PHONG GD&PT QUAN LONG BIEN
TRUONG THCS THUQNG THANH

sé: 334 /KH-THCS TT

KE HOACH CONG TAC THANG 11/2018

CONG HOA XA HOI CHU NGHIA VIET NAM
" Poc lap - Tw do - Hanh phic

Long Bién, ngay 1 thangjf nam 2018

HN yé ting cuong cong tac an toan, an ninh trudng hoc.
Quyét dinh 1665/QD-UBND ngay 10/3/2017 cua UBND

Hiéu trudng

L NGUOI - cdate
A A : THOI GIAN NGUOI CAN BO PHU ¢
STT NOIDUNG CONG VIEC THUC HIEN 'Tgllgﬁ PHOI HOP TRACH Ghi cha
I [CONG TAC TUYEN TRUYEN .
Tuyen Eruyeq va }o f:.huc? cac EIOE_I‘[. :iong }?Igay Phap luat Trong cac gio | GVCN By oiiahE
nudc Cong hoa X3a hoi chu nghia Viét Nam sinh hoat, chao TPT Vi B
: Sz e CB-GV Hiéu trudng e
] cd, ngoai khoa S
Tuyén truyén ATGT x4y dung van hoa tham gia giao thong Tuén 1-4 TPT d "",; 1
2. ctia ngudi Long Bién .Thuc hién nép sdng vin minh d6 thl | | GVCN B{ e Glanvg = {(r TRUH
trong trudng hoc. - CB-GV Hi€u trudng AN
Tuyén tfuyen phong chéng tai nan thuong tich, phong | Tuan 1-4 =R 3 \'\?".i/f‘
chéng chay no thue hién VSATTP va phong chong dich GVCN P/c Giang —
3. bénh dau mét do, phong dich bénh Sét xuét huyét va cac CB-GV Hiéu trudng
bénh Thu — Dong, cong tac y té trudong hoc.
Tuyén truyén cic hoat dong chao mimng ki niém 15 nim i TP GVCN P/c Giang —
4. | ngay thanh 1ap Quan Long Bién (06/11/2003-06/11/2018) | Theo kéhoach CB-GV Fig tedms
Tuyén truyéq T phﬁ'c cac hoat dong giéq duc dao duc, Tuén 1-4 1Pl GVCN :
5 | gido duc truyén thong cho hoc sinh hudng vé ky niém ngay | CB-GV b/ 5 Giang —
nha gido Viét Nam (20/11/1982 - 20/11/2018) . | | | Hiéu trudng
Tuyén truyén tiép tuc thuc hién nghiém tic Céng vin Tuan 1-4 TRT GVCN
6 3497/SGD&DT-CTTT ngay 11/10/2017 ctua S¢ GD&DT CB-GV b/c Giang -



NGUOI

: A : THOI GIAN NGUOI CAN BQ PHU o

STT NOI DUNG CONG VIEC THUC HIEN g}gﬁ PHOI HOP TRACH Ghi chu
Thanh phé Ha Néi vé viéc ban hanh quy tic tmg x{ noi
cong cong.

Tuyén truyén thyc hién thong tw 17 va Qb 22 cua UBND Tuén 1-4 BCH :

7 | thanh phé Ha néi v& DT-HT dén cha me hoc sinh va Céng GVCN b/c Giang —
CB,GV, NV hoc sinh trong nha truong. doan CB-GV Hiéu truéng
Tuyén truyén thuc hién nim vin minh dd thi 2018, Xay Tuén 1-4
dung, gift gin trudng hoc Sang — Xanh — Sach — Dep - No _

g | hoa, trudng hoc khong c6 ric. Khong dé thing chira réc va TPT, b/ v Giang —
dung cu vé sinh trong 16p hoc va hanh lang, nha vé sinh GVCN | CB-GV-NV Hiéu trudng
khong mui..

Doan Thanh nién va Doi Thiéu nién tiép tuc t6 chirc _gido Tuéan 1-4 TPT; Bi GVCN
duc nép séng Thanh lich van minh trong trudng hoc, né nép thu chi CB-GV
5 chao hoi thay cd gido, ngudi 16n tudi. Rén cach tng xtr clia doan P/c Giang —
> hoc sinh véi hoc sinh, hoc sinh véi thay c6 gido. Té chirc Hiéu trudng
céng tac tuyén truyén phong chéng bao luc hoc dudng
trong giao vién va hoc sinh .
11 Cong tac Pho cip .
Thyc hién quan ly chat ch& sT s6 hoc sinh dau gio, gio Tuin 1 -4

10. | ra choi, néu thay hoc sinh nghi hoc bat thudng cén lién lac GVCN, TPT, Giam D/c Giang —
v6i gia dinh dé nam bat kip thoi tinh hinh hoc sinh. GVBM thi Hiéu trudng
Tiép tuc cdp nhét, st dung thuong xuyén 50 pho cp, sO Tuan 1 -4 i bR

11. |dang bo, sb theo ddi hoc sinh chuyén di, chuyén dén, trang b/c Hoai-Hiéu
kiém dién trong sé diém dién tir . b/c Khoa GVCN pho
Phoi hop vé6i phuong hoan thién cong tdic PCGD nam 2018, Tuan 1 - 4
chuén bi don doan kiém tra céng tac PCGD nim 2018 ctia -

B ' b/c Khoa GVCN Dic Guang

Sé GD&DT.

Hiéu trudéng




THOI GIAN

NGUOI

NGUOI

CAN BO PHU

STT NOI DUNG CONG VIEC THUC HIEN LFII}%\(I: PHOI HOP TRACH Ghi chu
III | Cong tac ch,uyén mon:
Duy tri né nép, ky cuong trong day va hoc. A TPT, GVCN;* b/c Giang —
13, Tuan 1 -4 BGH GVBM Hiey truomg
GVCN nam bat kip thoi tinh hinh hoc tép, y thirc dao duc L
14. | ctia hoc sinh, thong tin kip thoi, thuong xuyén véi gia dinh | Tudn 1 -4 GVCN GVBM b/ec Giang -
hoc sinh. Hiéu trudng
Tiép tuc trién khai cic chuyén dé cap truong  theo dinh 5
huéng day hoc theo chi dé va phat trién nang luc nhan FI:O !
15. | thirc cta hoc sinh, du chuyén dé cap Quan. Tiép tuc trién Tuin 1 -4 tm({ng, Té nhém CM .| D/c Hoai - HP
khai d6i mdi sinh hoat chuyén mén theo hudng nghién ctru nh?m :
bai hoc va tham gia trang « Trudng hoc két ndi » truong
Thuc hién ngay chuyén mon chu dé’:: Bién phép t6 chuc céac To
16. hoat dong gitp hoc sinh linh héi kién thire trong gio hoc Tuln 4 1;1;0;15, s CM 5 FLeB B
| | f truéng o
Ti€p tuc trién khai day hoc theo chu d€ mon }'1(_)0, PMPP Té
day hoc va KTDG theo dinh huéng phat trién nang luc . trudng, | ..z ., B
17. | nhan thire cta hoc sinh do td nhém xdy dung va BGH phé Tuan 1-4 nhém | 1onhom CM D/c Hoai - HP
duyét. trudng
Tiép tuc on tép va tao diéu kién HS 16p 9 tiép tuc tham gia
CLB moén hoc em yéu thich (’Jt&_ll hiéu qua chuén bi cho thi oo GV day . .
18. | tuyén chon dbi tuyén du thi cdp thanh phd du kién thi vao| luénl-4 CLB GVCN B/c Hoai - HP
20/12/2018
19. Nop bao cdo so két mo6 hinh Truong hoc méi vé€ phong GD. 15/11/2018 D/c Hoai D/c My, Dic Giang - HT
- HP Dung
Du khai mac Hoi thi GVG cip Qudn va tham gia thi ly A GV thi 08
20. | thuyét GVG cdp Quan tai THCS Ngoc Thuy. Tuan 1-4 GVG D/c Hoai - HP




NGUOI

; A L THOI GIAN NGUOI CAN BO PHU y M
STT NOI DUNG CONG VIEC THUC HIEN THI}E\? PHOI HOP TRACH Ghi chi
Tham gia thi GV day gidi cép Quan moén Hoa hoc, Pia Ly, 2 GV thi Q
21. | Thé duc va cdc mén dang ki tw nguyén. Tuan1-4 GVG D/c Hoai - HP
S Ngay Hs khéi 2 ;i
22. Tham gia cudc thi Todn AMC 13/11/2018 6.7.8 GV Toan P/c Hoai — HP
23. | Tham gia cudc thi Thach thirc tu duy Toédn hoc 15/11/2018 H6S 511801 GV Toan D/c Hoai — HP
Nop dé cuong 6n tip va dé KT HK1 niam hoc 2018-2019 Tir Ngay T8 e
24, 23/11/2018dén | GVBM |  OF'O% | P/c Hoai— HP
30/11/2018 3
Ban kiém
- . " N GV nha /
25. | Kiém tra ndi bd theo ké hoach thang 11 Tuén 1-4 tra s D/c Giang - HT
rudn
ndi bd o
Gv giang
_ day Tin .
= L o S S T O e hoc nghé T6 nhom e
26. | Tiép tuc trién khai cong tac day nghé va dé an déan so Tuén 1-4 : S5 b/c Hoai - HP
va Gv day | chuyén mon
dé an dén
sO
IV | Céng tic quin ly
Tié€p tuc tang cuong quan ly, kiém tra thu chi theo cac )
27. | van ban huéng dan, quan Iy kiém tra DTHT theo thong tu Tudn 1- 4 BGH | Té nhém CM b/ ¢ Giang —
1% Hi¢u trudng
Ting cudng cong tac kiém tra du gio cia BGH dé‘i
voi gido vién, guén ly chéat ch€ viéc day hoc theo chu dé
728. | cua GV theo ké hoach BGH va phong GD da phé duyét va Tuén 1- 4 BGH GV

céc tiét thuc hanh thi nghiém, viéc khai thac st dung
DDDH va phong bd mén cua GV.

D/c Hoai — HP




THOI GIAN

NGUOI

NGUOI

CAN BO PHU

STT NOI DUNG CONG VIEC THU'C HIEN . 'II‘IPII%:JP? PHOI HOP TRACH Ghi chi
Trién khai thyc hién ding ké hoach doi méi sinh hoat G
TNCM theo dinh huéng DMPPDH, KTDG phit trién nang ’ T6 nhém
29. lyc & HS pho thong nha trudng da xdy dung theo huéng Tuan 1-4 chu?qn TTCM Ble Hodi — HP
dan cong van s6 10801/ SGD&DT ngay 31/10 /2014. mon
Tdng cudng quan 1y d& nang cao chét lugng cac budi
sinh hqat nhom chuy€n mon, xay dung cac dinh hudng sinh
30. | hoat d€ cdc GV trao doi thao g& cac kho khan trong qua Tudn 1- 4 CB-GV | Té nhém CM AR
trinh day hoc, quan tAm cac di€ém mdi trong ki thi tuyén _. b TIOd —
sinh vao I6p 10 THPT nam hoc 2019-2020.
Thuc hién ng}}iérp tac cong tac quan ly diém, chu
truong ngén hang dé doi voi ba moén Vin — Toan — Anh, va
kho tryc tuyén cdu hdi trac nghiém khach quan vgi 6 mon — .
: Ly, Hoa, Sinh, St, Dia, GDCD; ra dé ding ky thuét va ra . To nh?m .
31. | 4¢ TNKQ dang c6 nhiéu lua chon trong d6 c6 1 lya chon Tuén 1-4 chu})gn TTCM b/ ?hHoal’“
ding, c6 cau héi van dung kiér. thirc vao giai quyet cac van mon Hiéu pho
dé thuc tién, duyét dé ding quy trinh, vao diém dung tién
do. _
Té chirc ngay Nha gido Viét Nam 20/11 tiét kiém, 1 Fib g |
32. | hiéu qud, an toan. Tudn 2 -3 doa‘u% CB-GV-NV D/c Giang —
. , Hiéu trudng
Té chirc Hoi khoe Phit Déng cAp truong : Tation. |-t o
33. : ot Tudn 1- 4 B’f;‘,’m GVCN,d/c' |  DleGiang—
8 Son, Truong Hiéu trudng
T4 chirc va trién khai hiéu qua ngay phép luat . : g i i
34, | RN ot Tudn 1-4 —| 2 CT;?“ GVCN P/c Hodi —
| - - Hiéu phé
35, T4 chite cho S tham quas:hoe 1 e Ve tai DYO’| Neay /1142018, b vor | CB-GY-NV-| — D/c9ng—
. . ! = TPT | Hiéu trudng
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THOI GIAN

NGUOI

NGUOI

CAN BO PHU

STT NOI DUNG CONG VIEC THU'C HIEN rgllgl\({f PHOI HOP TRACH Ghi cha
Ngoc Xanh
b/c Binh,
Tham gia thi Chung két cudc thi tim hiéu dich vu cong ) Thu, T 7 D/c Giang —
36. | tryc tuyén mirc d6 3,4 tai THCS Long Bién. Ngay 2/11/2018 IErlgzlgg’ Trang Hiéu trudng
Nga
Thuong xuyén cung cdp, cdp nhat thong tin va dua tin
37. | bai vé cac hoat dong chuyén moén va phong trao vao trang Tudn 1- 4 Ba]? G\ P/c Hoai - HP
Web ctia nha truong website
~ Thuc hién CT 05 vé phong trao Hoc tip va lam theo f CBIGV. P/c Giang —
38. | tAm guong dao dirc HO Chi Minh Tuan 1-4 NV-HS IPT Hiéu truéng
V | CONG TAC POAN POI
ok sy R : Tuan 1 GVCN, Ban D/c Giang —
39, Quan ly né nép hoc sinh 9 D/c Thu Thi &1 ohi Hiéu trwong
Phan cdng cham séc CTMN, khu vuc dé xe, khu vuc dé Tuan 2 4 GVCN, Ban b/c Giang —
40. g b/c Thu X . ps ;
dung cu v€ sinh Thiéu nhi Hiéu truong
£ ¢ s 0y Tuan 1> 4 GVCN, D/c Giang —
41. Phoi hgp nha uqong to _chuc ngay 20/11 ' D/c Thu Ban Thiéu nhi Hien frdng
Tép luyén cho HS chuén bi thi Chung két cude thi tim Tuan 1> 4 y D/c Giang —
42 hieu dich vu cong truc tuyén mic do 3,4 tai THCS P/c Thu (’V(,:;N’ - Hiéu trudng
; T %
Long Bién. Ban Thiéu nhi
VIl | CONG TAC CHU NHIEM
43. Cham s6c CTMN, khung canh su pham nha truong Tuan 1-> 4 HOC GVCN B{ e Gian’g ¥
SINH Hiéu trudng
44 Thu quyét toan cac khoan thu theo quy dinh. Khéng tu Tuédn 12 4 GVCN Tai vu Db/c Giang —
~_| ¥ thu cac khoan chua bao cao véi BGH. i Hiéu trudng
45. Quan ly né nép HS Tuan 12> 4 GVCN BGH, TPT D/c Giang —

6




IOF | ; NGUOI 3 LR
A EOXE bt - {1 THOI GIAN . NGUOI CAN BO PHU G
STT NQI DUNG CONG VIEC b THUC HIEN '1;1}11%: PHOI HOP R kG Ghi chu
\ | Giam thi Hiéu trudng
46. Quan ly HS trong dot tham quan Pdo Ngoc Xanh Tuén 1 GVCN GVBM b/c Giang - HT
VII | CONG TAC CONG POAN | |
Tuén 2-> 3 b/c Giang —
47. Phéi hgp nha truong t6 chirc ngay 20/ 1 1 | BCH Cb CB—G\{-NV; Hiti fotng
" Tiép tuc chim lo doi song CBGV cham séc klp thoi Tuan 1> 4 R : b/c Giang —
i cac truong hop gia dinh hiéu, hi, 6m dau, sinh dé. - - HOH B8 || SRAae-Ny, Hiéu trudng
VII | CAC CONG TAC KHAC .
- Cong tacy te Tuan 1> 4 S :
48. Theo doi HS om dau, so cip ctu ban dau hoan thanh P H:_mg GVCN D/? Glan‘g o
y té Hi€u trudng
cac loai sb séch y té. \ _
- Cong téc thu vién, do ding: Tuan 1-> 4 R
| 7 | : 1
MG cira thu vién phuc vu hoat dong doc, muon cua GV . B/CA T4 cong thc: B Glang— N \
49. | va HS. ! Khuyén, TV. GV il tiidni 1)=]
Hoan thanh céc hd so sb sach chuyen moén M.Hoa ’ : © }f '
Phuc vu GV muon db dung day hoc | o
- Cong tac CSVC: : Tuan 12> 4 Bl _ B line —
51. Tu bd, stra sang cac CSVC hu hong, xudng cap CSVC CB~G\{_NV; Hieir trednp

Nei nhan:
- PGD&DPT (dé bo céo)
- BGH (dé thuc hién)
- Chu tich CP (dé thuc hién)
- Téng phu trach (dé thuc hién)
- Céc tb truong CM (dé thuc hién)
- Luu VP.
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