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s NGUOI N P
A A - THOI GIAN ; NGUOI CAN BQ PHU b s
STT NOI DUNG CONG VIEC THU'C BIEN EIJII]I’I:J P? PHOI HOP TRACH Ghi chi
I__ | CONG TAC TUYEN TRUYEN
Tuyén truyén to chirc cac hoat dong chao mung 43
nam ngay thanh 18p Quén dgi nhén dan Viét Nam i
(22/12/1944 - 22/12/2018). T6 chirc cho hoc sinh giao | . = a1 d GVCN D/c Giang —
1. sinh hoat, chao TR WY .
luu, toa dam, gap mat cac nhan ching lich st. Tuyén . e T CB-GV Hiéu truéng
truyén ky niém 46 nam Chién thing “Ha Noi - Dién e
Bién Phu trén khong”
Tuyén truyén trién khai thang hanh déng quoc gia ek TPT
phong, chéng HIV/AIDS ndm 2018. Tuyén truyén vé | . - g GVCN b/c Giang —
2. | sinh hoat, chao o, L)
cong tac dan s6 nhin ngay Din sb Viét Nam PO Syl CB-GV Hiéu trudng
(26/12/2018) , » (808
Tuyén truyeén phong chong tai nan thucmg tich, TPT
phong chéng chéy no, thuc hién VSATTP va phong ’}"rong C&:ic.glf)' GVON il Glanp~
3 chong dich bénh dau mét do, phong dich bénh 50t xuat sinh hoat, chao CB-GV ity trudn
huyét va céc bénh Thu — Péng, cdng tic y té trudng | cd, ngoai khoa i : &
hoc.
" " Tuy}ﬁiz truglen %ho bién lgla?l duc ;la;hap Iust lugt 'gﬁnhg Ztac(;%fo TRPT AVON B Giaig —
. | phong chong mua ban ngudi, phong chong chédy né, | s oat, CBc Hitu trirong

ATGT.

c0, ngoai khda
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NGUOI

— A . THOT GIAN NGUOI | CANBQ PHU —
STT NOI DUNG CONG VIEC THU'C HIEN ’ll"ggl\(; PHOI HOP TRACH Ghi cha
Tuyén truyén thuc hién nim vin minh do thi 2018, | Trong gi¢ chao | Bi thu CB-GV
xay dung, gilt gin truong hoc Séng — Xanh — Sach —| cdvarachoi | chi doan
5 Dep- No hoa, trudng hoc khong c¢6 rac. khong dé thung | gitra gid, ngoai b/c Giang —
" |chta réc va dung cu vé sinh trong 16p hoc va hanh khéa Hiéu trudng
lang, thuc hién bo rac dung noi quy dinh va dd rac
dung gio.
Doan Thanh nién va Doi Thiéu nién tiép tuc to Trong gio chao TPT GVCN
chirc gido duc nep séng Thanh lich vin minh trong | co vara choi CB-GV
truong hoc, né nép chéo hoi thay c6 gido, ngudi 16n | giita gid, ngoai Dk Gianp—
6. tudi. Ren céch ung xir ctia hoc sinh véi hoc sinh, hoc | khoa » :
Hiéu trudng
sinh véi thay c6 gido. Té chirc cdng tac tuyén truyén
phong chdng bao Iue hoc dudng trong gido vién va hoc
sinh.
Tuyén truyen thuc hién thong tu 17 va QP 22 clia | Trong gio chao | BCH
. UBND thanh phdé Ha ndi v& DT-HT dén cha me hoc | co vara choi Cong GVCN D/c Giang —
* |sinh va CB, GV, NV, hoc sinh trong nha trudng. gira gid, ngoai doan CB-GV Hiéu trudng
khoa
Thuc hién quan ly chit ché si sb hoc sinh dau gio, Trong cac gifr TPT, Bl Gianig —
8. | gio ra choi. sinh hoat, chao CB- GV.NV Hibutrudng
cd, ngoai khéa | GVCN i
I Cong tac Pho cip -
Quén ly chit ché si s6 hoc sinh diu gio, gid ra Tudn 1 - 4
9. choi, néu thay hoc sinh nghl hoc béat thuong can lién GVCN, TPT, Giam D/c Giang —
lac véi gia dinh dé niim bét kip thoi tinh hinh hoc sinh. GVBM thi Hiéu trudng
10. Tiép tuc cap nhét, sir dung thudng xuyén sd phéd Tuan 1 - 4
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NGUOI

o A > THOI GIAN | NGUOI | CANBOQ PHU T
STT NOI DUNG CONG VIEC THU'C HIEN II‘l}II]I’iJ’IE PHOI HOP TRACH Ghi cha
cap, so ding bd, so theo ddi hoc sinh chuyén di, P/cKhoa| GVCN D/c Giang —
chuyén dén, trang kiém dién trong s6 diém dién tir . Hiéu truéng
Phéi hop véi phuong hoan thién cong tic PCGD Tudn 1 -4 :
11. |ndm 2018, chuén bi dén doan kiém tra cong taic PCGD B/c Giang -
néim 2018 cia S5 GD&DT. i Bichhon|  GVEN Hiéu trudng
II | Cong tac chuyén mon:
Thuc hién sinh hoat nhém chuyén mén, tdp trung | Tuén1-4 s
12 vao thong nhat ndi dung 6n tdp va ra dé kiém tra hoc BGH GVCI:I D/c Giang —
* | ky. thep ding hudng dan s6 11/HD-PGD&DT ngay GVBM, Hiéu trudng
13/11/2018 ctia Phong GD&DT Quan Long Bién.
Duy tri né nép chuyén mén, né nep day hoc, dam Tuan I - 4
bao ding, di chuong trinh, trnh cét xén chuong trinh. e 5
13. + Neay két thiic chuong trinh: 22/12/2018 i sl %ﬁ%ﬁf{;
+ Nghi hoc ky I: 29/12/2018 (Tht 7) o
+ Neay bat dau hoc ky II: 24/12/2018 (Thir 2)
Té chitc thi HKI: GV ra dé, coi chdm ding quy | Bat dau tir ngay T
14, | trinh, quy dinh. 10/12/2018, gét truémg, v B/c Hodi - HP
thac: hét ngay nhom
18/12/2018. | trudng
Td chitc 6n tdp cho 18 HS tham gia du thi chon Tuén 1 - 4 GV da
5. |HSG cap Quén dy thi cip Thanh phd vao 20/12/2018. duge T6 nhém B/e Hodi - HP
phan CM
cong
Thuc hién nghiém tic cdng tic quéan ly diém, chi| Tuén 1 -4 T4 g
16. |truong ngan hang d& dbi véi ba mén Vin — Toén — chfm GV D/c Hoai - HP

Anh, va kho truc tuyén cau hoi tric nghiém khéch quan




NGUOI

. . A 2 THOI GIAN NGUO1 CAN BQ PHU "
STT NOI DUNG CONG VIEC THUC HIEN L};EIS PHOY HOP et by A Ghi chii
v6i 6 mén Ly, Hoa, Sinh, Str, Dia, GDCD; ra dé ding
ky thuét va ra d€ TNKQ dang c6 nhiéu lua chon trong
d6 ¢6 1 lua chon ding , c6 cau hoi van dung kién thic
vao giéi quyet cdc van fié thuc tién, duyét dé dung quy
trinh, vao diém ding tién do.
Phéi hop véi GV Thé dyc tap luyén cho doi tuyén| Tuanl-4
thé duc thé thao cap trudng (g6m 35HS) chuin bi tham GV Thé | GVCN 6 i
17. | du Hoi khée Phu Déng cap quan. Xy dung lich tip X D/c Hoai - HP
duc HS du thi
luyén cu the ¢6 phan cong GV bbi dudng, quan tdm
toi doi Eyen Erobic
Tb chiic Fesival Tiéng Anh két hop Noel Chidungdy |GV TPT,| GV Tiéng :
15 22/12/2018 | GVCN Bl oot kT
IV | Cong tic quan ly: ' '
19 Kiém tra cﬁng tac bao vvé_‘, an ninh trudong hoc, Tuidn 1- 4 BGH T6 nhém D/c Giang —
| cdng tac phong chong chéy nd. | CM Hiéu trudng
Duy tri né nép, ky cuong trong day va hoc. Téang Tuan 1- 4 Ble Hoai
20. cuo*ng cong tac kiém tra cia BGH. Tiép tuc kiém tra BGH GV pow ot ”
Pho Hiéu trudng
ndi bo theo ké hoach.
Chi dao 6n tap va kiém tra hoc ky I bdm sat dinh
huéng doi méi KTDG theo hudng phét trién nang lyuc
hoc sinh; thye hién céc quy trinh vé kiém tra va quin ! T4 nhém
21. |ly diém trong danh gia, xép loai HS. Nhap du so dau Tuén 1- 4 BGH 4
RN o e Sl S5k & CM P/c Hoai — HP
diém toi thi€u cac by mén vao phin mém truc tuyen.
Esam.Cén luu y bd mén Ty chon Nghé Tin hoc véi HS
16p 8.
2, Tang cuong quan ly dé ning cao chat luong cac| Tuan 1- 4 BGH T6 nhém




THOI GIAN

NGUOI

- A . : NGUOI | CANBOQ PHU N s
STT NOI DUNG CONG VIEC THUC HIEN LI—:I{?‘] ]f{j PHOI HOP TRACH Ghi chia
budi sinh hoat nhém chuyén mén, xdy dung céc dinh CM P/c Giang —
huéng sinh hoat dé cédc GV trao ddi thdo g& céc kho Hiéu trudng
khan trong qua trinh day hoc, quan tdm cdc diém mai
trong ki thi tuyén sinh vao 16p 10 THPT nam hoc
2019-2020.
Téang cudng kiém tra viéc day va quén ly HS cua Tuén 1- 4
GV, khéng dé tinh trang vi pham quy ché CM, quén
23. |triét GV tan dung triét dé giv 1én 16p dé giang day, BGH GV DP/c Hoai —
tuyét ddi khong day don, day ghép, khong cit xén gio Hiéu pho
on tap, moi HS déu duoc én tap trude khi du kiém tra.
Quan Iy chit ché cong tc in sao dé va td chic coi| Tuan2 -3
24 cham céc dé thi hoc ky cta nha truong va cia Phong ; D/c Hoai | D/c Khoa Ble Gian
* | dGng quy ché dam bao cong bing khach quan cho cac HP VP g o
> Hiéu trudng
em hoc sinh 5 :
Tang cuong quan ly, kiém tra thu chi theo cac van : i
25. |bén hudns dn, guén 1§ kiém tra DTHT theo théng fir |~ Fuln 1-'4 pon | SOy 1 Cang =
17 thém Hiéu trudng
Chi dao trién khai 6n tip va ra dé kiém tra hoc ky GVCN 9A3,
2% [, danh gid hoc sinh hai 16p 9 thi diém mé hinh truong Tudn 1- 4 D/c Hoai 9A4, D/c Giang —
* | hoc méi ding theo hudng dan cong van, 4669 va 1392 - HP GV day mo Hiéu trudng
cua B9 gido duc va dao tao . hinh THM
T6 chirc dénh gié CB -GV - NV; Béocdokétqua | Tuan1-4 | o o
27. danh gia vé PGD cung véi1 bdo cdo so két cong tac NV Ban lién tich | P/c Giang - HT
thang .
g5 - Hodn thién tii chinh nam 2018, xdy dwng dw| Tuan1>4 | o | o GuNV | Ble Giang - HT

toan chi nam 2019.
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NGUOI

L 4 _ THOI GIAN . NGUOI | CANBO PHU e
STT NOI DUNG CONG VIEC THUC HIEN "II‘{I}IE ;: PHOI HOP TRACET Ghi chi
29. Kiém tra ndi bo :
- Kiém tra hd so dénh gia GV-NV sl SR el gt Wi g
vu Hiéu truong
- Kiém tra viéc thuc hién ché dd chinh sich cho Tuan 1°> 4 Ban Hiéu trudng, D/c Giang —
CB-GV-NV TTND Taivy Hiéu trudng
Tir 25/12 dén Nguyén Anh | D/c Giang —
- Kiém tra toan dién d/c Nguyén Anh Ta va d/c | 28/12/2018. Ban Tu, Nguyén Hiéu trudong
Nguyén Phuong Trang KTNB Phuong
Trang
vV | CONG TAC POAN POI ‘
30). Quén 1§ n& nén hoc sish el | G,;,;(fg ; E}“ﬁl‘“ E{Zﬁﬁfn;
Phan céng chim séc CTMN, khu vuc dé xe, khu| Tuin2-> 4 GVCN, Ban b/c Giang —
31. 2 g D/c Thu . : i :
vuc dé dung cu vé sinh Thiéu nhi Hiéu trudng
- Xdy dung ké hoach: Tuan 1> 4 Ble Hodi DP/c Giang - HT
32 +T6 chirc ky niém ngay 22/12 D/c Thu P
e + Phdt dong ngay dan s6 26/12 -TPT GVC’N
+ To chirc NOEL, so két HKI ) L=
Nop2 ity fmechoit Sieve PGD) ; Thilmquan| Vo0 124 | GRICES 1 i e
33. . S N . P/c Thu | Ban Thiéu Hiéu trudng
di tich lich st dia phuong trén dia ban quan ahi
24 Chuz':in bi ho so s6 sach ddi Hoc ky II Tuin 3 4 B/c Thir Ban thiéu b/c Giang —
: Chuin bi qua cho ngay so két HKI. nhi Hiéu trudng
VvVl | CONG TAC CHU NHIEM
35. Cham séc CTMN, khung canh su pham nha truéng Tuin 2> 4 GVCN TET D/c Giang —
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NGUOI

. « . THOI GIAN NGUOI | CANBO PHU —
STT NOI DUNG CONG VIEC THUC HIEN ']lf';llglg PHOI HOP TRACH Ghi chu
Hiéu truong
36 Thu quyét toan cac khoan thu theo quy dinh. Khong Tuan 2-> 4 GVCN Tai vu D/c Giang —
* | tuy thu céc khodn chua bdo cdo véi BGH. = Hiéu truong
Ném bét kip thoi tinh hinh hoc tap, ¥ thiic dao dic
37. | cta hoc sinh, théng tin kip thoi, thuong xuyén véi gia | Tuan 1= 4 GVCN GVBM P/c Giang - HT
dinh hoc sinh.
GVCN thuc hién nghiém tac diéu Ié truong THPT | Tudn 124 | GVCN
trong viéc xu ly hoc sinh vi pham ki luat: Tuyét dbi
38. | khong dugc cho HS nghi hoc khi bi vi pham ki luat ma b/c Giang - HT
chi duoc cho HS nghi hoc theo yéu cu ciia gia dinh va
c6 ly do chinh déng tir phia gia dinh.
30, - Nop du kién xép loai hanh kiém thang 12 va hanh | 17/12/2018 GVCN GV Thidue | PloGiang - HT
kiém hoc ky I
e Nha trudng xép loai va danh gia hanh kiém cta| 19/12/2018 | GVCN GV b5 mén | Pl Giang - HT
hoc sinh céac 16p.
Thuc hién dénh gi, xép loai hanh kiém theo ding Tuan 3> 4 GVCN
41. | quy trinh, quy ché, chinh x4c, chi ¥ chi tiéu giao dau GV bo mén | D/c Giang - HT
nam.
42. Chuén bi cdng tic so két hoc ky 1. Tuan3>4 | GVCN | GV by mén | B/c Giang - HT
VII | CONG TAC CONG POAN
Nhic nh& doan vién cong doan thyc hién t5t van | Tuan1-> 4 Bife Gt~
43. | héa cong sd, khung canh su pham trudong, ¢b ké hoach BCHCP | CB-GV-NV i 3 :
2 i éu trudng
bo sung cdy canh.
44. Trién khai khdm stc khée cho CB-GV-NV
iE Tiép tuc cham lo doi sbng CBGV, chim séc kip | Tuan 1> 4 SO OB | oB.ovny | D Glane—

thoi céc truong hop gia dinh hiéu, hi, m dau, sinh dé.

Hiéu trudng




NGUOI

L 30 : h THOI GIAN NGUOI | CAN BQ PHU o i
STT NOQI DUNG CONG VIEC THUC HIEN %}Irgg PHOI HOP T A Ghi chi
P Phéi hop v6i Ban giam hiéu 6 chic so két cho CB- 2396'}1252001188' (ngr{‘é CB-GV.Ny | PYcGiang-
" | GV-NV tai SaPa e Hiéu_ trudng
V11 | CAC CONG TAC KHAC
- Cong téc y té: ' ‘ Tuén 1> 4 blc S it
47. Theo déi HS om dau, so cap ciru ban dau, hoan Hung y GVCN i &
5 : TR £ x Hiéu truong
thanh céc loai 56 sach y té. té
- Céng tac thu vién, do ding: Tuan 1> 4
M¢o .cfr_a thu yién phuc vu hoag' dong doc, muon cia b/c T3 ¢ St e Bl Gilitig —
48. | GV va HS. Chuan bi don doan kiém tra cia PGD Khuyén, TV. GV Hiéu tru&ng
Hoan thanh cac ho so so sach chuyén mén M.Hoa ? 3
Phuc vu GV mugn dd dung day hoc.
- Céng tac CSVC: [ Tuén 1-> 4 v Bl Gianig —
49. Tu bo, stra sang cac CSVC hu hong, xudng cap CSVC CB-GV-NV Hign teotis
Noi nhin:
- PGD&DT (dé bio cho);
- BGH (dé thuc hién);

- Chii tich CP (dé thuc hién);

- Tong phu trach (dé thire hién);

- Cac td trudng CM (dé thyc hién);
- Luu VP (01).




