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V/v HD trong tam cong tac 
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Long Bien, ngay J fthangH nam 2023

Kinh gui:
- Hieu truemg cac trirang Mam non thuoc Quan;
- Chu tnrdng, chu nhom tre, lop Man giao doc lap thuoc Quan.

Thuc hien nhiem vu nam hoc 2022-2023, phong Giao due va Dao tao 
(GD&DT) quan Long Bien huang dan trong tam cong tac thang 5 nam 2023 cap 
hoc Mam non nhu sau:

I. CONG tAc tuyen truyen, pho bien giao duc phap
LUAT

- To chuc cac boat dong tuyen truyen tai CBGVNV va cha me tre ve ky 

niem 133 nam Ngay sinh Chu tich Ho Chi Minh (19/5/1890 - 19/5/2023); ky 

niem 37 nam Ngay Quoc te Lao dong 1/5 (01/5/1886 - 01/5/2023); 48 nam ngay 
giai phong mien Nam, thong nhat dat nuac (30/4/1975-30/4/2023); 69 nam 
chien thang Bien Bien Phu (7/5/1954 - 7/5/2023).

- Tang cudng cac boat dong tuyen truyen thuc hien ke hoach so 188/KH- 

UBND ngay 31/3/2023 cua UBND quan Long Bien ve Ke hoach trien khai 
“Thang hanh dong vi An toan thuc pham” nam 2023:

+ Tuyen truyen giao due nang cao nhan thuc trach nhiem cua can bo, giao
•A A»AA O \ • #*> A**vien, nhan vien va cha me tre ve viec dam bao ATTP phong chong ngo doc thuc 

pham trong cac truong hoc. Dac biet tuyen truyen van dong cha me hoc sinh 
khong mua, khong su dung cac san pham thuc pham khong ro nguon goc xuat 
xu, bao goi khong hop ve sinh cho tre.

- Tiep tuc day manh tuyen truyen nhan thuc, ky nang phu hop ve phong 

chong dich benh sot xuat huyet theo Ke hoach so 177/KH-UBND ngay 

28/3/2023 cua UBND quan Long Bien ve viec phong, chong Sot xuat huyet tren 
dia ban quan Long Bien nam 2023;

- Dac biet quan tam tuyen truyen tai dpi ngu can bo, giao vien, nhan vien 
va cha me hoc sinh, tre mam non thuc hien cong tac phong chong dich COVID- 
19 theo Cong van so 1269/SGDDT-CTTT-KHCN ngay 20/4/2023 cua So 
GDDT Ha Noi ve viec tang cuang cong tac phong, chong dich COVID-19 trong 
truong hoc; Cong van so 769/UBND-YT ngay 19/4/2023 cua UBND quan Long 
Bien ve viec tang cuang phong, chong dich COVID-19. Thuc hien nghiem viec 
deo khau trang theo huang dan tai quyet dinh so 2447/QD-BYT ngay 06/9/2022 
cua Bo Y te ban hanh huang dan su dung khau trang phong, chong dich 
COVID-19 tai nai cong cong va cac bien phap phong dich theo huang dan cua
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ca quan y tl va chi dao cua UBND thanh ph6 Ha Noi tai Cong van s6 

1149/UBND-KGVX ngay 18/4/2023.

- Tang cirang truyen thong bang nhieu hinh thuc cac bien phap phong, 
chong dich COVID-19, tap trung thong diep 2K cua Bo Y te (khdu trang, khu 
khudn); loi ich cua tiem chung vacxin phong dich COVID-19.

- Tuyen truyen tai 100% can bo, giao vien, nhan vien nghiem tuc thuc 
hien luat le an toan giao thong, nham nang cao hieu qua viec chdp hanh cac quy 
dinh ve doi mu bao hiem, khong su dung rugu bia khi tham gia giao thong, quan 

tam den cong tac an ninh trat tir, an toan giao thong trong dip nghi le theo quy 
dinh.

II. CONG TAC CHUYEN MON
1. Phat trien so lirang; pho cap GDMN cho tre 5 tuoi.
- Thuc hien tot cong tac cham soc nuoi duang, van dong hoc sinh di hoc 

deu, duy tri ty le chuyen can theo quy dinh.
- Tiep tuc ra soat, tong hop so lieu dieu tra tre MN trong do tuoi de phuc 

vu cho cong tac tuyen sinh nam hoc 2023-2024; can cu vao dieu kien ca sd vat 
chat, doi ngu de xay dung ke hoach tuyen sinh nam hoc 2023-2024, hoan thien 
va gui ve phong GD&DT.

2. Cong tac nuoi duang - cham soc sue khoe - phong tranh TNTT.
- Thudng xuyen cap nhat thong tin ve tinh hinh dich benh, bo sung cac 

dieu kien can thiet ve phong, chong dich benh Covid-19 (khau trang, dung dich 
sat khuan...), thuc hien tong ve sinh moi trudng hang ngay, hang tuan; thuc hien 
quy trinh khu khuan theo huang dan so 450/TTYT-YTCC&ATTP ngay 

20/4/2023 cua trung tam y te quan Long Bien ve viec tang cudng cac bien phap 
phong chong dich Covid-19 tai trudng hoc, san sang ung pho vdi dich benh. 
Tiep tuc trien khai cac bien phap phong, chong dich benh mua He (Cum, tieu 
chay, phong da, sdi, Tay-Chan-Mieng, sot xuat huyet....) nham dam bao an toan 

cho tre trong thdi gian tre sinh boat tai trudng, lap mam non.
- Tang cudng theo doi va quan ly sue khde cua CBGVNV va hoc sinh tai
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cac ca sd GDMN de phong ngua, phat hien sdm cac trudng hop mac benh hoac 
nghi ngd mic benh, kip thdi ngan chan, khong de dich lay lan trong trudng hoc. 
Thu trudng don vi chiu trach nhiem trude Phong GD&DT va UBND quan ve 
cong tac phong chong dich COVID-19 trong nha trudng.

- Tang cudng cong tac bao dam an ninh, an toan, phong chong tai nan 
thuang tich va phong chong dich benh trong trudng hoc.

+ Ra soat he thong cay xanh trong nha trudng, phat hien cac trudng hop 

cd nguy ca gay, do de xu ly kip thdi.
+ Diy manh cong tac tuyen truyen phong chong dudi nude cho tre, giao 

due tre ky nang tu bao ve ban than va cac ky nang thoat hiem.
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+ Chu dong kiem tra cac dieu kien ve co so vat chat: tuong rao, duong 
dien, tran nha, he thong gas...nham thay the cai tao hoac bo sung cac dieu kien 
dam bao an toan cho tre mpi luc moi noi; kiem tra cac dieu kien ve PCCC (he 

thong bao chay, trang thiet bi chua chay, kien thuc ve PCCC...), kip thoi bo 
sung thay the hoac de xuat UBND quan cai tao, sua chua nham dam bao an toan 
tuyet doi cho tre va CBGVNV.

+ Trien khai cong tac tu danh gia, ra soat cac tieu chi xay dung "Truong 
hoc an toan, phong chong tai nan thuong tich" nam hoc 2022-2023 duoc quy 
dinh tai Thong tu so 45/202l/TT-BGD&DT ngay 31/12/2021 va nop h6 so ve 
phong GD&DT Quan, de de nghi UBND Quan cap giay chung nhan.

- Thuc hien nghiem tuc cong van so 480/UBND-YT ngay 20/3/2023 cua 
UBND quan Long Bien ve viec tang cuong dam bao ATTP phong, chong ngp 
doc thuc pham trong bep an tap the, ngp dpc do dpc to tu nhien va phong chong 
benh lien cau Ion tren nguoi; Ke hoach so 188/KH-UBND ngay 31/3/2023 cua 
UBND quan Long Bien ve Ke hoach trien khai “Thang hanh dong vi An toan 
thuc pham” nam 2023:

+ Lira chon cac don vi cung cap thuc pham da dupe phong Y te tham 
duyet ho so; Dang tai va niem yet cong khai danh sach cac don vi, cong ty cung 
cap thuc pham, sua, nuoc uong cho nha trubng tren cong TTDT hoac ban tin.

+ Thuc hien quy trinh giao nhan, kiem soat chat che nguon goc thuc pham 
dau vao; giam sat day du tir khau van chuyen, bao quan, che bien, ra do; thuc 
hien tot cac bien phap dam bao an toan phong, chong dich Covid-19 trong to 
chuc an ban tru.

+ Thuc hien thau, rua be chua nuoc, luu bien ban day du; xet nghiem 
nguon nuoc (nuoc uong, nuoc sinh boat) theo quy dinh.

- Duy tri thuc hien cong tac y te hoc duong theo quy dinh: cap nhat ho so, 
danh muc thuoc, ve sinh moi truong, cac dieu kien ve phong, chong dich benh 
va co so vat chat trong cong tac y te truong hoc, thuc hien nghiem tuc cac quy 
dinh theo Thong tu 13/2016/TTLT-BYT-BGD&DT ngay 12/5/2016 cua Bp 
GD&DT ve cong tac y te trong truong hoc.

3. Cong tac giao due:
- Tiep tuc trien khai ke hoach thuc hien chuong trinh giao due cac dp tuoi 

cho tre, hoan thanh chuong trinh giao due den het ngay 19/5/2023, ket thuc nam 
hoc 2022-2023 ngay 25/5/2023 theo quy dinh tai Quyet dinh so 2865/QD- 
UBND ngay 12/8/2022 cua UBND thanh ph6 Ha Npi.

- Tang cuong tap trung huong dan kien thuc, ky nang cho tre mau giao 5
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tuoi, hoan thanh chuong trinh giao due mam non, chuan bi tarn the san sang cho 
tre vao lop 1.

- Thuc hien tong hop danh gia muc tieu cua tung dp tuoi theo quy dinh. 
Voi muc tieu chua dat hoac ket qua danh gia chua cao, BGH va giao vien can co 
cac bien phap khac phuc kip thoi.
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• a X r r- Tiep tuc to chuc cac hoat dong kham pha trai nghiem giup tre manh dan, 
tu tin va giao tiep tot; cac boat dong giao due ky nang ve sinh, ky nang tir phuc 
vu cho tre.

- Phat buy toi da vai tro cua to chuyen mon, tang cuong xay dung cac boat 
dong kien tap diem, kien tap cheo giua cac to; doi moi cac hinh thuc sinh boat 
chuyen mon nhu hoi thao; xu ly tinh hu6ng....chu dong xay dung ke hoach b6i 
duong chuyen mon cho cac thanh vien.

- Tang cuong ung dung CNTT thiet ke bai giang dien tu ung dung trong 
cac boat dong; huong dan tre su dung cac thiet bi dien tu va thuc hanh cac phan 
mem dien tu phu hop theo do tuoi.

^ B All* ' ' 7 '- Tiep tuc thuc men cac chuyen de cap truong, kiem tra danh gia chat 
luong trien khai cac chuyen de cua tung to chuyen mon.

- Thuc hien luu tru ho so so sach tai cac nhom, lop khoa hoc. BGH tang 

cuong tham lop du gib, danh gia ket qua thuc hien cac muc tieu giao due. Tong 
hop ket qua danh gia sir phat trien cua tre theo dung tien do.

- To chuc kiem tra, khao sat danh gia chat luong, tong ket chuyen de 
“Giao due nep song thanh lich, van minh cho tre 5-6 tuoi” nham tuyen duong 
khen thubng nhung ca nhan, tap the thuc hien tot; rut kinh nghiem trien khai neu 
con han che. H.t

- Duy tri cap nhat “Album hinh anh dep” tren cong TTDT, cac cum thi 
dua tiep tuc duy tri cap nhat he thong bai giang dien tu dung chung.

III. Cong tac quan ly:
1. Thirc hien cac phong trao thi dua, noi quy, quy che lam viec:
- Cac co so GDMN nghiem tuc thuc hien che dp cho CBGVNV nghi le 

30/4 va 1/5 dung quy dinh; nghiem tuc thuc hien phan cong lich true nMm bao 
dam an ninh ve co so vat chat cho nha truong va chi tra day du che dp cho 

CBGVNV true theo quy dinh trong dip nghi Le.
- Thong bao cong khai toi CMHS thbi gian nghi le, thbi gian nghi bu va 

thbi gian hoc sinh di hoc tro lai. Phoi hop vbi cong an tren dia ban Phubng bao 
dam an ninh, trat tu, an toan trong cac co so GDMN trong thbi gian nghi le.

- Ban giam hieu, chu truong, chu nhom tre, lop MG dpc lap tiep tuc tang 
cuong cong tac kiem tra, du gib, danh gia viec thuc hien ne nep quy che chuyen 
mon, quy che cham soc nuoi duong, quy che lam viec tai cac bp phan. Tiep tuc 
thuc hien tot van hoa cong so, “Van hoa chao” trong cac nha truong.

- Cac truong MN, cum thi dua tu ra soat danh gia cac tieu chi thi dua da 
dang ky cua tap the, ca nhan nam hoc 2022 - 2023, chuan bi tot ho so va mpi 
dieu kien theo quy dinh de don cac Doan kiem tra danh hieu thi dua cac cap.

- Cac cym thi dua to chuc Hpi nghi xet tang giai thubng “Nha giao Long 
Bien tarn huyet sang tao” lan thu 7 nam hoc 2022-2023, chao mimg ky niem 20 
nam thanh lap quan Long Bien (06/11/2003-06/112023).



- Cac tnrang MN Bac Bien, Gia Quat, Phuc Bong, giang Bien, Hoa 
Phuong chuan bi tot cac dieu kien ve vice lay y kien gop y doi voi nguoi dung 
dau theo cong van so 2021-CV/QU ngay 21/4/2023 cua Quan uy Long Bien.

- Cac so so GDMN hoan thien so lieu thong ke, co so du lieu cuoi nam 
hoc; thuc hien danh gia tong ket nhiem vu nam hoc, nop bao cao tong kit ve 
phong GD&DT truoc 25/5/2023.

2. Cong tac kiem tra noi bo, 3 cong khai va thuc hien QCDC:
- Hoan thien thuc hien ke hoach kiem tra noi bo theo dung quy dinh. Ra 

soat cac noi dung, bien ban, ket qua kiem tra, luu ho so minh chung day du. 
Hoan thien bao cao cong tac kiem tra noi bo nam hoc 2022-2023 gui ve phong 
GD&BT truoc ngay 25/5/2023.

- Tiep tuc thuc hien cong tac cong khai theo dung quy dinh; ra soat cac 
noi dung cong khai tren cong TTDT, yeu cau cap nhat dung tien do. Thuc hien 
nghiem tuc Thong tu 37/2020/TT-BGDBT ngay 05/10/2020 cua Bo GD&BT 
Quy dinh ve to chuc boat dong, su dung thu dien tu va cong thong tin dien tu tai 
So GD&BT, phong GD&BT va cac co so GDMN, GDPT va GDTX; phong 
GD&BT kiem tra ra soat theo dung quy dinh.

- Thuc hien nghiem tuc chi tra che dp chinh sach cua CBGVNV theo quy 
dinh (Tang luong som, nang luong thuong xuyen; che dp thai san; phu clp...) 
va cong khai theo dung quy dinh hien hanh.

- Cap nhat, trien khai toi 100% CBGVNV cac van ban chi dao cua cac 
cap kip thai tai dpi ngu CBGVNV, co minh chung cu the.

IV. Cong tac cua phong Giao due va Dao tao:
1. Thuc hien cong tac tong hap so lieu dieu tra tuyen sinh, phoi hap vai 

cac ca sa GDMN tham muu xay dung Ke hoach tuyen sinh nam hoc 2023- 
2024.
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2. Don doan danh gia ngoai va cong nhan truang chuan quoc gia cua So 
GD&DT tai MN Hoa Anh Dao, Hoa Huang Duong; doan kiem tra tu van cac 
dieu kien cong nhan lai truang MN dat chuan quoc gia tai MN Hoa Sen, Hoa 
Sua, Chim En, Thuong Thanh, Anh Sao.

3. Phoi hap vai UBND quan kiem tra danh gia ket qua thuc hien mo hinh 
truang hoc dien tu nam hoc 2022-2023 cac truang MN: Do thi Sai Dong, Do thi 
Viet Hung, Phuc Dong, Hoa Sua, Gia Thuong, Bac Bien, Thach Cau, Trang An, 
Hoa Huang Duong, Nang Mai.

4. Phoi hop vai phong Y te kiem tra cong tac y te hoc duang, ve sinh 
ATTP va phong chong dich COVID-19, dich benh khac; kiem tra danh gia cac 
tieu chi xay dung truang hoc an toan, phong chong tai nan thuong tich nam hoc 
2022-2023.

5. Thuc hien cong tac thong ke, bao cao tong kit nam hoc 2022-2023.



6. Dy Hoi nghi xet tang giai thuong “Nha giao Long Bien tam huylt sang 

tao” lan thii 7 nam hoc 2022-2023, chao mimg ky niem 20 nam thanh lap quan 

Long Bien (06/11/2003-06/112023) clp hoc x

7. Phoi hop voi UBND phuong Sai B6ng hoan thien Be an tach tnrcmg 
mam non.

mam non.

8. Xay dimg huong dan t6 chuc hoat dong he nam 2023.
9. Kiem tra cong tac tir danh gia, kiem dinh chat luong giao due nam hoc

2022-2023.

10. Tham gia cong tac danh gia cac tieu chi thi dua khen thirdng cua cac 
tap the, ca nhan nam hoc 2022-2023.

11. Tham dinh ho so de nghi ho tro cho cac doi tuong dugc hudng chi do 
chinh sach tai Nghi dinh 105/CB-CP cua Chinh phu.

12. Phoi hop voi UBND cac phuong kiem tra tham dinh cdp phep cac ca 
so GDMN ngoai cong lap (theo de nghi cua cac don vi)

Yeu cau cac d/c Hieu truong trudng mam non, chu nhom tre, lop Mau 

giao, lop mam non doc lap tu thuc xay dung ke hoach trien khai thuc hien hieu 
qua; lira chpn cac bien phap phu hop; phan cong nhiem vu cu the, ro thoi gian; 
dung voi bieu tien do cua ke hoach thuc hien nhiem vu nam hoc tai don vi./.

Noi nhan:
- D/c Truong phong- de bao cao;
- Nhu tren;
- Luu t6 MN, VP ( 01)
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