UBND QUAN LONG BIEN
TRUONG TIEU HQC BO BE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 01 (tir ngay 04 dén ngay 09/9/2023) niam hoc 2023 - 2024

Cac ndi dung

Thie | Budi Noi dung cong viéc, thoi gian, dia diém B phén thuc hign ;;:lt'ri:; BGH truc | cong viéc bd
: sung, phat sinh
S |NGHI LE QUOC KHANH 2/9 - B/c Mai - B/c Thoa
Hai - Chuan bi F?SVC cho 1€ khai giang nim hoc méi -GV, NV - B/c Minh
04/9 c 15h30° Téng duyét khai giéng‘ - CBGVNV - B/c Thoa D/c Thoa
- 16h: Nop ke hoach bai day Tuan 1, 2 - GV - PHT
- 16h: Hop chi bd thang 9 - Toan thé PV - B/c Thoa
- 7h00” - 7h15°: Pon tiép dai biéu tham du 18 khai giang - Theo bang phan cong |- B/c Minh
s 7h30’° - 8h30’: KHAI GIANG NAM HOQC MOI 2023 - 2024 - CBGVNV - D/c Thoa
Ba - 8h(§5 - 11h§)0’,: Thuyc hién Chuong trinh tuan 1 - GV - PHT
05/9 - Kiém tra n€ nép chuyén mon, v¢€ sinh, ban tra ‘ - BGH, TPT, VP - D/c Thoa b/c Minh
- Cac 16p hoan thién Pon dang ky ban tra ctia HS ndp vé van phong - GVCN, d/c Huong VP |- B/c Thu
C | GVCN nop Phiéu khao sat khao sat do luong su hai long cia PHHS - GVCN, d/c Huong VP | B/c Minh
VGi cac truong cong vé Vin phong
- Thyc hién cong tac chi nhiém 16p dau nim hoc: To chirc bau can bo- GVCN - D/c Thu
Tu s [6p; Diéu tra co ban hoc sinh, nam vimng hoc sinh c6 hoan canh khé khin;
06/9 Trién khai hd so HS khyét tat hoc hoa nhap.
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - D/c Minh b/c Thu
- 14h: Hoan thién hd so HS hoc hoa nhap - GV c6 HS hoanhap |- B/c Thu
C L TTCM bio cdo két qua cudc thi trye tuyén “Tim hiéu phép lugtvé - TTCM - B/c Minh
dinh danh dién tir va dich vu cong tryc tuyén”
5 - Giao nhan cong van tai phong gido duc - b/c Huong VP - B/c Thoa
Nim | S| i nd nép chuyén mén, vé sinh, ban tra - BGH, TPT, VP - B/c Thu D/c Minh
07/9 C | 14h00: Tiép cong dan, giai quyét cac thu tuc hanh chinh - B/c Thoa
Sau s [ Kiém tra né nép chuyén mén, vé sinh, ban tri - BGH, TPT, VP - P/c Thoa e Thu
08/9 - UBND quan KT cong tac ban trti, VS nha truong - B/c Thanh, t6 bép, LC |- PHT




- 14h00°: Nhap lich cong tac tuan 02 trén Driver - Cac bo phan - D/c Minh

- Cong khaiqkét qua KT gido an ) - B/c Heong VP - B/c Thu
C [ 16h20’: Tong vé sinh mdi truong, diét bo gay phong chong dich bénh | Cac b phan - P/c Minh
sot xuat huyét
- 16h30: Tham gia doan cong tac cia UBND quén (hét ngay 09/9) - P/c Thoa - P/c Thoa
Bay s T Truc giai quyét cong viée con ton dong trong tuan (néu co) T6 VP D/c Thu
09/9

Ghi chu: - Lich cong tac c6 thé thay ddi hodc bd sung cong viéc phu thudc vao ké hoach cua UBND quan, PGD, phudng. Néu c6 thay doi dé nghi
b phan, ca nhan bao lai VP bd sung vao lich cong tac tuan.
- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nim, th sau, cac d/c duoc phan cong day thay theo KH.
- UBND Quéan Giam sat cong tac quan 1y, ddm bao vé sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot
xuat)
- Hang ngay: 6h15 dén 6h30: Bo phan giam sat bép an thuc hién giao nhan thyc pham theo phan cong (chup giri hinh anh thuc
pham, hoa don ngudn gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan duoc phan cong nhan thuc phém chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng xuat in theo quy dinh
11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham s6¢ HS an (btta chinh, bira phu), ngu.




