UBND QUAN LONG BIEN ~ CQONG HOA XA HQI CHU NGHIA VIET NAM
PHONG NOI VU Poc lap - Tw do - Hanh phuc

S8: 471 /NV- KKTS o A 4D
V/v huéng dan thuc hién ké khai Long Bién, ngay thang -nam 2022

tai san thu nhap nam 2022

Kinh gtri:
- Céc phong, ban, don vi truc thugc UBND quan;
- UBND céc phuong;
- Céc truong hoc cong 1ap truc thuéec UBND quén.

Cin i Luat phong, chong tham nhiing ngdy 20/11/2018 ciia Québc héi;
Nghi dinh s6 130/2020/ND-CP ngay 30/‘1 0/2020 cida Chinh phl’% vé kiém soat tai
san, thu nhdp cta nguoi cé chire vy, quyén han trong co quan, to chirc, don vi;

Thyc hién K& hoach s6 536/KH-UBND ngay 07/12/2022 ciia UBND quén
Long Bién vé trién khai thuc hién c6ng tac k€ khai tai san, thu nhép ciia ngudi c6
chure vu, quyén han trong co quan, t6 chtrc, don vi nam 2022;

Phong Noi vu hudng dan cac phong, ban, don vi, UBND céc phuong, cac
trudng mam non, tiéu hoc, PTCS, THCS cong 1ap truc thudéc UBND quén trién
khai viéc thuc hién ké khai tai san, thu nhép tdi cong chirc, vién chirc ctia don vi,
cu thé nhu sau:

I. POI TUQNG KE KHAI

1. Ké khai lan dau:

Cén b, cong chirc dugc tiép nhan, tuyén dung nam 2022.
Vién chitc quan Iy méi dwgc bd nhiém lan dau nim 2022.
2. Ké khai b6 sung:

Can bd, cong chirc cac phong chuyén mon thudc quén; nguoi gilt chirc vy tir
Pho truong phong va tuong duong tré 1én (khong thuge d6i tugng ké khai hang nam)
c6 bién dong vé tai san, thu nhap trong ndm c6 gié trj tir 300.000.000 ddng trd 1én.

3. Ké khai hang nam:
- Lanh dao HDND - UBND quén;
- C4c ngach cdng chirc va chitc danh: K& toan vién, Thanh tra vién;

- Nhirng ngudi gilt chire vu lanh dao, quéan ly tir Pho trudng phong va twong
duong tré 1€n cong tac trong mot so linh vuc ban hanh kém theo Phu luc I Cong
van nay.



II. TRINH TU K KHAI TAI SAN, THU NHAP CA NHAN
1. Nguyén tic ké khai tai san, thu nhap

Nguoi c6 nghia vu ké khai tai san, thu nh@p co trach nhiém tu ké khai theo
dting biéu mau, dam béo chinh x4c, trung thuc, day da ndi dung, ky, ghi r6 ho tén,
ngay thang nam ké khai.

2. Trinh tu, tién d6 thyce hién
- Bwdc 1: Lap danh sdch ké khai tai san, thu nhiap

Co quan, t chirc, don vi st dung nguoi c¢6 nghia vu ké khai tai san, thu
nhap 1ap danh sach nguoi co nghia vu ké khai tai san theo timg loai d6i turong da
néu tai phan I Cong vin nay, giti vé Phong Nbi vu quan Long Bién (gém 01 ban
ky dong dau va 01 file excel theo dia chi: pnv_longbien@hanoi.gov.vn) chim nhét
ngay 16/12/2022 (Mdu 01 kém theo).

- Budc 2: Phé duyét danh sdch ké khai tai san, thu nhip

Phong Noi vu tham muu UBND quén phe duyét danh sach ngudi c6 nghia
vu ké khai tai san, thu nhap va gtri vé cdc don vi chdm nhét ngay 20/12/2022.

- Buéc 3: Thuc hién viée ké khai

Sau khi danh sach ké khai tai san dugc UBND quén phé duy€t va g vé
cac don vi, ngudi c6 nghia vu ké khai c6 trach nhiém ké khai theo mau (02 ban
ké khai theo mau 02) va giii vé co quan, t6 chic noi minh lam viéc.

Tai san, thu nhap phai ké khai bao gbém:

+ Quyén sir dung dét, nha &, cong trinh x4y dung va tai san khac gén lién
v6i dét, nha &, cong trinh xay dung;

+ Kim loai quy, da quy, tién, gidy to co gid va dong san khac ma mdi tai
san ¢6 gi4 tri tir 50.000.000 dong trd 1én;

+ Tai san, tai khoan & nudc ngoai;
+ Téng thu nhap gitta 02 14n ké khai.
- Huéng dan ké khai tai san: (CS Phu luc II kém theo)

Truong hop ban ké khai khong dung theo mau hozc khong ddy du vé ndi
dung thi co quan, t6 chirc, don vi yéu cau ké khai b6 sung hodc ké khai lai. Thoi
han ké khai bd sung hoéc ké khai lai 13 07 ngay ké tir ngdy nhan dugc yéu cau, trir
truong hop c6 1y do chinh déng.

Luu y: De dam bao tién dd, chat luong ké khai tai san, thu nhap, fr ngay
20/12-27/12, mdi don vi tao 01 file gdm ban ké khai tai san, thu nhép cua tat ca
céc ca nhan thudc dién phai ké khai tai san, thu nhap, giri v& phong Nbi vu (theo
tu'ng chuyén vién phu trach) dé thdm dinh trude khi phét hanh. Tén file 1a tén don
Vi (vi du: phongnoivu.doc). Phong N6i vu phan cong Chuyén vién tiép nhan,
huéng din cac don vi nhu sau:



+ Pdi v6i cac phong, ban, don vi su nghiép ngoai gido duc: Pdng chi Vii
Thi Thu Hoai; dia chi email vuthithuhoai longbien@hanoi.gov.vn; DT:
0772220682

+ Pbi véi UBND cac phuong: Dong chi Nguyén Van Nghia; dia chi email
nguyenvannghia longbien@hanoi.gov.vn; DT: 0983891984

+ Péi v6i cac trudong hoc: Pdng chi Néng Thi Kim Quy; dia chi email
nongthikimquy longbien@hanoi.gov.vn, DT: 0912231379

- Buéc 4: Tiép nhin, qudn Iy, ban giao bin ké khai

Co quan, t6 chirc, don vi sir dung nguoi co nghia vu ké khai tai san, thu
nhdp gui ho so ké khai tai san, thu nhap v€ Phong No6i vu chdm nhat ngay
28/12/2022. HOS so gom:

- Ban ké khai tai san, thu nhap c4 nhan (02 ban - Mau 02).

- B4o cdo két qua ké khai tai san, thu nhap nim 2022 (01 ban - Mu 03);

- Bién ban ban giao ban ké khai tai san, thu nhap nim 2022 (01 ban - Mau 04).
- Buwoc 5: Cong khai ban ké khai

Trong thoi han 20 ngay ké tir ngdy nhéan dugc ban ké khai, phong Noi vu
thuc hién ra soat, kiém tra, ky x4c nhan vao ban ké khai; tham muu ban giao 01
ban ké khai cho Thanh tra thanh phé Ha N6i; 01 ban luu hd so tai phong Noi vy;
sao 01 ban cho don vi dé cong khai.

- Thu trudéng cac don vi c6 trach nhiém cong khai Ban ké khai tai san, thu
nhap clia cac ca nhén trude toan thé cong chire, vién chic thudc don vi trong thoi
gian 15 ngay ké tir ngay nhén duoc ban ké khai va hoan thanh viéc cong khai
cham nhét ngay 15/02/2022. Hinh thirc c6ng khai ban ké khai tai sén, thu nhép
quy dinh tai diém 3.2 muc 3 Phan I K& hoach s 536/KH-UBND ngay 07/12/2022
cua UBND quan Long Bién.

Trén déy 1a hudng dan thuc hién cong tac ké khai tai san, thu nhip nam
2022, Phong N6i vu d& nghi Thu truong cac phong ban, don vi, Chu tich UBND
cac phuong, Hiéu trudng céc trudng mém non, tleu hoc, PTCS, THCS cong 1ap
thugc UBND Quén trién khai thuc hién dung tién do va theo ding hudng dan.
Néu c6 khé khén, vudng mic, dé nghi lién hé véi Phong Néi vu dé duogc hudng
dan giai quyét./.

Noi nhin: TRUONG PHONG
- Nhur trén;
- Luu VP, NV (03)

Nguyen Thi Thu Hing




PHU LUC1
DANH MUC NGUOI PHAI KE KHAI TAI SAN, THU NHAP HANG NAM
THEO QUY DINH TAI KHOAN 2 PIEU 10 NGHI DINH 130/2020/ND-CP
VE KIEM SOAT TAI SAN, THU NHAP CUA NGUOI CO CHUC VU,
QUYEN HAN TRONG CO QUAN, TO CHUC, PON VI

1. Linh vuec t6 chire can bg.

- Tham dinh nhan su dé trinh cép ¢ tham quyén bd nhiém, diéu dong, luan
chuyén, dao tao, boi dudng can bg, cong churc.

- T chtrc tuyén dung, thi ning ngach can b, cong chtrc, vién chirc.

- Thdm dinh hd so dé trinh cp c6 tham quyén phé duyét vé t chirc bo may,
bién ché.

-Thém dinh hd so dé trinh c4p c6 thim quyén quyét dinh céc hinh thirc thi
dua, khen thuong, ky luét.

- Phén b chi tiéu, ngan sach dao tao.

- Thim dinh hd so d& nghi thanh 1ap méi, nhap, chia, diéu chinh dia giéi
don vi hanh chinh.

2. Linh vuec tai chinh.

- Thdm dinh, kiém tra, quyét toan kinh phi theo quy dinh cua Luét ngén sach.

- C4p phat tién, hang thuéc Kho bac nha nude.

- Thanh to4n bao hiém x4 hoi, bao hiém y té.

- Th&m dinh, dinh gi4 trong déu gia.

3. Linh vue xay dung.

- Quan ly trat tu xay dung, trét tu do thi

- Clp gidy phép trong linh vuc x4y dung;

- Thdm dinh du 4n xay dung.

- Quan ly quy hoach xay dung.

- Quéan ly, giam sat chat luong cac cong trinh xay dung.

- Tham dinh, 18p ké hoach, kiém soat, gidm sat, diéu phdi, dén bu, giai
phong mat bang.

- Tham dinh, phé duyét nhiém vu va dd an quy hoach.

4. Linh vucy té.

- Cép gidy chtng nhan vé sinh an toan thuc phém.

- Bang ky, quan ly cac nganh nghé kinh doanh c6 diéu kién.

5. Linh vuc van hoa.




Tham dinh, trinh phé duyét cac du an bao quan, tu bd va phuc hoi di tich
lich str quéc gia va di tich quoc gia ddc biét theo quy dinh cta phap luat.

6. Linh vuc thong tin va truyén thong.

Phén bd, tham dinh, quan Iy cdc du an, dé an thude linh vuc cong nghé
thong tin va truyén thong.

7. Linh vue Tai nguyén, moi truong.

- Cép glay chimg nhan quyén st dung dat, quyén so hitu, sir dung tai san
gan lién voi dat.

- Cép glay phép vé tham do, khai thac, sir dung tai nguyén nudc va xa nudce
thai vao ngudn nudc.

- Xir ly hd S0’ giao dét, cho thue dat, thu hdi dat, chuyén muc dich su dung
dat, dang ky quyén st dung dat, quyén s& hitu, st dung tai san gan lién véi dat.

- Giao han muc dét; quan ly viéc ap dung dén bu, x4c dinh ‘nguoi sur dung
dat thude déi tuong bdi thuong, dugce hd trg; muic bdi thuong, hd trg trong giai
phong mat bang.

- Xt ly vi pham vé moi trudong

- Tham dinh, 14p ké hoach, kiém sodt, gidm sat, diéu phéi, dén bu, giai
phong mét bang.

8. Linh vue diu tu.

- Tham dinh du an.

- D4u thau va quan ly dau thau.

- Lép, phén b6, quan Iy ké hoach vén

- Quan ly quy hoach.

- Quan ly khu cong nghi¢p - khu ché xuit.

- Quan ly doanh nghiép va dang ky kinh doanh.

- Pang kY, quan Iy cac nganh nghé kinh doanh cé diéu kién.

9. Linh vuc tw phap.

- Ding ki két hon c6 yéu t6 nuée ngoai, ding ki giao dich dam bao, Cai
chinh tu phap, ching nhén tu phap.

- Tiép nhan va giai quyét viéc cai chinh ho tich; 1y lich tu phép.

10. Linh vue Lao dong thwong binh xa hoi.

- Tham dinh hd so nguoi c6 cong; phé duyét, cap phat kinh phi vu dai aéi
v&i nguoi co cong.

11. Linh vuc Gido duc dao tao

- Tuyén sinh, dao tao thudc céc trudong cong lap.




- Phén bd chi tiéu tuyén sinh ddo tao cho céc trudong trong hé théng gi4o
duc qudc dan.

-Thim dinh ho so thanh lap cac truong trong hé théng gido duc qudc dan.

- Quan ly céc du an, dé 4n thudc linh vuc Gido duc va bao tao.

12. Linh vuc Cong thuong.

Cép gidy phép lién quan dén viéc dam bao tiéu chuan an toan trong san
xuat, kinh doanh, Cap déng ki kinh doanh...

13. Linh vue Nong nghiép.

- Kiém so4t thudc thu Y, thudc bao vé thuc vat, bénh dong vét, gia stc, gia cam.

- Theo dbi, quan ly bao vé ngudn loi thiy san, quan ly chét luong an toan
vé sinh, tht y, thiy san.

- Kiém dich dong vat, san phém dong vat.

14. Linh vwc thanh tra va phong chong tham nhiing

- Ngudi duge giao thuc hién chirc nang thanh tra chuyén nganh trong linh
vuc tai nguyén moi truong, xay dung, tai chinh.



PHU LUC II
HUONG DAN KE KHAI TAI SAN, THU NHAP

BAN KE KHAI TAI SAN, THU NHAP HANG NAM/BO SUNG
NAM: Nguoi ké khai ghi ndm ké khai tai san, thu nhdp

I. THONG TIN CHUNG

Ngum ké khai tai san, thu nhap, vg hoédc chdng, con chua thanh nién (con
dé, con nudi theo quy dinh ctia phap luat) ghi théng tin cd nhdn theo cdc fiéu chi
trong mau Ban ké khai.

II. THONG TIN MO TA VE TAI SAN

A. Xic dinh pham vi tai san phai ké khai:

Tai san phai ké khai gdm tai san thudc s hitu hodc quyén st dung cia ban
than, cua vo hoac chéng va con chua thanh nién (con dé, con nudi theo quy dinh
cua phap luat) tai thoi diém hoan thanh Ban ké khai dugc xac dinh nhu sau:

1. Tai san ké khai 1a tai san hién c¢ tai thoi diém ké khai, doi voi cac loai tai

san quy dinh tr Khoan 3 dén Khoan 8 cua Thong tu chi ké khai néu c6 tong gia
tri moi loai tir SO triéu dong tro lén.

2. Quyén so hiru hogc quyen str dung dbi véi tai san bao gbm s& hiru hay su
dung toan by hodc mot phan déi véi tai san do, khong phan biét tai san d& hoac
chua duoc cip gidy ching nhén (gidy dang ky dbi voi tai san phai ding ky theo
quy dinh ctia phép luat), hodc tai san dimg tén nguoi khac.

3. Tai san dang thué, dang quan ly hg, gitr ho duoc x4c dinh la tai san phai
ké khai néu tong thoi gian st dung tai san do trong ky ké khai tir 6 thang tro 1én.

Vi du 1: Cong chite B thudc dién ké khai tai san, thu nhdp hién dang cung
vo, con nho o tai nha bé me vo, cin nha do bé me vo dung tén. Cong chure B phai
ké khai cdén nha nay boi tuy can nha thuoc quyén s hitu cua bo me vor nhu"ng gia
dinh céng chite B dang ¢ tai do va vo ciia cong chire B la nguoi ¢o quyén sir dung
can nha noi trén.

Vi du 2: Ong C la cong chirc thuge dién ké khai tai san, thu nhap, vo la ba
M néi tro. Nam 2013, ba M dwoc cha me cho 01 manh dat nhung chua hoan thanh
thu tuc sang tén ba. Ong C phdi ké khai manh dat néi trén va ghi ré vao Muc
thong tin khdc la manh dat dwoc cha me cho, dang trong qud trinh sang tén, doi
chu.

B. Thong tin tai san phai ke khai
1. Nha &, cong trinh xay dung:




Nguoi ké khai tw mé ta cdc loai nha, cong trinh xdy dung khdc cua ban than,
vo' hodc chéng, con chua thanh nién 6 quyén so hitu, so hitu mot phan hodc co
quyén sir dung, da duoc cap hodc chua dwoc cap Gidy chimg nhdn quyén so hitu
hodc Gidy chitng nhdn quyén s hitu ditng tén nguoi khdc.

a) Nha o:
- Nha tht nhit: Ghi dia chi theo s6 nha (néu cd), toa nha, khu nha; khu pho

(hodc thén, xém, ban); xa, phuong, thi trdn; qudn, huyén, thi xd, thanh phoé thugc
tinh; tinh, thanh phé truc thuéc Trung uong.

+ Loai nha: Cdn hé, nha ¢ riéng lé, biét thu.
+ Cép cong trinh: phdn logi nhu sau:
* Doz vdi can ho trong chung cu: Ghird chung cu cap I néu toa nha frén 25

tang, cap 1I néu toa nha tren 9 tang dén 24 tang, cap Il néu toa nha tu 4 tang dén
8 tang, cap IV néu toa nha trén 2 tang dén 7 tang.

* Doi vdi nha o riéng lé: Cdp I la nha c6 trén 4 tang; cap 1V nha cé tir 3
tang tré xuon o,

* Biét thu.

+ Dién tich xay dung: Ghi tong dién tich (m? ) san xdy dung ciia tat ca cdc
tang cia nha o riéng le, biét thw bao gom ca cdc tang ham, tang nita ham, tang
kp thudt, tang dap mdi va tang mdi tum. Cdn hé thi dién tich duogc ghi theo Gidy
chitng nhdn quyén so hitu hodc hop dong thué (trong truong hop thué).

+ Gia tri:

% Déi,vé’i nha mua: /a s6 tién thuc té phdi tra khi giao dich mua bdn va cdc
khoan thué, phi khdc (néu cd).

* Pi v6i nha tu xdy dung: la tong chi phi phai tra dé hoan thanh viéc xdy
dung va phi, 1é phi (néu cé) tai thoi diém xdy a’zmg

* Pbi véi nha duge cho, téng, thira ké: néu cé cin cir xdc dinh gid tri thi ghi
theo gid thi truong tai thoi diém dwoc cho, tdng, thira ké va cdc khodn thué, phi
khdc (néu cd).

* Truong hop khong thé woc tinh gid tri tai san vi cde Iy do nhw tai san sir
dung da qua ldu hodc khong co giao dich déi véi tai san twong tu thi ghi “khéng
xde dinh dwoc gid tri” va néu ly do.

+ Gidy ching nhén quyen so hitu: Truong hop da co Gidy chimg nhdn quyen
s0 hitu thi ghi ro s6 Gidy chitng nhdn, co quan cdp va ngay, thdng, ndm cap.
Truong hop dong sc hitu thi ghi ho va tén ciia ting nguoi so hitu.

+ Théng tin khac (néu cb): Ghi cdc théng tin b6 sung lién quan nhu dang
xdy dung, dang sua chita, dang o, chua 6, nha cho thué, cho muon, dang trong
qud trinh chuyén nhuong, dang thué, quan Iy ho, gitt hg, so hitu chung, su- dung
chung...



- Nha thi hai (trd 18n): Ké khai tuwong tw nhu nha thie nhat.

b) Céng trinh xay dung khac:

- Cong trinh thir nhét:

+ Loai cong trinh: Céng trinh ddn dung hodc céng trinh cong nghiép

+ Cép cong trinh: Ghi tinh ndng cua cong trinh (kiot, nha kho,...).

+ Céc tiéu chi khéc ké khai céac thong tin nhu hudng dan tai muc nha &.

- Cong trinh thir hai (trd 1€n): Ké khai twong tu nhu cong trinh thi nhat.

2. Quyén sir dung dat:

Nguoi ké khai tw mé ta cdc logi dat ciia ban théan, vo hodc chéng, con chua
thanh nién co quyen su dung toan bo hodc mot phan da duwoc cdp hodc chua duoc

cap Gidy chitng nhdn quyén s dung dat hodc Gidy chimg nhén quyén sir dung
dat diing tén nguoi khdc.

a) Pit o:
- Manh thtr nhét:

+ Dia chi: Khu phé (thén, xom, ban) xd, phuong, thi tran; qudn, huyén, thi
xd, thanh pho thugc tinh; tinh, thanh phé truc thugc Trung wong. S6 thira dat, To
ban d6 (néu da duoc cdp gidy chimg nhdn quyen sir dung dat).

+ Dién tich: Ghi dién tich dat ghi theo Gzay chung nhan quyen st dung dat
da dwoc cap, truong hop chua duoc cdp giay chu‘ng nhdan quyen sw dung thi ghi
theo Hop dong mua, bdn hodc dién tich thuc dang su dung, quan 1y,

+ Gid tri: Nhuwe phan nha, cong trinh xdy dung.

T Glay ching nhén quyen st dung: Truong hop da co Gzay chung nhdn
quyén st dung thi ghi rd so Gzay chimg nhdn, co quan, don vi cdp va ngay, thang
nam cdp. Truong hop cd nhiéu nguoi ciing 6 quyén si dung thi ghi ho va tén cia
tung nguoi su dung.

+ Thong tin khac (néu co): Ghi cdc théng tin vé tinh trang chuyen nhuong,
sang tén, doi chii va trang thdi s dung nhuw cho thué, cho muon,

- Méanh tht hai: Ké khai twong tw nhu manh dat thir nhat.

b) Céc loai dat khéc: Ké khai twong tw nhw ddt 6.

3. Tién (tién Viét Nam, ngoai té) gém tién mat, tién cho vay, tién tra trudc,
tién giri c4 nhan, t chirc trong nudc, td chirc nudc ngoai tai Viét Nam ma tong
gi4 tri quy doi tir 50 triéu dong tro 1én. Viéc ké khaz theo nguyen tic: ghz bdng tién
Viét Nam, doi véi ngoai té thi ghi nguyén té va s6 tién quy doi ra tién Viét Nam
theo ty gid cong bé ciia Ngdn hang Nha nudc tai ngay gan nhat ciia ngay ké khai,

Vidu 3:




Ong Nguyén Vin A tai thoi diém ké khai cé 5 triéu tién mdt dé tai nha, 10
triéu tién cho ban vay. Tai khoan ca nhdn cua éng A ¢6 10 triéu, 01 s6 tiét kiém
tri gid 1500 d6 la My, twong duong 30 triéu dong (theo ty gid cua Ngan hang Nha
nudc thong bdo tai thoi diém ké khai, 1 dé la My bang 20.000 dong). Ong A phdi

ké khai ré so tién nhw sau:

Tong sé tién: 55 triéu dong.

Tién mdt: 5 triéu do”‘ng.

Tién cho vay: 10 triéu.

Tién tai tai khoan cd nhan: 10 triéu.

Tién giri: 30 triéu dong (1500 dé la My).

4.0 t6, mo to, xe gan mdy, Xxe may (may Ui, may xuc, cac loai xe may khac),
thu thay, tau bay, thuyén va nhiing dong san khac ma Nha nudc quan ly (theo quy
dinh cua phap luat phai dang ky str dung va duoc cép gidy dang ky) c6 gia tri mbi
loai tir 50 triéu dong trd lén.

Loai tai san duogc xdc dinh la: O 16, mé t6, xe gdn mdy, xe mdy (mdy i, mdy
xtic, cdc loai xe may khdc), tau thuy, tau bay, thuyén va nhiing dong san khdc.
Viéc ké khai tai san la ghi 16 s6 lwong, gid tri cua tung logi tai san thuéc quyén
so hitu, quyén su dung. Gia tri dwoc xdc dinh la gid luc mua, cho tang ... Tong
gid tri mét loai tai san tir 50 triéu dong tré 1én thi phdi ké khai, néu chua den 50

triéu dong thi khéng phdi ké khai. Cdc théng tin ké khai khéc la théng tin vé quyén
sw dung tai san khi ké khai nhuw thué, muwon, thoi diém mua ...

Vidu4:

Truong hop éng A la cong chuc thugce dién ké khai tai san, thu nhdp co so
hitu 01 chiée xe mdy SH tri gid 100 triéu dong, dng A phai ké khai tai san nay;

Trueong hop con trai éng A 1o gidm doc mét doanh nghiép tw nhén, giao cho
ong A sir dung chiéc xe 6 t6 4 ché ngéi tri gic 500 triéu dong, xe ding ky tén cong
ty, Ong A phai ké khai chiéc xe 6 t6 vi 6ng co quyén su dung logi tai san nay.

Vidul:

Truong hop dén ngay ké khai, cong chire B thudc dién ké khai tai san, thu
nhap co 2 xe gan mdy, tong gid tri cua 2 xe gan may tai thoi diém mua la 45 triéu
dong thi khéng phdi ké khai; ndm sau cong chitc B mua thém 01 xe gdn mdy maoi
voi gia tri 15 triéu dong, lan ké khai tiép theo, cong chitc B phai ké khai 3 xe gdn
may cé téng gid tri 60 triéu dong.

5. Kim loai quy, da quy, c¢b phiéu, von gop vao céc co so kinh doanh, cac
loai g1ay t& ¢6 gia tri chuyén nhuong khac 6 tong gia tri quy doi méi loai tir 50
triéu dong tré lén.

Loai tai san dwoc xdc dinh la: kim loai quy (vang, bac...), da quy, o phiéu,
trdi phiéu, cé phan, cdc gidy to ¢ gid tri chuyén nhwong khéc. Ké khai tai san Io




viéc ghi ré s6 lwong, gid tri a"oz Vvéi tung loai tai san. Vé gid tri la gia i phai tra khi
mua, gid duoc tinh khi gép von, gid woc tinh khi duoc tang, cho, bidu, thira ké.

6. Cac loai tai san khac (nhuw cdy canh, bo ban ghe, tranh anh va cac loai tai
san khdc) ma gia tri quy d6i mdi loai tir 50 triéu dong tré 1én.

Loai tai san xdc dinh phu hop véi loai tai san thuc té nhw cdy canh, ban ghé,
tranh, anh, do s my nghé, trang thiét bi néi, ngoai that trang phuc, bat ky tai
san khdc co gia tri tu 50 triéu dong tro 1én. Ké khai s6  luong, gid tri doi vOi titng
logi tai san. Gid tri tai san la gia i phai tra khi mua, gia dwoc tinh khi gop von, gid
wée tinh khi dwoc tang, cho, biéu, thira ké.

Truong hop tai san dd cil, da sir dung qua nhiéu ndm dwoc cho, tang, thua
ké, khéng thé quy doi thawh tién thi ghi “khéng xdc dinh duwoc gid tri” va ghi rd
Ly do.

7. Tai san ¢ nudc ngoai.

Tai san o nudc ngoai phdai ké khai la tat ca logi tai san tur Diém 1 dén Diém
6 Muc Il ciia Ban ké khai tai san, thu nhdp nam ngoai lanh thé Viét Nam. Ké khai
tai san ¢ nudc ngoai la viée ghi ré so luong, gid tri tai san, dia chi, tén qudc gia
va cdc théng tin twong ung nhu hudng dan trén.

8. Cac khoan ng gdm: Cac khoan phai tra, gia tri cAc tai san quén ly ho, gitt
hé cé tong gia tri quy doi tur 50 triéu dong tro lén.

Khodn no gom: cdc khoan di vay, muon, gid tri tai san quan Iy hé, giit hg,
cdc khoan phdi tra khdc doi voi to chure, cd nhdn duwoc quy ra tién Viét Nam tai
thoi diém ké khai ma tong gia tri ter 50 triéu dong tro lén.

Vi du: Dén thoi diém ké khai, éng Nguyen Vian A co6 vay cua nguo'i ban
10.000 dé la My tuong dwong 200 triéu dong, trong ndm 6ng mua mot chiéc xe 6
16 gid tri 1.000 triéu dong, da tra trude 500 triéu dong, con no 500 triéu dong.
Ong Nguyén Van A phai ké khai tong so6 no la 700 triéu dong va ghi rd no tién
mat la 200 triéu dong (10.000 dé la Mp) va 500 triéu dong con no khi mua 6 t6.

9. Tong thu nhap trong nam.

Téng thu nhap trong ndm quy doi thanh tién Viét Nam gdm cac khoan luong,
phu cép, tro cip, thudng, thi lao, cho, ting, biéu, thira ké, thu nhap huéng loi tir
cac khoan dau tu, phat minh, sang ché, cac khoan thu nhap khac.

Ky ké khai tong thu nhép trong nam dugc xac dinh nhu sau:

- DB6i vé6i 1an ké khai dau tién thi ky ké khai duoc x4c dinh tir ngdy 01 thang
01 ndm dé dén ngay ké khai,

- D41 véi 1an ké khai thi hai tro di duoc xac dinh tir ngdy tiép theo cua ky ké
khai lién ké trude do dén ngay ké khai.




- Riéng nam 2013, ky ké khai téng thu nhap duogc tinh tir ngay 01 thang 01
nam 2013 dén ngay ké khai.

Vidu 6: Nam 2013, gia dinh cong chite S ¢ mét sé khoan thu sau: Tong thu
nhdp ti cdc khoan luong, phu cap, thuong, thi lao cua vo chong la 300 triéu
dong. Mot nguoi ban cua gia dinh ban ting cho ban 01 cdy canh tri gid udc tinh
30 triéu dong. Ban c¢6 mot can ho cho thué thu dwoc 60 triéu dong. Tong loi tirc
cdc khoan gop vén cé phan la 500 triéu dong. Ban mét 16 dat thu dwoc 2.000 triéu
dong (16 dat nay trude day ban phai mua 1.500 triéu c?’ong) ban mot xe 0-t6 thu
duoc 400 triéu (xe nay trudc ddy ban phai mua 700 triéu dong).

Tong thu nhdp trong ndm ban ké khai la 3.290 triéu dong gom thu nhdp tie
lwong va cdc khoan thi lao la 300 triéu dong, duoc ting 30 triéu, cho thué nha
60 triéu, thu nhdp tir dau tw 500 triéu, ban tai san la 2.400 triéu dong.

I11. GIAI TRINH SU BIEN PONG CUA TAI SAN, THU NHAP
 Ké khai bién déng tai san, thu nhdp la ké khai tang hodic giam tai san tai thoi
diem ké khai so voi tai san da ké khai trude do.

+ Néu tai san ting thi ghi tén tai san vao cét loai tai san; ghi vao cot
tang/giam dau “+”; gidi thich nguyén nhdn tang vao cgt ngi dung gidi trinh
nguon goc tai san tang.

+ Néu tai san giam thi tén tai san giam vao cét loai tai san va ghi dau -
vao cgt tang/giam, ghi giai thich nguyén nhan giam tai san vao cot “Ngi dung
giai trinh nguén goc tai san, thu nhdp tang thém".

Vidu 7: Vo chong ng T trong kp ké khai ndm 2013 c¢6 nhitng bién dong vé
tai san, thu nhdp so vdi tai san, thu nhdp da ké khai trucc do nhu sau.

Théang 3, bdan mét manh dat & véi gic 2.000 triéu dong. Manh dat néy ndm
trucc mua voi gia 1.500 triéu dong.

Thang 12, giri tiét kiém 50 triéu dong.

Théng 11, ban mét xe 6-t6 Toyota Yaris véi gid 500 triéu dong. Xe nay trudce
dday mua voi gia 700 triéu dong, Cung thdang, mua 01 xe 6 t6 Toyota Altis 2.0 tri
gid 800 triéu dong.

Thang 8, mot nguoi ban tang cho ban 01 cdy canh tri gia udc tinh 60 triéu
dong;

Théng 11, vo chong éng T. huong loi tie cée dau tw 1o 500 triéu dong tir cac
khoan ddu tw cua nam truoc.

Téng thu nhdp tir céc khoan lwong, phu cdp, thuéng, thit lao cia vo, chong
la 300 triéu dong.

K¢ khai nhu sau:




Loai tai san, thu nhip Tang/ N§i dung giai trinh ngudn goc tai
giam san, thu nhip ting thém
1. Nha ¢, cong trinh xay dung:
a) Nha ¢:
b) Cong trinh xdy dung khéc:
2. Quyén st dung dat:
a) Dét o: Manh dadt s6 7, khu Linh Dam, Hoang Mai, | - 01 manh | Bdn

Gid bdn: 2.000 triéu dong.

b) Céc loai dit khac:

3. Tién mat, tién cho vay, tién guri cac ¢4 nhan, td
churc trong nudc, nudc ngoai

- Tién gri tiét kiém trong nude.

4. Céc loai dong san:
-0t
Bdn 01 xe Toyota Yaris gic 500 triéu dong.
Mua 01xe Toyota Altis 2.0 gia 800 triéu dong.
- Mo to6
- Xe gdn may
- Xe may (may Ui, may xuc, cac loai xe may khac)
- TAu thuy
- Tau bay
- Thuyén
- Nhing dong san khac ma nha nudc quan ly c6 gid
tri tr 50 triéu dong tro 1én.
5. Cac loai tai san:
- Kim loai quy
- ba quy
- C6 phiéu
- Vbn gbp vao céc co so kinh doanh
- Cac loai gidy to c6 gia tri chuyén nhuong khéc ¢6
tdng gié tri quy ddi mdi loai tir 50 tridu ddng tro 1én.
6. Céc loai tai san nhu cay canh, by ban ghé, tranh
anh, céc loai tai san khac ma gia tri quy doi moi loai
tir 50 triéu dong trd 1én.
- Cdy canh: Cady ting thé tri gid 60 triéu dong
7. Tai san ¢ nudc ngoai.
8. Céc khoan no: cac phai tra c6 gia tri tr 50 triéu
dong trd 1€n (néu co).
9. Téng thu nhap trong ndm
- Thu nhdp tir lvong, thudng, phu cdp, thir lao: 300
triéu dong.
- Huong loi tir cdac khodan dau tw: 500 triéu déng.

+ 50 triéu
dong

-1 chiéc
+ [ chiéc

+ 1 cdy

+ 3.360
triéu dong.

Trich gui nr tién bdn dat ¢ Linh
Dam

Ban xe dd cii
Mua moi twe tién ban xe cii va tién
ban dat tai Linh Dam

Tén nguoi tang gia dinh.




- Téng cdc khodn thu nhdp khdc: 2.560 triéu dong J

Ngay nhén Ban ké khai tai san, thu nhdp Ngay hoan thanh Ban ké khai tai san, thu
...... ngay.........thang.........ndm...... nhdp

Nguwoinhén Bankékhai ... NEAY s« s théng...... nam......
(Ky, ghi rd ho tén, chirc vu/chitc danh) Nguoi ké khai tai san

(Ky, ghi ro ho tén)

Ghichu:

- Nguoi ¢6 nghia vu ké khai tai san, thu nhdp khong duoc tu y thay d6i cac ndi dung quy
dinh trong méu, c6 thé thém dong dé ghi cac thong tin theo timg ndi dung quy dinh.

Truong hop tai thoi diém ké khai, Nguoi ¢6 nghia vu ké khai khong thé tién hanh ké khai
dtng thoi han vi 1y do khéch quan nhu: nghi phép ndm hay gap tro ngai do bt kha khang, thi
thue hién viéc ké khai truge hodc sau ngdy tré vé co quan lam viéc binh thuong; truong hop
duoc clr di cong tac dai ngay, di nudc ngoai, thi viéc ké khai duoc thuc hién bang ban mém,
hodc gtri ban cimg qua duong buu dién, nguoi ké khai bd sung viéc ké khai bang ban cing ngay
sau ngay tro vé co quan lam viéc binh thuong; truong hop phai didu tri, chira bénh tai bénh vién
theo chi dinh cta bac sy thi thuc hién viéc ké khai ngay sau ngay vé ¢o quan lam viéc binh
thuong.

- Ngudi ké khai phai ky vao tung trang ctia Ban ké khai; ghi rd ho tén, ngay, thang, nam
hoan thanh Ban ké khai, ky & trang cudi cling ctia Ban ké khai.

- Nguoi thude bd phén td chitc, can bd cta co quan, t chirc, don vi quan ly Ngudi 6

nghia vu ké khai phai kiém tra tinh day du cac ndi dung phai ké khai va ky vao timg trang cua
Ban ké khai, ghi 13 ho tén ddy du, ngdy thang nim nhan Ban ké khai va ky tén ¢ trang cudi

cung cua Ban ké khai.




MaAu 01

UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TEN PON VI....ooerreenee.

Long Bién, ngay

DANH SACH

thdang nam 2022

Can b, cong chirc phai ké khai tai san, thu nhap nam 2022

TT

Ho tén

Ngay thang
nam sinh

Chirc vy,
don vi cong
tac

Ghi chu

Keé khai lan dau

Ké khai b6 sung

Ké khai hang nam

T(xmg

Nguoi lap biéu

Xac nhan cia thu trwéng don vi




| Maiu 02
BAN KE KHAI TAI SAN, THU NHAP

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

3. Con chua thanh nién (con d¢, con nudi theo quy dinh cua phap luat)
a) Con thir nhat:

b) Con thir hai (trd 1én): Ké khai nhu con thir nhét.

II. THONG TIN MO TA VE TAI SAN

1. Nha &, cong trinh xay dung:

a) Nha &:

= N thl NRAL e
+Loainha:........................ Cép cong trinh.........oooviieiiil
+ Dién tich Xay dung: ......ooiiiiii
S € T T 5 o O
+ Gidy ching nhan quyén s6 hitu: .........ooooeiiiiiiii e
+ Thong tin khac (N8U CO): +.ovvvveiiii el
- Nha tht hai (tré 1én): K8 khai twvong tu nhur nha thir nhét.

b) Cong trinh x4y dung khéc:

= CONE trinh thi NHAL: ... .
+ Loai cong trinh ............... Cép cong trinh .......oooovviiiieiiiiin
T DN tICh: e
e 5 1
+ Gidy chimg nhan quyén so hifu: .........oovviieeeeeeeiiieeee e
+ Thong tin KhAc (N8U CO): «.vvveivee e
- Cong trinh thir hai (Tré 1én): K& khai tuong tu nhu cong trinh thir nhét.
2. Quyén su dung dat:

a) bat o

= MANh th DAL e
1A Chl: oo e




- DIABTL TICIIS s e w55 s o s v 33 8 s 0 30m  5 e 0w e 50w o o 316 8 5 S0 908 358

o ARHEELS e e v st o 315 0 5§ 5t 5 0 5 SRR 4 0 B35 18 52 50 § 5 1 0 1 0 MK 9480 s ¢35

+ Gidy ching nhan quyén SUE CUUTIET oo v om e e o v 550558 5 4 6 564 544 88 920 R

+ Thong tin KhAC (NEU CO): +..vvvvvvvrinnseeeeeeeiiiie e

- Manh th 2: (M6 ta nhu ménh tha nhét).

b) Céc loai dit khac:

= MANH T NNAL .o

B EVREL BIEIT L vcors s s yom wons o mom e e o 6 k08 5 5 R 56 1 00 5§50 6 6 0 100

S IROIT, BIEHED s ¢ s 6 s e 5 s i s e s 11 w03 10 0 By 303 e o i o k6550 548 ¥

S 6 5 T 5

+ Gidy chtng nhén quyén BLERIUEID .. 1o s o o o mom 55 6 85 A 7 5

+ Thong tin Khac (NEU CO): ..vvveeiiiiie e et

- Manh thtr hai: (M6 ta nhu manh thu nhat)

3. Tién (tién Viét Nam, ngoai t€) gbm tién mat, tién cho vay, tién glri c4 nhan,
t6 chirc trong nudc, td chtrc nudc ngoai tai Viét Nam ma tong gia tri quy doi tur
50 triéu dong trd 1én.

---------------------------------------------------------------------------------------------------------------------------------
.................................................................................................................................

.................................................................................................................................

4.0 t6, mo to, xe gan may, xe may (may ui, may xuc, cac loai xe may khac),
tau thuy, tdu bay, thuyén va nhitng dong san khac ma Nha nudc quan ly (theo quy
dinh cua phap luét phai dang ky sir dung va duoc cap gidy dang ky) cé tong gia
tri mdi loai tir 50 triéu dong trd Ién.

016

- Mo t6

- Xe gén may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tu thiy

- T4u bay

- Thuyén

- Nhitng dong san khac ma Nha nude quén ly (theo quy dinh ctia phap luat phai
dang ky st dung va duogc cap gidy dang ky)

.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

5. Kim loai quy, da quy, cd phiéu, vén gop vao cac co so kinh doanh, cac
loai glay t& ¢6 gié tri chuyén nhuong khéc cé tdng gié tri quy d6i mdi loai tir 50
triéu dong trd 1én.
- Kim loai quy
- ba quy
- Cb phiéu
- Vén gop vao c4c co so kinh doanh
- Céc loai gidy to c6 gia tri chuyén nhuong khéc




.................................................................................................................................
---------------------------------------------------------------------------------------------------------------------------------
.................................................................................................................................

6. Céc loai tai san khac ma gié tri quy d6i méi loai tir 50 triéu dong trd 1én
(nhu cdy canh, bo ban ghe, tranh, anh, do my nghé va cdc loai tai san khdc).

.............................................................................................................................

7. Tai san, tai khodn & nudc ngoai gom tat ca tai san quy dinh tr Khoan 1
dén Khoan 6 ndi trén nam ngoai lanh tho Viét Nam.

8. Cac khoan ng gom: cac khoan phai tra, gia tri céc tai san quan ly hg, gilr
ho cé tong gia tri quy doi tir 50 triéu dong tro lén.

9. Tong thu nhép trong ndm quy d6i thanh tién Viét Nam gbém céc khoan
lwong, phu cp, tro cip, thudng, thi lao, cho, ting, biéu, thira ké, thu nhap huéng
loi tir c4c khoan dau tu, phat minh, sang ché, céc khoan thu nhap khac.

.................................................................................................................................
.................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------

I1L. GIAI TRINH SU  BIEN PONG CUA TAI SAN, THU NHAP (Bién
dong ve tai san, thu nhap, gidi trinh nguon goc tai san tang thém)

Loai tai san, thu nhap Ting/ | Noi dung giai trinh ngudn gic
giam | taisan, thu nhip ting thém

1. Nha 6, cong trinh X8y dung (tang, giam vé sb luong,
dién tich hozc thay dbi vé cip nha, cong trinh so véi ky
ké khai trudc do):
a) Nha &:
b) Cong trinh xay dung khac:
2, Quyqén su dung dat (tdng, giam vé sb luong, dién tich,
thay doi loai dat so v&i ky ké khai trude do):
a) it o:
b) Céc loai dét khéc:

Tlen (tién Viét Nam, ng0a1 té) gom tién mat, tién cho
vay, tién guri c4 nhan, td chirc trong nude, t chirc nude




ngoai tai Viét Nam ma tong gid tri quy d6i tir 50 tridu
dong trd lén.

4. Céc loai dong san:

-0t6

- Mo t6

- Xe gan méay

- Xe mdy (may ui, may xuc, cac loai xe may khac)

- Tau thay

- Tau bay

- Thuyén

- Nhitng dong san khdc ma Nha nudce quan ly (theo quy
dinh cua phép luat phai dang ky sur dung va dugc cap
giay dang ky)

5. Céc loai tai san:

- Kim loai quy

- ba quy

- C6 phiéu

- Vbn gop vao céc co sd kinh doanh

- Céc loai gidy to 6 gia tri chuyén nhugng khac c6 tong
gié tri quy dbi m&i loai tir 50 triéu dong tré 1én.

6. Céc loai tai san khac (nhuw cdy canh, bo ban ghé, tranh,
anh, @6 my nghé va cdc loai tai san khdc) ma gia tri quy
d6i mdi loai tir 50 triéu ddng tro 1én.

7. Tai san, tai khoan & nudc ngoai gdm tit ca tai san quy
dinh tr Khoan 1 dén Khoan 6 néi trén ndm ngoai lanh thé
Viét Nam.

8. Cac khoan ng gdm: cac khoan phai tra, gid trj c4c tai
san quéan ly hd, gitt ho c6 tdng gia tri quy dbi tir 50 triu
ddng trd 1én.

9. Téng thu nhap trong nam quy d6i thanh tién Viét Nam

(Ngueoi ké khai tw xdc dinh cdc loai tai san tang, giam trong ky ké khai va gidi trinh nguon goc

tai san tang thém).

Ngay nhdn Ban ké khai tai san, thu nhdp Ngay hoan thanh Ban ké khai tai san, thu nhdp
...... ngay.........thang.........ndm... ... wevsss HEAY: o thBOG o o DEML 5555
Ngwoi nhan Ban ké khai Nguwoi ké khai tai san

(Ky, ghi rd ho tén, chirc vu/chirc danh) (Ky, ghird ho tén)




UBND QUAN LONG BIEN

TEN PON VI

MAiu 03

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Long Bién, ngay

' BAO CAO
Keét qua thuc hién ké khai tai san, thu nhap nam 2022

thang nam 2022

TT

Tong so
cong chire
duge giao

Tong so
cong chire
hién c6

Thoi gian thue
hién xong viéc
ndp va tiép
nhan ban ke
khai tai san,
thu nhap

Tong s6 cong
chic da thuc
hién ké khai
tai san, thu
nhap

S6 cong chirc
chwa thue hién
ke khai tai san,

thu nhap ca
nhan

Ho va tén cong chire
chua thue hién ké khai
tai san, thu nhap ca
nhan

Ly do chua
thuc hién ke
khai tai san,
thu nhap ca
nhan

Ghi
chu

Nguoi lap bieu

Xac nhan cua tha truéng don vi




Maiu 04

TEN PON VI CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phiic

Long Bién, ngay thang nam 2022

BIEN BAN
Ban giao ban ké khai tai san, thu nhap nam 2022

- Hom nay, ngay ...../c..../20..., talccerniiinieeneen chung t6i gom:

+ Nguoi ban 1ao: ....covveviieineeniieeene BV VIS wrns susvsvensurs comms smnone osts v e

+ Nguoi nhin Dan Zla0: e mersoss oo emisvesnes samsns Pon vi: Phong Noi vu

- Tién hanh ban giao, nhan ban giao ban ké khai tai san, thu nhap cua cong
chirc phOng (AOT VI) «.vuviiiiiii i

- S6 luong ban ké khai tai san duge ban giao: ..........coooiiiiirieiiinnnne,

- Danh sach c4 nhan ndp ké khai tai san thu nhép:

TT Ho tén S6 ban S6 trang Ghi chi
1
2
3
4
5
6
7
8
9
Tong

Nguwoi nhan ban giao Nguwoi ban giao




