PHONG GD&PT QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN THACH CAU Pic lip - Tw do - Hanh phic
sé: A/KH- MNTC Long Bién, ngay 02 thdng 02 nam 2023
KE HOACH

TRIEN KHAI THUC HIEN NHIEM VU CONG TAC THANG 02/2023
CUA TRUONG MAM NON THACH CAU

Kinh giri: C4c déng chi CBGVNYV trudng Mdm non Thach Céu;

Can cir cong vin sb 09/PGD&DT ‘ngay 31/01/2023 vé viéc Huéng dan
trong tdm cong tac thang 02/2023 cia cdp hoc Mém non. Truéng MN Thach
Cau xay dung K& hoach trién khai thuc hién nhiém vu trong tdm cong téc thang
02 nim 2023 cta nha truong nhu sau:

TT Noi dung cong viéc Thoi B¢ phan | Cén bd
gian thue hi¢én phu
thue trach
hién

I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT

~Tb chuc treo Co To quéc, bang rdn,
khiu hiéu va cé4c hoat dong tuyén truyén, Plc
vin hoa, vin nghé, thé duc thé thao ky | Cathing | CBGVNV | Hiéu
niém 93 nim ngay thanh ldp Pang Cong truong
san Viét Nam (03/02/1930-03/02/2023)

- Tuyén truyén t6i 100% CBGVNV va
CMHS céc vin ban chi dao:

+ KH sé 119KH-SGDPT ngay
17/1/2023 vé ké hoach truyén thong chinh
sach c6 tac dong lén dén x4 hoi trong qué
trinh xdy dyng van ban quy pham phap
ludt, tham muu ban hanh vdn ban quy
pham phép luét, tu kiém tra, ra soat vin
ban quy pham phép luét ndm 2023.

+ K& hoach s§ 120/KH-SGDDT ngay
17/1/2023 vé tuyén truyén phé bién gido
duc phép luét cia nganh gido duc dao tao
thanh phd Ha Ngi nim 2023.

+ Thyc hién Chd dé nam 2023: “Nam
chinh trarig d6 thi, cham lo doi séng nhén

Céathang | CBGVNV | D/c
Hiéu
trudng
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dan huéng t6i ky niém 20 ndm ngdy
thanh 18p Quan”

+ Ké hoach sé 559/KH-UBND ngay
28/12/2022 vé trién khai thuc hién phong
trao “Hanh dong vi nha trudng xanh -
sach — dep — vdn minh — hanh phuc nim
2023~

+ Ké hoach sé 12/KH-UBND ngay
6/1/2023 vé thuc hién chi tiéu y té va
chim séc sirc khoe ban ddu cho nhan dan
trén dia ban quan Long Bién nim 2023

+ Ké& hoach s6 21/KH-UBND ngay
9/1/2023 v& phong chéng dich bénh &
ngudi trén dia ban quan Long Bién nim
2023

+ Coéng vin sb 61/UBND-YT ngiy
12/1/2023 vé tang cuong ddm bao ATTP
phong chéng ngd doc thuc pham tai co s&

gido duc.

11

CONG TAC CHUYEN MON

Phit trién s lwgng; phd cip GDMN cho tré 5 tudi.

- Tang cudng cac bién phap tuyén
truyén, van dong tré di hoc déu, dic biét
trong nhiing ngay sau Tet Nguyén Dan. Phin
d4u dat ty 1& chuyén can cac do tudi theo quy
dinh.

- Tiép tuc theo doi, cap nhat s6 Phd
cap, sb ding bg, chudn bi t6t hd so dén doan
kiém tra cong tac Phd cap gido duc cia S&
GDDT Ha Néi

- Phdi hop v6i UBND phucmg lam tét
cong téc didu tra tré trong do tudi mam non,
dac biét la tré 5 tu01 tré Nha tré dé chuédn b
cho cdng tac tuyén sinh ndm hoc 2023-2024.

b/c
Ca thang Cég l6p HPCM
khoi MGL

HPCM

CBGVNV |D/c

Ca théng 2

Cong tac nudi dudng - chim soc strc khoé - phong tranh TNTT

- Tang cudng cac bién phap dam
bao vé sinh moi trudng, thu gom phé ligu,
réc thai, duy tri vé sinh phong hoc, 16p

hoc hang ngay, téng vé sinh toan trudng.

Cathang | CBGVNV, | p/.
Céng doan HPCS
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- Tiép tuc rd sodt, kiém tra céc didu
kién phong chéng TNTT, phong chdng
rét, phbng Ll16ng tron trugt cho tré (khi
lh(‘n tiét nom, am). Djc bi¢t dam bdo cung
cap du nude dm phue vu cho nhu cdu sinh
hoat cua tre,

- Ting cudng tuyén truyén, kiém
tra vi¢e thyre hi¢n céc quy dinh vé PCCC
tal céc phong, lép hoc; Thudng xuyén
kiém tra h¢ thdng duong dién, gas, hé
thdng béo chay, c6 phuong 4n sira chira
thay thé kip thoi dé dam bao an toan theo
quy dinh.

- Xay dung va trién khai ké hoach
phong ngtra, hd trg, can thiép bao lye,
xam hai tinh duc tré em tai don vi. T6
chirc cac hoat dong tuyén truyen giéo duc
kién thirc, ky ning phong chong xdm hai
tinh dyc cho tré theo tirng d tudi.

- Chu dong ra soat dénh gia cac
ti€u chi truong hoc an toan, phong, tranh
tai nan thuong tich dugc quy dinh tai
Thong tu 45/2021/TT-BGDDT ngay
31/12/2021 cua B glao duc dao tao ban
hanh Quy dinh v& viéc xay dung truong
hoc an toan, phong, chdng tai nan thuong
tich trong co s6 GDMN nhim dénh gi4
duy tri tét cac tiéu chi va xfy dung
phuong an khic phuc tiéu chi chua dat.

- Ra sodt, bd sung day di danh myc
thudc y té, dung cu, trang thiét b y té theo
quy dinh. Tang cuong gido duc tuyén
truyén phong, chéng dich bénh trong mia
dong xuén.

- Phéi hop véi UBND phuong vén
dong don dep cic qudy, quén ban hang
rong quanh cdng trudng nhim dim bao
cong thc vé sinh an toan thyc pham.

- X4y dyng va trién khai thyc don
phi hop theo mua, nghiém tic thye hi¢n
quy trinh giao nhén thyc phim, phén cong

lanh dao thudng trye ban tri, kiém soét
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héa don gidy to kiém djch; kiém tra chat
lugng, dinh luqn% thye phdm twoi sdng,
gidm sat khau ché bién; dinh lugng chia
khdu phén an cia tré, kiém thye ba brde
va lru mau thire &n theo quy djnh.

- Tang cuong cdc bi¢n phép phéi
hop véi cha me hoc sinh vé thye hién ché
do dinh dudng, ché d¢ luyén tap thé lyc
ddi véi tré suy dinh dudng, thép ¢0i, nhe¢
cén va béo phi.

- Tang cudng phdi hop véi cha me
hoc sinh kiém tra quy trinh giao nhén
thyc pham, quy trinh ché bién thyc
pham... dam béo cong khai truy Xudt
ngudn gbc, chat luong, sé lugng thyc
pham theo quy dinh (lueu bién ban KT cua
CMHS).

Trong
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Trong
thang

CBGVNV
va cha me
hoc sinh

CBGVNV
va cha m¢
hoc sinh

02 d/c
HP

bl
HPCS

Cong tac gido duc

- Tiép tuc thyc hién hiéu qui
chuyén dé “Xay dung moi truong gido
duc ldy tré 1am trung tam” giai doan
2021-2025; Ra soat bd dd ding, nguyén
vét liéu cho tré hoat dong, st dung san
phdm cua tré dé xay dyng moi trudng.

- Té chirc cac hoat dong gido duc
ky nang tu phuc vy, k§ néng hoat dong ca
nhan va theo nhém cho tré phu hgp theo
timg do tudi. Tang cudng céc hoat dong
trai nghiém, giao luu tap thé cho tré phu
hop véi diéu kién thoi tiet; tao dicu kién
cho gi4o vién linh hoat ing dung phuong
phép tién tién trong céc hoat dong cham
soc gido duc tré.

- Tiép tyc thyc hién chuyén d¢ gido
duc nép séng thanh lich, véin minh cho tré
5-6 tu6i, BGH ting cudng kiém tra, ddnh
gi4 khi trién khai thyc hién chuyén de tai
cac lop.

- Nang cao chét lugng thuc hi¢n
chuyén dé cap trudmg, kiém tra dénh gid
chat lugng trién khai céc chuyén dé cia
timg t& chuyén mon; tb chirc céc hinh
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thL’rc. séng tao nhu giao lwu, hoi théo, chia
s¢ kinh nghi¢m trong céc td chuyén mon.

- Cép nhat ddy du, thuong xuyén

cdc hinh anh, tin bai tai chuyén myc Trong |CBGVNV | b/

“Album hinh anh dep” tai cdng TTDT théng HPCS

cua céc ¢o sd. phy
trach
CNTT

- Tang cuong kiém tra viéc thye
hién hoc ligu tré cac do tudi dung tién do Trong CBGVNV | Dl
thoi gian quy dinh, quan tdm dén k§ ning thang HPCM
cua tré. Ra sodt s nhdt ky nhom 16p, cép
nhit day du ndi dung, théng tin theo quy
dinh, khong chi dao GV lam them sb séch
ngoai quy dinh.

- Clr CBGVNV tham gia ddy du
cac budi kién tap, tap hudn chuyén mon, Trong CBGVNV | B/c HT
chuyén d& do S& va Phong GD&DT tb | thing
chic (Theo lich théng bdo riéng).

Trong CBGVNV |[D/c

- Xay dung ké hoach t§ chirc hoi i HPCM
thi “ Nha gido tdm huyét séng tao cép 8
truong ndm 2023 ; Hoi thi “Lién hoan
chung chau vui khoe cép trudng”

- Tq chirc Hoi thi “Bé vdi ATGT” | Trong CBGVNV | Db/
cho tré khoi MGL. thang HPCM

B .+ | Trong CBGVNV |DB/cHT
- Tham du kién tép chuyén d€ tai théng
céc truong theo KH cia PGD.

4 | Cong tic kiém tra ndi bd

- Kiém tra cong téc chim soc, nudi dudng | . . Ban KTNB | B/c HT
Tuan 3,4

a gido duc tré :
o , : _ | thdng 02
- Kiém tra y té€ hoc dudng va an toan
truong hoc.

111 | Cong téc quén ly:
1. Thye hién ché d chinh séch, ché d9 1am vige:

- Tdng cudng gidm sdt, kiém tra,
don dbc CBGVNV chip hanh nghiém tic | Trong
ky ludt, ky cuong hanh chinh, vin hda | thang
cong s, sir dung 6 hi¢u qud thoi gian
lam vige, thyc hi¢n nghiém NOi quy, quy
ché lam viéc. Ra sodt, bd sung, hoan

CBGVNV | p/cHT
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chinh quy trinh gidi quyét cong viéc, cy
thé héa trach nhi¢m cua tirng cd nhén, t
chirc trong vigc thyre hi¢n nhi¢m vy duge

giao.

2. Cong tac kiém tra ni bj, 3 cong khai va thye hign QCDC:

- Kiém tra vi¢c thye hi¢n né nép quy
ché chuyén modn cia cdc td, nhom, cé
nhan; kiém sodt vi¢c ra vao co quan theo
quy dinh; kiém tra cong téc an ninh an
toan trudng hoc.

- Tiép tuc rd sodt va td chirc thyc
hién ty kiém tra theo ké hoach kiém tra
ndi by, cong khai céc két qua kiém tra va
lwu ddy du hd so, minh ching theo ding
ké hoach.

- Thyc hién cong khai theo ding ké
hoach, dic bi€t quan tdm cac ndi dung
cong khai tai chinh, thu chi, ché dd chinh
sach cho ngudi lao dong. Yéu cdu cong
khai trén bang cong khai , céng TTDT
cua nha truorng, cong khai dung, du thoi
gian. Luu day du hd so cong khai, giai
quyét khiéu nai (néu c6) dung quy trinh.
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IV

Cong tac khac

Cong tac phat trién Pang

- Tiép tuc bdi dudng doan vién uu ti dé
gi6i thiéu cho Dang.

Ca thang

Cép ty

D/c phé
BT

Cong doan:

- Xay dung ké hoach, ni dung
chuong trinh, chudn bi céc diéu kién
vénhan su, CSVC cho cong tac Pai hdi
cong doan lan thir 2.

+ Xay dung ké hoach phong trdo,
hoat dong cta cong doan theo timg quy
béo cao cép liy va nha truong.

+ Xay dyng cong trinh dang ky thi
dua v6i LPLD quan chao ming 20 nam
thanh lap Quén.

Trong
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Chi doan;

- Tan trang khung canh su pham nha

Trong

Poan TN

b/c BT
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trudng. thang ohi
- Kiém tra chdn chinh tdc phong, 18 16i doan

lam viéc cua doan vién cong doan theo
ding nguyén tic va chdp hanh tét quy
ché.

- Té chue sinh hoat chuyén dé “Thanh
nién voi Dang — Dang vaéi thanh nién”
chdao ming ngay thanh I§p Doan 26/3.

Cong tic bdo cdo:

- Thyc hi¢n nghiém tic viée dinh gi4
hang thang cia CBGVNYV dung thoi gian | Ca thang | BGH -Van | B/c HT
quy di,nh. Tong hgp bao cdo PGD&DT thu
theo ké hoach.

Trén ddy 1a Ke hoach thyc hién cong téc thang 02/2023 ciia truong MN
Thach Cau. Yéu cau céc dong chi CBGVNV nghiém tuc thyc hién hiéu qua; lya
chon céc bién phap phu hop; phan céng nhi¢m vy cu thé cho tirng thanh vién
trong td, nhém 16p, rd thoi gian dam bao higu qua cong viée dugc giao. /.

*Noi nhdn: i

- Phong GD&DT- dé béo céo;
- Nhu trén;

- Luu VP

Scanned with CamScanner


https://v3.camscanner.com/user/download

