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Thye hién nhi¢m vy Cong ngh¢ thong tin nim hoc 2017-2018

Cén cur Hudng dan s6 4116 /CT-BGDDT ngay 08 thang 9 ndm 2017 cla
B GD&DT vé viée huéng din thue hién nhiém vu Coéng nghé thong tin
(CNTT) nam hoc 2017- 2018;

Can cu huorng din s 3174/SGD&PT-KHCN ngay 22/9/2017 cta So
GD&DT vé viée Huong dan thuc hién nhiém vu Ung dung CNTT nim hoc
2017-2018.

Cén cu Ké hoach 56 88/KH-UBND ngay 02/3/2017 cia UBND quén Long
Bién vé viéc trién khai md hinh THPT danh cho céc truong MN, TH, THCS
trén dia ban qudn Long Bién nim 2017;

Phong GD&DT xdy dung ké hoach thuc hién nhiém vu CNTT ndm hoc
2017-2018 nhu sau:

1. MUC DICH - YEU CAU:

1- Myc dich: Dy manh viéc déi méi phuong phap day va hoc, ddi moi
phuong thirc quan 1y, diéu hanh hé théng gido duc, nang cao chit luong, hiéu
qua gido duc va dao tao. Tang cudng co s& vat chét, thiét bi CNTT: nang cao
trinh d§, k¥ nang CNTT cho cdn by quan ly, gido vién, nhan vién.

2- Yéu ciu: Tit ca cdc truong hoc quan trigt va thue hién ddy du cac néi
dung cong téc cta ndm hoc, tap trung nguon lyc cho hoat dong ung dung CNTT
tir truong dén Phong Gido duc.

II. CAC NHIEM VU CU THE VA BIEN PHAP THU'C HIEN CO BAN:

1. Thye hi¢n ing dung CNTT trong diéu hanh va quan ly gido duc

a) Ung dung CNTT tai cic truong

- Céc truong 4p dung h¢ thdng phan mém hoc sinh truc tuyén, tap trung
thong béo két qua hoc tap va ren luyén cia hoc sinh cho phu huynh hoc sinh
thong qua hé thong website, tin nhin theo hudng dan cta So, Phong Gido duc &
Dao tao.

- Trong cong tac quan ly phan mém hoc sinh truc tuyén cac Nha trudong

can thuc hién: Xéy dung qui dinh vé nhdp diém, ché d6 bao mat nhiing thong
tin cong khai trong s6 dlem dién tir; phan cong timg thanh vién rd nguoi, rd viée,
r0 trach nhi¢ém. Hiéu tr wong hodc Hleu pho chiu trach nhiém quan ly cdc cong
viée trong quén ly diém; két qua hoc tap cua hoc sinh,

- /\p dung va khai thac hi¢u qua h¢ thong phian mém quan ly gido duc bao
gébm: Phan mém Quan Iy HS truc tuyén, Quan ly nhan sy PMIS, Tro choi
Kissmart, Pho cap, Thu vién, K& toan, Quan ly tai san.

- Cung cép mién phi thong bdo diém hoc tap va rén luyén qua tin nhén
OTT, email va Website truong (han ché st dung hé théng nhén tin SMS thu phi
qua dién thoai di dong)




b) Ung dung CNTT tai Phong:

- Phong GD&DT ap dung, khai théc hiéu qua hé thong phan mém quén ly
gido duc bao gém: Phin mém quén Iy viin ban va ho so cong viée, Quan ly nhan
su, quan ly ké toan, quén Iy don thu, quan Iy hoc sinh, quan ly thi dua — khen
thuong — sang kJen kinh nghiém, phd cép gido duc, thong ké, quan ly thi hé
théng cac phin mém ndy phai cdp nhét di liéu dugc thuc hién day du, theo dung
tién do.

- Nghiém tiac edp nhit thong tin 1én 16p 1, 2 va tin bai: Thuc hién theo
dung quy dinh tai Quyét dinh s6 673-QB/BCD ngdy 24/7/2013; Quyét dinh s
6397/QD-UBND ngay 01/10/2013; Ké hoach sb 375/KH-UBND ngay
14/10/2013 ctia UBND quan Long Bién vé viéc thuc hién cung cdp, cip nhat va
dang tai thong tin Ién cong thong tin dién tr quan Long Bién.

- Tang cudng cdng tac quan ly, klem tra, gidm sét cdc co s¢ dao tao, trung
tam st hach trong viée t6 chire thi, cdp chung chi ing dung CNTT trén dia ban

theo thong tu 17/2016/TTLT- BGD&DT-BTTTT ngay 21/6/2016

2. Dam bio co sé ha tang, trang thiét bi CNTT va truyen thong

- Ting cudng dau tu ha tang thiét bji CNTT phuc vu cho tmg dung CNTT
va day mon tin hoc mot cdch hiéu qua va thiét thue. Cu thé:

- Mbi t6 bd mén trong trudng ¢ may tinh dung riéng, két ndi mang
[nternet dé gido vién chudn bj bai gidng ¢6 ing dung CNTT.

- Chu dong déu tu, thay thé mdy tinh hong trong phong Tin hoc.

- Tang cuong trang bi mdy tinh c6 két néi mang Internet trong thu vién dé
thu hat gido vién, hoc sinh xudng thu vién khai thac thong tin huéng t6i thu vién
cling la noi hoc tép, nghién ctru cua hoc sinh, gido vién va nhiam phuc vu cong
tac day mon Tin hoc va img dung CNTT trong quan ly, trong day va hoc.

- Thyc hién né nép cong tac bao tri ~may tinh va cdc thiét bi CNTT, thuc
hién ghi chép day du céc thong tin vao so sach theo di may moc cla truong.
Phan cong rd trach nhi¢m cua can bd, GV, NV trong viéc khai thac st dung va
béo quan mdy tinh. C6 bd tri kinh phi cho sira chita, thay thé thiét bi CNTT va
may tinh da hong.

- Trién khai cdc bién phap dam bdo an ninh ddi v6i cac hé théng CNTT.
Thuong xuyén ra soat, khic phuc cac nguy co mét an todn, an ninh va sao luu
dir liéu.

3. Cong tic dao tao boi dudng, xay dung doi ngii CB CNTT

* Tai cdac nha trudng:

- Phédn ¢6ng cin b vién churc phu trach CNTT trong nha truong; mdi to
nhom chuyén mén ¢ gido vién nong cdt vé tmg dung CNTT trong giang day.

- T6 chirc quén triét va trién khai cac vin ban quy pham phdp luit vé
CNTT. T chic c6 hiéu qua cong tac dao tao, boi dudng ung dung CNTT trong
quéan ly va day hoc, déi mai noi dung chuong trinh bdi dudng theo hudng thiét
thuc, cdp nhat, wu tién str dyng phan mém ma nguon m&, khai thac thong tin trén
Internet, gidi thi¢u nhitng dia chi hay, cé ich v6i gido vién.
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- Cac truong chu dong xay dung ke hoach bdi dudng ting dung CNTT cho
100% can by quén ly, gido vién, riéng cdp Mdm non 70%. Noi dung boi dudng
la céc k¥ ning co ban (socm thdo vin ban, khai thac Internet, sir dung thu dién
tu, phan mém trinh chiéu.. ), biét ting dung CNTT trong cong tac, giang day.

* Phong GD:

- Phong GD ¢6 ké hoach bdi dudng tng dung CNTT cho can by quan ly,
gido vién, Madm non. Noi dung boi dudng 1a cac k¥ ndng co ban (soan thao vin
ban, khai thac Internet, sir dung thu dién tu, phan mém trinh chleu...), biét rng
dung CNTT trong cong tdc, giang day theo chuong chinh 02/QU

4. Trién khai chwong trinh Long nghé gido duc va e-Learning.

a) Tich cuc trién khai soan bai gidng dién tir bing cac phan mém cdng cu
e-Learning theo chuan quoc té SCORM. Huy dong gido vién tham gia dong gop
cdc bai trinh chiéu, bai giang E-Learning vé S& GD&DT dia chi la http://e-
learning.hanoi.edu.vn, sau d6 S& GD&DT danh gia, tuyen chon va gui vé Bo
GD&DPT dé td chirc danh gia, trao giai thuong toan quoc va dua 1én mang chia
se.

b) Céc hoat dong vé ting dung CNTT trong day va hoc gbm:

- Soan gido an, bai nmh chiéu va bai giang dién tur;

- Tich cure dp dung cic phan mém hd trg day hoc va thi nghiém do.

S Ung dung CNTT trong doi moi phuong phép day va hoc

a) Cdc trudong chi dao, to chire huéng dan cu thé cho gido vién si dung
cdc trang thiét bi CNTT da duoc diu tu tai cdc phong hoc vao qua trinh day hoc
nhiam kich thich su sang tao, doc lap suy nghi, tang cudng kha ning tu hoc, tu
tim toi cta hoc sinh.

b) 100% bai hoi giang, thi day gidi cta gido vién dugc si dung cac
phuong tién hd trg day hoc, tng dung CNTT..

¢) T6 chuc cic chuyén dé tur truong dén Quan vé ddi méi phuong phap
day hoc, trong d6 c6 sir dung phuong tién CNTT mot céch hop 1y, nhim néng
cao chat luong bai giang.

d) Céac trudong tao dleu kién thudn loi cho gido vién st dung Internet tai
nha trudng, cac gido vién can tich cue, chu dong tham khao va str dung céc phén
mém Gng dung tich hop vao c¢ic mon hoc trén website http://e-
learning.hanoiedu.vn dé cting chia sé kinh nghiém, trao ddi hoc tap.

6. Khai thdc, str dung va day hoc bing ma ngudn mo.

a) Thuc hién Thong tur 08/2010/TT-BGDDT ngay 01/03/2010 cua Bo
GD&DT quy dinh vé sir dung phin mém ty do ma ngudn md¢ trong cac co so
gido duc, cdc truong thuc hién:

- Cac truong cai dat phin mém ty do ma ngudn mé sau ddy vao céc may
tinh: Phan mém OpenOﬂlcc org hodc LibreOffice, Unikey, Google Chrome, hé
didu hanh Ubuntu.

- Long ghép gidi thiéu cho hoc sinh phin mém ma ngudn mé trong
chuong trinh day mon Tin hoc.




b) Céc truong khong mua ban quyén phan mem Microsoft Office vi B9
Thong tin va Truyén théng da mua ban quyén phin mém nay véi s lugng 16n
va s& cp phép str dung cho nganh gido duc.

7. Khai thic website ciia S& GDPT,Cong giao tlcp dién tir ctia quin,
Phong GDDT

T huong xuyén huong dan, phd bién cho can bo quan ly co s¢ gido duc,
gido vién, hoc sinh khai théc, st dung thong tin trén hé thdng website ctia Sé
GDDT tai céc dia chi www.hanoi.edu.vn . Thue hién nghiém tic viéc gtri, nhan
thong tin vin bin gitta S6 GD&DT va Phong GD&DT ; Phong va truong qua
thu dién tr. Hang ngay, mo hop thu dién tir va truy cép web31te clia nganh 2 lan
tir 9h00 va 16h30.

Tham gia dua tin bai trén trang Website va cdng giao tiép dién t cla
phong, cta truong theo qui dinh

Tham gia xdy dung cdc ngudn tai nguyén gido duc, hoc liéu dién tir, céc thu
vién dién tir dé chia sé dung chung qua Website cua Bd tai dia chi
http://edu.net.vn, cua nganh gido duc Ha noi tai dia chi htip:/e-
learning.hanoi.edu.vn. Hudng dan cdc truong tai vé cac phan mém lhong dung:
mién phi va cac hoc licu dién tir, Dong thoi huy dong cac don vi va gido vién
dong gop tai nguyén gido duc vao hé thong dung chung.

Céc truong khai thdc website cta truomg thuong xuyén, hd trg ¢ hiéu quq
cho cong tac day hoc va quan ly nha truong (Théng tw 06/2010/TT-BGDT ngay
26/02/2010 cta B GD&DT); Céac truong tich cyc dua thong tin (béo céo, ké
hoach, hudng dan thong bdo....), v1et tin bai Ién trang Web ctia trudng minh

Khong t6 chire hogic tham gia to chirc cac cudce thi véi muc dich quang

cdo lién quan dén san phim cua cdc td chire kinh doanh,

8. Tham gia cdc hoat djng ngay hoi CNTT nganh:

Cac truong phat dong xay dyng bai gidng e- learning, phin mém, cac gidi
phap tmg dung CNTT trong quan ly, giang day va lam do diing day hoc.. . dé
tham gia cugc thi ngay Hoi CNTT va do ding day hoc tw lam cdp quan .

Boi dudng gido vién, nhéan vién ky ning tng dung CNTT c6 hi¢u qua trong
cong viée. Hudng g cudc thi k¥ ning CNTT trong gidng ddy va nghiép vu.

(Thue hi¢n theo Ké hoach T6 chitc ngay hoi CNTT sé gui sau ).

L. CAC GIAI PHAP THU'C HIEN:

1. Cong tic dao tao boi dudng doi ngii :

Téang cudng cong tic dio tao, boi duong nang cao trinh do, nang luc ung
dung CNTT cho cén bd, gido vién, nhan vién, tip trung vao mot sé nodi dung

hmh

- Déo tao bdi dudng, nang cao trinh d§ Umg dung CNTT trong cong tac
quéan 1y, didu hanh, ning cao nhén thirc vé co quan dién t, chinh quyéen dién tr
cho cdn bo, cong chire.

- Dao tao vé CNTT dé t6 chiic boi dudng k¥ nang tng dung CNTT trong
quan ly, giang day cho can b quan ly, gido vién, nhan vién.

2.Ung dung CNTT trong cic trudong

- Khai thac va st dung hleu qua h¢ thong phan mém trong cac truong:
quan 1y thu vién truong hoc, Quan Iy HS truc tuyén, Ké toan, thong ké, PMIS.



- Xdy dung, ning cip hoan thién phin mém Quén ly tai san chuyén
nganh
- T6 chire céc hoat dong huéng dan va khuyén khich gido vién soan bai
gidng dién ttr e-learning
- Xay dyng kho dr li¢u dién tu tai cdc nha truong.
- TH chue tdt Ngdy Hoi CNTT cap truong, tham gia ngay Hoi CNTT cép
Quén
3. Tham muu UBND quén trang thiét bi phuc vu irng dung CNTT:
Trang bi may tinh cho cdc truong duge xdy méi: S6 lugng may 1HS/may /
phong tin hoc
4. Thye hi¢n dinh gida hiéu qua hang nim khai théc, sir dung, chit
lwgng day hoe ¢6 rng dung CNTT
- 13 truong thyc h[en mé hinh truong hoc dién t&r ndm 2017 thyc hién theo
ding ké hoach trién khai thye hién mé hinh truong hoc dién tir cia Quén va Bo
tiéu chi danh gia
- Céc trudng thyuce hién mot phan mé hinh THDT thyc hién theo ding ké
hoach tr 1en khai thuc hién m6 hinh truong hoc dién tir ctia Quan va Bo tiéu chi
danh gia Qom cac noi dung:
+ Céap Mam non: Khai thc hi¢u qua trang thiét bj CNTT tai phong hoc, hé
thong camera va con0 thong tin dién tur
+ Cép [1eu hoc, THCS: Khai thac hi¢u qua trang thiét bi CNTT tai cac
phong hoc, cong thong tin dién tir
5. Tham muu bién ché GV mon Tin dbi voi nhirng trudng hang 1
IV. TO CHUC THU'C HIEN
1. Phong GD&DT:
- Xay dung ké hoach thuc hién nhiém vu ndm hoc v& CNTT va trién khai
to1 cde nha truong.

- Té chuce kiém tra, thic dav cong tdc CNTT trong cdc truong, céc budi-

tap hudn, bdi dudng CNTT cho GV cbt cdn cic nha trudng.

- Bua cong tdc CNTT vao danh gia thi dua cac trudng.

- NOi dung thue hién nhiém vu tmg dung CNTT ndm hoc 2017-2018 (Noi
dung cu thé dinh kém)

2/ Cace truong hoc:

Cén ctr voi K¢ hoach cta S6 va Phong GD&DT xdy dung ké hoach cy thé
viée trién khai thuc hién nhiém vu CNTT ctia ndm hoc nay.

- NOi dung thye hién nhiém vu Gng dung CNTT ndm hoc 2017-2018 (Noi
dung cu thé dinh kém)

- Pua viéc hoc tdp, img dung CNTT cta CB, GV, NV vao cong tdc danh
gia thi dua timg hoc ky va ca nam hoc.

_TRU UONG PHONG

Noi nhin:

- UBND Qudn;

- Phong KHCN - S¢ GD&DT;
- Cac truong MN, TH,THCS | dé thyc hién;
- Cac d/c chuyén vién Phong GD

- Luu VP, ( ().
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