UBND QUAN LONG BIEN
TRUONG MN HOA MAI

S6:95/KH- MNHM

CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lip — Ty do — Hanh phic

Long Bién, ngay¥ théng 5 ndm 2023

KE HOACH CONG TAC THANG 5 NAM 2023

NOi dung cong viéc Thoi gian Ngudi/ Can bd Bi¢n phap thuc hién
thuc hién b6 phin | phu trach
thwe hién
Cong tac tuyén truyen, phd
bién gido duc phap luat:

- Tham gia céc hoat dong chao - Hang thang chi bo, BGH nha truong tién
mung ky niém 133 nam ngay | Trong thang Coéng doan, | B/c Nhan, | hanh d4nh gi4 ké hoach tu dudng ca nhan
sinh Bac Hb két hop diy manh chi doan Linh | cta dang vién va CBGVNV
hoc tap “Hoc tdp va lam theo tir
tuong, dao dirc, phong cdch Ho
Chi Minh”

- Tuyén truyén siu réng vé y Trong CBGVNV | B/cNhan |- T6 chitc xem video cac thudc phim tai
nghia lich st cia 48 nim ngay thang liéu v& chién thing mién Nam va bién
Giai phéng hoan toan mién Nam, Bién Phu

théng nhét dat nude (30/4/1975 — - Treo bing z6n chao mimg tai cdng
30/4/2023); Tinh than ngay Quédc trudong

té Lao dong 1/5; chao mimg 68

nim chién thing Pién Bién Pha

- Tuyén truyén t6i doi ngl cén | Trong thing | CBGVNV | D/c Nhan |- Thudng xuyén rira tay, khir khuan dd
bd, gido vién, nhan vién va cha dung, d6 choi...theo quy dinh ctia co quan

i

N
’H,L N

v

\“AN N#y

N
O/

CANY

-

—_
=

/

Scanned with CamScanner


https://v3.camscanner.com/user/download

me hoc sinh, tré mam non thuc
hién cong tic phong chéng dich
COVID-19 theo Céng van sbé
1269/SGDPT-CTTT-KHCN

ngdy 20/4/2023 cia S& GDDT
Ha Noi vé viéc tang cudng cong
tac phong, chdng dich COVID-19

y té.
- Tuyén truyén céc bién phap phong,
chéng dich COVID-19, tip-trung thong
diép 2K cta Bo Y té (khdu trang, khir
khudn); loi ich cta tiém ching vacxin
phong dich COVID-19 théng qua cé4c hinh
thirc: Zalo, Facebook, cong théng tin ...

- Tuyén truyén thuc hién ké hoach

s6 188/KH-UBND  ngay
31/3/2023 cia UBND quéan Long
Bién vé Ké hoach trién khai
“Thang hanh dong vi An toan
thuc phdm” nam 2023

Trong thang

NV nuoi
dudng, t0
bao vé

b/c Nhan

- Tuyén truyén téi 100% CBGVN va
PHHS trong nha truong

- Thyc hién nghiém tic quy trinh giao
nhén, kiém soat chit ché ngudn mmo thuc
phdm dau vao; gidm sat diy du tir khau
van chuyén, bao quan, ché bién, ra dd;
thuc hién tSt cic bién phép dam bio an
toan

- Thyuc hién thau, rira bé chira nuée, luu
bién ban day du; xét nghiém ngudn nuéc
(nuéc udng, nudce sinh hoat) theo quy dinh

- BGH, ban TTND, ban dai dién CMHS
tang cuong kiém tra cac hoat dong ban tra

- GV céc 16p tuyén truyén van dong cha
me¢ hoc sinh khong mua, khéng sir dung
céc san pham thuc phim khéng rd ngudn
gbc xuét xir, bao g061 khong hop vé sinh
cho tré.
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can thiét v& phong, chéng dich
bénh Covid-19
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- Tuyén truyén té6i 100% Trong thang | CBGVNV [ P/c Nhan |- CBGVNV thyc hién nghiém tic céc quy
CBGVNV nghiém tac thue hign dinh vé ATGT, 6 chitc 13ng ghép céc ndi
LLATGT, mEmS ndng cao hiéu dung gido duc ATGT vao céc hoat dong

5 | qua viéc chap hanh cac quy dinh cua tré
vé d6i mil bao hiém, dim béo an
ninh trat tu, ATGT trong dip nghi
1€ theo quy dinh.

II | Céng tac chuyén mén:
1/ Cong tac phat trién sé lrong: - Tiép tuc duy tri thuc hién cac bién phap,
- Bam bao duy tri s hoc sinh Trong thang | GV c4c 16p, | B/c Nhan phin d4u dat ty 18 chuyén cin cac do tudi
hién c6 va ty 1& chuyén can cic d/c Lan Anh theo quy dinh, dic biét 1a tré 5 tudi. Phéi

1 Itra tudi, dac biét & 16p 5 tudi, hop véi truong Tiéu hoc trén dia ban va
thuc hién tét cong tic Phd cap UBND Phuong khéng day trude chuong
GDMN cho tré 5 tudi. trinh 16p 1 cho tré. Cép ma cho hoc sinh

trude ngay 25/5/2023

2- Cong tac nudi dudng - chim
soc sirc khoé - phong tranh
TNTT:

1 |- Tiép tuc dam bao céc didu kién | Ca thang CBGVNV | B/c Nhan |- Thudng xuyén vé sinh mi trudng, lau

chui, khir khuan ban ghé, d6 dung, d&
choi, tay nim cira, tay vin cau thang hang
ngay. Bam bao di nudce sach, xa phong
rira tay, nuéc sat khudn cho tré sir dung,
ren k¥ nang nra tay ding quy trinh
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- Tiep tuc phong chdng dich bénh

D/c Nhan

- Céc 16p thudng xuyén vé sinh sach sg, 1/
16p hoc thodng mat

- Ra soat dé thay thé c4c binh ciru hoa
PCCC di hét han str dung trong nha
trudng,

b/c Nhan

- Céc 16p, cac bd phan thuc hién tot cong
tac v¢ sinh trong ngoai 16p hoc. Cdc lop
quan tam dén tiéu chi “Khoéng sir dung rac
thai nhya ding 1 1in”

-b/c
Nhan

- Cép nhét ho so, danh muc thudc, VSMT,
céc diéu kién v& phong, chéng dich bénh
Va cO s& vat chat trong cong tic y té
trudng hoc, dé dén Poan Lién nganh kidm
tra cong tac Y té trudng hoc theo lich ctia
phong Y t& Quan

Xay dung trudong hoc an toan —
Phong chdng tai nan thuong tich
theo Thong tu s§ 45/2021/TT-
BGD&DT ngay 31/12/2021 va
nép hd so vé phong GD&DPT
Quién

Trong thang | - GV céac
mua Hé (Cim, tiéu chay, phong 16p
da, sai, Tay-Chan-Miéng, sbt - Td bao vé
xudt huyét...) cic didu kién
phong chéng chdy nd, cac
phuong tién PCCC tai trudng
- Tiép tuc giir gin v¢ sinh trudng Trong thang | GVNV
16p sang- xanh- sach- dep- vin
minh, chi y “Khéng st dung rac
thai nhya ding mot 1an”
- Duy tri thyc hién cong tac y té |- Theo lich| -D/cHa
hoc duong theo quy dinh cua phong yté

Y té
- Ra soét tr danh gia vé cong tac Trong théang | B/c Hay té

D/c Nhan

- Thuc hién tu danh gia vé cdng tic XD
"Trudng hoc an toan" theo Thong tur s§
45/2021/TT-BGD&DT ngay 31/12/2021
vandp ho so vé phong GD&DT Quin

Scanned with CamScanner


https://v3.camscanner.com/user/download

3- Cong tac gido duc:

- Tiép tuc xdy dung KH thuc
hién chuong trinh GD céc d tudi
cho tré, hoan thanh chuong trinh
GD dn hét ngay 19/5/2023, két
thic ndm hoc 2022-2023 ngay
25/5/2023 theo quy dinh tai
2865/Qb-UBND ngay 12/8/2022
ctia UBND thanh phb Ha Ni.

Trong thang

GV cac lop

P/c Yén

- Céc 16p thuc hién theo chuong trinh da
diéu chinh

- Ra so04t hoc lidu cua tré dé bd sung mww
du cic ndi dung pht hop véi chuong trinh
- Tuyét d6i khong day tré trudc chuong
trinh céc d¢ tudi va chuong trinh 16p 1 cho
tré mau gido 5 tudi dudi bat ky hinh thirc
nao.

- Riéng véi tré 5 tudi: Cac 16p
chua trong lua chon cac ndi dung
gido duc cbt 161, uu tién td chic
cac hoat dong gido duc giap tré
dat duoc nhitng kién thic, k§
nang can thiét

Trong thang

GV 16p MG
16n

P/c Yén

- Gido vién 16p 5 tudi: Day tré lam quen
chit cai; nhan biét sé luong trong pham vi
10; 1am quen v&i trudng Tiéu hoc, chuin
bi va lam quen d6 ding hoc tip 16p 1; rén
luyén phat trién Ngon ngir; phat trién Van
dong; cac k¥ ning giao tiép, k¥ ning sbng,
tu phuc vu va tang cudng dinh dudng,...

- Huéng dan danh gia tré su phat
trién cta tré theo quy dinh

Trong thang

GV céc lép

P/c Yén

- Vé6i muc tiéu chua dat hoic két qua danh
gia chua cao, gido vién céc 16p can c6 cac
bién phéap khic phuc kip thoi

- Ting cudng td chirc cac HP
kham pha trai nghiém giap tré
manh dan, tu tin va giao amv tdt;
cac HD gido duc k¥ nang v¢ sinh,
k¥ nang tu phuc vu cho tré.

Trong thang

GV céc lop

P/c Yén

- Céc lép tang cuong to chirc cic HP
kham pha trai n
dong trong ngay

iém thong qua cac hoat
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- T6 chitc kiém tra, danh gi4 chat | Trong thang | GV 16plén | D/cYén |- GV cac 16p t6 chuc danh gi4, tong két
lugng, tdng két chuyén dé& “Giso chuyén dé, luu minh chimg trong bién ban
duc nép sbng thanh lich, vin sinh hoat td chuyén mén
s minh cho tré 5-6 tudi” nhim ( D/c Yén luu ddy dit minh chitng phuc
tuyén duong E.go: thuéng nhimg vu cho cong tdc bdo cdo)
ca nhan, tap thé thuc hién tot; rat
kinh nghiém trién khai néu con
han ché.
I Cong tic cong ngh¢ thong tin
- Tang cudng umg dung CNTT Trong | GVcaclép | P/cYén |-GV ting cudng thiét k& bai giang dién tir
thiét ké bai giang dién tir cho tré thang va ndp ding quy dinh, img dung thuong
1 | tham gia hoat dong; huéng dan Xuy€n vao cac hoat dong cta tré
tré st dung céc thiét bi dién tr va
thyc hanh cac phan mém dién tir
- Duy tri né nép cap nhat céc hinh Trong thang | Ban bién D/c Yén |- Cac 16p tang cudng glri anh cac HP cua
anh, tin bai tai chuyén muc tap tré hang ngay dé Ban bién tap ding cong
2 “Album hinh anh dep” tai cbng TTDT thuong xuyén
TTDT
- CBGVNV hoan thién khai| Trudc ngay | CBGVNV bl/c - CBGVNV nhép diy du théng tin ca
3 | thong tin trén phan mém “ Quan 5/5 Quynh E,&P kém ,omo H,a:: chimg theo ding yéu
ly cdn bo CCVC” cau cua phan mém
IV | Cong tac quan ly: :
- Tiép tuc tang cudng cdng tac | Trong thang | GV caclép |P/c Yén |- BGH linh row.ﬁ kiém tra dudi cac E:v
* b, tea, dut @i, dinh gid wite thire du gid, kidm tra hd so: dot xudt, bdo
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thuc hién né nép quy ché chuyén
mén, quy ché chim séc nudi
dudng, quy ché 1am viéc tai cac
bo phan

trudce...vé viée thuc hién QCCM

- Phéi hop véi trung tim tiéng
Anh E3 tb chirc chuong trinh
“ Ngay hoi tiéng Anh cho tré”

Ngay 11/5

GV cac lop

P/c Yén

- Gv céc 16p phdi hop véi trung tim cho
tré tham gia chuong trinh. Phan céng d/c
Linh, van B3, Thuong chuin bj van nghé

- T6 chic danh gia GV theo
chudn nghé nghiép GVMN,
chuidn Hiéu truong, Pho hiéu
trudng.

Trong thang

CBGV

b/c
Quynh

- Banh gia chuan Hiéu truéng (Phé HT)
theo Thong tu 25/2018/TT-BGD&DPT;
Chuén nghé nghiép GVMN theo Thong tu
26/2018/TT - BGD&DT ngay 08/10/2018.
Theo huéng din, 2 nim méi té chirc
ddanh gid 1 lan, viy nim nay cac d/c
CBGV tir dinh gid trén phin mém

Temis hoan thién cho d/c Yén ngay 19/5

- Ra soat danh gia cac tiéu chi thi
dua da dang ky nam hoc 2022 —
2023, chudn bi tot hd so va moi
diéu kién theo quy dinh dé dén
céc Poan kiém tra danh hiéu thi
dua céc cép.

Trong thang

CBGVNV

b/c
Quynh

- Céc bd phén béo céc két qua thuc hién
nhiém vu khi c6 yéu cau cla BGH, d/c
Yén xay dung béo cdo cong tac GD thé
chét

- Hoan thién s6 liéu thong ké, co
sé dir liéu cudi nim hoc; thuc
hién danh gia téng két nhiém vu
nam hoc

Trong thang

P/c Lan
Anh

b/c
Quynh

- B/c Lan Anh cap nhit céc s6 liéu thong
ké, bo cdo két qua nim hoc 1én phin
mém duing tién do
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8
- Xy dung dy thao K& hoach va Trong thang | B/c Nhan b/c - B/c Nhan chi dao chuén bj day du ho so,
6 |huéng din tuyén sinh nim hoc Quynh | cécloai vu cong tic tuyén sinh trudce khi
20232024 theo ding quy dinh. nghi he
- Tham gia héi thi mua khéng | Ngay 13/5 b/c linh P/c Yén |- P/cLinh lua chon GV, chu dong bién
d chuyén cip Quan dao va du thi ding thoi gian
- Tham gia héi thi “Nha gido | Ngay 17/5 | D/c Thay, | BP/c Yén |- Phan cong d/c Thity tham dur thi, lua
Long Bién tdm huyét sang tao Linh chon dé tai, thiét ké bai PP
8 |nim 2023” - Phan céng d/c Linh Iya chon 01 tiét muc
va doi van nghé tham gia biéu dién tai hoi
thi
- T6 chic hop phu huynh tong Ngay 17/5 | GV cac1ép | Blc GV céc 16p xay dung chuong trinh va bao
két nam hoc théng béo két qua va Quynh co két qua ciia 16p béng hinh anh
tang lai v& hoc liéu cac loai cua DP/c Yén duyét hinh anh cac 16p. GV
9 | hoc sinh cho phu huynh. tuyét do6i khong thu thém bit cir khoan
dong g6p nao ciia phu huynh
( Nop chwong trinh+ quyét todn thu chi
quy l6p cho &/c HT vao ngay 10/5)
- Cac t6, khdi binh xét thi dua 19/5 Céc bd phan blc - Cic to khdi 13 chirc hop va liru bién bin
10 | c4c danh hiéu LDTT, LBT, LK, Quynh | day dii. Hpi dong thi dua hop vio ngay
hoan thanh nhiém vy, 16p tdt, kha 19/5
T6 chirc tong két nam hoc 2022- | Ngay 24/5 | CBGVNV | bic - T6 chirc du6i sén trudng két hop cho HS
» 2023 Quynh xem xi€c. B/c thuy, Thuong, Linh chuén

bi vin nghé, d/c Yén xiy duwng kich ban
chieong trinh va ngp HT chim nhit 12/5
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12 O—MJMMM MMHM“MMMT hoat dng he HEMM\MWW% Egmwmo m.\o B/c Yén |- Cic @/c Khdi truéng xiy dung KH ciia
01 truong E&n.. d/c Yén XD ké hoach cua truong
1v Cong tic kiém tra noi bo
~ MTHM_MMMHM H mmo:m tac ph6 cap GD 8/5 - b/c Lan b/ o»Z:N.S, - .wmw: kiém mww noi ,G@ tién hanh mosm thoi
Anh, GV Hue, gian va chuan bi day da bién ban, ho so
4 MG Lén Huyén kiém tra
- Kiém tra cong tic quan ly cua 19/5 - B/c Quynh | B/c Nhan, | - Ban kiém tra ndi bé tién hanh ding thai
3 | Hiéu trudng Hué, Linh | gian va chuén bi diy da bién ban, hd so
kiém tra
- Kiém tra h6 so quan Iy HD nudi 23/5 P/c Nhan, |P/c - Ban kiém tra ndi bo tién hanh dang thoi
; dudng, CS, GD tré Yén, dai Quynh, | gianva chuén bi day da bién ban, hd so
dién 4 16p 4 | Hue, kiém tra
khéi Quynh C1
V | Cong tac cong khai
- Céng khai ché d6 ting luong Trong thang | P/c Quynh P/c - B/c KT hoan thién theo tién d6 va luu ho
1 | theo quy dinh, Luong ban tra, thi KT Quynh [ so khoa hoc
bay thang (c6 hd so riéng)
, |- Cong khai két qua danh gia | Ngay25/5 | B/cLan D/c Yén |- P/c Lan Anh hoan thién theo tién d6 va
CBGVNV thang 5/2023. Anh Iru hé so khoa hoc
; | Cong khai két qua danh gia| Ngay26/5 | D/cLan DP/c Yén |- B/c Lan Anh hoan thién theo tién d6 va
chuén HT, PHT, chuin GV Anh Irru hd so khoa hoc
- Cong khai cac vin ban cap trén | Trong thang | P/cLan Anh, b/c - B/c Lan Anh, Quynh KT hoan thién
4 | (néuco) Quypithel Quynh | theo tién d6 va luu hd so khoa hoc
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VI | Cong tac thdng tin bao cio = J
1 |7 Nop k& hoach tuyén sinh nam | Ngay /5 |BlcLan | Ble Nhan |- D/c Lan Anh nop ding thoi gian
hoc 2022- 2023 Anh
5 |2 Nép chuong trinh+ quyét toan Ngay 10/5 |GV caclép |DPlc - GV céc 16p ndp diing thoi gian
thu chi quy 16p cho d/c HT Quynh
3 | Nop chuong trinh tdng k&t nam Ngay 12/5 | P/cYén [Pl - B/c Yén nop ding thoi gian
hoc Quynh
2 |° ,Zov béo cédo tong két nam hoc Trude D/cLan |DP/c - B/c Lan Anh ndp diing thoi gian
vé phong GD&DT. 24/5/2023 Anh Quynh
5 i Phat ma cho HS khdi MG 16n Truécngay | B/cLan | Plc - B/c Lan Anh phat cho khdi 16n ding tién
25/5 Anh Quynh do

Noinhgn:
- Céc 16p, cic bd phan: dé th;
- Luu t5 MN, VP.
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