UBND QUAN LONG BIEN LICH CONG TAC CHUNG CUA TRUONG

TRUONG TIEU HOC BO BE Tudn 03 (tir ngay 18 dén ngay 23/9/2023) ndam hoc 2023 - 2024
x Cac noi dung
. 2. A A - e N A 1A . Lanh dao A A 1 R
Th | Buoi NOi dung cong viéc, thoi gian, dia diém B0 phan thuc hién . BGH truc cong viéc bo
phu trach e o
sung, phat sinh
- 8h00’: Chao co: - D/c Hanh, Thanh, Thach. | B/c Minh
+ T6 chirc tudng niém cac nan nhan tir vong trong vu chay chung cu
mini tai s6 37, ngach 29/70 phé Khwong Ha, Thanh Xuan, Ha Noi
+ Phat dong phong trao thi dua “Gitr gin truong 16p sach dep”. Van
S mnghé 16p 5SA2 - B/c Minh
- 8h40” (tiét 2): Chuyén dé Tiéng Viét 16p 2A2 - B/c Nham, GV K2 - B/c Thoa
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Minh
Hai - Tong hop phiéu thu cam két ATGT ‘ - b/c Huong, Hanh - DB/c Minh B/e Thoa
18/9 - Nop kinh phi ung hd quy vi nguoi nghéo vé MTTQ quéan - B/c Thanh
- NOp Béo cao: - B/c Minh, Huong VP - D/c Minh
+ Phat dong dot thi dua cao diém, phan d4u lap thanh tich chao mimng
ky niém 20 ndm Ngay thanh lap quan Long Bién
C H Dang ky tai khoan dich vu cong Qudc gia, tai khoan dich vu cong
Ha Noi
H Cudc thi truc tuyén “Tim hiéu phap luat vé dinh danh dién tir va
dich vu cong truc tuyén”
- Xay dung ké hoach hoat dong cong téc y té hoc duong, phong - DB/c Thanh - D/c Thoa
Ba S chéqg dich bénh nam hoc 2023-2024
19/9 - Ki€ém tra né€ nép chuyén mon, v¢ sinh, ban tra - BGH, TPT, VP - D/c Thoa DP/c Minh
c I Nhép bao cdo cong tac thang 9 tr@n Driver - Cac bd phan - B/c Minh
- Duy¢t chi ti€u thi dua cua céc khoi - PHT - B/c Thoa
- 8h00’: Trung tdm y t&é Quan Long Bién: Truyén thong ATTP va PC |- B/c Thanh, GV khéi 4,5 |- B/c Minh
Tu dich bénh, TNTT cho HS kh,éi 4,5 ‘
20/9 S | 8h30: Du chuong trinh “K&t n6i an sinh” tai tang 2 khu lién co - D/c Thoa - D/c Thoa D/c Thu
Du hdi nghi thong tin tinh hinh thoi su trong nudc va thé gioi |- B/c Thu, Hanh, Minh, - D/c Thu
9 thang dau nam tai TTVH phuong Huyén TV, Tung - B/c Thoa




- Kiém tra n¢ n€p chuyén mon, v€ sinh, ban tru

- BGH, TPT, VP

- 14h00’ (tiét 1): Chuyén dé Tiéng Viét 16p 1A1 - D/c Han, GV K1 - D/c Minh
c [ Hoan thién dénh gia CBCCVC thang 9 trén phan mém - CBGVNV - B/c Minh
- NOp danh gid su chuyén nghi¢p quy 3 vé Van phong nha truong - CBGVNV - B/c Thoa
- Duyét bao cao thang 9, khen thuong thang 9 - D/c Minh - b/c Thoa
- 8h30°: duyét Ké hoach gido duc nha trudng va hop chuyén mon dau - BGH - B/c Thoa
nam hoc tai truong TH Phuc Dong - b/c Thu
Nim S | Giao nhén cong van tai phong gido duc (NOp danh gia sy chuyén |- B/c Huong VP
91/9 nghiép quy %, Béo cdo cong tac thang 9, Khen thudong T9) b/c Minh
- Kiém tra n¢ nép chuyén mon, v¢ sinh, ban tra - BGH, TPT, VP
c I 14h00: Tiép céqg dan, g’iéi quyét cac thi tuc hanh chinh - B/c Thoa - B/c Thoa
- NOp Bao cao dicu tra thong ké nguoi Khuyét tat - B/c Thanh, Mai - B/c Thu
s | Kiém tra né r}ép chuyén mon, vé sinh, ban tri - BGH, TPT, VP - P/c Thoa
- Ra soat lai cong TTDT theo thong tu 37 cia BGD&DT - PHT, d/c Tung - D/c Thoa
- 14h00°: Nhéap lich cong tac tuan 04 trén Driver - Cac bd phan - D/c Minh
Sau Dy hi nghi ddi thoai giita nguoi ding dau cap uy voéi - B/c Thoa - D/c Thoa
; A . | b/c Thu
22/9 C chinh quyén tai TTVH phu’o:ng
- Chuan bi maket chao co tuan 4 - B/c Huong, Mai - D/c Minh
- 16h20°: Téng vé sinh toan trudng (D/c Minh phéan cong theo khu |- CBGCNV - D/c Minh
vuc)
Bay s I Truc giélﬂi quyét cong viée con ton dong trong tuan (néu co) T6 VP D/c Thu
23/9 - 8h30: Tong két cong tac Poan - Doi b/c Hanh, Minh D/c Minh

Ghi chu: - Lich cong tac c6 thé thay doi hodc bo sung cong viéc phu thude vao ké hoach ciia UBND quén, PGD, phuong. Néu cb thay doi dé nghi
bd phan, ca nhan bao lai VP bo sung vao lich cong tac tuan.
- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nam, thir sau, cac d/c dugc phéan cong day thay theo KH.

- UBND Quéan Giam sat cong tac quan ly, ddm bdo vé sinh an toan thyc phém tai cac truong hoc trén dia ban quan Long Bién (dot xuét)

- Hang ngay: 6h15 dén 6h30: Bo phan giam sat bép an thuc hién giao nhan thuc pham theo phan cong (chup giri hinh anh thuc pham, hod don
ngudn gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, ca nhan dugc phan cong nhan thyc pham chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng xuét an theo quy dinh

11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham soc HS an (bira chinh, bira phu), ngu.




