRACH GHI CHU
Thyuc hién cong tac v€ sinh 16p Zki/(A:'Pho"HT,
hoc hang ngay va tong vé sinh p ot tr}rong )
24, ; ; r v 1. | Tutuan 1/9 GVCN chu nhiém 4 b/c Kim Thuy
khung canh su pham toan bo 16p Khéi true
A A 01 truong
hoc 1 lan/tuan o
chu chiém
. 7 2 d/c Pho HT,
Tuyén truyén, kiém tra phong khoi truong
25, chong S0t xuat huyet. Phoi hop | 3 19 GVCN chunhiem4 | b i Thiy
Vo1 y t€ kiém tra bao cao so6 li¢u khoi truong
(néu o) chua chiém.
b/c Hoai
2 d/c Pho HT,
. o A khéi truong
26, | Gido duc hoc sinh y thue chuyén | oy 2 19 GVCN chinhiém4 | D/c Kim Thiy
can, I do, gitr gin cua cong IO
khoi truong
cha chiém
V. CONG TAC QUAN LY
sidng ding i i CV 301 - 2 Bl PHT
27. | B1anE dung L 05/9/2017 Theo phancong | Banchidao | B/c Kim Thay
UBND Quan Long Bién khai i
ai giang
(ké hoach cong tac thang
ndp vao ngay 26 cua
thang trudc va lich cong
tac tuan gui PGD cham 2 B/c M. Ngoc, M.
A X < nhét 9h sang thir bay Thay
28, féaioi‘fﬁgcgi" lzcht‘l’lzih nfl‘:;‘nho"’ hang tudn). BP D4 ding, Y t&, | VP, CNTT D/c K.Thiy
: g & Truong ndp vé PGD KH | Thu vién, Tai vy,
cong tac thang vaongay | TTCM, CNTT, VP
28 thang trude. KH cong
tac tuan vao 8h sang thur
2.
29. | Hoan thién cac ho so, cong viéc | Xong trude tuan 1 thing Cac cdnhan, bd | 2 d/c Pho HT, Hiéu trudng




NGUOI

- A - THOT GIAN NGUOI THUC - BGH PHU BIEN PHAP
STT NOI DUNG CONG VIEC - S PHOI HQP A~ y -0
THUC HIEN HIEN THU'C HIEN TRACH GHI CHU
s6 sach dau nim, cac ké hoach phan theo PC VP, CNTT
nop PGD. nhiém vu
Hoan thién va ndp ké hoach trién
khai nhiém vu nam hoc
Ké hoach kiém tra ndi bo, ké 2 d/c Pho HT.
30. | hoach thu chi d4u nim Theo lich PGD b/c K. Thuy Vian phong b/c Kim Thuy
Hd so chuin bi hdi nghi vién CNTT
chie, phan cong nhiém vu cén
bd, gido vién.
Tu bé,’trang bi séch, cho thu vién,
3L | con thide, e il;lggcbtlrfjg 1% | Tudn2 - tudn 4/T9 Céc truong CBTV P/c K. Thiy
bj 46 dung day hoc di hoc
Theo dung cong vian sb
244/SGD&DPT-KHTC
ngdy  12/7/2017  vé
huéng dan ting cuong
21 . GVBM, BGH cong tac quan ly thu chi
32. ggu ;I;;f hop Cha me hoc sinh | 1+ 5 _uan 4 /T9 Chi hg\t/rgo'\'n pyy | BanPaidién | B/cKim Thiy | diu nim hoc 2017-2018
- & CMHS cia S& GD&DT Ha Noi
va theo cong van hudng
dan cia UBND Quan -
s& c6 huéng din cu thé
sau).
3. Trién khai day hoc hai budi /ngay | Bat dau tir 05/9/2017 Cic trudng P/c Kim Thiy
(tudn 4 cta ndm hoc).
Hoan thién Kké hoach, ho so.
Thuc hién cong tac HSSV, xay
dung ndi quy, quy ché thuc hién TPT, Y té, cac
34. | git gin vé sinh moi truong lop D/c M.Ngoc bd phan doan b/c Kim Thuy
hoc va nha trudng khi khong dé thé

thung chura rac ¢ 16p hoc va hanh
lang.




NGUOI

- A - THOI GIAN NGUOI THUC - BGH PHU BIEN PHAP
STT NOI DUNG CONG VIEC - S PHOI HQP A~ y -0
THUC HIEN HIEN THU'C HIEN TRACH GHI CHU
Phéan cong ca nhan, b6 phan XD
K¢é hoach thgc hién, kiém tra
giam sat luu ho so.
b/c Kim Thuy (theo giay khai sinh: Ho
Hoan thanh nhap dit lidu hd so va tén, ngay thang nim
. X A . 1. . \ A sinh, noi sinh) dac biét
35 hoc sinh cho phan mém quan ly | xong trudc ngay Ble Dire b/c Tram VP, nhip hoc sinh khoi 6 va
" | hoc sinh tryc tuyén, tich hgp s6 | 15/9/2017; GVCN AR .
A A chi y cac hoc sinh
lién lac dién tur 2 .y X
chuyén di va chuyén
deén trong nam.
Xay dung ké hoach trién khai CAaC C? nhan | B/c Kim Thiy
mot ndi dung moi trong thi dua X : bo pha,}n thAeO
36. N X .. | Tuan 1 / Thang 9 b/c Minh Ngoc | KH phén cong
nham nang cao chat lugng gido , e
N N cua pho hiéu
duc toan di¢n nha truong. \
trudng
f))}lll: 1nho];%nV (éliél;llccl\lfaHgoiuvliytﬁgg ‘ GVCN, Ketodn, | (o disn preiim Thiy
37. | Che nsuon ¢ie con Vi Tuén 1/ Thang 9 D/c PT dién nha gty it
yéu cau cua cong ty dién luc N luc LB
truong
Lap ké hoach chi dao viéc thuc b/c Kim Thuy
hién cudc ngm dong “Hoc tap va
lam theo tam guong dao duec,
Phong cach chu tich H6 Chi . .
38. | Minh” theo HD cua cong van | Tuan 1-> 4 b/c M. Thay D/c Huyén
2274KH-SGD&DT ngay CTCDb,
14/7/2017 cta S& GD&PT , KH CB-GV
09 ngay 09/2/2017 cua PGD&DPT
Quén Long Bién
Xay dung hé thong van ban diéu ‘
39. | hanh nha truong ndm hoc 2017- | Tuan 1 thang 9
2018.
a0, |Huong dan GVCN - thue hién | a1 thang g B6 phan tai vu GVCN P/c Kim Thay

quy dinh thu chi ddu nam




NGUOI

- A - THOI GIAN NGUOI THUC - BGH PHU BIEN PHAP
STT NOI DUNG CONG VIEC - S PHOI HQP A~ y -0
THUC HIEN HIEN THU'C HIEN TRACH GHI CHU
Xay dung ké hoach, phan cong
nhiém vu thyc hién chuyén dé N , , 2 4. . ,
41. THM mon héa. Béo lich PGD vé Tuan 1 thang 9 b/c Quy T6 nhom CM b/c Minh Thuy
du day tht
Kiém tra né nép chuyén moén dau
42, | nam, kiém tra cdc ke hoach day | w0 6 40 BGH TTCM P/c Kim Thuy
hoc, du gio tham l6p
XDKH ndm van minh d6 thi
2017 cua céc nha truong, phan
43. | cong thuc hién, kiém tra danh | Xong trudc 20/9 b/c Hoai b/c Lan TPT b.c Minh Ngoc
0ia, béo céo
Phén cong danh gia va du
chuyén d¢ THM Mon KHXH
(Str) tai THCS Thuong Thanh, Ao , . , GV duoc . ,
44, chuyén dé ddi méi SHCM mon Tuan 2 - 4 Thang 9 b/c Minh Thuy ohan cong b/c Kim Thuy
Toan
Phan cong déanh gid va du chuyén i GV duoe
45. | dé Thay sach Tiéng Anh Lép 8 | Tuan 2 — Thang 9 D/c Minh Ngoc han con b/c Kim Thuy
tai THCS Phic Loi P g
Duyét,ké hoach day th,‘dé kién}
46, |2 ke hoach chuyén d& cac 10 | 1 » ) g BGH phan cong TTCM B/c Kim Thay
chuyén mon phu trach to
Hoan thic:en hd so c}ay thém hoc
thém khoi 8,9‘: Ké hoach, don GVCN 8.9
47. | PH, DS, don dé nghi chi hdi 16p, | Hoan thién 7/9 b/c Minh Thuy o b/c Kim Thuy
N > L4 VP, TTCM
to trinh, phuong &n thu chi, ké
hoach day hoc
4g. | Theo ddi, ¢6 ke hoach on tap HS | 79,55, 7 CLB truong GVCN 9 B/c Minh Thay

tham gia Cau lac bd mon hoc em




. . NGUOI - ‘
A A - THOI GIAN NGUOI THUC < BGH PHU BIEN PHAP
STT NOI DUNG CONG VIEC - S PHOI HQP A~ y -0
THUC HIEN HIEN THU'C HIEN TRACH GHI CHU
yéu thich cap Quan
Phan cong cac ca nhan, by phan D/c Quy dao tao
hoan thién VB quan 1y vé THDT bdi dudng
49. | - HO so: Ké hoach, chi tiéu, KH | Trudc 15/9 D/c Bui Hanh: BGH P/c Kim Thiy
tin bai CSVC, str dung
- Tiéu chi sir dung TB, kiém tra trang thiét bi
Nop ké hoach day hoc, day nghé,
TKB, phan cong nhiém vu CB,
50, | GV-NV...( \ Ngay 07/9/2017 Vin phong Gidovien | B/c Minh Thiy
" | Béo cdo thong ké dau ndm. ’
Hoan thién hd so chuyén mon,
kiém tra chuyén mon cac chuong
51 trinh lién két: Language link, Tudn 1-4 GV Ianguage~ link, BGH BJc Minh Ngoc
song ngtr.... song ngir
Noi nhén: HIEU TRUONG
- Ban giam hiéu;
-TTCM, GV,NV;
- Luu: VP

Nguyén Thi Kim Thiy




