UBND QUAN LONG BIEN
TRUONG TIEU HQC BO DE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 11 (tir ngay 13/11 dén ngay 18/11/2023) ndm hoc 2023 - 2024

Lanh dao

Cac ngi dung

Thie | Budi Noi dung cong viéc, thoi gian, dia diém B¢ phan thuc hién , BGH truc cong viéc bo
phu trach S
sung, phat sinh
- 8h00’: Chao cd: T6 chirc 01 phut tudng niém “Ngay thé gisi tuong | D/c Hanh, d/c Minh, M. | D/c Minh
ni€ém cac nan nhan tir vong do tai nan giao thong” tai Viét Nam ndm [Phuong
2023, trao gidi HS tham quan di tich LS. L& két nap doi vién nam hoc
S 2023 - 2024. Van ngh¢ 16p 4A4
- Kiém tra n€ nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Thoa
. - 8h15’: Dy Hoi nghi lay y kién gop y viéc tu dudng, rén luyén dao |- D/c Thoa - D/c Thoa
Hal
1311 duc gin véi trach nhiém néu guong cua nguoi ding dau phuong Bo b/c Thoa
Dé tai Hoi truong ting 2 TTVH phuong B Dé
- 14h: Dy gio TNXH d/c Di¢p Anh - BGH, d/c Dung - B/c Minh
- Thanh tra 10% bai KT cua cac 16p - TTCM khdi 4, 5, d/c Nga, |D/c Thu
C Tung - D/c Thoa
- Chuyén gidy moi dy Ngay 20/11 - B/c Huong - D/c Thoa
- 15h20: Hop BGK cham thi GVG cép trudng - BGK - D/c Thoa
- 8h: Duyét kich ban ngay 20/11 - B/c Hanh, PHT - D/c Thoa
- 8h30: Dy mit tinh huong ing Ngay "Thé giéi phong chong Dai théo - B/c Thoa - b/c Thoa
S duong 14/11" ndm 2023 tai hoi truong tang 2 TTVH phudng Bo Bé ’
Ba - Trién khai céng van cu@c thi tim hiéu vé truyén thong lich sir yéu nuéc |- B/c Hanh, Tuyét - D/c Thu
cua dan toc Viét Nam "Viét Nam trong t6i 13" ndm 2023 P/c Minh
14111 " Hoan thién nhap didm trén drive _GV K45 CP/c Thu
c oI 14h: hoan thanh bao céo thyc hién khao sat tryc tuyén ddi v6i 04 dich vu |- B/c Minh, Huong, TTCM |- B/c Minh
cong, cong tac tham quan cua HS vé PGD&DT
- Quyét toan tai chinh quy I1I -HT, TBTTND, KT, TQ | B/c Thoa
- Kiém tra né nép chuyén mén, vé sinh, ban tra - BGH, TPT, VP - D/c Thu
s [ 8h30: Du Hoi nghi tuyén truyen pho bién cac quy dinh ctua phap | B/c Thoa - B/c Thoa
Tw luat vé phong, chdng khing b6 trén dia ban quan Long Bién tai HT
15/11 tang 5 Cong an Quén b/c Thu
- KTNB: Quan ly, thuc hi¢n vi¢c day thém, hoc thém - BGH, d/c Hanh - D/c Thoa
C L Bao co tiét Chuyén dé Tiéng viét (Luyén viét doan) 16p 3A3 - P/c Linh, GVK3 - B/c Minh




- 8h30’: Du L& tuyén duong céc dién hinh tién tién, Nha gido mau - B/c Minh, Thoa - Thoa
muc tiéu biéu nganh GD&PT quan Long Bién nim 2023 ky niém 41
S am ngay Nha gido Viét Nam tai Hoi trudng tang 2 khu lién co
- Giao nhan cong van tai phong gido duc - B/c Huong - B/c Thoa
Nim - Kiém tra qé nép chuyén mon, V§: sinh, ban tru - BGH, TPT, VP - D/c Thu
16/11 - 14h00: Ticp cong dan, giai quyét cac thu tuc hanh chinh - B/c Thoa - D/c Thoa b/c Minh
- 14h: Céc to gtri danh sach GV dang ki tham gia Hdi thi viét chit dep |- TTCM - D/c Thu
C cap trudng vé véan phong
- 14h: Dy gio Tiéng Viét 16p 1AS (d/c Linh) - BGH, d/c Han - D/c Thu
- 14h30: Céc bd phan chuén bi CSVC cho Hoi thi d@)ng ca, hop xudng|- Cac bd phan theo phan - D/c Minh
cong
- 8h00’: Thi dong ca hop xudng cap truong chao mimg ngay Nha gido- GV, HS cac khoi - D/c Minh
Viét Nam 20/11
S | Hoan thanh danh gia HS trén phan mém ddi voi K4,5 - GV K4,5 - P/c Thu
- Cac khdi nhap bao céo tong hop trén drive - GVCN - B/c Thu
SAL - Cong khai chét lugng GD gi&g ki I theo TT 36 - B/c Thu, d/c Huong - B/c Thoa
17/11 - 14h00’: Nhép lich cong tac tuan 12 trén Driver ) - Cdc bo phan - B/c Minh b/c Thu
- Chuan bi phan thudng cho ca nhan, tap thé trao thudng, ché do6 GV |- T6 van phong - D/c Thu
c veé huu, dai biéu ngay 20/11
- 15h20: Tong duyét CT 20/11 - D/c Hanh - D/c Minh
- 16h20’: Tong vé sinh toan trudng - Cac bo phan - B/c Minh
- Tir 16h30°=> 17h30’: GV tham gia Hoi thi viét chit dep cép truong - GV céc to - D/c Thu
Bay s I Truc giai quyét cong viée con ton dong trong tuan (néu co) - T6 VP - B/c Thu
18/11
- 8h00’: Chung két giai da bong Hoi khoé Phu Béng tai san bong Moi - GV va HS K4,5, b/c Toan, |- B/c Minh
CN . .
19/11 S+C truong. o o Tu Anh, Than[m )
- 16h: cac by phan chuan bi CSVC cho budi chao mung 20/11 - Theo KH phén cong - PHT

Ghi chu: - Lich cong tac c6 thé thay d6i hodc bd sung cong viée phy thudce vao ké hoach ciia UBND quén, PGD, phuong. Néu c6 thay doi dé nghi
bd phan, ca nhan bao lai VP bo sung vao lich cong tac tuan.

- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nim, thir sau, cic d/c dugc phan cong day thay theo KH.

- UBND Quéan Giam sat cong tac quan 1y, ddm bao vé sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot

xuat)

- Hang ngay: 6h15 dén 6h30: BO phan giam sat bép an thyc hién giao nhan thuc pham theo phan cong (chup guri hinh anh thyc
pham, hoa don ngudn goc thyc pham 1én nhom)

9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhan thie phdm chin



10h30 - 11h: BGH, d/c Thanh gidm sat viéc chia dinh lugng xuét n theo quy dinh
11h10 phdt - 13h30: BGH theo phan cong trong lich giam sat GV cham s6c HS an (bira chinh, bira phu), ngu



