UBND QUAN LONG BIEN
TRUONG TIEU HQC BO PE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 12 (tir ngay 20/11 dén ngay 25/11/2023) ndm hoc 2023 - 2024

Cac ndi dung

Thie | Budi Noi dung cong viéc, thoi gian, dia diém B¢ phan thuc hién Lanh d’ao BGH truc cong viéc bo
phu trach S
sung, phat sinh
- 8h00’: KINIEM 41 NAM NGAY NHA GIAO VIET NAM - CBGVNV - D/c Thoa
. S |} Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - D/c Thoa
Hal
20/11 - . . Ble Thoa
c I Nhap bicu Bao cao cong tac thang 11 trén drive - Cac b phan - B/c Minh
- 18h00: Gap mat chiic murng ngay 20/11 - CBGVNV - D/c Thoa
- Kiém tra né nép chuyén mén, vé sinh, ban tru - GVCN, GVBM - D/c Thu
B S | Duyét bao cao cong tac thang 11 - B/c Minh - B/c Thoa
21 /il - 14h00’: Cac GVKT chéo nhau theo phan cong cia TTCM viée cap - BGH, d/c Thu - B/c Minh b/c Minh
C |nhat phan mém danh gia HS gitta ki [ -PHT, TTCM - D/c Thoa
- Hoan thién danh gia cong tac thang 11 trén phan mém - CBGVNV - D/c Minh
- Duyét giai phap thuc hién thi GVG cap Quan (ca Word va Power - PHT - B/c Thoa
point)
s [ 9h00: Dy mit tinh ki niém 77 nam n‘gély‘ thanh 1ap Hoi chit thap do6 - B/c Minh - D/c Thoa
Viét Nam (tai P3 - UBND phuong Bo D¢)
- KTNB: Kiém tra toan dién gido vién Thu Huyén - PHT, H Thu - D/c Minh
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - b/c Thu
- 14h00° (Tiét 5): chuyén dé Tap lam van 16p 5A6 - D/c Hién, GVKS5 - D/c Thu
- 14h30’: Hop trién khai dang ky mo hinh diém vé chuyén d6i s6 cap | B/c Thoa - D/c Thoa
Tw phuong trén dia ban quin Long Bién nam 2023-2024 tai phong hop sO B/c Thu
22/11 1 Uy ban phuong Bo Dé.
- B40 C40 v/v ra soat, dé xudt tiéu chuan, dinh murc sir dung may moéc, - B/c Mai - B/c Thoa
thiét bi chuyén dung va dién tich chuyén dung thudc pham vi quéan 1y
C A 1 -
ve phong Tai Chinh
- Duyét cac bao cdo ndp PGD&DT: Ho so thi GVG, Béo cao két qua |- PHT - B/c Thoa

thuc hién cong tac thang 11, :Fh(A)ng ké két qua danh gia dinh ki giita
HK I, B4o cao va bang tu cham diém thyuc hién phong trao “Hanh
dong vi nha truong xanh - sach- dep - van minh - hanh phic” nam

2023




- Giao nhan cong vin tai phong gido duc (Nop Ho so thi GVG cap |- B/c Huong - B/c Thoa
Quén; Béo céo cong tac thang 11; Thong ké két qua danh gia dinh ki
gitta HK I; B4o c4o va chim diém “Hanh dong vi nha trudng xanh - - B/c Minh
S sach- dep - van minh - hanh phtc”) - B/c Thoa
Nim - Du gio, KTHS, két luan KT toan dién d/c Huyén - PHT, d/c H Thu - B/c Thoa
2311 - Kiém tra né nep chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP P/c Minh
- Nhéap Ké hoach cong tac thang 12 trén diver - Cac b0 phan
- 14h00: Tiép cong dén, giai quyét cac thu tuc hanh chinh - D/c Thoa - D/c Thoa
c [ 14h00°: KT cap nhat phan mém cua bd phan quan 1y vé danh gia HS | Pho HT - B/c Thoa
gitra ki [
- 15h00’: Hop giao ban HT cap Tiéu hoc - D/c Thoa - B/c Thoa
s [ Kiém tra’né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - D/c Thoa
- Duyét K€ hoach cong tac thang 12 - D/c Thu - D/c Thoa
Sau - 14h00’: Nhap lich cong tac tuan 13 trén Dri\{er - Cac bo phan - B/c Minh B/e Thu
24/11 c T (;huén bi maket chao co tuan 13 va maket bé mac Hoi khoé Phu - b/c Huong, Mai - P/c Minh
Dong
- 16h20°: Téng v¢ sinh toan truong - Cac bd phan - P/c Minh
- Truc giai quyét cong viée con ton dong trong tuan (néu co) - T6 VP - B/c Thu
Bay s [ 8h00’: Tham dy 16p boi dudng ky nang chuyén sau cho can bd quy |- B/c Hang, Dung - B/c Thoa
25/11 hoach chtrc danh Pho hi€u trudng tai Giang duong trung tam chinh tri
Quén tang 4 Khu Lién co.

Ghi chu: - Lich cong tac c6 thé thay d6i hodc bd sung cong viée phu thudc vao ké hoach ciia UBND quén, PGD, phuong. Néu c6 thay doi dé nghi

b phan, ca nhan bao lai VP bo sung vao lich cong tac tuan.
- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nam, thur sau, cac d/c dugc phan cong day thay theo KH.

Xudt)

- UBND Quan Giam sat cong tdc quan ly, dam bao v¢ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot

- Hang ngay: 6h15 dén 6h30: BO phan giam sat bép an thuc hién giao nhan thyc pham theo phan cong (chup giri hinh anh thuc

pham, hoa don ngudn géc thyc pham 1én nhom)

9h20 dén 10h: BGH, d/c Thanh, c4 nhan duoc phan cong nhan thyc phdm chin

10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng xuat an theo quy dinh

11h10 phdt - 13h30: BGH theo phan cong trong lich giam sat GV cham s6c HS an (bira chinh, bira phu), ngu.




