UBND QUAN LONG BIEN
TRUONG MAM NON HOA MAI

Sb: 04 /KH-MNHM

CONG HOA XA HQI CHU NGHIA VIET NAM
DPic 1ap -~ Tu do — Hanh phic

Long Bién, ngay 02thdng0f ndm 2024

KE HOACH THUC HIEN CONG TAC THANG 01 NAM 2024

TT N§i dung cong viée Thoi gian | Ngudi/bg phin |  Cén b Bi¢n phap thyc hién
thyc hign | thwehién | oy trach
I | Cong tic tuyén truyén, pho bién gido
duc phap luat:
- Tuyén truyén vé cic hoat dong chao - Thyc hién treo c& T6 qudc va td chirc cac hoat
| miung 94 nim ngdy thanh lip Pang| Trong | CBGVNV | B/c Nhan |dong dé ky niém ngay thanh 18p Pang va mimg
(03/02/1930- 03/02/2024) va chao dén| thang Pang - Mimg Xuén
xudn Gidp Thin nim 2024
- Ndm 2024 trién khai thyuc hién chu dé - Céc 16p chinh trang méi trudng su pham dep,
. cua Quin: “Hanh dong vi canh quan| Trong | CBGVNV blc thudng xuyén vé sinh sach sg, ting cudng ciy
mdi truomg d6 thi va chuyén dbi s6”;| thang Quynh | xanh trong nha vé sinh
chi dé cong tic nim cua nganh: Thuc - CBGVNV ting cuong ing dung CNTT hi¢u qua
hién phong trao “Hanh ddng vi truong trong cdng téc chuyén dbi sb
hoc xanh, sach, dep, vin minh”; xdy
dyng thu vién mé, thu vién sb.
- Tuyén truyén, phod bién va td chic cho| Trong | CBGVNV | B/c Nhan |- Pdm bao cong tic an ninh, trt tu, an todn
CBGVNV ky cam két theo Nghj dinh | thang . trudng hoc trong dip nghi L& Tét Nguyén Pan.TH
3 36/2009/ND-TTg cia Thu tuéng Chinh bdo vé thudng xuyén ra sodt co s& vit chit, trang

phu vé quan ly sir dung chét gay nd,
phao nd trong dip Tét

thiét bj, db ding db choi dé phong chéng chéy nd
trong nha trudng.
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II [ Cong tic chuyén mon:

1/ Céng tic phat trién so lwgng: - GV duy tri c4c hinh thirc déng vién tré dén

- Phin dau dat ty 1& chuyén cén cao dé tredong dé dat dugce chi tiéu chuyén cin cic dg tudi

dat myc tiéu phd cap GDMN (Tir 95% | Trong | GV céc lp | B/c Nhan | theo quy dinh khi thoi tiét dang rét, dic biét 1 tré

trés 1én (d6i v6i MG Lén) va tir 85% trdy | thang khéi mdu gido 5 tudi dé duy tri két qua phd cap

1én (d6i véi céc Ira tudi khac) GDMN cho tré 5 tudi.

- Ra soat k¥ s0 lugng tré 5 tudi dé chudn | Trong | DP/cLan | D/c Nhan |- Kéthop chit ché véi cic t§ dan phd trén dia ban
, |bi cho cong tic tuyén sinh nim hoc| théng Anh Phudng am nim cm,ﬁ tinh hinh tré cic d tudi nhim

2024 - 2025. chuén bj tot cho ke hoach tuyén sinh nam hoc

2024 - 2025

2- Cong tac nudi dudng - chim soc sirc khoé

- Phong tranh TNTT- Phong chéng dich

bénh

- Tiép tuc thuc hién Luat vé sinh an toan D/c Gidi | P/c Nhan |- Duy tri viéc tong vé sinh hang tuin, cung cip du

thuc phim, tuyén 5&&: phong chéng | Trong | ytévaGv nudce sach 4m, nude udng dm cho hoc sinh. Pam
ﬂ dich bénh Sbt xuét huyét, Cim, Tay-| thing céc 16p bao vé sinh ca nhan, khin mit,'khin lau,...cho tré,

Chan-Mi¢ng,....va cic bénh vé dudng huéng dén tré rira tay ding cich

ho :m? dich bénh trong mua Pong —

Xuén

- Ting cudng céc bién phap doi véi tré [ Trong | d/c Gidi va | D/c Nhan |- GV céc 1ép tuyén truyén tot hon nira vé céc ché

suy dinh dudng, thip codi, nhe can va | thing GV cac l6p d6 dinh dudng, ché do tap luyén dbi véi PH co
) béo phi. Téng hop sb liéu két qua tinh con thudc dién suy dinh dudng, thip coi, nhe cin

trang strc khde cua tré trong bao céo so
kéthocky I.

va béo phi
- D/c Gidi y té bdo cdo so lwgng cho d/c HT
ch@m nhdt ngay 08/01/2024
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- Ti€p tuc kiém tra ra soat thuc don,
ddm béo can déi ty 1¢ c4c chit va dinh
lugng calo timg ngay va gilta cic bira
trong ngay; luu y thuc don ciia Nha tré
va Miu gido

Trong
thang

GVNV

D/c Nhan

- B/c Nhan kiém tra thyc don in cua tré dé kiém
so4t thuc phim khong cho tré in rau trai mua va
moén &n phit hop mia Péng, diéu chinh lugng thuc
phdm khoa hoc d& can déi ty 1¢ cic chit cic do
tudi theo quy dinh.

- Duy tri ddm bao day chuyén bép an
hop 1y theo quy trinh bép mot chidu;
bam bao di diéu kién vé sinh ATTP.

Trong
thang

GVNV

D/c Nhan

- GV luu ¥ quy trinh t0 chirc gis an cho tré trong
céc 16p, cho tré rira tay va lau mit bing nuéc Am,
khiin 4m, yéu ciu thirc in, nuéc udng ciia tré phai
4m trong nhitng ngay mua dong gia rét.

- T6 nudi dudng thuc hién nghiém tic day chuyén
1am viéc dé dat hiéu qua cao

- Ki€m tra c4c diéu kién phong chdng
TNTT va phong chdng rét nhim dam
bdo an toan vé sirc khoe va phong chéng
rét cho tré.

Trong
thang

GV céc 16p

b/c Nhan

- GV céc 16p ra soat, kiém tra phong hoc cua tré
khong dé cira sd b gi6 lua, c6 di chin, gi cho tré
trong gi® ngu...Han ché cho tré hoat dong ngoai
troi khi trdi rét budt, chuyén hoat dong khéac phu
hop cho tré.

- BGH ting cudng kiém tra GV chudn bj diy da
dd dung bén tri cho tré khi tré ngd trua, djc biét
cho tré cdi b6t 4o tranh truong hop tré bi nhiém
lanh do md héi.

- Pam béao cong tic PCCC trong nha
truong ’

Trong
thang

To6 bao vé

D/c Nhan

- T6 bio vé tiép tuc ra sodt cac phuong tién va
diéu Kién PCCC nhw: Clu thang, céc 18i thodt
hiém, binh ctru hoa, :m:m: nudc, vi tri cmc can xa
phong hoc va khu vui choi cta tré
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- Tang cudng kiém tra quy trinh giao | Trong GVNV | D/cNhan |- T nudi dudng, GV va céc bd phén thyc hi¢n

nhan thuc phdm, quy trinh ché bién thuc | théng nghiém tic quy trinh giao nhdn thyc pham

phim... ddm bao céng khai truy xuét

ngudn gbc, chit luong, sb luong thuc

phim theo quy dinh

3/ Cong tac giao duc:

- Tiép tuc trién khai chuyén dé “Xay | Trong | GV cac16p | D/c Yén |- GV bd sung cic nguyén liéu phong phi cho tré

dung mbi trudng gido duc liy tré 1am | théng hoat dong. Chi y duy tri sir dung san vrmB cua tré

trung tdm” giai doan 2 dé tao gbc mé cho tré hoat dong, chii trong 16ng
ghép k¥ ning tu phuc vu phu hop do tudi

- Tiép tuc trién khai thuc hién phong | Trong GV céac b/c - Cac bd phan duy tri mdi truong t6, nhém, 16p

trao “Hanh dong vi truong hoc xanh, | thang | 16p,cacby | Nhan, |dam bao sach, dep, vin minh

sach, dep, vdn minh”; quan tim xay phan Yén E&m - GV céc 1op nmv tuc rén HS van hoéa chao hoi

dung truong hoc xanh; moi trudong lam . hop trong va ngoai truong

viéc vdn minh, chuyén nghiép; tiép tuc ( Hién nay da sé 16p chwea cé ky ning chao héi)

thuc hién van hoa truong hoc, van hoa

dan gian.

- Tang cudng td chuc cac hoat dong bd | Trong | GV céclép | B/c Yén |- GV 16p 16n ting cudng cho tré 6n luyén thong

tro rén luyén kién thirc, k§ ning cho tré | thang 16m qua céc hoat dong hang ngay

5-6 tudi: 1am quen chit c4i, lam quen véi
toan, cac hoat dong gido duc k¥ ning tir
phuc vy, k§ ning séng...
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- Tham dy héi thi GV gioi cap Quéan Trong P/c B/c Yén |- 02 d/c du thi lva chon d& tai, GV cac khdi hb trg,
4 thang | Thuong A2 phén cong nhu sau:
Hong Cl1 - H6 trg 16p A2: Khéi 16n, C3, B3

- H3 trg C1: Khéi D, B1, B2, C2
( GV thi chii djng nhé cic 16p hd trg cic muc
ngoai gido 4n, khi nio XD xong gido 4n sé tién
hanh lam d6 diing, GV cic 16p duge phan cong
chii dgng hd trg 16p thi. Thoi gian: bit diu tir
budi trua ngay 08/01, tuy vao khéi lrgng cong
vi¢c s& huy dong 1am vio cudi gidr sau)

il qu khai hiéu qua sinh hoat chuyén | Trong | Tophé | B/cYén |- Cac td khdi sinh hoat va ghi bién ban day du,
mon td, khbi. lam tdt cong tdc “Nha| thang | CM, GV trong bién ban phai thé hién 5 dac thi cia timg
gido hd trg cung nhau phat trién”, tap céc 16p khdi, ton tai vA huéng khic phuc. Panh gia chét
trung trao ddi cic hinh thic ddi méi lugng chuyén dé cia timg khdi theo KH da g
phuong phép gido duc, chia sé kinh céc 16p .
nghiém chim séc gido duc tré.

111 | Cong tac quin ly cia cic trudng
- Trang tri san khéu vé6i chi d& Tét2024 | TuanIl | TOCM | D/cYén |- D/c Yén chidao t5 CM, trang tri tao khung canh

1 Tét dudi san khéu ( Thuc hign'sau khi bé qudy

ton khu viee sén khiu)
- Nhén ban giao 3 16p hoan thanh sira| Tuanll | CBGV |, DP/c |- Thyc hién tich khdi C v& 3 16p: C1, C2, C3
2hif it Qujnh |- Khéi D v& 2 16p: D1, D2 ( D1 chi 6 2 GV)

( Luweu y: Khi cé GV lop 2 co nghi, Nha truong sé
phén cong lép cé 3 GV ludn phién hé tro)
- Lép D2 vin thyec hi¢n lich truc ning khiéu

LO

-
st

4 |

Ly
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= T8 chitc CBGVNV nghi Té duong| Trong | CBGVNV | Dlc |- Thuc hién nghiém tic theo lich, to bio vé phan
lich, Tét Nguyén dan ding quy dinh, | thang Quynh | lich truc ( &/c Lan Anh Jam phén cong lich truc
quan tim dén tré thudc dién hoan canh Tét cia CBGVNY)
khoé khin - Chi h{i chir thip d6 ( d/c Anh) tb chirc ting qua
cho HS thugc d6i trgng mién gidm ciia trudng
- Hop hoi dong TDKT binh xét thi dua| TudnIl | CBGVNV D/c |- To chirc hop binh xét thi dua cac td, khoi tai
nim 2023 Quynh |phong hoi déng ( thdi gian cu thé s& théng bao
sau)
- P6n PGD cham thi GV- NV gi6i cdp | Trong | CBGVNV D/c |- 02 16p thi va cic by phan chudn bj tot moi diéu
Quén nam hoc 2023- 2024 théng Quynh | kién dé dén doan
- T6 chirc hop phu huynh so két hoc ky | Ngay GVcic |[Plc - T6 chirc tai cac 16p théng bao tinh hinh hoc tap
I 16/01 16p Quynh ciia HS va quyét toan thu- chi quy hoc ky 1
- To chirc chuwong trinh: Lién hoan| TuanIV | GVNV | B/c Yén |- Tb chirc vao 16h00 tai cic khu vuc trong truong
ching chau vui khde- ngay hdi cha me Cic tb khbi xdy dung va lua chon cac tro choi
va con- Chii d& bé véi trd choi dén gian ( Tiy tinh hinh thiee té vé mit bang sén trueong,
lich cé thé thay dbi sang thdng 2 té chirc)
- Td chirc so két hoc ky I va trién khai | Ngiy | CBGVNV D/c - T6 chirc so két tai phong hi dong, thdng bao két
nhiém vu trong tdm hoc ky II ndm hoc | 12/01 Quynh | qua hoc ky I t6i CBGVNV
2023- 2024. - GV thdng bao dén 100% céc bac phu huynh, HS
dugc nghi hoc vao ngay 12/01
- T chirc chuong trinh “ gieo hat cing [ TudnIl | GV cac16p | P/c Yén |- Trudc khi nghi Tét, GV céc 16p to chirc tiét day
vinhan” théng 2 cho tré quan st sy ndy mim cia hat... sau dé

huéng din tré va PH cho con gieo hat & nha, ngay
dau tién di hoc sau Tét, din tré mang di hoc daé

thuc hién du 4n « Tét 5»5@ cay”.
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Anh

j .N
Ndm 2023 mpt sé 16p chiea thiee hién nghiém tiic
e chuong trinh -> Dé nghj rat kinh nghi¢m
IV | Cong tic kidm tra ndi b trudomg hoc
- KT quan ly va sir dung thiét bj gidgo | 5/01 - b/c Nhan, - HT |- Ban kiém tra ndi bg tién hanh ding thoi gian va
1 aco d6 dung dd choi va mua sim trang KT, Trung, Hué, |chuén bj diy du bién ban, hd so kiém tra
thiét bi, duy tu duy tri CSVC NN et Hudng
bd phan
el Kiém tra cong tic quan ly cua phé| 16/01 | - B/c Nhan mu\oOSHSr - Ban kiém tra ngi bd tién hanh ding thoi gian va
hiéu truéng phu trach nuod i dudng Hué,Yén | chuin bj diy du bién ban, hd so kiém tra
- Kiém tra chuyén dé&: Tao hinh 16p B1, Ngay GV luép DP/c Yén |- GV céc 16p xay dung gido an, ban kiém tra ndi
3 | Am nhac 16p C3 24/01 B1,C3 bd tién hanh dang thoi gian va chuin bi diy da
bién ban, hé so kiém tra
V | Cong tic cong khai ;
| |- Cong Kkhai thu chi quy CMHS cudikil [ Trong GVcac | D/eQuynh |- GV céic 16p phdi két hop v6i Ban dai dién
thang | 16p, d/c KT CMHS cong khai t&i PH 16p v& quyét toan thu chi
quy hoc I
- B/c Quynh KT phéi hgp véi ban dai dien CMHS
trudng cong khai quyét toan thu chi quf hoc I va
gui céc 16p
- Cong khai bdo cdo quyét toan ngén Trong P/cKT | B/c Quynh |- B/c Quynh KT lam cac ndi dung cong khai: Thong
sach nim 2023, du todn ngén sach nim thang b4o cong khai, bién ban céng khai, vmsm luong, GV
= 2024, ché do ting luong theo quy dinh, ky bang luong ding quy dinh
lwong ban tri, thir bay (c6 hd so riéng)
3 2 CK ket qua dénh gid CBGVNV thang | Ngay 25 | B/cLan | D/c Quynh |- Cac bd phan hoan thién theo tién d6 va luu ho so

khoa hoc

%

~
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- Cong khai céc ké hoach, van ban cdp | Trong P/c Lan b/c - Céc bd phan hoan thién theo tién d¢ va hru ho so
4 | trén va cua truong ( tuy theo cac vin thing Anh, KT Quynh | khoa hoc
ban cép trén yéu cu)
VI | Cong tiac img dung CNTT
- Thuc hién nghiém tic ding bai trén| Trong Ban bién P/c Yén |- Cac bd phan thyc hién nhiém tic lich ddng bai,
1 | cong thong tin dién tir, fanpage thang tap quan tdm dén Album hinh anh dep cta trudng, cic
16p giri vao kho anh dam bao chit luong
- Tiép tuc duy tri giri bai giang dién tir | Trudc T6CM | D/cYén | - Céc td thuc hién theo lich, cic d/c khoi truéng
2 | cho cum chuyén mén s6 4 ngay 20 don déc thuc hién dam bao chét luong va tién do,
can tang cudng thiét ké bai giang E- Leanning
VII | Cong tic thong tin bdo cio
i |- Nop béo cdo so két hoc ky I nim hoc Ngay b/c Lan b/c - Xay dung béo céo so két hoc ky I nim hoc 2023
04/01 Anh Quynh |- 2024 theo huéng din. B/c Lan Anh np cho d/c
Mui PGD
- Bao cdo thing, biéu tong hop két qua | Ngay 20 [ D/c Lan P/c - D/c Lan Anh xdy dyng va giri Mail ding thoi
2 | danh gia hang thang cua nha truong Anh Quynh | gian quy dinh 4
3 | Chuong trinh ching chéu vui khoe, | Ngay D/c Yén P/c - D/c Yén chi dao cic t6 khéi va nop ding thoi
ngay hi cha me va con 10/01 Quynh | gian quy dinh
Noi nhin: <% < 15, HIEU TRUONG
- Céc th, khéi, 16p - & thy hién: S 0/
-Lwu VP. (01 ban) i x TR Ge o\ =
|2\ koARa
/4/ .Hm%. Thj Nghia Quynh
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