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L Nguoi/by | Céan bd
TT Noi dung cdng viéc Elhu?z E:Z: phéan phu Bién phap thuc hién
< E 5 * | thuc hién | trach
I Cong tic tuyén truyén, pho bién gido duc phap lujt:
1| - Té chic cac hoat dong thiét the, phi hop E‘?ng (?\?NHV bre XT“"’" - Tuyén truyén toi 100% CBGVNV.
de 'tuyén .tI;uyén ky niém 76 nim Ngay toan quyéc 12 /;‘(;%2 ! - Tuyén truyén qua hinh thire truc tiép, qua
khz‘mg Cf}{{en ¢! '9/12/19.‘?6 - ~1A9/ 12/2022); 50 ndm bang tuyén truyén cia nha trudng, cc 16p
ngdy chién thang Pién Bién Phu trén khong qua cbng théng tin dién tir, trang pange,
(29/12/1972 - 29/12/2022), 78 nam Ngay thanh 1ap zalo nhém, facebook, gmail cua trudng,
Quan doi nhan dan Viét Nam (22/12/1944- 16p.
22/12/2022).
2 - Tuyén truyén'phé biép Ludt va huéng ung T}:‘,’ng BGH | BleXuan | _pyven truyén qua hinh thie truc tiép, qua
Théng hanh dong qudc gia vé dan so; Hudng umg thang GVNV HT | bang tuyén truyén ctia nha truong, cic 1p
5 12/2022 qua cong thong tin dién tu, trang pange,

ngdy Dan so Viét Nam 26/12/2022 téi 100%
CBGVNYV trong trudng.

zalo nhém, facebook, gmail cua trudng,
16p




2

BB

——— e AN . TR 5T
- Lua chon céc hinh thue tuyen truyen phu

cong

- Ticp tuc tuyén truyén thuc hién Luat an toan | Tuni [ BGH : 5 6 bién rong rai tdi

giao thong dé xdy dung vin hoa giao thong cia| thing GVNV | Nhung |hop, linh hoat nham pho bien fong_ b

Oi A xons . % : 100% CBGVNV va CMHS cac van ban
ngudi Long Bién vin minh, thanh lich; K& hoach s | 12/2022 PHT hi dao: bing tuyén truyén, zalo,
372/KH-CALB-AN ngay 10/11/2022 ctia Cong an S:Un ‘-’l"i;]kq“a e :
quér} Long Bi(?n v& viée td chirc hoat dong tuyén "
truyén, pho bién gido duc phap ludt tai cac truong
hoc trén dia ban quan Long Bién nam hoc 2022-
2023.

2 - Tiép tuc tuyén truyén van dong CBGVNV, |  Trong BGH | D/cNgoc |  Tyyen truyén t6i 100% CBGVNV,
cha me hoc sinh cho tré tiém vacxin phong dich thang GVNV PHT | CMHS cac van ban cia cdc cap qua goc
Covid-19 theo khuyén cdo ciia By Y té. 12/2022 tuyén truyén, loa phat thanh va  cO

thong tin dién tr, trang pange, zalo nhom,
facebook, gmail cua truong, 16p.
II | Cong tac chuyén mon
1 Pl Ol P
tré s tlll.éihat G e el b/c Tjép tuc cap nhat danh sach hoc sinh vao
PLidii higp v6i.UBND.  phubng Gis. Thiy Théng BGH, GV | Nhung | so danh b ctia nha truong.
ho‘z‘ln thién hd so, dir 'liéu phén mém dé chuép bi o caciop l;l;;r ;}h\geza;aé Si}}\iogh(l)\/ltcr}éLei Zoza?leﬁogi
kiém tra co?g n}}an Phé cap GDMN cho trf: 5 tubi. Huong | thicn bio cio PCGDMN ding do tudi:
- Phén déu duy tri ty I¢ chuyén can cic do VT dam bao thoi gian, sb liéu chinh x4c, cap
tudi theo quy dinh khi thoi tiét chuyén sang dong, nhap phin mém ding tién do va sb liu
dac biét 1a tré 5 tudi. chinh xéc.
b/c Ngoc
PHT

T ———

e =l

= e e




(]

2. Cong tic nudi dudng - chim séc sic

khoé - phong tranh TNTT

- Hoan thién luéi chin hang rio bao quanh
san truong.

-Lam luéi an toan tai khu thién nhién céc 16p
tang 2,3;

- Tang cuong cong tac vé sinh phong dich,
duy tri vé& sinh 16p hoc hang ngay, tong vé sinh hang
tuan.

- Tiép tuc thuc hién cdc bién phap ve phong
chéng dich bénh COVID-19, bénh s6t xudt huyét,
Adeno virut, cac bénh dudng ho hip... cho tré trong
mua Dong - Xuén. Chu y bao vé suc khoe cho tre
trong ngay thoi tiét gi6 lanh, chuén bi diy du chdn
am, goi va trai tham nén nha cho tré, cung cip du
nuée ubng Am cho tré va rira tay bing nude dm.

- Tiép tuc ra sodt cac diéu kign vé co sg vat
chét, trang thiét bi, dung cu, thudc thiét yéu, moi
truong v¢ sinh hoc dudng... dé bd sung va thay thé
dam bao cac diéu kién vé trudng hoc an toan.

- Trién khai thuc hién can lan 2; cap nhét biéu
db ting trudng cho tré ding quy dinh. Tang cudng
céc bién phap dbi vai tré suy dinh dudng, thip coi,
nhe cén va béo phi.

- Phdi hop v6i Tram y té cac phudng tuyén
truyén, van dong cha me hoc sinh va nhan dén dia

Tuan 1
thang 12
Thang
12/2022
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BGH, Té
BV
BGH, KT,
GVNV

BGH
GVNV

BGH
GVNV

BGH ; GV
NVYT

GV,
NVYT

b/c Ngoc
PHT; b/c
Luyén
YT

b/c Ngoc
PHT
KT, YT,
TTND,

- BGH ting cuorng kiém tra; Gido vién bao
quat tré that t6t khi cho tré hoat dong ngoai

tro, di hoc nang khiéu dam bao an toan
tuyét dbi cho tré.

- Quan triét glao vién chu nhiém cac 16p
chu dong chudn bi diy du nudc ubng, ra
sodt lai dd ding ca nhén cua tré va vé sinh
sach s& trude khi sir dung nhu: (Giat, rira,
sdy, hap, ludc, phoi nin- Duy tri, rén ky
ning rira tay ding quy trinh va gido duc
théi quen rira tay cho tré thuong xuyén dé
phong chdng dich bénh.

- BGH ting cuong kiém tra cac 16p, bd
phan nha bep trong viéc thuc hién quy
trinh ché bién thuc pham quy trinh to
chirc gio dn cho tré.

- PHT phu trach ND két hop KT, TTTN, Y
té xdy dung thuc don mua déng cho tré.

- Phan cong nhén vién t& nudi, kiém soat
nhan vién giao nhan thuc phdm (c6 gidy
x€t nghiém am tinh v&i Sars-CoV2/72 gidy
hodc da tiém du 2 mii phong dich; thuc
hién nghlem thong diép 2K); kiém soat
héa don, gidy to kiém dich; kiém tra chat

lugng, dinh lugng thuc phim tuoi sbng,
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phuong cho tré udng bd sung Vitamin A va trién

khai céc hoat dong Ngay vi chit dinh dudng dot 2
nam 2022 (ngay 01/12 va 02/12/2022)

- Xay dyung thuc don mua dong cho tré dam
bao thuc pham phi hop, diung mua, du dinh luong
cdc chat/tré theo quy dinh (Khong cho mé an rau
trdi mua, ngi tang dong vdt, my tém), quan ly tbt
bira @n ban tru cua tré.

- Nghiém tic thuc hién céng vin sb
2344/UBND-YT ngay 21/11/2022 ctia UBND quan
Long Bién vé viéc ting cudng cdng téc dam bao an
toan thuc phdm, phong, chéng ngd doc thuc phim
tai co ¢ gido duc; gidm sét quy trinh giao nhan thuc
pham phén cdng can bd kiém soat hoa don, gidy to
kiém dich; klem tra chét lugng, dinh lugng thuc
phim tuoi song, giam sét khau ché bién; dinh luong
chia khau phdn #n cia tré, kiém thuc Ba buéc va
luu méu thirc 4n theo quy dinh.

- Ra soat DD,PC ngoai trudi dam bao an
toan, chu trong céng tac PCCC. Té chic Tap huin
PCCC t6i 100% CBGVNYV trong nha truong; long
ghép tich hop day tré cac ky nang PCCC phu hop
v6i do tudi.

- Nghiém tic thuc hién céc khéu trong quy
trinh ché blen thue pham lwu mau thirc an va bién
ban truy xudt ngudn goc thuc phim hang ngay. T
chue kién tap Quy ché té chuc gior 4n tai cac 16p
theo lich trinh.

D/c Ngoc
PHT + Td
BV,NVND

GV, NV

E:,Tfll;b"l( khau ché bién
Thue hién nghiém tac quy trinh t6 chirc
gio an, ngi, quy trinh rua tay, Jau mat cua
tré. Ra soat thuc don, khdu phan in cua
tré, dam bao can dbi ty 1é cac chét va dinh
lugng calo timg ngay va gitra cac bira
trong ngay.

Dam bio day truyén bép an theo nguyén
tic mot chleu glao nhén thyc pham dung
quy dinh, du di€u kién VSATTP; cap nhét
dui ngi dung sb kiém thuc Ba budc; thuc
hién luu nghlem thirc 3n hang ngay du
24/24 gidy; kiém ké kho theo quy dinh.
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: - Duy tri viée xay dung méi trudng gido duc
lay tré 1am trung tdm; bo sung cdc nguyén liéu md,
bai tap on luyén kién thirc, ki nang cho tré hoat
dong tai cac goc choi.

- Tiép tuc trién khai thuc hién phong trdo
“Hanh dong vi nha truong Xanh - sach - dep - van
minh - hanh phtiic ndm 2022”

- Tang cuodng céc hoat dong trai nghiém, giao
luwu tép thé cho tré; tao diéu kién cho gido vién linh
hoat tmg dung phuong phép tién tién trong cac hoat
dong chdm soc gido duc tré.

+ Pbi véi tré 5-6 tudi: ting cuong céc hoat
dong bd tro rén luyén kién thirc, ky ndng cho tré;
c4c hoat dong cho tré 1am quen chir cdi, lam quen
véi toan; cac hoat dong kham pha trai nghiém...

- Ddi méi cac hinh thic sinh hoat chuyén
mon, ting cudng cac hoat dong kién tap, thdm quan,
h6i thao nhim chia sé kinh nghiém, phuong phép
gido duc trong doi ngii gido vién, nhin vién.

- Thuc hién nghiém tic cong téc danh gid tré
theo quy dinh; tiép tuc ra soat dénh gid cic tiéu chi
xdy dung truong, 16p MN hanh phiic nham danh gia
diéu chinh cho phi hop. Tiép tuc trién khai hi¢u qua
chuyén dé “Gigo duc nép séng thanh lich, vin minh
cho tré 5-6 tudi” va van héa (mg xir trong nhd
trudng.

- Cép nhat diy du, thudng xuyén cic hinh

Tang cudng 6 chic cac hoat dong

D/c
Nhung kham pha, trai nghiém; pht trien van t
PHT; b/c dong va ky nang giao tiép cho tré: ‘
Théng Cicd/e | Nhung | Thyc hién nghiém tic hd so sb sach
e Khoi PHT | \huyén mon, sé theo ddi tré; cap nhat
G\t/ru?ng' o | thuong xuyén s6 nhat ky nhém 16p theo
Giclop N’}?u(r:lg ding quy dinh. :
PHT t
Thing | B/cNhung | Dl |
122022 | PHT; | Nhung N
b/c Ngoc PHT 4
PHT; N
TSCNTT; | Dl .
cic B/c Nhung ?
GV caclép| PHT g
2d/cHP | B/c Xuan 7
cic Dlc HT
TPCM b/c
GV cic lop | Nhung
PHT
Dlc
D/c Thu
TS CNTT;
Thing |BGH
12/2022 |GV




anh, tm bai tai chuyén muc “Album hinh anh dep”
tai cong thong tin dién tir cia céc co s6.

- Clr CBGV tham gia kién tap cac chuyén dé
cdp quén ( C6 lich cu thé sau)

+ Dbi méi hinh thic t§ chuc céc hoat dong
gido duc ky nang tho{it nan, phong chdng tai nan
thuong tich cho tré Mam non tai truong MN Trang
An;

+ Ung dung phuong phéap Steam trong cac
hoat djng gido duc tai MN Phuc Pong;

+ Pdi méi hinh thirc t§ chuc cac hoat dong
gido duc uing dung phuong phép tién tién trong cac
hoat djng cua tré tai MN D6 thi Viét Hung.

- Cit CBGVNV tham gia ddy di cic budi
kién tap, tap huan qhuyén mon, chuyén dé do S& va
Phong GD&DT t6 chitc (Theo lich théng bdo
riéng). T6 chirc kién tap cho 100% gido vién céc
hoat dong da dugc tham du kién tap chuyén d& cip
Quén, Thanh phé.

- Bdi dudng tao diéu kién thuan lgi cho Gido
vién tham gia thi gido vién gioi cép Quén dat két
qua t6t nhat.

- Té chirc hoi thi " Nha gido tm huyét sang
tao" NH 2022-2023 cép trudong.

BGH
GV céc
16p

| bre Nt,o Thu cap nhat day “du, lhubng

xuyén cdc hinh anh, tin bai tai chuyén
muc tao An bum hinh anh dep va chi
dao T CNTT, Y/c GV céc 16p gui anh
dé dang tai.
GV cac 16p.

BGH, T chuyén mén bdi dudng gido
vién, g6p ¥ chinh trang méi truong 16p
hoc, hoc liéu, rén day hoc sinh chuén bi
s&n sang khi c6 dé tai truéc 02 ngay
xdy dung gido an du thi.

D/c Nhung PHT xdy dung KH, Lén
chuong trinh héi thi " Nha gido tdm
huyét sing tao" NH 2022-2023 cép
truong. Bao lich 1én PGD. PGD s& cur
dai biéu vé du.
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Cong tac quéin ly cia nha truong

Cong tac thu chi
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- K& hoach thu chi, tai don vi phai dam bao ding quy BT

dinh, dung nguyén tac, noi dung, dbi twong va muc thu | 12/2022 D/cLy | B/cXuan |- Xdy dung du thao ké hoach thu chi tai
da duoc céc cap lanh dao phé duyét; Pam bao cong KT; b/c HT don vi dam bao dung quy dinh, dung
khai, minh bach, hiéu qua va tiét kiém trong viéc siur Huong P/c Ly |nguyén tic, ndi dung, dox tuong va mirc
dung ngudn thu. Thong béo cong khai KH thu, chi trén VT; KT thu theo hudng dan cac cap lanh dao; Dam
cong thdng tin dién tir cta trudong, bang tin cla 16p, cla ; bao cong khai, minh bach theo dung quy
truong... theo ding quy dinh. Thuc hién nghiém tuc BGH: dinh g
cdng tac thu chi theo cong vin 56218 1/UBND-GD&DT Pho I:IC y
ngay 12/11/2021 cia UBND quén vé viéc théng nhit ong’
cac khoan thu khéac cua cac truong MN, TH, THCS GY cay
cong lap trén dia ban quin Long Bién NH 2022-2023; 16p.
Cong tac wng dung CNTT

1. Cong tac ing dung CNTT: L L Té CNTT bbdi dudng tmg dung CNTT

- Xay dung ké hoach, phén cong thuc hi¢n 12/;(;12%_ CNT’"I‘O ;ﬁZnIOO% CBGVINV, (qua (cac budl {tip
céc nhiém vu cong nghé thong tin trén co s& Ké ; R SRR 5
hoach s6 30/KH-PGD&BT ngly 10/10/2022 ciia Kol | e e

g, ¢6 tuyén duong khich 1€ kip thoi.
phong Gido duc va dao tao vé thuc hién nhiém vu 16p :
- Giao HPCM; tb CNTT phu trach don

cong ngh¢ thong tin ndm hoc 2022-2023 nhim
hudng téi chuyén dbi sb trong déi méi phuong thuc
quan tri tai co s0.

- Thuc hién nghiém tic cdp nhat thong tin
trén cdng thong tin dién titheo dung chi dao cua
UBND Quén, cdp nhét day du méi dung, cdc vin
ban chi dao hién hanh cua céc cép, dé tuyén truyen
sau rong dén can b quin ly, gido vién, nhén vién,
cha me hoc sinh va cong ddng dén cu.

- Ting cudng bdi dudng ky ning img dung

déc, nhan bai giang, gop y chinh stra hoan
thién va tao lép thu muc dung chung cho
toan cum, gui vé phong GD&PT ngay
25/9 thang dé cap nhat trén thu muc bai
giang dién tu cap Mim non cia Phong
GD&DT

CNTT cho di ngii can bd quan ly, gido vién, nhin
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vién, phdt dong phong trao thiét ké bai giang dién

trong cdc co s6. Duy tri viée cap nhat cac bai giang
dién ur trén email dung chung cua cac cum thi dua,
cong thong tin di¢n tir cia cdc nha truong.

- Céc trudong thuc hién mé hinh truong hoc
dién tir tiép tuc trién khai cong tac tu bdi dudng cho
cén b quan ly, gido vién, nhan vién cic ky nang st
dung thiét bi CNTT, khai thac cac img dung, cong
nghé trong quan ly, diéu hanh CSGD tré.

- Tuyén truyen vén dong cha me hoc sinh thu
hoc phi cta phan mém, khong duing tién mit.

IV | Céng tic Kiém tra ndi bj: o e e
x 2 s céc bd pha 3
- Thyc hién cong tac kiém tra ndi bo, tr kidm tra vé BGH 1}\)1{, Cung TT ClMagac P CI}\j/I va GVNV thuc hién
1 | viéc thuc hién lquydched dahn chu, h3 cong é{hn:;: trong céac Thing | CBGVNY |HP, nehiém tGc viée KTNB trong nha truomg.
CosoiER O udayduholoitheo Uy 12/ 2022 TTCM - Béo céo két qua cu thé vé cong tac klem
- BGH kiém tra dy gio' tham 16p, dy gio dn ngu céc 16p GV, tra ndi bo trong béo cdo hang thang vé
trong h¢ thuc hién nghiém quy ché CSND tré. BGH phong GD&DT.
V | Cong tac cong khai
- Cong khai bang luong thang. e o = i i
- Danh sach nang luong trudce thoi han: khong; Nang luong thudng xuyén: khong; Nang phu cap tham nién nha gido: Truong Thuy Van, Lé
Kim Chi
- Cong khai tai chinh (néu o) theo ndi dung cu thé ctia b phan Ké toan.
- K& hoach thang, lich cong téc tudn cua BGH tai bang cong khai. . : L ‘
- Nghiém ttc thuc hién cong khai ctia ndm hoc 2022-2023 vao céc thoi diém theo hudng dan tai Ti}ong tu 36/2017/TT-BGD&DT ngay
28/12/2017 ctia Bo GD&DT, dic biét quan tdm cip nhit ding tién do cac noi dung cong khai trén cong thong tin dién tir cia nha trudng
theo quy dinh tai Thong tu 37/2020/TT-BGDDT ngay 05/10/2020 ciia B) GD&DT.
VI | Quan ly nhin sy

- Ban giam hiéu tiép tuc ting cudng cong tic kiém tra, du gid, ddnh gid vige thuc hién né nép quy ché chuyén mén, quy ché




cham soc nudi dudng, quy ché lam viéc tai cac by phan.
- Nha trudng tu ra soat bdo cdo sb lugng vién chirc hién c6, sé 16p, s6 hoc sinh; Béo céo s lidu vién chire bi ky lugt vién chire
giai doan 2020- 2022 theo cong vin ctia phong Noi vu
- Nghiém tac thuc hién “Quy tic img X noi cong cong” trén dia ban thanh phd Ha Noi va “Quy tic ung xur cua can bd cong
chire, vién chirc, nguoi lao dong” trong cac co quan thudc thanh phé Ha Noi.
o Thuc hién nghiém tic néi quy, quy ché co quan, quy ché cua nganh GD&DT va cdc quy dinh cua phép luat, dam bao nguyén
tic “Ky cuong - Hanh dong - Trach nhiém”.

VIL | Cong tic khac:
- T4 chirc cho HS MG giao luu v6i céc chi bd doi ngay TLQDNDVN 22/12; T chire tiée Buffet cho tré khéi MG
- Té chirc Noen cho tré;
VIII | Cong tic thong tin bdo cio
B A B . . BGH GVNV HT,VT |- Hoan thanh cac bdo cdo
1 Thuc hién thong tin bao céo kip thoi theo quy dinh theo dingiquy. dinh

-Ty danh gid cuia HT, tong hop dénh gia PHT, GVNV thang | Thang 12 BGH GVNV b/c Xuén | - Thyuc hién danh gid cac biéu
12 bang hinh thirc: Phian mém HT tong hop theo quy dinh.

Trén day la ké hoach cong tac thang 12/2022 clia nha trudng, toin thé CBGVNV nghiém tic thuc hién dat hi¢u qua.
Noi nhan: ; UONG
- Phong GD&DT- dé b/c; N
- CBGVNV- de t/h;
- Luu: VP.
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