
UBND QUAN LONG BIEN
PHONG GIAO DUC VA DAO TAO

CQNG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - Hanh phuc

S6: iJO/PGD&DT 
V/v huong din trong tam cong tac 

thang 5 nam 2023 cap Tieu hoc

Long Bien, ngaylf thang 4 ndm 2023

Kinh gui: D/c Hieu tnrong cac truang Tieu hoc tren dia ban Quan.

Thuc hien nhiem vu nam hoc 2022-2023, Phong GD&DT huong dan 
trong tam cong tac thang 5 nam 2023 cap Tieu hoc nhu sau:

I. Cong tac tuyen truyen:
1. Trien khai cac boat dong chao mung:
- Tuyen truyen chao mung 37 nam Ngay Quoc te Lao dong (01/5/1886 - 

01/5/2023); 69 nam Chien thang Dien Bien Phu (7/5/1954 - 7/5/2023); 82 nam 

Ngay thanh lap Dpi thieu nien Tien phong Ho Chi Minh (15/5/1941 - 
15/5/2023); 133 nam Ngay sinh Chu tich Ho Chi Minh (19/5/1890 - 19/5/2023)

- Thuc hien ke hoach so 27/KH-HDTDKT ngay 05 thang 4 nam 2023 cua 

Hoi dong thi dua khen thudng quan Long Bien ve viec to chuc cac boat dong ki 
niem 75 nam Ngay Chu tich Ho Chi Minh ra Loi keu gpi thi dua ai quoc.

- Tiep tuc thuc hien ke hoach so 559/KH-UBND ngay 28 thang 12 nam 
2022 cua Uy ban nhan dan quan Long Bien ve viec trien khai thuc hien phong 
trao “Hanh dong vi nha trubng xanh - sach - dep - van minh - hanh phuc” trong 
cac trubng MN, TH, THCS tren dia ban quan Long Bien, nam 2023.

- Thuc hien chu de quan Long Bien nam 2023 “Nam chinh trang do thi, 
cham lo dbi song ngubi dan, chao mung 20 nam thanh lap Quan”

2. Tham gia giu ve sinh moi trubng, phong chong dich benh, cham soc 
sue khbe CBGVNV-HS,... Thuc hien cac van ban chi dao:

- Ke hoach so 188/KH-UBND ngay 31 thang 3 nam 2023 cua UBND 

quan Long Bien v/v trien khai “Thang hanh dong vi chat lupng ve sinh an toan 

thuc pham” nam 2023 (tu ngay 15/4/2023 den ngay 15/5/2023).
- Ke hoach so 177/KH-UBND ngay 28 thang 3 nam 2023 cua UBND 

quan Long Bien ve phong, chong sot xuat huyet tren dia ban quan Long Bien 

nam 2023.
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- Cong van so 155/BHXH ngay 24 thang 3 nam 2023 cua Bao hiem xa hpi 
quan Long Bien v/v thuc hien BHYT hoc sinh nam hoc 2022-2023.

- Cong van s6 1269/SGDDT-CTTT-KHCN ngay 12 thang 4 nam 2023 
cua So Giao due va Dao tao Ha Npi v/v tang cubng cong tac phong chong 
COVID-19 trong trubng hoc.

- Cong van so 769/UBND-YT ngay 19 thang 4 nam 2023 cua Uy ban 
nhan dan quan Long Bien v/v tang cubng phong, chong dich COVID-19.
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rfi /\ X. A • A • ' 73. Tuyen truyen pho bien giao due phap luat, phong chong chay no, phong 

chong tai nan thuong tich, dam bao an ninh, an toan trubng hoc:
- Thuc hien cong van so 76/PGDBT ngay 04 thang 4 nam 2023 cua 

Phong Giao due va Dao tao quan Long Bien ve vice tuyen truyen giao due an 
toan giao thong nam 2023.

- Thuc hien cong van so 648/UBND-GDDT ngay 07 thang 4 nam 2023 
cua Uy ban nhan dan quan Long Bien ve viec thuc hien cong tac dam bao an 
ninh, an toan trudng hoc.

- Thuc hien ke hoach so 206/KH-UBND ngay 11 thang 4 nam 2023 cua 
Uy ban nhan dan quan Long Bien ve viec thuc hien Chuong trinh phong, chong 
tai nan, thuong tich tre em tren dia ban quan Long Bien nam 2023.

- Khai thac va su dung bp tai lieu do Bp GDBT ban hanh: (1) Bp tai lieu 

Huong dan so cap cuu ban dau tai nan thuong tich thuong gap 0 tre em, hoc 
sinh; (2) Bp tai lieu truyen thong giao due phong chong tac hai cua thuoc la.

4. Tham gia cac cupc thi, cac cupc van dong:
- Tiep tuc thuc hien ke hoach so 169-KH/QU ngay 02 thang 3 nam 2023 

cua Quan uy Long Bien va cong van so 949/SGDDT-CTTT-KHCN ngay 03 
thang 4 nam 2023 cua So Giao due va Bao tao Ha Npi v/v trien khai Cupc thi 
chinh luan ve bao ve nen tang tu tudng cua Bang lan thu Ba, nam 2023.

- Thuc hien cong van so 985/SGBBT-CTTT-KHCN ngay 08 thang 4 nam
9 r

2023 cua So Giao due va Bao tao Ha Npi v/v trien khai cupc thi true tuyen 
“Nang cao nhan thuc phong tranh tai nan bom min, vat lieu no do chien tranh de 
lai o Viet Nam”. Thdi gian du thi: Tu 08h00 ngay 04/4/2023 den 17h00 ngay 

04/5/2023. Thdi gian tong ket va trao giai (du kien): Thang 5 nam 2023.
- Thuc hien cong van so 1122/SGBBT-CTTT-KHCN ngay 12 thang 4 

nam 2023 cua So Giao due va Bao tao Ha Npi v/v trien khai kl nang an toan tren
r 9

mang cho tre em tai cac trudng tieu hoc. Khuyen khich cac trudng to chuc cac 
boat dong, cac mo hinh tuyen truyen va lira chon cac san pham phu hop gui ve

9 t r

Ban to chuc de cham va trao giai (theo tieu chi va thong bao nhan bai rieng).
- Thuc hien Ldi keu gpi va ke hoach so 39/KH-MTTQ-BTT ngay 30 

thang 3 nam 2023 cua Uy ban Mat tran To quoc Viet Nam quan Long Bien v/v 
to chuc van dong ung hp Quy “Vi bien, dao Viet Nam” nam 2023. (Cac trudng 
hoc npp tai UBNB phudng so tai).

II. Cong tac pho cap giao due
- Theo doi day du chuyen can cua hoc sinh. Thuc hien dung, kip thdi viec 

cap nhat thong tin hoc sinh tai he thong ho so pho cap.
r

- Phoi hop vdi Ban dai dien CMHS, nha trudng, dia phuong quan tarn hoc 
sinh co hoan canh kho khan, hoc sinh dien chinh sach.

- Cham soc sue khde tinh than cho hoc sinh, khong tao ap lire cho hoc 
sinh trong hoc tap va ren luyen.

4
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III. Cong tac chuyen mon

1. Tiep tuc nghiem tuc thuc him ke hoach day hoc:
- Thuc hien cong van so 1080/SGDDT-VP ngay 10 thang 4 nam 2023 cua 

So Giao due va Dao tao Ha Noi ve vice nghi dip Le Gio to Hung Vuong, ngay 

Giai phong mien Nam, thong nhat dat nuac va Ngay Quoc te Lao dong nam 
2023 nganh Giao due va Dao tao.

- Hieu trudng cac truong chi dao cac to chuyen mon xay dimg ke hoach 
day bu cac ngay nghi Gio to Hung Vuong, 30/4, 1/5 nhu sau: Thuc hien va hoan 

thanh chuong trinh tuan 33 den 35 trong cac ngay tu 04/5/2023 den het ngay 
19/5/2023.

• ' A A • A % ^ ^ r- Tiep tuc thuc hien nghiem tuc ne nep chuyen mon, tang cuong chat 
luong sinh boat to nhom chuyen mon (yeu cau BGH duyet ke hoach SHCM cua 

cac to, nhom).
- Thuc hien cong van so 112/PGDBT ngay 10 thang 4 nam 2023 cua 

Phong Giao due va Dao tao quan Long Bien ve viec giang day tai lieu giao due 

dia phuong lop 2 nam hoc 2022-2023.
- Thuc hien quy dinh thdi gian nam hoc, hoan thanh chuong trinh theo

r r

quy dinh cua Bo GD&DT va ke hoach giao due nha truong da xay dung (Ket 
thuc HKII 19/5/2023 va ket thuc nam hoc 25/5/2023).

- Thuc hien ke hoach so 1110/KH-SGDDT ngay 12 thang 4 nam 2023 cua 

So Giao due va Dao tao Ha Noi ve viec trien khai thuc hien day va hoc ngoai 
ngu trong cac truong pho thong, trung tarn giao due nghe nghiep - giao due 

thubng xuyen tren dia ban thanh pho Ha Noi nam 2023.
- To chuc va tham gia hieu qua cac ki thi chinh thuc. Tao dieu kien boi 

duong cho hoc sinh ve kien thuc, ki nang, ... nhung khong van dong, khong thu, 
thu ho tien cua CMHS d cac “san choi tri tue”.

2. Kiem tra cudi nam vd tong hop ddnh gid, khen thud’ng hoc sinh:
Thuc hien cong van 1260/SGDDT-GDTH ngay 20 thang 4 nam 2023 cua 

So Giao due va Dao tao Ha Noi ve viec to chuc day hoc va kiem tra danh gia 

cuoi HKII, nam hoc 2022-2023.
A

Yeu cau Hieu trudng cac trudng:
- Chi dao viec ra dh kiem tra dinh ki cudi nam hoc ddi vdi lop 1, 2, 3 theo 

hudng dan tai dieu 7 - Thong tu so 27/2020/TT-BGDBT ngay 04/9/2020; ddi 
vdi lop 4,5 theo hudng dan tai dieu 10 - van ban hop nhat so 03/VBHN-BGDDT 

ngay 28/9/2016 cua Bd trudng Bd GD&DT ban hanh Thong tu Quy dinh danh 
gia hoc sinh tieu hoc. Thdi gian kiem tra: xong trude 19/5/2023 (theo lich cac 

trudng gui Phong GD&DT).
- Tiep tuc thuc hien cd hieu qua ke hoach so 25/KH-PGDBT ngay 

16/9/2022 ve viec nang cao chat luong day va hoc mdn Toan, Tieng Viet, Tieng 
Anh doi vdi hoc sinh lop 5 nam hoc 2022-2023. Thuc hien nghiem tuc cong van

0
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so 119/PGD&DT ngay 12 thang 4 nam 2023 cua Phong Giao due va Dao tao v/v 
phoi hop coi, cham bai kiem tra dinh ki hoc ki II nam hoc 2022-2023 doi vdi 
hoc sinh lop 5.

- Chi dao nghiem thu, ban giao chat luong giao due hoc sinh; xac nhan ket 
qua danh gia hoc sinh cuoi nam hoc; xet len lop; quan li ho so danh gia hoc sinh.

- Giai trinh, giai quyet thac mac, kien nghi ve danh gia hoc sinh trong 
pham vi va quyen han cua Hieu truong; dam bao chat luong danh gia.

- Cap nhat thong ke ve danh gia, xep loai hoc sinh cuoi nam cham nhat 
31/5/2023 (tren phan mem co so du lieu). Luu y cap nhat day du, chinh xac cac 

thong tin ve so hoc sinh duoc danh gia cac mon, so hoc sinh khuyet tat, cac 
thong tin ve boat dong chuyen mon cong dong.

3. Tham dvr vd to chuc ede chuyen de day hoc:
- Cong van so 1130/SGDDT-GDTH ngay 13 thang 4 nam 2023 cua So 

Giao due va Dao tao Ha Noi ve viec huong dan to chuc chuyen de giang day tai 
lieu giao due dia phuong cap tieu hoc nam hoc 2022-2023.

- Cong van so 123/PGDBT ngay 18 thang 4 nam 2023 cua Phong Giao 

due va Dao tao Long Bien ve viec du chuyen de cua cac Trung tarn ngoai ngu.
- Ki hoach s6 1158/KH-SGDDT-CTTT-KHCN ngay 17 thang 4 nam

\ ■>

2023 cua So Giao due va Dao tao Ha Noi ve viec to chuc Ngay Sach va van hoa 
doc Viet Nam lan thu 2 nam 2023.

4, Trim khai ede boat dong giao due STEM:
- Ke hoach so 526/KH-BGDDT ngay 17 thang 5 nam 2022 cua Bo Giao

A A* •9 • • r £ • A 1due va Dao tao ve viec trien khai giao due STEM cap tieu hoc.
- Cong van so 909/BGDDT-GDTH ngay 08 thang 3 nam 2023 cua Bo

\ t

Giao due va Dao tao ve viec huong dan to chuc boat dong giao due STEM trong 
giao due tieu hoc.

- Cong van so 1099/SGDBT-GDTH ngay 11 thang 4 nam 2023 cua So 

Giao due va Dao tao Ha Noi ve viec huong dan to chuc boat dong giao due 
STEM trong giao due tieu hoc.

IV. Cong tac quan li cua cac nha truong:
1. Tiep tuc thuc him ede quy trinh noi bo, cac phong trdo thi dua, tu’ 

kiem tra vd don cac dodn kiem tra:
- Thuc hien nghiem tuc: Quy trinh ra de kiem tra, in sao de; Quy trinh to 

chuc ban tru.

A

N

- Don cac doan kiem tra boat dong Chu thap do trong cac truong hoc; 
kiem tra Y te hoc dudng, kiem tra Truong tien tien ve TDTT (cong van so 

60/VHTT ngay 11 thang 4 nam 2023 cua Phong Van hoa va Thong tin quan 
Long Bien ve viec nop ho so don vi tien tien TDTT nam 2023), ...
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- Kiem tra viec ung dung CNTT va thirc hien mo hinh truong hoc dien tu 
(100% cac truong luu y thirc hien dung huong dan tai thong tu so 37/2020/TT- 

BGDDT ngay 05/10/2020 cua Bp GD&BT quy dinh ve to chuc boat dong, sir 
dung thu dien tu va cong thong tin dien tu tai So GD&DT, Phong GD&DT va 

cac co sd GDMN, GDPT va GDTX. Cac truong thirc hien mo hinh THBT danh 

gia theo tieu chi cua mo hinh).
7

- Tu kiem tra, danh gia “Cong tac xay dung Truong hoc an toan”: Cac nha 
truong hoan thien ho so de nghi cong nhan trinh UBNB Quan; nop bao cao,

r t \ 7

bang tu cham diem ve Phong GB-BT: lich cu the thong bao sau.
r 7 > b

- Hoan thanh cong tac danh gia thi dua cuoi nam: To chuc binh bau thi 
dua cuoi nam cua ca nhan, cua cac to chuyen mon, cua truong: chi ro uu diem, 
ton tai cua timg ca nhan, to chuyen mon, nha truong trong nam hoc. To chuc tu 
kiem tra danh gia thi dua cua truong: Bao cao theo mau; du kien danh gia theo 
thang diem 100 va cac chi tieu thi dua.

- Thirc hien ke hoach so 25/KH-HBTBKT ngay 31 thang 3 nam 2023 cua 
Hoi dong thi dua khen thubng quan Long Bien v/v to chuc phong trao thi dua 

thirc hien Bp tieu chi danh gia su chuyen nghiep cua CB, CC, VC, NLB quan 
Long Bien giai doan 2022 - 2025.

- Thirc hien ke hoach so 26/KH-HBTBKT ngay 31 thang 3 nam 2023 cua 
Hpi dong thi dua khen thubng quan Long Bien v/v tuyen truyen guong dien hinh 
tien tien, ngubi tot, viec tot tren dia ban quan Long Bien giai doan 2023 - 2025.

- Trien khai thirc hien ke hoach so 167-KH/QU ngay 27 thang 01 nam 
2023 cua Quan uy Long Bien ve viec lay y kien gbp y viec tu dubng, ren luyen 
dao due cua ngubi dung dau dia phuong va cac truong hoc cong lap tren dia ban 
quan Long Bien nam 2023; Cong van so 2021-CV/QU ngay 21 thang 4 nam 
2023 cua Quan uy Long Bien vb viec to chuc lay y kien gbp y dbi vbi ngubi 
dung dku tai mot sb truong MN, TH, THCS cong lap tren dia ban Quan (TH Gia 

Thupng, TH Thach Ban A, TH Thach Ban B, TH Thanh Am, TH Thupng 
Thanh).

' ^
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- Be trien khai thirc hien Thong tu sb 16/2022/TT-BGBBT ngay 22 thang 
11 nam 2022 cua Bp Giao due va Bao tao ve viec ban hanh Quy dinh tieu chuan 
thu vien co sb giao due mam non va phb thong, cac truong nghien cuu tieu chi 
danh gia thu vien de chuan bi day du cac dieu kien dbn doan kiem tra thu vien 

cua Sb GB&BT Ha Npi.
2. Danh gid can bo - giao vien - nhan vien cuoi nam hoc:
- Banh gia, xep loai Hieu truong, Phb Hieu truong theo Thong tu so 

14/2018/TT-BGBBT ngay 20/7/2018 cua Bp GB&BT ban hanh quy dinh chubn 

hieu truong co sb giao due phb thong; Cong van sb 4529/BGBBT-NGCBQLGB 
ngay 01/10/2018 cua Bp GB&BT ve viec huong dan thirc hien Thong tu sb 
14/2018/TT-BGBBT ngay 20/7/2018 eba Bp GB&BT ban hanh Quy dinh 
chuan hieu truong co sb giao due phb thong.
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- Danh gia, xep loai giao vien theo chuan: Thong tu so 20/2018/TT- 
BGDDT ngay 22/8/2018 ban hanh quy dinh chuan nghe nghiep giao vien co so 

giao due pho thong; Cong van so 4530/BGDBT-NGCBQLGD ngay 01/10/2018 
cua Bo GD&BT ve viec huong dan thuc hien Thong tu so 20/2018/TT-BGBBT 
ngay 22/8/2018 cua Bo GB&BT ban hanh Quy dinh chuan giao vien co so giao 
due pho thong.

- Thuc hien cong van so 933/SGB&BT-TCCB ngay 31 thang 3 nam 2023 
cua So Giao due va Bao tao Ha Noi ve viec huong dan danh gia giao vien, can 

bo quan li co so giao due mam non, pho thong theo chuan nghe nghiep va thuc 
hien viec danh gia tren phan mem TEMIS nam hoc 2022-2023.

- Nghien cuu de thuc hien Thong tu so 08/2023/TT-BGBBT ngay 14 

thang 4 nam 2023 cua Bo Giao due va Bao tao v/v sua doi, bo sung mot so dieu 
cua cac Thong tu so 01/202 l/TT-BGBDT, 02/2021/TT-BGBBT, 03/2021/TT- 
BGBBT, 04/2021/TT-BGBBT ngay 02 thang 02 nam 2021 cua Bo GB&BT

r •> > t y

quy dinh ma so, tieu chuan chuc danh nghe nghiep va bo nhiem, xep luong vien 
chuc giang day trong cac co so giao due mam non, pho thong cong lap.

3. Tong ket nam hoc:
- To chuc Tong ket nam hoc (co Huong dan rieng cua Phong GB&BT); 

nop bao cao dung mau, dung thoi gian quy dinh.
- Bao cao viec thuc hien day 02 tiet/ tuan cua Hieu trubng va 04 tiet/tuan 

cua Pho Hieu truong nam hoc 2022 - 2023 (theo mau) cung thoi gian nop bao
n y \

cao tong ket nam hoc - luu ho so minh chung tai nha truong.
- To chuc hop cha me hoc sinh cuoi nam hoc: Banh gia ro chat luong phoi 

hop giao due toan dien cho hoc sinh trong nam hoc. Quan tarn cong tac chuan bi 
SGK, do dung hoc tap cho hoc sinh nam hoc 2023-2024.

- Nop bao cao tong ket cong tac kiem tra npi bo nam hoc 2022-2023 ve 
Phong GB&BT truoc ngay 31/5/2023 (theo quy dinh tai cong van 169/PGBBT 
ngay 21 thang 9 nam 2022 cua Phong Giao due va Bao tao quan Long Bien v/v 
xay dung ke hoach kiem tra noi bp truong hoc nam hoc 2022-2023).

- Ki duyet hoc ba; luu danh sach hoc sinh dupe danh gia xep loai cac
o y y /y y y

nhom pham chat, nang lire va ket qua hoc tap cac mon; lap va luu danh sach hoc 

sinh hoan thanh chuong trinh Tieu hoc.
- Thuc hien npp, ban giao ho so so sach nam hoc 2022-2023 giua 

CBGVNV voi can bp van phong (bao gom ca so chu nhiem) - luu ho so truoc 
khi cho giao vien nghi he.

- To chuc kiem ke tai san cuoi nam hoc: Banh gia ro tinh hinh tai san cua
o y 9 *

truong de co ke hoach chuan bi cho nam hoc moi.

4. Xdy dung ke hoach tuyen sinh, ke hoach boat dong he:

%
S-
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- Cac truang lap danh sach hoc sinh theo to dan pho, ban giao hoc sinh ve 

nghi he tai dia phuong vao Le tong ket nam hoc. Hieu truang phan cong 
CBGVNV true he dung quy dinh.

- Thuc hien cong van so 909/SGDBT-QLT ngay 30 thang 3 nam 2023 

cua So Giao due va Bao tao Ha Noi ve viec huang dan tuyen sinh vao cac 

truang mam non, lop 1, lap 6 nam hoc 2023-2024 va cac van ban hudng dan cua 
Uy ban nhan dan quan Long Bien, cua Phong Giao due va Bao tao Quan.

5. Kiem dinh chat higng giao due va xay dung trwd'ng chudn qude gia.
- Thuc hien ke hoach so 02/KH-PGBBT ngay 30 thang 01 nam 2023 cua 

Phong GB&BT quan Long Bien ve kiem dinh chat luong giao due va xay dung 
truang dat chuan quoc gia nam 2023.

- 100% cac truang hoan thanh ho so va cac minh chung Tu danh gia 

(KBCL) nam hoc 2022- 2023, don doan kiem tra cua Phong GB&BT.
- Cac truang de nghi cong nhan CQG: TH Boan Khue, Le Quy Bon nop 

bao cao TBG ve Phong GB&BT thang 5/2023; TH Ly Thuang Kiet, Ai Mp A 

nop bao cao TBG ve Phong GB&BT thang 9/2023.

6. Cong tdc khde:
- Thuc hien ke hoach so 180/KH-UBNB ngay 28 thang 3 nam 2023 cua 

Uy ban nhan dan quan Long Bien ve viec thuc hien Nghi quyet so 09-NQ/TU 
ngay 22/02/2022 cua Thanh uy ve “phat trien cong nghiep van hoa tren dia ban 

Thu do, giai doan 2021-2025, dinh huang den 2030, tarn nhin den 2045” tren dia 
ban quan Long Bien nam 2023.

- Thuc hien ke hoach so 120/KH-UBNB ngay 14 thang 4 nam 2023 cuja 

Uy ban nhan dan Thanh pho Ha Npi ve viec khao sat, do luong va nghien ciM, 
phan tich su hai long cua nguai dan, to chuc doi vai mot so dich vu cong: (2ap 

giay chung nhan quyen su dung dat, Cap phep xay dung; Bich vu y te cong; 
Bich vu giao due cong tren dja ban Ha Npi nam 2023.

- Thuc hien cong van so 726/UBNB-NV ngay 17 thang 4 nam 2023 cua 

Uy ban nhan dan quan Long Bien ve viec Huang dan ky hop dong lam viec,
r y

thuc hien che dp tap su va lap ho so vien chuc.
Tren day la huang dan cong tac thang 5/2023 danh cho cac truang Tieu 

hoc quan Long Bien. Phong GB&BT yeu cau Hieu truang cac truang xay dung 

ke hoach de trien khai thuc hien theo huang dan.
Nffinhan:
- D/c Tnrdng phong- de b/cao;
- Nhir tren;
- Luu VP,
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