UBND QUAN LONG BIEN
TRUONG TIEU HQC BO BE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 08 (tir ngay 23 dén ngay 28/10/2023) nim hoc 2023 - 2024

Cac noi dung

Thic | Budi Noi dung cong viéc, thoi gian, dja diém Bj phin thuc hign | 21 d20 BGH | cong viée bo
phu trach truc sung, phat
sinh
- 8h00’ Chao cd: Tuyén truyén: Xay dung tinh ban dep néi khong véi bao luc- D/c Hanh, Nhung K4 - B/c Minh
Hai S  |hoc (7iu’c‘rng. V‘én pghé 16p 4A1
93/10 - Kiém tra n€ nép chuyén mon, v¢ sinh, bén‘ tra - BGH, TPT, VP - D/c Thoa D/c Thoa
c I Gui video Xay dung tinh ba‘n d@l? tuyén truyeén tai cac 16p - B/c Hanh, GVCN - B/c Minh
- 14h40°: Bdo céo chuyén dé Tiéng Viét (T2) 16p 1A3 - B/c Thanh, GV K1 - b/c Thu
- Gtri video Noi khong véi bao luc hoc duong tuyén truyén tai cac 16p - B/c Hanh - B/c Minh
s [ Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Thu
- Nhap KH thang 11 - Cac bo phan - b/c Thu
- KT toan dién d/c N Thuy - D/c Han, Thu - b/c Thu
Ba - 15h30: dy Hoi nghi trién khai Ké hoach nhan dién mot sdbiéuhiénvi | D/c Thoa - b/c Thu /e Mink
24/10 pham ky cuong, ky luat va trach nhi€ém giai quyét cong viéc theo Chi thi - B/ Thoa
C 5O 24-CT/TU pgéy 07/8/2023 ctia BTV Thanh uy tai Ho1 truong TTVHTT
phuong Bo Bé
- 15h40°(SHCMK2): Béo céo tiét chuyén dé Tiéng Viét (LT viét doan) 16p}- B/c Nhung, GV K2
2A4 - DB/c Minh
- 8h40: Thi GVG mén Tiéng Anh 16p 3A2 - B/c My, BGH, Huyén |- B/c Thu
- 9h30’: du L& gin bién cong trinh chao mimg ky niém 20 nam thanh lap- B/c Thoa - B/c Thoa
s quan (Cong trinh cip ‘Quffm): Cong trinh Cong vién, ho tai 6 quy hoach|
Tw E2/CXKO3 phuong Bo Dé: B/e Thu
25/10 - 9h40°: Thi GVG modn Tieng Viét (T2) lop 2A4 - B/c Nhung, BGH, Thu |- B/c Minh
- Kiém tra né nép chuyén mon, v€ sinh, ban tra - BGH, TPT, VP - D/c Minh
c I 14h00’: Thi GVG mon Toén 16p 2A1 - D/c Liéu, BGH, Thu - D/c Minh
- 15h00’; Giao ban HT cac truong TH trong Quéan - D/ Thoa - b/c Thoa
Nam S | Giao nhan cong van tai phong gido duc (Béo cdo cong tac thang 10; - B/c Huong VP - b/c Thoa b/c Minh




26/10 Khen thudng quan thang 10).
- 8h00’: Chuyén dé cép Quan mon Khoa hoc 4 tai TH Phuc Loi - b/c Thu, .. - b/c Thu
- 8h00’: Thi GVG mdén TNXH 16p 2A5 - B/c Duong, BGH, Thu |- B/c Minh
- 9h40’: Thi GVG mén HDTN 16p 2A3 - b/c M.Huong, BGH, |- B/c Minh
Thu
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Thu
c I 14h00: Tiép cong fiﬁr}, giai quyé"E cac tha tuc hanh chinh - D/c Thoa - B/c Thoa
- 14h00’: Chuyén dé cap Quan Tiéng Anh 16p 4 tai TH Gia Thuy - B/ Thu, Nga - B/c Thu
- 8h00’: Thi GVG mén Tiéng Viét (T3) 16p 2A6 - B/c Dung, BGH, Thu |- B/c Minh
S |- 9h40’: Thi GVG moén Tiéng Anh 16p 4A6 - B/c Tuyét, BGH, Huyén| B/c Thu
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP P/c Thu
Sau - 13h30: Thi dau cd vua tuyéI} chon (K1- K5) - B/c Tu Anh, ljoén - B/c Minh
97/10 - 14h: Kiém tra GK1 mon Tiéng, Anh l6p 4 - D/c Nga, Tuyét - D/c Thu D/c Thu
c I 14h00’: Nhap lich cong téc’ tuan 09 trén Driver - Cac bd phan - B/c Minh
- 14h00’: Thi GVG moén Tiéng Viét (T4) 16p 2A2 - B/c Nham, BGH, Thu |- B/c Minh
- Chuén bi maket chao co tun 9 - D/c Thanh, Huyén - D/c Minh
- 16h20’: Tong vé sinh toan trudng - Cac bo phan - B/c Minh
Bay s [ Truc giai quyét cong viée con ton dong trong tuan (néu co) T6 VP b/c Thu
28/10

Ghi chu: - Lich cong tac c6 thé thay d6i hodc bd sung cong viéc phu thue vao ké hoach cua UBND quan, PGD, phudng. Néu co thay doi dé nghi
bd phén, ca nhan bao lai VP bd sung vao lich cong tac tuln.
- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nam, thi sau, cac d/c dugc phan cong day thay theo KH.
- UBND Quan Gidm sat cong tac quan ly, ddm bdo vé€ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (d6t
xuat)
- Hang ngay: 6h15 dén 6h30: Bo phan giam sat bép an thyc hién giao nhan thyc pham theo phan cong (chup giri hinh anh thyc
pham, ho4 don nguén gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan duoc phan cong nhan thyc phdm chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh luong xuét an theo quy dinh
11h10 phut - 13h30: BGH theo phéan cong trong lich giam sat GV cham s6c HS an (bita chinh, bira phy), ngu.
- PGD kiém tra viéc thuc hién nhiém vu nim hoc céc truong







