PHONG GD&BT QUAN LONG BIEN CQNG HOA XA HQI CHU NGHIA VIET NAM

TRUGNG MN THACH CAU DPic lap - Ty do - Hanh phic
S6: f47KH- MNTC Long Bién, ngay 01 thang 4 nam 2023
KE HOACH

TRIEN KHAI THYC HIEN NHIEM VU CONG TAC THANG 4/2023
CUA TRUONG MAM NON THACH CAU

Kinh giri: Cac ddng chi CBGVNV truong Mam non Thach Cu;
Can cir cong vén sb 73/PGD&'DT ngéy‘30/3/2023 vé viéc Hudmg dzfm
trong tdm cdng téc thang 4/2023 cua cip hoc Méam non. Truomg MN Thach Cau
xdy dung K€ hoach trién khai thyc hién nhiém vu trong tam cong tac thang 4
nim 2023 cua nha trudong nhu sau:

TT Noi dung cong vie Thoi Bo phan | Can b
gian thuc hién phu
thue trach
hién

I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAQ DYC PHAP LUAT

- T6 chic cac hoat dong phu hop
nhdm tuyén truyén ky niém 48 nam ngay | Trong D/c Hiéu
Gidi phong hoan toan mién Nam thong thing | CBGVNV trudng.
nhat dét nudc (30/4/1975 - 30/4/2023) va
ngay Qudc té lao dong 1/5.

- Py manh cong téc tuyén truyén,
phé bién, gido duc phap luat, nang cao y | Trong CBGVNV | b/c Hiéu
thirc thuc hién cac quy dinh vé phdp lut, | thdng truong
ATGT va phong trénh céc t¢ nan XH toi
100% CBGVNV.

- Tuyén truyén téi 100% cén b9, gido
vién, nhan vién va CMHS cac ké hoach
sau:

+ K& hoach s6 651/KH-SGDDT
ngay 13/3/2023 cua S¢ GD&DT Ha Noi
vé ké hoach truyén thong ve gido duc va
dao tao ndm 2023. P/c Hiéu

+ K& hoach sb 23/KH-BTV ngdy | Trong CBGVNV | truong
14/3/2023 ciia Hoi Lién hiép phu nira| thang
quin Long Bién vé K& hoach trién khai
thuc hién D& 4n “Phong ngira, (mg pho
véi bao lyc, xdm hai phu nit va tr¢ em
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trong céc cap hi phu nir quin Long Bién, B
giai doan 2022-2026" - Nam 2023.

+ Ké hogch s6 09/KH-PGDDT
ngay 21/3/2023 cua Phong GD&DT vé ké
hoach tuyén truy én, gido duc phong
chong ma tay nganh Gido duc va Dio tgo
quén Long Bién nam 2023

+ Ké hoach s6 177/KH-UBND
ngay 28/3/2023 cia UBND quin vé
phong, chdng S6t xuat huyét trén dja ban
qudn Long Bién nam 2023.

CONG TAC CHUYEN MON

Phit trién sb lugng; phd cip GDMN cho tré 5 tudi.

- Phoi hqp vGi UBND phuimg dé b/c
diéu tra tré mam non & céc d§ tudi: can cir | Trong CBGV HPCM
diéu kién CSVC ddi ngi, dé xuat du kién thang
chi tiéu tuyén sinh nam hoc 20232024,

- Nha truong ra soat, cap nhat
thong tin hoc sinh § tudi trén phan meém
ddm bao thong tin chinh xéc, ¢6 xdc nhin
cua CMHS, dé chuin bj cho cong tic
tuyén sinh ndm hoc 2023 - 2024.

P/c
Trong  |p/cvan  |HPCM
thing thu

Cong tic nudi dudng - chiim soc sirc khoé - phong tranh TNTT

- Duy tri thyc hi¢n cdng tic tong vé | Trong CBGVNYV, Dle
sinh hang ngdy, tuin; cjp nhit sd theo dai | thang Dlcy té HPCS
tré nghi 6m Tiép tyc trién khai céng tdc
tuyén truyén phong chéng dich bénh mia
Xudn-H¢ (Cum, ticu cha\ Tay-Chan-
Miéng, sot xudt hu>el ). Thye hi¢n
nghiém tic cong van s6 263/TTYT-
YTCC ngdy 08/372023 cua Trung tam y
té quin vé vigc dam bdo cdng tic phong
chéng dich trong trudng hoc; cong van
539/UBND-YT ngay 24/3/2023 cua
UBND quin vé viéc chu dong trién khai
cic bién phap phono chéng dich Thiy
dau, Tay chian mi¢ng.

- Ra sodt cong tac phong, chong
chdy nd tai don vi, nghiém tic thuc hién
phuong én PCCC dbi véi viée luu trir
binh gas tai co s¢ gido duc mam non.

Trong | D/cHPCS | p/c HT
théng
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- Thudng xuyén ty kiém tra, ra
sodt, loai bo cac nguy co gdy tai nan
thuomg tich cho tré. Ra soat hd so va céac | Trong CBGVNV,
diéu kién co so vat chat, danh gia két qua | thang 02 d/c HP
xdy dyng “Truong hoc an toan - phong
chdng tai nan thuong tich" theo céc quy
dinh tai Thong tu 45/2021/TT-BGDDT
cua B GD&DT.

- Tang cudng kiém tra chat luong, B/
nguén goc thye pham trong qua trinh giao Tr9ng CBOh HISCS
nhén; gidm sat, quan ly bita an cua tre thang
chat ch& dac biét la khau chia &n dam béq
du dinh lugng; luu nghiém thic an, s6
kiém thuc Ba budc hang ngdy dung quy
dinh. C4c co s& GDMN can déi ty 1& dinh
dudng, lya chon thyc pham theo mua phu
hop, khoa hoc.

b/c HT

- Nghiém tic trién khai md hinh
“Ndng cao nang lic tir quan Iy ATTP bép
an tap the truong hoc", tang cudng cong
tac kiém tra giam sat, thyc hién hwu hd so
phép ly day du theo quy dinh. Thyc hién
cong vin 480/UBND-YT ngay 20/3/2023
cia UBND quén Long Bién vé vige téng
cudng dam bao ATTP phong, chong ngd
dgc thuc pham trong bép an tap thé; ngo
doc do doc to ty nhi€n va phong chbng
bénh lién céu lon trén ngudi.

- Té chirc kham strc khoe cho tré, | Trong CBGVNYV |Dle
thong béo két qua v6i cha me hoc sinh. théng picYté |HPCS
guri so lidu vé phong GD&DT (tuan 4)

Trong |CBGVNV |p/c
théng HPCS

Cong tac gido duc

- T6 chirc céc hoat dong theo ké Plc
hoach di xdy dung, ting cuong td chirc | Trong CBGVNV | ypcMm
cac hoat dong gido duc ky ndng v¢ sinh, | thing
k¥ ning tu phuc vy, céc hoat dong kham
pha trai nOhlem va td chure cac hoat dong
giao luu, kién tap giira céc khéi, 16p.

- Quan tam bd sung kién thirc, ky : Ble
nang déi v6i tré 5-6 tudi, ting cudng cac g?"g GV khoi HPCM
hoat dong bd trg cho tré |am quen chir ang | MGL
c4i, 1am quen vdi toan... dé chuin bi tAm
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thé tot nhat budc vao truong phd thong.

Tuyét ddi khong day tré truée chuong
trinh 16p 1.

- Téng cudng tmg dung CNTT thiét b/
ké bai giang dién tir cho tré tham gia hoat Trong CBGVNV | ypem
dong; hudng dan tré sir dung cac thiét bj théng
dién tir va thuc hanh céc phan mém dién
.

- Tlep tuc thuc hién chuyén dé cap
trudmg, kiém tra danh gla chit lugng trién Trong CBGVNV
khai cac chuyén de cta ting to chuyén
mon. Duy tri né nép sinh hoat chuyén
mdn, d6i méi c4c hinh thir td chitc, phat
huy vai tro clia tirng thanh vién trong to.

b/c

) HPCM
théng

- Thyc hién luu trir hd so sb sach
tai cdc nhom, 16p khoa hoc. BGH ting | Trong | D/c HPCM, | p/c yT
cudng tham 16p du giv, danh gia két qua | thang CBGVNV
thuc hién cdc muc tiéu gido duc. Téng
hop két qua danh gia sy phat trién ca tré
theo diing tién do.

- Tiép tuc to chire thyc hién chuyén
dé “Gido duc nép song thanh lich, zan Trf)ng BV ble
minh cho tré 5-6 tum” thuc hién kiém tra, thang HPCM
dénh gia, chudn bj tbng két chuyén dé;
duy tri thyc hién “Van hoéa chao™ trong
céac nha truong.

- Trién khai thuc hién hiéu qua ké
hoach s6 08/KH-PGD&DPT  ngiy
06/3/2023 cia Phong GD&DT vé Ké|Trong |CBGVNV | psc HT
hoach t& chirc phong trao “Nha truong | thang
cung chung tay phat trién — Thay ¢6 cling
sé chia trach nhiém” nganh GD&DT quén
Long Bién giai doan 2022-2025. Céc nha
truong td chirc cdc hoat dong két ndi, s
chia nhitng kinh nghiém day hoc, néng
cao chét lucmg chim séc nudi dudng,
gido duc tré, bdi dudng doi ngil... Cac nha
truong dugce phén cong két néi V@i cac
trudng hoc thude huyén Mé Linh cén xdy
dung ké hoach, 19 trinh cy thé khi trién
khai thuc hién,

- Té chire cac hoat dong bdi dudng {q‘}: ¢6 |CBGVNV | p/cHT
ic
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' AFUVERE Yo 7

cho dQ'l ngi CBGVNV, cir CBGVNV
tha‘m gla day du céc budi kién tap, tap
hudn chuyén mén, chuyén dé do S& v
Phong t chire (néy o).

¥ Cép nht day du, thuong xuyén
cac hinh anh, tin bai tai chuyén muc
“Album hinh anh dep” tai cong TTDT
cua cac co sg.

thong
béo cua
Sa va
Phong

Trong
thang

CBGVNV

b/c
HPCS
phu
trach
CNTT

Cong tac kiém tra ndi bd

- Kiém tra quan Iy va sir dung thiét bj
gido duc do dung, do choi

- Kiém tra nghiép vu 02 GV theo KH

- Kiém tra cOng tac phong chéng tham
nhiing, ticp cong dén

Tuén 2.4
thang 4

Ban
KTNB

b/c HT

111

Cong tac quan ly:

1. Thuc hién cdc phong trao thi dua, ndi quy, quy ché 1am viéc:

BGH nha truong tang cudng kiem
tra né nép quy ché chim soc nudi dudng;
kiém tra gid 4n, gid ngl cla tré tai cac
nhém 16p; kiém tra viéc ra vao co quan,
thuc hién ca truc cla bao ve€... nhim dam
bdo an toan tuyét dbi cho tré.

- Thuc hién danh gia GV theo
chudn nghé nghiép GVMN theo Thong tu
26/2018/TT-BGD&DT ngay 08/10/2018
va chuén Hiéu truéng (Phé HT) theo
Thong tu 25/2018/TT-BGD&DT ngay
08/10/2018 ding quy dinh.

- Nghiém tac thyc hién “Quy the
{tng X noi cong cong” trén dia ban thanh
phé Ha Noi va “Quy téc tmg xir clia can
bj cong chirc, vién chirc, ngudi lao dong”
trong cdc co quan thudgc thanh phd Ha
Noi.

- Thuc hién nghiém tic ndi quy,
quy ché co quan, quy ché cha nganh
GD&DT va céc quy dinh cua phap luat,
dam bao nguyén tic “Ky cuong — Hanh
dong — Trach nhiém”. Quan trigt gido

Trong
thang

Theo
quy dinh

Trong

théng va
thoi gian
tiép theo

Trong

thang va
thoi gian
tiép theo

BGH

CBGVNV

CBGVNV

CBGVNV

b/c HT

b/c HT

b/c HT

b/c HT
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vién thyc hi¢n ding ne nep quy ché
chuyén mén, nghiém cém viéc xic pham
nhan phim va xam hai than thé tré dudi
moi hinh thurc.

- Phét dong Hoi thi v1ét SKKN theo
huéng din cong van sé 19/HDTDKT
ngdy 15/3/2023 ciia Hoi dong thi dua
khen thudng quén Long Bién vé viéc
huéng dan cong tac viét SKKN ném hoc
2022-2023. Hoan thi¢n chim SKKN cap
truong, nop hé so dé nghj xét SKKN cép
Quén giri vé phong GD&PT truéc ngay
31/3/2023.

- TH chirc Hoi thi “Nha gido Long
Bién tdm huyet sdng tao nam 2023” cdp
Trudng, cap Cum de lua chon 03 Nha
gido tiéu biéu du thi cip Quan.

Trudce
ngay
31/3/202
3

Trong
thang

CBGVNV

CBGVNV

b/c HT

b/c HT

2. Cong tic kiém tra néi bd, 3 cong khai

va thuc hién QCDC:

- Thuc hién tr kiém tra theo ké
hoach klem tra ndi bd, quan tdm viéc
khic phuc ton tai sau kiém tra. Luu hé so
minh ching ddy du. Thong bdo cong khai
két qua kiém tra.

- Thyc hién ra sodt, kiém tra dénh
gia ké hoach “Gido duc nep song thanh
lich, vin minh cho tré 5-6 tudi”: ké hoach
“Xay dung moi trudng gido duc lay tré
lam trung tam giai doan 2”.

- Thuc hién cong tac C(”)ng khai theo
ding quy dinh; ra soat cac ndi dung cong
khai trén cbng TTDT, yéu cdu cép nhét
ding tién do.

- Thyc hién nghiém tuc chi tra ché
do chinh sich cia CBGVNV theo quy
dinh (Tang lwong sém, néng luvong
thudng  xuyén; ché do thai san; phu
cip...) va cdng khai theo dung quy dinh
hién hanh.

- Cap nhat, trién khai t6i 100%
CBGVNV céc vin ban chi dao cta céc

cép kip thoi t6i doi ngli CBGVNV, ¢6

Trong
thang

Trong
thang

Trong
thang

Trong
thang

Trong
thang

Thanh vién
ban KTNB

b/c HPCM

CBGVNV

P/c Ké toan

b/c HT

b/c HT

blc
HPCS
phu
trach
CNTT

b/c HT

Pb/c HT
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minh chirng cy thé,

Cong tic khac

Cong tic phét trién Pang

quy dinh. Téng hop béo céo PGD&DT
theo ké hoach.

Trén day la Ké hoach thuc
Thach Cu. Yéu cdu cac ddng chi
chon cac bién phap phu hop; phé
trong tb, nhém 16p, r0 thoi

*Noi nhin: .

- Phong GD&DT- dé béo céo;
- Nhu trén;

- Luu VP

- Tiép tuc bdi dudng doan vién uu ti dé Chp ty
gidi thiéu cho Dang, Cé thang g? pho
Cong doan:
- Xdy dung ké hoach, ndi dung
chuong trinh, chudn bj cac diéu kién vé| Trong | BCH cong | Chitich
nhdn sy, CSVC cho cong tac Dai hoi| thang doan CP
cong doan nhiém ky 2023-2028.
- X4y dung ké hoach phong trao, hoat
dong clia cong doan theo timg quy béo
céo cép Uy va nha truong.
Chi doan:
Y, ST
- Tan trang khung canh su pham nha | Trong Poan TN D/c BT
trudng. thang chi doan
- Kiém tra chin chinh téc phong, & 16i
lam viéc cua doan vién cong doan theo
diing nguyén tic va chép hanh tdt quy
ché.
— I
Cong tic bdo cdo:
|- Thyc hién nghiém tic viéc danh gia
hang thang cia CBGVNV diing thoi gian Cathang | BGH -Van | D/c HT
thu

gian dam bao hi¢u qua cong Vi¢
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hién cong téc thang 4/2023 cia truomg MN

CBGVNV nghiém tdc thuc hién hiéu qua: lva
n cong nhiém vu cy thé cho timg thanh vién
¢ dugce giao. /.



https://v3.camscanner.com/user/download

