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Doc lap - Tir do - Hanh phuc

S6: C3 /PGD&DT 
V/v HD trong tam cong tac 

thang 02/2023 cap Mam non

Long Bien, ngayji thdngOi ndm 2023

Ki'nh gui:
- Hieu trirang cac truang Mam non cong lap thupc Quan;
- Chu tnrong, chu nhom tre, lap MG, lap mam non doc lap tir thuc thuoc Quan.

Thuc hien nhiem vu nam hoc 2022-2023, phong GD&DT quan Long Bien 
huang dan trong tam cong tac thang 02 nam 2023 cap hoc Mam non nhir sau:

I. Cong tac tuyen truyen, pho bien giao due phap luat
- To chirc treo Cd To quoc, bang ron, khau hieu va cac boat dong tuyen 

truyen, van hoa, van nghe, the due the thao ky niem 93 nam ngay thanh lap 

Dang Cong san Viet Nam (03/02/1930-03/02/2023).
- Lira chon cac hinh thuc tuyen truyen phu hop, linh boat nMm ph6 bmn 

rong rai toi 100% CBGVNV va CMHS cac van ban chi dao:
+ Ke hoach so 119/KH-SGDDT ngay 17/01/2023 cua So GDDT Ha Noi 

Ke hoach truyen thong chinh sach co tac dong Ion den xa hoi trong qua trinh xay 

dung van ban quy pham phap luat; tham muu ban hanh van ban quy pham phap 
luat; tu kiem tra, ra soat van ban quy pham phap luat nam 2023;

+ Ki hoach s6 120/KH-SGDBT ngay 17/01/2023 cua So GDDT Ha Noi 
ve tuyen truyen, pho bien giao due phap luat cua Nganh Giao due va Dao tao 
thanh pho Ha Noi nam 2023;

+ Thuc hien chu de nam 2023 cua Quan “Nam chinh trang do thi, chain lo 
ddi song ngudi dan, chao mung 20 nam thanh lap Quan”;

+ Ke hoach so 559/KH-UBND ngay 28 thang 12 nam 2022 cua UBND 
quan Long Bien ve viec trien khia phong trao “Hanh dong vi nha trudng xanh - 
sach - dep - van minh - hanh phuc” trong cac trudng MN, TH, THCS tren dia 
ban quan Long Bien nam 2023;

+ Ke hoach so 12/KH-UBND ngay 06 thang 01 nam 2023 cua UBND
A "AA^A 9 A ^ a AA F f \quan Long Bien ve viec thuc hien chi tieu y te va cham soc sue khde ban dau 

cho nhan dan tren dia ban quan Long Bien nam 2023;
+ Ke hoach so 21/KH-UBND ngay 09 thang 01 nam 2023 cua UBND 

quan Long Bien ve viec thuc hien cong tac An toan thuc pham quan Long Bien 
nam 2023;
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+ Ke hoach so 22/KH-UBND ngay 09 thang 01 nam 2023 cua UBND 
quan Long Bien ve viec phong, chong dich benh d ngudi tren dia ban quan Long 

Bien nam 2023;
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+ Cong van so 61/UBND-YT ngay 12 thang 01 nam 2023 cua UBND 
quan Long Bien ve viec tang cuong dam bao an toan thirc pham, phong ch6ng 
ngo doc thirc pham tai cac co so giao due.

II. CONG TAG CHUYEN MON
1. Phat trien so lirong, pho cap GDMN cho tre 5 tuoi.
- Tang cuong cac bien phap tuyen truyen, van dong tre di hoc deu, dac 

biet trong nhung ngay sau Tet Nguyen Dan. Phan dau dat ty le chuyen can cac 
do tuoi theo quy dinh.
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- Tiep tuc theo doi, cap nhat so Pho cap, so dang bo, chuan bi tot ho so 
don doan kiem tra cong tac Pho cap giao due cua So GDDT Ha Noi.

- Phoi hop vdi UBND cac phuong lam tot cong tac dieu tra tre trong do 
tuoi mam non, dac biet la tre 5 tuoi, tre Nha tre de chuan bi cho cong tac tuyen 
sinh nam hoc 2023 - 2024.

2. Cong tac nuoi dirong - chant soc sire khoe - phong tranh TNTT
- Tang cuong cac bien phap dam bao ve sinh moi truong, thu gom phe 

lieu, rac thai, duy tri ve sinh phong hoc, lop hoc hang ngay, tong ve sinh toan 
truong.

- Tiep tuc ra soat, kiem tra cac dieu kien phong chong tai nan thuong tich, 
phong chong ret, phong chong tron truot cho tre (khi thbi tiet nom, am). Dac 
biet, dam bao cung cap du nuoc am phuc vu cho nhu cau sinh boat cua tre.

- Tang cuong tuyen truyen, kiem tra viec thuc hien cac quy dinh ve PCCC 
tai cac phong, lop hoc; Thuong xuyen kiem tra he thong duong dien, gas, he 
thong bao chay, co phuong an sua chua thay the kip thbi de dam bao an toan 
theo quy djnh.

- Xay dung va trien khai ke hoach phong ngira, ho tro, can thiep bao lire, 
xam hai tinh due tre em tai don vi. To chuc cac boat dong tuyen truyen, giao due 
kien thuc, ky nang phong chong xam hai tinh due cho tre theo timg dp tubi.

- Chu dong ra soat danh gia cac tieu chi truong hoc an toan, phong, tranh 
tai nan thuong tich dupe quy dinh tai Thong tu 45/2021/TT-BGDDT ngay 
31/12/2021 cua Bp Giao due dao tao ban hanh Quy dinh ve viec xay dung 
truong hoc an toan, phong, chong tai nan thuong tich trong co so GDMN nhim 
danh gia duy tri tot cac tieu chi dat va xay dung phuong an khac phuc tieu chi 
chua dat.
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- Ra soat, bo sung day du danh muc thuoc y te, dung cu, trang thiet bi y te 
theo quy dinh. Tang cuong giao due tuyen truyen phong, chong djeh benh trong 
miia dong xuan.

- Phoi hop vbi UBND cac phuong van dong dep cac quay, quan ban hang
9 > 9

rong quanh cong truong nham dam bao cong tac ve sinh an toan thuc pham.
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- Xay dung va trien khai thuc dan phu hop theo mua, nghiem tuc thirc 
hifn quy trinh giao nh^n thuc pham, phan cong lanh dao trurcmg true ban tru, 
kiem soat hoa don, giay to kiem dich; kiem tra chat lugng, dinh lugng thuc 
pham tuai song, giam sat khau che bien; dinh lugng chia khau phan an cua tre, 
kiem thuc ba buac va luu mau thuc an theo quy dinh.

- Tang cuong cac bien phap phoi hgp vai cha me hoc sinh ve thuc hien 
che do dinh duong, che do luyen tap the lire doi vai tre suy dinh duang, thip coi, 
nhe can va beo phi.

- Tang cuong phoi hgp vai cha me hoc sinh kiem tra quy trinh giao nhan 
thuc pham, quy trinh che bien thuc pham... dam bao cong khai truy xuat nguon 
goc, chat lugng, so lugng thuc pham theo quy dinh (luru bien ban KT cua 
CMHS)

- Doi vai cac dan vi to chuc cho tre an sang yeu cau thuc hien nghiem tuc 
va luu day du ho so ve cong tac to chuc theo quy dinh (co giay dang ky tu 
nguyen cua CMHS; Ke hoach to chuc thuc hien, phan cong nhiem vu cu the cho 
tung bo phan; xay dung thuc don khoa hpc, dam bao thu du chi, cong khai tai 
CMHS, lira chpn thuc pham vai cac don vi da dugc phong Y t£ quan th4m dinh; 
thuc hien quy trinh che bien dam bao ATTP theo dung quy dinh). Ban giam hieu 
tang cuong cong tac kiem tra trong qua trinh trien khai (luu bien ban day du)

3. Cong tac giao due:
- Tiep tuc thuc hien hieu qua chuyen de “Xay dung moi truong giao due 

lay tre lam trung tarn” giai doan 2021-2025; Ra soat bo sung do dung, nguyen 
vat lieu cho tre boat dong, su dung san pham cua tre de xay dung moi truong.

- To chuc cac boat dong giao due ky nang tu phuc vu, ky nang boat dong 
ca nhan va theo nhom cho tre phu hgp theo tung do tuoi. Tang cuong cac boat 
dong trai nghiem, giao luu tap the cho tre phu hgp vai dieu kien thai tiet; tao 
dieu kien cho giao vien linh boat ung dung phuong phap tien tien trong cac boat 
dong cham soc giao due tre.

- Tiep tuc thuc hien chuyen de giao due nep song thanh lich van minh cho 
tre 5-6 tuoi. Can bo quan ly cac ca sa GDMN tang cuong kikm tra, danh gia khi 
trien khai thuc hien chuyen de tai cac lop.

- Nang cao chat lugng thuc hien chuyen de cap truong, kiem tra danh gia 
chat lugng trien khai cac chuyen de cua tung to chuyen mon; to chuc cac hinh 
thuc sang tao nhu giao luu, hoi thao, chia se kinh nghiem trong cac to chuyen 
mon.
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- Cap nhat day du, thuong xuyen cac hinh anh, tin bai tai chuyen muc 
“Album hinh anh dep” tai cong TTDT cua cac ca sa.

r_ ^ • a , a • a . a t r 9» • r- Tang cuong kiem tra viec thuc hien hgc lieu tre cac do tuoi dung tien do 
thai gian quy dinh, quan tarn den ky nang cua tre. Ra soat so nhat ky nhom lap, 
cap nhat day du noi dung, thong tin theo quy dinh, khong chi dao GV lam them 
so sach ngoai quy dinh.
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- Cu CBGVNV tham gia day du cac buoi kien tap, tap huan chuyen mon, 
chuyen de do So va Phong to chuc (Theo lich thong bdo rieng).

- Cac cum thi dua duy tri vice lira chon cac bai giang dien tu, video clip 
cua cac truong MN cap nhat tren cong TTDT.

III. Cong tac quan ly:
1. Thtrc hien che do chinh sach, che do lam viec:• • • ^ •

- Tang cirong giam sat, kilm tra, don doc CBGVNV chap hanh nghiem 

tuc ky luat, ky cuong hanh chinh, van hoa cong so, su dung co hieu qua thoi 
gian lam viec, thuc hien nghiem Noi quy, quy che lam viec. Ra soat, bo sung, 
hoan chinh quy trinh giai quyet cong viec, cu the hoa trach nhiem cua timg ca 
nhan, to chuc trong viec thuc hien nhiem vu dugc giao.

2. Cong tac kiem tra noi bo, 3 cong khai va thtrc hien QCDC:
- Kiem tra viec thuc hien ne nep quy che chuyen mon cua cac to, nhom, ca 

nhan; kiem soat viec ra vao co quan theo quy dinh; kiem tra cong tac an ninh an 
toan truong hoc.

- Tiep tuc ra soat ya to chuc thuc hien tu kiem tra theo ke hoach kikm tra 
noi bo, cong khai cac ket qua kiem tra va luu day du ho so, minh chung theo 
dung ke hoach.

- Thuc hien cong khai theo dung ke hoach, dac biet quan tarn cac noi dung 
cong khai tai chinh, thu chi, che dp chinh sach cho nguoi lao dong. Yeu c4u 
cong khai tren bang cong khai, cong TTDT cua nha truong; cong khai dung, du 
thoi gian. Luu day du ho so cong khai, giai quyet khieu nai (neu co) dung quy 
trinh.
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IV. Cong tac cua phong Giao due:
1. Kiem tra viec thuc hien ne nep quy che chuyen mon, ho so quan ly, ho 

so nuoi duong, ho so chuyen mon cua cac truong, lop MN trong viec thuc hien 
nhiem vu nam hoc.

2. Chuan bi ho so, phoi hop voi UBND cac Phubng va nha truong don 
doan kiem tra Pho cap giao due cua So GDBT Ha Noi.

3. To chuc kien tap chuyen de cap Quan (MN Do thi Viet Hung, Trang
An)

4. Phoi hop voi phong Y te kiem tra cong tac y te hoc duong, ve sinh 
ATTP va phong chong dich benh.

5. Tong hop ket qua cham thi Giao vien day gioi cap Quan nam hoc 2022- 
2023, hoan thien danh sach va ho so du thi Giao vien gioi cap Thanh pho nam 
hoc 2022-2023 gui So GDDT Ha Noi.

6. Phoi hop voi UBND cac phubng kiem tra tham dinh cap phep cac co so 
MN ngoai cong lap (theo de nghi cua tung don vi)
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7. Hoan thien De an thanh lap truang MN cMt luang cao tai phuang 

Ngpc Thuy; phoi hap vai UBND phuang Phuc Lai, Thuang Thanh xay dung de 
an tach trudng mam non.

8. Phoi hop xay dung De an ung dung CNTT - tung buac chuyen doi so 
nganh GD&DT quan Long Bien giai doan 2023-2026, tarn nhin 2030.

Yeu cau cac dong chi Hieu trudng trudng MN, chu nhdm tre, lap Mau 
giao, lop Mam non doc lap tu thuc xay dung ke hoach trien khai thuc hien hieu 
qua, lira chpn cac bien phap phu hop, phan cdng nhiem vu cu the, ro thdi gian, 
dung vdi bieu tien do cua ke hoach thuc hien nhiem vu nam hoc tai dan vi./.

Noi nhan:
- D/c Truong phong; de bao cao
- Cac truang, lop MN; de thuc hien
- Luu: VP (OJL )
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