UBND QUAN LONG BIEN
TRUONG TIEU HQC BO DE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 35 (tir ngay 15/5 dén ngay 20/5/2023) nam hoc 2022 - 2023

Cac noi dung

Thée | Bubi Néi dung cong vie, thi gian, dia diém B phén thue hién ;;:':r‘:zﬁ BGH truc cong viée bb
’ sung, phat sinh
- 7h00: Xép ghé chuan bi don HS (HS 16p 3 & trén 16p, muon ghé T6 VS, BV b/c Minh
HS 16p 3)
- 7h50: Pon HS mam non B Dé BGH, GV khéi 1, chi | D/c Huong
doan
- 8h00’: Chao cd mdi tudn mot cau chuyén dep, mot cudn sach b/c Huyén TV, Hanh,| D/c Huong
hay, mot tim guong sang: GTS bac Ho séng mai; Trao qua cho 2 M.Huong, T6 VP
S hs ung thu - Van ngh¢ 16p 2AS
- 9h20: Hop giao ban BGH BGH, P/c Thoa
- Nop danh sach LDTT, biéu mau 02, béo cdo tong két NH vé phong b/c Huong VP b/c Thoa
INO1 vu
Hai - Khoa s6 diém khdi 4,5, hoan thién in va dong quyén HB D/c Huong VP D/c Thoa
15/5 - Xay dung kich ban dan chuong trinh, vin nghé 1& Bé giang va chia | D/c Hanh, Tuyét, D/c Huong Ble Huong
tay HS lop 5 Tram
- Kiém tra né nép chuyén mon, vé sinh, ban tra TPT, VP, PHT D/c Thoa
- Tong hop danh sach khen thuong HS vé VP (file mém gui d/c GVCN, Huong VP D/c Huong
Huong HP)
- Nop bién ban ban giao HS vé VP GVCN, Huong VP D/c Huong
- Hoan thién bao cao
C I Kiém tra chéo x4c nhan két qua danh gia HS cudi nam, xét 1én 16p, TTCM D/c Thoa
khen thuong, hd so danh gia HS
- Hoan thién danh gia chuan nghé nghiép GV PHT
- Ra dé¢ KT BDTX cho GV thuc hién P/c Huong HP P/c Huong

- 8h: Pon HS mam non Hong Tién

D/c Hanh, GV khoi 1,

b/c Huong




Ba chi doan
16/5 - Ky duyét hoc ba khdi 4,5 b/c Thoa b/c Thoa

- 9h20: Hop GVCN chuén bi hop CMHS BGH, VP, GVCN b/c Thoa
- KTNB: Kiém tra két qua hoc tap cua HS b/c Huong, Minh b/c Thoa
- Duyét gidy moi CMHS céc 16p (VP tham muu mau gidy moi) b/c Huong VP D/c Thoa
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra TPT, VP P/c Thoa b/c Minh
- 14h00: Tham du 16p bdi dudng nghiép vu cong tac thi dua khen b/c Thoa, Mai b/c Thoa
thuong tai Giang duong TTCT Quén - Tang 4 khu Lién co
- 14h00: Ra soat danh gia, Xép loai HS trén CSDL D/c Huong, Minh b/c Thoa
- Hoan thién Hoc ba, ma hoc sinh, bién ban ban giao cua K5 D/c Huong VP P/c Thoa
- Khoa s6 diém khdi 1,2,3, hoan thién in va dong quyén HB b/c Huong VP D/c Thoa
- Trién khai cic van ban chudn bi cho hop CMHS dén GVCN b/c Huong VP D/c Huong
- Giri cac van ban lién quan dén hop CMHS b/c Huong VP b/c Thoa
- Kiém tra né nép chuyén mon, vé sinh, BT BGH, TPT, VP D/c Huong
- Hoan thién Biéu tong hop két qua thi dua nam hoc 2022 - 2023 trén D/c Huong HP b/c Thoa

Tuw driver

17/5 14h30° Lam viéc vai Pho chi tich UBND phuong Bo Dé vé viée to b/c Minh b/c Thoa b/c Huong
chtrc Dién dan tré em nim 2023 tai Phong hop 1 UBND phuong
- Trién khai gidy moi hop truong ban CMHS va CMHS GVCN, Huong VP D/c Thoa
- Cac bd phan nhap bao céo thang 5 Trudng cac by phan b/c Minh
- Chuyén CBGVNYV tuy ra soat qué trinh tham gia BHXH. Tong hop D/c Mai D/c Thoa
sai sot dé bao cao BHXH quan Long Bién chinh stra
- Giao nhan CV tai cac phong ban cua Quén b/c Huong VP b/c Thoa
- Ky duyét hoc ba khéi 1,2,3 BGH D/c Thoa
- Chuan bi gidy moi dai biéu du 18 Bé giang va chia tay HS 16p 5 D/c Huong VP D/c Thoa

Nim - Kiém tra né nép chuyén mon, v¢€ sinh BGH, Y té, TPT b/c Minh

18/5 ’ ’ GVCN, d/c Thanh D/c Huong b/c Minh
- 14h00: Tiép cong dan, giai quyét cac thu tuc hanh chinh D/c Thoa b/c Thoa
- 16h00: Hop ban CMHS nha truong tai phong HDSP BGH, Ban CMHS D/c Thoa
truong

17h00: Hop truong ban CMHS céc 16p tai phong HDSP BGH, GVCN b/c Thoa




- Chuan bi phong HDSP: LC, BV, T6 VP

- Chuén bi qua ting chia tay d/c trudng ban CMHS K5: T6 VP

- Tiép nude: Chi doan

- Hoan thién thu ké hoach nhé dot 2 va BC sd liéu vé quan doan P/c Hanh b/c Minh

- Hoan thién danh gia CBCCVC thang 5 trén phan mém CBGVNV D/c Thoa

- Trién khai ké hoach hoat dong hé dén CBGVNV, HS D/c Minh, Hanh b/c Minh

Oh45’ tiép doan giam sat viéc lanh dao, chi dao cua chi bo va trach BGH b/c Thoa

nhiém cua Bi thu 9hi bo trong viéc trién khai thyc hi¢n QCDC trong

truong ‘Eheo QDb s6 205-Qb/DPU, ngay 26/4/2023 cua DU phuong. i

- Thu hoi sach cho muon cia GV, HS D/c Huyén TV D/c Huong

- Cong khai két qua diém danh gid thi dua thang 5 va ndm hoc 2022 - D/c Hanh D/c Huong

2023 cua céc 16p

- Kiém tra né nép chuyén mon, v¢€ sinh BGH, Y té, TPT b/c Minh

GVCN, d/c Thanh D/c Huong

- Thuc hién tién luong va cac khoan phu cap theo lvong GVNV hop b/c Mai b/c Thoa

dong T5/2023

- 13h30: Nhap lich cong tac tuan 36 trén drive Céc bo phan B/c Minh

- Duyét kich ban dan chuong trinh, vin nghé 18 Bé giang va chia tay | D/c Huong, Hanh b/c Thoa

HS 16p 5

- 17h: Hop PHHS céc 16p khdi 4,5 tai cac 16p GVCN khdi 4,5 D/c Thoa
Bay - Giai quyét cac cong viéc C(‘)n,t(*)n dong trong tuan BGH, t6’VP D/c Thoa B/e Thoa
20/5 - 8n00: Hop PHHS cac 16p khoi 1,2,3 tai cac 16p GVCN khoi 1,2,3 b/c Thoa

Ghi chi: - Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thtr nam, thir sau, cac d/c dugc phan cong day thay theo KH.
- Lich cong tac c6 thé thay doi hoic bo sung cong viéc phu thude vao ké hoach ciia UBND quén, PGD, phudng. Néu c6
thay doi dé nghi bo phan, c nhan bao lai VP bo sung vao lich cong tac tuan.
- UBND Quan Giam sat cong tac quan ly, dam bao v¢ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long
Bién (dot xuét)
- Hang ngay: 6h15 dén 6h30: Bo phan gidm sat bép an thuc hién giao nhan thyc pham theo phan cong (chup giri hinh anh
thuc pham, hoa don ngudn gbc thuc pham 1én nhom)
10h dén11h: B/c Thanh, BGH gidm sat viéc chia dinh lugng xuét an theo quy dinh
11h10 phat - 13h30: GV cham s6c¢ HS an bira chinh, bira phu theo phan cong.



