UBND PHU ON(: VIET HUNG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN DO THI VIET HUNG Déc 1ap — Ty do — Hanh phuc

S6: [01/QD-MNDTVH Viet Hung, ngay K thang | niam 2025

QUYET DINH
Ban hanh Quy ché quan ly va sir dung trang thiét bi Cong nghé thong tin;

Quy ché Quan Iy, str dung va xir ly thong tin tir h¢ thong camera giam sat
Nam hoc 2025-2026

TRUONG MAM NON PO TH[ VIET HUNG

Can cir Thong tu s6 52/2020/TT-BGDPT ngay 31 thang 12 nam 2020 cua
Bo Giao duc va Pao tao ban honh Piéu lé truong mam non,

Can cir ludt Cong nghé thong tin nim 2006;

Can cir Ké hoach thuce hién nhiém vu ndm hoc 2025-2026;

Can cit tinh hinh thye té cua truong MN D6 thi Viét Hung.

QUYET PINH

Piéu 1. Ban hanh Quy ché quan ly va st dung trang thiét b Cong nghé thong
tin: Quy ché Quan ly, st dung va xir Iy thong tin tir hé thdng camera giam sat
Néam hoc 2024-2025

Piéu 2. Can cir vao nhiém vu duoc phan cong, can bo, gido vién co trach
nhiém thuc hién hoan thanh t6t nhiém vu dugc giao.

Diéu 3. Céc 5 chirc, ca nhan lién quan chiu trach nhiém thi hanh quyét dinh
nay ké tir ngay ky.

Noi nhan: ]
- CBGVNV nha truong (dé t/hi¢n);
-Luu VT,

Prin 'l’ﬁ/’j'Hoz‘mg Lam
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QUY CHE
Quan Iy va sir dung trang thiét bi Cong nghé thong tin
(Kém theo Quyét dinh so (1/QD-MNDTVH ngay " thang ) ndam 2025 cua
triecomg mam non D thi Viét Humg)

I. QUY DINH CHUNG:
Picu 1. Pham vi. doi tugng ap dung:
Quy ché nay quy dinh vé viéc quan Iy, su dung t thiét bi cén g ngl

cuz truong mam non Do thi Viét Hung. Qu* ché nay duge ap dung 1 can
bd. giao vién, nhan vién dang cong tac tai truong trong viéc maz hac va sir dung

=

trang thiét bi cong nghé théng tin v&i muc dich cong viéc, c;uar Iy, giang day. hoc

-

tap va phai tuan thu nhimg quy dinh chung vé khai thac va su dung trang thiét bi.
Ci';cu vu mang, tai nguvén mang theo ding quy dinh cua phap luat.

Piéu 2. Giai thich tir ngir:

Thiét bj Cong nghé thong tin duge hiéu bao gom: méy tinh, may in. may
chiéu, thiét bi mang...

II. NHUNG QUY PINH CU THE
Piéu 3. Quan Iy sir dung thiét bi cong nghé théng tin:
- Nguoi sur dung tai san, trang thiét bi CNTT c6 quyén va trach nhiém trong

viéce khai thac, bao quan, sir dung hiéu qua, khong sir dung vao cac muc dich néng

LiLiiss

- Trong qua trinh lam viéc, khi xay ra sy cd, hu hong déi VOl cac thiét bi
CNTT phai lién hé truc tiép voi can bd CNTT dé khic phuc sy c6.

- Viéc sur dung trang thiét bi CNTT phai tuan thu cac quy dinh sau:

+ Thuyc hi(’;nldt’mg quy trinh van hanh va khai thac cac thiét bi CNTT (Pinh
kem theo Quy ché nay)

~ Khong tu ¢ théo, lap may tinh cac thiét bi CNTT.

+ Khong cai d4t cac phan mém, chuong trinh khi chua ré ngudn goc va chua
dugc sy nhat tri cua nguoi tham quyén.

+ Khi méy tinh ¢6 sy c¢b phai bao cho can bo CNTT.

+ Khong dé nudc, vat dung dé chay nd gan thiét bi CNTT.

+ Bao quan cac thiét b CNT' trong phong lam vigc, phong hoc do minh phu
trach, thuong xuyén lao chui, v¢ sinh thiét bi.

+ Khong tat, khoi dong may tinh, thiét bi CNTT dot ngdt bang cong tac cimg
rit nguon dién dot ngot.



+ Khong cho nguoi ngoai co quan sur dung céc thiet bi CNTT cua co quan,

+ Khong tyy van chuyén cac thiét bi CNTT ra khoi co quan khi chua duge
su cho phép cua Ban giam hiéu.

o A > . ’ B
Dicu 4. Khai thac va siv dung mang Internet:
- Khéng truy cép nhimg website mang tinh chat dbi truy, khong lanh manh,
A A ) ) A
mang noi dung xau, tu tudng phan dong.

- Khéng tang trlr trong may tinh cac ndi dung, tranh anh, phim truyén...
mang ndi dung khong lanh manh.

- Khéng mo céc thu ¢é noi dung ¢6 dinh kém cac file khong ré nguon goc
dé phong virus xdm nhap hé thong.

- Khong tu y tai vé, dua Ién céc dit lidu, tai liéu, so liéu mat cua nha truong,
nhimg van ban chua dugc cip ¢ tham quyén cong bo 1én mang internet.

1. TO CHU'C THU'C HIEN

bicu §. Can bg, gido vién, nhan vién trong truong c6 trach nhiém:

Can b, gido vién, nhan vién nha truong cédn cur cdc quy dinh trén trién khai
thue hién. Trong qua trinh thuc hién c6 van dé phat sinh, vudng mac can kip thoi
bao cao Ban giam hiéu dé giai quyeét.

Diéu 6. Cin bg cong ngh¢ théng tin c6 trach nhiém:

- Tiép nhan thong tin sy ¢6, hu hong trang thiét bi cong nghé théng tin tir can
b0, gido vién, nhéan vién trong trudng. Dé xuit véi Ban giam hiéu phuong an sura
chira, thay thé trang thiét bi gip su ¢d, hu hdng.

- Phéi hop véi don vi bao tri, bao dudng, sira chira, thay thé trang thiét bj gdp
su c0, hu hong.

A‘A b N . r ‘ r 14 & A

Diéu 7. Phong tai chinh ke toan ¢6 trach nhi¢m:

Chu tri, phdi hop v6i can bd CNTT va cac don vi ¢ lién quan dé xudt phuong
an veé kinh phi va kiém tra, giam sat viéc sir dung kinh phi cho viéc stra chita, thay
thé va bao tri, bao dudng hé thong cong nghé thong tin cua truong theo quy dinh.

Diéu 8. Trong qua trinh thuc hién néu c6 phat sinh van dé nim ngoai quy
ché nay. can by CNTT ¢6 trach nhiém tap hop y kién, bao cao Hiéu trrong xem
x€t sua doi va bo sung cho phu hop.

Viet Hung, ngay  thang — nam 2025
HIEU TRUONG
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—Tran Thj Hoang Lam
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QUY CHE
Quiin ly, sir dung va xir ly thdng tin tir h¢ thong camera giam sat
(Kem theo Quvét dinh so - [1/QD-MNDTVH ngay /¢ thang 1 nam 2025 cua
1reong mam non Do thi Vi¢t Hung)

1. QUY DINH CHUNG:

Dié¢u 1. Muyc dich

Hé thong camera giam sat dugc trang bi, Je’ip dat tai cac vi tri thuoc truong
mam non D6 thi Viét Hung. Ban giam hiéu giao nhiém vu cu thé cho cac bo phan,
ca nhan co lién quan truc 1iép quan ly, str dung, van hanh va khai thac thong tin
nham cac muc tiéu sau day:

1. Ho tro cong tac dam bao an ninh, chinh tri, trat tu an toan ctia nha truong.

2. Tang cuong giam sat, quan ly cac hoat dong dao tao, nghién ctru nang cao
hiéu luc, hiéu qua cong tac chi dao, diéu hanh néi chung va giang day néi riéng.

3. Cac camera dat tai cac khu vuc hoat dong chuyén mon cua don vi nham
tang cuong quan ly, gidm sat viéc sir dung, van hanh, bao tri, bao v€ an toan cho
cac thiét bj.

I1. NHUNG QUY PINH CU THE:

Diéu 2. Quin ly, sit dung hé théng camera gidm sat

1. Hé théng camera giam sat cta truong mam non D6 thi Viét Hung trudce
khi sir dung, van hanh phai dam bao yéu cau vé kiém dinh ky thudt, chat luong
hinh anh cua nha nudc.

2. Hé théng camera giam sat gém 98 camera dugc dat tai cac vi tri ¢d dinh
thuan lgi cho quan sat, giam sat cac hoat dong thuong xuyén cua nha truong, dam
bao tinh minh bach, ding quy dinh cua phép luat.

3. Nghiém cam moi hanh vi pha hoai, can trg, han ché hodc vo hi¢u hoa tinh
nang ki thuat cua hé théng camera giam sat da duoc lap dat tai truong.

Diéu 3. Doi twgng diéu chinh

Can b, gido vién, nhan vién, hoc sinh, phu huynh, khach dén lam vide, giang
day, hoc tap, tham quan va nhimg ngudoi dugce phép ra vao truong ¢o trach nhi¢m
chap hanh viéc giam sat, phat hién, xu ly cac hanh vi vi pham dugc ghi nhan qua
hé thong camera giam sat va co quyén dua ra bang chimg chimg minh, khiéu nai
dé bao vé quyén loi hop phéap cua minh.



Dicu 4. Sir dung thong tin

1. Ban giam hi¢u trye tiép, ap trung chi dao cace bo phan lién quan trong |
6 chire, quan ly, khai thac va xur ly nhiing thong tin, hinh anh thu duge trhe thor,
camera giam sat. ' ,

2. Don vi, ¢d nhan khong duge dé cap trong quy ché nay néu muon sir duny
hinh anh tr h¢ théng camera gidm sat dé phuc vy myc dich chuyén mon, lién quan
dén nghién ctru khoa hoe (néu ¢d) phai xin phép va co su dong ¥ cua Ban giam
hic¢u mai duge sir dung.

3. Hinh anh, ban ghi, dau vét thu duoc tir h¢ lh('mg camera dugc coi la mot
trong nhimg co s¢ dé Ban gidm hi¢u chi dao céac co sd ¢ lién quan xem xét, ra
quyét dinh xur ly, diéu hanh cong viée cu thé. Dong thai c6 thé sir dung lam chimg
cur 1ap bién ban, truy ctru trach nhiém dbi voi nhimg truong hop vi pham dién ra
trong pham vi khuén vién truong.

Diéu 5. Luu trir, trich xuat thong tin

Thoéng tin duoc luu trit trén 4 dau ghi camera (2 dau ghi co dung lugong 12TB,
I dau ghi c6 dung lugng 6TB va | dau ghi ¢6 dung lugng 9TB), luu trir duoc
nhiéu nhat 20 ngay. Ban gidm hi¢u chi dao truc tiép nhan vién CNTT trich xuat
thong tin can thiét theo chirc ndng, nhiém vy dugc giao nham quan |y nhirng thong
tin quan trong phuc vu cong téc chi dao, diéu hanh hoat dong cua nha truong.

Diéu 6. Trach nhiém bao v¢ an toan hé thong

Camera dat trong pham vi khu vyuc cua bo phan nao thi b phan d6 co trach
nhiém dam bdo an toan cho camera va céc thiét bj lién quan kem theo. Cac khu
vuc khac do phong bao vé chiu trach nhiém.

1. TO CHUC THYC HIEN

Diéu 7. TH bao vé ¢6 trach nhié¢m

1. To chiec luc lugng, cu nhan vién truc va nim tinh hinh qua h¢ thong
camera 24/24, bao céo lanh dao dé chi dao giai quyét, xur ly kip thoi nhimg tinh
huongj nay sinh.

2. Chu tri, phéi hgp vai nhan viéen CNTT va don vi lién quan van hanh, bao
tri, bao dudmg hé thong camera giam sat,

Di¢u 8. Can bj cong ngh¢ thong tin ¢6 trach nhi¢m

I. Chu tri, phoi hop vai cac don v lién quan 16 chire ticp nhan, chuyén £21ao
cong ngh¢, ky thuat van hanh va ph(‘)i hop vai to bao vé xur ly thong tin tir hé thong
camera giam sat.

. Phéi hop vai don vi cung cap kiém tra, giam sat dam bao chat lurong hinh

anh va cac llcu chuan khac theo quy dijnh, phoi hop van hanh va swra chira hé thong
khi gap su co.



Dicu 9. Phong (i chinh ké todn ¢6 trach nhi¢m

Chu tr, phéi hep vai can b vien CNTT vi cde don vi ¢6 lién quan dé xudt
phuong an vé kinh phi va kiém tra, gidm sat vi¢e str dung kinh phi cho quan ly,
vin hanh, bao tr, bao dudng hé thdng camera giam sat cia trudmg theo quy dinh.

Didu 10. Trong qué trinh thye hién néu c6 phat sinh van dé nam ngoai quy
ché ndy, Truong phong bio vé ¢b trach nhié¢m tap hop v kién, bao co Hiéu trudng
xem xét stra doi va bo sung cho phi hop.

Viet Hung, ngay/l théng 7 nam 2025
~ HIEU TRUONG
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QUY TRINH VAN HANH VA KHAI THAC CAC THIET BICNTT
(Kem theo Quvét dinh sat/Ob-MNDTVH ng[zy/frhdng T nim 2025)

o Doi . ~ ;
Thiet bi Cic budc thue hién Luuy
tuong b ) N —— |
- Bat nat nguon trén cdy. bat nut nguon trén man
Mav chii Can bd hinh. - May chu la may tinh quan ly dir lidu nén Khong duoc
e CNTT | - Dé may tu khoi dong va khong tat may tinh khi | tat may
| lam vige xong. B -
CRBGVNV 1‘ - Bat nlt ngudn trén cdy. bat nut ngudn trén man | - May tinh khong 1én duoc thi phai bao cho CB QI
Mav tinh "~ | hinh. CNTT - o
HS ’ - Bat nut nguon trén cdy. bat nut nguon trén man | - May tinh khong lén duge thi phai bao cho GV phu
B |_hinh. | trach 16p o - -
- K&t ndi cac cong VGA. HDML Video véi may | 2 N L s ared 2 <
. . | OF N = - - Néu khong thiy tin hi¢u thi kiém tra cong. may tinh da
May chiéu oy, | tinh ‘ ) 2oaa ik T = i
-, CBGVNV | [N N | chuvén ché dd xudt ra man hinh chua
projector | - Cam dié¢n va bat nguon ‘ 4

g, L AT & iR [ ek | - Tat xong mudn bdt lai phat RS quat gio ngimg chay
- Tat can nhan nit nguon 2 lan lién ticp I SRS e

K&t ndi cac cong VGA. HDML Video voi may
GV tinh

| - Cam dién va bit ngudn -
- Két ndi cac cong VGA, HDMLI, Video voi may

| - Ndu khdng thay tin hi¢u thi Ki¢m tra cong. may tinh da
| chuyén ché d¢ xuat ra man hinh chua

|

May chiéu da
vat thé

Bang tuong tinh . | - Néu khong thay tin hidu thi Kidm tra ¢Ong. may tinh dd
tac, Man hinh GV | - Cam dién va bat nguon | chuyén ché d§ xudt ra man hinh chua
tuong tac | - Tat can nhan nat nguon 2 lan lién ticp | - Tat xong mudn bt lai phai d¢ quat gio ngimg chay

- Mo phan mém dung cho bang tuong tac.
1 - e e - e O - -+ - .
- Khi @t phai ¢ho 30s d¢ may ngung han mot duoe bt
L_li.
| - Néu may khong hoat dong, Ki¢m tra ngudn dicn, ddy
| Két ndi, driver rén may tunh

- Két noi cong USB may tin vai may tinh.
May in |CBGVNV | - Cam dién va bat nit nguon trén than may.
‘, | - Chon may in trén may tnh va su dung.



Khi tat phar chae 30s 3¢ may ngimg han man duoe bat
ln
Néu may khong hoat dong. kiém tra nguon dién, diy
| ket noi driver teén may tinh
- Khi tat phai cher 30s khi may ngimg han mot duoe bat

Netnor cong USSR may tinvor may tinh
May scan GVAN\V S Cam dien va bat nut nguon teén than may
- Chonmay sean tén may tinh va s dung

May \ lai
: [CARNY = Cam dicn va bt nat nguon weén thin may s A . 3 - oo
photocopy = : - Neu may khong hoat déng. kiem tra nguon dién. khay
| iy,

a2 £ . R = Cam didn v bat nut nguon tén thin may . < ot .
H¢ thong Can by Dé méy \ A : - - H¢ thong camera phuc vu cong tac quan Iv va cong tac
Cangers ONTI - may i Khot dong va Khong tat may trong, . 8 . R . s N

: an ninh todn trirdmg hoe nén hoat dong 24

Qua trinh sur dung

Viét Hheng, ngav {Phang 7 nam 2025
FREU TRUONG
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