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TIIIONG NAN
Thlrc hiQn quin tf hA scr, s6 sdch COng doin co s0

Nhim thUc hiQn t6t c6ng t6c c6ng doirn co sd cho c6c c6ng doirn co sd
tryc thuQc tr6n dia bdn eufln Long Bi6n, d6ng thoi tpo di6u kiQn cho c6c cOng
dodn co s0 qu6n If t6t hii so c6ng dodn trong thoi gian t6i. Ban thuong vp Li6n
dodn Lao tlQng Qufln Long Bi6n hudng ddn vd c16 nghi c6c c6ng dodn co s0 thpc
hiQn c5c n6i dung cu th6 sau:

I. C5c loqi hO scr cfra ho4t tlQng C6ng dohn:
- Chucrng trinh hopt ddng c6ng dodn co s0 nhiQm ky 2022 (2023) - 2028.
- fti hoach hoat clQng c6ng dodn theo cric n6m, k0 hopch dinh ky hdng

quy, hdng th6ng, k6 hopch t6 chric c6c chri d6... ngodi ra cdn co c6c k6 hoach
tritin khai c5c cuQc vdn dQng l6n cira C6ng dodn c6p tr6n chi dpo vd ctra don vi
ph6t dQng.

- 86o c6o hopt dQng COng doirn: g6m 86o e6o ho4t dQng cOng dodn dinh
lcj' hdng quy, b6o c6o theo chuyOn dd, b6o c6o so ki5t hopt dQng c6ng dodn 6

th6ng, b6o c6o tOng k6t hopt dQng c6ng dodn n5m, b6o c6o so ki5t - t6ng ki5t c6c

cuQc vQn dQng, b5o c6o so k6t, t6ng ktft nhiQm kj,.
- Quy ch6 lem viQc cria Ban chAp hdrnh, Uy ban ki6m tra (ddi v6i c6c dcm

vi c6 UBKT); Quy ch6 pfrOi nq,p gita c6ng dodn vlr chinh quydn, chuy6n m6n
. ,(.cing cdp; quy ch6 d6n chtr; Quy ch6 chi tiOu cua C6ng dodn;

- Luu trfr c6c h6 so phUc vp c6ng t6c ph6i hqp: c6c'kti hopch ph6i hqp vdi
chinh quyAn, chuyOn m6n nhu td chric HQi thi, chuyOn dai, ...

- Luu trt h6 so c6ng t6c t6 chric: Quytit dinh thdnh lap CDC{ Quy€t einfr
c6ng nh0n Ban ch6p hdnh, Uy ban ki6m tra. Quy6t dinh k6t npp dodn vi6n vd
thdnh 10p CDCS, e6ng nhfln Ban ch6p henh, Uy ban ki6rn tra (n5u c6), quy6t dfnh
k5t nAp doirn r4i66r cdng clohn vd c6c hd so, tdi 1i0u li6ri quan d6n c6ng t6c td chfc,
sO theo d6i dodn viOii. Quytft dinh thdnh lpp, kiQn todn TO c6ng dodn, Quytit dinh
cdng nhfln T6 trucrng c6ng dodrn, ...

- Luu trfr hO so theo d6i thi dua, khen thu&ng, kj' luQt: Quy6t dfnh khen
thu&ng, kj' lupt. Giay khen, co thi c1ua. I(6 hopch thi dua, ph6t dQng thi clua dAu

n6m, ph6t dQng c6c dot thi dua, b6o c6o scv k6t c6c dgt thi dua, b6n cl6ng ky thi
dua, bdng x6t ktlt qu6 thi dua dinh kj,vd cu6i n6m.

- Luu trft h6 so thgc hiOn quy chti ddn chu tpi co sd: Quy chi5 ddn chri,

bi6n b6n t6 chric dOi thopi vdi l6nh d4o dcrn vi. NQi quy lao dQng, Th6a u6c
LDTT ldOi vOi don vi su nghiOp ngodi c6ng lAp vd doanh nghiQp).



II. C6c lo4i s6 cria ho4t tlQng cdng dolrn ccr s&:

- SO ngh! quyiit: cpp nhQt tat cit c6c bi6n bin sinh hoat c6ng dodn co s6,
hgp Ban-ch6p lrenh. theo clinh k!, luu c6c nghf quyet cria BCH .ong dodn (3
th6ng hgp it nfr6t t tAnl.

- SO theo ddi tdi ch{nh crtu chng ctodn co s0: c6c s6 s6ch, chimg tt theo
d6i thu chi kinh phi, dodn phi c6ng dodn.

- sd Ban Thanh tra nhfrn tlfrn (d khdi HCSN vd ctic trwdng hpc): cgp
nhpt dAy dri cric kti hopch n6m, k6 hopch hopt ddng theo qulf; luu c6c quyOt dfnir
ldm vi6c chu tich cdng dodn k;f ra quy6t dinh, c6c bidn bin kiOm tra gi6m s6t
tucrng img theo quy6t dinh de dugc Chri tich c6ng dodn ph6 duyQt. Bdo c6o c6ng
t6c thanh tra nhdn ddn cu6i ndm.

, SA U;, ban kihm *a (ctili vdi CDCS cd tic 30 ctodn viAn fiO MQ: ci,,p

nhQt dAy dir c6c kti hopch ndm, ki5 hopch hopt d6ng theo quli; luu c6c quy6t aini,
ldm vi0c cua UBKT, cdc bi6n b6n ki6m tra tuong img theo quy6t dinh da dugc
ph6 duyQt,.cdc do xu6t bing vdn bin aoi voi Ban ch6p hanh, 86o c6o c6ng t6c
UBKT cu6i n6m

- so hogt itQng Nib cong: cOp nhat dey dri c6c k6 hoqch ndm, k6 hopch
hoat dQng theo quy,.c6c k6 hopch theo chir OC. nao c6o ctra Ban nir cdng cudi
ndm, tirng chuy0n de hopc chdo mirng c6c ngiry lA 16n. Danh s6ch binh x6t thi
dua php nt "Gi6i vi6c nudc - D6m vi6c nhir", tiou chi binh x6t php nfr thi dua
"Gi6i viQc nudc - DAm viQc nhd"... h

- 56 sinh hoqt criu td cilng ctodn: ghi dAy du nQi dung vd bi6n bin tri6n ffi\
khai sinh hopt trong th6ng... 

,oofue)6,

- 56 theo ddi etodn viOn cilng etodn. Nil
- so theo ddi cong vdn iti, iiio ra lwu ctic nghi quyh, quyift ctlnh, quy chii... 9
Trcn d6y ld nQi dung hucrng d5n c6c C6ng doin'co s0 tryc thuOc Li6n

dgdn Lao d6ng gu0n Long Bi6n v6 viQc quAn l)? hO so, sO s6ch c6ng doirn co s0,
dA nghf Ban ch6p hdnh c6c CDCS trgc thuQc thgc hiQn theo dringt6c nQi dung
tr6n. Trong qu6 trinh thgc hi6n n6u c6 gi vucrrrg'mEc li6n hQ v6i Li6n dodn Lao
dQng 9u0n Long BiEn d6 gi6i quytit. ET:024.38778345.

Noi nhQn:

- Ban T6 chirc LDLETP;
- C6c CDCS truc thuQc;

- Luu VP.
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