e \

N

UBND QUAN LONG BIEN
TRUGONG MAM NON HOA MAJ

S6:40¢V/KH-MNHM

CONG HOA XA HOI CHU NGHiA VIET NAM
Dc 1ap — Ty do — Hanh phiic

Long Bién, ngays4 théng 4, ndm 2023

KE HOACH CONG TAC THANG 12 NAM 2023

thong cia ngudi Long Bién van minh, thanh
lich.

T Noi dung cdng vige | Thi gian Ngudi/bd | Cén bg phu Bién phap thwe hi¢n W
T thwc hign | phan thye trach
hién
I | Cong tic tuyén truyen, phé bién gido duc
phadp luit:
- To chirc céc hoat dong thiét thuc chao ming - To chic cac hoat dong thiét thuc dé ky
77 nim Ngiy toan quéc khéng chién niém céc ngy su kién trong thang,
(19/12/1946 - 19/12/2023); 51 ndm ngdy chién | Trong thang | CBGVNV | Bre Nhan | - Tuyén truyén béng pano, khiu hiéu; phéi
1 | thing Dién Bién Phu trén khong (29/12/1972 - hop véi Héi Cyu chién binh Phudng t8 chire
29/12/2023), 79 ndm Ngay thanh I4p Quan déi n6i chuyén véi nhan chimg lich sir hoic két
nhan dén Viét Nam (22/12/1944 - 22/12/2023). hop v6i Trung tim truyén théng lich sir dé
tham quan, nghe néi chuyén....
- Tuyén truyén pho bién Luit va hudng Umg | Trong thang - Cong D/cNhan | - Tuyén truyén sau rong trong CBGVNV vé
2 | Thang hanh dong qudc gia vé dan s — Huong doan y nghia clia cong tc Dén s6 ddi v6i sur phat
{mg ngay Dén s§ Viét Nam 26/12/2023. trién kinh t& x4 hoi ciia Thit 6 va dAt nuoc.
- Tiép tuc tuyén truyén thyc hién Luét| Trongthang | CBGVNV | D/c Quynh |- CBGVNV thyc hién nk:iéni the luat ‘Ié
ATGT va ATTP dé x4y dung van hoé giao | va thoi gian ATGT dong thdi tuyén tuyén dén PHHS cia
tiép theo 16p
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« “an ché sir dung

- Tang cuong cong tac tuyén truyén bao vé | - Trong thang | CBGVNV | D/c Nhan |- Phat dong phong trao \ ‘ :
4 | méi trudng, img phé vai bién ddi khi hau sin phim nhya ding mot lin va phong
chéng réc thai nhya va nilong”
II | Cong tic chuyén mon:
1/ Cong tdic phat trién so lwong
- Trién khai c4c bién phap phén d4u duy tri ty 1¢ | Trong thang | GV cic |P/cNhan |- GV cin lam tét cong tac néu guong dé vén
1 | chuyén cin cdc @ tudi theo quy dinh khi thoi 16p dong hoc sinh di hoc déu. Phin dhu TLCC
tiét chuyén sang dong, dic biét 1a tré khéi miu dat 92%, riéng MG 16n 95% trd 1én
gido 5 tudi.
- Hoan thién ho so, dif liéu phan mém phd cap | Trong thing | d/cLan | -D/cNhan |- Phdihop voi UBND phuong cap nhat sb
2 | GDMN tré 5 tudi Anh, GV liéu trén phin mém, chuin bi ddy da hd so
16p 16m phuc vu doan kiém tra cia TP
2- Cong tac nudi dudmg - chim soc sirc khoé -
phong tranh TNTT
- Thyuc hién cén sirc khoé lan II cho tré; ting | TuinIl |-D/c Giéi | P/c Nhan - P/c Gidi t6 chic can ding ngay quy dinh
3 cudng bién phap véi tré suy dinh dudng, thip y té, GV va ndp két qua cho HT vio ngay 14/12
cdi, nhe cin va béo phi. cac 16p ( Theo ddi bang biéu db ting trudng)
phdi hop
- Thuc hién nghiém tic thuc don mua dong | Trong thang T nudi b/c Nhan - Xay dung thyc don dam bao du dinh
(Téng cudng cho tré &n tdm, c4, cua). Dic biét dudng lugng, ty 1& Kclo, can ddi cac chét
4 | chi trong cho tré dn du lugng rau va luu y cho

tré dugce an, uéng va nudc sinh hoat Am hang

ngay.




- Tiép tuc thuc hién cac bi€n phap vé phbng
chéng dich bénh, cic bénh dudng hé hép cho
tré trong mua Pong - Xuén, dic biét cha trong

. v€ sinh méi trudng 16p hoc hang ngéy, hang

tudn véi dich Tay - Chan - Miéng, sbt xuit
huyét, s&i, dau mit do

- Ra so4t, ddnh gia céic phuorng ti€n, ta thudc,

trang thiét bi, 5 dung dé choi dam béo an toan
cho hoc sinh

b/c Nhan

- BGH ting cudng kiém tra thudmg xuyén,
dot xuét né nép cho tré rira tay bing xa
phong cho tré trudc khi #n, khi tay bin.
Kiem tra 45 dung dd choi, cc thiét bi nhim
d4m bao an toan, phdng chéng tai nan
thuong tich cho tré trong vui choi. Thuc
hi€n nghiém tac lich tdng v& sinh vao chidu
thi 2 hang tudn
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Thuc hién nghiém tic cong tac dam bao an

- B/c Nhan

- GV cac 16p ting cudng bao quat tré moi

lic moi noi dam bao an toin cho tré, kitm

tra va loai bd cac dd ding séc nhon, dd ding
¢4 nguy co méat an toan

- TO bao vé thudng xuyén ra soat, kidm tra
céc trang thiét bi, 4 choi ngoai trdi, PCCC
d kip thoi sira chira, thay thé

toan thuc phim, phong, chéng ngd doc thuc
phim

3
Trong théng Céc bd
phén
- Trong théng | T4 bao v&,
va thoi gian GV céc
tiép theo 16p, d/c
Gidiy té
Trong thang | NV nuéi
va thoi gian dudng,
tiép theo GV céc
16p

P/c Nhan

- Cdc I6p thiee hién nghiém tic quy trinh

16 chirc sinh nhét cho hoc sinh ( Déi véi
nhitng 16p phu huynh giti banh gato, cho
con thoi nén xong va giri banh mang vé
nha)

- Té nuoi thwc hién nghiém tic cong tdac vé
sinh ATTP, VS thwong xuyén cdc khu viec
trong bép




- Gido vién thuc hién quy ché chuyén moén,

A A 7 N a
Trong thang | GV cac D/cNhan |- Cic 16p thyc hién nghiém tic gio truc tru
ché 9 sinh hoat cic dd tudi ciia tre trong

. - A ié cua truong

va thoi gian 16p khi c6 cong Vl@i Chungz ) o s ohia
ot ng3 inh t8 chirc o ié ( Hién nay 1 so 16p to chirc chia an ¢

mot ngdy, quy trinh t6 chirc gi¢y an, ngl cia | ti€p theo

tré

ding quy dinh, GV cin thye hi¢n nghiém
tic. Mot s6 GV van nhin hang ship tai

cOng chinh va céng phu)

3/ Cong tic gido dyc: - Céc 16p tiép tuc duy tri méi trudng da xdy
- Tiép tuc trién khaj thuc hién phong trao dung, ting cudng méi trudng cdy xanh trong
“Hanh dong vi nha truomg xanh - sach - dep l6p l6p hoc, khu vé sinh cia tré dé tao su than
- van minh - hanh phiic nim 2023 thién, gan gfii thién nhién cia tré, gitp tré
yéu mén trudmg 16p, mong mubn dugc di
hoc
- GV céc 16p thyc hién nghiém tic theo thoi
khoa bidu, tuyét dbi khéng day chay, cin t6
chre nhiéu céc hoat déng sang tao dé tré tich
cuc tham gia HD. T6 chire HD chidu dung
thoi khoéa bidu

- Gido vién linh hoat img dung phuong
phép tién tién trong cac hoat dong chim
soc gido duc tré. Pbi voi tré 5-6 tudi:
ting cudng cic hoat dong bd trg rén
luyén kién thirc, kj ning cho tré; céc
hoat dong cho tré 1am quen chit cai, 1am

quen v4i todn; cic hoat ddng kham pha

trai nghiém...

Trong thdng | GV cac b/c Yén

- Thyc hién nghiém tic QCCM

Trong thang | GV cac D/c Yén

- Tang cudng cic hoat dong trai nghiém,
giao Iuu tap thé cho tré;

Trong théng | GV cac Dlc Yén
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- Tiép tuc trién khaj hiéu qua chuyén @&

“Gido duc nép séng thanh lich, vin minh

———
Trong théng

GV 16p

| PleYén |

- GV céc 16p ting cuomg long ghép vao

cho tré 5-6 tud;» ML cac hoat dong giso dyc hang ngay
13 mg‘:m hién nghiém tic lich sinh hoat chuyén Tfong thé.ng “Khéi BleYén | - D& m6i che ik e -~
Va_ihdl glan | trudng chuyén mén, chia s& kinh nghiém,
tep theo -GVeic phuong phip gido dyc trong t8, khéi
lép ( Céc to thyc hién nghiém tic lich
sinh hoat chuyén mén 2 tu?m/l?m)
I | Cong tic quan Iy
1 |- Tham gia khai mac gido vién day gioi cap | Thang 12va | GV CI, P/cYén |- P/c Thuong + Hong tham gia thi GVG
Quén va thi CNTT cép Quan thang B3, A2 c4p Quan
0172024 - b/c Thuong + Nguyén tham gia thi
CNTT cép Quin
2 |- Cad CBGVNV tham gia ddy du cac budi kién Trongthang | CBGV | D/c Quynh | - Thuc hién theo K& hoach timg dot.
tip, tdp hudn chuyén mén, chuyén ¢ do S& va
Phong t) chirc (Theo lich thong bdo riéng).
- Tép huan PCCC, ky ning thodt hiém cho | Dy kidn twdn | CBGVNV | Do Quynh | -P/c Nhan lién hé v6i can b9 phy tréc.h
3 [ CBGVNV va hoc sinh IIL, IV PCCC cua Quén d¢ tap huin cac ND lién
quan dén PCCC, k§ ning thoat hiém
- T6 chirc chuong trinh  Noen vui vé cho hoc | Ngay22/12 |GV cic| DP/cYén |- Cac 16p trang tri Noen tao khong khi cho
4 | sinh I6p , tb HS va t chic tai 16p |
nuoi - NT t5 chitc phat qua cho HS tir quy ban dai
dudng dién CMHS vao chiéu Thir 6 ( 22/12)

- Céc d/c td nudi hoa trang dng gia Noen di
chia qua
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- Thuc hién danh gia chuyén nghi€p quy IV

: Trong théng
trang chét luong taj san, ¢6 sd theo

Tru6e ngay
20

cudi nim Xong trudc ngay 31/12

- Thyuc hién nghiém tic quy tic ing xir trong
Vva ngoai nha trudng

- Céc 6, khéi tién hanh danh gia chat hwong

Trong théng

Truée 31/12 | CBGVNV

GV cac | D/c Nhan va

16p, cac by | Ban kiém ké
phén, d/c

Quynh KT

CBGV | B/c Quynh

hanh kiém ké cac bo phan dy kién vao ngay
30/12 o
( &/c Nhan chi dao chudn bi cdc logi bién
ban, &/c Quynh KT lam Quyét dinh thanh
ldp Ban kiém ké)

- Céc 16p cAn kiém tra lai toan b tai san,
dd dc coa 16p ( huu y: S6 lugng phai khop
véi sb kiém ké cia nha trudng, néu mat
khdng c6 1y do hoic 1y do khong rd rang dé
nghi cac 16p, cac bd phan bdi thudomg tai san
bi mét)

“Ban kiom ké tai sin nha truong s& néK\

NV

Quynh

- Céc d/c CBGVNV cin cir vao két qua

thyc hién nhiém vu dé tr nhan xét va
danh gia

CBGVNV

- Céc b0 phan, céc t6 khdi danh gia va co
bién bin kém theo ( Luwu §: Chn danh gia
ding thuc chit hitu qua cong viéc cua
timg d/c, ngdy cong tinh theo ding thyc

va thoi gian
tiép theo

b/c Quynh

€ di lam, khong tinh thang ha)

- Cac 16p, 19, khéi thue hién nghiém tac
quy tic ung xu gilta di“)ng nghi€p vé6i
nhau, gitta GV va HS, gitta GV va PH,
gitta CGBVNV va khéch....(tang cudng

day tré chao héi: Khoanh tay- mim cudi-
cui chao




Cong tic ing dung CNTT
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Vao cidc HD cho tré

Céc 16p tiép tuc ting cudng mg dung CNTT

Trong thang

GV cac

e

D/c Yén

hinh C2, LQCV A3

.* . ()
\“\- ,'/

Ly

16p ) 'Télr:g cudng tmg dung CNTT trong céc
- 1A A ,” . 73 X e gl‘o c, h 0 1
Thyc hién nghiém tic dang bai trén cong | Trong thing | Banbién | D/cYZn |- . i dng Ch?l""
, | thong tin dién t @ 218 tudn céc 16p cap nhat nh va ghi |
p ngén gon m‘ét s0 ndi dung lién quan dén
chim anh v hoat dong cia 16p dé ban
! bién tap ding bai
- Ti é \ 9 N -y A = — : T > . 0 .
; cumlc):htuc‘duy Atl’l %Ul bai gidng dién tir cho | Trudc ‘ngay T6 CM D/cYén | - Cac 5 thuc hién theo lich, céc d/c khéi
. uyén mén s 4 20 hang trudng don déc thuc hién, cn ting
thang cudng thiét ké bai giang E- Leanning
IV | Cong tic Kiém tra ni bo
- KT viéc phong chdy chita chiy cua nha 6/12 ToBV | D/cNhan, |- D/c Nhan chi dao chuin bj day da cac BB
trudong Linh, Quynh | kiém tra va tién hanh kiém tra cing t6 BV
KT ding ngay quy dinh ( hru ¥ kiém tra theo
quy: 3 thang/quy) ’ . ‘
- Kiém tra hoat dong chuyén mon va chit 12/12 Lép Cl, |DB/cYén Hug, |- GV 3 16p bé can f:huz‘m bi 1ot cac s@\
lwong giang day cuia khéi bé C2,C3 | Quynh 1?2 sach phu‘c vu do?n kl.em' tra ’ A
- Kiém tra NVSP d/c Mai Van, Thuong 19/12 P/c Van |-DPlcYént |- GV can chuan bi tot cac hoat dong
Huyén phuc vu doan kiém tra
- Nhan+ Hué
X A An bi tOt cac hoat dong
= = : = 28/12 blc -PlcYent |- GV can chuan bi tot cac hoat dg j
A uonge » TN . % W2
- Kiém tra NVSP d/c Thay 'H/_ Ong=22i, Huomg | QumhB2 | phuc vy dodn kiém tra
/e y ’ — ~ z
e : Blc Yén, |-Lop C2, A2 chi dong xdy dung gido 4,
- = X ~ A Ly 29/12 GV C2, D ) , B A
- Tb chirc kién tap chuyqn;ﬂgélﬂ‘?“% e A2 Hué | Dlc Yén duyét va tb chic kién tap theo

ké hoach




V | Cong tic cong khai

- Phong GD&DT- dé bio c4o;
- Céc trudng b phén - dé thuc hién;
-Luu VP. (01 Ban)

- Fléng khai ché d¢ ting hrong theo quy Trong thang | D/cKT | B/ec Quynh |- B/c KT 1am cac ndi dung cong khai :
1 d.;nh, Luong ban tru, thi bay théng (c6 hd so Théng bdo cong khai, bién ban cong
rlertg) _ khai, bang luong, GV ky bang luong
- Cong khai két qua dénh gia CBGVNV Ngay 28/12 | D/cLan | B/c Quynh |- B/c Lan Anh 1am céc ndi dung cong
2 | théng 12 Anh khai theo quy dinh va ding ti trén cong
_ . ' ' thong tin dién tir
- Cong khai céc ke hoach, van ban cp trén | Trong thang | D/c Lan | B/c Quynh |- Cac bo phan hoan thién theo tién dj va
3 | VA cla trudng (tiy theo c4c vin ban cip Anh, luu hd so khoa hoc
trén yéu cau) Quynh
KT
| VI | Cong tic thong tin bio cio
- Danh gia HT Ngay 20 D/cLan | B/c Quynh |- D4nh gi4 theo QP cia UBND Quén
hang thing | Anh
- Danh gia két qua thang Ngay 20 P/c Lan b/c - Péanh gia va giri Mail ding thoi gian
Anh Quynh
Két qua cén tré lan 2 Ngay 14/12 | P/c Giéi | B/c Quynh |- P/c Gidi ndp ding thdi han
y té
Noi nhgn:
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