UBND QUAN LONG BIEN
TRUONG TIEU HQC BO DE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 06 (tir ngay 09 dén ngay 14/10/2023) nam hoc 2023 - 2024

Cac ndi dung

Thie | Budi Noi dung cong viéc, thoi gian, dia diém B¢ phan thuc hién Lanh d’ao BGH truc cong viéc bo
phu trach S
sung, phat sinh
- 8h00’ Chao co: Chao mung Ngay Giai phong Thu do6 10/10. Gidi thiéu - P/c Hanh, Thuy - B/c Minh
sach “Ké chuyén ngan xua Thang Long”. Vin nghé 16p 5A5
- 8h30: Pon doan PGD Kiém tra cong tac PCD, ATTP tai cac don vi - B/c Thanh, Cos¢ | - D/c Thu
S Com Lam, GVCN
cac 16p
Hai - KiAém tra I}é Pé'p chuyép m?)n, vé€ sinh, ban tra - BGH, TPT, VP - B/c Thoa
09/10 - Cong Kkhai cac quy che, ndi quy, KH sau HNVC - B/c Minh, Huong | - B/c Thoa b/c Thoa
- Hoan thién ho so ky HDLD chuyén vé phong NV - b/c Mai - D/c Thoa
- 14h40’ (tiét 6): Thi GVG cap trudng - DS Thi Hién - 5A6 (Tap doc) - b/c Hién, BGH, - D/c Thu
Hang
¢ - GVCN Céc 16p ndp cac van ban sau hop PHHS vé van phong - GVCN, d/c Huong | - B/c Thoa
VP
- Nop HS Hoi nghi vién chirc, NLD vé LDLP quan - B/c Huong - B/c Thoa
- 8h30°’: tham du tap huén cong tac kiém tra tai chinh CD tai giang duong| - D/c Minh, Mai - B/c Minh
T4 khu lién co.
- 9h40’ (tiét 3): Thi GVG cAp trudng - L& Thi Thach - 5A2 (m6n Toén) | - B/c Thach, BGH, | - B/c Thu
S Hang
Ba - Xay dung ké hoach cong tac nir cong, KHHD ctia UBKTCD nim -b/c Van Anh, D - B/c Minh B/c Minh
10/10 hoc 2023-2024 Hién
- Kiém tra né nép chuyén mon, vé sinh, ban tru - BGH, TPT, VP - B/c Thu
- 14h00° (tiét 5): Thi GVG cap trudng - Truong Thi Thu Huyén - Mén | - B/c Huyén, BGH, | - B/c Thu
C | Mi thuat (3A6) Hing
- 8h00° (tiét 1): Thi GVG cép truong - Trinh Thu Thuy 5A5 (mén LT&C)| - b/c Thuy, BGH, - B/c Thu
Hang
1;‘;0 S | - 9h40’ (tiét 3): Thi GVG cép trudng - Nguyén Thi Huong 5A4 (mon - b/c Huong, BGH, | - B/c Minh D/c Thu
Lich su) Hang
- Kiém tra né nép chuyén mon, vé€ sinh, ban tru - BGH, TPT, VP




- Duyét cac béo cdo nop vé cac phong ban cua quan - b/c Thoa - B/c Thoa
c |- 14h: Dy gio KT d/c Liéu, Nhdm - PHT, Dung - D/c Minh
- 17h: Hop Ban CMHS truong -BGH, TBTTND, | bB/c Thoa
Ban CMHS truong
- 8h00’: Dy Chuyén dé Pao dic 4 tai TH Ai M6 B - b/c Thu, Ha - P/c Thu
- 8h00” (tiét 1): Thi GVG cip trudong - Pang Thi Ta Anh - Mon Thé duc | - B/c T.Anh, BGH, | - B/c Thoa
(LSp 3A6) Huyén
S - Giao nhdn cong van tai phong giao duc. (BC két qua t6 chtc Tuan 18 - b/c Huong VP - b/c Thu
Nam hoc tap suc}t do1; bai du thi Dai str van hoa d(_~)c) ‘ B/e Minh
12/10 - 9h40’ (tiét 3): Thi GVG cap truong - Nguyén Huyén Trang SA1 (m6n | - B/c Trang, BGH, - b/c Thu
Khoa hoc) Hing
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra -BGH, TPT, VP
c |- 14h00: Tiép cong dan, giai quyét cac thu tuc hanh chinh - b/c Thoa - b/c Thoa
Du gio va KL klem tra toan dién d/c Liéu, Nham - PHT, Dung - B/c Minh
- 8h00’ (tiét 1): Thi GVG cap trudong - Phan Mai Phong 5A3 (mén Pao | - B/c Phong, BGH, | - B/c Thu
S dtrc) Hing
- KT cong tac y t& va an toan trudng hoc - b/c Minh, d/c - B/c Minh
Sau . Hien
13/10 - 14h00’: Nhép lich cong tac tuan 07 trén Driver - Cac bd phan - B/c Minh b/c Thu
Dai hoi Lién doi - B/c Hanh, Ban - B/c Minh
C CHLD
- Chuén bi maket chao co tuan 7 - B/c Thanh, Huyén - B/c Minh
- 16h20’: Tong vé sinh toan trudng - Céc bo phan - B/c Minh
Bay S - Tryc giai quyét cong viéc con ton dong trong tun (néu co) T6 VP b/c Thu
14/10
Chii - 8h45’: Du hoi thi boi ‘Eréi chao mung ky niém 20 ndm thanh 1ap Quén - B/c Thoa - B/c Thoa
nhat tai BPoan duong trudc cong iy ban phuong ) ) ‘
15/10 - 10h00’: Dy Khanh thanh cong trinh chinh trang tuyén ph6 Hoang Minh | - B/c Thoa - B/c Thoa
DPao tai phd Hoang Minh DPao

Ghi chd: - Lich cong tac ¢6 thé thay d6i hodc bo sung cong viéc phy thudc vao ké hoach cua UBND quan, PGD, phudng. Néu c6 thay doi dé nghi
bd phén, ca nhan bao lai VP bd sung vao lich cong tac tuln.

- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nim, th{r sau, Cac d/c dugc phan cong day thay theo KH.

- UBND Quan Gidm sat cong tac quan ly, ddm bdo vé€ sinh an toan thyc pham tai cac truong hoc trén dia ban quan Long Bién (d6t
xuat)

- Hang ngay: 6h15 dén 6h30: B phin giam sat bép an thuc hién giao nhin thuc phdm theo phan cong (chup gui hinh anh thuc



pham, hoa don ngudn gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan dwgc phin cong nhan thuc phdm chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng xuit dn theo quy dinh
11h10 phut - 13h30: BGH theo phan cong trong lich giam sat GV cham so6c HS an (btra chinh, bira phu), ngu.



