LICH CONG TAC CHUNG CUA TRUONG
Tuan 01 (tir ngay 08/9/2025 dén ngay 13/9/2025) nam hoc 2025 - 2026

. 2. A A a ez A .~ | Lanh dao Lich truc Noi dung diéu
Thw | Buoi NOi dung cong viéc, thoi gian, dia diém B0 phan thuc hién PT BGH, BV chinh, b3 sung
- 8h00’: Chao co: Phat dong Chu dé nam hoc 2025-2026; Théang An - B/c Hanh, Thuy 5A1 |- B/c Minh
toan giao thong. Van nghé 5A1
S - Th};'c hién cong tac chi nhiém 16p dau nam hoc: . - GVCN, d/c Huong |- PHT
Hai + To ghlifc bﬁu‘cén bo 16p lép bién ban, DS can b@ 1('{p ndp vé VP. BGH: d/c Minh
08/9 + Trién khai h6 so HS khuyét tat hoc hoa nhap lay s6 tai VP. BV: d/c Bang
- Cong khai danh myc nguén goc thyc pham trén web nha truong - B/c Thanh - B/c Thu
C |- Nop KHGD, KHNH, Phan cong nhiém wvu, TKB vé phbng VH-XH |- B/c Huong - B/c Thoa
- Ra soat viéc ndp dang phi ciia dang vién trén phan mém - B/c Minh - B/c Thoa
- Hoan thién ung ho cac quy an sinh xa hdi trén dia ban phuong Bo B¢ |- B/c Thanh, Mai - D/c Thoa
Ba S am 20275 Hop Ve Phong VH}FH phucg’ngA 2 . . : BGH: d/c Thoa
09/9 - Nop dang phi thang 7,8,9 cua chi bg trén cong dich vu cong - B/c Minh - D/c Thoa BV: d/c Nam
c I Lam vi¢c v6i don vi lién két: Binh Minh vé cong tac chuyén mon - PHT - D/c Thoa '
- Thyc hién cong tac chi luong va cac khoan phu cap theo lwong cho- D/c Mai - D/c Thoa
Tu S |CBGVNV thang 9/2025 BGH: d/c Thu
109 [ Thuc hién d&i chiéu TKTG thang 8/2025 tai KBNN " Plc Mai " D/c Thoa | BVY:d/cBang
s I Lam viéc voi don vi Drem Sky vé chuyén mon TA - PHT - D/c Thoa
Nam BGH: d/c Minh
11/9 c I 14h00’: Tiép cong dan, gidi quyet cac thu tuc hanh chinh - D/c Thoa - D/c Thoa BV: d/c Nam
s I Hoan thanh viéc ra soat thong tin HS 16p 1 - GVCN I6p 1, d/c - D/c Minh
Huong
Sau - 14Ah00 : Nhap lich cong tac tL}aI‘l 02 nam th‘ 2025-2026 - Cac bo phan - D/c Thoa BGH: d/c Thoa
12/9 - Cong khai thue don tuan 2 trén web nha truong - B/c Thanh - D/c Thu BV: d/c Ban
C - Chudn bj maket chao co tun 2 - TS VP - B/c Minh ' 8
- 16h10°: Tong v¢ sinh toan trudng - CB, GV, NV, HS - B/c Minh




Thit | Budi Noi dung cong viéc, thoi gian, dia diém B0 phan thuc hién LanPthao Egh’tg\c/ g:::lg:l;g gifll;
Bay s Truc va giai quyét cong viéc phat sinh - T6 VP - D/c Thu BGH: d/c Thu
13/9 BV: d/c Nam
Ghi cha:

- Lich cong tac co thé diéu chinh, bd sung cong viéc phu thudc vao ké hoach ctia UBND phuong. Néu ¢6 thay dbi dé nghi bd phéan, c& nhan bao

lai VP b sung vao lich cong tac tuan.

- Hang ngay:
+ Pau gio, cudi gio: ca truc bao vé ding ngoai quan sat, ho trg, huéng dan CMHS dua, don con (khong ngdi trong phong); trong ca tryc 1 dong

chi bao vé di kiém tra xung quanh trudng, cac tang nha (bao cdo 1én nhom hodc goi dién truc tiép BGH néu co hién tuong bt thuong xay ra), tudi cdy
1 1an/ngay ca truc ngay cudi budi chiéu (néu troi hanh kho).

+ P/c TPT: Pau gid, gio ra choi bao quat, nhic nhé HS vui choi an toan; kiém tra sat sao viéc phan loai rac tai cac 1p.
+ Ban tru:
. 6h15 dén 6h30: B0 phan giam sat bép an thuc hién giao nhan thuc pham theo phan cong (chup giri hinh anh thyc pham, hoa don ngudn goc thuc

phém 1én nhom); bao cao BGH theo lich truc néu c6 hién twong bat thuong.

. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhan thuc pham chin, suat in mau.
.10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suat an theo quy dinh
. 11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham soc HS an (btra chinh, bra phu), ngu.
+ B/c Thanh kiém tra cong tac vé sinh ctia cac 16p, phong vé sinh, cc udng nurde, kiém tra viéc phan loai rac tai khu tap két rac ctia nha

truong ...




