UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN PO THI SAI PONG Péoc lap - Tw do - Hanh phc

S6: 225 IKH-MNDTSD Sai Pong,ngay 70 thang 70 ndam 2022

KE HOACH
THU'C HIEN NHIEM VU CONG NGHE THONG TIN
VA CHUYEN POI SO
NAM HOQC 2022 - 2023

Can cu Quyet dinh so 749/0P- TTg ngay 23/6/2021 cua Thu tuong Chinh
phii phé duyét “Chuwong trinh Chuyén déi sé Quoc gia dén nam 2025, dinh
hwong 20307,

Can cir Quyét dinh 0 2383/0D-UBND ngay 26/9/2022 cuia UBND Qudn
Long Bién vé viéc trién khai mét s6 nhiém vu trong tam thiét thuc thuc hién doi

maoi can ban toan dién doi voi nganh giao duc dao tao Qudn Long Bién nam hoc
2022 — 2023;

Can cir Quyét dinh s6 8265/0D-UBND ngay 9/12/2021 ciia UBND Qudn
Long Bién vé ‘viéc dieu ghinh bo tiéu chi danh gia mo hinh truong hoc dién tur
cdc truong mam non, tiéu hoc, trung hoc co so trén dia ban Qudn Long Bién
. Cancu Ké; hoach s6 30/PGD&PT ngay 10/10/2022 ciia Phong GD&DT
vé viéc Hudng dan thuc hién nhiém vu Ung dung CNTT nam hoc 2022 — 2023;
Truong mam non Do thi Sai Pong xay dung, trién khai Ké hoach thuc
hién nhiém vu cong nghé thong tin nam hoc 2021 - 2022 nhu sau:

I. Muc dich yéu cau:
1. Muc dich

- Tiép tuc nang cao nhan thirc cho CB, GV, NV vé ¥ nghia, tac dung cta
CNTT tron quan ly va gido duc. Bong vien CBGVNV tich cyc thuong xuyeén
hoc tap, tu hoc, gitip nhau hoc tap va boi dudng nang cao trinh dg tin hoc

- Nang cao kha nang tng dung CNTT trong hoat dong CSGD tré, gido
vién c6 ki ning thiét ké cac gido an va bai giang dién tir, bai giang E-leanning c6
chat luong gop phan 1am phong phu kho hoc liéu dién tir.

- Xay dung va khai thac sir dung c6 hiéu qua kho dir liéu dién tir chtra cac
bai giang E- -leanning cua nganh két ndi v6i Hé tri thirc Viét s6 hoa cia BO
GDPDT phuc vu nhu cau hoc tip, on luyén moi liic, moi noi ctia nguoi hoc va déi
mdi sang tao trong hoat dong day, hoc.

- Tang cudng cac d%éu kign CSVC ddm bao va UDCNTT dé t6 chuc co
hiu qua hinh thirc trao d61i, huéng dan PHHS vé cach cham soc gido duc tre
bang hinh thuc tryc tuyén, qua cac phuong tién truyén thong nhu Cong TTDT,



Fanpage cua nha truong va zalo nhom 16p dé duy tri cac hoat dong hoc va cham
soc tré, danh gia cudi nam hoc 2022-2023.

- Tang cuong tng dung CNTT va chuyén d6i s trong cac cudc thi, kiém
tra danh gia, tang cuong danh gia thuong xuyén bang hinh thire truc tuyén, ting
budc t6 chuc trién khai thi, kiém tra danh gia trén may tinh c6 hiéu qua

- Phan d4u dat mo hinh truong hoc dién tir nam hoc 2021-2022.
2. Yéu cau:

Tat ca CBGVNV thyc hién day du cac ndi dung cong tac cliia nim hoc,
tap trung vao viéc ddy manh Ung dung CNTT trong nha truong, trong nam moi
gido vién xdy dung it nhat 5 bai giang di¢n tir dugc t6 chuyén mén thim dinh
cong nhan chat luong ; Tich cuc viét bai dé Ban bién tap phé duyét va dang 1én
CTTDT, Fanpage cua nha truong.

3. Céac chi tiéu chinh:
- 100% giéo vién day gidi tmg dung CNTT hi€u qua trong giang day.

- Pho cép trinh d6 va ki nang tng dung CNTT cho 100% gi4o vién trong
truong

- Str dung dong bo phan mém quan 1Iy: Quan Iy nudi dudng; Quan 1y GD;
Quan ly hoc sinh va két qua hoc tap, quan 1y tai chinh, nhan sy, quan 1y hoc liéu
dién tu.

- Thuong xuyén duy tri dang bai 1én CTTDT.

- Thyc hién thu phi khong dung tién mat.

II. Thuc trang

1- Thuéan loi.

*Vé CS VC:

- C6 14 may Projecter va 14 may tinh phuc vu cong tac quan Iy, giang day
va tai chinh ké toan

* Ve ddi ngii:

- Trinh d0 tin hoc:

+100% CB- GV - NV biét sir dung may vi tinh

+80 % CB - GV dugc ‘bck)i dudng chuong trinh tin hoc nang cao, c6 kha
nang st dung va thiét ké phan mém Powerpoint, Camtasia, Classpoint....itng
dung vao cong tac giang day.

2- Khoé Khin.

- S6 may chiéu Projector do duogc cip tir nam 2015 nén tinh trang hong
nhiéu: chi 2/12 16p con dung dugc, hon 80% may can dugc stra chira, thay theé.
- Sb gido vién co kha ning thiét ké bai giang dién tu tur cac phan mém
Flash, photoshop, E-Ireaning, Classpoint,... con han cheé.
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I11. Cac nhiém vu trong tam

1- Nang cao nhén thirc cho CBGVNYV va cha me hoc sinh, quan triét
van ban qui pham phap luit vé CNTT

T6 chic quan tri¢t va nang cao nhan thtec, tr:élch nhiém dén toan thé can
b0, gido Vjén trong truong, thong qua hoi nghi trién khai thuc hién nhiém vu
nam hoc vé ndi dung cua cac van ban quan trong sau:

a) Quyét dinh sb 749/QD- -TTg ngay 23/6/2021 cua Thu tuong Chinh phu
phé duyét “Chuong trinh Chuyén d6i sé6 Qudc gia dén nam 2025, dinh huéng
20307

b) Chi thi s6 15/CT-TTg ngdy 22 thang 5 ndm 2012 cta Thi tuéng Chinh
phu vé viéc tdng cuong st dung van ban di¢én tur trong hoat dong cua co quan
nha nudc;

2. XAy dung co s& vat chit dap tng tirng buée nhu ciu:

- Tiép tuc xin cip trén dau tu vé CSVC dam bao 100% céac 16p co6 may
tinh.

- Bam bao cong tac bao tri may thuong xuyén.

- Tiép tuc su dung cac phan mém cat chuyén duoi, photoshop, Flash, Ky
thuat tao Triger, cat nhac phim, phién ban dung thir ¢ ing dung trong thiét ké
g1d0 an dién tur va cadc phan mém nudi dudng, quan 1y hoc sinh...

3. Kién toan d¢i ngii phu trach ing dung CNTT:

* Phdn cong trdach nhiém nhu sau:

- P/c: Tran Thi Thanh Thao — PHT - phu trach ung dung CNTT trong
cong tac gido duc tré va quan ly, duyét tin bai dé dang 1én CTTDT.

- B/c: Luong Thi Hao- PHT - phu trach cong tac tmg dung CNTT trong
viéc quan 1y cac phan mém nudi dudng, quan 1y hoc sinh, y té.

- B/c Binh Thu Phuong — Can by CNTT - Huong dan cac CBGVNV
khai thac, van hanh hi¢u qua céc thiét bi CNTT. Co6 s6 theo doi, ki€m tra danh
gia vi¢c thuc hién cua GVNV so véi quy trinh quy dinh.

bam bao moi hoat dong CNTT trong nha truong.

- Cac d/c kh(f)i truong, thanh vién trong quan 1i moé hinh truong hoc dién
tor phu trach cac khoi.

- B/c Dao Thi Thanh Mai — Nhan vién van thu : Chiu trach nhi€ém quan
ly cac thiét bi CNTT trong nha truong, phan mém quan 1y nhan su, quan 1y pho
cap giao duc.

4. Cong tac bdi dudng :

- Tao diéu kién cho gido vién tham gia cac 16p bdi dudng vé CNTT do
phong GD- BT, S& GD t6 chirc.
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- T6 chirc 16p bdi dudng nang cao k¥ niang ung dung CNTT hiéu qua
trong quan 1y, gidng day cho 100% CBGV trong truong.

- T6 chuc sinh hoat chuyén moén tap trung vao chuyén fié ung dung
CNTT: gido vién c6 kha nang vé CNTT huong dan ve cach thiét ké bai giang E-
leanning, Camtasia, Classpoint...khai thac tir cac phan mém cho gido vién trong
truong.

- T6 chirc tap hudn viét tin bai dé diang 1én CTTDT.

IV- Trién khai cic hoat déng irng dung CNTT

1. Ung dung CNTT trong diéu hanh va quan ly gido duc
* Trién khai dong bé cdc phan mém QLGD trong truwong:

- Tiép tuc x4y dung, hoan thién trang Web cua trudong. Pang tai thong tin
thuong xuyén, lién tuc vé céc hoat dong cham soc, giao duc va hoat dong cua
cac doan thé trong truong 1én cong TTDT cia nha truong ddp tmg mod hinh
truong hoc dién tu.

- Thuc hién chuyén doi sd trong linh vuc gido duc, déy manh UDCNTT
trong quan ly, diéu hanh day va hoc thao dé an CNTT cua quan Long Bién giai
doan 2021-2026 dam bao trién khai dong bo, hiéu qua cac giai phap cong nghé
vao tat ca cac hoat dong clia nha truong.

- Xay dung truong hoc dién tir: Thuc hién quan 1y va diéu hanh theo bo
danh gia mo hinh trudong hoc dién tur.

- Tham gia xay dung dong gop cac bai giang di¢n tu, video, E-
learning...vao nguén tai gido duc, hoc li¢u dién tor cua BO GD&DT. Khai thac
ngudn tu lidu tai Website ctia Bo tai dia chi http://edu.net.vn va ctia ngang giao
duc Ha Noi tai dia chi http://eleaming.hanoi.edu.vn.

- Tiép tuc khai thac va st dung hiéu qua hé théng thong tin toan nganh
gom:

+ Khai thac va st dung hiéu qua thong tin trén hé thong Website ctia S
GDDT tai dia chi: www.hanoi.edu.vn

+ Khai thidc hi€u qua co s¢ dir liéu Nganh Gido duc (tai dia chi
http://csdl.moet.gov.vn va http://csdl.hanoi.edu.vn)

- Py manh ung dung CNTT trong cong tac diéu hanh va quan ly hanh
chinh tai truong hoc. Cu thé:

+ Phan mém phd cap gido duc: St dung phan mém do S Gido duc &
Dao tao sé cung cap

+ Phan mén Gokids: Quan 1y vé nudi dudng va cong tac gido duc.

- Tang cudng phuong thic hop truc tuyén dé té chic hop, hoi nghi, sinh
hoat chuyén mon...

- Mbi gido vién it nhat mdi thang c6 2 bai giang dién tir ding trén cong
thong tin cua nha truong.


http://edu.net.vn/
http://csdl.moet.gov.vn/

- Tang cuong phuong thirc hop truc tuyén dé t6 chic hop hoi dong su
pham, sinh hoat chuyén mon...

- Khai thdc Website ctia nha trudng thudng xuyén, hd tro c6 hidu qua
trong cong tac quan 1y, cham séc gido duc tré tai nha truong.

- Tich cuc dua thong tin vé cac van bér~1 cac cép, cac ké hoach, bao qélo,
thong bdo, cac hoat dong phong trao, huéng dan cham soc gido duc tré 1én cong
TTDT cua nha truong.

* Két noi mang Internet.

- bam bao 100% may tinh c6 mang phuc vu cong tac quan 1y va giao duc

- Mang Wifi phu song t61 moi noi trong nha truong

- Pon vi cung cap: dich vu VNPT

2. Ung dung CNTT trong d6i méi ndi dung, phwong phap day, hoc,
thi va danh gia

- T6 chirc cac hoat dong phéi hop véi PHHS trong vi€éc chdm soc va giao
duc tré, gioa luu voéi tré bang hinh thirc tryc tuyén trong tinh hinh dich bénh
dang dién ra phuc tap.

- Sir dung h¢ théng https:/study.hanoi.edu.vn nham tng dung CNTT hd
trg d61 méi nd1 dung, phuong phap day, hoc, thi va danh gia cac linh vuc.

- Khai thac kho bai giang e-leanring cia B GD&DT tai dia chi
http://edu.netvn va cua ngang gido duc Ha NoOi tai dia chi
http://eleaming.hanoi.edu.vn.

- Lwa chon va sir dung cac phan mén day hoc phu hop ltra tuéi mam non
nhu : Powerpoint, Camtasia, Canva, Formatfactory, E-learning...

- Tao diéu kién cho thuin loi gido vién su dung Internet tai nha truong,
dong vién, khuyén khich gido vién tham khao va sir dung cic phan mém ung
dung tich hop vao cac hoat dong trén website http://eleaming.hanoiedu.vn dé
cung chia sé kinh nghiém, trao d6i hoc tap.

- T6 chtc tap huan huéng din gido vién sir dung cac trang thiét bi CNTT
da dcuogc dau tu tai cac 16p va cac phong chirc nang vao trong qué trinh day hoc
va to chirc hoat dong vui choi cho tré.

- Yéu cau 100% biét sir dung may tinh, soan gido an trén may vi tinh.

- Pbi véi gido vien: 100% gido vién co gido an dién tir sir dung cac phan
mém.

- T6 chure Hoi thi “Thiét ké bai giang E-leanning” cép truong. (Noi dung,
thé 1¢ hoi thi cu thé tai muc V cua ké hoach nay)

3. XAy dung ha ting CNTT

- Str dung dong thoi nhidu nha mang khac nhau dé dam bao chét luong va
su on dinh dich vu internet.


https://study.hanoi.edu.vn/
http://edu.net.vn/
http://eleaming.hanoiedu.vn/

- T6 chirc 16p tap hudn cho GV vé CNTT qua cac gid sinh hoat chuyén
mon cling nhu qua cac 16p tin hoc co ban va nang cao.

- Tiép tuc st dung cac phan mém dé soan bai giang dién ti: Photoshop,
PowerPoint, Flash, AdobePresenter, Camtasia, Formatfactory...

- T6 chire boi dudng nang cao ky nang ing dung CNTT cho 100% CBGV
nha truong (Thot gian t6 chic 16p BD k¥ nang st sung CNTT vao théng
10/2021).

- Qua cac tiét day nhan xét, rut kinh nghiém vé viéc soan giang cling nhu
viéc g dung CNTT.

- Xay dung kho gido an dién tir trén cong TTDT cta nha truong

+ MObi gido vién tu thiét ké, xay dung cac bai giang va c6 it nhat 10 gi&o
an co ing dung CNTT

+ MOi thang mdi khdi chuyén mon xdy dyng it nhat 10 gido 4n dién tur
(trong thot gian nghi phong chéng dich Covid- 19), 02 gido an dién tir (tr¢ di hoc
binh thuong) dé day dong bo cho céc 16p trong khbi.

+ To chirc Hoi thi “Thiét ké bai giang E-leanning”. Cham chon cac gido
an co chat luong tdt va Iuu trit vao kho hoc liéu dién tir, t6 chirc phé bién va phat
huy céc tiét day t6t 100% GV trong trudng.

V. To chirc hdi thi “Thiét ké bai giang dién ti”

1. Thi “Thiét ké bai giang E-learning” cap truong

(C6 Ké hoach cu thé kém theo)

2. Tham gia cudc thi thiét ké bai gidng dién tir do cap trén té chirc
(Néu co)

- Céc san pham bai giang E-learning du diéu kién du thi cap Quén nim
hoc 2022 - 2023 goém:

+ Bai giang dat giai cao vong thi cip Truong nam hoc 2022 — 2023.

+ BGH nha trudng sé ctr chon nhitng bai ¢ chit lugng va c¢6 nodi dung
phu hop voi cude thi nam hoc 2022 - 2023 ndp dy thi cap Quan.

(Sau khi danh gia, tuyén chon, doi véi nhitng bai giang dat chdt lwong
cao Ban 16 chirc sé moi tac gia dén thuyét trinh san pham truée Ban giam khdo.
Y&u cau chinh sira néu can thiét)

VI. T6 chirc thye hién

- Ban giam hiéu xay dung ké hoach, trién khai, phat dong phong trao,
dong vién 100% gido vién xay dung cac bai giang E-learning va hudng Ung
tham gia hoi thi “Thiét ké bai giang e-leanning”.

- Thanh 1ap ban t6 chirc cudc thi cép Truong, theo ddi, kiém tra viéc to
chtre cudce thi nghiém tic, ndp bai dy thi cap Quén dung thoi han qui dinh.

- Kinh phi t6 chirc: Chi trong ngan sach duoc cip cua nha trudng.

Trén day la Ké hoach thuc hién nhiém vu cong ngh¢ thong tin ndm hoc
2022 — 2023 cua Truong MN D6 Thi Sai Pong. Bé nghi cac bo phan to nhom co
lién quan nghiém tac thuc hién dé thuc hién nhiém vu cong ngh¢ thong tin dat
két qua cao. Trong qua trinh thyc hién, néu cé vudng mac thong tin vé Ban giam
hi€u nha truong./.



Noi nhan:

- Hiéu trudng: dé bao céo
- CBGVNV: d t/h

- Luu: VP

Trin Thi Phuong Dung



UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG MN PO THI SAI PONG Poc 1ap - Tu do - Hanh phuc
S6:  /QP-MNDTSD Sai Dong, ngay thang  nam 2022
QUYET PINH

Vé viéc kién toan To cong ngh¢ thong tin
Nam hoc 2022 - 2023

HIEU TRUONG TRUONG MAM NON PO THI SAI PONG

Can cu Quyet dinh s6 749/0D- TTg ngay 23/6/2021 cua Thu tuéng Chinh
phii phé duyét “Chwong trinh Chuyén déi sé Quoc gia dén nam 2025, dinh
hwong 20307,

Can cit Van ban so 3125/SGD&DT-VP ngay 3/6/2021 ciia So GD&DT vé
viéc Hudng dan thuc hién nhiém vu Ung dung CNTT nam hoc 2022 — 2023

Can cu Quyet dinh SO 2383/0D-UBND ngay 26/29/2022 cua UBND
Qudn Long Bién vé viéc trién khai mét sé nhiém vu trong tam thiét thuc thuc
hién doéi méi can ban toan dién doi véi nganh giao duc dao tao Qudn Long Bién

nam hoc 2022 — 2023;

Can cir Quyét dinh s6 8265/0D-UBND ngay 9/12/2021 ciia UBND Qudn
Long Bién ve viéc diéu chinh bo tiéu chi danh gid mo hinh truong hoc dién tu
cdc truwong mam non, tiéu hoc, trung hoc co so trén dia ban Quan Long Bién

~ Can cit Ké hoach s6 30/PGD&BT ngay 10/10/2022 ciia Phong GD&DT

vé viéc Hudng dan thuc hién nhiém vu Ung dung CNTT nam hoc 2022 — 2023;

Can cir Ké hoach so 43/KH-MNDTSP ngay 15/9/2021 ciia Truong MN
Do thi Sai Bong vé viéc thwe hién nhiém vu nam hoc 2022 — 2023,

Xét dé nghi ctia Pho hiéu truong phu trach chuyén mén trudng mam non
Do thi sai Pong;

QUYET PINH

Dleu 1. Thanh lap To _cong ngh¢ thén tin ndm hoc 2021 - 2022 cua
Truong mam non D6 thi sai Pong gdm cac 6ng ba cd tén sau:

1. Tran Thi Thanh Thao PHT T4 trudng
2. Pinh Thu Phuong CBCNTT T6 pho

3. Tran Thi Hang TTCM Thanh vién
4. Pao Thi Thanh Mai Van Thu Thanh vién
5. Nguyén Thi Anh Hong GV khéi Nha tré Thanh vién
6. Luu Thi Hién Thanh GV khéi MGL Thanh vién



Piéu 2. T6 cong nghé thon tin c¢6 nhi€ém vu thuc hi¢n Ké hoach, trién
khai, pho bién, 4p dung cac hoat dong thuc hién UDCNTT trong giang day va
quan ly nha truong. T6 thuc hién dudi sy diéu hanh truc ti€p cia dong chi
Luong Thi Hao — Pho hiu trudng va sy phan cong ctia dong chi Hi¢u trudng.

Piéu 3. TH cong nghé thon tin va bo phan quan tri hanh chinh chiu trach
nhiém thi hanh Quyét dinh nay./.
Noi nhdn:

- Nhu Biéu 1 — Bé thyc hién;
- Luu: VP

*

Tran Thi Phwong Dung



UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN PO THI SAI PONG Péc lap - Tw do - Hanh phiic

S6:  /QD-MNDTSP Sai Pong, ngay thang — ndam 2022

QUYET PINH
Kién toan To cong ngh¢ thong tin
Nam hoc 2022 - 2023

HIEU TRUONG TRUONG MAM NON PO THI SAI PONG

Can cu Quyet dinh s6 749/0D-TTg ngdy 23/6/2021 cua Thu tuong Chinh
phii phé duyét “Chuwong trinh Chuyén doéi sé Quoc gia dén nam 2025, dinh
huong 20307,

Can ci Van ban s6 3125/SGD&DT-VP ngay 3/6/2021 ciia S¢ GD&DT vé
viéc Hudng dan thuc hién nhiém vu Ung dung CNTT nam hoc 2022 — 2023

Can cu Quyet dinh SO 2383/0D-UBND ngay 26/29/2022 cua UBND
Qudn Long Bién vé viéc trién khai mét s6 nhiém vu trong tdm thiét thuc thic
hién d6i méi can ban toan dién doi véi nganh gido duc dao tao Qudn Long Bién

nam hoc 2022 — 2023;

Can cir Quyét dinh s6 8265/0P-UBND ngay 9/12/2021 ciia UBND Qudn
Long Bién vé vigc diéu chinh b¢ tiéu chi danh gia mé hinh truong hoc dién tu
cdc truong mam non, tiéu hoc, trung hoc co sé trén dia ban Qudn Long Bién

~ Can cit Ké hoach s6 30/PGD&BT ngay 10/10/2022 ciia Phong GD&DT
vé viéc Hudng dan thuc hién nhiém vu Ung dung CNTT nam hoc 2022 — 2023;

Can cir Ké hoach so 43/KH-MNDTSD ngay 15/9/2021 ciia Truong MN
Do thi Sai Bong veé viéc thuc hién nhiém vu nam hoc 2022 — 2023;

QUYET PINH:

Piéu 1. Kién toan Tb cong nghé thon tin nam hoc 2022 - 2023 cua
Truong mam non DO thi Sai Pong gom cac 6ng ba cé tén sau:

STT Ho va tén Chirc vu Nhiém vu
1 Dinh Thu Phuong CBCNTT To trudng
3 Tran Thi Hang TTCM Thanh vién
4  Dao Thi Thanh Mai Van Thu Thanh vién
5 Nguyén Thi Anh Hong GV khéi Nha tré Thanh vién
6 Luu Thi Hién Thanh GV khéi MGL Thanh vién



Piéu 2. T6 cong nghé thon tin ¢d nhiém vu thuc hién Ké hoach, trién
khai, phd bién, ap dung cac hoat dong thyc hién UDCNTT trong giang day va
quan 1y nha truong. T6 thuc hién duéi sy diéu hanh truc tiép cua dong chi
Luong Thi Hao — Pho hiéu trudng va sy phan cong cua dong chi Hiéu trudng.

Piéu 3. TH chg nghé thon tin va bd phan quan tri hanh chinh chiu trach
nhiém thi hanh Quy¢t dinh nay./.

Noi nhdn: _ 5
“Nhu Diéu 1 - Dé thyc hién; HIEU TRUONG

- Luu: VP

Tran Thi Phwong Dung



