_UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA PAO TAO Dgc lap - Tu do - Hanh phuc

$6: 2 99/CV-PGDDT
V/v hudng dén thi ky ndng CNTT cho
CBGVNV va céng téc chudn  bj cua truong
TH Dé thi Sai Pong

Long Bién, ngay 412 thdang 12 nam 2023

Kinh gtri: D/c Hiéu trudng céc trudng Mam non, Tiéu hoc, THCS trong Quén

Thyc hién K& hoach s6 3433/KH-SGDDT ngay 21/9/2023 cia S& Gido dyc
va DPao tao veé to chirc Ngay hdi Cong nghé thong tin va STEM nganh Gido duc va
Pao tao Ha Noi nam 2024;

Thuc hién‘Kfe hoach sé 21/KH-SGDPT ngay 11/10/2023 cia phong Gido
duc va Pao tao vé t6 chirc Ngay hdi Cong nghé thong tin va STEM nganh Gido duc
va Pao tao quan Long Bién ndm 2024;

Phong GD Long Bién huorng dan vé thi ky nang CNTT cho gido vién, nhén
vién (GVNV) va cdng tic chudn bi vé co s& vat chét cua truong TH D6 thi Sai
Péng véi cac ndi dung nhu sau:

I. V& thi kj ning CNTT danh cho GVNV:

1. Pdi véi gido vién: Ky ning soan bai giéng E-learning

- Mdy tinh xéch tay; c6 cai dat phan mém Adobe presenter hoic Isprmg
va mdt s6 phan mém hd trg khéc (phan mém xir Iy phim dnh dm thanh, ...); ¢6 dlen

sac du phong
- Cac thiét bi hd tro: tai nghe, may tinh c6 webcam (hodc web cam ghi hinh),

USB tréng (aé copy bai lam)
- Sau khi het thoi gian 1am bai, thi sinh public bai giang va thyc hién nén file

dir liéu theo yéu cu sau:
+ File bai thi phai bao gom: folder bai giang da dugc public, file ngudn bai

giang ( file powerpoint va folder tép nguon — la folder ciing tén vdi file powerpoint)

+ Bai giang dugc nén duéi dang Ten_truong_ho_va_ten_thi_sinh.rar; VD:
Truong__ MN Thach_Ban Nguyen_Van_A.rar sau d6 copy y bai vao USB

2. Pi v6i nhan vién:

- Phén thi thye hanh: k§ ning Soan théo vin ban Word, Excel

- Phin thi ly thuyét tin hoc vin phong

3. Danh sich va s bdo danh: Céc truong théng bao s bao danh, dia diém
thi, thoi gian thi, phong thi cho GVNV tham gia dy thi (danh sdch dinh kém)

4. N§i quy phong thi: Céc truong thong béo dén GVNV du thi vé ndi quy
phong thi (Noi qui dinh kém)
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II. Céng tac chufn bi ciia trudng TH Do thi Sai Pong

1. S6 lwgng phong thi gido vién: 03 phong, cu thé:

5. Thoi gian, dia diém thi: 13h30 ngay 29/12/2023 tai trudng TH D0 thi Sai

A ’
Phong thi so Noi dung thi 20 l:z, ng K Tai phong
01 K§¥ nang Gido vién 55 Pa nang - Tang 4
02 K§ ning Gido vién 30 Lép hoc - Tang 4
03 K¥ ning Gido vién 30 Lép hoc - Tang 4

2. S6 lwgng phong thi nhin vién: 02 phong, cu thé:

Sol i
Phong thi s6 Noi dung thi 0 :’:l';lg thi Tai phong
04 K§ ning nhan vién 30 Tin hoc 01- Tang 3
05 K¥ ning nhén vién 29 Tin hoc 02 - Tang 3

3. Yéu chu vé co s& vét chit :
3.1 Thi ky nang gido vién
- Phong thi s6 01 - nha Pa nang: Chuin bj 55 bd ban ghé hoc sinh, 03 bd

ban, ghé cho GT1, GT2, 01 ghé cho Giam sét;

- Phong thi s6 02, 03 - phong hoc: Chuén bj 30 bd ban ghé hoc sinh, 03 ban,
ghé cho GT1, GT2, 01 ghé cho Giam sat;

- Ban ké ngoai hanh lang dé tu trang ca nhan cta thi sinh dy thi.

- Tam dimng két néi hé thong mang LAN, Internet trong thdi gian thi.

- Danh séch thi sinh dur thi, qui ché thi va s6 phong thi dugc dén & cira phong

thi

3.2 Thi ky niang nhan vién

- M01 phong thi chuén bj 30 b ban ghé hoc sinh, 30 by may tinh (Cai dat
phan mém Microsoft Office: Word, Excel ); 02 ghé cho GT1, GT2, 01 ghé cho
Gidm sat; 01 ban ké ngoai hanh lang dé tu trang c4 nhan cua thi sinh dy thi.

- M&i phong thi: May tinh, may in A4, 1 gam gidy A4

- Danh séch thi sinh du thi, qui ché thi va s6 phong thi dugc dén & clra phong

thi

- Tam dimg két ni hé théng mang LAN, Internet trong thdi gian thi.
3.3 Phong Hpi dong: chuén bj 01 bang (cdc néi dung dé muc ghi theo phu

luc 1 giri kém)
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3.4. Tai sdn trudong: 01 Bang dit tai san truong, trong d6 dan céc thong tin:
- N6i quy, Quy ché thi;

- Danh sach thi sinh theo timg phong thi;

- Hiéu lénh tréng;

- So d bd tri phong thi.

Trudong TH D6 thj Sai Pong hon thanh céc ndi dung céng viéc trén trudc
9h00’ ngay 28/12/2023. Phong GD s& kiém tra co s& vat chit nha trudng vao 16h00
ngay 28/12/2023.

Trén day 12 mot sé noi dung huéng din thi ky ning CNTT va cong tic chuin
bi vé co s& vat chét cia truong TH D6 thj Sai Péng, dé nghj céc trudng théng béo
dén GVNV duy thi nghiém tic trién khai thyc hién. Trong qua trinh thuc hién c6
vuéng méc phan hdi vé phong GDDT dé phéi hop giai quyét (P/c Nguyén Thi Hai
Hug)./.

Noi nhan:

- Nhur trén;
-Luu: VP, (8 )
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