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sé: $2T /UBND-NV Long Bién, ngay 25 thang 4-nim 2023
V/v nhép di li¢u phan mém
quan ly can bg, cong chirc, vién chirc

Kinh guri:
- Céc phong ban, don vi thudc quan;
- UBND céc phuong;
- Céc truong hoc cong léap.

Thuc hién Cong van sO 1 123/UBND-NC ngay 17/04/2023 cua Uy ban nhan
dan thanh phd Ha Noi vé viée trién khai co s¢ dir liéu Quéc gia vé can bo, cong
chtre, vién chitc (CBCCVC) trén dia ban thanh phd Ha Noi;

Can ¢t huéng dan trién khai ctia S& Noi vy thanh phé Ha Noi,
UBND quén Long Bién yéu cau cac don vi thuc hién mot sd nhiém vu sau:

1. Giao Thu trudong cac phong ban, don vi thugc quan, Cha tich UBND
cac phuwong, Hiéu trudng cic truong hoc cong lap:

- Mbi don vi cir 01 can bo dau mbi phu trach xuyén sudt qué trinh trién khai
phin mém quan ly CBCCVC cua don vi va guri danh sach vé UBND quén (qua
phong Noi vu) trudc ngay 28/4/2023 (Mau 01 kém theo).

Can bd dau mdi c6 trach nhiém don dde, kiém tra day du dit lidu cua
CBCCVC trong don vi, bao cao Thu truong don vi chi dao hoan thién dam bao dir
liéu “Pung - Pu - Sach - Séng”; phéi hop véi phong Noi vu xtr 1y, trién khai cac noi
dung lién quan dén viéc cdp nhét théng tin CBCCVC 1én hé thong co so dit lidu
Qudc gia.

- Khén truong chi dao, quan triét toan thé can bo, cong chure, vién chirc cua
don vi thuc hi¢n nhap dir li€u cd nhéan trén phﬁn mém quan ly CBCCVC
(https://hanoi.vnerp.vn/) (Cé Video va huéng dan giri kém). Thoi gian CBCCVC
hoan thanh viéc nhap dir liéu ca nhan trude ngay 08/5/2023.

- Thu truong don vi phé duyét dir licu CBCCVC cua don vi; bdo cdo két qua
thuc hi¢n nhép du liu CBCCVC cua don vi vé UBND quan (qua phong No1 vu)
trudc ngay 10/5/2023. (Mau 02 kem theo)

2. Giao Phong N¢i vu quan:

- Trién khai noi dung, tai liéu hudng dan s dung phan mém quan Iy CBCCVC
gui cac don vi trude ngay 27/4/2023.

- Kiém tra, d6n dbc viée nhap dir liéu CBCCVC cua cac don vi, kip thoi bao
cao UBND guém nhtrng don vi thyc hién khong diung thot han hoac dir liéu khong
dam bao chat luong.

- Kiém soé} dur liéu, téng hop bao cao két qua thuc hién cua cac don vi gui
UBND Thanh pho trude ngay 13/5/2023.
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Day la nhiém vu trong tdm, quan trong cua Thanh pho trong nim 2023, UBND
quén yeu cau cac don vi nghiém tic trién khai thye hién. Trong qua trinh thye hién
neu c6 kho khan, vudng mac phat sinh, cac don vi thong tin, phan anh vé UBND quén
(qua phong Noi vu, dong chi Nguyén Minh Ditc 091.6869.256) @ dugc huéng din

giai quyet./. g4
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Long Bién, ngay thang nam 2023

DANH SACH
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Can by dau moi phu trach trien khai co sé dir li€éu Quoc gia
ve can bo, cong chire, vién chirc

Ngay thang

Ho tén g T
. nam sinh

Chire vu, don vi SDT lién hé Pia chi Email
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UBND QUAN LONG BIEN  CONG HOA XA HQI CHU NGHIA VIET NAM

TEN PON VI Doc lap - Tw do - Hanh phiic
SO: ererrnnnn | AR AR Long Bién, ngay thang nam 2023
BAO CAO

Thuc hién Cong van ‘56 ......... /UBND-NV ngay ...... /..../2023 cua Uy ban
nhan dan quan Long Bién v¢ viéc nhédp dir liéu phan mém quan ly CBCCVC;

“Pon vi” bao cdo két qua thuc hién nhu sau:
1. S6 CBCCVC cua don vi: ....... , gom:

- CAnB: . ... orerempnins

= Cong chie: ...oxomv

- Vién chue: ...........

2. S6 CBCCVC da nhip dir liu ca nhéin trén phin mém quan Iy
CBCCVC: ..:vooisve , gom:

-Canbod: ..ovvinnnnnnn.
- Cong chuc: ..........
-Viénchuc: ...........

3. 86 CBCCVC chwa nhép dir liéu ca nhin trén phan mém quan Iy
CBCCVC: ............
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4. Két qua nhap dir liéu

Két qua nhap dir liéu dam bao (khong dam bao) yéu cau vé so luong, day
du (khong day du), chinh xac (khong chinh xac) cac truong thong tin cua cac ca
nhan theo hudng dan va quy dinh.

5. Cac ndi dung khé khiin, viedng mic va kién nghi, dé xuat (néu co)

Noi nhin: THU TRUONG PON VI
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