'UBND QUAN LONG BIEN
TRUONG THCS PO THI VIET HUNG

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phiic

Long Bién, ngay 15 thang 12 nam 2018
LICH CONG TAC TUAN 19

(Tir ngay 17/12 dén ngay 22/12/2018)

:;lau; Buoi Noi dung cong viéc Nguwoi/by phan thue hién pgljltlrggh lﬁ:l:l;cao
7h10: Hop giao ban GVCN BGH, GVCN, b/c Lan TPT | B/c Kim Thuy b/c
7h00°-17h10’: Kiém tra né nép hoc sinh, khung | B/c Phugng Hong, BTN K.Thay
canh su pham (b/c Bich, bat) D/c Minh Ngoc

b/c Phuong (Anh), Lich
7h15: Tap trung HS — Chao co - So két tuan b/c Héng, GV doan vién, | B/c Minh Ngoc
100% GVBM - Tt 6h30-
7h45: Nghe noi chuyén chuyén dé vé ngay Quan | Khiach moi, B/c Plc chuan | B/c Kim Thuy 11h45:
d6i nhan dan Viét Nam 22/12 bi may chiéu, loa, 2 mic Kiém tra
truéc 7h, B/c Huyén — 16p ATTP —
6a6 phu trach ké ban ghé D/c Hoai
giita san: 30 ghé xanh. GV - Truc ban
khong chii nhiém ngdi dy TN: b/c
Tht 2 Séng 8h30: Nop kinh phi mua s6 sach thanh tra vé | B/c Trim b/c Kim Thiy Bich, Dat

(17/12) phong GD
8h30: Sinh hoat — Binh bau hanh kiém thang 12 | GVCN
va hanh kiém hoc ky I
Thuc hi¢n tot gio gidc lén I6p, néi quy, quy | CBGVNV D/c Kim Thuy
dinh nghé nghiép, DTHT theo cdc vin bdn di
pho bién
T2: SH L6p: Binh xét hanh kiém thang 12+ HK | GVCN P/c K.Thay
1. Nop VP, B/c Tram tong hop GVBM, TPT
Hoan thi€n dua cdu hoéi TNKQ 1én Google | B/c Buct+ B/c Thuy, Quy, | B/c K. Thuy
Driver Huong

b/c M. Thuy
Ra duyét lai S6 du gio ca nhan hoc ki I, dam bao | GV céc to6 CM P/c K.Thuy
s tiét theo quy dinh (BGH KT vao tuan 20) P/c Thity, Quy, Huong M. Thuy




M.Ngoc

SHCM:

- Pang ky ban cam két, cac chi tiéu va DTHT
ding quy dinh. Nop KH hoc ky 2 cac mon

- Thao luan ndi1 dung chdm chira bai KTHK 1,
b4o cdo cac truong hop bat thuong trong bai
KTHK vé BGHPT.

- B4o c4o sb luong HS kiém tra hoc ki bu do
nghi 6m tuan 18.

- Ra soat lai s6 dau diém theo quy dinh, b6 sung
kip thoi, dung quy dinh diém thing trong bai KT
thuong xuyén, dinh ki, hoc ki.

- Thong ké két qua bai KTHK vao s6 SHCM.

GV céc t6 CM
b/c Thuy, Quy, Huong. 2
d/c pho HT

D/c K. Thay

11h: Nop danh sach hoc sinh tham gia thi ngay
22/12 va thyc don mon an tai gian hang cua 16p.
Nop danh séach tiét muc van ngh¢, file nhac vao
mail c2. P/c Lan tong hop danh siach HS doi
choi, giam sat ndp BGH

GVCN, b/c Phugng Héng,
Lan

b/c Minh Ngoc

Chiéu

Vao diém sd ca nhan, so dién tir cac mon thi
tuan 18 (cd Tin Nghé¢ K8), bdo cdo cac truong
hop bat thuong vé BGHPT

GV cac to6 CM+ D/c Thuy,
Quy, Huong
D/c Duc

b/c K. Thuy
M.Thay
M.Ngoc

14h: Nop hd so, bién ban hop t6 chuyén mén
cho HT

b/c Thuy, Quy, B/c Minh
Thuy

b/c Kim Thuy

Thu 3
(18/12)

Sang

7h00°-17h10’: Kiém tra né nép hoc sinh, khung
canh su pham.

b/c Phuong Hoéng, BTN
(b/c Tuan, Thiy (Anh)
b/c Phuong (Anh), Lich

Nop béo cdo thang 12

TTCM, Y ‘té, Poan ddi,
Thu vién, P6 dung

b/c Kim Thuy

TTCM Nop phiéu danh gia CCVC thang 12, ban
tong hop (da gui qua mail) vé d/c Hi¢u truong. 2
d/c PHT danh gia uu, ton tai vao biéu tong hop

TTCM, 2 d/c PHT

b/c Kim Thuy

Tiét 1: Day chuyén dé tai 16p 7a3

P/c Thity. T6 nhém chuyén
mon

b/c
Minh
Thuy

- Tt 6h30-
11h45:
Kiém tra
ATTP —




Nop Bao cao thong ké diém KTHK I mén Toan, | B/c Thuy, Quy, Hudng P/c K.Thay P/c Hong

Vin, Anh K6,7,8,9 (theo mau ) b/c M.Thuy - Truc ban

Nop két qua thi Nghé K8 vé BGH D/c Pirc, Tuan, Phuong P/c K. Thuy TN: B/c
D/c M. Thuay Tuén,

In diém cac mon, GV soat diém, ki xac nhan | D/c Puc b/c M.Thuy Phuong

(lan 1) Thay

BGH duy gio, kiém tra né nép HS GV ¢o tiét, GVCN, 2 d/c | B/c Kim Thiy
Ph6 HT, TTCM phdi hop

B4o s6 luong thanh vién tham gia ngay hoi gia | 100% CBGVNV D/c Kim Thuy

dinh va chao nam mai 2019 tai sdn Golf Long

Bién cho d/c Phuong

Gui Gidy moi tham gia ngay hoi gia dinh va | B/c Trim D/c Kim Thuy

chao ndm mai1 2019 tai san Golf Long Bién

Nop bién ban tong hop s6 luong cac tiét sir dung | B/c My b/c M.Thuy

DDDH trong HK I ciia ting GV vé BGH D/c Diic

16h30: Hop ban dai di¢n CMHS nha truong | BGH, Ban dai dién CMHS | B/c Kim Thuy

chuan bij so két hoc ky 1, td chirc ngay hodi no1 | Van phong chuan bi nuéc,

Chiéu | tiéng anh va vin héa 4m thuc tai phong Cong | banh keo

doan

Hoan thién kich ban song ngir dan chuong trinh | D/c M.Ngoc. B/c Lan, | B/c Kim Thay

phan L&, Market ngay hoi noi T.Anh va vin héa | P.Hong

am thuc.

7h00°-17h10’: Kiém tra né nép hoc sinh, khung | B/c Phuong Hong, BTN | B/c Minh Ngoc | B/c Minh

canh su pham (P/c Hién (Sinh), Hanh Ngoc
(Su)
b/c Phuong (Anh), Lich

Nop ban ké khai tai san vé phong Noi vu D/c Tram tong hop ban ké | B/c Kim Thuay

Thir 4 | Séng khai cia BGH, KT,TQ
(19/12) Phan cong nhiém vu tryc tuan D/c Phugng Hong b/c Minh Ngoc
Nop két qua thi Nghé K8 vé TTGDDN D/c Pirc, Tuan, Phuong P/c K.Thay

D/c M. Thuy

Nop BC thang 12 cho Hi¢u truéng

2 d/c PHT, Bi thu DTN,
Chu tich CD, TPT




Nop phiéu danh gia thang 12 cho HT

2 d/c PHT

Oh: Gip mat HS vong 2 cap Quan tai phong Hoi
dong

P/c Hong chuan bj maket
chir

b/c Tram, Hoai, My, Hong
chuan bi banh keo, thong
béo, kinh phi

Du: GVCN 9, GV day CLB
HSG truong, Quan.

D/c Thuong Din chuong
trinh

b/c Kim Thuy

In diém cac mon, GV soat diém, ki xdc nhan
(lan 2)

b/c btic

b/c K.Thuy

Béao cdo d.c Hi¢u truong ké hoach va s luong
HS da tham gia “cudc thi doc sach vi tuong lai”
(web) — BGH da giri mail ngay 10/11

P/c Lan tong hop, Plc
Minh Thay PT

b/c Kim Thuy

11h: Nop BC hoc ky 1, bién ban binh bau hanh
ki€m thang 12 va hoc ky I vé VP tong hop

GVCN

Nop ho so quyét toan chuyén mén va hoat dong
phong trao thang 12 cho Hiéu trudng

2 d/c Pho HT, TTCM, TPT

b/c Kim Thuy

Chiéu

Nop vé BGH Ké hoach day hoc M6 hinh, DTHT
trong nha truong HK 2

b/c Thuy, Quy, Huong
b/c M.Thuy, M.Ngoc

D/c K.Thuy

Lap ké hoach thu ké hoach nho dot 1

b/c Phuong Hong, Lan

Tiét 3,4: SHCM: Rt kinh nghiém bai KT HKI.
Nhom T.Anh ndp bang diém thi Noi trude khi
vao sO diém. Théng nhdt KHDH sang, chiéu,
KH bai KT 15°, 45”; Lich day chuyén d& HKII
nam hoc 2018- 2019

To NK- TA
b/c Huong PT

b/c M.Ngoc

16h: Hop xét duyét hanh kiém HK I

BGH+ Lién tich+ GVCN
6,7,8,9

D/c K.Thay




Thu 5
(20/12)

7h00’-17h10’: Kiém tra né nép hoc sinh, khung | BIN (P/c Nga (Toan), | B/c Minh Ngoc
canh su pham Théao (Anh)

b/c Phuong (Anh), Lich
Han cudi nop bang tong hop ciia TTCM va Pho | TTC, 2 d/c PHT b/c Kim Thuy

HT vé HT

Hoan thanh nop BC thang 12 vé PGD

b/c Tram VP

b/c Kim Thuay

Hoan thanh nép BC Chi b thang 12 vé Pang uy
phuong

b/c Thuy

b/c Kim Thuay

8h30h: Duyét van ngh¢ chuong trinh “Ngay hoi | GVCN 16p 6A6, 7A2, 8AS, | B/c M.Ngoc
Sang | noi tiéng Anh va Vin hoa am thuc” 9A5
b/c Loan
D/c Lan, Phuong Hong
9h30: Duyét MC dan chuong trinh phan L& | HS M.Puc + Thanh Ha 16p | B/c M.Ngoc
Ngay hoi ndi T.Anh va Vin héa am thuc. 9Al.
b/c V& Liéu — GVCN 16p
9A1 nhic HS.
Nop Béo céo thong ké diém KTHK I mén Toan, | B/c Tram b/c K. Thuy
Vin, Anh K6,7,8,9 (theo mau ) vé PGD D/c M.Thiy
Chét diém so dién tor, bao cao D/c HT nhitng | D/c Puc b/c K. Thuy
truong hop bat thudng, luu bién ban stra diém | B/c M. Thay
GVCN hoan thién céc khoan phi thang 11,12 | GVCN. B/c Tram b/c Kim Thay
cho thu quy
Hoan thanh TKB HK 2 b/c M. Thuy b/c K. Thuy
D/c btic
13h: Thi HSG vong 2 cap Quan tai THCS Gia | B/c Thanh Thao dén HS
x| Thuy
Chicu

14h: Hop lién tich + Hop BCP ngay hdi noi
tieng anh va van hoa am thyc tai phong Cong
doan

BGH, Chu tich cong doan,
TTND, TPT, Bi thu BTN,
TTCM

15h: Tién hanh kiém tra ra soat ho so hoc ky I

D/c Minh Thiiy chuan bi tai

b/c M.
Thuy

- Ttr 6h30-
11h45:
Kiém tra
ATTP —
D/c Diép

- Truc ban
TN: Db/c
Nga, Bich
Thao




(Luu Bién ban)

li¢u, bién ban

Phét cac loai ho so hoc ki 2 (S6 ghi dau bai, | B/c Tram, Puc P/c K. Thuy
Lich bao giang, S6 diém c4 nhan, S6 SHCM) b/c Thuy, Quy, Huong
7h00’-17h10’:Kiém tra né nép hoc sinh, khung | B/c Phuong Hoéng, BTN | B/c Minh Ngoc | B/c M.
canh su pham (B/c Hoai, My (Hb6a) Ngoc
b/c Phuong (Anh), Lich
Nhap két qua rén luyén dao dac HK I vao | GVCN P/c K. Thay
. ESAM b/c Dtlic - Tt 6h30-
Thit 6 Sang Hoan thién ho so day thay day bu (khép gilta | GV céc t6 CM+ D/c Thuy, | B/c K. Thay 119451
(21/12) Lich bao giang, S6 ghi dau bai, S6 day thay day | Quy, Huong Ki€m tra
bu) b/c M.Thuy, M.Ngoc ATTP -
— . < . P/c Hong
So két tuan 18, 1am diém thi dua tuan 18 b/c Phuong Hong b/c Minh Ngoc | - Tryc ban
VP giri TKB HK 2 v& cac 16p b/c Tram b/c K.Thay TN: D/e
.+ | 16h: Hoan thién co sé vat chat, cong tac vé sinh | Cac bd phan duoc phéan | B/c Kim Thay Hoal, My
Chleu N Ao e e L o , 2 I~
... Ngay hdi n61 Tiéng Anh va van héa am thyc | cOng
b/c Minh Ngoc
Tir 7h10: Tap trung HS tai san trudng chudn bi | B/ Hong TPT. P/c Lich | B/c Kim Thay b/c
ngay hoi ndi Tiéng anh va vin hoa 4m thuc chuan bi loa dai. 100% K.Thay
CBGVNV tham gia du.
Trang phuc: N&r do dai, - Truc ban
nam mac vest, caravat. pé TN: b/c
Thir 7 nghi cac d/c c6 mat déy du. Lich,
(22112) | .0 TTCM diem danh Minh
9 ["Hoan thanh chuong trinh HK I GV cac t6 CM+ D/c Thuy, | D/c K.Thay Phuong
Quy, Huong
b/c M.Thuy, M.Ngoc
7h30: Ngay hoi ndi Tiéng Anh va van héa am | 100% CB, GV, NV, HS, | B/c Kim Thay
thuc PHHS
Kiém tra cong tac truc tudn 16p 7A1 D/c Phugng Hong b/c Minh Ngoc

GVCN 16p 6A5




12h00: Tong vé sinh khu vuc gian hang cua cac
16p, khung canh su pham cta Truong.

GVCN 21 16p(Khu vuc
gian hang), Poan TN, BTN | B/c M.Ngoc
(Khung canh SP)

GVCN,

b/c Phuong Héng, Lich,
M.Phuong, Tuin PT

Chiéu

7h45: Tap trung tai san Golf Long Bién tham gia | 100% CBGVNV nha
ngay hoi gia dinh va chao nam méi 2019 cua truong va gia dinh
truong THCS DTVT

Noi nhin: HIEU TRUONG

- GVNYV (thuc hién)

- Luu: VP./.

u: VP (D3 ki)

Nguyén Thi Kim Thuay




