DANG BO THANH PHO HA NOI PANG CONG SAN VIET NAM
QUAN UY LONG BIEN
*

, Long Bién, ngay{3thang 4 nam 2019
S64Y -HD/QU

, HUGNG DAN
Ra soat, bo sung quy hoach Trwdéng, phé phong, ban, don vi;
Hiéu trudng, Phé hi€u trudng cic trwong cong lap thudc quin
giai doan 2015-2020, 2020-2025

Thuc hién Huéng dén s6 15-HD/BTCTW, ngay 15/11/2012 ctia Ban Té chirc
Trung uong; Huéng dén s 05 - HD/TU, ngay 05/01/2013 ctia Thanh ty vé cong tac
quy hoach can bé 1anh dao, quan ly nhiém ky 2015-2020 va céc nhiém ky tiép theo,
Céng vin s 697-CV/TU ngay 31/7/2017 cua Thanh ty va Hudng dan s6 07-HD/TU
ngay 31/7/2017 cia Ban t6 chic Thanh uy, Céng van sé6 1127-CV/TU ngay
22/02/2019 ctia Thanh ty “vé viéc ra soét, bd sung quy hoach can bd™;

Ban thudng vu Quan iy Long Bién Huéng dan ra soat, bd sung quy hoach
can bd lanh dao, quan ly cac phong, ban, nganh, doan thé quan; Hiéu t}'uéng, Pho
hiéu trudng cac trudong cong 1ap giai doan 2015-2020, 2020-2025, cu thé nhu sau:

I.MUC PiCH, YEU CAU
1. Muc dich

Ra soét, bd sung quy hoach can bf tao sy chi dong vé ngudn can bd lanh
dao, quan ly dap tmg yéu cau nhiém vu chinh tri ciia co quan, don vi; dam bao tinh
ké thira, 6n dinh va phat trién gitra cc thé hé can bd.

2. Yéu ciu

- Viéc thuc hién ra soat, bd sung quy hoach céc chtrc danh céan bd 1anh dao,
quan ly phai bao dam nhiing yéu cdu cla cong tac quy hoach can b, dam bao sy
lanh dao tip trung, théng nhét cua ban thudng vy cép Uy va tap thé 1anh dao céc
don vi; gilr vimg va phat huy nguyén tic tap trung dan chi, khach quan; dé cao vai
trd, trach nhiém cua tap thé 1anh dao trong chi dao va thuc hién ra soat, nhan xét,
danh gia d6i ngli can bo bao dam dung quy trinh, quy dinh;

- Ra sodt, bd sung quy hoach can bd phai can cir vao vén ban, huéng dn cta
Trung wong, Thanh phé; nhiém vu chinh trj ciia co quan, don vi; td chirc bé may,
tiéu chuén can bd va thyc trang ddi ngll can b hién c6; dam bao tiéu chuén, co
chu, d6 tudi, sb luong ngudn bd sung quy hoach; gin quy hoach véi linh vuc
chuyén mon dugc dao tao, khung nang lyc VTVL va s& trudng cdng tic cua can
bo. Thuc hién chu truong quy hoach cén bg 1€n chirc vu cao hon, khdng quy hoach
vao chirc vu dang dam nhiém;

- Phai Dénh gia thyc trang d6i ngii can bo vé tiéu chuén, ning luc, trinh d6

chuyén mén, kinh nghiém céng tic, pham chét dao dirc, ban linh, uy tin; tinh hinh
quy hoach va sir dung quy hoach can b cia co quan, don vi dé xay dung phuong




an dua ra hodc b0 sung vao quy hoach, dam bao sat véi thyc tién, phu hop véi
khung nang luc va ban mé ta vi tri viéc lam, c6 tinh kha thi cao;

- Dua ra khéi quy hoach d6i véi nhimg cén by khong con dii tiéu chuan, diéu
kién, khong hoan thanh nhiém vy; vi pham khuyét diém, phai xir Iy ky luét (vé Pang
hodc chinh quyen) cén bd c6 nhimng biéu hién suy thoai vé tw tudng chinh tri, dao
dirc, 161 séng, “tu dién bién”, “tu chuyén héa” da dugc néu trong Nghi quyét sb 04-
NQ/TW, ngay 30/10/2016 ctia Ban Chép hanh Trung wvong Pang (khéa XII).

- Quan tam bo sung can bo tré, can bd nir dé dam bao co céu trong quy
hoach ; b6 sung nguon quy hoach cho céc chire da.nh can b lanh dao, quan ly con
chua dam bao hé s6. T uy nhién, khong vi co céu, hé s6 ma xem nhe tiéu chudn,
chit lwong cdn bj dwa vio quy hoach.

- Chi thuc hién b sung quy hoach céc chirc danh can bd lanh dao, quan ly
gial doan 2015-2020, 2016-2021 va giai doan 2020-2025, 2021-2026 ¢ nhing
phong, ban, don vi thyc sy thiéu can bd ngudn, can phai bd sung va dam bao
nguyén tic 2-3 ngudi cho mét chirc danh.

IL. POI TUQNG, TIEU CHUAN

1. P6i twgng quy hoach

- Chéanh, Phé chénh van phong Quén uy; Pho trudng ban dang Quén uy; Pho
gidm ddc Trung tAm Bdi dudng chinh tri quan.

- Trudng, phé doan thé chinh tri-x4 hdi, Phé chi tich UB MTTQ quan.

- Truéng, Pho phong, ban, don vi thugc UBND quén.

- Hi€u trudng, pho hiéu trudng céc truong cong 14p thudc quan

2. Tiéu chuén cdn by quy hoach

a) Tiéu chudn chung doi véi trudng, phé phong ban, don vi thudc qudn

* Phdm chdt chinh tri:

- Tuyét d6i trung thanh v6i myc dich, ly tuéng cach mang cia Dang, c6 tinh
than yeu nudc sdu sdac, tan tuy phuc vu nhan dan, kién dinh muc tiéu doc lap dan
toc va chu nghia x& hdi;

- Chép hanh nguyén tic t§ chic cia bang, quy dinh ctia Nha nudc va tuyét
d6i phuc ting theo su phén cdng cong tac cua cap trén, kién quyét ddu tranh dé bao
vé cac quan diém, dudng 161, chinh sach ctia Pang va phép luat ctia Nha nuéc;

- Khéng nglimg hoc tap, nang cao trinh do chinh tri, chuyén mén nghiép vu
va nang luc td chure, quén ly. Hoan thanh t5t nhiém vu dugc giao.

* Dao dirc 161 song:

- Ton trong nhan dén, tan tuy phuc vu nhan dan; img xr ¢6 van hoéa véi nhan
dan, véi dong nghiép, can bo, dang vién.

- Luén c¢6 y thire thuc hién “can, kiém, liém, chinh, chi cong, vo tu”;

- C6 16i sdng lanh manh, khéng vi pham cac diéu cdm cong chirc, vién chirc
khéng dugc 1am; kién quyét ddu tranh chdng tiéu cuc, tham nhiing, lang phi, cuc bo; c6
y thirc t chirc ky luat, doan két ndi by, tinh than phé binh va tu phé binh;

- Trung thuc, thing thin, sng gian di, khiém tén. Béan than va gia dinh (vg
hozc chdng va con) chip hanh nghiém chinh duong 16i, ch truong clia Pang, chinh



sach, phap luat cia Nha nudc, guong mau tham gia thuc hién tét cac quy dinh, quy
ché ctia dia phuong vé nép séng vin minh noi cong tac, cu tru.

* Kién thire, nang luc, trinh dj:

- Nim vimg céc quan diém, chi trrong, dudng 16i ciia Pang, chinh sch,
phap luat ciia Nha nude & céc linh vyc 6 lién quan.

- C6 kién thirc co ban vé quén Iy nha nudc, hé théng chinh tri va nim vimg
chuyén mén, nghiép vu thudc linh vuc duge phan cong;

- C6 ning lyc trién khai thyc hién nghiép vu chuyén nganh dugc phan cong;

- C6 trinh d¢ chuyén moén dai hoc; trinh d6 trung cép ly luan chinh tri tro
1€n; c¢6 chung chi ngoai ngir vdi trinh d§ twong duong béac 2 khung nang luc ngoai
ngit Viét Nam theo quy dinh tai Thong tu sé 01/2014/TT-BGDT ngay 24/01/2014
cia B9 Gido duc va dao tao; c6 chung chi tin hoc véi trinh d¢ dat chuén k¥ nang st
dung cong nghé thong tin theo quy dinh tai Thong tu sé 03/2014/TT-BTTTT ngay
11/3/2014 ctia B4 Thong tin va truyén thong.

* Phong cdch va phuong phdp lam viéc:

- C6 phong céch 1am viéc khoa hoc; ¢6 ning luc trong chi dao diéu hanh va
phuong phap lam viéc dan chu;

- C6 tinh thén chiju trach nhiém vé cac nhiém vu dugc phan cong; cé tu duy
d6i méi, d4m nghi, d4m 1am; c6 kha ning ndm bét céng viéc nhanh nhay.

- Tén tuy, tich cuc nghién ciru dé xudt d6i méi trong cong viéc;

* Vé tuoi doi: Nhitng déng chi dugc gidi thigu quy hoach 14n dau vao cic
chitc danh cén b lanh dao, quan Iy néi chung phdi di tudi dé tham gia dugc hai
khéa trd 1én, it nhat phai tham gla cong téc duoc tron mot nhiém ky. Thoi diém tinh
tudi can bd dura vao quy hoach can bd lanh dao, quan ly

- Giai doan 2015-2020 tinh tir thang 5/2019. Theo huéng dan 05- HD/TU cua
Théanh ty nhimg ddng chi dugc bd sung vao quy hoach pha1 dam bao do tudi: phai
sinh tir thang 5/1964 (d6i véi nam), tir thang 5/1969 (d6i véi ntr) trd lai day.

- Giai doan 2020- 2025 d6i véi cac chirc danh truéng, phé phong, ban, don vi
thudc Quén nhiém ky 2021-2026 (chuc danh b6 nhiém, khéng phai bau ciz), tinh
theo nhiém ky 5 ndm (it nhdt nam sinh tir thang 01/1966, nik sinh tir thang 01/1971
tro lai day)

- Bb sung quy hoach chirc danh truéng, pho6 caa MTTQ va cac doan the
chinh tri - x& hoi, x4 hoi nghé nghiép...thi thoi diém tinh d6 tudi 1a thoi diém t6
chirc dai hoi theo nhiém ky cta té chirc d6.

- Phén d4u gidi thigu quy hoach can b tré khong dudi 15%; cap truong dudi
35, sinh nim 1985 (d6i voi giai doan 2015-2020), sinh 1986 (d6i voi giai doan
2020- 2025) trd lai déy, cép phé duéi 30, sinh nim 1989 (d6i véi giai doan 2015-
2020, sinh ndm 1991 (déi véi giai doan 2020- 2025) tr& lai day.

b) Tiéu chudn chung déi véi chirc danh hiéu trudng, phd hiéu trudng

* Trinh do dao tao

- C6 trinh d§ Dai hoc su pham tr¢ 1én chuyén nganh phu hop vdi cac mén
hoc dbi véi cap THCS; chuyén nganh gido duc Tiéu hoc dbi vGi cap Tiéu hoc. Co
trinh d6 Cao dang su pham tr¢ l1én, chuyén nganh gido duc tiéu hoc hodc chuyén




nganh phi hop véi cac mén hoc thude cdp THCS Déi véi Truong PTCS (Truong
PTCS Hy vong) . C6 trinh d6 Cao déng su pham tré 1én, chuyén nganh gido duc
méam non ddi véi cip mam non.

- C6 chimg chi bdi dudng gido vién theo cap hoc va hang twong tmg dang hudng;

- C6 ching chi ngoai ngit véi trinh d6 twong duong bac 2 khung nang luc
ngoai ngir Viét Nam theo quy dinh tai Thong tu sb 01/2014/TT-BGDDT ngay
24/01/2014 cta B6 Gido duc va Pao tao ban hanh khung néng luc ngoai ngit 6 bac
dung cho Viét Nam; '

- C6 chimg chi tin hoc véi trinh d6 dat chuén ky nang st dung cong nghé
thong tin co ban theo quy dinh tai Théng tu s6 03/2014/TT-BTTTT ngay
11/3/2014 ciia B6 Théng tin va Truyén thong quy dinh Chuén k¥ ning sir dung
cong nghé thong tin.

* Néing luc cot 16i

- Nim virng va thuc hién ding céc quy dinh cia phép luat, chu truong, ché
d6 chinh sach va xu huéng phat trién clia nganh; cac yéu cau, ndi dung, phuong
phap gido duc ctia cip hoc - dang dam nhiém;

- C6 kha ning thuyét phuc, quy tu, dong vién gido vién, nhén vién va cac t6
chirc, ¢4 nhéan t6 chire thyuc hién céc nhiém vu, x4y dung va phat trién nha truong;

- Pat danh hiéu Gido vién day gidi tir cdp Quén trd 1én hodc trong duong.

* Nang lyc quan Iy

- Quyeét doan, c6 ban linh (‘101 mai;

- C6 kién thirc tong hop vé& quan ly hoat dong day hoc, kiém tra dénh gia,
quén ly t6 chirc by mdy, quan ly hanh chinh;

- C6 tAm nhin chién lugc, thiét ké va dinh hudng phat trién méi truong gido
duc, xay dyng hé thong cong nghé thong tin nha truong;

- Ném vitng néi dung cdng viéc, lap ké hoach, trién khai cong viéc khoa hoc,
¢6 hidu qua, phi hop véi thue té cia don vi;

* Vé kj ning

- Str dung thanh thao CNTT va c6 kha ning trién khai hiéu qua cac tmg
dung CNTT dap tmg yéu cau d6i méi gido duc, dao tao;

- Soan thao van ban, trinh bay, bao céo cép trén c4c van dé duoc nghién cuiu;
Tham muu t§ chirc céc chuong trinh, sy kién hoat déng, céc phong trao thi dua cua
nha truong;

- K§ néng huéng dan, tu van gitp do giao vién vé chuyén mon, nghiép vu;
td chtc kiém tra, ty ddnh gia nha truong va kiém dinh chét lugng gido duc theo
quy dinh;

- C6 k¥ ning td chirc trién khai, kiém soat viéc thuc hién cac ké hoach
chuyén mon dam bao hiéu qua;

- C6 k¥ néng lam viéc doc lap va k§ nang lam viéc nhom;

- K¥ néng xir ly tinh hudng, giao tiép, phdi hop trong khi thuc thi nhiém vu.

* PG tudi quy hoach

- Giai doan 2015-2020

+ Pbi Vi cdc truong hop gidi thiéu quy hoach 1an dau: Pbi véi ca nam va
nit quy dinh tudi doi khong qua 45 dbi véi chitc danh Phé hiéu trudng (sinh tir
thang 5/1974 trd lai day); khong qua 50 dbi véi chirc danh Hiéu trudng (sinh tir
thang 5/1969 tré lai day).




+ Déi véi cén bd duong chire: Thuce hién quy hoach can by vao chirc vu cao
hon, tubi doi tham gia cong tac con it nhit dugc tron 01 nhiém ky (05 ndm) (sinh
tir thang 5/1969 trd lai day).

- Giai doan 2020-2025

+ Dbi v6i cac trudng hop gidi thiéu quy hoach lan dau: D4i véi ca nam va
nir quy dinh tudi doi khong qué 45 d6i v6i chirc danh Phé hiéu truong (sinh tur
thang 1/1975 tr¢ lai day); khong qua 50 dm v6i chitc danh Hiéu trudng (sinh tr
thang 01/1970 tr¢ lai day).

+ D6i véi can bd duong chire: Thyc hién quy hoach can bd vao chirc vu cao
hon, tudi doi tham gia cong tac con it nhit dugc tron 01 nhiém ky (05 nim) (sinh
tir thang 01/1970 tro lai day).

¢) Tiéu chudn riéng

Ngoai céc tiéu chuin chung néu trén, con cé cic tiéu chudn riéng dbi voi
timg chirc danh cu thé nhu sau:

* Chanh, phé van phong: phé ban dang Quén uy va tuong duong

- La cong churc ngach chuyén vién va tuong duong trd 1én.

- C6 hiéu biét vé tinh hinh chinh tri, kinh té, vin héa x& héi ctia Thanh phd
va Quan; hiéu biét vé bd méy té chirc ciia hé théng chinh tri quan.

- C6 trinh d chuyén mén vé cong tic Pang; c6 kha ning quan 1y, phéi hop,
huéng dan cong chirc trong don vi va cn bd co sd td chirc thuc hién cac nhiém vu
theo chirc trach nhiém vu dugc giao.

- C6 kha nang tham muu Quén Uy, Ban thuong vu Quén Uy xdy dung nghi
quyét, chuong trinh, dé 4n, ké hoach, chi dao t chirc thuc hién nhiém vu chinh tri
cua Dang bg theo chuc nang nhi¢ém vu cia Van phong, ban Dang Quan uy.

- C6 kha ning tong hop, phén tich, danh gia tinh hinh thudc linh vuc dugce giao.

- C6 kha ning phdi hop véi céc phong, ban, nganh quin va co s& trong tb
chirc thue hién nhiém vu.

* Trudng, phé doan thé chinh tri-x4 hoi

- La cong chirc ngach chuyén vién va tuong duong trd 1én.

- C6 hiéu biét v& tinh hinh chinh tri, kinh t&, VHXH ctia Thanh phé va Quan.

- C6 kha nang ném bét tinh hinh thuc tién, cu thé héa céc nhiém vu dé tham
muu, d& xuit cdc chu trrong, bién phép thuc hién céc nhiém vu chinh tri cua
MTTQ va céc doan thé.

- C6 kha ning t6 chirc, c6 kinh nghiém trong cong tic van dong quan chiing.
C6 kha ning phbi hop véi cac phong, ban, nganh va co sé.

* Trudng phong, ban, don vi thugc UBND quén va tuong duong

- La cdng chirc ngach chuyén vién va tuong duong trd 1én.

- C6 trinh d6 chuyén mén t6t nghiép dai hoc phu hgp véi nganh, linh vuc
dugc quy hoach.

- C6 kha nidng chu tri nghién ctru, dé xuét, tham muu Quéan ay, HDND-
UBND quan chi dao thuc hién duong 16i, chu truong cua Pang, chinh sach, phap
luat Nha nudc, cia Thanh phé vé linh vuc quan ly nha nudc trén dia ban Quén; xay
dung céc phuong 4n, ké hoach t8 chirc thuc hién nhiém vu trong linh vuc chuyén




mdn dugc giao. T chic, huéng din, theo ddi, don dbc, kiém tra va dé xudt cic
bién phép dé thuc hién cac quyét dinh cé hidu qua.

- C6 kha néng quan ly, chi dao, diéu hanh, phéi hop, huéng din céng chirc
trong don vi trién khai céng viéc theo chirc trach, nhiém vu.

- C6 kha nang t6 chir, xdy dung né nép quan ly nghiép vu théng nhét (thong
tin quan ly-théng tin thong ké, hd so hwu tri, ché d6 bdo céo theo dinh ky, bdo cao
nhanh, nhimg tht tuc hanh chinh nghiép vu...) theo yéu cau ctia lanh dao.

- C6 kha ning phéi hop véi cac phong, ban, nganh quén va co s& trong t6
chirc thyc hién nhiém vu.

- P4 tbt nghiép trung cip, dai hoc hanh chinh hoic bdi dudng chuong trinh
chuyén vién, chuyén vién chinh.

* Phoé phong, ban, don vi thuéc UBND quén va tuong duong

- La cong chirc ngach chuyén vién va twong duong trd 1én. Déi véi cap pho cac
don vi sy nghiép 1a cong chirc hodc vién chirc ngach chuyén vién tré 1én.

- Cé trinh d6 chuyén mén tt nghiép dai hoc trd 1én phu hop véi nganh, linh
vuc dugc phan cong.

- C6 kha néang nghién cuu, dé xuét, tham muu Quan uy, HDND-UBND quén
chi dao thyc hién chu truong, duong 16i cta bang, chinh sach, phap luat cua Nha
nudce, cia Thanh phé vé linh vyc quén ly nha nude trén dia ban Quén; xay dung
cac phuorng an, keé hoach t6 chirc thyc hién nhiém vu trong linh vyc chuyén moén
dugc giao. Té chitc, hudng dan, theo d3i, don dbc, kiém tra va dé xuét cac bién
phép dé thuc hién céc quyét dinh c6 hidu qua.

- C6 kha nang quan Iy, chi dao, diéu hanh, phdi hop, huéng dan céng chic,
vién chtrc trong don vi trién khai céng v1ec theo chure trach, nhiém vu.

- C6 kha niing t6 chirc, xy dung né nép quan Iy nghiép vu théng nhét (thong tin
quan ly-thdng tin thong ké, hd so luu trit, ché d6 béo céo theo dinh k¥, bdo c4o nhanh,
nhiing thi tuc hanh chinh nghiép vu...) theo yéu céu ciia lanh dao.

- C6 kha ning phdi hop véi cac phong, ban, nganh quan va co s& trong t6
chure thye hién nhiém vu.

* Hiéu tru'ong, Phd hiéu trudng cdc truong cong lap thugc qudn

- Déi v6i Hiéu trudng truong THCS, Phd thong co s6, Tiéu hoc, Mam non

+ La Pang vién DPang cdng san Viét Nam;

+ C6 kinh nghiém cong tac, day hoc it nhét 05 n3m tai cAp hoc quy hoach.

+ C6 kha néng quan ly, t6 chirc va hudng dan hoat dong day hoc cua gido
vién theo yéu cau d6i méi; C6 ning luc kidm tra dénh gia két qua hoc tap, rén
luyén cua hoc sinh;

+ C6 kha ndng van dung sang tao va phd bién sang kién kinh nghiém hozc
san phdm nghién ctru khoa hoc su pham Ung dung tir cap Quan trd 1én;

+ C6 tu duy ddi méi, sang tao, d& xuét cac giai phép hiéu qua trién khai céc
md hinh méi, phuong phép day hoc, gido duc tich cuc, cac ké hoach, chuong trinh
gido duc cta cap hoc phu hgp véi chuong trinh hanh dong va xu huéng phat trién
cua nha truong;



+ C06 kha néng ra Quyet dinh dtng dén, kip thoi va ddm chju trach nhiém vé
cac quyet dinh ctia c4 nhan di véi linh vue dugce phéan cong dam nhiém;

+ C6 kha ning phan tich tinh hinh, xay dung dwoc ké hoach phat trién cia
nha truong theo timg giai doan hudng téi su phat trién toan dién cia mdi hoc sinh
va néng cao hiéu qua, chit luvong gido duc ctia nha trudng;

+ C6 hiéu biét sdu v& CNTT va kha ning trién khai timg dung CNTT vao
cong tac quan ly, diéu hanh va chuyén mén linh vuc dugc phu trach.

- D6i véi Phé Hiéu trudng trudng THCS, THPT, Tiéu hoc, Mém non

+ Co kinh nghiém cdng tac, day hoc it nhét 03 nim tai cdp hoc quy hoach.

+ Co kha nang quan Iy, tb chic va huéng din hoat dong day hoc cua gido
vién theo yéu cdu ddi méi; C6 ning luc kiém tra danh gid két qua hoc tap, rén
luyén cua hoc sinh.

+ C6 kha ndng vén dung séng tao va phd bién sang kién kinh nghiém hodc
san phim nghién ctru khoa hoc sur pham mg dung tir cap Quén tro 1én.

+ C6 tu duy dbi méi, sang tao, dé Xudt cac chuyén dé va giai phap hiéu qua
trién khai phuwong phap day hoc, gido duc tich cuc, cac ké hoach, chuong trinh gi4o
duc thugc linh vyc phu trach.

+ C6 kha ning tng dung CNTT chuyén séu vao cdng tac soan bai, giang day
va chuyén mén linh vyc dugc phu trach.

+ C6 kha néng chuyén mén td chirc cac hoat dong nudi duorng, cham séc va
gido duc tré lra tudi mim non; c6 kha ning hudng din, kiém tra viéc can adi, tinh
khéu phan #n, dinh luong thirc &n cho tré ¢ dinh dudng theo timg ltra tudi do tudi.
Xay dung thyc don khoa hoc, phong phu, dam bao du dinh dudng, can ddi chat
theo quy dinh, ATTP cho hoc sinh. (Ap dung d6i v6i quy hoach chic danh Phé
Hiéu trudng Trudng Mam non).

III. QUY TRINH RA SOAT BO SUNG QUY HOACH (c6 darnh muc tai liéu kem theo)
1. Pdi v6i cac ban ding, doan thé chinh tri quin

Buée 1: Can cir tiéu chudn can bd quy hoach va tinh hinh di ngil can b
céng chire, vién chirc trong bién ché cta ban dang, doan thé; cép uy chi bo, lanh
dao ban dang, Thuong tryc MTTQ, ban thuong vu doan the quén danh gia, de Xudt
danh sach cén b c6 trién vong, du kién bd sung vao ngudn quy hoach, dé xudt dua
ra khoi quy hoach d6i véi cén bo khong du khéng du tiéu chuan diéu kién theo
quy dinh (theo mau 01A, B/QHCB), giti Ban td chirc Quén ty dé téng hop.

Luu y: céc don vi sau ra soat nhén thiy quy hoach cén b cua don vi van dam
bao va khong b sung quy hoach phai bao c4o bing vin béan vé Ban t6 chtrc Quén uy.

Bue 2: T6 chike hji nghi gici thiéu nguon nhan sw quy hoach:

Ban t6 chirc Quén Uy chu tri ph01 hop Pang ty co quan co quan Déan, Pang
td chirc hdi nghi Pang Gty mé rong gi6i thiéu ngudn nhan sy quy hoach:

- Thanh phap. Pang Uy co quan, Bi thu, phé bi thu chi by, Trudng, phé cac ban
dang, doan doan thé quén, Chu tich cong doan, Bi thu doan thanh nién co quan.

- No6i dung: |

+ Quan triét myc dich, yéu cau vé cong tac ra soat, bd sung quy hoach.

+ Phd bién tiéu chuén can bd bd sung quy hoach.




+ Hoi nghi thao luén;

+ LAy phiéu giéi thiéu ngudn bd sung quy hoach (theo miu O2/QHCB)

+ Ban t6 chirc Quan uy thu phleu thong bao s6 phleu phat ra, thu vé; cung
dai dién Ban thuong vu Pang uy kiém phiéu (két qua kiém phiéu khong cong bd
tai hoi nghi).

Bute 3: Trén co sé tiéu chudn can bd quy hoach va két qua phiéu gidi thidu
cua hoi nghi Pang uy co quan md rong, Ban t6 chire phdi hop véi bang uy co quan
tdng hop, bang uy hop tién hanh bo phleu dé xuét danh sach nguon nhén sy quy
hoach- theo mau 03/QHCB (nhimg dong chi dugce trén 50% sb phiéu biéu quyét thi
dugc dua vao danh sach b sung quy hoach bdo cio Ban Thudng vu Quan uy).

Bude 4: Ban t6 chirc Quan uy téng hop, thdm dinh nhimg van d con vudng
méc, 14p t& trinh béo cdo Ban thuong vu Quaén uy .

- Bude 5: Ban thuong vu hop xem xét, bé phiéu kin biéu quyét phé duyét
danh séach cén by bd sung quy hoach, danh séch cén bd dua ra khoi quy hoach.

2. Poi véi cac phong, ban, don vi thugc UBND quan

Buéc 1: Can ct tiéu chudn can bd quy hoach va tinh hinh d6i ngii can b
cong chtrc, vién chirc trong bién ché cia timg phong, ban, don vi; cp uy chi bg,
truong, pho cac phong, ban, don vi hop, déanh gia, dé xuat danh séach can bd cé
trién vong, du kién bd sung vao ngudn quy hoach, dé xuét dua ra khoi quy hoach

d6i voi can bd khong du khéng du tiéu chuén, diéu kién theo quy dinh (theo mau
01A,B/QHCB); gtri vé Phong Ngi vu tong hop - theo mau 04/QHCB.

Luu y: cic don vi sau ra soat nhan thiy quy hoach cén bd cua don vi van
dam bao va khéng bd sung quy hoach phai bdo cdo bang vin ban vé& Phong Nbi vu.

Budére 2: Phong No6i vu chu tri to chirc hdi nghi Pang dy co quan UBND
quan mé rong dé gisi thidu bd sung ngudn nhan sy quy hoach.

- Thanh phan: Pang ty co quan UBND quén, Bi thu, Pho bi thu chi bg; trudng,
phé phong, ban, don vi (theo khéi); Chu tich cong doan, Bi thu doan thanh nién co quan.

- Noi dung:

+ Quan tri¢t muc dich, yéu cau vé cbng tac bd sung quy hoach.

+ Phd bién tiéu chuén cén bd bd sung quy hoach.

+ Hoi nghi thao luén;

+ L4y phiéu giéi thidu nguon b sung quy hoach (theo mau s6 02B/QHCB);

+ Phong Noi vu thu phleu, théng bao so ph1eu phat ra, thu vé; kiém phiéu (moi dai
dién Pang tly co quan chimg kién); két qua kiém phiéu khong cong bb tai hoi nghi.

Bue 3:Trén co s& tiéu chudn can bd bd sung quy hoach va két qua phiéu gidi
thiéu cta hoi nghi Pang iy mé rdng; Phong Noi vu tong hop, tham muu lanh dao
UBND quén tb chirc hoi nghi (moi dai dién lanh dao Dang uy co quan UBND quan
du hop) xem xét, thong qua danh sach nguon nhén sy bd sung quy hoach va danh
sach can by dua ra khoi quy hoach - theo mau 03/QHCB de trinh Ban thudong vu
Quén uy (nhimng ddng chi dugc trén 50% sb phiéu biéu quyét thi dugc dua vao danh
sach bd sung quy hoach, dua ra khéi quy hoach béo cdo Ban Thudng vu Quén uy).

Phong Nbi vu tdng hop két qua, giri vé& Ban t§ chtrc Quén ty



Ho6 so gf)m:
- Vin bén ctia tép thé lanh dao UBND quan dé nghi dua ra khéi quy hoach, bd
sung quy hoach.

- Danh sach dura ra, danh séch bd sung quy hoach (theo mau 04/QHCB)
- Bién ban céc hdi nghi thuc hién quy trinh ra soét, bd sung quy hoach.
- Ban nhan xét, danh gié cua lanh dao phong, ban, don vi d6i v6i nguoi dugc
gi6i thiéu bd sung quy hoach (theo mau 05/QHCB).
~ Buoc 4: Ban t6 chirc Quén uy téng hop, thim dinh nhimg van dé con vudng
mac, 14p t& trinh bdo cdo Ban thudng vu Quén uy.
Bude 5: Ban thudng vu hop xem xét, bo phiéu kin biéu quyét phé duyét
Danh séach céan bo quy hoach.
3. Poi vi cac tredng cong lap thude quin
Bude I: Ban giam hiu nha trudng trién khai vin ban vé ra soat, bb sung
quy hoach can bd dén toan thé cén b, gido vién, nhan vién trong don vi. Cép uy
chi by, Ban glam hiéu hop, danh gia, e xuat danh séch cén bd c6 trién vong, du
kién b sung vao ngudn quy hoach, dé xuét dua ra khoi quy hoach d6i voi can bd
khong du khong da tiéu chuén, didu kién theo quy dinh (theo mau 01A ,B/QHCB);
Luu y: céc don vi sau ra soat nhan thdy quy hoach cén b6 cua don vi van
dam bao va khong bd sung quy hoach phai béo céo bang vin ban vé Phong Noi vu.

Bude 2: T chirc hdi nghi lién tich m& rong gidi thidu ngudn bd sung quy
hoach Hiéu trudng, Phoé hiéu truong giai doan 2015-2020, 2020-2025.

Thanh phan hoi nghi: Ban gidm hiéu, cdp ty chi bg, Chu tich Céng doan,
Trudéng ban Thanh tra nhan déan, Bi thu doan truong, Téng phu trach, Td truéng
chuyén mon.

- N6i dung:

+ Quan tri€t muc dich, yéu cau vé cong tac quy hoach cén bo;

+ Phé bién tiéu chudn can by quy hoach;

+ Hoi nghi thao lun;

. Lay ph1eu gidi thidu bd sung quy hoach (theo mau s6 02/QHCB);
+ Kiém phiéu;

- Lap danh sach céac truong hop dat sé phiéu trén 50% tré 1én va gl ho so
quy hoach vé Phong Noi vu- theo mau 04/QHCB.

Bude 3: Can ctr két qua phléu gidi thigu ctia hdi nghi lién tich mé rong va hé
so quy hoach, phong Néi vu phdi hop véi Ban td chirc, phong Gido duc&dao tao
thim dinh va t& chirc hoi nghi gi6i thiéu bb sung quy hoach tai don vi;

- Thanh phan Lanh dao Ban Tb churc, phong Noi vu, Gido duc&dao tao; Ban
gidm hiéu, cép iy chi bd nha trudng;

- N6i dung:

+ Bidu quyét gi6i thidu bd sung quy hoach chuc danh Hiéu trudng, Pho hiéu
trudng giai doan 2015-2020, 2020 - 2025 (theo mau sd 03/QHCB)

ot Ehong No6i vy, Bm Té chire thu phleu, thong bao sb phleu phét ra, thu ve;
kiém phiéu va cong bo két qua tai hdi nghi.
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Buée 4: Phong Noi vu phdi hop voi Ban t6 chure téng hop danh sach dua ra,
danh sach bd sung quy hoach (theo mau 04/QHCB), bao cao Lanh dao UBND quan
két qua ra soat b sung quy hoach, 1ap to trinh béo cdo Ban thuong vu Quén ty qua
Ban T4 chirc Quén ty.

Bude 5: Ban T chic Quén uy téng hop, bado cdo Ban thuong vu hop xem
xét, bo phiéu kin biéu quyét phé duyét danh séch can bd quy hoach.

IV. TO CHUC THUC HIEN

1. UBND quan trién khai huéng dan ciia Ban Thuong vu Quéan ty, chi dao
phong Noi vu chu tri tham muu huéng dan céc phong, ban, don vi thuc hién viéc
ra soat, bd sung quy hoach cip truéng, phé cac phong ban, don vi thudc khéi
UBND quén theo quy trinh:

- C4c phong, ban, don vi, truong hoc thuc hién viée ra soat, bd sung quy
hoach giri bio cdo Phong Nbi vu téng hop (theo miu 01A,B/QHCB) xong trudc
ngay 10/5/2019.

- Thuc hién cac budc quy trinh ra soat, bd sung quy hoach bao cédo Ban
Thuong vu Quén Uy xong trudc ngay 15/5/2019.

2. Ban tb chtrc Quan uy c0 trach nhiém:

- Chuén bi c4c miu biéuy, hudng dan, d6n déc cac don vi t8 chitc thuc hién
cong téc ra sot, bd sung quy hoach cn bo diing quy dinh va tién d¢ thoi gian.

- Hudng dan, tdng hop két qua ra soat, bd sung quy hoach ctia Vin phong,
cac ban Pang Quan uy, Trung tam BDCT, MTTQ va doan thé CT-XH quan xong
trude ngay 10/5/2019.

- Téng hop chung két qua ra soét, b sung quy hoach truéng, phé phong,
ban, nganh, MTTQ va doan thé CT-XH quan; Hiéu trudng, Phé hiéu trudng céc
truong cong lap bao cdo Ban Thuong vu Quan Uy xong trudc ngay 25/5/2019.

Trén day la Huérng dan ra sodt, b8 sung quy hoach cén bo truéng, phd phong
phong, ban, don vi; Hi€u trudng, pho hiéu trudng céac truong cong 1ap thudc quéan
giai doan 2015-2020, 2020-2025. Trong qua trinh td chic thuc hién ¢ véan de
vuéng méc, khé khin céc don vi bdo cdo vé Ban Thuong vu Quén ty (qua Ban t6
chirc) dé huéng dén, giai quyét./.

Noi nhan: [, T/MBAN THUONG VU
- Ban Thuong vy Thanh uy; aé

-Bantd chirc Thanh ity ;  Ible

- UBND quén

-Cac d/c UVTV;

- Van phong, céc ban dang QU; TT BDCT,
MTTQ va doan thé CT-XH quan;

- Phong, ban, don vi thugc UBND quén

- Luu




R Ty, DANH MUC

\ \l()\( IWN

B \‘ DUNG'CHO PHONG, BAN, DON VI THUC HIEN
SOAT,BO SUNG QUY HOACH CAN BO LANH PAO
IANTY GiAI POAN 2015-2020, 2020-2025

TT

TEN GOI

KY HIEU MAU

TAI HOI NGHI

Danh sach
can bd ¢6 trién vong du kién bd sung quy
hoach cac chirc danh céan bd, 1anh dao,
quan ly dién BTV Quén Uy quan ly giai
doan 2015-2020, 2020-2025

Mau 1A

Buédce 1

Danh sach
d& nghi dwa ra khoi quy hoach cip
trudng, cap ph6 phong, ban, don vi thude
quén giai doan 2015-2020, 2020-2025

Mau 1

Budce 1

Phiéu gi6i thiéu
nhan sy bd sung quy hoach cip trudng,
cép pho phong, ban, don vi thudc quén
giai doan 2015-2020, 2020-2025

Mau 2

Budc 2

Phiéu biéu quyét
Gidi thiéu nhén sy b sung quy hoach cép
trudng, cip phé phong, ban, don vi thudc
quén giai doan 2015-2020, 2020-2025

Mau 3

Bude 3

Béo cao
Két qua ra sodt, b sung quy hoach cap
trudng, cAp pho phong, ban, don vi,
truong cong lap thudc quén giai doan
2015-2020, 2020-2025

Mau 4

Budc 4

Bién béan
Céc hoi nghi thuc hién quy trinh ra soét,
b sung QH cép trudng, cip pho phong,
ban, don vi, truong cong 1ap thudc quén
giai doan 2015-2020, 2020-2025

tr Mau
01/BBQHCB 2019
dén Mau
06/BBQHCB 2019

Tur bude 1
dén budc 4




MAiu sé 01B/QHPBQ
(TIEU NGU)
Long Bién, ngay thdang nam 2019

(Co quan cip trén truc tiép)

DANH SACH PE NGHI PUA RA KHOI QUY HOACH
TRUONG, PHO PHONG, BAN DON VI, HIEU TRUONG, PHO HIEU TRUONG CAC TRUONG CONG LAP

THUQC QUAN GIAI DOAN ......ooveennn.
S6 o Ngy |Gutinh|. . [Ne¥vie]  Trnhdj Chitc vu, don vi cong tdc | Ly do duwa ra khéi
TT|  eveis sinh @y —lantec | Ding, e hién na H
CNCT T CT — Q
mon
2 3 4 3 6 7 8 9 10

TM. LANH PAO PON VI
(ky tén, dong diu)
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Miu sé 01A/QHPBQ

(Co quan cip trén truc tiép) (TIEU NGU)
PON VI Long Bién, ngay thdng ndm 2019
DANH SACH

CAN BO CO TRIEN VONG DU KIEN BO SUNG QUY HOACH CAC CHU'C DANH CAN BQ LANH PAO, QUAN LY
DIEN BAN THUONG VU QUAN UY QUAN LY GIAI POAN .......ccuveeeeenenee
Théng, | Giéi 2 Trinh do

Ho va tén Niam tinh Ng;iy i Chirc vu, don vi cong tiac hién nay N?"'c"’hb,"’ ¢ .
sinh | (ni) ng cong WC | Chuyenmén| LLCT | Ngoai ngit Tin hoc
CHUC DANH CAP TRUONG

CHUC DANH CAP PHO

TM. LANH PAO PON VI
(ky tén, dong diu)




Miu 02/QHCB 2019

Ponviee.ovvvuininnn... (TIEU NGU)

*
........................ ,ngay thang .......... nam 2019
PHIEU GIOI THIEU BO SUNG
QUY HOACH CAP TRUONG, PHO PHONG, BAN, PON VI .......
GIAIDOAN ........... |
(Tai hoi nghi chi dy, lanh dao ......... (dom v{)i...ce.. ngay ...../..../ 2019)

Thyuc hién Huéng d4n s6  -HD/QU ngdy 2019 cia Ban thudng vu Quén uy Long Bién vé ra
sodt, bé sung quy hoach trudng, phé phong, ban, don vi thude quan giai doan .................

Dé nghi déng chi gi6i thiéu nhan sy b sung quy hoach truéng, phé phong, ban, don vi
........... giaidoan ..........coeeiveen

(Péng chi dong y gidi thiéu hay khéng, danh ddu X vao 6 tuwong vmg muc GIOI THIEU QUY HOACH).

Vao

TT Hg va tén Théng, | Nir Chire vu-don vj Ding Trinh d§ dao tao G101 THIEU QUY
nim hi¢n nay Két nap HOACHKhﬁ
sinh Ch.thire CMNV LLCT Dﬁng ¥ dbngng

I Quy hoach cip trudng

II | Quy hoach cip phé

\ Ky tén
(Déng chi co thé ky hodc khong ky tén)




Miu 03/QHCB 2019
Ponvi......oeevunnnnnn. (TIEU NGU)
*
........................ ,hgay thang ..... nam 2019
2 PHIEU BIEU QUYET
BO SUNG QUY HOACH TRUONG, PHO PHONG, BAN, PON VI .......
GIAIDOAN ....cooevvvvveennnnnnn.

(Tai hdi nghi ngay ..../..../ 2019 - buéc 3 HD s6 ...-HD/QU)

Thuc hién Huéng din s6  -HD/QU ngay 2019 cia Ban thudng vu Quén uy Long Bién vé ra
soat, bé sung quy hoach trudng, phé phong, ban, don vi thudc quén giai doan ..............
Dé nghi déng chi biéu quyét gidi thiéu nhan su bé sung quy hoach truéng, ph6 phong, ban, don vi
........... giai doan ..............
(Péng chi dong ¥ hay khéng, ddnh ddu X vao 6 tuong vmg muc GIOI THIEU QUY HOACH).

Biéu quyét gi6i thi
T Ho va tén T::rl:lg, Nir Ch':ﬁev v-dom vi vlzgt*l)l:‘:g A l qUYQHgI -
1¢n nay 1) i
e Ch.thirc CMNV LLCT Pdng ¥ dé:?gn ;5
K 2
I | Quy hoach cap trwéng
X
II | Quy hoach cap phé




. Miu sb 04/QHCB 2019
Téndon vi.....ovvvvnnnnn... (TIEU NGU)
%
. BAO CAO KET QUA RA SOAT, BO SUNG QUY HOACH
TRUONG, PHO PHONG, BAN PON VI THUQC UBND QUAN GIAI POAN ............
(Diing cho UBND quin — Phong Ni vu tong hop)
S6 Ho va tén Ngay | Gi6i | Dan | Ngay |  Trinh 9 Chicvy, | Cic chirc K& hoach
TT sinh | tinh | t9¢ | vao donvicong |  danh DPTBD GHI
(niY) Pang tachién nay | dykién giai doan CHU
quyhoach | ...
Chuyén | LLCT Chuyén | yjcr
moén moén
1 2 3 4 5 6 7 8 9 10 11 12 13
A | DANH SACH CAN BQ PE NGHI PUA RA KHOI QUY HOACH
B | DANH SACH CAN BQ PE NGH] BO SUNG QUY HOACH

* Cot GHI CHU: Ghi 13 1y do dwa ra khoi danh séch quy hoach (do hét tudi, khong hoan thanh
nhiém vu....)

Noi nhén: Ban t chirc Quén iy

Ngudi 1ap biéu
(Ky, ghi ro ho tén)

............. NgAy.........thang.........ndm 20......
TM. UY BAN NHAN DAN
(ky tén, dong dau)



Mau s6 05/QHCB 2019

DO Vierrereeeeereeereresnnns PANG CONG SAN VIET NAM

’ ~ TOM TAT NHAN XET
CAN BQ BO SUNG QUY HOACH GIAI POAN............

“DONG CRL ettt aenees
= DU BEIEINC .. coomenmmmensemssnss s o 54 505 R SRR A SR N SRR S SR 98
X I e R T A ——
- Ngay vao Dang ........ccccecveneene. ghinh ke DEEE... o cnnmsnrermmeseisuisarssonsenssnnss
* Uu diém :

- Vé phdm chdt chinh tri, dao QuEc 161 SONG:...........cvveeveeeeeeeeeeereesresseerese e
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.....................................................................................................................................
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....................................................................................................................................
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....................................................................................................................................
.....................................................................................................................................
.....................................................................................................................................
.....................................................................................................................................

.....................................................................................................................................

.....................................................................................................................................
..................................................................................................................................

..................................................................................................................................

.....................................................................................................................................
..................................................................................................................................
..................................................................................................................................
.....................................................................................................................................
.....................................................................................................................................

.....................................................................................................................................

Long Bién, ngay ..... thang ... nam 20...
T/M MAT CHI UY- LANH PAO

PHONG, BAN.....ccvvvvvrnnennnn
(Ky tén, déng ddu)



Miu sé 01/BBQHCB 2019

Tén don Vi.....oooovvieeieeeennaan, (TIEU NGU)
E
BIEN BAN KIEM PHIEU
B6 sung quy hoach can bd giai doan .............
Hoi.....gio......... ngay...../..../2019, tal.....cccceevvrrrennnnns chung t6i gom:
L § L PR F———
DY Wi ermrsensarenamrmmssssmsarmmareamsermssssssmanesmmaiheensansevensasss
3) DO b
Tién hanh kiém phidu gi6i thiéu bd sung quy hoach truéng, phd
phong...........ceou. giai doan ................ Két qua cu thé nhu sau:
1. Tong s6 chi ty, 1anh dao: ..............
2 Téng s6 chi uy, lanh daodu hop : ...
3. Toéng sb phiéu phat ra: ................
- Téng s6 phiéu thu vé:.................
- Tong sb phiéu hop 1é:.................
- 86 phiéu khéng hop 1é...............

4. Két qua so phieu gidi thiéu nhu sau:

KET QUA GIGI THIEU
Chirc danh quy hoach Ho va tén Chirc vu hién nay

S6 phiéu Ty 18 %

Bién ban nay lap thanh 2 ban ./.

CHU TQA HQI NGHI TO KIEM PHIEU




MAu s6 02/BBQHCB 2019

DANG BQ THANH PHO HA NQI DANG CONG SAN VIET NAM
QUAN UY LONG BIEN
*
BIEN BAN KIEM PHIEU

Hoi nghi can bg, cong chirc co quan Dan, Pang gioi thiéu
ngudn cin bd quy hoach cac chirc danh Truwéng, Ph6 phong, ban,
don vi, nganh doan thé quin giai doan ................

Héi  gid ngay ../4/2019, tai Co quan Quén Uy Long Bién da tién hanh
hdi nghi Déan, Dang ........ gidi thiéu nguén can bd bd sung quy hoach cac chirc
danh Trudng, Ph6 phong, ban, don vi, nganh doan thé quén giai doan ..........

Chu tri Hoi nghi d0ng chi .....ovvvviviiiiiiiiieiee e

Sau khi nghe déng chi chu tri hdi nghi quén triét muc dich, yéu c@u, ndi
dung cudc hop; hoi nghi ti€n hanh b phi€u kin gidi thiéu nguén can b bo sung
quy hoach céc chtrc danh Trudng, phé phong, ban, nganh doan thé quén giai doan

..................

* Ban kiém phiéu gém c6 :

2Pl

L. -/ T

* Két qua cu thé nhu sau :

- Téng s6 .......... duoc moi du........... déng chi.

- Téng s6 c4n b6 c6 mit tham gia bd phiéu: ........... déng chi.

- Téng s6 phi€u phétra: ...........
- Téng s6 phi€uthuvé: ............

-S6 phi€uhgplé: .........

Két qua sé phiéu gidi thiéu ngudn can by bd sung quy hoach trudng, phé
phong, ban, nganh doan thé quan giai doan .............. nhu sau:

A. CAP TRUONG

TT Ho va tén Chikc vu, don vi S6 phiéu GT




B. CAP PHO
TT Ho va tén Chirc vu, don vi S6 phiéu GT
* Gigi thi€u thém
TT Ho va tén Chiic vy, don vi Chirc danh gi6i thiéu S6 phiéu
Quy hoach GT
CHU TQA HQI NGHI BAN KIEM PHIEU




. . _ Miu s 03/BBQHCB 2019
UBND QUAN LONG BIEN ( TIEU NGU)

BIEN BAN KIEM PHIEU
Hoi nghi lanh dao UBND quan (...... ) va Pang iy co quan UBND (.....)
biéu quyét giéi thiéu can bd bd sung quy hoach cic chirc danh
cap trudng, pho phong, ban, don vi thugc UBND quin
oy 1R 0T [ p——

Hoi ....... gio ...... ngay .../4/2019 , tai Co quan UBND quan (...... ) di tién
hanh hoi nghi lanh dao UBND quén (......) va Dang uy co quan UBND quén
(cevenene ) biéu quyét g101 thiéu cén bd bd sung quy hoach céc chirc danh Trudng,
Pho phong, ban, don vi thugc UBND quén giai doan .. .

Sau khi nghe dong chi chu tri hoi nghi quén trlet muc dlch yeu ciu, noi
dung cudc hop; hoi nghi tién hanh bidu quyét bang phiéu kin gidi thiéu can bd bd
sung quy hoach cdc chirc danh cép trudng, phé phong, ban, don vi thuoc UBND
quan giai doan ..

- Téng s6 ph1eu phat ra:

- Téng s6 phi€u thu vé : ..
- S6 phi€u hop 1¢ : ...

Két qua sb phiéu biéu quyét gi6i thiéu can bd bd sung quy hoach trudng,
phé phong, ban, nganh, don vi thugc UBND quén giai doan ........... nhu sau:

A. CAP TRUONG
TT Ho va tén Chirc vu, don vi S6 phiéu




B. CAP PHO

TT Ho va tén Chirc vu, don vi S6 phiéu
I. |KHOI...........
I | KHOI............
T/M PANG UY T/M UBND QUAN




M4iu s6 04/BBQHCB 2019

DANG BO QUAN LONG BIEN PANG CONG SAN VIET NAM
PANG UY CQ UBND QUAN
*
BIEN BAN KIEM PHIEU

~ Hoi nghi Pang iy co quan UBND quian mé rong
gii thidu ngudn can by bd sung quy hoach cic chirc danh
cAp trudng, Pho phong, ban, don vi thugec UBND quén
i L [ ROR—
(KRB oo, )

57 (—— IS i ngay .../4/2019 , tai Co quan UBND quén da ti€n hanh hoi
nghi Pang uy co quan UBND quén mé rong gi6i thiéu ngudn can bd b sung quy
hoach c4c chirc danh cép truéng, phé phong, ban, don vi thugc UBND quén giai
doan ........c.ceeiiniinns

Sau khi nghe déng chi chu tri hdi nghi quén triét muc dich, yéu cdu, ndi dung
cudc hop; hoi nghi tién hanh bd phiéu kin gi6i thiéu nguén can bd bd sung quy
hoach céc chic danh cip trudng, phd phong, ban don vi thuéc UBND quén giai
doan .............ooeiiine.

- Téng s6 phiéu phatra: ...........

- Téng s6 phi€uthu vé : ............
-S6 phiéuhgplé : .........

Két quéa s phiéu gidi thiéu ngudn can bd bd sung quy hoach cdp truéng, phé
phong, ban, nganh, don vi thugc UBND quén giai doan .............. nhu sau:

A. CAP TRUONG
TT Ho va tén Chirc vu, don vi Sb phiéu GT




B. CAP PHO
TT Ho va tén Chirc vu, don vi S6 phiéu GT
* Gii thiéu thém
TT Ho va tén Chiic vy, don vi Chirc danh gigi thiéu S6 phiéu
Quy hoach GT
T/M PANG UY PHONG NOQI VU
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UBND QUAN LONG BIEN (TIEU NGU)
TRUONG ....cevvvvvnnnnnnn.

BIEN BAN KIEM PHIEU
Hoi nghi lién tich mé rgng gisi thiéu nguon
bd sung quy hoach chirc danh hiéu trwéng, phé hiéu trwéng

Il AOPN s 00 vas cas vns snnnos
HOi ...... IO ... ngAY .../4/2019 , tai ............. Ban gi4m hiéu, c4p Uy chi b
151 (01 PRI da t6 chirc hoi nghi lién tich, mé rong gidi thi€éu ngudn can bo bo

sung quy hoach cac chitc danh hiéu trudng, phé hiéu trudng trudng .................
giaidoan ......................

Sau khi nghe d6ng chi chu tri hdi nghi quén triét muc dich, yéu cau, noi dung
cudc hop; hoi nghi tién hanh bd phi€u kin gidi thiéu nguén cén bd bd sung quy
hoach céc chirc danh hiéu trudéng, phé hi¢u trudng trudng giai doan

- Téng s6 phi€u phétra: ...........

- Téng s6 phi€uthu vé : ............

- S6 phi€uhgp 1é: .........

Két qua s phiéu gi6i thiéu ngudn can bd bd sung quy hoach cac chirc danh
hiéu trudng, phé hiu trudng trudng giai doan .............. nhu sau:

A. HIEU TRUONG

TT Ho va tén Chirc vu, don vi S6 phiéu GT




B. PHO HIEU TRUONG

TT Ho va tén Chirc vu, don vi S6 phiéu GT
* Gi6i thiéu thém
TT Ho va tén Chirc vy, don vi Chirc danh giéi thiéu S6 phiéu
Quy hoach GT
T/M CHI BQ T/M BAN GIAM HIEU



Miu s6 06/BBQHCB 2019

UBND QUAN LONG BIEN (TIEU NGU)
TRUONG ..ovvvveeeeenrnnnn

BIEN BAN KIEM PHIEU
. Hdi nghi biéu quyét gi6i thiéu ngudn
bo sung quy hoach chirc danh hi¢u trwéng, phé hiéu truéng

giai doan ......cccovvviinnnnns
Héi ....... gid ...... ngdy .../4/2019 , tai ............ -Ban gidm hiéu, cép uy chi bd
tredng .............. da to chuc hoi nghi gidi thiéu ngudn céan bd bd sung quy hoach
cac chirc danh hi€u trudéng, phd hi€u trudong trudong ................. giai doan

Sau khi nghe d6ng chi chu tri h§i nghi quén triét myc dich, yéu cau, néi dung
cudc hop; hoi nghi tién hanh biéu quyét bang phiéu kin giéi thiéu nguén can bd bd
sung quy hoach céc chitc danh hiéu trudng, phé hi€u trudong trudng giai doan

- Téng s6 phiéu phétra: ...........

- Téng s6 phi€uthu vé : ............

-S6 phi€uhgp lé: .........

Két qua s phi€u gi6i thiéu ngudn can bd bd sung quy hoach céc chirc danh
hiéu truéng, pho hi€u trudng trudong giai doan .............. nhu sau:

A. HIEU TRUONG
TT Ho va tén Chirc vu, don vi S6 phiéu GT




B. PHO HIEU TRUONG

TT

Ho va tén

Chirc vu, don vi

S6 phiéu GT

T/M CHI BO

T/M BAN GIAM HIEU
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