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Sé6: A2KH- :
6: AZZKH- MNHM Long Bién, ngay 0/thang ¢ nam 2023

KE HOACH CONG TAC THANG 6,7 NAM 2023

2 Thoi gian Nguoi/ Can bg

T Ndi dung cong viée thechién | bgphan | phu trich Bién phip thue hién
thwe hién

I | Cong tic tuyén truyén, phé bién gido duc

phap luit:

- Tuyén truyén va to chirc cac hoat dong
chao mimng ky niém ngay Quéc t& Thiéu| Trong b/c Hu¢, | B/c Nhan
nhi 1/6 va céc hoat dong nhan thang hanh | thang Linh
dong vi tré em véi chi d& "Chung tay tré em, khai mac hé va thang hanh
1 | giam thiéu tén hai tré em””. Phdi hop véi dong vi tré em tai UBND Phuong
UBND Phudng tuyén truyén “Thdng Thach Ban

hanh dong vi tré em” nam 2023.

- T6 chtrc tong két nim hoc két hop :
v6i tb chirc 1/6 cho tré 1)
- Tham gia vin nghé tai dién dan

- Tham gia gian trung bay chu dé:
Bao v€ moéi truong tai UBND

Phuong
-  Tuyén Q:vﬂm: cong  van s6| Tuanl CBGV | P/c Nhan | - Yéu cau toan bod CBGVNYV cai dat
1697/SGDPT-CTTT-KHCN ngdy NV ve dién thoai va kich hoat (g dung

25/5/2023 clia S& GDPT Ha Nbi v/v cip
2 | can cudc cong dan gén chip dién tr va
ding ky, kich hoat tai khoan dinh danh
dién tir trén Ung dung VnelD cho
CBGVNV
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- Phoi hop véi UBND Phudng trién khai | Trong [-3d/cbao | -DPlc |- Céc m‘\o bio v¢ phat quang canh |
3 cac bién phap bao dam an toan cho hoc | thang 6,7 | vé Nhan |cdy, chong d& céc cay yéu x::ﬁ
sinh trong dip h¢ nim 2023 va TT, phd quanh truong |
bién cdc bién phap p/c thién tai. : |
- BGH két hop véi cong doan truong t6| Ngay |BCH céng | B/c Nhan |- Thuc hién theo diing ké hoach
chirc gdp mat, ting qua cé nhan, gia dinh 26/7 doan
4 | CBGVNV thuong binh, liét sj... hudng
toi ky ni¢ém 76 ndm Ngay Thuong binh -
Liét sy. T6 chirc thim tuong dai liét sy
- CBGVNV nghiém tac thyc hién cac quy | Trong | CBGVNV b/c - Thuc hién nghiém tiic quy dinh Bé
dinh tai Théng tu sb 06/2019/TT-| thingva Quynh | quy tic img xir tai truomg
BGD&DT ngay 12/4/2019 cia Bg | thoi gian - Tiép tuc thwujc hién vin hdo chio
5 | GD&DT quy dinh Quy tic tmg xir trong | tép theo héi: Khoanh tay- mim cuoi- cui
co s GDMN . thyc hién xay dung nép chao
mm:m van hoa, trat tu, ky cuong, vin minh
db thi
- Huong (ing ngay dan so Thé gi6i 11/7 | Thang 6,7 | CBGYNV | B/c Nhan |- Phd bidn dén 100% CBGVNV
6 trong truong thuc hién cong tic dan
s0 KHHGD
Il | Cong tac chuyén mén: J
1/ Om\__m tac phat trién s6 lwgng: - Thong bdo cong khai tuyén tuyén
- Phoi hop véi UBND Phuong tuyén| Trong b/c Lan | B/c Nhan | sinh va chi tiéu tuyén sinh timg do
truyén va thuc hién cong tic tuyén sinh | thang Anh tudi da duoc phong GD&DPT phé

nam hoc 2023 - 2024 ding ké hoach, hiéu
qua, tao moi diéu kién thuan 1oi cho nhan

dan trong cong tac tuyén sinh

duy@t. (Lueu p: Quy trinh tuyén sinh

truec tuyén cua tré 5 tuoi)
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- Phan cong bo tri cho GV di lam, nghi he

theo dung quy dinh

Thang
6.7

- BGH

-blc
Quynh

don dang ky tu nguyén cua PH

- Phan cong dam bao GV/Iép phu |
hop theo s6 HS di hoc thuc té theo |

2- Cong tac nudi dudng - chim séc sirc
kho¢ - phong tranh TNTT:
- Phoi hop véi Tram y té Phuong dé t6

|
|
|

|

chitc udng Vitamin A cho tré em tir 6 ->
36 thang tudi

Trong
thang 6

- B/c Ha,
GV lop
NT, bé

-blc
Nhan

d6 tudi cho tré ubng Vitamin A

- Tuyén truyén PHHS cé con trong

- Can, do va danh gia vao biéu do ting
trudng cho 100% tré dang ky hoc he ngay
tir khi bét ddu nhap hoc va cubi thang 7

- Tiép tuc thuc hién nghiém tac quy ché

Théng 6,

b/c Ha

D/c Nhan

hién

- P/c Ha y té can do ding thoi gian
quy dinh, cac 16p phéi hop thuc

don va tra tré, dam bao an toan tuyét dbi
cho tré, phong chéng néng, dam bao
phong hoc thoang mat, vé sinh sach sg&,
nham phong chéng dich bénh trong mua
he cho tré

- Khong td chic dao choi, hoat dong
ngoai troi cho tré trong nhimg ngay thoi
tiét nong burc.

Trong
thang
6,7

GV cac

l6p

D/c Nhan

- Pam bao VSATTP, phong chong
ngd doc thuc v:mﬁ va bénh c.cwma
qua thuc phim trong mua he; cong
khai thuc don va tién n, thuc hién
nghiém tuc viéc giao nhan thuc

phidm va luu nghiém thirc in hang

ngay. Phéi hop véi UBND Phudng
c6 céc bién phéap kiém soét hoat
dong ban hang rong tai cong truong

- ,_,._mv tuc dam béo duy tri thuc hién “Xay
dung truwong hoc an toan - Phong chéng
tai nan thuwong tich” theo TT 45/2021 vé
truong hoc an toan va ting cuong cac
bién phap phong chéng mua mua bao.

Trong
thang
6;7

GV cac

b/c Nhan

- Gv céc 16p ra soat va loai bo cac
d6 dung sic nhon, giy hong dé dam
bao an toan cho HS, td BV tia chat

b6t cac canh cdy to... trong san

trudng phong chong gidng bao

/f'x[l
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P/c Trung | B/c Nhan | - Té bao vé thuomg xuyén kiém tra |

‘m

than, chu dong tich cuc tham gia moi hoat

dong.

- Ra sodt 100% céc phong hoc, phong | Théang

chire ndng, céc hang lang néi gitra céc toa 6,7

nha va trude, sau moi 1op hoc....ding quy

dinh hi¢n hanh, dam bao an toan cho hoc

sinh

3- Cong tac gido duc:

- Huéng dan GV thyc hién ké hoach gido | TuanIV | - 04 d/c b/c - Cic d/c Khoi truwong xdy dung

duc hang ngay (céc t6, khdi lua chon va thang 5 khéi Quynh | TKB, chuwong trinh on tip cdc do

xay dung chi dé) ndp chuong trinh, thoi truong tuéi trong hé phit hop, hi¢u qua.

khoa biéu 6n tap trong hé.

- Duy tri viéc soan bai, xdy dung ké| Trong |-GV b/c - Tuyét dbi khong day tré trudc

hoach 6n tap va to chirc hoat dong cho tré | thang | céc 16p Quynh |chuong trinh & cic do tudi. Moi

pht hop ting d6 tudi. 6,7,8 ngay chi day 6n 01 hoat dong hoc,
bo tri vao budi sang. Yéu ciu dam
bao da BDDC va phuong tién hoc
tp sinh hoat nhu trong nim hoc,
tranh day chay, budi chidu cic 16p
xdy dung HP phu hgp vdi tré va
truong, 16p ( Tiép tuc duy tri gui
anh hoat dpng 1 lan/tuin, trir 2 lép
lon hoc ghép thing 6 va 7)

- Chu trong day tré cac k¥ nang choi goc, | Trong | -GV céc b/c - GV céc 16p long ghép vao chuong

céc hanh vi 1€ gido, k¥ ning tu bio vé ban | thang 16p Quynh | trinh day hang ngay cho tré

6,7.8




- Tiép tue 10 chirc cac HD ngoai khod: | Trong GV cac | B/c Nhan | - B/c Nhan xay dung lich hoc
Aerobic v&, LQ sm:m Anh... theo nhu ciu thang lop thang 7, 8 phit hop
4 | dang ky tw nguyén cta phu huynh va thue | 6,7, 8 - GV cdc lop thue hién nghiem tic
hién dung quy dinh cia quy ché CM lich hoc , lich truc va dwa dén HS
hoc niing khiéu ding quy dinh
f: / Cong tic cong ngh¢ thong tin
- Tang cudng ng dung CNTT thiét k&| Trong GV cic | P/cHué |- GV tang cudng thiét ké bai giang
bai giang dién tir cho tré tham gia hoat | théng 16p TTCM | dién tir va ndp dung quy dinh, tng
1 | dong; hudng dén tré st dung céc thiét b dung thuong xuyén vao cac hoat
dién tr va thyc hanh céc phan mém dién dong ciia tré
to
- Duy tri né nép cp nhét cac hinh anh, tin Trong | P/eNgHu¢ | B/c Nhan |- Cac 16p ting cudng giri anh céc
bai tai chuyén muc “Album hinh &nh| thang Giang, HD cia tré hang ngay dé Ban bién
2 | dep” va céc ndi dung trén cong TTDT ,_“M”“Mm, tap dang cong TTDT thudng xuyén
Hay nm“
Quynh KT
o s Duy tri ding cac hoat dong ctia HS 1én| Trong Linh, blc - Céc 16p guri anh dung lich
trang Fanpage cla truong thang Hai Anh | Quynh
I Cong tac quan ly:
- T6 chire hoat dong he, nghiém tic thuc | Trong -BGH |D/c - Nghiém tdc thyce hién cong van
hién viéc phan cong BGH tryc hé; ban| thang Quynh huéng dan cua phong GD&DT quin
giao cong viéc gilra Hiéu truong va Pho | 6,7, 8

hiéu truéng trong thoi gian truc heé (¢ sd
ghi chép cu thé ndi dung trong s truc)

Long Bién vé viéc huéng din td
chire hoat dong he cap hoc Mim
non nam 2023
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- Ciic 15, khoi, l6p thue hién ding
OCCM: Tiép tuc duy tri vé sinh
hang ngay, tong vé sinh cic khu
viee phin cong vao thir 2 diu tuin,
nghiém tic thuc hién viéc nhin
hang ship theo gio di quy dinh)

quy dinh vé danh gia hang thang, nha
truong khong té chirc danh gia thang 6, 7
dbi véi GV- NV

- Trién khai cong tac tuyén sinh dung tién Trong |-D/cLan |-D/c - X4y dung KH tuyén sinh, theo KH
d9, chinh xdc, ding muc dich, yéu ciu thang 7 | Anh Nhan diing tién d¢, chinh xéc, diing muc
ctia ké hoach. (Lueu y: tuyén sinh truc dich, yéu cau ctia ké hoach . B/c
tuyén). Tao diéu kién cho phu huynh ding Lan Anh giri to thong bao dén cac
ky tuyén sinh ding quy dinh t6 dan phd, UBND phudng va niém
yét tai 2 cdng truong sau khi dugce
PGD duyét KH
- Cong tac boi a:m.:m doi ngii: Trong GVcac |Dlc - Céc d/c Gv thuc hién tu boi dudng
+ 100% CBGV tiép tuc tu doc sich,| thang 16p Quynh theo quy dinh
nghién ctu tai liéu, boi dudng chuyén| 6,7, 8
mon qua tai liéu, cac kénh HEv\ms thong..
- Cut CBGVNV tham gia day du cac budi Trong CB b/c - Thuc hién theo lich cia PGD&PT
kién tap, tap hudn chuyén mén, chuyén dé | thang GVNV | Quynh
do s¢ GD&DT, Quan va phong GD&DT
t6 chirc
- Thuc hién QD 3610/Qb- UBND ngay | Thang GV-NV [DP/c
11/9/2018 ctia UBND Quén Long Bién 6,7 Quynh quy dinh

- Céc t6 khdi thyc hién theo ding \

|
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- Cap nhat danh gia Chun Nghd nghiép | Trong
GVMN

thang

Dlc

Lan Anh

bl/c
Quynh

- Sau khi cé két qua dinh gid theo
chudn chinh thirc, d/c Lan \::m
duwa két qua dinh gid theo chuan
Ién hé thong co sé dir liéu; in bdo
cio Al, A2 trén phan mém va luu
triv theo quy dinh.

- TO chic danh gid sy chuyén nghiép | CBGVN

CBGVNV trong trudng quy 11 V déanh
-

gia cham
nhét
ngay
22/6

vl

CBGV

blc
Quynh

- Cac d¢/c CBGVNV thuc hién danh
gia theo diing huéng dan. Nhimng
d/c da dat chuyén nghiép quy trude
giit nguyén két qua va phan diu dat
dugc nhimg tiéu chi chua dat

- Nhitng d/c khdc can cir vao két
qua thwe hién nhiém vu thuee té,
thanh tich, SKKN cip Quin ....dé
doi chiéu véi cdc tiéu chi di dat
chwa?

- D/c Nhan danh gia cac by phin
chdm nhit ngay 26

( b/c Lan Anh dén doc tién dp thue
hi¢n cdc to, khdi va nop két qua
ding thoi gian quy dinh vé Nji vu

Cong tac kiém tra ndi by truong

- Kiém tra cong tac PCCC nha trudng 14/6

22/6

- b/c Trung,
Duong,
Tudng

-Dle

Nhan, Hué,

Huong

- Ban kiém tra ndi bd can chuan bi day
du cdc bién ban va tién hanh kiém tra
theo dung quy dinh

2 |- Kiém tra viéc thuc hién lich vé sinh,
phong chéng dich bénh cac 16p.

- M&i khéi
01 l6p, yté

- D/c Nhan
Hug, Linh

- Ban kiém tra ndi bd can chuan bi day
du c4c bién ban va tién hanh kiém tra




- Kiém tra viée t chuc bdi duong chuyén| 14/7 | -Plc Hu¢ [ -Dfe - Ban kiém tra nji 8 @ %@.,. bi day
3 |mén he cho GVNV trong truong to Huyén, Nhan, du cac bién ban va tién hanh kiém tra |
chuyén mon. Linh, Quynh | Hué Pao | theo diing quy dinh \
Hu¢ |
i | Kiém tra cong tic td chirc tuyén sinh| 31/7 | Quynh, Dao Hué, | - Ban kiém tra noi b6 can chuan bj ddy \
nam hoc méi theo ké hoach. Nhan,KT | Ng Hug, | dii cdc bién ban va tien hanh kiém tra
Hué theo diing quy dinh \
V | Cong tic cong khai \ \
1 Cong khai két qua thuc hién nhiém vu| Tuinl |D/cNhan | P/c - B/c Nhan hoan thién theo tién dé
nam hoc 2022- 2023 Thang 6 Quynh va luu hé so khoa hoc
- Cong khai ché d¢ tang luong theo quy Trong |P/cQuynh| D/c |- B/c KT hoan thién theo tién d6 va
2 | dinh, Luong ban trd, thir bay thang (c6 hd | théng KT Quynh | Iuu hé so khoa hoc
so riéng)
e Cong khai két qua danh gia vién chic | Tuanl | D/cLan P/c |- D/c Lan Anh hoan thién theo tién |
CBGVNV Thang 6 Anh Quynh | do va luu hé so khoa hoc x
4[5 Coéng khai két qua danh gia su chuyén| TuanI D/c lan b/c - B/c Lan >:r hoan thién theo tién
nghiép cua CBGVNV Thang 7 Anh Quynh | d0 va luu ho so khoa hoc
- Céng khai céc vin ban cap trén Trong b/c Lan b/c - B/c Lan Anh, Quynh KT hoan |
5 i néu co) thang Anh, Quynh Quynh | thién theo tién d6 va luu hd so khoa
KT fios
- Cong khai ké hoach tuyén sinh trén| TuanII |B/cLan Anh b/c - P/c Lan Anh hoan thién theo tién
6 cong TTDT vfa Fanpage Quynh | d6 va luu hd so khoa hoc
- Dang tai va niém yét cong khai danh | TuanIV |P/cLanAnh |  P/c |- B/c Lan Anh hoan thién theo tién
sach hoc sinh tring Ev\m:, chi tidu dé xuét thang 7 Quynh | d6 va luu hd so khoa hoc
4 tuyén bd sung (néu con chi tiéu) trén bang
tin va cong TTDT cua trudng.




/R— / Cong tac thdng tin bo cao

s ,;aw khoa bidu, chuong trinh 6n tap cac | Ngay 5/6 | B/c Lan b/c Céc d/c khoi truémg xay dung, D/c
dQ tudi trong he. Anh Quynh | Lan Anh tap hop va nép PGD
5 |- Nop két qua danh gia vién chirc Tuanl |D/c Lan b/c P/c Lan Anh tap hop va ndp ding
Thang 6 | Anh Quynh thoi gian
e Nop két qua danh gia su chuyén nghiép | Ngay |D/cLan b/c b/c Lan Anh &vz_._ov va nop dung
vé phong ndi vu Quén 28/6 | Anh Quynh | thoi gian theo miu 06

Noi nhn:
- Céac 16p, cac bo phan: dé t/h;
- Luu td MN, VP.
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