
UBND QUAN LONG BIEN
PHONG GIAO DUG VA DAO TAO

CQNG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu* do - Hanh phuc

S6: ^/PGD&DT 

V/v HD trong tam cong tac 
thang 3/2023 cap Mam non

Long Bien, ngay&thdng {£&idm 2023

Kinh gui:
- Hieu tnrang cac truang Mam non cong lap thuoc Quan;
- Chu trirdng, chu nhom tre, lop MG, lop MN doc lap thuoc Quan.

Thuc hien nhiem vu nam hoc 2022-2023, phong GD&DT quan Long Bien 
huong dan trong tarn cong tac thang 3 nam 2023 cap hoc Mdm non nhu sau:

I. CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
X r f fs. \ r- To chuc cac boat dong phu hop chao rnung 113 nam ky niem ngay Quoc 

te Phu nu (08/3/1910 - 08/3/2023) va 92 nam ngay thanh lap Doan Thanh nien 
Cong san H6 Chi Minh (26/3/1931- 26/3/2023).

- Nang cao nhan thuc cua CBGVNV trong viec tu giac chap hanh va 
tuyen truyen cac quy dinh cua phap luat ve dam bao trat tu ATGT va van hoa 

giao thong theo cong van 144/CALB-CSTTGT ngay 01/02/2023 cua Cong 
quan Long Bien; Ke hoach so 07/KH- UBND ngay 02/02/2023 cua UBND quan 

ve tac hai cua rugu, bia tren dia ban quan Long Bien nam 2023.
- Tuyen truyen quan triet 100% dpi ngu CBGVNV thuc hien nghiem tuc 

chu de nam 2023 cua Quan “Nam chinh trang do thi, cham lo doi song ngubi 
dan, chao mung 20 nam thanh lap Quan”;

II. CONG TAC CHUYEN MON
1. Phat trien so lu’p’ng; pho cap GDMN cho tre 5 tudi.
- Thuc hien nghiem tuc Ke hoach cua UBND quan Long Bien ve cong tac 

pho cap GDMN cho tre 5 tuoi, pho cap GDTH, pho cap GDTHCS va xoa mu 
chu nam 2023.

an

- Phoi hop voi dia phuong de dieu tra hoc sinh cac dp tuoi, dac biet la tre 
5 tuoi; chuan bi tot cho cong tac tuyen sinh nam hoc 2023-2024.

2. Cong tac nuoi dirung - cham soc sire khoe - phong tranh TNTT
- Duy tri thuang xuyen tong ve sinh truang, lap, do dung hoc tap, do chai; 

thu gom phe lieu, rac thai hang ngay, hang tuan.
r ^ f

- Dam bao du nuac uong hap ve sinh, moi hoc sinh co 01 coc rieng dupe 
ve sinh sach se. Chu trong an toan ve sinh thuc pham trong to chuc an ban tru tai 
ca sa GDMN. Trang bi day du khan mat, khan lau tay cho tre, giat xa phong, 
hap, say truac khi cho hoc sinh su dung; thay the bo sung kip thai neu cu hong.
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- Tiep tuc trien khai cong tac tuyen truyen, thuc hien cac bien phap phong 

chong dich benh mua Xuan - He (Cum, thuy dau, sdi, tay-chan-mieng, sot xudt 
huyet...).

- Thuc hien can, do, kham sue khoe cho tre theo quy djnh; cap nhat so 
theo doi sue khoe, cham bieu do tang truong; danh gia tinh trang sue khoe cua 
tre. Trien khai cac bien phap cham soc nuoi duong nham giam toi da tre suy 
dinh duong, beo phi, phan dau dat va vuot chi tieu.

- Tiep tuc ra soat cac dieu kien nham dam bao an toan, phong tranh TNTT 

cho tre (kiem tra he thong duong dien, he thong PCCC, he thong gas; gia ke...), 
thay the, bo sung dieu chinh kip thbi neu phat hien hong hoac co su co.

- Thuc hien nghiem tuc quy trinh to chuc gib an, ngu, quy trinh rua tay, 
lau mat cua tre. Ra soat thuc don, khau phan an cua tre, dam bao can doi ty le 
cac chat ya dinh luong calo tung ngay va giua cac bua trong ngay. Dam bao day 
truyen bep an theo nguyen tac mot chieu; giao nhan thuc pham dung quy dinh, 
du dieu kien VSATTP; cap nhat du noi dung so kiem thuc Ba bubc; thuc hien 

luu nghiem thuc an hang ngay du 24/24 gib; kiem ke kho theo quy dinh.
- Tang cubng phoi hop vbi cha me hoc sinh kiem tra quy trinh giao nhan 

thuc pham, quy trinh che bien thuc pham... dam bao cong khai truy xuat nguon 
goc, chat luong, so luong thuc pham theo quy dinh (luu bien ban KT cua 
CMHS) ac

9

- Tang cubng to chuc cac boat dong giao due ky nang ve sinh, ky nang tu 
phuc vu cho tre.

3. Cong tac giao due:
- Tiep tuc trien khai thuc hien phong trao “Hanh dong vi nha truong Xanh 

- sach - dep - van minh - hanh phuc nam 2023”; quan tarn xay dung truong hoc 

xanh; moi truong lam viec van minh, chuyen nghiep; thuc hien “Van hba chao” 
va giao tiep ung xu thanh lich; phong trao “Nha truong chung tay phat trien - 
thay co cung se chia trach nhiem”.

- Doi vbi tre 5-6 tuoi, quan tarn to chuc cac boat dong bo tro ren luyen 
kien thuc, ky nang cho tre; cac boat dong cho tre lam quen chu cai, lam quen vbi 
toan...

A<-

- Tang cubng cac boat dong trai nghiem, giao luu tap the cho tre; tao dieu 
kien cho giao vien linh boat ung dung phuong phap tien tien trong cac boat dong 
cham soc giao due tre.

r 9 r r

- Ra soat ke hoach, npi dung to chuc day tre 5-6 tuoi nep song thanh lich 
van minh. Can bo quan ly cac co so GDMN tang cubng kiem tra, danh gia khi 
trien khai thuc hien, luu day du minh chung phuc vu cho cong tac bao cao.

- Tiep tuc thuc hien chuyen de cap truong, kiem tra danh gia chat luong 
trien khai cac chuyen de cua tung to chuyen mon.
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- Ra soat he thong ho so so sach tai cac lop; Sap xep, luu tru ho so khoa 

hoc; BGH, TTCM kiem soat, danh gia KH giao due hang thang; Luu y GV cap 
nhat so nhat ky nhom lop day du noi dung, thong tin, chu ky...

- To chuc tap huan, sinh boat chuyen mon, quan tarn toi cac noi dung trao 
doi, chia se ky nang thiet ke bai giang dien tu, E-leaming, ung dung CNTT, khai 
thac cac phan mem trong giang day... de giup GV co kinh nghiem thiet ke giao 
an dien tu dap ung trong nhu cau hoi nhap huong toi chuyen doi so.

- Cap nhat day du, thuong xuyen cac hinh anh, tin bai tai chuyen muc 
“Album hinh anh dep” tai cong TTDT cua cac co so.

- Cu CBGVNV tham gia day du cac buoi kien tap, tap huan chuyen mon, 
chuyen de do Sd va Phong to chuc (neu co).

- Cac don vi tham du Hoi thi Giao vien gioi cap Thanh pho de nghi chuan 
bi tot cac dieu kien ve moi trudng, ho so so sach, tao dieu kien tot nhat cho giao 
vien du thi.

III. Cong tac quan ly:
1. Thirc hien cac phong trao thi dua, noi quy, quy che lam vice:
- Nghiem tuc thuc hien hieu qua Quy ude “Nha trudng van hda”, “Trudng 

hoc khdng khdi thuoc”, “Trudng hoc an toan - phong chdng tai nan thuong 
tich”, “Cong trudng an toan”, xay dung moi trudng su pham than thien.

- Trien ke hoach thuc hien chu de “Hanh dong vi nhd trudng Xanh - Sach 
- Dep - Van mink - Hanh phuc ndm 2023 dang tai cong khai tren cong TTDT, 
phan dau thuc hien tot chao mung 20 nam thanh lap quan Long Bien.

- Thuc hien cong khai Ke hoach so 05/KH-PGD&BT ngay 15/02/2023 
cua Phong GD&DT ve Ke hoach cong tac thi dua khen thuong nganh GD&BT 
nam 2023; tiep tuc thuc hien De an “Doi moi va nang cao chat lupng cong tac 
thi dua, khen thuong giai doan 2021-2026”. Trien khai nghiem tuc cong tac thi 
dua khen thuong, luu tru day du ho so theo quy dinh, chuan bi don doan kiem 
tra theo Ke hoach sd 04/KH-HDTBKY ngay 03/02/2023 cua Hoi ddng thi dua 
khen thuong quan Long Bien.

- Nghiem tuc thuc hien “Quy tac ung xu noi cong cong” tren dia ban 
thanh phd Ha Noi va “Quy tac ung xu cua can bo cong chuc, vien chuc, ngudi 
lao dong” trong cac co quan thuoc thanh phd Ha Noi; thuc hien “Van hda chao” 
trong nha trudng.

- Thuc hien nghiem tuc noi quy, quy che co quan, quy che cua nganh 
GD&DT va cac quy dinh cua phap luat, dam bao nguyen tac “Ky cuong - Hanh 
dong - Trach nhiem”.

Nl
■l

- Nghiem tuc thuc hien danh gia CBCCVC, LDHD tren he thdng phdn 
mem danh gia can bo, cong chuc thanh phd Ha Noi dam bao dung thdi gian 
dinh.

quy
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- Thirc hien trien khai dang ki thuc hien tieu chi danh gia sir chuyen 

nghiep cua can bo cong churc, vien chuc, ngudi lao dong quan Long Bien theo 
cong van hirang dan so 17-HD/BCN ngay 01/11/2023 cua Ban chu nhiem 
chuong trinh 01 -CTr/QU.

2. Cong tac kiem dinh chat liro'ng GD va cong nhan chuan Quoc gia:
- Truong MN Hoa Huong Duong, Hoa Anh Dao ra soat co so vat chat, 

doi ngu CBGVNV va cac dieu kien khac theo Thong tu 19/2018/TT-BGD&DT 
ngay 22/8/2018 cua Bp GD&DT ban hanh quy dinh ve Kiem dinh chat lupng 
giao due va cong nhan dat chuan Quoc gia doi voi trubng MN; Thong tu 
13/2020/TT-BGDBT ngay 26/5/2020 cua Bp GDDT Ban hanh tieu chuan 
CSVC cac trubng MN, TH, THCS, THPT va trubng pho thong co nhieu cap hoc 
de xay dung bao cao tu danh gia theo thuc trang cua nha trubng.

- Ra soat cac dieu kien ve CSVC, dpi ngu theo cac tieu chi danh gia. 
Tham muu de xuat voi UBND Quan, phubng cac npi dung neu con chua dap 
ung tieu chi; Chu dong can doi cac nguon tai chinh hop phap de cai tao, bo sung 
do dung do choi, cac hang muc CSVC theo quy dinh.

3. Cong tac Idem tra noi bo, 3 cong khai va thirc hien QCDC:
- Tang cuong kiem tra viec thuc hien ne nep quy che chuyen mon cua cac 

to, nhom, ca nhan; kiem soat viec ra vao co quan theo quy dinh; kiem tra cong 
tac an ninh an toan trubng hoc, kiem tra cong tac ve sinh ATTP....

- To chuc thuc hien tu kiem tra theo ke hoach kiem tra npi bp. Nghiem tuc 
thuc hien cac npi dung cong khai cac HD cua nha trubng theo dung ke hoach.

- Thuc hien cap nhat day du cac npi dung tuyen truyen, cong khai cac van 

ban chi dao, lich cong tac, cac npi dung phoi hop voi CMHS tren cong TTDT 
cua cac nha trubng.

IV. Cong tac cua phong Giao due:
1. Kiem tra viec thuc hien quy che chuyen mon, ho so quan ly, ho so nuoi 

dubng, ho so chuyen mon cua cac trubng, lop MN trong viec thuc hien nhiem 
vu nam hoc.

2. Chi dao cac trubng mam non co giao vien dat giai cao tham du Hpi thi 
Giao vien day gibi cap Thanh pho (MN Phuc Dbng, Do thi Sai Dong, Do thi 
Viet Hung, Hoa Anh Dao, Thach Ban, Chim En).

3. Phoi hop voi Phong y te kiem tra cong tac y te hoc dubng, ve sinh 
ATTP va phong chong dich benh.

4. Thuc hien cong tac kiem tra tai trubng MN Tan Mai, Ngpc Thuy (theo 
KH cua UBND quan)

5. Tham du kien tap chuyen de cap Thanh pho (theo lich cua So GD&DT)
6. To chuc kien tap chuyen de cap Quan tai MN Gia Thupng.
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7. Phoi hop vai UBND cac phuang kiem tra tham djnh cap phep cac ca so 
GDMN ngoai cong lap (theo de nghi cua timg don vj)

8. To chuc Hoi thi “Rung chuong vang” va Lien hoan Chung chau vui 
khoe cap Quan (Dir kien).

9. Tong hop so lieu tre Mam non trong do tuoi chuan bi phuc vu cong tac 
tuyen sinh nam hoc 2023-2024; Ra soat tong hop thong tin cua hoc sinh tren 
phan mem tuyen sinh (HS 5 tudi).

10. Phoi hop xay dimg De an umg dung CNTT - tirng buac chuyen doi so 
nganh GD&DT quan Long Bien giai doan 2023-2026, tarn nhin 2030.

11. Tham dinh ho so de nghi ho trg cho cac doi tugng dugc huang che do 
chinh sach tai Nghi dinh 105/CD-CP cua Chinh phu.

Yeu cau cac d/c Hieu truang truang MN, chu nhom tre, lap mau giao, lap 
mam non doc lap tu thuc xay dung ke hoach then khai thuc hien hieu qua; lira 
chon cac bien phap phu hgp; phan cong nhiem vu cu the, ro thai gian; dung vai 
bieu tien do cua ke hoach thuc hien nhiem vu nam hgc tai don vi./.

Nffi nhan:
- D/c Truang phong; de bao cao
- Cac trirdng, lap MN; de thirc hien
- Liru VP (&2)
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