UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MN TRANG AN Pic lip - Ty do — Hanh phuc

S6:443/QD-MNTA Long Bién, ngay 43 thang A0 nam 2022

QUYET DINH
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Vé viée khai thic, sir dung WEBSI'T E Truong mam non Trang An

HIEU TRUONG TRUONG MN TRANG AN

Can cir vao nhiém vu va qu_vén han cua Hiéu truong duge qui dinh tai Diéu
1é truong mam non ban hanh theo OD 56 1 4/2008/0P-BGDDT ngay 07 thang 04
nam 2008 cua Bo trieong B Gido duc & Dao 1ao;

Cén cir vao chire nang va nang hee ciia CB-GV-NV.

QUYET DINH:

Didu 1. Ban hanh kém quyét dinh nay Quy ché thyc hién, st dung Website
cua Trudong mam non Trang An ndm hoc 2022 - 2023.

Diéu 2. Can b, gido vién vién phu trach trang Website va can b, gido vién
¢ lién quan c6 trach nhiém can clr vao cac didu khoan quy dinh cua Quy ché thyc
hién va su dung website ding quy dinh.
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Diéu 3. Can by, gido vién vién phy trach Website va can bd, gido vién co lién

quan chiju trach nhi¢m thi hanh quyét dinh nay ké tr ngay ky./.
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QUY CHE
KHAI THAC VA SUDUNG WEBSITE TRUONG MN TRANG AN
(Ban hanh kém theo Quyét dinh 5043 /OD-MNTA ngayd3 thangdC nam 2022

cua Hiéu trwong Triwong MN Trang An)

Chuong 1
NHUNG QUI DINH CHUNG
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Dicu 1. Giai thich tir ngir

Thong tin di¢n tu: La cac thong tin duge thé hién dudi dang dign tr va ¢o thé
trao doi trén mai trudng mang cliing nhu cac thit bi di¢n tr va ¢6 thé luru trir duge
trén cac thiet bi dign .

Trang thong tin di¢n tu: La @p hop cac thong tin di¢n wr phuc vu san sang
cho qua trinh trao doi, luu trir trén moi truong mang va cac thict bi dien .

Website: La tdp hop céc trang thong tin dién to da duge td chire, sip xép theo
mot trit ty nhat dinh va dugc dung dé trao doi thong tin trén moi truong mang cing
nhur cae thiét bi dién tr. Website ¢o the duge té chire lwu tei trén hé thong may chu
cua nha cung cap dich vu.
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Dicu 2. Muyc ti¢u cua Website
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Website 1a trang thong tin di¢n tu chinh thong, duy nhat cua Trudng mam non
dé thi Vigt Hung.

Muc tiéu cua Website nham cung cap, trao déi thong tin vé cac hoat dong cua
nha truong, phuc vu qua trinh Day va Hoe cua nha truong ngay maot tot hon.

Website ciing 1a noi trao doi, thao ludn, gop y gitra cdc thé h¢ thay, o, phu
huynh hge sinh cua nha truong va céc 1 chire, ca nhin quan tdm dén cac hoat dong
cua nha trudng.
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Dicu 3. Pham vi va doi twgng ap dung

3.1. Quy ché dugc dp dung cho Trudng mam non Trang An;

3.2. Quy ché nay quy dinh churc ndng, nhiém vy, yéu cau, quy trinh ding va tai
thong tin qua hé thong Website Truong mam non Trang An;

Trong qué trinh trién khai, hoat dong ¢6 ndi dung nao chua hop ly s& thay doi,
diéu chinh cho phi hgp véi thyc te, phu hop theo yéu cau cong Vige.
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Chuong 11
NHUNG QUI DINH CU THE
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Di¢u 4. Tén mién cua Website

Tén mién va dia chi truy cap cia Website Truong mam non Trang An - Long
Bién la: mgggugg_ujgngbien.edu.vn Pay la tén mien con thudgc tén mien nggmh
GD&DT Long Bién do Phong GD&DT Long Bién dang ky va duy tri trén he thong
mang thong tin toan cau. Day cing 14 tén mién chinh thic va duy nhat cua, ['ruong
Truong mam non Trang An. Nha truong chiu trach nhiém hoan toan vé nhiing
thong tin do nha truong cung cap.

Moi tén mién va dia chi truy c@p khac déu khong dugce nha truong thira nhén
va nha truong khong chiu trach nhiém vé cac ndi dung thong tin duge dang tai trén
do.
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Didu 5. Yéu cau déi voi thong tin ding trén website cua truong

Céc thong tin khi ddng trén website cua nha truong phai dam bao:

- Dung chi truong chinh séch cua Dang, phap luat cuia Nha nudc;

Khong vi pham thuan phong my tuc ctia dan toc;

Khéong mang tinh chat chia rg, bé phéi, cuc b dia phuong, phan biét chung toc;

Khong gay kich dong dén bat ky déi tugng doc gia nao cua website;

Khéng lam anh hudng dén uy tin cua nha truong;

- Tir ngir nén st dung 'a cac tr nglr phd thong va sur dung ngon ngtr Tieng
Viét c6 déau rd rang. Phong chir sur dung la phong chir Time New Roman cd 12
(hodic Arial ¢& 11), khuyen khich sir dung phong chit, ¢& chir mdc dinh cua website.
Sur dung bo ma tiéng viét Unicode chuan TCVN 6909-2001 khi soan thao ndi dung.
D6i voi cac tép tai ligu (MS Word, MS Excel...) sin ¢6 can chuyén doi vé b ma
tiéng viét Unicode chuan TCVN 6909-2001 trudc khi tai 1én hé thong.

- Théng tin can dang ding chuyén myc da sap xép.
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Piéu 6. Nhirng ndi dung thong tin dang trén Website

Nhimg thong tin ddng tai trén Website ctia nha truong nham muc dich lam
phong phui va 16i kéo doc gia voi website. Nha truong thue hi¢n chu truong va
khuyén khich dang tai nhimg noi dung thong tin lién quan sau:

- Céc chu truong, chinh séch cua Dang va Nha nudce lién quan den hoat dong
gido duyc;
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- Thong tin vé hoat dong gido duc dang dién ra hang ngdy cia nha truong;

- Céc bai giang, gido an, tai li¢u hoc tap, nhimg bai tap hay nham nang cao
chat lugng “Day va Hoc” cua nha truong;

- Nhirng kinh nghiém hay trong qua trinh “Day va Hoc” & bac hoc mam non;

- Nhitng thong tin huéng nghiép; nhing hoat dong hudng vé nha truong;
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Dicu 7. Trich dan thong tin

Truong hop tin bai duge suu tam tr cac nguon thong tin trén bao chi, mang
internet thi ngudi suu tam phai ghi rd ngudn goc ciia thong tin da suu tam trude khi
chuyén dén ban bién tap hodc dang truc ticp 1én website.

Moi ca nhan, t6 chire duge phép thu thép, trich dan thoéng tin tur \\'el)silc cua
Truong Truong mam non Trang An déu phai ghi rd nguon tin
“mntrangan.longbien.edu.vn” va tuyét dbi cAm chinh stra doi voi nhimg ndi dung da
trich dan.
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Dicu 8. Trach nhi¢m viet tin, bai cho website

MJdi thay, ¢d gido déu co trach nhiém viét tin bai gui ban bién tap dé dang [én
website va mdi qui it nhat ¢6 01 bai viét duge dang trén website.

Dang bd; Cong doan co s0; Poan thanh nién cong san Ho Chi Minh; Hoi Chtr
thip do; Cac 10 bd mon, to van phong cua truong moi thang can ¢6 01 bai viét vé
cac hoat dong cua 16 chire, doan thé minh duge dang trén website.

Di¢u 9. Ban bién tip

Ban bién tap website do Hiéu truong nha truong quyét dinh thanh lgp va bao
gébm 01 Truong ban (Higu truong hodc Pho hiéu truong), cing céc bién tap vién
gitip viée cho trudng ban trong viéc bién tap, dua tin, bai lén website cua nha
truong.

Truong ban ¢6 quyen quyet dinh cao nhat trong viéc chi dao diéu hanh hoat
dong cua ban.

Céc pho truong ban theo sy uy quyén va phan cong cua truong ban thuce hién
didu hanh cong tac bién tap tin bai trude khi dang lén website.

Céc bién tap vién co trach nhi¢gm gitp ban lanh dao ban thyc hién chon loc,
bién tap tin bai theo timg linh vue dugce phan cong trinh lanh dao ban quyet dinh
trude khi dang 1én website.
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Diéu 10. Tai khoan ngudi dung va dam bao an toan cho website

MJdi thdy, ¢ gido ctia nha trudng hodc nguoi dai dién cua to chie doan the,
cac hoi va cac 1p hoc sinh déu co thé gui tin bai vé cho Ban bién tap dé dua lén
trang web.

P&i véi thanh vién ban bién tap, moi ngudi duge cap tai khoan riéng dé dang
nhap website vai cac quyén truy ¢ap duoc thiét 1ap truge. Dé dam bao an toan, bao
mat cho website, cic thanh vién can co trach nhiém bao mat tai khoan cua minh:

- Khong ding chung tai khoan dang nhép, khong cung cap mat khau, hodc dé
16 mat khau cho nguoi khac.

- Str dung mét khau du manh: mét khau tdi thiéu phai o 8 ky tu, khong sur
dung tén dang nhap hay (én riéng, ngdy sinh lam mat khau.



Dicu 11. Kinh phi hoat djng cua Website

Kinh phi hoat dong cua Website 1a nguon kinh phi hoat dong thudng xuyen
cta nha truong duge qui dinh trong Qui ché chi tiéu ndi bo cua nha truong va (r cac
nguon khac nhu ngudn phi quang céo (néu ¢6), nguon tai trg cua cac 10 chire, ca
nhan trong va ngoai nuoc véi muc dich khong vu loi, khong mang tinh chinh tr,
khong phan biét thanh phan giai cép, dang phai, chung toc.

Nguon kinh phi tai trg cuia Website duge giao cho Ban quan tri Website quan
Iy va chi cho cac ndi dung duy tri, phat trién website ngay mot hoan thién, hién dai
dudi su gidam sat cta nha truong.

Tat ca cac bai viet dang trén website déu trén tinh than trach nhiém,
nguyén lam phong phu thong tin cho website va khong huong che do nhuén but.

Chuong 111
TO CHUC THY'C HIEN
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Didu 12. Cac can bd, gido vién, nhan vien Trudong Truong mam non Irang
An thyc hién nghiém tac Quy ché nay. Céan bo, gido vién, nhan vién nao vi pham
céc didu khoan cua Quy ché thi phai chiu trach nhiém ky luat theo quy dinh cua
phap luat hi¢n hanh.

Viéc stra doi, bd sung Quy ché do Hiéu Truong Truong Truong mam ng
Trang An xem Xé€t quyél dinh theo dé nghi ctia Truong ban bién tap website trén
so tap hop cac y kién cia céc to chuyén mon nghiép vu va toan thé CBCNVC o
truong./. y
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