UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

SO GIAO DUC VA PAO TAO Pic lip - Tw do - Hanh phiic
$6: 3097SGDPT-QLT _,
Viv 10 chite thi va cap chiing nign Ha Ngi, ngay #/Sthdng 7 nim 2018
nghé pho thong nam 2018 '
Kinh gtri 6ng (ba):

- Trudng phong Gido duc va Dao tao quan, huyén, thi xa:
- Hiéu trudng truong trung hoc phd thong;
- Giam dbc trung tim Gido duc nghé nghiép - Gido duc thudng xuyén.

Cin cir Cong van sé 10945/BGDDT-GDTrH ngay 27/11/2008 cia B Gido duc
va Do tao (GDDT) vé viéc td chirc thi ldy chirmg nhan nghé phd thong (NPT);

Can ctr Quy ché thi trung hoc phd théng (THPT) qudc gia ban hanh kém theo
Théng tu sé 04/2017/TT-BGDDT ngay 25/01/2017 cta Bo truong Bo GDDT, dugc sta
déi, bo sung tai Thong tu 04/2018/TT-BGDDT ngay 28/02/2018;

S GDDT Ha Noi huéng dan vé viéc t6 chire thi va cp gidy chimg nhan NPT cho
hoc sinh trung hoc co s (THCS), trung hoc pho thong (THPT) nam hoc 2018-2019 nhu
sau:

A. MUC PICH - YEU CAU

1. Thuc hién dung Quy ché thi cia Bd GDDT, dam bao chinh xéc, cong bang,
khach quan. Dam bao 100% hoc sinh (HS) da hoan thanh chuong trinh NPT cap THCS,
cap THPT c6 nguyén vong du thi déu dugc du thi lay chirg nhan NPT cap THCS, cép
THI'T.

2. Gop phan nang cao chét lugng gido duc toan dién.

3. Huéng dan t6 chic thi va cap gidy chimg nhan NPT day du, ro rang, cong khai,
thuan lgi cho HS.

4. Phan cong n}liém VU cu thf: v6i nguyén tic ca nhan chiu trach nhiém va&i nhiém
vu dugce giao trudce cap trén tryc tiép, thu truong don vi 1a nguoi chiu trach nhiém cudi
cung.

B. PANG KY DU THI

1. P6i twgng dr thi:

La HS di hoc hét l6p 8, 16p 11 tai cac truong THCS, THPT, cic trung tim
GDNN-GDTX, da hoan thanh chuong trinh gido duc NPT cua B GDDT ban hanh va tu
nguyén ding ky du thi NPT di hoc.

2. Piéu kién du thi:

- C6 don dang ky du thi theo mau;

- C6 diém tong két NPT tir trung binh (5,0 diém) trés 1én:

- Khéong nghi hoc qua 10% tong sb tiét cua chuong trinh NPT (nghi hoc khéng



qué 11 tiét ddi v6i cp THPT va khong qué 7 tiét doi véi cdp THCS).

C.TO CHUC THI

I. DANH SACH THI SINH VA PHONG THI

- Lap danh sach thi sinh dang ky du thi theo tung nghé va theo timg trudng;

- Phong thi dugc xép riéng theo timg nghé; mdi phong thi c6 t6i da 24 thi sinh;

- Trong mdi Piém thi, viéc 14p danh séach thi sinh du thi & mdi phong thi dugc xép
tén thi sinh du thi theo thr tur a, b, c....;

- Mbi thi sinh c6 mot ,sé bao danh. S6 bao danh cua thi sinh gdm 6 chir s6 dugc
danh ting dan, lién tuc dén hét so thi sinh cia Cum thi, dam bao trong Cum thi khong co
thi sinh tring s6 bao danh.

I. MON THI, NQI DUNG VA HINH THU'C THI

- Mo6n thi: Céac NPT theo chuong trinh day NPT do Bo GDDPT quy dinh.

- Noi dung: Trong pham vi ndi dung chuong trinh mét trong cdac NPT do Bo
GDDT ban hanh hoédc cho phép thyuc hién.

- Hoc sinh phai hoan thanh 2 bai thi:

~ +Bai thi li thuyét (LT): Thi theo hinh thirc tu ludn; thoi gian 1am bai 45 phut; tinh
diém hé so 1.

+ Bai thi thuc hanh (TH): HS trinh bay quy trinh va lam san phfim; thoi gian lam
bai thi do S& GDDT quy dinh cho timg NPT (thoi gian t6i da 120 phut); tinh diém hé sé
3.

III. NGAY THI, PIA PIEM THI

1. Ngay thi:

- Thi Iy thuyét nghé cdp THPT : Chiéu 28/8/2018.

- Thi thue hanh nghé cap THPT: Tur chiéu 29/8/2018 dén ngay 01/9/2018.

- Thi Iy thuyét nghé cap THCS : Chiéu 26/12/2018.

- Thi thue hanh nghé cap THCS: Tir chiéu 27/12/2018 dén ngay 30/12/2018.

2. Pia diém thi: Do S& GDDT quyét dinh trén co s¢ dé xudt cia Cum trudng.

IV. TO CHUC COI THI, CHAM THI

1. Hoi dong thi:

a) Giam doc S& GDDT quyét dinh thanh 1ap Hoi dong thi; toan Thanh phd c6 mot
Hoi dong thi;

b) Nhiém vu va quyén han cua Hoi dé“)ng thi:

- Tlep nhan dé thi tir Hoi dong ra dé; to chirc ban giao dé thi dén cac Cum thi; chi
dao va tb chirc coi thi, bao quan bai thi, 1am phach, cham thi, nhap diém theo quy dinh
clia S&; giai quyét thiac méc va khiéu nai, t§ cdo lién quan; tong ket cong tac thudc pham

vi duge giao; thuc hi¢n khen thudng, ky luat theo chirc nang, quyén han va quy dinh cua
Huéng din nay;

- Chi dao, xir ly cdc van dé dién ra tai cac Diém thi, Ban chdm thi cua Hoi dong
thi theo quy ché thi;

- Tong hop, phé duyét két qua thi NPT nam 2018;



- Béo céo, xin y. kién Ban Chi dao thi Thanh phé vé tinh hinh t6 chtc thi dé xur ly
c4c tinh hudng vurgt thim quyén;

- Thanh quyét todn va huéng dan hoan thanh thu tuc thanh quyét toan cho cic
Cum thi.

2. Cum thi:

- Cum thi t6 chire thi cho thi sinh cua it nhat 2 co s gido duc;

- Mi Cum thi ¢6 mét don vi Cum truéng 1a phong GDDT, truong THPT hodic TT
GDNN-GDTX (sau day goi tat la co s giao duc-CSGD) do S& GDDT quyét dinh;

- Cum trudng c6 nhiém vu:

+ Lap ké hoach t6 chirc thi NPT nam 2018 trong Cum thi;

+ Té chire hop cac CSGD trong cum dé td chure, trién khai cong tac thi NPT nadm
2018;

+ P& xuét véi Hoi ddng thi cic Diém coi thi Iy thuyeét, diém coi thi va cham thi
thuc hanh dam bao diéu kién CSVC va an ninh trat tur theo quy dinh;

+ D& xuét v6i Hoi dong thi diéu dong lanh dao, can bd coi thi, cham thi, thanh tra
thi, phuc vu thi, nhdp diém, ky thuat, ...;

~ + Thanh quyét toan va huéng din hoan thanh tha tuc thanh quyét toan cho Ban

cham thi thyc hanh (TH);

+ Chuén bi CSVC, phéi liéu, VPP cho cac diém coi thi, cham thi TH;

+ T chirc kiém tra chéo ho so du thi cac CSGD trong cum;

+ Thue hién cac nhiém vu khac do Chu tich Hoi df’mg thi phén cong.

3. Coi thi ly thuyét

Diém thi:

- Cac Piém thi do Cum truong dé xuét dia diém trén co s& sb hoc sinh dang ky du
thi va diéu kién co s& vat chat. Piém thi dugc thanh lap theo Quyét dinh ctia Chu tich
HD thi;

~ -Dbia diém dat Piém thi phai dam bao yéu cu quy dinh vé an ninh va co s& vat
chat;

- Thanh phén:

+ Lanh dao DPiém thi gom Truéng diém thi (12 lanh dao truong THCS hodc

THPT), tir 1 dén 2 Pho truong diém trong d6 c¢6 1 Phé Trudng diém phu trach co s& vat
chét la lanh dao CSGD noi dit Diém thi, 1 dén 2 Thu ky diém thi;

+ Can b coi thi, can b gidm sat phong thi: La gido vién dang giang day tai cac
CSGD;

+ Cac thanh vién khac: Trat tu vién, phuc vu, y té, cong an.

- D6i chéo lanh dao Diém thi, can bd coi thi, can bd gidm sat phong thi gitta céc
Cum thi;

- Trach nhiém cua can bd coi thi va cac thanh vién khac trong Diém thi duoc quy
dinh tai Piéu 22 cia Quy ché thi ban hanh kém Thong tu s6 04/2017/BGDDT ngay

25/01/2017 cua Bo GDDT, dugc sira ddi, bé sung tai Thong tr 04/2018/TT-BGDDT
ngay 28/02/2018;

- Nhitng ngudi ¢6 con, anh, chi, em ruét dy thi tai Diém thi NPT nim 2018 khong



duoc tham gia lam cong tac thi NPT nam 2018.

4. ChAm thi Iy thuyét, coi thi thye hanh va chim thi thye hanh

~a) Ban cham thi ly thuyet Toan Thanh ph thanh lap mét Ban chém thi ly thuyét
cho cdp THCS va mot Ban cham thi ly thuyét cho cap THPT.

b) Ban cham thi thuc hanh:

- Mbi Cum thi thanh 1p mét Ban Coi thi va chdm thi thuc hanh (sau day goi tat la
Ban cham thi TH).

- Mbi Ban chdm thi TH c6 mdt s6 dia diém coi thi, chim thi thyc hanh; méi dia
diém coi thi, chAm thi thuc hanh do it nhit mot Phé Trudng ban chim thi phu trach
(kiém nhiém Truong diém cham thi TH); Ban chdm thi duoc thanh 14p theo Quyét dinh
cua S¢ GDDT;

- Dia diém phuc vu Ban chdm thi TH phai dam bao céc yéu cau quy dinh vé an
toan, an ninh va co s& vat chat.

- Lanh dao Ban chim thi TH gom:

+ Truéng Ban chidm thi TH la lanh dao truong THCS, THPT hodc trung tam
GDNN-GDTX do S& GDDT diéu dong;

+ Céc Phé Trudng ban chdm thi TH:

Mbi diém chédm thi c6 mét Phé trudng ban cham thi phu trach chung 1a lanh dao
CSGD thu¢e Cym thi k!léc; mot Pho trudng ban chém’ thi phu trach co s& vat chat la lanh
dao CSGD dit diém cham thi. Cac Pho trudng ban cham thi do Sé& diéu dong.

- Uy vién, thu ky: Gom céc gido vién, nhén vién do Cum trudng dé xuat. Thue
hién cac nhiém vu vé cong tac thu ky, nhap diém, ho trg k¥ thudt cho cong tac cham thi
thuc hanh;

- Can bo chim thi: La gido vién day NPT hogc gido vién day mon cong nghé, tin
hoc hoic gido vién am hiéu nghé cac CSGD; diéu dong ddi chéo 100% céan bd chdm thi
giira cac cum thi.

- Can bj gidm sat: M&i Diém cham thi ¢6 tir 1 dén 2 CBGS la can b, gido vién
truong THCS, THPT hodc trung tdim GDNN-GDTX;

- Cac thanh vién khéc: Trat tu vién, phuc vu, y té, cong an (néu cén thiét).

5. Thanh tra, kiém tra

- Cum trudng t6 chirc kiém tra chéo Ho so diéu kién du thi ctia hoc sinh cac
CSGD trong cum, sau do6 tap trung tai don vi Cum truéng (hodc mét dia diém do Cum
truéng quy dinh) trude thoi diém doan kiém tra cia S& téi lam viéc it nhét 01 ngay.
Trude ky thi, S& td chire cac doan kiém tra diéu kién du thi nghé cta hoc sinh dy thi. Ho
S0 klem tra diéu kién dy thi gom Don ding ky du thi, s6 goi tén va ghi diém (in tir phan
mém sb diém dién tr), sb ghi dau bai, lich béo giang, danh sach dang ky du thi (c¢6 ky
kiém do cua hoc sinh), bién ban kiém tra chéo gilra cac CSGD:;

- Thanh tra coi thi va gidm sat cham thi lam viéc theo Quy ché thanh tra.

- D. TINH PIEM BAI THI, TIEU CHUAN XEP LOAI VA CAP CHUNG
AN

1. Piém bai thi:
- Diém bai thi (ly thuyét va thuc hanh) chdm theo thang diém 10, lay dén 0,25;



1am tron dén hai chir s6 thap phan.
- Diém trung binh (DTB) cta ca hai bai thi dugc tinh nhu sau:
Diém bai thi Iy thuyét + Diém bai thi thyc hanh x 3

PTB =
4

DPTB duogc lam tron dén hai chix s6 thap phan.

2. Tiéu chuén xép loai va cip chirng nhén:

- Cép chirng nhén cho thi sinh dat DTB 2 bai thi tir 5,0 diém tr¢ 1én (khong c6 bai
thi nao diém duai 3,0 diém);

- S GDDT in va cap chimg nhan cho céc thi sinh theo ding quy dinh cua B¢
GDDT;

- Thi sinh dugc cdp ching nhan xép thanh 3 loai theo tiéu chuan sau:

+ Loai Gi6i: DTB tir 9,0 dén 10,0;

+ Loai Kha: DTB tir 7,0 dén dudi 9,0 va diém bai ly thuyét tir 5,0 tré [én;

+ Loai Trung binh: Cac truong hgp con lai.

D. PHAN CONG NHIEM VU

1. SO GIAO DUC VA PAO TAO

1. Ban hanh cac van ban hudng dan vé cong tac thi v€1~cép‘chl’mg nhan NPT Cf:lp
THCS va cap THPT nam 2018. T6 chue hoi nghi huéng dan v€ cong tac thi va cép
ching nhan NPT cap THCS, cap THPT cho Truong phong GDDT, Hi¢u trudng truong
THCS, THPT; Giam doc céac trung tam GDNN-GDTX;

2. Huéng dan lam dir liéu va nhan dir liéu thi NPT theo ting nghé tir cac don vi
Cum trudng;

3. T chirc chi dao ky thi va cap chimg nhan NPT niam 2018:

a) Thanh 1ap Ban chi dao thi c¢dp Thanh phé;

b) Thanh l4p HD ra d¢ thi, cdc Cum thi, HP thi, cic Diém thi, cdc Ban Chém thi:

¢) Tong hop, duyét két qua thi, cong bd két qua thi va cép gidy chimg nhin NPT;

d) Thanh 18p céc doan kiém tra diéu kién du thi, Thanh tra lwu dong, Thanh tra coi
thi, Thanh tra cham thi;

d) Huéng dén sir dung kinh phi thi va cép ching nhan NPT.

II. CAC CUM TRUONG
1. Chiu trach nhiém trién khai cic vin ban hudéng din vé cong tac thi va cap
chimg nhian NPT nam 2018 cho cdc CSGD trén dia ban dugc phan cong;
2. Chi dao cong tic tinh diém, quéan 1y diém hoc nghé; xét didu kién thi nghé;
huéng dan va nhép dir liéu thi nghé cho HS, thi sinh tu do trén dia ban;
3. T6 chtrc thanh tra, kiém tra chéo cong tac tinh diém va quan ly diém hoc nghé
ctia HS tai céic CSGD trén dia ban: '
L 4.AT6.n'g h(:yp sO liéu trong cum (sé lgc,mg ca’l(f NPT, s6 hoc sinh du thi timg nghé,
s~o can bo gido vién am hi¢u nghé), dé xuat dia diem dit Diém thi, dia diém chidm thi,
lanh dao Diém thi, lanh dao Ban chim thi, can bo coi thi, can bd chdm thi, can by nhap



diém, nhan vién phuc vu; dam bao co s¢ vat chét, an ninh cho cac Diém coi thi, cham thi
dt trén dia ban; chuan bi phdi liéu phuc vu thi thuc hanh;

5. T chirc hoc tap Quy ché thi THPT qudc gia 4p dung cho thi NPT; phd bién
huéng dan té chie thi lay chimg nhan NPT dén can bo, gido vién trong don vi va lanh
dao cac CSGD trén dia ban; pho bién Quy ché thi THPT quoc gia 4p dung cho thi NPT
cho thi sinh tu do. Thanh ldp cac doan kiém tra diéu kién dy thi trén dia ban.

6. Hoan thanh thu tuc thanh quyét toan kinh phi thi nghé ctia Cum thi; Huéng dan
céc Diém coi thi Iy thuyét va Ban cham thi TH thu tuc thanh quyét toan kinh phi.

I1I. TRUONG THCS, THPT, TRUNG TAM GDNN-GDTX

1. T6 chire hoc tap Quy ché thi THPT qudc gia ap dung cho thi NPT, Huéng dan
vé cong tac thi va cap chimg nhan NPT nam 2018 cho toan thé can bo, gido vién, nhan
vién nha truong. Phé bién cho HS va cha me HS noi dung vin ban Huéng din vé cong
tac thi va cAp ching nhan NPT cap THCS, THPT niam 2018;

2. Lap ban Danh sach HS déang ky du thi theo ting nghé (theo mau) ding véi gidy
khai sinh, hoc ba, s6 goi tén va ghi diém;

3. Co6 trach nhiém lién hé véi Phong GDDT, Cum truéng va cac CSGD dé chuan
bi co s& vat chit cho cac Diém coi thi, chim thi dam bao dung quy dinh;

4. Thuc hién Théng tu sé 36/2017/TT-BGDDT ngay 28/12/2017 ciia B trudng
Bo Gido duc va Pao tao vé viéc ban hanh Quy ché thuc hién cong khai dbi voi CSGD
cta hé thong gido duc qudc dén; :

5. Té chitc va huéng din cho HS viét Phiéu ding ky du thi NPT cip THCS, cip
THPT nim 2018 (theo miu) rd rang, dﬁy du, chinh x4c trén nguyén tic dang ky tu
nguyén, khong dugc ép buoc HS ding ky du thi NPT dudéi moi hinh thire. Tha truong
cac CSGD phiai t6 chirc va hudng din cho HS tu kiém tra toan bo dir liéu vé thi cua cé
nhan va ky x4c nhan trong danh sach kiém do, néu thdy sai s6t can lam don bdo céo ngay
cho CSGD, sau khi sta dir liéu, CSGD phai thong béo lai bing vin ban cho HS, tranh
khiéu nai vé sau;

6. Chuan bi ddi ngii can bd, gido vién, nhén vién c6 du tiéu chuén lam nhiém vu
thi. T chue kiém tra, bo sung co s vét chit ciia nha truomg phuc vu cho Piém coi thi,
cham thi dam bao an toan va dung quy dinh.

B & Phé bién cho HS va cha me hoc sinh nim & quyén lgi cta hoc sinh khi duge
cdp gidy chimg nhan NPT:

R ch sinh THPT, hqc vién GDTX néu ¢6 giéy chimg nhén NPT s& dugc cong
diém khuyén‘khich khi xét tot nghiép THPT (Theo diéu 36, khoan 2,y ¢ clia quy ché Thi
trung hoc pho thong quoc gia va x€ét cong nhin t6t nghiép trung hoc phé thong Ban hanh
k(‘?m theo Thong tur s6 04/2017/TT-BGDDT ngay 25 thang 01 nam 2017 va dugc stra doi
b6 sung theo thong tw 04/2018/TT-BGDPT ngay 28/02/2018 cia Bo tm("mg. B¢ Giao
duc va Bao tao). . '

. Hoc sinh THCS c¢6 gidy chimg nhan NPT dugc hudng chinh sach khuyén khich
khi xét tot nghi¢p THCS (Theo diéu 6, khoan 2, ¥ b ciia quyét dinh sé 11/2006/QD-
BGD&DT ngay 05 thang 4 nam 2006 Ban hanh Quy ché xét cong nhan tét nghiép trung
hoc co sé. Tuy nhién HS thpm du ky thi tuyén sinh vao lop 10 THPT nim ho'c 2019-
2020 s& khong dugc cong diém khuyén khich (Theo thong tu 05/2018/TT-BGDDT ngay



28 thang 02 nam 2018 cia B) trudong B Gido duc va Dao tao sira ddi mot s6 dicu cua
Thong tu 11/2014/TT-BGDDT ngay 18 thang 4 ndm 2014).

Trén ddy la huéng dan t6 chie thi va cip ching nhan NPT nam 2018 cua S¢
GDDT. S& GDDT yéu cau ciac Cum trudng thi NPT; céc co s¢ day NPT nghién ciru k¥
va thyc hién dung hudng dan, dong thoi ¢ trach nhiém thong bao rong rai cho HS, cha
me HS biét dé thuc hién. Kém theo hudng dan c6 Lich cong tac ky thi NPT cip THCS,
cdp THPT niam 2018 thay cho cac giay méi hop.

Trong qué trinh thyc hi¢n néu c6 kho khan, vuéng méc cin bao cdo vé S&
GD&DT bang vin ban hodc dién thoai (qua Phong QLT-KDCLGD, dién thoai:
024.39.387.312; 024.38.253.743) dé kip thoi xem xét giai quyét./q—

KT.GIAM POC
e , PHO GIAM POC
- Nhu kinh guri; (dé thyc hién)
- UBND TP; (dé bao cao)
- P/c Giam dbc; (dé béo cao)
- Cé4c Phong, Ban S&; (dé phéi hop)
-Luu: VT, QLT.
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