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KE HOACH CONG TAC THANG 8 NAM 2023

Nguoi/bo

Thoi gi Can bo
TT NOi dung cong viéc gszln phan thue an ,(’) Bién phap thuc hién
thuc hién n phu trach
hién
| | Cong tic tuyén truyén, pho bién gido duc phap luat:
- Cap nhat vin ban theo hudng dan.
‘ - Trién khai &n CBGVNV nha trudng.
- Tuyén truyén ky niém 78 nam Cach mang thang Tam Tron B/c 13 Chflgn t:uA ertl s 4 PIII{I?ISr;rlfAng
. ¢ Han i dao tuyén truyén dén on
1 | (19/8/1945 - 19/8/2023) v Quéc khinh nuée CHXHCN | - 98 CBGVNV | ' 8 o yTTDTy RN &
ua: Con nha truong,cac tran
Viét Nam (02/9/1945 - 02/9/2023). 9 At one T I THRAG.eae Tans
mang xa hoi, tuyén truyén khau hi¢u trén
man hinh led cong trudng.
CBGVNV - Eiég he \i(')ri b/c NAhém PCAT d?e?xuéf .du’?
Z. e cn A , R L . bai viét vé hoat dong nhan tré moi va
- Phoi hop voi dia phuong thuc hién cong tac tuyén Trong Dbai phat b/c Hang o A S .
2 o, . L . . , , mdt sO hoat dong chuan bi cho nam hoc
truyén cac hoat dong chuan bi cho nadm hoc moi. thang 8 thanh cua PHT o ) , .
. mdi 1én kénh phat thanh cta phuong
phuong N
Viét Hung
‘ T6 chirc thyc hién cha dé “Hanh dong vi
_ Tuyén truyén t6i 100% CBGVNV vi CMHS thuc hién © CAe thye ieh €u de “Hati dong vi
s 3 cerya A . A, Long Bién sang, xanh, sach, dep, van
chu dé “Hanh dong vi Long Bién sang, xanh, sach, dep, 5 i . ; .
.. vy s e s . Y n Trong D/c Hang | minh, hanh phic” qua cac hoat dong:
3 | van minh, hanh phiac” hudéng td1 chao murng ky niém 20 , CBGVNV . . ,
thang 8 PHT Trang tri méi truong 16p hoc, chuong

nam ngay thanh 1ap Quan Long Bién.

trinh ciy xanh yéu thuong, lao dong tong
VS nha truong




- Tuyén truyén t6i CBGVNV va cha me hoc sinh Nghj
quyét s6 03/2023/NQ-HPND ngay 04/7/2023 cia Hoi

Nha trudng trién khai t6i CBGVNV va
cha me¢ hoc sinh qua nhom zalo cua
truong, 16p, trén cong TTDT vé Nghi
quyét s6 03/2023/NQ-HPND ngay

A dong nhan dan thanh ph6 Ha Noi vé Quy dinh mitc thu | Trong Kétoan, | D/c Tam 04/7/2023 clia Hoi d6ng nhan dan thanh
hoc phi doi vdi cac co sé gidao duc mam non, gido duc | thang 8 van thu HT pho Ha N1 vé Quy dinh mure thu hoc phi
pho thong cong 1ap trén dia ban thanh phé Ha Noi nim d6i voi cac co s& GDMN, giao duc phod
hoc 2023-2024 thong cong lap trén dia ban thanh phd Ha

No6i ndm hoc 2023-2024 qua nhém zalo
ctia truong, 16p, trén cong TTDT.

Il | Cong tac chuyén mon:

1 | Phat trién s6 lwong .

- Hoan thanh cap nhat dit liéu tuyén sjnh vao phan mém. Trong B/e Ha Cé}p nhat dit liéu tuyén sinh vao phan

1. | Cap nhat danh sach hoc sinh vao s6 dang bd cua nha thang 8 GV PUT mém,, cap nhat danh sach tré vao danh
truong. ba, tiép tuc van dong hoc sinh ra 16p

Z. . . R N , - Lién h¢ UBND phuong Tuyén truyén
1. | ~Phothop voi UBND Phutng tuyén truyén, vandong ¢ |- 00 | ceGyNY | 02d/c HP | loa phit thanh van dong hoc sinh ra 16p,
ra 16p, ddm bao ty 1€ chuyén can cac do tudi. : o Y
dam bao ty 1¢ chuyén can

) Cong tac nudi duwdong - cham soc sirc khoe - phong
tranh TNTT.

- Duy tri cong tac v€ sinh hang ngay tai
- Thyc hién nghiém tic cong tic phong chdng dich bénh. cac nhom 16p: VS bé mit gia ké, vé sinh

21 Duy tri thuc hién thuong )‘(uyén cf)r‘lg tac téng v¢ sinh Ca thng 8 NV P/c Hang sén?nhé, nha v¢ sinh. ‘
trong va ngoai 16p hoc; d6 dung do choi, thiét bi ban GV céc lop PHT - Tong v¢ sinh hang tuan tai cac 16p: Lau

tra...chuan bi tot cac di€u kién cho nam hoc méi.

quat, gia k&, do choi cua tré, giuong, ti
coc, khan....




- Toéng vé sinh toan truong: Cat tia bon
hoa, cay canh, v¢ sinh toan by cac khu
vuc trong nha truong.

- Chuan bj san saing CSVC va d6 dung
ban tra cho tré cho nam hoc mai.

- Ra soat, kiém tra CSVC, phdi hop véi UBND Phudng
trién khai cac bién phap bao dam an toan cho hoc sinh

- Kiém tra CSVC, cay xanh, cac khu
vuc, do choi ngoai troi c6 nguy co gay
mat an toan trong mua mua bao

2.2 | trong mua mua bi(?. BC kip thoi khi ¢6 su ¢ vé thién tai -trr:::g ?:)ZZ i/éc D/;S?ng - Kiém tra hé théng cira s6, mai che chin
Xay ra tai co s& vé phong GD&DPT (bao cao ngay qua i c6 dam bao an toan khi c6 bao.
dién thoai véi lanh dao cdp hoc triee tiép va giri van bdn) - Kip thoi bao cdo cap trén vé sy ¢ thién
tai xay ra va kip thoi khac phuc.
- Chi dao t6 nuoi, gido vién cac by phan
nghiém tac thuc hién cac quy dinh vé sir
dung céc thiét bi dién.
- Thuc hién nghiém t1'1cq cong tac phc‘)r,lg chéng ?héy nd, Ble Héng - Kién} tra dot xudt viée '[hl;l’C hién cécqn(f)i
2.3 | st dung dién an toan; bo sung, thay thé trang thiét PCCC | Ca thang GVNV PUT quy vé dam bdo phong chong chay no tai
theo quy dinh. bép an.
- CBGVNYV nang cao canh giac, phat
hién va ho hoan khi xdy ra chay nd trong
nha truong dé kip thoi xir 1y cac bude.
- Tiép tuc thyc hién mo hinh “Nang cao nang luc tu quan - Sat sao trong cac khau: Giao nhan thuc
1y ATTP bép an tap thé truong hoc”. Ra soat, bd sung cac pham, ché bién mén an, bao quan thuc
2.4 | diéu kién co so vt chit trang thiét bi ban tra, bép dn dam pham, luu nghiém TP tai bép an.

béo diéu kién vé sinh ATTP. Kiém soat chat ché nguén
gbc thuc pham, quy trinh giao nhén, ché bién thyc pham,

- Thue hién tét cac quy dinh vé dam bao
ATTP.




luu nghiém thtrc an, v¢ sinh dung cu dam bao quy dinh
vé sinh ATTP.

- Ra soat lai co s& vat chat cho nha bép,
¢ ké hoach bd sung cho nam hoc moi.
- Thyc hién t6t khau vé sinh hang ngay:
Lam dau sach ddy, ngin nip gon gang
dam bao vé sinh bép an.

- Nghiém tac thuc hién cong khai thuc don, tién an cua

- Hoan thién thuc don mua hé cho nam
hoc mai, cong khai trén cong TT va toi

s AV A cac bac phu huynh.
tré hang ngay va cdp nhat day du ho so quan ly cong tac . . oz I _
. ) . . 2 ., S Toan D/c Hang | - Thyc hién t6t ho so s6 sach, minh bach

2.5 | nudi dudng theo quy dinh. Tang cuong, kiém tra, giam | Ca thang rud PUT S ran

. L n .
sat dinh ky hoac djt xuat cong tac giao nhdn, ché bién 8 d i )
2 . A - Duy tri tot bép an dam bao ATTP: V¢
thuc pham, quy trinh chia an tai cac bo phan. . . . . .
sinh sach s¢€, luu nghiém dung quy trinh,
cap nhat ding theo hudng dan.
- Lap ké hoach tap huén, noi dung tap
, , : huén theo su chi dao ctia céc cap (S¢ Y
- T6 chire tap huan kién thirc v€ sinh an toan thuc pham, . 5 A’uanw ©0 St e 2{0 cud (iac (iap ( .
. . J o 2 N Toan D/c Hang | té, S0 GD&DT, Phong Y t€ quan, Phong
ky nang phong chong ngd doc thuc pham... cho 100% | Tuan 4 frue PUT GD & BT
e ruong .
doi ngti CBGVNV. . . 3 .
e _ Chuén bi t6t céc didu kién cho budi tap
huan.
- Thuong xuyén kiém tra hoat dong t6
- Thyc hién nghiém tac quy ché nuéi day tré, dam bao an chte gid dn, gid ngu, thue hién quy ché
toan tuyét ddi cho tré vé thé chat va tinh than; Pam bao , D/c Hang | cua gido vién.

2.6 Hyer GOl Ao e v Y AR IO i thang | GV céc 16p & | cha slaovien. . ‘
duy tri thuc hién “Xdy dung truong hoc an toan - Phong PHT - Xay dung ké hoach “Xay dung truong
chong tai nan thwong tich”. hoc an toan - Phong chéng tai nan

thuong tich”
3 | Cong tac gido duc




- Nghiém ttc thuc hién ché do sinh hoat hang ngay cia
tré. To chire cac HD 6n luyén cing c6 kién thire, ky ning,
GD gi6i tinh, k§ ning ty vé phong chéng xam hai phu

-GV nghiém tac thyc hién ché do sinh
hoat 1 ngay cua tré.
T6 chirc cac hoat dong 6n luyén cho tré

3.1 o R . L ; Thadng8 |GV caclop| BD/cHa | sau thoi gian tré nghi hoc.
hop véi tirng do tudi. Tang cudng to6 chic cac hoat dong B . P ) .
. L as A A an N HP Tang cuong to chirc cac hoat dong kham
kham pha, trai nghiém; phat trién van dong va ky nang L. e L N
.z ] pha, trai nghiém, phat trién van dong, ky
giao tiép cho tré. 9 . )
nang giao tiép cho tré
- Quan tdm to chtrc cac hoat dong rén luyén k¥ ning song, -Chi dao cac 16p xay dung ké hoach gido
k¥ nang tu phuc vu cho tré, né nép hoc tap cua tré khi , . P/c Ha | duc thang 8 10ng ghép cac hoat dong rén
3.2 S Thang 8 | GV cac 16p . 2 L.
chuyén 16p gitra cac dg tudi. HP luyén nang song, k¥ nang tu phuc vu cho
tré, né nép hoc tap
- Thyuc hién nghiém tac hd so s6 sach chuyén mon, sb B/c Hi GV thyc hién nghiém tuc ho so, s6 sach
3.3 | theo dbi tré; cap nhat thudng xuyén s6 nhat ky nhom 16p | Thang 8 | GV cac 16p :IP a chuyén mén, s6 theo ddi, nhat ky nhom
theo diing quy dinh 16p theo ding quy dinh
3.4 | -Trang tri tao khung canh su pham, xdy dung méi truong -Tiép tuc chi dao t6 chuyén mén xay
hoc tap ldy tré 1am trung tdm dé chuén bi cho nim hoc | Thang8 | GV cac 16p 02HP | dung moi truong 16p theo cac tiéu chi
moi. cing. Duy tri phat huy hiéu qua
3.5 - Khuyén khich gido vién tiép tuc suu tAm céc tu lidu, 2 , . ) o
: : Y SN A . . A -Tiép tuc chi dao t6 chuyén moén xay
video clip, thiét ké cac bai giang dién tir theo tirng dg tudi , ., e , TR ,
. ) X _ o N Thang 8 | GV cac 16p dung moi truong 16p theo cac ti€u chi
to chure cho tré hoat dong; dang tai cap nhap trén cong 02 HP

TTPT hoic giri vé cho CMHS phdi hop cham soc gido

cung. Duy tri phat huy hi€u qua




duc tré. Duy tri chia sé cac video, bai giang trén email
dung chung cia cac cum thi dua

3.6 | - Duy tri cap nhat “Album hinh anh dep” trén website ctua -Tiép tuc chi dao CNTT thudng xuyén
cac co s GDMN. Théang 8 T6 CNTT D/cHa |ciap nhat Album hinh anh dep trén
HP website cua nha truong
3.7 ;1 OC;hrlrllZI;“bl chuong trinh van ngh¢ cho khai giang nam Thing & T4 chuyén e Hi - Phan cong doi VN chudn bj 03-04 tiét
i mon HP muc van nghé chuan bi cho khai giang.
111 | Cong tac quan ly ctia nha truong
1 | Cong tic tuyén sinh
- Chi1 dong thong bao két qua tuyén sinh cho CMHS bang - Lap danh sach hoc sinh tai cac 16p
11 cac hinh thuc tI'L_l’Cq tuyén. Pang tai 06{1g khai danh sach Tudn 4/8 Ban tuyén | B/c Tam | - Thér}g béo danh sach HS trung tuyén
hoc sinh trung tuyén trén bang tin va cong TTDT cua cac sinh HT trén cong TTDT va cac trang mang xa
nha truong. hoi
- Ra sodt, sdp x¢p ho so'tuycn sinh theo quy dinh de| = HOLGONZ | b Tam |- Chi dao t vén phong chuin b ddy du
1.2 | chuan bi don Doan kiém tra cong tac tuyén sinh ndm hoc | Tuan II/8 | tuyén sinh, uT hd so tuyén sinh cac lita tudi.
2022-2023. VP
2 | Cong tac bdi dudng ddi ngii:




- Phan cong doi ngii GV phu trach cac nhém 16p khoa
hoc,hop i, cha ¥ dén hiéu qua cong viée, tinh than trach
nhiém cua timg c4 nhan; Tiéu chi phan cong can cong
khai, c6 sy tham muu cia CM dé phan cong bd tri gido

Thuc hién phan 16p gido vién hi¢u qua,
phat huy duogc kha nang phu hop, hd tro
1an nhau ctia GV. Lya chon GV day 16p
5 tudi c6 trinh do trén chuan, c6 kinh

2.1 | vién vao cac 16p phu hop, dam bao GV/tré theo timg do | Thang 8 BGH D/T_:ram nghiém t6 chic thuc hién chuong trinh
tudi. Uu tién lva chon GV day lop 5 tudi c6 trinh do trén GDMN
chuan, c6 kinh nghiém t6 chirc thuc hién chuong trinh
GDMN. Tuyét dbi khong duoc st dung GV khong co
bang cap dé day tre.
' , _ , Chi dao d/c ké toan thuc hién nghiém thc
- Thuc h}én dang, da ché do chi tra ‘lu’orng, ché do chinh , BGH D/c Tam | dit ché dé chi tra lwong, ché d6 chinh
2.2 séch, ché d6 nang luong cho nguoi lao dong theo quy | Thang 8 K todn HT sich, ché do nang luong cho CBGVNV
dinh. theo quy dinh.
- Duy tri hop Hoi dong su pham nha truong, hop cac t6 Nha trudng duy tri hop hdi dong nha
chuyéP 1’1:1611 trong thang, tuan theo dung quy dinh; dam Thang 8 BGH P/c Tam | trudng, cac to chuyén mon trong thang
bao né nép, ky cuong lam vig¢c nghiém tuc. g cac to, GV HT danh gia chat lugng, cong viéc, trién
khai ké hoach trong thang
- Duy tri hiéu qua cong tac danh gid can b, cong churc, )
vién chirc, ngudi lao dong theo diing quy dinh. B/c Tam Chi dao céac bd phan thuc hién quy trinh
Théang 8 BGH T danh gia theo ding HD ctia Phong GD
va NV
- Nha truong lya chon cac ndi dung, hinh thic phu hop Chi dao d/c HPCM chu dong XD KH boi
v6i diéu kiér{ thuc té dé t6 chirc boi dudng chuyén ’mén Thng 8 BGH P/c Tam | dudng phuwong phap gido duc tién tién va
nghiép vu; boi dudng phuong phap gido duc tién tién va HT k¥ ndng su pham cho CBGVNV.

k¥ ndng su pham cho can bd, gido vién, nhan vién




- Khuyén khich GV ty bdi dudng nang cao k¥ nang nghé;

- T6 chuyén mon lya chon cac ndi dung
tu tap huan cho cac thanh vién trong to.

k§/A néng t6 chic 16p hoc, k¥ ning ung dung cong nghé Tr(:)ng T6 CM D/c Ha - GV dang k§ cac noi dung f tip hudn
thong tin... thang HPCM . " o 5
chuyén mon trong he va cho ndm hoc
2021 - 2022
Cir CBGVNV tham gia cac 16p boi dudng do So
53 GD&DPT Ha Néi té chuc (khi c6 VB chi dao cua Trong Té CM b/c Tam Cﬁ: cac d/c TTCM, GV d‘i theo thanh
SGD&DT); tham gia hoc tap chinh tri h¢ nam 2022 theo thang HT phan dugc thong bao khi boi dudng.
chi dao cua Quan.
3 | Thuc hién ky két cac hop dong thuc pham
31 -Ra soél: danh myc thuc pham va ky két cac hop dong Théng 8 BGH D/c Tam | Ra soat de‘mh muc thl{c pham va ky két
thuc pham theo quy dinh HT cac hgp dong thuc pham theo quy dinh
- Hi¢u trué’ng/ngu‘(‘yi dung dau truong hoc chiu trach Ble Tam Nha ‘tru’c‘rng nghiém tac thyc hién kiém
nhi’ém toan dién vé cong tic dam bao ATTP va phong | Théang 8 BGH uT trarvé cong tac dam bao ATTP va phong
chong dich bénh cua truong hoc chong dich bénh trong Nha truong
- Lya chon va thyc hién ky két hop dong véi cac don vi
cung céap thuc pham di diang ky v6i quan (theo danh muyc
bao céf) ) 367/BC-BI’(T ngay 21/7/20?3 cua UBND B/e Tam T}’II_IC hién k}'r Kkét, céng khai‘ céc, hqp
3.2 | quan veé viéc bao cao ket qua danh gia ho so cia cac co | Thang 8 BGH uT dong thyc pham, truy xuat ngudn goc, ho

so ding ky cung cap thuc pham/suét dn san/dich vu niu
an tai cac truong cho céc truong hoc trén dia ban quéan
nam hoc 2023-2024)

so minh bach day du.




- Nghién ctru lya chon cong ty thuc pham, cong ty sita,
nudc uéng dam bao truy xuat ngudn goc, hd so minh
bach, du cac loai gidy t& chimg nhan, x4c nhan theo quy

Nha truong tim hiéu lya chon cong ty
thuc pham, cong ty sita, nudc udng dam
bao truy xuit ngudn gbc, hd so minh

. \ ) b/c Ta bach, du cac loai gidy to chirng nhan, x4
dinh ciia BO, S& Y 6, va da duoc doan kidm tra ciia | Théang 8 BGH © Jam ) back, Cu cac fogl glay To cunsg fiian, xac
R R . . . HT nhan theo quy dinh cua B9, S¢ Y té, va
UBND quén tham dinh. Thuc hién day du cac quy dinh R L , )
A ATTP da dugc doan kiém tra cia UBND quén
\E . . 3
tham dinh. Thuc hi¢n day du cac quy
dinh vé ATTP
- Cham dut hop dong véi cac don vi cung cap thuc pham Nha truong cham dut hop dong véi cac
dé xay ra vi pham hodc gdy ngd doc thuc pham trong Thana 8 BGH P/c Tam | don vi cung cip thuc pham dé xay ra vi
truong. g HT pham hoic gy ngd doc thuc pham trong
trong truong
4 | Thue hién ky két cac hop dong tiéng Anh lién két
Thuc hién dung quy trinh lya chon don
41" Lua chon don vi lién két duoc S6 GD&DT Ha Noi cép Trong CBGVNV DP/c Tam | vi lién két t6 chtc cho tré hoc LQTA
"~ | phép tham dinh chuong trinh. thang HT dugc S6 GD&DT Ha Noi cap phép tham
dinh chuong trinh.
4.2 | - Thyc hién day du quy trinh to chic hop tai trudng vé . Thyc hién dung quy trinh lya chon don
Re ox 1:a. LA . \ L AR Trong b/c Tam  1ia. 1Ay Az A x YTy
lya chon doi tac lién két theo quy dinh, phu hop véi dac ) CBGVNV vi lién két cdc mon nang khiu va tiéng
<\ 5 \ A 5 A thang HT A ’ 5
thu cua truong, luu day du ho so. Anh t6 chuce cho tré hoc
4.3 | - Xay dung ké hoach trién khai cy thé, phan cong nhiém Tron Dle T3 Nha truong xay dung ké hoach trién khai
c Tam
vu 10 rang cho tung ca nhan; dac biét luu y cong tac quan théng CBGVNV HT to1 100% CBGVNYV, phan cong nhiém

1y hoc sinh va chét luong hoat dong.

vu cu thé, rd rang.
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Thyc hién dung quy trinh lya chon don

-- Xay dung D¢ 4n lién két tiéng Anh v6i cong ty hod Tron D/c Ta : L

4.4 y Quns won Xet HENE AN VOL CONg 1y 104¢ " cBeVNV © ZAM 1y Tien két cdc mon nang khidu td chirc
Trung tam theo quy dinh. thang HT ,

cho tré hoc

5 | Thuc hién céng tac cong khai

5.1 | Nghiém tuc thuc hién cong khai két qua thuc hién nhiém | Thang 8 CBGVNV | b/c Tam [ Thuc hién cong khai két qua nhiém vu ,
vu NH 2022-2023 va cam két vé CSVC, chat luong do6i HT thu chi ... ciia nam hoc.
ngt, chét luong tré, thu - chi....cia NH 2023-2024 vao Trién khai dén CBGVNV nha truong
cic thoi diém theo HD tai Thong tu 36/2017/TT- trong cac budi hop giao ban toan trudng,
BGD&DT ngay 28/12/2017 cua Bo GD&DT, dic biét cac budi SHCM, sinh hoat t6 nhom, trén
quan tim cap nhat dung tién do cac ND cong khai trén cong TTPT, trén zalo toan trudng.
cong thong tin dién tir ctia cac nha trudng theo quy dinh
tai Thong tu 37/2020/TT-BGDDT ngay 05/10/2020 cua
B6 GD&PT. Yéu cau niém yét dung, di ndi dung va thoi
gian theo quy dinh.

5.2 Thuc hién danh gia thi dua CBGVNYV thang 8 Théng 8 BGH D/c Tam | Thuc hién danh gid thi dua hang thang

HT dbi voi CBGVNV dung theo quy trinh
va tién do thoi gian quy dinh.

IV | Cong tac Dang
Hinh thire gidn tiép (100% déng vién) Ca thang Céc d/c Pc Hang | - Tién hanh giam sat 100% PV dudi hinh
- Ngi dung Pang vién | PHT - Phd | thirc gian tiép va cap nhat ndi dung danh
+ Viéc chap hanh nghi quyét ctia chi bo. chi b BTCB | gia trong Nghi quyét thang 8/2023.

+ Vi¢e gilr gin doan két ndi ba.
+ Vi¢e rén luyén pham chat dao dtic, 161 song.
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- 80 lwgng: 12/12 = 100% Dang vién
* Sinh hoat Chi by dinh ky thang 8/2023

+ Viéc thuc hién ké hoach tu dudng ca nhan.

Tuan 1

P/c Tam -
Bi thu Chi
bo

- Trién khai cac noi dung sinh hoat theo
ké hoach va dua vao nghi quyét thuc
hién.

Noi nhdn:
- CBGVNV: d t/h;
-Luu VT (01)./.

__HIEU TRUONG

s
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