
GANG BO THANH PHO HA NOI 	BANG CONG SAN VItT NAM 
QUO U 'Y LONG BIEN 

Long Bien, ngay,athang 4 nam 2019 
So ig -HD/QU 

HUONG DAN 
Ra soat, NI sung quy hoach Truirng, pito phong, ban, do'n vi; 
Hieu trtreeng, Ph6 hieu trtrerng cac trtrerng cong 14p thui)c qu4n 

giai do4n 2015-2020, 2020-2025 

Thgc hien Huang dan s6 15-HD/BTCTW, ngay 15/11/2012 oh Ban T6 chat 
Trung uong; Huang dAn so 05 - HD/TU, ngay 05/01/2013 ciia 'Thanh uy ve cong tac 
quy hoach can, 	lanh dao, quan nhiem Ick 2015-2020 va cac nhiem kST tie"p theo, 
Cong van so 697-CV/TU ngay 31/7/2017 oh Thanh fly va Huang dan so 07-HD/TU 
ngay 31/7/2017 ciia Ban to chirc Thanh uy, Cong van so 1127-CV/TU ngay 
22/02/2019 oh Thanh fry 	viec ra soat, b6 sung quy hoach can bO"; 

Ban thueng vu Quan uy Long Bien Huang dan ra soat, b6 sung quy hoach 
can 1)0 lanh dao, quan cac phong, ban, nganh, clown the quan; Hie'u truang, Ph6 
hieu truC'mg cac tnrong cong lap giai down 2015-2020, 2020-2025, cu the nhu sau: 

I . MUC RICH, YEU CX.0 

1. Muc dich 

Ra soat, b6 sung quy hoach can b0 two si;r chu dOng v'e ngu6n can bO lanh 
dao, quan 13',  dap tang you cau nhiem vu chinh tri cda co quan, don vi; dam bao tinh 

*,; 	A 	• 	• A 	• - • 	• 	h 	• ke thua, on dinh va phat tnen giva cac the he can b9. 

2. Yeu cau 

- Vic thvc hien ra soat, b6 sung quy hoach cac chirc danh can b0 lanh dao, 
quan ly phai bao dam nhimg yeu cau cua ding tac quy hoach can b0, dam bao skr 
lanh dao tap trung, th6ng nhat cila ban thuong vu cap fly va tap the lanh,  dao cac 
don vi; gift yang va phat huy nguyen tac tap trung dan chi', khach quan; de cao vai 
tro, trach nhiem cda tap the lanh dao trong chi dap va thvc hien ra soar, nhan xet, 
danh gia cloi ngfi can b0 bao dam dung quy trinh, quy dinh, 

- Ra soat, b6 sung quy hoach can bO phai can cir vao van ban,,huong dan cua 
Trung ucmg, Thanh pho; nhiem vu chinh dm co quan, don vi; to chirc bO may, 
tieu chuan ,can 1)0 va thuc trang dOi ngii can b'ci hien c6; dam bao tieu chuan, co 
cau, dO tuoi, so lugng nguon bo sung quy hoach; gan quy hoach vai linh vvc 
chuyen mon dugc dao tao, khung nang luc VTVL va truang cong tac dm can 

Thgc hien chii truong quy hoach can b0 len eh& vg cao hon, khong quy hoach 
vao chirc vu clang dam nhiem; 

- Phai Danh gia thgc tang dOi ngu can b0 ve tieu chuan, nang hrc, trinh 
chuyen mon, kinh nghiem cong tac, pham chat dao dire, ban linh, uy tin; tinh hinh 
quy hoach va sir ching quy hoach can b0 cilia co quan, don vi de xay dyng phuong 
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an dua ra hoac bci sung vao quy hoach, dam bao sat voi thirc tign, phd hgp voi 
khung nang lvc va ban mo to vi tri viec lam, c6 tinh kha thi cao; 

- Dua ra khoi quy hoach doi voi nhung can bO khOng con du tieu chudn, dieu 
kien, khong hoan thanh nhiem vv; vi pham khuye't diem, phai xir 1y ky luat (ve Dang 
hoac chinh quyen); can bO có nhung bieu hien suy thoai ve to tuong chinh tri, dao 
dirc, loi song, "tit din 	"tax chuyen boa" da dugc neu trong Nghi quyet so 04- 
NQ/TW, ngay 30/10/2016 cda Ban Chap hanh Trung nang Dang (khoa XII). 

- Quan tam bO sung can bO tre, can bO rift a dam bao ca cdu trong quy 
hoach ; bo sung nguon quy hoach cho cac chdc danh can bO lanh dao, quan ly con 
chtra dam bao he so. Tuy nhien, khong vi ca cau, he so ma xem nhc tieu chuan, 
chat hrvng can bO du'a vao quy hogch. 

- Chi thvc hien bo sung quy hoach cac chat danh can bO lanh dao, quan ly 
giai down 2015-2020, 2016-2021 va giai down 2020-2025, 2021-2026 ey nhimg 
phong, ban, don vi thirc sit thieu can bO nguon, can phai b6 sung va dam bao 
nguyen tac 2-3 ngued cho mot chic danh. 

II. DOI TU'QNG, TitU CHUAN 

1. DOi timing quy ho#ch 
-,Chanh, Pho chanh van phong Quan dy; Ph6 truong ban dang Quan dy, PhO 

giam doe Trung tam B6i dtreYng chinh tri quan. 
- Truong, pho down the chinh tri-xa hOi, Pho chit tich UB MTTQ quan. 
- Tnrong, Ph6 phong, ban, don vi thuOc UBND quan. 
- Hieu truong, pho hieu truong cac truong cong lap thuOc quan 

2. Tien chuan can bi) quy ho#ch 

a) Tieu chucin chung c of vOi trithng, ph6 phong ban, don vi thuOc qugn 
* Phdm chdt chinh tri: 
- Tuyet doi trung thanh vai muc dich, ly Wong cach mang cda Dang, có tinh 

than yeu nu& sau sac, tan tvy phvc vv nhan dan, kien dinh mvc lieu dOc lap dan 
tOc va chit nghia xa hOi; 

- Chap hanh nguyen tac to chirc dm Dang, quy dinh cita Nha nuoc va tuyet 
doi phvc ding theo sit phan ding cong tac cda cap ten, kien quyet ddu tranh de bao 
ve cac quan diem, duong loi, chinh sach cua Dang va phap luat cda Nha nuac; 

- Khong ngimg hgc tap, nang cao trinh dO chinh tri, chuyen mon nghiep vv 
va nang lvc to chirc, quan ly. Hoan thanh tot nhiem vv dugc giao. 

* Dgo 	161 song: 
- Ton trong nhan dan, tan tvy phvc vu nhan dan; dng xir c6 van h6a voi nhan 

dan, voi dung nghiep, can bO, dang vien. 
- Luon coy thirc thirc hien "can, kiem, liem, chinh, chi cong, vo to"; 
- Co loi song lanh manh, khong vi pham cac dieu cam cong chdc, vien chirc 

khong dugc lam; kien quy6t du tranh chong tieu cvc, tham nhung, lang phi, cvc bO; CO 
Y thirc to chirc ky luat, clown k6t not b0, tinh than phe binh va to phe binh; 

- Trung thvc, thang than, song gian di, khiem ton. Ban than va gia dinh (vg 
hoac chong va con) chap hanh nghiem chinh clueing 161, chit truong cda Dang, chinh 
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sach, phap 14.1 cua Nha,nuac, guang mau tham gia thuc hien tot cac quy dinh, quy 
che 	phuang ve nep song van mink noi ding tac, cu trd. 

* Kiln thitc, nang luc, trinh (10: 

- Nam \Tang cac quan diem, chil truang, throng 10i cda Dang, chinh sach, 
phap luat cda Nha nuac a cac linh vuc c6 lien quan. 

- CO kien thirc ca ban ve quan 15,  nha nuac, he thOng chinh tri va nam \Tang 
chuyen mon, nghiep vu thuc linh vuc dugc phan cong; 

- CO nang trien khai thuc hien nghiep vu chuyen nganh dugc phan ding; 
- Co trinh dO chuyen mon dai h9c; trinh dO trung cap ly luan chinh tri tra 

len; c6 chung chi ngoai ngd vai trinh dO tuang throng bac 2 khung nang luc ngoai 
ngir Viet Nam theo quy dinh tai Thong tu so 01/2014/TT-BGDT ngay 24/01/2014 
cda BO Gido duc va dao tao; co chimg chi tin h9c vai trinh dO dat chuan ky nang sir 
dung cong nghe thong tin theo quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 
11/3/2014 cda BO Thong tin va truyen thong. 

* Phong cach va plutang phcip lam viec: 

- CO phong each lam viec khoa h9c; có nang ltrc trong chi dao dieu hanh va 
phuong phap lam viec dan 

- Co tinh than chili trach nhiem ve cac nhiem vu dugc phan cong; có tu duy 
dOi mai, dam nghi, dam lam; có kha nang nam bat cong viec nhanh nhay. 

- Tan tuy, tich cue nghien ciru de xuat dOt i mai trong cong viec; 
* Ve tuai 	Nhang d6ng chi dugc giai thieu quy hoach ldn ddu vao cac 

chirc danh can b0 lanh dao, quan 15/ nOi chung phai du tudi dd tham gia dugc hai 
khoa tor& len, It nhgt phai tham gia cong tac &lac trop mot nhiem kSI.Thai diem tinh 
tuoi can b0 dua vao quy hoach can b0 lath dao, quan l 

- Giai doan 2015-2020 tinh tir thang 5/2019. Theo huang dan 05-HD/TU cua 
Thanh uy nhang &Ong chi dugc b0 sung vao quy hoach phai dam bao dO tuOi: phai 
sinh tir thang 5/1964 (dOi vai nam), tir thang 5/1969 (dOi voi nu) tr& lai day. 

- Giai doan 2020- 2025 dOi vai cac chirc danh truang, pho phong, ban, don vi 
thuc Quan nhiem lcS,  2021-2026 (chitc danh b'j nhiem, khong phcii bau cu), tinh 
theo nhiem kST 5 nam (it nhatt nam sinh tit thang 01/1966, nit sinh to thang 01/1971 
tra lgi day) 

- BO sung quy hoach chdc danh truang, pho cua MTTQ va cac doan the 
chinh tri - xa hOi, xa hOi nghe 	thoi diem tinh dO tuOi la tiled diem to 
chirc dai hOi theo nhiem ky cua to chdc do. 

- Phan dau giai thieu quy hoach can b0 tre khong duai 15%; cap truang duoi 
35, sinh dam 1985 (dOi vai giai doan 2015-2020), sinh 1986 (dOi vai giai doan 
2020- 2025) tra lai day, cap phO &Jai 30, sinh nam 1989 (d0i -yeti giai clop 2015-
2020, sinh dam 1991 (diii vai giai doan 2020- 2025) tr& lai day. 

b) Tieu chuarn chung dai voi chirc danh hieu truang, pho hieu truang 
* Trinh d() dao too 
- CO trinh dO Dai h9c su pham tra len chuyen nganh phu h9p vai cac mon 

hoc dOi vOi cap THCS; chuyen nganh gido duc lieu h9c dOi voi cap Tieu h9c. CO 
trinh do Cao dang su pham tr& len, chuyen nganh gido duc tieu hoc hoc chuyen 
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nganh phu h9p voi cac mon h9c thuOc cap THCS DOi voi True:mg PTCS (Truang 
PTCS Hy v9ng) . CO trinh dO Cao clang su pham tra len, chuyen nganh gido due 
mam non doi voi cap mam non. 

- CO chUng chi bO'i duong giao vien theo cap h9c va hang tuong img dang huong; 
- Co chimg chi ngoai ngir" voi trinh dO tuong throng bac 2 khung nang hrc 

ngoai nail Viet Nam theo quy dinh tai Thong tu so 01/2014/TT-BGDDT ngay 
24/01/2014 dm BO Gido duc va Dao tao ban hanh khung nang luc ngoai nga 6 ba.c 
dung cho Viet Nam; 

- CO chirng chi tin h9c voi trinh de) dat chuan ky nang sir dung ding nghe 
thong tin co. ban theo quy dinh tai Thong tu so 03/2014/TT-BTTTT ngay 
11/3/2014 dm BO Thong tin va Truyen thong quy dinh Chuan ky nang sir dung 
ding nghe thong tin. 

* Nang lint cot 15i 
- Nam \Tang va thut hien dung cac quy dinh cim phapluat, chu truong, the 

dO chinh sach va xu huong phat trien cua nganh; cac yeu cau, not dung, phucmg 
phap gido duc cila cap h9c dang dam nhiem; 

- CO kha nang thuyet phuc, quy tu, dOng vien gido vien, nhan vien va cac to 
chirc, ca nhari to chirc thirc hien cac nhiem vu, xay dung va phat trien nha truong; 

- Dat danh hieu Gido vien day gioi tir cap Quan tro len ho4c tuong &rang. 
* Nan? hfc quan ly 
- Quyet down, CO ban linh dOi mai; 
- CO kien thirc tong h9p ve quan 13% hoat &Ong day h9c, kiem tra danh 

quan ly to chirc bO may, quan ly hanh chinh; 
- Co tam nhin chien lugc, thiet ke va dinh huong phat trien moi truong gido 

duc, xay Ong he th6ng ding nghe thong tin nha tnreyng; 
- Nam vimg not dung cong viec, lap ke hoach, trien khai cong viec khoa h9c, 

co hieu qua, phi' hop voi thgc to cila don vi; 
* Ve ky riling 
- Sir dung thanh thao CNTT va c6 kha nang trien khai hieu qua cac img 

dung CNTT dap img yeu cau d'Oi moi gido due, dao tao; 
- Soar' thao van ban, trinh bay, bao cao cap ten cac van de dugc nghien ciru; 

Tham muu to chirc cac chuong trinh, su kien hoat dOng, cac phong trao thi dua cua 
nha truong; 

- Ky nang huong dan, tu van giup da giao vien ve chuyen mon, nghiep vu; 
to chirc kiem tra, to danh gia nha truong va kiem dinh chat lucng gido duc theo 
quy dinh; 

- Co ky nang to chirc trien khai, kiem soat viec thirc hien cac ke hoach 
chuyen mon dam bao hieu qua; 

- Co ky nang lam viec dOc lap va ky nang lam viec nhom; 
- Ky nang xir ly tinh huifing, giao tiep, phoi h9p trong khi thirc thi nhiem vv. 
* Do tuoi quy hoach 
- Giai loan 2015-2020 
+ DOI voi cac truong h9p gioi thieu quy hoach ran dL: Doi voi ca nam va 

nu quy dinh tuOi doi khong qua 45 doi voi chirc danh Pho hieu truong (sinh tir 
thang 5/1974 tra lai day); khong qua 50 doi voi chik danh Hieu truong (sinh tir 
thang 5/1969 tra lai day). 
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D8i vai can b0 duong chirc: Thvy hie'n quy hoach can b0 vao chirc vu cao 
hon, tuoi doi tham gia cong tic con it nhat dugc ton 01 nhim kS1 (05 nam) (sinh 
dr thing 5/1969 tr6.  lai day). 

- Giai doan 2020-2025 
+ D8i voi cac truong hgp 	thie'u quy hoach lan ddu: D8i voi ca nam va 

nu quy dinh tuoi doi khong qua 45 dloi vei chirc danh Ph6 hien twang (sinh tir 
thing 1/1975 tra lai day); khong qua 50 cifoi voi chat danh Hie‘u truOng (sinh to 
thang 01/1970 tro• lai day). 

+ DOi vai can b0 duong chirc: Th‘rc hi@.1 quy hoach can NI vao chirc vv cao 
han, tuoi doi tham gia cong tic con it nhAt dugc trgn 01 nhim kS,  (05 dam) (sinh 
tir thing 01/1970 tra lai day). 

c) Tieu chudn rieng 
Ngoai cac tieu chuan chung neu teen, con c6 cac lieu chudn rieng dOi voi 

tong chirc danh cu th6 nhu sau: 
* Chanh, pho van phong; pho ban gang Quan uy va tuang duong 
- La cong chirc ngach chuyen vien va tuang duong tr6.  len. 
- CO hiL bi6t,ve' tinh hinh chinh tri, kinh te", van hoa xa. h0i cua Thanh ph8 

va Quan; hie'u biet ve b0 may to chirc cua he thong chinh tri quan. 
- Co trinh do chuyen mon ve cong tic Dang; c6 kha nang quan ly, phoi hgp, 

huOng dan cong chuc trong don vi va can NI Ca so' to chirc thvt hien cac nhim vv 
theo chirc trach nhiem vu dugc giao. 

- CO kha nang tham muu Quail ay, Ban thuong vu Quan fly xay dcmg nghi 
quye't, chucmg trinh, de an, ke hoach, chi dao to chirc thvc hien nhim vv chinh tri 
cua Dang b0 theo chirc nang nhiem vv cua Van phong, ban Dang Quan 

- CO kha nang tong hop, phan tich, danh gia tinh hinh thu0c linh vcrc dugc giao. 
- CO kha nang phloi hgp 	cac phong, ban, nganh quan va co so' trong to 

chirc thgc hien nhie'm vv. 
* Tnrong, pho doan the chinh tri-xa hoi  
- La cong chirc ngach chuyen vien va tuong duong tra len. 
- CO hie'u bit ve tinh hinh chinh tri, kinh te, VHXH cua 'Thanh phlo va Quan. 
- CO kha nang nam bat tinh hinh thvc tien, cu the hoa cac nhi0m vv de tham 

mini, de xuat cac chu truang, bien phap thvc hiesn cac nhi0m vv chinh tri cua 
MTTQ va cac doan the. 

- Co kha nang to chirc, c6 kinh nghi'e'm trong ding tic van dOng quAn chung. 
CO kha nang phioi hgp voi cac phong, ban, nganh va ca so.. 

* Truong phong, ban, don vi thuoc UBND quan va tuong duong 
- La cong •chirc ngach chuyen vien va tuong duong tro.  len. 
- CO trinh d0 chuyen mon tot nghi0p dal h9c phu hgp 	nganh, linh yuc 

dugc quy hoach. 
- CO kha nang chu tri nghien ciru, 6 xudt, tham muu Quan ily, HDND-

UBND quail chi dao thuc hie'n duong 161, chfi tnrang cua Dang, chinh sach, phap 
luat Nha mroc, cua Thanh pho veyinh vuc quan 15,  nha ntrac teen dia. ban Quan; xay 
citing cac phucmg an, ke hoach to chirc thkrc hie'n nhiesm vv trong lThh vi,rc chuyen 
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mon dugc giao. T8 chire, huong an, theo doi, don d'6c, kiem tra va de xuat cac 
bien phap de thvc hien cac quyet dinh c6 hieu qua. 

- CO kha nang quan 19, chi dao, dieu hanh, phi hop, huong clan cong chirc 
trong don vi trien khai cong viec theo chlk trach, nhiem vv. 

- Co kha nang to chirc, xay dung ne nep quan ly nghiep vi thOng nhAt (thong 
tin quan 19-thong tin thong ke, ho so hru trix, the dO bao cap theo dinh k9, bao cao 
nhanh, nhi:mg thu tic hanh chinh nghiep 	theo yeu c'au cua lanh dao. 

- CO kha nang phoi hgp vai cac phong, ban, nganh quan va co sa trong to 
chirc thuc hien nhiem vu. 

- Da tot nghiep trung cap, dai h9c hanh chinh hoc b'oi duang chuong trinh 
chuyen vien, chuyen vien chinh. 

* PhO phong, ban, don vi thuoc UBND quan va tuong duang 
- LA cong chat ngach chuyen vien va tucmg throng tra len. D'oi vai cap pho cac 

don vi su nghiep la ding chire hoc vien chirc ngach chuyen vien tra 
- CO trinh do chuyen mon tot nghiep dai h9c to.  len phii hop vii nganh, linh 

vvc dugc phan cong. 
- CO kha nang nghien ciru, de xuat, tham muu Quin fiy, HDND-UBND quin 

chi dao thvc hien chii truing, doing 18i cua Dang, chinh sach, phap luit cua Nha 
mrac, cua Thanh ph8 ye linh vvc quan 19 nha nuac tren dia. ban Quan; xay dung 
cac phuong an, ke hoach to chirc thgc hien nhiem vu trong linh vvc chuyen mon 
dugc giao. To chirc, huong dan, theo doi, don dOc, kiem tra va de xuat cac bien 
phap de thvc hien cac quyet dinh có hieu qua. 

- CO kha nang quan 19, chi dao, dieu hanh, phi hop, huong dan cong 
vien chirc trong don vi trien khai cong viec theo chirc trach, nhiem vv. 

- CO kha nang to chuc, xay dung nep quan 19 nghiep vi thong nhAt (thong tin 
quan 19-thOng tin thong ke, ho so hru trot, the dO bao cao theo dinh k9, bao cao nhanh, 
nhang thu tic hanh chinh nghiep 	theo yeu c'au cua lanh dao. 

- CO kha nang phi hop vai cac phong, ban, nganh quan va co so trong to 
chirc thvc hien nhiem vu. 

* Hieu trtrang, pho hieu trtaing cac trtreeng cong 10p thuOc quan 
- D8i vii Hieu truing truing THCS, Pho thong co so., Tieu h9c, Mam non 
+ La Dang vien Dang cong san Viet Nam; 
+ CO kinh nghiem cong tac, day h9c it nhat 05 nam tai cap hoc quy hoach. 
+ CO kha nang quan 19, to chuc va huong dan hoat gong day h9c cua gido 

vien theo yeu c'au doi mai; CO nang lvc kiem tra danh gia ket qua hoc tip, ren 
luyen cua h9c sinh; 

+ CO kha nang van dvng sang tao va ph8 bien sang kien kinh nghiem hoac 
san pham nghien ciru khoa h9c su pham img ding tir cap Quin tra len; 

+ CO to duy doi mai, sang tao, de xuat cac giai phap hieu qua trien khai cac 
mo hinh mad, phucing phap day h9c, gido dvc tich cvc, cac ke hoach, chuong trinh 
gido dvc cua cap h9c pho h9p vii chuong trinh hanh dOng va xu huong phat trien 
cua nha truing; 
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+ CO kha nang ra Quyet dinh &rig din, kip thoi va dam chiu trach nhiem ve 
cac guy& dinh cua ca nhan d8i vii l'inh ykrc dugc phan cong dam nhiem; 

+ CO kha nang phan tich tinh hinh, xay dk.rng dugc ke hoach phat trien cua 
nha truang theo timg giai doan huang tai su.  phat trien town dien cua moi hgc sinh 
va nang cao hieu qua, chdt lugng giao due cua nha truing; 

+ CO hieu biet sau ve CNTT va kha nang trien khai img dung CNTT vao 
cong tic Tian ly, dieu hanh va chuyen mon link vi‘rc dugc phu trach.,  

- Doi vii Pho Hieu twang tnrong THCS, THPT, Tieu h9c, Mam non 
+ CO kinh nghiem cong tic, day h9c it nhAt 03 nam tai cap h9c quy hoach. 
+ CO kha nang quan V/, to chirc va huang dan hoat don day h9c cua giao 

vien theo yeu can doi mai; Co nang hrc kiem tra danh gia ket qua hgc tip, ren 
luyen cua hoc sinh. 

+ CO kha nang yin dung sang two va ph8 bien sang kien kinh nghiem hoic 
san phdm nghien cim khoa hoc su pham img dung tir cap Quin tra 

+ CO to duy doi mai, sang two, de xuat cac chuyen de va giai phap hieu qua 
trien khai phuang phap day h9c, giao duc tich cut, cac ke hoich, chucmg trinh giao 
due thuOc MAI vuc phu trach. 

+ Co kha nang irng dung CNTT chuyen sau vao cong tic soar bai, giang day 
va chuyen mon lTnh yirrc dugc phu trach. 

+ CO kha nang chuyen mon to chirc cac hoit dOng nu8i duey'ng, cham sac va 
giao due tre lira tuoi mdm non; co kha nang huang dan, kiem tra viec can doi, tinh 
khau phan an, dinh lugng thirc an cho tre du dinh duang theo ti mg lira tuoi do tuoi. 
Xay dung thvc don khoa hoc, phong phu, dam bao du dinh duong, can doi chat 
theo quy dinh, ATTP cho h9c sinh. (Ap dung d8i vii quy hoach chirc danh Ph6 
Hieu truong Truong Mam non). 

QUY TRiNH RA SOAT BO SUNG QUY HOACH (co danh muc tai lieu kem theo) 

1. Doi voi cac ban ding, doan the chinh tri qu4n 

Bur'rc 1: Can cir tieu chuan can bO quy hoich va tinh hinh doi ng0 can bO 
cong chirc, vien chirc trong bien the ciia ban clang, clan the; cap uy chi NI, lanh 
dao ban ding, Thuong tivc MTTQ, ban thu&ng vu doan the quin danh gia, de xuat 
danh sach can bO c6 trien vgng, di; kik bo sung vao nguon quy hoich, de xuat dim 
ra khOi quy hoach doi vii can bO 'thong du khong du tieu chudn, dieu kin theo 
quy dinh (theo mau 01A, B/QHCB), giri Ban to chirc Quin uy de tong h9p. 

Lieu  cac don vi sau ra sok nhan thy quy hoach can,bO 	clan vi van dam 
bao va khong b6 sung quy hoach phai bao cao bang van ban ye Ban to chirc Quin fly. 

&roc 2: To chi:cc hoi nghi giai thieu nguon nhan su quy hoach: 
Ban to chirc Quin Uy chu tri phi hgp Dang Uy ca quan ca quan Dan, Dang 

to chirc hoi nghi Dang fly mop rang glad thieu nguon nhan su quy hoach: 
- Thanh phdri: Dang uy Ca quan, Bi thu, pho bi thu chi bO, Twang, pho cac ban 

ding, doan doan the quan, Chia tich ding doan, Bi thu doan thanh vien ca quan. 
- NOi dung: 
+ Quan triet muc dich, yeu can ve cong tic ra sok, b8 sung quy hoach. 
+ Ph8 bien tieu chuan can bO bo sung quy hoach. 
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+ HOi nghi thao Juan; 
+ Lay phieu gioi thieu nguon b8 sung quy hoach (theo man 02/QHCB). 
+ Ban to chirc Quan us,  thu phieu, thong bao so phieu phat ra, thu ve; cong 

dai dien Ban thirong vu Dang Ay kiem phieu (k6t qua kiem phiL kh6ng cong b6 
tai h6i nghi).- 

&tor 3: Tren co so,  tieu chuan can b6 quy hoach va ket qua phieu 	thieu 
cua hOi nghi Dang Ay co quan ma ring, Ban to chirc ph6i hgp voi Dang Ay ca quan 
tong h9p, Dang Ay h9p tien hanh b6 phial cue xuat danh sacknguon nhan su quy 
hoach- theo mau 03/QHCB (nhang long chi dugc tren 50% so phiL bieu quyet thi 
dirge dua van danh sach bo sung quy hoach bao cao Ban Thuong vv Quan Ay). 

Bu.ac 4: Ban to chirc Quan us,  ding h9p, tham dinh nhang van a con vuong 
mac, lap to trinh bao cao Ban thuang vv Quan Ay . 

- Buy5v 5: Ban thuong vv hop xem xet, b6 phiL kin bieu quyet phe duyet 
danh sach can b6 b8 sung quy hoach, danh sach can i) dua ra khOi quy hoach. 

2. DOi vii cac phong, ban, do'n vi thu(ic UBND quOn 
Bu•Oc 1: Can cir tieu chudn can bO quy hoach va tinh hinh d6i ngu can b6 

ding chirc, vien chirc trong bien the cua timg phong, ban, don vi; cap Ay chi b6, 
truing, phi cac phong, ban, don vi h9p, danh gia, de xudt danh sach can b6 c6 
trie'n vyng, du kien bo sung vao ngu6n quy hoach, cue xudt dua ra khoi quy hoach 
dai voi can b6 khong du khong cu tieu chuan, di'eu kien theo quy dinh (theo mau 
01A,B/QHCB); giri ve Phong NOi vv tong hgp - theo mau 04/QHCB. 

	cac don vi sau ra soat nhan thy quy hoach can b6,ciaa don vi van 
dam bao va khong bo sung quy hoach phai bao cao bang van ban ye PhOng N6i vv. 

Birac 2: Phong NOi vv chit tri to chirc h6i nghi Dang Ay co quan UBND 
quail ma ring de giai thieu bo sung nguon nhan six quy hoach. 

- Thanh 	Dang Ay co quan UBND quan, Bi thu, Pho bi thu chi N; truOng, 
phi phong, ban, don vi (theo khoi); Chu tich ding down, Bi thu down thanh then co quan. 

- NOi dung: 
+ Quan triet mvc Bich, yeu can ve cong tan b6 sung quy hoach. 
+ Ph6 bien tieu chuan can b6 NI sung quy hoach. 
+ H6i nghi thao Juan; 
+ Ldy phieu gioi thieu nguon b6 sung quy hoach (theo mau so 02B/QHCB); 
+ Phong NOi vu thu phieu, thong bao so phieu ghat ra, thu ve; kiem phial (mei dai 

dien Dang Ay co quan chimg E'en); ket qua hem phieu khong cong bo tai h6i nghi. 

Bithc 3:Tren co so tieu chuan can ix) b6 sung quy hoach va ket qua phieu gioi 
thiki cua hoi nghi Dang uy mac ring; Phong N6i vv tong hap, tham muu lanh 40 
UBND quail to chirc h6i nghi (mdi dai dien lanh 40 Dang Ay co quan UBND quan 
du h9p) xem xet, thong qua danh sach nguon nhan six b6 sung quy hoach va danh 
sach can b6 cua ra khoi quy hoach - theomau03/QHCB de trinh Ban thuang vv 
Quail Ay (nhimg d6ng chi doge tren 50% so phieu bieu quyet thi doge dua vao danh 
sach 136 sung quy hoach, dua ra khoi quy hoach bao cao Ban Thuang vu Quail fiy). 

Phong NOi vv ding hgp ket qua, giri ve Ban to chirc Quan Ay 
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Ho so gom: 
- Van ban cda tap the lanh dao UBND quan de nghi dua ra khOi quy hoach, bo 

sung quy hoach. 
- Danh sach dua ra, danh sach bo sung quy hoach (theo mau 04/QHCB) 
- Bien ban cac h8i nghi thgc hien quy trinh ra soat, b8 sung quy hoach. 
- Ban nhan xet, danh gia cua lanh dao phong, ban, dcm vi d6i vgi nguoi dugc 

gioi thieu 1)8 sung quy hoach (theo mau 05/QHCB). 
Ileac 4: Ban to chdc Quan uy tong hop, tham dinh nhimg van de con vuong 

mac, lap toy trinh bao cao Ban thuong vu Quan 
Burk 5: Ban thuOng vv h9p xem xet, bo phieu kin Mai guy& phe duyet 

Danh sach can bo quy hoach. 

3. DOi vol cac truimg cong 14p thu(ic qu4n 
Mx& 1: Ban giam hieu nha truong trien khai van ban ve ra soat, bo ,sung 

quy hoach can boden toan the can be), gido,vien, nhan vien trong don vi. Cap dy 
chi No', Ban giam hieu h9p, danh gia,de xuat danh sach can bo co trien vong, du
kien b8 sung vao ngu6'n quy hoach, , xuat dua ra khoi quy hoach doi voi can 1)8 
khong du khong dd fieu chuan, dieu kien theo quy dinh (theo mau 01A,B/QHCB); 

Luu y:  cac don vi sau ra soat nhan thay quy hoach can bo cda don vi van 
dam bao va khong 1)8 sung quy hoach phai bao cao bang van ban ye Phong NOi vv. 

Bit& 2: T8 chirc hOsi nghi lien tich mo rOng gioi thieu ngu'on bo sung quy 
hoach Hieu truong, Pho hieu truong giai dog' 2015-2020, 2020-2025. 

Thanh phan h8i nghi: Ban giam hieu, cap uy chi bo, Chu tich Cong doan, 
Tn.rOng ban Thanh tra nhan dan, Bi thu down truong, T8ng phv trach, To truong 
chuyen mon. 

- N8i dung: 
+ Quan triet mvc dich, yeu cau ve cong tac quy hoach can b8; 
+ Pht) bien tieu chuan can b8 quy hoach; 
+ H8i nghi thao Juan; 
+ Lay phieu gioi thieu b8 sung quy hoach (theo mau so 02/QHCB); 
+ Kiem phieu; 

- Lap danh sach cac twang hop dat se) phieu ten 50% tra len va giri ho so 
quy hoach ve Phong N8i vv- theo mau 04/QHCB. 

BuTk 3: Can cir ket qua phieu gioi thieu cua hoi nghi lien Lich mo rOng va ho 
so quy hoach, phong N8i vv phoi hop vai Ban to chdc, phong Gido dvc&dao tao 
tham dinh va , chirc h8i nghi gioi thieu bo sung quy hoach tai don 

- Thanh phan: Lanh dao Ban To chdc, phong N8i vv, Giao dvc&dao tao; Ban 
giam hieu, cap dy chi b8 nha truong; 

- NO1 dung: 
+ Bieu guy& gioi thieu b8 sung quy hoach chic danh Hieu taxing, Pho hieu 

truong giai dog) 2015-2020, 2020 - 2025 (theo mau so 03/QHCB) 
+ Phong N8i vv, Ban To chirc thu phieu, thong bao so phieu phat ra, thu ve; 

kiem phieu va cong bo ket qua tai h8i nghi. 
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Btrac 4: Phong 	phOi h9p voi Ban tO chfrc tOng hgp danh sach dua ra, 
danh sach lyfi sung quy hoach (theo mau 04/QHCB), bao cao Lath dao UBND quan 
ket qua ra soat b6 sung quy hoach, lap trinh bao cao Ban thuong vy Quan fly qua 
Ban TO chfrc Quan 

Bieck 5: Ban,TO chuc Quan fly tOng h9p, bao cao Ban thuOng h9p xem 
xet, bO phial kin bieu quyet phe duyet danh sach can bO quy hoach. 

IV. TO CHOC THVC HICNI 

1. UBND quail trien khai huong clan cfia Ban Thuong 	Quan fly, chi dao. 
phong NOi v1,1 chu tri tham muu huang clan cac phong, ban, don vi thgc hien viec 
ra soat, 1)6 sung quy hoach cap tnrong, pho cac phong ban, dem vi thuOc khoi 
UBND quan theo quy trinh: 

- Cac phong, ban, dan vi, trueng h9c thgc hien viec ra sok, bO sung quy 
hoach gin bao cao Phong NOi vtj tOng h9p (theo mau 01A,B/QHCB) xong tnrgc 
ngay 10/5/2019. 

- Thgc hien cac bugc quy trinh ra sok, bO sung quy hoach bao cao Ban 
Thuong vy Quan fly xong tnrgc ngay 15/5/2019. 

2. Ban tO chfrc Quan fly c6 trach nhiem: 
- Chuan bi cac mau bieu, huong dan, d6n d6c cac don vi t6 chtic thuc hien 

c6ng tac ra soat, bo sung quy hoach can b() dimg quy dinh va den d(?) thoi gian. 
- Huang dan, ding hop ket qua ra soat, 1)6' sung quy hoach cfm Van phong, 

cac ban Dang Quan Trung tam BDCT, MTTQ va doan the CT-XH quan xong 
truck ngay 10/5/2019. 

- TOng h9p chung ket (pia ra soat, bO sung quy hoach twang, ph6 
ban, nganh, MTTQ va doan the CT-XH quan; Hieu tnrong, Pho hieu truong cac 
trueng cong lap bao cao Ban ThuOng Quan fly xong truac ngay 25/5/2019. 

Tren day la Huong clan ra soat, b6 sung quy hoath can bO truong, pho phong 
phOng, ban, dcm vi; Hieu tru&ng, pho hieu truong cac tnreng cong lap thuOc,quan 
giai doan 2015-2020, 2020-2025. Trong 	trinh to eh-ire thgc hien c6 van de 
vuong mac, kilo khan cac don vi bao cao ve Ban Thuong Quan (qua Ban to 
chfrc) de huong dan, giai quyet./. 

Noi nhan: 
- Ban Thueing Thanh uSr, 
- Ban te cht'rc Thanh fly ; 	lb/c 
- UBND quan 
- Cac d/c UVTV; 
- Van phong, cac ban ding QU; TT BDCT, 
mrrQ va doin the CT-XH quin; 
- Phong, ban, dcrn thu'Oc UBND quail 
- Luu 

T/NI BAN THUtING 



DANH MUC 
HO PHONG, BAN, DON VI THIIC HIEN 

A '0 SUNG QUY HOACH CAN BO LANH DA0 
ANL 6.Pd DOAN 2015-2020, 2020-2025 

om; BIEN 

ngay4,214/2019 cua BTV Qua:n to). 

TT TEN GQI K)? HIE: U MAU TAI HO NGHI 

1 

. Danh sack , 	, 
can b0 có trien vong du kin bo sung quy 
ho4ch cac chirc danh can b0, lanh dp, 
quanldien BTV Quan fly quanlgiai 

dog' 2015-2020, 2020-2025 

ML lA Bu6c 1 

2 

Danh sach 
de nghi dua ra khoi quy ho?ch cap 

truong, cap pho phong, ban, don vi thuOc 
quail giai clop 2015-2020, 2020-2025 

ML 1 Buoy 1 

3 

. Phieu giifr0 i thi 	, 
nhan su bo sung quy ho?ch cap truong, 
cap pho phong, ban, don vi thuOc quan 

giai doan 2015-2020, 2020-2025 
ML 2 Bulk 2 

4 

Phieu bieu quyet 
Gied thieu nhan su bo sung quy ho4ch cap 
tnrong, cap pho phong, ban, don vi thuOc 

quan giai doan 2015-2020, 2020-2025 
ML 3 Buac 3 

5 

Bao cao 
1(6t qua ra soat, b8 sung quy ho4ch cap 

tnrong, cap pho phong, ban, don vi, 
truOng cong lap thuOc quan giai clop 

2015-2020, 2020-2025 

Mau 4 Bulk 4 

Bien ban 
Cac hOi nghi ttitrc hien quy trinh ra soat, 
bO sung QH cap truong, cap pho phong, Tir 
ban, don vi, truang Ong lap thuOc quan 

giai down 2015-2020, 2020-2025 

den6 	Mau 

tir Mau 
01/BBQHCB 2019 

06/BBQHCB 2019 

buck 1 

an btrac 4 



Mau so 01B/QHPBQ 
(Ca quan cap tren trtrc tiep) 

	
NGiT) 

	

DON VI 	- 
	 Long Bien, ngay thong /lam 2019 

DANH SACH DE NGHI OVA RA ICHOI QUY HOACH 
TRVONG, PHO PHONG, BAN DON VI , HIEU TWANG, PHO HIEU TRIS(NG CAC TRVONG CONG LAP 

THUOC QUAN GIAI DOAN 	  

S6 
TT 

Ho va ten 
Ngiy 
sinh 

Gi6i tinh 
(nit) Dan titic 

Ngay vac) 
Ding, 
CNCT 

Trinh di) Clulc vu, don vi cong tac 
hien nay 

Ly do dui ra khoi 
QH Chuyen 

mon 
LLCT 

1 2 3 4 5 6 7 8 9 10 

TM. LANH 1)A0 DUN VI 
(k.P ten, (tong dciu) 
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MAu so 01A/QHPBQ 

(Ccr quan cap tren trtyc tiep) 
	

(TIEU NGU) 
DON VI 

	
Long Bien, ngay thong n am 2019 

DANH SACH 
CAN BQ CO TRIEN VONG DV MEN BO SUNG QUY HOACH CAC CHIC DANH CAN BO LANH DAO, QUAN M./ 

DIEN BAN TiraING V1J QUAN Uir QUAN L1:7  GIAI DOAN 	  

TT HQ va ten 
Thing, 
Nam 
sinh 

Gieri 
tinh 
(nu) 

Ngay vao 
Ding cong 

Chit vu, don vi cong tic hien nay 
Ngach, bac 

chlic 

Trinh di) 

Chuyen mon LLCT Ngo3i ngir Tin hoc 

I CHI:rC DANH CAP TRVONG 

1 

2 
3 
... 

II CHI:JV DANH CAP PHO 

1 

2 

3 

... 

TM. LANH DAO DON VI 
(kj, ten, dung dint) 



MAu 02/QHCB 2019 

Dorn vi 	 (TIEU NGU'1 

	 , ngay thong 	nom 2019 

PHIEU GI61 THItU BO SUNG 
QUY HOACH CAP TR1U'6NG, PHO PHONG, BAN, DON VI 	 

GIAI DOAN 	 
(Ti hoi nghi chi iiy, lanh ciao 	(don vi) 	ngay ...../..../ 2019) 

Thtrc hien Huang don s6 -HD/QU ngay 2019 cila Ban thuong vu Quail uj,  Long Bien v6 ra 
soar, b6 sung quy hooch truerng, pho phong, ban, dun vi thuOc quan giai down 	 

De nghi d6ng chi gi6i thieu nhan sir b6 sung quy hooch tracing, ph6 phang, ban, dun vi 
	.giai down 	  

(Ddng chi ddng y gioi threu hay khong, clanh dela X veto d twang ling nntc GIdI THau QUY HOACH). 

TI' H9 vi ten Thing, 
nim 
sinh 

Mt Cluk vy-dcm vj 
hi?n nay 

Vito 
Ding 

lat nap 
Ch.thin 

TrInh do dao to GIQI THU 4 
HOACH 

D6ng S' 

QUY 

Khing 
Ang Y 

CMNV LLCT 

I Quy hooch cap throng 

II Quy ho#ch cap ph6 

Ky ten 
(Ddng chi có the ky hoc khong19, ten) 



MAu 03/QHCB 2019 

Don vi 	 (TIEU NGlin 

	 , ngay thong 	nom 2019 

PHIEU BIEU QUYET 
BO SUNG QUY HOACH TRU'ONG, PHO PHONG, BAN, DON VI 	 

GIAI DOAN 	  
(TO hOi nghi nay ...../..../ 2019 - bul!rc 3 HD so ...-HD/QU) 

Thkrc hien Hu6ng dan s6 -HD/QU ngay 2019 cua Ban thireng vu Qu4n u5r Long Bien ve ra 
soar, b6 sung quy hooch trirOng, pho phong, ban, don vi thut5c quail giai loan 	 

De nghi d6ng chi bieu guy& gidi thieu nhan sty b6 sung quy hooch tntang, pho phong, ban, don vi 
	giai down 	 

(Ddng chi dOng y hay khong, danh ddu X vao o twang ti-ng myc 	THI$U QUY HOACH). 

Tr Hu vi ten 
Thing, 

ntim 
sinh 

Nfr 
Chin vy-datt vi 

hie n nay 

Vio Bing 
Kit nap 
Ch.thttc 

Trinh at) din tan Bilu quyit gitri thieu 
QH 

CMNV LLCT D6ng 
Kiting 
d6ng Y 

I Quy ho#ch cap truitng 

II Quy ho3ch cap ph6 
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MAu so 04/QHCB 2019 

Ten coon vi 
	

(TIEU NGti) 

BAO CAO KET QUA RA SOAT, BO SUNG QUY HOACH 
TRIYONG, PHO PHONG, BAN DON VI THUQC UBND QUO GIAI DOAN 	 

(Dung cho UBND qu4n — Phong NOi vu tong hqp) 

S6 
TT 

Ho va ten Ngay 
sinh 

Gioi 
tinh 
(nit) 

Dan 
tOc 

Ngay 
vao 
Ding 

Trinh d(i Chile IT, 
don vi cong 
tfic hien nay 

Cac chitc 
danh 

du kien 
quy hoach 

Ke hoach 
DTBD 

giai doan 
GHI 
CHU 

Chuyen 
mOn 

LLCT ChuY611  
mOn 

LLCT 

1 2 3 4 S 6 7 8 9 10 11 12 13 

A DANH SACH CAN BQ DE NGHI DVA RA KHOI QUY HOACH 

B DANH SACH CAN BQ DE NGHI BO SUNG QUY HOACH 

* Cot GHI CHU: Ghi 115 ly do dua ra lchei danh sach quy hoach (do h6t tu6i, 'thong hoan thanh 
nhim vu....) 

Ngtroi 14p bieu 
ghi /29 ten) 

	,ngay 	thong 	nom 20 
TM. UY BAN NHAN DAN 

(V ten, gong cat!) 

Noi nhan: Ban tO chfrc Qu4n ily 



Mau s6 05/QHCB 2019 

Dan vi 	 BANG CONG SAN VItT NAM 

TOM TAT NHA: N 'CET 
CAN BO BO SUNG QUY HOACH GIAI ROAN 	 

- Di3ng chi • 	  

- Ngay sinh: 	  

- Chat vu, dcm vi cong tac hien nay. 	  

- Ngay vao Hang 	 chinh thirc ngay 	  

* U'u dam : 

- Ve phdm chat chinh tri, dgo duc 1 ai sang. 	  

- May do thvc hien chirc trach, nhiem vu throe giao: 

- Chi eu huang va trien vong phat trien: 

* Khuyet diem, tan tai  • 

Long Bien, ngay 	 thong nom 20... 
T/M MAT CHI tJY- LANH BAO 
PHONG, BAN 	  

(K ten, gong d du) 



Ten don vi 	(TIEU NGI:1) 
* 

Miu s6 01/BBQHCB 2019 

BIEN BAN KIEM PHIEU 
Bo sung quy hoach can 130 giai clown 	 

— ;. El6i 	gio. 	ngay  /  /2019, tai 	 chung toi gom: 
1) D/c 	  
2) D/c 	  
3) D/c 	  
Tie'n hanh ki6m phi6u gigi thieu b6 sung quy hoach trugng, ph6 

phOng   	giai down 	Ket qua cu the nhu sau: 
1. Tong so chi fly, lanh dao• 	 
2. T6ng so chi ily, lanh dao dv hgp • 	 
3. Tong so phieu,phat ra., 	 

- T8ng so phieu thu ye. 	 
- Mpg so,  phial hgp Fe. 	 
- ,So phie,u khong hgp 1e• 	 

4. Ket qua so phi'L gigi thieu nhu sau: 

TT Chlec danh quy hoach H9 va ten Chfir vu hie'n nay 
KET QUA GI6I TIMU 

S6 phieu TS/ I? % 

Bien ban nay 14p thanh 2 ban ./. 

CHU TQA HO NGlij 
	

TO KIEM PHIEU 



Nliu so 02/BBQHCB 2019 

BANG CONG SAN VIET NAM DANG BO THANH PHO HA NOI 
QUO iN LONG BIEN 

BIEN BAN KIEM PHIEU 
HOi nghi can b0, eking chin co' quan Dan, Bang gioi thi0 
x nguon can b9 quy ho#ch cac chtic danh Truirng, Pho phong, ban, 

dun vi, nganh doan tht qu4n giai do#n 	 

H6i gib ngay .../4/2019, tai Co quan Quan lay Long Bien da ti6n hanh 
hoi nghi Dan, Dang 	gioi thi6u nguon can bQ be, sung quy hoach cac chirc 
danh Truerng, Pho phong, ban, don vi, nganh doan the quan giai clop 	 

Chu tri HOi nghi thing chi 	  

Sau khi nghe d6ng chi chi' tri hOi nghi quasi tri6t mac dich, yeti cau, nOi 
dung cuOc hop; hOi nghi ti6n hanh bo phi6u kin gi6i thi6u ngu6n.can bQ be) sung 
quy hoach cac chirc danh Tnrang, pho phong, ban, nganh doan the quan giai doan 

* Ban kidm phi6u g8m có : 

1.D/c 	 

2.D/c 

3.D/c 

* K6t qua cu th6 nhu sau : 

- Tfing s6 	ducic moi 	thing chi. 

- Tfing s6 can 110 co mat tham gia be) phi6u: ...... 	&rig chi. 

- Tfing s6 phi6u phat ra: ..... 

- Tong s6 phi6u thu 	............. 
- S6 phi6u hop 	: ..... 

K6t qua so phi6u gioi thi0 nguiin can b(i b6 sung quy hoach truang, pho 
phong, ban, nganh doan the qu4n giai doan 	What sau: 

A. CAP TRVONG 

TT H9 va ten Chtirc vu, don vi A 	A So phieu GT 
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B. CAP PHO 

TT 
	

HQ va ten 
	

Chtiv vu, dun vi 
	

So phieu GT 

* Gioi thi'u them 

TT H9 vk ten Chirc vi, don vi Chic danh gi61 thieu 
Quy houch 

SO phitu 
GT 

BAN KIEM PHIEU CHU TOA HOI NGHI 



Mau so 03/BBQHCB 2019 

UBND QU :AN LONG BIEN 	 ( TIEU NGV) 

BIEN BAN KIEM PHIEU 
Hoi nghi lanh d#o UBND qu4n ( 	) va Bang 	quan UBND (.....) 

bieu quyet 	thi0 can b0 NI sung quy hoach cac chtic danh 
cap tru&ng, pho plying, ban, dun vi thu(ic UBND qu4n 

giai do4n 	  

H6i 	gia 	ngay .../4/2019 , tai Co quan UBND quan ( 	) da ti6n 
hanh hOsi nghi 1anh dao UBND quan 	) va Dang ity co quan UBND quan 
( 	.) bieu quyet gioi thieu can bY 136 sung quy hoach cac chirc danh Truong, 
Ph6 phong, ban, don vi thuYc UBND quan giai doan ....... ........ 

Sau khi nghe MI-1g chi chit tri hqi _nghi quasi triet muc dich, yeu cau, nOi 
dung cuyc hop; hyi nghi ti6n hanh bieu quyet bang phi6u kin gioi thieu can bY bo 
sung quy hoach cac chic danh cap truong, pho phong, ban, dan vi thuYc UBND 
quan giai doan 

- T6ng s6 phi6u phat ra: 

- T6ng s6 phi6u thu ye • 

- S6 phi6u hyp le : ...... . 

K6t qua se) phi6u bieu quyet gioi thieu can bY bO' sung quy hoach truang, 
pho phong, ban, nganh, dan vi thuYc UBND quan giai doan ........ nhu sau: 

A. CAP TRVONG 

TT HQ va ten Chtrc vu, don vi A So phieu 

I. KHOI 	 

H KHOI 	 



B. CAP PHO 

T/M BANG iTY 
	

T/M UBND QUO 
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Mau so 04/BBQHCB 2019 

BANG CONG SAN VIET NAM 

BIEN BAN KIEM PHIEU 
Hoi nghi pang i1y co quan UBND quan 	Ong 

gieri thieu nguOn can be bo sung quy ho#ch cac chfrc danh 
cap triferng, Pho phong, ban, don vi thuec UBND quan 

giai do#n 	  
(Kho'i 	  

Hoi 	ngay 14/2019 , tai Co quan UBND qu'P da" ti6n hanh hai 
nghi Dang uy ca quan UBND quan ma rang gioi thieu ngu6n can ba ba sung quy 
hoach cac chirc danh cap twang, pho phong, ban, don vi thu6c UBND quan giai 
doan 	  

Sau khi nghe dung chi chit tri hai nghi quan triet muc dich, yeu cdu, nQi dung 
cuOc hop, hOi nghi ti6n hanh ba phi6u kin giai thieu nguon can ba ba sung quy 
hoach cac chirc danh cap tnrang, pho phong, bait don vi thu6c UBND quan giai 
clop 	  

- Tong s6 phi6u phat ra: 	 

- Tang s6 phi6u thu ve • 	 

- S6 phi6u hop le • 	 

K6t qua s6 phi6u giai thieu ngu6n can ba 1)6 sung quy hoach cap truang, phO 
phong, ban, nganh, don vi thu'ac UBND quart giai clop   nhu sau: 

A. CAP TRUCING 

TT 
	

Ho va ten 	 Chfic AT, don vi 
	

SO phieu GT 

DANG BO QUO LONG BIEN 
BANG UY CQ UBND QUA.tisi 



SO phieu GT TT Ho va ten Chtic vu, do'n vi 

B. CAP PHO 

2 

* Gieri thie;ti them 

TT HQ va ten Cink 	, don vi vu .Chtiv danh OM thieu 
Quy hoach 

SO phieu 
GT 

T/M BANG UY 
	

PHONG NQI VV 



MAu A 05/BBQHCB 2019 

UBND QUAN LONG BIEN 	 (TIEU NGU) 
TRU'ONG 	 . 

* 

BIEN BAN KIEM PHIEU 
H§i nghi lien tich mo• rOng gioi thqu ngutin 

136 sung quy hoach auk danh hi?ti trtron, ph6 MO truo'ng 
giai do#n 	  

Hoi 	gio ,  ngay ./4/2019 , tai 	Ban giam hieu, cap ay chi bO 
truong 	d'a to chirc hOi nghi lien tich, ma rOng gi6i thieu nguon can bO bo 
sung quy hoach cac chuc danh hieu truong, pho hieu truong truang 	 
giai down 	  

Sau khi nghe d6ng chi chi" tri hOi nghi quan triet muc dIch, yeu cau, nQi dung 
cuOc hop; hOi nghi ti6n hanh b6 phi6u kin gioi thieu ngu6n can bO bo sung quy 
hoach cac chi:re danh hieu truong, pho hieu truong truang giai loan 

- T6ng s6 phi6u phat ra: 	 

- T6ng s6 phi6u thu ve • 	 

- S6 phi6u hop le • 	 

K6t qua so phi6u gioi thieu nguOn can bO bO sung quy hoach cac chirc danh 
hieu truang, pho hieu truong truang giai clown 	nhu sau: 

A. HIU TRU'ifING 

TT 
	

Ho va ten 	 Chtrc vu, don vi 
	

So phiecu GT 
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B. PHO HItU TRUtING 

* Giol thieu them 

TT HQ vi ten Chic vu, do•n vi Chirc danh gioi thieu 
Quy hoach 

SO phieu 
GT 

T/M CHI BO 
	

T/M BAN GIAM HIEU 



MAu so 06/BBQHCB 2019 

UBND QUAN LONG BIEN 	 (TIEU NGU) 
TRUtiNG 	  

BIEN BAN KIEM PHIEU 
Hoi nghi Met' quyk 	thieu nguiin 

be sung quy hoach chfre danh hieu truirng, pho hieu trir&ng 
giai down 	  

Hoi 	 gier 	ngay ./4/2019 , tai 	,Ban giam hieu, cap ay chi bO 
truong 	.da to chirc 	nghi gioi thieu nguon can b6 bo sung quy ho4ch 
cac chirc danh hieu truong, pho hieu truong truong 	 giai clown 

Sau khi nghe dong chi chu tri hoi nghi quan triet muc dich, yeu cau, n6i dune 
cuOc hop; h6i nghi ti6n hanh bieu quyet bang phi6u kin gioi thieu ngu6n can bO bo 
sung quy hogch cac chirc danh hieu truong, pho hieu truong tnrong giai clown 

- T6ng s6 phi6u phat ra: 	 

- Tdng s6 phi6u thu vd • 

- S6 phi6u hyp le • 	 

K6t qua se; phi6u gioi thieu ngu6n can bO b6 sung quy hoach cac chirc danh 
hieu tnrong, pho hieu truong truong giai clop 	 nhu sau: 

A. HItU TRU'ONG 

So phitu GT TT 119 vk ten Chirc vu, thm vi 
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B. PHO IIMU TR1UbNG 

T/M CHI BO 
	

T/M BAN GIAM HItU 
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