UBND QUAN LONG BIEN
TRUONG TIEU HQC BO BE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 02 (tir ngay 11 dén ngay 16/9/2023) niam hoc 2023 - 2024

Cac ndi dung

Thée | Budi N¢i dung cong viée, thoi gian, dia diém B phén thue hién ;;:':r‘:i‘;’l BGH trwe | cong viée bd
’ sung, phat sinh
- 8h00’ Chao co - Huong ung “Thang an toan giao thong”. Gidi - D/c Trang, Huyén TV, - B/c Minh
thi¢u sach “Giao duc an toan giao thong”. Van nghé 16p SA1 Hanh.
S | Thuc hién ndp Ban khai chinh tri ndi bo dién Quy hoach chuyén | B/c Dung, Mai, Huong VP |- B/c Thoa
Hai tiép va Quy hoach bd sung 2023
11/9 - Kiémvtra né nép chuyén m,f)n, v¢ sinh, ban tra ‘ - BGH, TPT, VP P/c Thoa
- Chuyén GV bén ky cam két gifra gia dinh va nha truong vé gido |- GVCN, Vin phong - D/c Minh
C duc ATQT cho hoc sinh
- Nhan ho so HS hoc hoa nhap. - GV ¢6 HS hoa nhap D/c Thu
- 15h20: Dy SHCM khéi 1 - GV khéi 1 D/c Thu
- 8h00° tham dy 16p Bodi dudng cap nhat kién thirc chung cho can bd F B/c Dung - B/c Thoa
quy hoach cap pho (16p 1) nam 2023 tai giang duong TTCT, tang 4
S |khu lién co UBND (ca ngay)
Ba - 8h90’ tap h‘uér,l phong chdng dich bénh tai ting 5 TTYT quén - DB/c Thanh - D/c Minh B/e Minh
12/9 - Kiém tra n€ nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - B/c Thoa
- GVCN K1,2 ndp phiéu ding ky Tiéng Anh Toan vé van phong  F GVCN K 1,2, Huong VP - B/c Thu
C | Pang ki céc chi tiéu thi dua ¢au nim hoc 2023-2024 - GVCN, GVBM - PHT
- 17h: Tap huin sir dung phan mém Enetviet -GV - B/c Minh
- 8h00’: tham du 16p Bdi dudng cap nhat kién thirc chung cho can bo|- B/c Dung - B/c Thoa
quy hoach cap pho (16p 1) nam 2023 tai giang duong TTCT, tang 4
khu lién co UBND (ca ngay)
Tu S |- 8h15’: tham du 16p Bdi dudng quy ché dan chu tai co s khdi Hanh| B/c Thoa, Hién K1, V Anh | B/c Thoa e Tha
13/9 chinh sy nghiép tai Hoi truong tang 2 Khu lién co UBND
- 9h50°: (tiét 3) Chuyén dé Tiéng Viét 16p 3A5 - B/c Huyén, GV K3 - B/c Minh
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP
C | 15h20: Dy SHCM khéi 5 - GV khoi 5 - B/c Thu




- Giao nhan cong van tai phong gido duc (ndp K& hoach thuc hién | P/c Huong VP - D/c Thoa
B tro ngoai ngit nim hoc 2023-2024)
- 8h30’: tham dy Chuong trinh “Két ndi an sinh” 6 17 tai HO1 - B/c Thoa - D/c Thoa
truong tang 2 khu Lién co
Nim - Nop bai viét vé Tuyén truyén, pho bién Cudc thi tim hiéu Luat - D/c Van Anh - D/c Minh ,
14/9 Phong, chéng matay b/c Minh
- 9h50’ (tiet 3) Chuyén deé Tiéng Viét 1op 4A6 - Plc Hél’lg, GV K4 - P/c Thu
- Kiém tra n€ nép chuyén mon, v¢€ sinh, ban tra . BGH, TPT, VP
- 14h00: Tiép cong dan, giai quyét cac thi tuc hanh chinh - B/c Thoa D/c Thoa
- 15h20: Dy SHCM khéi 4 - GV khéi 4 D/c Thu
- Chuyén dé mon Mi thuat 16p 4A6 - b/c Huyén MT - b/c Thu
- Kiém tra né nép chuyén mon, v¢ sinh, ban trd - BGH, TPT, VP - B/c Thoa
- Cong khai du thao ké hoach Kiém tra noi bo - D/c Thoa
Sau - Xay dung ké hoach hoat d(f)ng‘C(A)ng doan nam hoc 2023 - 2024 - P/c Van Anh B/c Thu
15/9 - 14h00°: Nhép lich cong tac tuan 03 trén Driver - Cac b phan - D/c Minh
- 14h: Nop gido an tuan 3, 4 GV PHT
- 16h20’: Tong vé sinh toan trudng - Cac bo phan - B/c Minh
- Chuén bi maket chao c& tuan 3 - B/c Huong, Mai - D/c Minh
- Tryc giai quyét cong viéc con ton dong trong tuan (néu co) - To VP - B/c Thoa
- 8h30°: du Tong két cong tac Poan - Doi va phong trao thanh thiéu |- B/c Minh - D/c Minh
Bfly nhi quan Long Bién nam hoc 2022 - 2023; trién khai nhiém vu nam
16/9 hoc 2023 - 2024; Téng két Chién dich thanh nién tinh nguyén He;

phat dong Chién dich "Téi yéu Long Bién - Ha Noi" nam 2023 tai
HT ting 2 KLC

Ghi chu: - Lich cong tac co thé thay doi hodc bd sung cong viéc phu thudc vao ké hoach cia UBND quén, PGD, phuong. Néu c6 thay d6i dé nghi bd
phén, ¢4 nhan bao lai VP bd sung vao lich cong tac tuan.
- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thi nam, th sau, cac d/c dugc phan cong day thay theo KH.

- UBND Quéan Giam sat cong tac quan ly, ddm bdo vé sinh an toan thyc phém tai cac truong hoc trén dia ban quan Long Bién (dot xuét)

- Hang ngay: 6h15 dén 6h30: Bo phan giam sat bép an thuc hién giao nhan thuc phadm theo phan cong (chup giri hinh anh thuc pham, hod don
ngudn gdc thye pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, ca nhan dugc phan cong nhan thyc pham chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng xuét an theo quy dinh

11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham soc HS an (bira chinh, bira phu), ngu.




