UBND QUAN LONG BIEN
TRUONG MN TRANG AN

Sé: 75 /KH-MNTA

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap — Tu do — Hanh phiic

Long Biéen, ngay 01 thang 11 nam 2023

Uy ban nhan dén quan Long Bién vé viéc thuc hién
Chi thi s6 24-CT/TU cua Ban Thuong vu Thanh uy
vé tang cuong ky cuong, ky luat va trach nhiém giai

KE HOACH
CONG TAC THANG 11 NAM 2023
Théi sian Nguoi/by | Can bd
NOi dung cong viée gia phan thwe phu Bién phap thuc hién
thuc hien x :
| ? hién trach
| Céng tic tuyén truyén, pho bién giso duc phap luit:

- Td chitc mét sb hoat déng thiét thuc nhim tuyén - Tuyén truyén t&i 100%
truyén vé ky niém 20 nam ngay thanh lap quén Tuin 1.2 D_/c CBGVNYV qua hinh thirc truc tiép,
Long Bién (06/11/2003-06/11/2023), 69 nam ngay méng’ BGH Huong - | 4ua bang tuyén truyén ciia nha
Thanh 1ap nganh Giéo duc va Dao tao Thu d6 112023 | GVYNV HT | trudng, cac 16p qua cdng théng tin
(10/1954-10/2023) va kv niém 41 nam ngay Nha dién tir, trang pange, zalo nhom,
gidao Viét Nam 20/11 (20/11/1982-20/11/2023). facebook, gmail cua truong, 16p.
- T6 chirc tuyén truyén t6i doi ngii can bo quan 1y,
gido vién, nhan vién va cha me hoc sinh nhitng ndi
dung sau:

F g : ¢ - Lua chon céc hinh thirc tuyén
+ Ké hoach s6 19/KH-PGDDT ngay 09/10/2023 cua P/c | truyén phit hop, linh hoat R
Phong Gido duc va Dao tao quén Long Bién veé viéc Théng BGH Huong - | phé bién r(‘)né r,éii t&i 100%
to chic “Tro choi din gian” trong cic co G gido | 112023 | GVNV | PHT |CBGVNV va CMHS céc van ban
duc trén dia ban quan Long Bién dén nam 2025; chi dao: qua bang tuyén i
+ Ké hoach sé 394/KH-UBND ngay 11/10/2023 ctia zalo, dudng link
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quyét cong viée trén dia ban quan Long Bién.
+ Cdng van s6 3826/SGDDT-CTTT -KHCN ngay
13/10/2023 cua So GD&DT Ha Noi vé vige hucmg

img cudc thi viét ¢ Nhu*ng ky ni¢m sau sdic vé thay
€0 va mdi truwong” nam 2023.

+ Ké hoach sb 65/KH- -MTTQ- BTT ngay
16/10/2023 cua Uy ban Mit tran tb quoc Viét Nam
quan Long Bién vé viéc ldy y dénh gid su hai long
cua t6 chire, ca nhan ddi véi su phuc vu ciia cac

truong cong lap truc thuéc UBND quan Long Bién
nam 2023.

+ Ké hoach s6 384/KH-UBND ngay 04/10/2023 ctia
Uy ban nhan dan quin Long Bién vé trién khai cong
tac y té truong hoc nam hoc 2023-2024 trén dia ban

quan Long Bién;

+ Ké hoach s6 410/KH-UBND ngay 17/10/2023 cua
Uy ban nhén dan quan Long Bién vé vigc kiém soat
an toan thuc pham tai bép an tap thé, ciing tin &n
udng truong hoc trén dia ban quan Long Bién nim
hoc 2023-2024;

3 |- Tuyén truyén téi 100% CBGVNV va cha me hoc
sinh thuc hién van ban cua céac cép lanh dao.

- Tuyén truyén téi 100%

Tron CBGVNV, CMHS céc vin ban
théngg BGH BGH | cya cac cép qua géc tuyén truyén,
11/2023 GVNV loa phét thanh va CTTPT, trang
pange, zalo nhém, facebook, gmail
cua truong, 16p.
4 Tuyén truyén chao ming 41 nam ngay nha gido Trong BGH BGH Tuyén truyén trang pange, trang

Pugc quét bang CamScanner


https://v3.camscanner.com/user/download

)
d

Viét Nam 20/11/2023 thang GVNV wed
| 11/2023
Il  Cong tac chuyén mon
1 ' Phat trién s6 lwong: phd cip GDMN cho tré 5 :
Etati: Tiép tuc cdp nhat danh sich hoc

- Nha trudng ph01 hop v&i Phudng Giang Bién ra sml\1 vao sO danh by cua nha
soat dleu tra pho cdp GDMN cho tré em 5 tudi,| Thang Be tone.
hoan tat ho so béo céo cong tac phéd cap nam 2022.| 11/2023 Huong | vay cdu cic 16p MGL ra soat
Hoan thién bao cdo PCGDMN dung d6 tudi: dam BGH, GV PHT | 4idu tra pho cap GDMN cho tré
bao thai gian, sO liéu chinh xac, cap nhap phin mém khoi MGL b/c | em 5 tu6i. Hoan thién béo céo
dung tién do va sb liéu chinh xac. Thim |PCGDMN dung dd tudi: dam bao
- Duy tri chi tiéu chuyén can cua tré cac do tudi dat VT | thoi gian, so liéu chinh xéc, cap
tir 85% tr 1én, phan dAu tré 5 tudi dat ty 1& tir 95% nhap phan mém dung tién d§ va s
trd 1én. 11@1.1 chinh xac.

2 | Cong tac nudi duong - cham soc sirc khoé -
phong tranh TNTT:
- Kién toan va tang cuong hoat dong cia Ban cham - BGH tang cudng kiém tra; Gido
séc strc khoe hoc sinh. Trién khai cac hoat dong Thang b/c Huong b/c vién bao quat tré that t6t khi cho
quan ly, bdo vé va chdm séc sirc khée hoc sinh theo 11/2023 y té Ngoc - |tré hoat dong ngoai troi, di hoc
quy dinh tai Diéu 9, Théng tu lién tich s5 13. CBGYNY PHT | ning khiéu dam bao an toan tuyét
- Duy tri thuc hién nghiém tic cong tac phong doi cho tré.
chéng dich, vé sinh an toan thye phim tai cic co s&
GDMN Thong tin klp thoi ve tinh hinh dién bién - Quan triét gido vién chui nhiém
bénh s6t xuét huyét, dau mit do, tay chan miéng cac 16p chi déng chuén bi day du
(néu co) Vf'fi Tram Y té Phuong va phong GD&DT BGH nude uéng, ra soat lai do dung ca
thesiuydinh. GVNV P/c |nhén clia tré va vé sinh sach sé

- Tang cuong cong tac vé sinh moéi trudng trong

Ngoc

trudce khi sir dung nhu: (Gidt, rua,
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truong hoc. Duy tri vé sinh lép hoc, do dung do
choi hang ngay, tong vé sinh hang tuan.

- Xay dung thuc don mua dong, cho tré an céac loai
thuc pham phu hop, ding mua (Khong cho tré an
rau trdi mua, han ché thuc pham ché bién san,
khong cho tré an ni tang dong vat va my tom).

- Ra soét, kiém tra chét lugng cac loai thue pham
cua tré trude khi nhap nham dam bao rd ngudn géc,
du tu cach phap nhén, chimg tir hop 18, dam bao Ve
sinh an toan thuc pharn ding thoi han véi cic nha
cung ung thuc pham Kiém soat chit ché quy trinh
giao nhén thuc pham, ché bién thuc pham va chia
an dam béao vé sinh ATTP, nghi€ém cam xam pham
tién an cuia tré dudi moi hinh thirc.

- Clr CBGVNV kién tap Trudng mam non Hoa

Huéng Duong chuyén d€ quan ly chim séc nuéi
dudng (Du kién tuan 1 thang 11)

- Xay dung ké hoach “Trudng hoc an toan va phc‘)ng
chéng tai nan thuong tich” nam hoc 2023-2024; ra
soat cac phuong tién va diéu kién PCCC, cay xanh,
lan can, cau thang, duong dién... bo sung, thay thé
kip thoi nhimmg hang muc hong nhim dam bio an
toan cho tré.

- Nha trudng, t6 cong tac PCCC tlep tuc chu dong
ra soat thay thé, bd sung céac thiét bi, phuong 4n
dam bao vé cong tac phong chdy chira chay, b
sung 16i thoat hlem theo quy dinh, nghiém thc khic
phuc toan bd ton tai doan kiém tra lién nganh di

BGH
GVNV

BGH ; GV
NVYT

GV,NVYT

b/c Ngoc
PHT + T
BV,NVND
GV, NV
b/c Huong
PHT
GV
va td BV

PHT
eIl
TTND,

blc
Huong -
HT

séy, hép, lude, phoi nén- Duy tri, |
ren k¥ nang rua tay ding quy trinh
va giao duc thoi quen rira tay cho
tré thuong xuyén dé phong chéng
dich bénh.

- BGH tiang cuong kiém tra céc
16p, bo phan nha bép trong viéc
thuc hién quy trinh ché bién thuc
phim, quy trinh t6 chirc gi¢s &n cho
tré.

- PHT phu trach ND két hop KT,
TTTN, Y té xiy dung thuc don
mua dong cho tré.

- Phin céng nhin vién t& nudi,
kiém soat nhan vién giao nhan
thuc pham kiém soat hoa don, gidy
t& kiém dich; kiém tra chét luong,
dinh lugng thuc phdm tuoi song,
giam sat khau ché bién

Thuc hién nghiém tic quy trinh 6
chirc gio an, ngﬁ, quy trinh ria
tay, lau mat cua tré. Ra soat thuc
don, khau phan in cia tré, dam
bao can ddi ty 18 c4c chat va dinh

lugng calo timg ngay va giira cac
bira trong ngay.
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3. (‘ongv tac giao duc:

' sinh...

' cham soc gido dyc tré.

- BGH nha trudmg tiép tuc tang cudng kiém tra gido Ngay Y te, 94
vién vé thuc hién quy ché chuyén mén, ché d¢ sinh 31710, | giao vien,
hoat cac do woi cua tré trong mot ngay, quy trinh to 01/11 01 BGH,
chire gio an, ngu cua tre 100% cac nhom 16p tai nha 01 BV _

Ble | Cit CBGVNV tham gia dii thanh |

- Tham du tap huan cong tac PCCC va so ciru ban Ngoc | phan. ,
dau cho tré 02 ngay tai MN Hoa Anh DPao. ( So to PHT ;
- Xay dung méi trudmg 16p hoc phu hop do tudi, tao | Théang | CBGVNV b/e o
canh quan su pham trong nha truong Séng Xanh - | 11/2023 Huong, ]

Sach - Dep - An toan Hanh phuc, dap Umg céc tiéu Ngoc I
chi “truomg, l6p mam non hanh phiic”. Duy tri cép PHT AN
nhat thuong xuyén chuyén muc “Album hinh anh NG
dep” 1ai trang thong tin dién tir ca truong dang tai Ting cudng td chirc cac hoat dong | <+~
cac hinh anh dep ciia nha trudng, gido vién, hoc kham pha, trai nghiém; phat tén 2

Thang | GV céac lop P/c | van dong va k¥ nang giao tiép cho
- Tang cuong cac hoat dong trai nghu;m giao lwu | 11/2023 | P/c Huong, | Huong | tré.
tép thé cho tré; 10 diéu kién cho gido vién linh hoat PHT: HPCM | Thuc hién nghiém tic hd so s6
| img dyng phuong phap tién tién trong céc hoat dong Té CNTT: sach chuyén mén, sé theo doi tré;
céc Dle cép nhit thuong xuyén so nhat ky
- Db moi cac hinh thire smh hoat chuyén moén, tang GV cic 16p nhém 16p theo ding quy dinh.

I

} cuong cac hoat dong kién tdp, thim quan, héi thao
; nhiam chia sé kinh nghiém, phuong phéap gido duc
| trong i ngl gido vién, nhin vién,
l
|

- Nha truomg tb chire Hoi thi gido vién day gioi cp

e ———
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Truong nam hoc 2023-2024 ding theo hudng dan 2 B/c PHT; b/c T
Thong tu 22/2019/TT-BGDDT ngay 20/12/2019 CBGVNYV; | Huong -
cua Bo GD&DT; thi nhan vién nudi dudng gioi dam HT
bao cong khai, minh bach.
- Nha truong xdy dung céc tiét dat GV gioi cap BGH BGH | Ciac d.c td truong, khi truéng
truong t6 chirc kién tap tai truong. GV GV cac | chuyén mén cép nhat day du,
- Tiép tuc thuc hién “Van hoa chao” trong nha 16p. | thuong xuyén cac hinh anh, tin bai
truO'ng, giao duc nep song thanh llch van minh cho tai chuyén muc tao An bum hinh
tré mam non phu hop theo timg d¢ tudi. Théng anh dep va chi dao T6 CNTT, GV
- Cir can bd quan ly, gido vién, nhén vién tham gia | 11/2023 cac 16p giri anh dé dang tai.
day du cac budi kién tap, tap hudn chuyén mén, GV cac 16p.
chuyén dé do S& va Phong t6 chirc (Theo lich théng
bdo riéng).
- Xay dung ké hoach tham quan gi4 ngoai cho hoc
sinh 08/11/2023

III | Cong tac quan ly cia nha truong

1 Cong tac thu chi
- Nha truong thuc hién ké hoach thu chi theo hudng ” . :
din cia UBND quan vé Huéng din xdy dung ké 1172023 bicLé - Thuc hién thu chi tai don vi dam
hoach thu chi nim hoc 2023-2024. Huong KT; bdo dung quy dinh, dtng nguyén
- Cong tac tai tro thuc hién dung theo cac quy dinh D/;’{‘[‘l‘fam b/c thc, noi dung, d6i tugng va muc
tai Théng tur 16/2018/TT-BGD&DT ngay 03/8/2018 * | Hudng - | thu theo hubng dén céc cap lénh
quy dinh vé tai trg cho céc co s& gido duc thude hé gt | 920; Pam bao cong khai, minh
thong gido duc qudc dan. bach theo diing quy dinh
- Quan triét 100% CBGVNV va phu huynh trong e

truong thuc hién nghiém tic Théng tu 55/2011/TT-

Phong HC
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ong do dac biét luu v ve kinh phi hoat | GV cac

dong cua Ban ds. dien cha me hoc \u*h tuyet doi lop.

khong lon dung danh nohm Ban dai dien cha me hoc

sinh d¢ thu cac khoan thu ngoar quy dinh.

- DB'c Hidu truomg tr giam sat, Llem tra oong tac thu :

dau n3m cua nha tmg va vide trién khai cong tic i

thu cua gido vién phu trach cac lop téi cha me hoc ,

sinh (gido vién chu nhiém cac 16p kv cam két véi

Hi¢u trwong. nghiém tic thuc hién cdng tic thu, | |

khong thu cac khoan ngodi van ban quy dinh). |

2 Cong tac umg dung ONTT

- Xdy dung ké hoach. phin cong thuc hién céc | - T6 CNTT boi dudmg img dung

nhiém vu cdng nghé thong tin trén co s& Ké hoach CNTT cho 100% CBGVNV gqua

s0 20KH-PGD&DT ngay 11/10/2023 cia phong cac budi tip huin :

Gido duc va dio tzo vé thuc hién nhiém vu cong BGH, |- Phat dong dén toan thé CBGV

' ngh¢ théng tin ndm hoc 2023-2024 nhim hudéng t6i CBGVNV Té trong nha trudng, c6 tuyén duong
' chuyen déi sé trong déi méi phwong thue quan tri CNTT | khich I§ kip thoi.
e S, , TCM: | - Giao HPCM chi dao: t& CNTT
‘- Thuc hién Ké hoach so ZI'KH-PGD&DT.ngﬂy GV céc | chinh sira hoan thién, chinh sira
- 11710722023 cua phong Gido duc va dao tao vé vige l6p bai giang, gop ¥ va tao lp thu
' t0 chirc Ngay héi Cong nghé théng tin va STEM muc dung chung cho toan trudmg
'nganh GD&DT quin Long bién nam 2024, phat gii vé cum vé phong GD&DT
- dong t&1 ddi ngt CBGVNYV tham gia cac hoat dong Thi D.c Huong D ngdy 25 hing thang dé cap nhat
' cia Ngiy hdi, du thi ky nang thiét ké bai giang dién . /"a(l)l‘?g3 PHT t6 H R trén thu muc bai giang dién tir cap
't bai gidng E-learning... i CNTT ;’g“_rg Mam non ciia Phong GD&DT

- - Thuc hién nghiém tic cdp nhat thong tin trén cong
' thong tin dién tr theo dung chi dao cua UBND
Quan, cip nhit day du mdi dung. cac vin ban chi

NE 2984
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dao hién hanh cua céc cap, dé tuyén truyén sau rong
dén can bd quan ly, gido vién, nhan vién, cha me
hoc sinh va cong dong dan cu.

- Tang cudng bdi dudng k§ ning tmg dung CNTT
cho ddi ngli can bd quan ly, gido vién, nhan Vién,
duy tri viéc cap nhat cac bai giang dién tir trén email
dung chung cua cac cum thi dua, céng thong tin
dién tr cua cac nha trudng.

Cong tac Kiem tra ndi bo:

- Trién khai thyc hién ké hoach kiém tra noi bo
Dung tién d9, dung quy trinh, céng khai két qua
kiém tra.

- Théng bio cong khai téi 100% CBGVNV ké
hoach kiém tra ndi bod; két qua kiém tra. Két qua
kiém tra phai chi rd wu diém, ton tai va kién nghi.
Bao cao két qua cu thé vé cong tac kiém tra néi bd
trong bio cdo hang thang vé phong GD&DT (c6
minh chimg).

- Nghiém tic trién khai hiéu qua Quy ché dan chu
trong trudng hoc theo quy dinh, cng khai moi hoat
dong cua nha truong, dac biét cac két qua binh xét
thi dua, ché dd chinh sich cia CBGVNV hang
thang, tranh don thu vugt cap.

Thang
11/ 2023

Céc bg phan

Huong
PHT

- Thong bao t6i bo phéan dugc
ki€m tra, thuc hién kiém tra dang

quy trinh.

Cong tac boi dudng doi ngii

' - Nha truong tiép tuc ra soat trinh d6 dao tao cua doi ngii gido vién van dong gido vién tur xac dinh va xay dung giai phap hoc

‘i tap, boi dudng nang cao trinh d§ chuyén mon dép img Ludt gido duc 2019.
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- Ra sodt gido vién chua c6 chimg chi tin hoc co ban, van dong tiép tuc boi dudng dé dat ty 1€ 100% nhiam dap tmg khung nang
lue vi tri viéc lam.

- Nha truong tiép tuc thuc hién tét Ké hoach 08/KH-PGD&DT ngay 06/3/2023 cua phong GD&DT: "Nha truong cing chung
tay phat trién - Thay ¢ cung sé chia trach nhiém" giai doan 2022-2025.

Trién khai cac vin ban phép quy, quy dinh cua cac cap téi CBGVNV.

S | Cong tac cong khai

- Cong khai bang luong thang.

- Danh sach nang luong truée thoi han: khong; Néng luong thuong xuyeén.

- Cong khai tai chinh (néu cd) theo ndi dung cu thé ciia bd phan Ké toan.

- Ké hoach thang, lich cong tac tudn ctia BGH tai bang cong khai. .

6 | Quan ly nhan sy
- Ban giam hiéu tiép tuc tdng cudng cong tac kiém tra, du gid, danh gia viéc thuc hién né nép quy ché chuyén mén, quy c
chim séc nuéi dudng, quy ché lam viéc tai céc bd phan.

- Nghlem tc thuc hién “Quy tic tmg Xir noi cong cong” trén dia ban thanh pho Ha Nbi va “Quy tic (mg xtr ciia can bd cor)g‘
chure, vién chirc, nguoi lao dong” trong cé co quan thugc thanh phd Ha Noi. /

J

- Thyc hién nghiém tic ndi quy, quy ché co quan, quy ché ciia nganh GD&PT va cac quy dinh cta phéap luat, dam bao
nguyén tic “Ky cuong - Hanh dong - Trach nhiém”.

- Duy tri dénh gia Hiéu truéng; Phé hiéu trudng; gido vién, nhén vién hang thing theo dung quy dinh.

Cong tac khac:

Hoan thién phong thé chét: Trai c6 nhan tao; lam chén meka trong, 1am khu choi hat mudng mudng cho tré.
T6 chirc cac s kién:

- T chure cho tré di tham quan di ngoai HKI ndm hoc 2023-2024 tai trang trai Van An 08/11/23

- T6 chirc Chuong trinh ky niém ngay NGVN 20/11 : ngay 16/11

- Tham gia cac hoat dong van ngh¢, van hoa, chao mung ky niém 20 ndm ngay thanh lap quan Long Bién.
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Cong tac thong tin bao cao

-Tu déanh gia cﬁg 151 0 téng hop dé‘nh gi‘é PHT, GVNV Théang BGH GVNV D‘/c - Thuci hié;n danh gia
thang 11- 2023 bang hinh thirc: Phan mém 11 Huong | cac bl'eu tong hop theo
HT quy dinh.

hiéu qua.

Noi nhan:

- Phong GD&DT- dé brc;
- CBGVNV- dé t/h;

- Luu: VP.

Trén day 1a ké hoach cong téc thang 11/2023 ciia nh truong, d& nghi toan thé CBGVNV nghiém tic thuc hién dat
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