UBND QUAN LONG BIEN
TRUONG MAM NON HOA MAI

S6.%¢ /KH- MNHM

CONG HOA XA HOQI CHU NGHIA VIET NAM

Djc lip — Ty do — Hanh phic

Long Bién, ngay 0l thang f/ndm 2023

KE HOACH CONG TAC THANG 11 NAM 2023

nhin din Quan Long Bién vé viéc

Thoi gian | Ngwdi/by | Cén b
TT Ngi dung cong viéc thyc hién | phan thyc |  phu Bién phap thye hién
hién trach
I | Cong tic tuyén truyén, pho bién gido
duc phap luat: X
I |- Tuyén truyén vé ky niém 69 nim - Cong doan phét dong cac dot thi dua, lay thanh
thanh 1ap nganh Gido duc va Pao tao | Trudc BCH b/c | tich chao mimg ngady thanh l1ap Nganh va ky niém
Thu @6, Ki niém 41 ndm ngay Nha| 20/11 |congdoan| Nhan |ngdy nha gido Viét Nam 20/11, tham gia cac hoat
gido Viét Nam 20/11 véi cac hinh dong van nghé, TDTT, viét tin bai guri béo, tap chi,
thirc t chirc phong ph, thiét thuc t6 chirc cac hoat dong gido duc truyén théng. ..
2 |- Trién khai thuc hién ngdy Phdp luat| Trong |GVcic |Dlc Yén | - Long ghép trong chuong trinh , céc hoat ddng
nuédc CHXHCN Viét Nam nam 2023. thang | 16p hang ngay cla tré
3 |- Tuyén truyén Ké hoach sé 19KH-| Trong | GVcic |B/cYen |- GV céc lép ting cudng t6 chic long ghép cac TC
PGD&PT ngay 09/10/2023 cua| thang lop dan gian vao cac HD cua tré
Phong GD&DT vé viée t6 chirc cic
trd choi din gian trong cédc truong
MN |
4 | - Tuyén truyén Ké hoach s6 410/KH-| Trong CBGV P/c |- T6 nudi dudng thuc hién nghiém tic quy tinh giao
UBND ngay 17/10/2023 ctia Uy ban | thing NV Nhan |nhén thyc phdm, dam bio VS trong ngodi sach sg,

thuc hién day chuyén phan cong ding quy dinh




kiém so4t bép in tap thé

- C4c 16p, NV khac thyc hién giao nhan thyc Phﬁm
theo lich, dén ca 16p nhan GV can chu dong di s6m

hon

| IT | Céng tic chuyén mén: |

1 |1/ Céng tic phit trién sé Irgng:

- GV duy tri céc hinh thirc dong vién tré dén trudng

- Duy tri chi tiéu chuyén cin cia tré| Trong GV cic b/c
céc do tudi dat tir 85% tré 1én, phdn | thang 16p Nhan | dé dat duogc chi tiéu chuyén cin cac d6 tudi theo
ddu tré 5 tudi dat ty 1é tir 95% tré 1én. quy dinh.
2 | Thuc hién cong tic pho cdp gido duc| Trong GV lép DP/c |- GV 16p 16n hoan thién hé thdng hd so s6 sach theo
nim 2023 thang I6n,d/c | Nhan |yéu céu
Lan Anh - B/c Lan Anh hoan tit hd so bao c4o cong tac phd
cdp ndm 2023. Hoan thi€én bao cdio PCGDMN dung
d6 tudi: dam béao thoi gian, sé liéu chinh xac, cap
nhép phdn mém dung tién d6 va s6 liéu chinh x4c
2- Cong tic nudi duwomg - chim séc
/ / sirc khoé - phong tranh TNTT: / /
" 3 [- Ddm béo cho tré Nha tré 4n t6i thiéu | Cathdng | Tonuéi | D/c |- Tinh khiu phin &n cia tré dé dam bao dinh luong
02 bira com/tudn, duy tri thuc hién dudng | Nhan |calo vaty I¢ can ddi cac chét, ty 1é sang-chiéu, tinh

thoi gian 4n bita phu Ién sau giic ngu
budi trua, bita chinh chiéu sau 15h00
hang ngay

lugng canxi va B1 trong khau phan #n hang ngiy

clia tré d€ c6 bién phap didu chinh phi hop.

- X4y dyng thuc don mua dong, cho tré an céc loai
thyc phdm phi hop, ding mia (Khong cho tré &n
rau trdi mua, han ché thuc phim ché bién sin,
khong cho tré dn n6i tang dong vat va my tom).




- Tang cudng cong tic phong, chéng
dich bénh trong trudng hoc: Pau mit
4 | 46, s6t xuat huyét, tay chan miéng....

Trong
thang

b/c Gidi y
té
GV cac
16p

B/c
Nhan

- GV céc 16p thuong xuyén vé sinh phong 16p sach
s&, phi hop tét v6i PHHS vé cong tac phong chéng
dich

5 |- BGH tiang cudng kiém tra GV vé
thuc hién QCCM, ché dé sinh hoat,
quy trinh t3 chirc gid an, ngu cua tré
100% cac 16p trong trudng.

Trong
thang

GV cac
16p

-B/c
Yén,
Nhan

- Cdc 16p thwc hién nghiém tic quy ché 1 ngay
cia tré. Cin chdm séc tdt cho tré va khéo léo
trong giao tiép véi phu huynh. GV cén tgo su tin
yéu ciia phu huynh khi giti con ( Tuyét d6i khong
phan bigt, ky thi doi véi tré, yéu thwong va doi xic
véi tré cong bdng). Lép nao, cd nhan GV cé sw
phdn dnh ciia phu huynh ( dang sw that) 16p dé tw
ha logi trong danh gid thdng va tinh vao thi dua
cudi ndm hoc, thi dua cudi ndm tai chinh

6 |- Xay dung ké hoach “Trudng hoc an
toan va phong chdéng tai nan thuong
tich” ndm hoc 2023-2024
- Pam bio an toan tuyét ddi cho tré

trong truong, 16p

Ca thang

GV cac
16p

b/c
Nhan

- GV cdc I6p cian chi y tat ca cdc do dung khéng

an toan, logi bé dé dung sdc nhon, cha y 6 cim,

day dign, tuyét doi khéong dé 6 cdm, day dién, sing

bdn kéo....trong tdm véi cia tré ( khong sic dung
cdc thiét bi di¢n ngoai danh muc ciia 16p)

- Cdc Iop truc trwa nghiém tuc, bao qudt tré ngi
dé dam bdo an toan cho tré

7 | 3/ Cong tic gido duc:
- Tiép tuc xdy dung moéi truong 16p
hoc phit hgp d6 tudi, tao canh quan su
pham trong nha truong “Sang - Xanh
- Sach - Pep - An toan — Hanh phuc”,

Trong
thang

GV cac

P/c Yén

- C4c 16p tang cudng mdi trudong ciy xanh trong
16p hoc, khu vé sinh cua tré dé tao su than thién,
gin giii thién nhién cua tré, giap tré yéu mén trudng
16p, mong mudn dugc di hoc.




4
e ang |
dép Ung céc tiéu chi “trudmg, I6p ~Lép DI, C1, B, B2, B3, A3 hoan thanh trang

/7 mam non hanh phuc”. tri méi truomg 16p chim nhat ngay 16/12/2023

Lwru y: Khong dén gi vao cira caa 16p, khong
trang tri virgt qua & gach Op chintwomg |
8 |- Thuc hién nghiém tic quy ché| Trong GV cdc | Dlc Yén |- GV cac 16p thyc hién theo ding thdi khéa biu,
chuyén mén thang va 16p tuyét d6i khong day chay, can chudn bi dd dung d@}y
thoi gian hoc tir chiéu hom truéc ( GV xem lgi ddy chuyén
tiép theo phin cong)

9 |- Tiép tuc thyc hién “Vin héa chao” | Trong CBGV |b/c ~ GV céc 16p tang cudng rén HS moi lic moi noi:
trong nha truong, gido duc nép song | thang va NV | Quynh |HS thuc hién van héa chio trong va ngoai trudng
thanh lich vin minh cho tré mam non | thoi gian hoc “Khoanh tay- Mim cwdi- ciii chao”
phu hop theo timg d tudi. tiép theo - CBGVNV thuc hién van héa cho trong va ngoai

trudng hoc « Mim cwdi- cui chao” d6i voi tht ca
cac dbi tuong
ﬁﬂ ] Céng tic quan ly ciia cic trurong
1 |- Thuc hién chuyén 6 16p vé khu C da Tuén I CBGV Dlc |- Cac 16p cha dong sap xép, chuyén do ve vi tri da
/ sira chira xong NV Quynh | phén cong va én dinh 16p hoc
2 |- T chirc cho HS khdi MG bé, nhd, | Ngay CBGV DP/c |- Té chitc cho HS kh6i MG bé, nhd va 1én thim
16n tham quan trang trai GD “Cénh | 30/11 NV Quynh | quan theo don tw nguyén cia phy huynh da dang
budm xanh” tai Ninh Hiép- Gia Ldm ky. GV tuyét ddi khong ép budc phu huynh ding
ky (P/c Yén lam phén cdng va giri cic 16p)
3 |- T6 chirc kién tip mot so tiét thi| TudnIV | GVcéc |Dlc Yén | - GV cac 16p chudn bj day du do ding, MT 16p hoc
GVG va chuyén dé 16p & t chirc kién tap khi c6 thong béo cia BGH
4 |- Nha trudng phéi hop Céng doan t6 | 8h30ph BGH, D/c |- Dlc Quynh KT, Thanh thii quy du tru kinh phi
chic mittinh ky niém ngdy nha gido | ngay BCH Quynh |thwing hoi gidng 20/11, ché do dai biéu va qua




/

[ [V Narr\l 20 ; ho 100% CBGVNY 20/11 " tai | cdng doan tdng cho cdc d/c hueu tri

trong trudng ( dén lanh dao Quén vé | phong hoi - Chi doan chudn bi 2

trao Bang khen cia UBND Thanh | ¢jng Li ‘c e 2 fiét muc vin nghe ( dc

o) inh), &/c Yén chuﬁp,l bj chwong trinh
- D/c Lan Anh giri giay moi dy hdi nghij cho céc d/c
lanh dao Phuong va huu tri
+ T4 chirc cho CBGVNV lién hoan vao 17h30 ngay
20/11 (dia diém tai nha hang Tréu Tra Giang-
HDO5- 25 khu Huéng Duong, phé Huynh Vin
Nghé, khu d6 thi Vinhomes Riverside))

5 |- Soket thi duadot I, BCH Cong doan | Ngay BCH DP/c |- Cac d/c trong BCH cong doan xay dyng bdo cao
hop va gi6i thiéu danh sich cdc gido| 20/11 |congdoan| Nhan |sokét, danh sach GVNV dién hinh va to chirc trong
vién nhén vién tiéu biéu c4p trudng hoi nghi Mittinh ky niém 20/11

6 |- Ctt CBGVNV tham gia day di cac| Trong GV cac DP/c |- Thyc hién theo ké hoach timg dot. (Theo lich
budi kién tip, tip hudn chuyén mén, | théng 16p | Quynh |thong bdo riéng).
chuyén dé do S va Phong td chirc

7 [- T6 chic kham sic khée cho| Ngay CBGV | D/c |- Bénh vién vé ldy mau vao ngdy 23/11
CBGVNV tai bénh vién Béc Ha 25/11 NV Quynh |- Chiéu ngdy 25/11 CBGVN luan phién di kham tai

bénh vién ( NT giri thong béo sau)
IV | Cong téc img dung CNTT \
I |- Thyc hién nghiém tic nhiém vu| Trong | TOCM |Dle Yén |- Xay dung k& hoach, phin cong thyc hién cac
cong nghé thong tin ndm hoc 2023- | thdng va nhiém vu cong ngh¢ thong tin
2024 nhim huéng t6i chuyén ddi s6 | thoi gian - GV chc 16p tang cuong tw hoc tap boi dudng k§
trong dbi méi phuong thirc quan trj tiép theo ning CNTT va img dung vao céc hoat dong day tre

hang ngay
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2 |- Thue hién nghiém tic dang bai trén Trong | Banbién | B/c Yén [-Blc Yén tidp tuc xdy dung lich viét tin bai theo
cong thong tin dién tir, fanpage théng tp céc l6p trong trudng va kiém tra tién d¢ thuc hién
(kiém tra ky timg muyc trén cong dé bd sung
hoan thlgn trudc ngay 20/11)
- Hang tudn cac 16p cap nhat anh va ghi ngén gon
mét s6 noi dung lién quan dén chum anh d& ban
bién tdp ding bai ( Cac d/c: Nhan, Yén, Nguyén,
Hai Anh, Linh, Giang, Thtm'ng, Nguyén Hué
ting clr(‘mg ding bai ding tién d9)
- Tiép tuc duy tri giri bai giang dién ti Trude ToCM | B/eYén | - Céc b thuc hién theo Tich, cac d/c Khdi trudng
cho cum chuyén mén sé 4 ngay 20 don dbc thuc hién dam bao chét luong va tién 49,
can ting cudng thiét k& bai giang E- Leanning
Cong tic kiém tra ndi bd \
- Kiém tra thu- chi va cac khoan tai Ngay D/c HT, | - Nhan, | Chuin bi c4c loai bién ban phuc vu cong tac kieém
trg 15/11 KT, Hué, |tra, c6sb lugng kidm tra cu thé trong bién ban
Thanh Linh
- Kiém tra chuyén d& STEAM Ngay Lép C1, | ble Y‘én, - Chuin bi c4c loai bién ban p‘En_lc vu cdng tac kiem
24/11 B3, A3 H“;é; tra, ¢6 s6 luong kiém tra cu thé trong bién ban
Quj
- Kiém tra cong tic chim séc, nudéi| Ngay |- f?/c Nhar‘ni blc |- Chuén bi cac lo'f_xi bién ban p}:uc vu cong tac kiem
dudng, gido duc tré 27/11 | Yen, 4khoi | gT Hyé tra, bi€n ban 6 s0 lugng cu thé
trudng
Cong tac cong khai . \ _ . . _ \
- Cong khai danh sich CBGVNV 21/11 b/c b/c |- DP/c Quynh lam .cac noi duilg cong ‘khal g Tholng
dugc khen thudng trong dot hoi Quynh | Quynh |bdo cong khai, bién ban cong khai, Danh sich
giang, hoi thi GVNV gidi cép trudng. KT CBGVNV




e R T o[ T | e | e -5 Qs ooy g i T
thang (c6 hb so riéng) d 3 thang Quynh Quynh b{fo cong khai, bl’én ban cé‘:tng khai, bang luong, GV
~Cong Khal KBt qud dih o5 ‘ KT ky bang luong d}mg quy ‘}mh ] .
8! Ngay b/c Lan b/c - P/c Lan Anh lam cac ndi dung cdng khai theo quy
CBGVNV théng 11. 25/11 Anh | Quynh | dinh j
4 |- Congkhai cac ké hoach, vin ban Trong DP/c Lan D/c |- Cac bd phan hoan thién theo tién 49 va luu ho so
cap trén va cia trudng , cdng khai thang Anh, Quynh | khoa hoc
danh sach hoc sinh c6 hoan canh khé Quynh
khéan KT
VI | Cong tac thong tin bao cdo \ J
1 |- B4o cdo céc tiét muc van nghé chuan || Ngay DJ/c Linh | D/c Yén | - D/c Linh hop BCH chi doan, xay dyng ¥ tudng
bi 20/11 14/11 va b4o cao dang thoi gian quy dinh
2 |- N6p chuong trinh 20/11 Ngay DP/c Yén P/c | - P/c Yén xay dung chuong trinh va ndp ding thoi
15/11 Quynh | gian quy dinh X
- B4o cdo két qua cong tac thang 20 hang b/c Lan D/c - Thuc hién theo dang lich
3 thang Anh Quynh \ j
4 |- Panh gia HT, PHT, GVNV Ngay 20 | P/cLan D/c |- Panh gia trén phan mém dung quy dinh
hang Anh Quynh
thang L

Noi nhan:
- Céc bd phan trong trudong: dé t/h;
- Luu VP.
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