UBND QUAN LONG BIEN LICH CONG TAC CUA PHO HIEU TRUONG
TRUONG TIEU HOC GIA QUAT NAM HOC 2024 -2025
TUAN 34 TU NGAY 12/5 PEN NGAY 18/5/2025

Ho va tén: Nguyén Hong Mai
Nhiém vu dugc phan céng: Pho Hiéu truong

Thi Sang Chiéu B0 phan truc Ket qua
Hai |- KT cOng tac ban tra. - Cac t6 nop thong ké KQ -BGH: HT
12/5 cuoi nam cho d/c Mai. GV: b/c Thu Trang
- 7h 45h: ChélO cO. bon Cé}C bé -Baové:d.c Suot
truong Mam non Gia Quat va - BGH duyét KQ, KT va d.c Hai, Thu
Méam non Hoa M¢c Lan tham| bang téng hop cubi nam cac
quan, trai nghiém tai truong. khdi 16p.
- 9h20: Hop giao ban BGH, -D/c Mai, Ngoc, HangVP
TPT ra soat hé so chuyén ddi s6
chuan bi don doan KT.
Ba - 8h30: Duyét KH day thi- Cac d/c GVCN nhap DS - BGH: PHT
13/5| diém CLB h¢ cia cac truongHS khen thuéng qua trang  GV:D/c Héng Anh
TH tai PGD (TP: d/c Hiéutinh Google drive. - Bdo vé: d.c Quang,
trudng) : d/c Thuyén, Hién
- Céc d/c TTCM tong hop va

- KT cong tac quan ly taigy DS s§ luong HS duogc
san, tai chinh (KTNB) Khen vé d/c Héng KT

- D/c Mai, Ngoc, Hang VP ra )
soat ho so chuyen d6i sd chuan - 14hj PGD KT truong hoc
bi don doan KT. chuyén doi so0 doi véi cac
truong  thug¢c  phuwong
Thwgng Thanh tai trudong
THCS Thanh Am (TP: d/q
Mai, Ngoc, Hang \IP).




Tw
14/5

- 8h: B/c M Van du HN vé cac

1A6)

gi4 trén phan mém Temis.

CSDL

HD cong doan tai HOi truongcac khéi 16p (Kh01 1,2,3-Vé
Quan vy (D/c Nhung day l6pToén, Tap viét. Khoi 4,5 -

- Klem tra viéc nhap dur li¢u
phan mém CBGVNV va danh

- KT déanh gia xép loai HS trén

- BGH, TTCM cham VSCD

Vo Chinh ta, TLV

-BGH: HT
GV: D/c Huong
- Bao v¢: d.c Suot,
d.c Hai, Luyén

Nam
15/5

- 8h: B/c, Nam chuong trinh
Tong két thang Thanh nién
tai HO1 truong Quan uy.

- Céc to KT chéo ho so sO
- sach (So SHCM, LBG, S6

du gi0, sO NX HS S6 chu
nhiém, Bang tng h(rp)

- KT chéo cac ND: KQ danh
gia HS cudi nam, Bai
KTDbK, bGXL HS khop ()
hoc ba, DS khen thudng, hd
so danh gia HS trén CSDL.

- Hoan thién cac bao cao.

-14h: Dy HN tuyén truyén
trien khai cong tdic An ninh
anh toan, VSLD nam 2025
tai tang 2 khu lién co
(TP: B/c Mai, Giang TV)
- VP gin KH day CLB hé va
KH chién luge phat trién nha
truong vé PGD phé duyét.

- Gui BC thuc hién NV ndm
hoc 2024 — 2025 vé PGD.
Hoan thién cac nhap so li€y
trén biéu thng ké truc tuyén

- BGH: PHT
GV:Db/c Hué
- Bao vé€: d.c Quang,
d/c Thuyén, Thu

Sau
16/5

- 8h30: D.c M Van dy hop danh
gid cham diém cong doan tai
truong TH DTVH (B/c Nhung
day l6p 146)

- BGH, TTCM KT HSSS cua
GV dé danh gia thi dua.

- Hoan thién va ndp cac bao
cao vé PGD

- 15h20: Cac 16p tong vé
sinh.

- Xy dung LCT tuan 35

-BGH: HT
GV:D/c Oanh
-Baové:d.c Suot
d.c Hai, Hién

Van An




- BGH XD d¢ KT boi dudng
thuong xuyén nam hoc 2024 —
2025.

- Hoan thién cac bao cao.

Bay [ 7h: Cac d/c GV dang Ki s& - BGH: PHT
17/5| tham gia thivong 1 ki GV:D/c
tuyén dung vién chirc nam - Bao vé: d.c Quang,
2025 ti.ll Trung tam CDS d/c Thuyén, Luyén
va dao tao TT&TT
CN - 7h: Cac d/c GV dang ki s€ -BGH: HT
18/5 | tham gia thi vong 1 ki tuyén - Bao vé: d.c Sudt,
dung vién chirc nam 2025 tai d.c Hai
Trung tam CDS va dao tao
TT&TT

Luru y: Trong tuan 34 cac t6 sé& tién hanh hop va hoan thién cac ho so, bao cdo két qua danh gia, xép loai vién chirc cudi nim
(theo mau da gui trong Bang tin truong) cac d/c to trudng ndp vé VP vao thir Nam (15/5) cho d.c Hang dé tong hop.






