UBND QUAN LONG BIEN
TRUONG MAM NON HOA MAI

Sé:4) /KH- MNHM

: CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Ty do — Hanh phiic

Long Bién, ngay 0/ thang 3 ndm 2023

KE HOACH THYC HIEN CONG TAC THANG 3 NAM 2023

TT Noi dung cong viéc Thoi gian Ngudi/ Can bo Bién phap thue hién
thue hién | bd phén thye | phu trich
hién

I | Céng tac tuyén truyén, phd bién
gido duc phap luat:
- Tb chirc cac hoat dong chao - T6 chitc cac HD, gip miat nit CBGVNV
mimg 113 nam ky niém ngay Quéc Trong CBGVNV | P/c Nhan, | trong truong nhim ddng vién tinh thin cia
té Phu nir (08/3/1910 - 08/3/2023) théng Linh | chi em, nhan ky niém Quédc té phu nit 8/3

1 | va 92 niam ngay thanh lap Poan - T chirc tuyén truyén, lam bing rén,
Thanh nién Céng san H6 Chi Minh khiu hiéu va tham gia céc hoat dong vin
(26/3/1931- 26/3/2023). hoa van nghé, TDTT... do Phudng va chi

doan t6 chuc

- Tuyén truyén CBGVNV thuc hién | Trong | CBGVNV B/c |- Cin ct vao chi dé cia Quan, NT xay
nghiém ticchii & nim 2023 cia| thang Quynh | dung chi d& nim phi hop véi didu kién

Quin “Nim chinh trang dd thj,
cham lo doi séng ngudi dan, chdo
mimng 20 nam thanh 1ap Quén”

thuc té, CBGVN tich cyuc tham gia cac HD
tai nha truong va cac cudc van dong cta
nganh, phudng, Quén
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- Néng cao nhan thic cia| Trong | CBGVNV Plc - 100% CBGVNV thuc hién t6t luat 1& an
CBGVNV trong viée tu gise chip | théng Quynh | toan giao théng, cac quiy dinh cuia nganh,
hanh va tuyén truyén cac quy dinh truong va quy dinh Phap luat
cia phap luat v& dam bao trat tu
ATGT va van héa giao thong theo

3 céng van 144/CALB-CSTTGT
ngay 01/02/2023 ctia Céng an quén
Long Bién; Ké hoach s§ 07/KH-
UBND ngay 02/02/2023 cua
UBND quén vé tic hai cua ruqu,
bia trén dia ban quan Long Bién
nam 2023.

I | Cong tiac chuyén mén:
1/ Cong tac phat trién sd lirgng: - Tiép tuc thuc hién céc bién phap dong
- Thuc hién cac bién phap dong| Trong GV cacl6op | B/c Nhan | vién tré cac d6 tudi di hoc déu (ddc biét 1a
vién tré di hoc déu dé dam bao ty 16 | théng tré khéi Mau gido 5 tudi)
chuyén can cia tré cac do tudi theo
quy dinh.
- Céc 16p c6 tré m6i tuyén dot II,| Trong | GV caclép | B/cYén |- Cacldp ra soat tré méi nhap hoc, bd
cAn cép nhat hd so trich ngang,| thang sung day du trang thiét bi, hoc lidu....phu

danh ba, v& hoc liéu ... cho tré, dé
dam bao nguyén tic quan 1y vé quy
ché chuyén mén.

hop d6 tudi, @& dam bao su cong bing
trong GD cho tré.
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- Tiép tuc cap nhat sd Phd cap, sb Trong B/cLan | P/c Nhan |- Phéi hop chit ché véi UBND Phuong va
dang bg, nghiém tac phéi hop véi théang Anh nhém 16p ddc 14p trén dia ban, dé diéu tra
dia phuong diéu tra hoc sinh céc db hoc sinh 5 tudi va cac db tudi khac, dé

tudi va dic biét 1a tré 5 tudi, chudn chudn bj chu d4o cho cong tac tuyén sinh
bi tét cho cong tac tuyén sinh. nam hoc 2023 — 2024 dat két qua tét.

2- Cong tac nudi dudng - chim séc

sitc khoé - phong tranh TNTT-

Phong chéng dich bénh

- Duy tri thudng xuyén tong vé | Cathang | CBGVNV | Plc Nhan |- Céc bd phan, 16p thuc hién nghiém tiic
sinh phong, 16p, db ding hoc tap, téng vé sinh vao chiéu thir 2 hang tuin vfa
dd choi; thu gom phé liéu, rac thai vé€ sinh sach s& hang ngdy, thuong xuyén
hang ngay. chidm séc, tia chdu céy xanh, hoa cia 16p

- Lam t6t cong tic phong chéng - Cac bd phan thuong xuyén vé sinh

dich bénh mua Xuan - Hé (Cum, | - Trong -GVcic |-Plc trudng 16p, d6 ding, trang thiét bi, khai
tieu chay, thiy dau, soi, Tay — |thing 16p, d/c Ha | Nhan thdng cbng ranh...dé phong chéng dich
Chan - Miéng..) yté bénh cho tré. Tang cudng chim séc bdn

hoa, cdy canh, ciy xanh, vudn rau. Cac
16p ra soét s5 tré chua tiém Soi dé van
dong phu huynh dua tré dén co so y té
tiém

Scanned with CamScanner


https://v3.camscanner.com/user/download

4

- Ra soat céﬁ%?kién nham dam
bao an toan cho tré, xdy dung
truong hoc trdt tu - an ninh - an
toan, phong tranh TNTT cho tré-
Céng tac PCCC, hé théng gas; gia
ta cao...)

- Trong
thang

-b/cHay
té, GV, NV
nudi dudng,
t6 BV

-b/lc
Nhan

- Céc 16p ra soat thudng xuyén cac loai do
dung db choi phong tranh TNTT cho tré,
cht y noi dé cac binh ga, cong tic dién,
céc d6 dung sir dung dién tai cac 16p

( khéng sir dung bép tir, binh siéu tdc,
may sdy ...va 1 s6 dd dién khéng cé trong

s6 ban giao tai san cia 16p), loai bd céc dd
vt sic nhon ...Té bao vé thudong xuyén
kiém tra cac thiét bi PCCC ( B/c Nhan
tang cuong kiém tra)

- Néng cao quan ly nha nuéc vé
ATTP, trién khai cic bién phap
kiém soat ATTP, phong chéng ngd
doc TP, bénh lay truyén qua thuc
phim, dam bao day chuyén bép an
theo quy trinh mét chiéu ...

Trong
thang

T6 nudi
dudng- GV

b/c Nhan

- C4c bo phén thuc hién nghiém tic giao
nhén thyc phim ding quy trinh

(d/c Nhan thudng xuyén kiém tra hd so
sb sach ciia cac don vi cung cép thue
phim)

- Kiém tra ra soat thuc don, khiu
phan an cta tré, dm bao can dbi ty
1& cac chit va dinh lugng calo ting
ngay va giita cac bita trong ngay,
phén déu dat ty 1& Canxi, Bl cho
tré/ngay theo chuén quy dinh.

Trong
thang va
nhing
thang tiép
theo

b/c Quynh

KT, GV cac

16p, tb nudi
dudng

D/c Nhan

- Xay dung thuc don pht hop dam bao cén
dbi cac chét. Nghiém tic thyc hién ding
quy trinh tb chirc gidr an ngy, rén k§ nang
rira tay va lau mét cho tré. Tang cudng cho
tré an du lugng rau theo quy dinh.

- Thuc hién nghiém tic quy trinh
t6 chirc gid #n, ngd, quy trinh ria
tay, lau mdt cia tré.

Ca thang

GV cac l6p

B/c Nhan

- Cac 16p thuc hién nghiém tic quy ché
CSND tré, tuyét d6i khong cho tré nim
tiép xc tryc tiép vi san nha, thyc hién
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nghiém tac gid tryc trua theo quy trinh d&
gli, GV truc quan sat that k§ HS ngi
(tuyét @6i GV khong dwrgc nghi trira
cung 1 lic)
| 3- Cong tac gido duc:
- Tiép tuc trién khai thuc hién|Ca thing |CBGVNV |P/c - Hién nay da sb cac 16p chua nghiém tic
phong trio “Hanh déng vi nha Quynh va chua thuong xuyén rén luyén cho tré va
truong Xanh - sach - dep - vin GV vin héa chao hoi (02 d/c HP ting
minh - hanh phac nim 2023”; quan cuong kiém tra)
tam xay dung trudng hoc xanh; méi
truéng 1am viéc van minh, chuyén
nghiép; thuc hién “Vin héa chio”
va giao tiép tmg xr thanh lich.
- Téng cudng cho tré dugc trai| Trong - GV téng cudng tmg dung cac phuong
nghiém kién thiic v6i cdc dd choi| thang va phép GD tién tién vao cac HP cho tré
Umg dung phuong phép Montesori, | thoi gian
Steam phd hgp dé hinh thanh k| tiép theo
ning cudc sdng cia tré phu hop
theo timg db tudi.
- Thuc hién nghiém tic quy ché| Trong |GV cac 16p | P/cYén |-GV cac 16p can thyc hién gid no viéc
chuyén mon théng ndy, tuyét dbi khong day chay va day dbi

phoé lam anh hudéng dén chit lugng gido
duc ( Gido vién khong sit dung dién thoai
vao viéc riéng trong gio’ HD ciia tré,
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khong tie do ra khéi I6p hoc trong gio tré
HP. P/c Yén ting cuong kiém tra)

- T chire day tré 5-6 tudi nép song
thanh lich vin minh

Trong
thang

GV 1éplén | DleYén

- GV 16p 16n suu tam tai li¢u lya chon nodi
dung phit hop dé day tré ( B/c Yén ting
cuong kiém tra, dinh gid khi trién khai
thuc hién, lwu ddy dit minh chirng phuc
vu cho cong tdc bdo cdo)

- Cac 16p, bs phan thuc hién
nghiém tic hd so s sach chuyén
5 mon

- Thyc hién nghiém tac sinh hoat

Trong

GVNV P/c Nhan,
Yén

- Céc 16p, cac bd phén ra soat hé thong ho
so sb sach; sip xép, luu trix hé so khoa
hoc, BGH, TTCM kiém soat, danh gia KH
gido duc hang thang

(Luu y: GV cap nhét s6 nhét ky nhém 1&p
day & ndi dung, thong tin, chit ky...)

Trong

chuyén mén va sinh hoat t§ vin
phong

thang

Cac d/c D/c Nhan,
khéi truong, | Yén

td trudng

- T6 chirc tap huan, sinh hoat chuyén mén,
quan tim t&i c4c ndi dung trao dbi, chia sé
ky nang thiét ké bai giang dién tir, E-
learning, ing dung CNTT, khai thac céac
phan mém trong gidng day... d& gitp GV
c6 kinh nghiém thiét k& gido 4n dién tir
dap Ung trong nhu chu hodi nhép hudng t6i

chuyén déi s ( Luu bién ban ddy di)

- Tiép tuc giri anh hoat dong trong
nhém “ Kho anh”, dam bao chit
luong

Trong
thang

GV caclép, | Bl/c Yén
ban bién tip

- GV céc 16p giri anh theo dung tién do,
dam bao chit luong anh va hoat dong
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4- Cong tac quan ly:

- Cong doan va Poan Thanh nién Trong Cong doan, | B/c Nhan, |- BGH cac truong két hop véi Cong doan,
td chic 5t ngdy Quéc té Phu nir| thang3 | chidoan |Linh chi doan t4 chirc tét cac HP dé ky niém
8/3 va thanh 14p Poan TNCSHCM ngay 8/3 va 26/3. Tham gia cic hoat dong
26/3. Vin hoa van nghé do phudng t6 chirc
( Té chirc mittinh 8/3 va lién hoan tai
truong vio 17h30 ngay 8/3)
- Huéng din CBGVNV xdy dung | Tuanl CBGVNV |Plc Yén - Céc 10, khdi, 16p thuc hién theo huéng
ké hoach tu hoc tap, bdi dudng nam dén va ndp ké hoach dung tién do N
2023 ( Theo KH 1761/KH-
SGD&DT vé viéc thuc hién danh
gia, xép loai don vi hoc tap
- Huéng dan CBGVNV xay dung| TuinI | CBGVNV |B/cYén |- Céc td, khdi, 16p thuc hién theo huéng
ké hoach tu dudng c4 nhan nim dan va ndp ké hoach ding tién do
2023
- T6 chiic huéng dan trién khai b | Tudnll | CBGVNV | Dlc - Nha trudng tb chirc huéng dan dénh gia
tiéu chi danh gia s chuyén nghiép Quynh theo quy dinh vé céc tiéu chi ciia Quan
cua can b, cong chirc, vién chirc
- CBGVNV thyc hién hiéu qua| Trong | CBGVNV |DB/cNhan |- Céc td, khdi, 16p thuc hién nghiém tic
Quy uéc “Nha truong vin héa”,| thang va cac ndi dung: Pam bao canh quan su
“Trudng hoc khéng khéi thude”, | thoi gian pham trong ngoai 16p, t6 chirc cac HD
“Truong hoc an toan - phong chbng | tiép theo dam bao an toan cho tré, thuc hién va day

tai nan thuong tich”, “Céng truong
an toan”, xay dung moéi trudng su
pham than thién.

tré van héa chao héi theo diing huéng dan
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- Trién k& hoach thyc hién chi @8] TudnIl | CBGVNV |D/cNhan |- Xay dung k& hoach, trién khai t6i
“Hanh déng vi nha truong Xanh - CBGVNV cic ndi dung thuc hién, cic 16p
Sach - Dep - Vin minh — Hanh thudmg xuyén t6 chirc cac HD cho tr.é bao
6 |phic ndm 2023”; phén diu thyc vé mbi trudng va giri vao kho anh de dang
hién 5t chio mimg 20 nim thanh tai cbng khai trén cong TTDT
13p quén Long Bién. (P/c Nhan xiy dung ké hoach va diing
cbng)
e T6 chie thyc hién cong tac viét|Ngay 27/3 | CBGVNV |D/c Yén |- GV céc 16p vidt theo huéng dan cia
sang kién kinh nghiém nim 2022, néu c6 s thay ddi s& giri cac
16p sau
( Nép SKKN chdm nhit vao ngay
27/3/2023. Hpi dong xét duyét la chon
cic SKKN xép logi A njp PGD)
- Ra soat déng ky thi dua nim hoc | Trong B/c Lan |P/cYén |- Cac d/c thi GVNV gidi cap Quén nam
8 |2022 - 2023 ciia cé nhan va tip thé |  thang Anh hoc 2022- 2023 chuén bi céc hd so, béo
,CB t6t moi diéu kién cta hd so. céo thanh tich c4 nhan
- Tham gia lién hoan bé khée bé| Trong | Khéi MGL | P/c Yén |- Cac 16p 16n chuan bi 6n luyén cho hoc
9 ngoan cip Quén thang sinh sau khi c6 hudng dén ciia PGD
- T6 chirc chuong trinh ngay hoi | 16hngay |GV caclép |P/cYén |-To chuyén mén xay dung ke hoach, y
khoa hoc STEAM cho hoc sinh 313 tudng sang tao dé t chirc cho HS tham
10 gia cic HD dudi sn trudng ( ndp ngay

10/3)
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II | Cong tic tng dung CNTT 4\
Ca - X = B - _
] = ac 16p tiép ‘tuc tang cudong ung| Trong GVcaclop | DP/cYeén |- Téng cudng tmg dung CNTT trong cic
ung CNTT vao céc HP cho tré théng gio hoc, hoat dong choi....
- Thuc hién nghiém tic ding bai| Trong Banbién | P/c Yén

e ; - Hang tuan cac 16p cap nhat anh va ghi
5 tren cong thong tin dién tr, luu y

thang tap ngén gon mdt s6 ndi dung lién quan dén
muc “ Album anh dep” va dang bai chiim anh vé hoat ddng ctia 16p dé ban
trén trang page cia trudng bién tap dang bai .
VI Céng tic kiém tra ndi bd J
- KT phong chay chira chay cua 9/3 -Pl/c Trmg, |-Dlc - Ban kiém tra ndi bd can chuan bi day da
1 | nha trudng Duong, Nhan, cAc bién ban va tién hanh kiém tra theo
Tudng Hué, Linh | dang quy dinh
5 |- Kiém tra coéng tac vé sinh ATTP 15/3 - T6 nudi Nhan,

| dudng Hus, c4c bién ban va tién hanh kiém tra theo
Huyén B2 | ding quy dinh

- Ban kiém tra ndi bd can chuén bi day da \
- KT Chuyén dé KPKH: Lép C2 24/3 |-GV C2, |DP/cYén, |-GV caclép xdy dung gido an, ban kiémj

3 | -KT Chuyén & LQCV: Lép Al Al Quynh tra ndi bd tién hanh ding thoi gian va
Cl,Hué | chuin bi ddy dd bién ban, hd so kiém tra

\Y4 Cong tic cong khai

\

- Cong khai ché d6 tang luong theo Trong |P/cKT Plc - Céc bd phan hoan thién theo tién d¢ va luu

1 | quy dinh, Luong bén trd, thir bay théng Quynh | ho sokhoahoe j
thang (c6 hd so riéng)

e Cong khai két qua danh gia| TuanIV |P/cLan P/c Nhan

CBGVNYV théang Anh hd so khoa hoc

~ Céc bd phan hoan thién theo tién dd va hru J
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[, [-Congkhaikét qua chém SKKN | Tuinl | Do Lan D/c Yén |- Céc bg phan hoan thién theo tién d0 va lwu
thang4 | Anh ho so khoa hoc

vI | Cong tic théng tin bio cdo »
- Ket qua qua théng, bdo cdo théng | Ngdy 20 P/cLan |Dlc - Danh gia va nop bao céo diing tién do

1 Anh | Quynh ' '

5 |- Nop chuong trinh ngyaf hoi khoa | Ngay 103 | B/c Yén | Dlc - T6 CM trién khai va ndp diing tién d6
hoc STEAM Quynh

Noi nhin:
- Cac 16p, cac bo phan: dé vh;
- Luu t5 MN, VP.
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