UBND QUAN LONG BIEN

PHONG GIAO DUC VA PAO TAO

Sé: oZf /KH- PGD&DT

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tuw do — Hanh phuec

Long Bién, ngc‘?yo&l thang 4 nam 2018

KE HOACH CONG TAC THANG 5 NAM 2018 — CAP TIEU HQC

TT Noi dung cong viéc Thoi gian | Ngwoi/bg phan | Nguwoi/bo phan | Can bo phu
thue hién thuc hién phdi hop trach

I | Cong tac tuyén truyen va giao duc dao dirc hoc sinh:

1 | Tuyén truyen td chtrc cac hoat dong chao mung 32 nam Trong Cac truong TH BGH
Ngay Quoc té Lao dong (01/5/1886 - 01/5/2018); 64 nam | 5/2018 cac truong TH
Chién thang Pién Bién Phu (7/5/1954 - 7/5/2018); 77 nam
Ngay thanh lap Doi thiéu nién Tién phong Ho6 Chi Minh
(15/5/1941 - 15/5/2018); 128 nam Ngay sinh Chu tich Hb
Chi Minh (19/5/1890 -19/5/2018)

2 | Tiép tuc tuyén truyeén, gido duc an toan giao théng, dam | Thuong Cac truong TH BGH
bao an toan, an ninh trong cac nha truong. Luu y: xuyén cac truong TH

- Tang cudng gido duc y thirc chép hanh cac quy dinh vé
An toan giao thong, dam bao cong tac an ninh trét tu,
phong chéng chay nd trong truong hoc.

- Téng cuong phong chdng dich bénh, phong tranh TNTT;
cha trong phéi hop gitta gia dinh va nha truong tuyén
truyén va quan ly hoc sinh phong tranh dudi nuére.

- Tang cuong quan ly gido duc hoc sinh, ngin chin kip
thoi khong dé tinh trang hoc sinh vi pham néi quy nha
truong, mat doan két, tham gia danh nhau trong va ngoai
truong. Cha y phdi hop voi gia dinh gido duc, kiém tra
hoc sinh str dung truyen tai kénh thong tin trén mang.

- CBGVNV tham gia thi tim hiéu Bo luat hinh su 2015
(theo KH riéng)




3 | Tuyén tr uyén y thie trdch nhiém cia CBGVNYV thyc hién | Thuong Cac truong TH BGH
tdt chu truong duong 161, quy dinh cua Bang, cua Nha xuyen cac truong TH
nudc, cua phap luat, cua nganh cua don vi; xay dung
truong hoc than thién, don vi van hod, thuc hién cac
chuong trinh cua Quén uy. Tiép tuc tuyén truyén thuc hién
chinh sach dan sd k& hoach hoa gia dinh trong CBGVNV.

4 | Tiép tuc thuc hién ké hoach tu dudng “Hoc tap va lam | 5/2018 Cac truong TH BGH
theo tu tuong, dao duc, phong cach Hb Ch1 Minh”’; hoan cac truong TH
thanh viéc giang day B9 tai lidu “Béc HO véi nhiing bai
hoc dao dc, 16i séng danh cho thiéu nhi”; tiép tuc quan
tam tham gia cudc thi “Tudi tré hoc tap va lam theo Bac”

5 | Duy tri cac hoat ddng sinh hoat lop, sinh hoat toan truong; 5/2018 Cac truong TH BGH
thuc hién nghiém tac chuong trinh Hoat dong ngoai gio cac truong TH
chinh khoa theo chu diém thang.

II | Cong tac Pho cip giso duc:

1 | Theo doi diy du chuyén can cua hoc sinh; chéng tinh | Hang ngay | Céc trudng TH BGH
trang hoc sinh nghi hoc sau khi kiém tra cubi nam. cac truong TH

2 | Thuc hién ding viéc cap nhat théng tin hoc sinh tai hé¢ | Thuong | Cac truong TH BGH
thong ho so pho cap. xXuyeén cac truong TH

3 | Tiép tuc diéu tra va xdy dung ké hoach tuyén sinh nam | 5/2018 | Cac truong TH BGH
hoc 2018 — 2019 st thuc té. cac truong TH

I1I Cong tac chuyén mon:

1 | Tie tep tuc nghiém tuc thic hién ké hoach day hoc: Hang ngay | Cac truong TH BGH
- Tiép tuc thuc hién nghiém tac né nép chuyén mén, ting cac truong TH
cudng chét luong sinh hoat t6 nhém chuyén mén (luu y
v61 nhom gido vién Bo mon). - Két thuc
- Thyc hién nghiém tac quy dinh thoi gian nam hoc, hoan HKII
thanh chuong trinh theo quy dinh cua B6 GD&DT; to | 18/5/2018
chure va tham gia hiéu qua céc ki thi. - Két thuc

nam hoc
25/5/2018
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2 | Kiém tra cudi ndam va tong hop ddnh gid, khen thuong Céc truong TH BGH
hoc sinh. Yéu cau Hi¢u truong cdc truong: cac truong TH
- Xay dung va thuc hién ké hoach boi dudng, gitip do hoc
sinh 6n tap trudc khi kiém tra dinh ki.

- Chi dao viéc ra dé kiém tra dinh ki cudi nam hoc theo Trudc

Théng tu 22/2016/TT-BGD&DT (theo lich céc trudng gui | 18/5/2018

Phong GD&DT)

- Chi dao, nghiém thu, ban giao chat lugng glao duc hoc

sinh; xdc nhan két qua danh gla hoc sinh cu6i nam hoc;

xét 1én lop; quan li ho so danh gia hoc sinh.

- Giai trinh, giai quyet thac méc, kién nghij vé danh gia hoc

sinh trong pham viva quyén han ctia Hiéu truong.

- Tiép tuc chi dao to chtre, tuyén truyén thuc hién danh gid | Cham nhét

hoc sinh theo quy dinh tai Théng tu nay (tai budi hop | 21/5/2018

CMHS cudi nam); dam bao chét lugng danh gia. (email)

- Nop thdng ké (theo mau) vé Phong GD&DT. 25/5/2018
(van ban)

3 | Tham gia cudc thi “Hdt va sdng tic ca khiic danh cho | 4/2018 Cac truong TH BGH
thiéu nhi” (Dot 4 nam 2018): Thuc hién cong van sO — cac truong TH
1038/SGD&DT-GDTH ngay 27/3/2018 cua So Giao duc | 8/2018
va Pao tao Ha Noi.

4 | Tham gia cudc thi “Sding tao thanh thidu nién nhi| 42018 Cac truong TH BGH
dong”: Thuc hién cong vin s6 336/SGD&DT- SKH&CN - cac truong TH
ngay 16/4/2018 cua S GD&DT va S& KH&CN Ha Noi. 5/2018

5 | Tham gia cugc thi “Y twéng tré tho” danh cho hoc sinh 5/2018 Céc truong TH BGH

tiéu hoc:

- Céac truong thuc hién theo cong van chi dao cua So
GD&DT Ha Noi

- Glri b4o c4o sb luong tranh tham gia vé Phong GD&DT
qua email ngay 01/6/2018 (cap nhét béo cao khi HS dugc
chon vao tham dyu vong 2, vong 3)

cac truong TH
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- To chitc binh bau thi dua cudi nim cta c4 nhén, cua cac
td chuyén mon, cua truong: chi rd uu diém, ton tai cta
timg cé nhan, t6 chuyén mon, nha trudng trong nam hoc.

- To chue ty kiém tra danh gi4 thi dua ctia truong: Bdo cao
theo mau; du kién danh gia theo thang diém 100 va cac
chi tiéu thi dua, chuén bi dén doan kiém tra cac cp.

- Dénh gid can b - gido vién - nhén vién cudi nim hoc:

+ Panh gi4, xép loai Hiéu trudng theo Chuin: Théong tu s6
14/2011/QD-BGDDT ngay 08/4/2011 cua B0 GD&DT
ban hanh Quy dinh Chuin hiéu truéng trudng Tiéu hoc.
Cong van 56 3256/BGD  DT-NGCBQLGD ngay
17/5/2011 cua B GD&DT Ve Huéng dan danh gia, xép
loai hiéu truéng truong tiéu hoc theo Thong tu sd
14/2011/TT-BGD DT.

+ Danh gia, xép loai Pho HT theo Chuén: Céng van sb
630/BGDPT-NGCBQLGD ngay 16/02/2012 cua Bo
GD&DT huéng din danh gia xép loai phé hiéu trudng céc

Thyc hién cong tic tw boi duo’ng theo ké hoach da xay | 5/2018 Cac truong TH BGH
dwng: boi dudng thuong xuyén, bdi dudng theo khung cac truong TH
| nang lyc vi tri viéc lam, boi dudng theo chuyén dé ..
IV | Cong tac quénly cta cac nha truong

1 | Tiép tuc khic phuc ton tai sau dot kiém tra thyc hién| 5/2018 | Céc truong TH BGH
nhiém vu nam hoc cia Phong GD&DT. Tiép tuc quan ly céac truong TH
viéc day thém hoc thém va thu - chi ding quy dinh.

2 | Hoan thanh du gio danh gia tiét day 100% GV (ké ca GV | 25/5/2018 | Céc truong TH BGH
B6 mén): moi GV 02 tiét/ndm hoc (tinh tir dau niam hoc); cac truomg TH
ndp bao cdo vé PGD&DT (theo mau). Béo cdo viéc thuc
hién day 02 tiét/ tuan ctia Hiéu truéng va 04 tlet/tuan cua
Phé Hiéu truéng nam hoc 2017 — 2018 (theo mau) —
ho so minh ching tai nha trudng.

3 | Hoan thanh cong tdc danh gia thi dua cudi nam: 5/2018 | Cac truong TH BGH

cac truong TH
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trurdng mam non, pho thong va phé giam déc TT GDTX.

+ Danh gia, xep loai glao vién theo Chuén: Quyét dinh %)
14/2007/QD-BGDDT ngay 04/5/2007 ban hanh Quy dinh
Chuén nghé nghiép GVTH va Coéng van s6 616/BGDDT-
NGCBQLGD ngay 09/02/2010 cua B GD&DT.

+ Danh gia, xép loai cong chuc, vién chire: Thuc hién
céng van so 1518 /SGD&DT-TCCB ngay 26 thang 4 nam
2018 cua S& GD-DT HN v/v Panh gia, xép loai cong
chtrc, vién chtic 1a can bd quan ly, gido vién, nhan vién
nganh Gido dyc va Dao tao nam hoc 2017- 2018.

T chirc hop cha me hoce sinh cudi nam hoc:

- Pénh gia rd chét lugng phdi hop gido duc toan dién cho
hoc sinh trong nam hoc.

- Quan tam cong tac chuén bi SGK, d6 dung hoc tap cho
hoc sinh nam hoc 2018-2019.

5/2018

Céc truong TH

BGH
cac truong TH

Tdng két nam hoc:

- Tu sau ngidy hoan thanh chuong trinh HKII den
25/5/2018: gido vién huéng dan hoc sinh 6n tap, clng cd
kién thirc, huéng dan hoc sinh tu 6n tap, vui choi trong he.
Cic trudng tuyét doi khong cho HS nghi khi chua két
thic nam hoc.

- Céc truong danh gia két qua thuc hién hodc van dung
nhitng yéu t6 tich cuc ciia md hinh VNEN; PPBTNB; Day
MT theo phuong phép mdi; viéc thuc hién danh gid hoc
sinh theo thong tu 22/2016.

- Té chirc Téng két niam hoc (c6 HD riéng cua Phong
GD&DT); ndp bao cdo ding mau, ding thoi gian quy dinh
- Ky duyét Hoc ba; luu danh sach hoc sinh dugce danh gia
x€p loai cac nhom pham chét, ning luc va két qua hoc tap
cac moén; lap va luu danh sach hoc sinh hoan thanh
chuong trinh Tiéu hoc.

25/5/2018
(thur sau)

Cac truong TH

BGH
cac truong TH




- Hoan thanh bdo cdo va ciac minh ching cho KDCL nam
hoc 2017 —2018.

- Thuc hién ndp, ban giao ho so s6 sach nam hoc 2017 —
2018 gitta CBGVNYV véi can bd van phong - ¢ hd so luu
trudce khi cho gido vién nghi he.

Chinh sira SKKN loai A do PGD&DT da chim dénop TP |  5/2018 | Cactruong TH | D/e Quoe Anh BGH
(n€ucd) ' cac truong TH
T6 chirc kiém ké tai san cudi nam: danh gia rd tinh hinh | 5/2018 Céc truong TH BGH

tal san cua truong dé c6 ké hoach chuén bi cho nam hoc cac truong TH
mdi. Thue hién duy tri dam bao an ninh trdt tu, bao quan

CSVC, KCSP sang — xanh — sach — dep — no hoa.

Cong tac xay dung Truong CQG, Truong hoc dién tu: 5/2018 TH Gia Thuy BGH

- Pén doan kiém tra cong nhan lai CQG céc cap DT Sai Dong, Ai cac truong TH
- Céc truong da don doan kiém tra ctia Quén tiép tuc khic Mob A, Ai Mo B,

phuc ton tai, hoan thién theo tiéu chi mé hinh trudng hoc DT Viét Hung,

dién tu. Thach Ban B

Xay dung ké hoach tuyén sinh, ké hoach hoat dong he, lap | 5/2018 Cac truong TH BGH
danh sich hoc sinh theo t6 dan pho ban giao hoc sinh vé céc truong TH
nghi heé tai dia phuong vao L& tong két nam hoc. Phan

cong CBGVNY truc hé ding quy dinh.

Cong tac ctia Phong GD&DT:

Poén doan kiém tra viéc thuce hién nhiém vu nam hoc cia | 15/5/2018 T6 TH Cac truong TH D/c Hang
S GD&DPT Ha Noi: thuc hién theo Quyét dinh s6 | Tai THCS dang ki

597/Qb-SGD&DT ngay 02/4/2018 cua S6 GD&DT HN. Ai Mb TTLDXS

Phéi hop kiém tra thi dua cac nha truong cudi nam hoc tai 8h30 Phong GD&DPT, | Cac truong TH D/c Hing
TH D6 thi Viét Hung. 28/5/2018 | Noi vu, VH-TT

Phé} hop t6 chirc va tham gia Hoi thi GV lam TPT gidi T6 TH TH Ngoc Lam D/c Hang
cap Thanh phb:

- Khai mac Héi thi va thi viét tai Truong Doi Lé Duén (S6 | 08h30 ngay

306B Kim M3, quan Ba Dinh). 18/5/2018

- Thi ky nang nghiép vu Doi va thi nang khiéu: Khu vuc thi




s6 4: Gom céic don vi Mé Linh, Séc Son, Dong Anh, Gia | 01 ngay,
Lam, Hoang Mai va Long Blen Thi tai quan Long Bién 24/5/2018
- Tong két trao giai Hoi thi cap Thanh phé 2017 - 2018,
Dia diém: Nha Van héa quan Bac Tir Liém 25/5/2018

4 | T6 chirc khao sat T’leng Anh cho HS 16p 5 tham gia cac | 18/5/2018 b/c Giang Cac truong TH P/c Hang
chuong trinh lién két (HS chua tham gia ki khao sat do So
GD&DT t6 chire).

5 | Xay dung ké hoach tuyén sinh, ké hoach hoat dong he. Trudc T6 TH Phong GD&DT D/c Héng

25/5/2018

6 |Cham SKKN; Théng ké, nop SKKN nam hoe 2017-2018 |  Trudc B/c Qubc Anh T6 TH D/c Hang
vé S& KHCN (néu c0). 30/5/2018

7 | Phdi hop kiém tra, cong nhan lai Trudng CQG. 5/2018 ch) TH Phong GD&DT | D/c Hing

8 | B4o céo cac chi tiéu thi dua theo linh vuc dugc phan cong | 5/2018 To TH Phong GD&DT D/c Hang
nop S6 GD&DT HN

9 | Phdi hop t6 chirc Lé tong két phong trao GVDG-HSG | 22/5/2018 | Phong GD&DT | Cac truong TH |  D/c Hang.
(nam hoc 2017-2018). N

10 | Thanh tra TH Trin Nhat Duat (Hoan Kiém) va TH Nhat| 2,3,4/5 Phong GD&DT D/c Thu - NT P/c Hang ||
Tan (Tay Ho) 7,8.,9/5 b/c Thu - BG P

b/c Liéu - GT
‘ D/c Huyén - NL

11 | Chuan bi céc diéu kién tham gia Hoi thi CLB Toén tudi | 5/2018 TH DG thi Phong GD&DPT | D/c Hang

tho toan quoc tai Lao Cai vao 6/2018. Sai Bong

Trén déy 13 k& hoach cong téc thang 5/2018 cia phong GD&DT, dé nghi céc trudng nghiém tac trién khai thyc hién. Ké
hoach thang 5/2018 cta cac truong Tiéu hoc ndp vé Phong GD&DT (qua email) vao thi nam 03/5/2018.

Noi nhin:

- D/c Truéng phong: dé blc;

- Céc trudong TH trong Quan: dé t/h;
- Luutd TH, VP. (4
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