UBND QUAN LONG BIEN
TRUONG TIEU HQC BO PE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 07 (tir ngay 16 dén ngay 21/10/2023) nim hoc 2023 - 2024

Cac nfi dung

Théc | Budi Noi dung cong viéc, thoi gian, dia diém Bo phén thyc hien | “2MM420 |\ popve | cong vige bo
phu trach .
sung, phat sinh
- 8h00° Chao co: Tuyén truyén ngay Phu nir Viét Nam 20/10. Vin nghé 16p- B/c Hanh, Hién K5 |- B/c Minh
5A6
- 7h45°: TTYT quan Long Bién kham stc khoe dinh ky cho HS khdi 4,5 B/c Thanh, GV K4,5 |- B/c Thu
g [tai nha thé chat
- Kiém tra n¢ nép chuyén mon, v¢ sinh, ban tra - BGH, TPT, VP - D/c Thoa
- Chuyén CV 1995/UBND-NV ngay 10/10/2023 vé khao sat truc tuyén - B/c Huong - P/c Thoa
Hai dbi v6i dich vu giao 7duc géng dén CBGVNV, Web. .
10 - 10h: Hoan thién biéu mau dang ky thi dua theo yéu cau phong NV , - B/c Huong - B/c Thoa b/c Thoa
16 - 13h45°: TTYT quén Long Bién khéam strc khoe dinh ky cho HS khoi 3 tai- B/c Thanh, GV K3 |- B/c Thoa
nha thé chat
- 14h00’: Thi GVG cap truong mon Toan 16p 4A6 - B/c Hang, BGK - B/c Thu
C |- 15h20: Thong nhat chuwong trinh budi chia tay d/c Nguyét - Cip uy, BGH, Ban |- B/c Thoa
CHCD
- Cong khai biéu mau ding ky thi dua ctia truong, ca nhan theo biéu mau- B/c Huong - D/c Thoa
PNV trén nhom zalo truong
- 7h45’: TTYT quéan Long Bién kham strc khoe dinh ky cho HS khéi 1 tait B/c Thanh, GV K1 | B/c Minh
nha thé chat
S F8h00’: Thi GVG cép truong mon LT&C 16p 4A1 -D/c V. Anh, BGK - B/c Thu
- 9h40’: Thi GVG cép truong mon LS-DL 16p 4A4 - B/c Phuong, BGK |- B/c Thu
Ba - Kiém tra né nép chuyén mén, vé sinh, ban tra , - BGH, TPT, VP /e Minh
17/10 - 13h45: TTYT quén Long Bién kham strc khde dinh ky cho HS khoi 2 tai- B/c Thanh, GV K2 |- B/c Thu
nha thé chat
C | 14h00’: Thi GVG cép truong mon Dao dirc 16p 4A5 - D/c Ha, BGK - D/c Thu
- 14h15’: Dy chuyén d& GDTC 4 tai TH Viét Hung - D/cMinh, T. Anh - B/c Thoa
- Nop dang ky thi dua nim hoc 2023-2024 vé phong Noi vu - B/c Huong VP
Tu - 8h00’: Thi GVG cip truong mon TV 16p 4A3 - B/c N Minh, BGK | B/c Thu
S | Gui video phong tranh xam hai tinh dyc tré em - B/c Hanh - B/c Minh b/c Thu
18/10 - Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Minh




c T 14h40’: Thi GVG cap truong moén Khoa hoc 16p 4A1 - B/c Nhung, BGK - b/c Thu
- Cac b phan nhap bao cao thang - Truong cac by phan |- B/c Minh
- Giao nhan cong van tai phong gido duc. - b/c Huong VP - b/c Thoa
s I 8h15’: Dy chuyén dé Am nhac tai TH Cu Khdi - D/c Thu, Tram - B/c Thu
- 10h20’: Thi GVG cép truong mon Thé duc 16p 5A2 - B/c Toan, BGK - b/c Thu
Nim - Kiém tra cong tac y té va an toan trudng hoc - D/c Thu, Hién ‘
19/10 - 14h00: Tiép cong dan, giai quyét cac thu tuc hanh chinh - B/c Thoa - b/c Thoa D/c Minh
- 14h40’: Thi GVG cap truong mon TNXH 16p 1A1 - DB/c D.Anh, BGK - D/c Thu
C | Gui gidy moi dén cac HS tham du 16p bdi dudng ki ning cong Doi nam - B/c Heong VP, GV - B/c Minh
2023
- 15h: Duyét bdo céo thang 10 - B/c Minh - B/c Thoa
s I banh gia cong tac thang 10 trén phan mém DGVC, NLD - CBGVNV - D/c Thoa
- Kiém tra n€ nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Minh
- 14h00°: Nhéap lich cong tac tuan 08 trén Driver - Cac bo phan - B/c Minh
Sau - Chuén bj rpaket chao co tudn 8 - D/c Thanh, Huyén - D/c Minh P/e Thu
20/10 c T 16h20’: Tong v¢€ sinh toan trudng ‘ ) 7 - Cac bo phan - D/c Minh
- 17h: Chtiic mung, chia tay d/c Nguyét vé nghi ché d6 (BCHCD chuan bi | CBGVNV - D/c Thoa
chuong trinh, kich ban, chi doan chuan bi phong hop, t6 BV chuan bi loa
dai)
Biy - 8h30°: tham du 16p bdi dudng k¥ ning cong Doi nam 2023 tai Giang - B/c Hanh, 04 HS - b/c Minh
21/10 S |duongting 4 - Khu lién co quan . . ’ 7
- Truc gidi quyét cong vig¢c con ton dong trong tuan (néu co) - To VP - b/c Thu

Ghi chd: - Lich cong tac ¢6 thé thay d6i hodc bo sung cong V1ec phu thudc vao ké hoach ciia UBND quén, PGD, phudng. Néu c6 thay doi deé nghi

bd phén, ca nhan bao lai VP bd sung vao lich cong tac tuln.
- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nim, thir sau, cac d/c dugc phin cong day thay theo KH.

Xudt)

- UBND Quan Giam sat cong tac quan ly, dam bao v¢ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (d6t

pham, ho4 don ngudn gbc thye pham 1én nhom) 7
9h20 dén 10h: BGH, d/c Thanh, ca nhan dugc phan c6ng nhén thyc pham chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng suat an theo quy dinh

11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham soc HS an (bira chinh, bira phu), ngu.

- Hang ngay: 6h15 dén 6h30: B phan giam sat bép an thyuc hién giao nhan thuc phidm theo phan cong (chup giri hinh anh thuc




