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duoC pGD&DT quén phé duyét dén cha me hoc sinh.
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-

jing quy dinh.
_ phén cOng klem tra, gidm sat, don dbe cac thanh vién Ban tuyén sinh
én sin

o da , du, dung tién do, dung quy dinh nhiém vu dugc phan cong.

_Sdp xép bién ché 16p.
. Chiu trach nhiém trudc co quan qu

a dou vi

e P

an ly cap trén vé cong tac tuyén sinh
B/C Hoang Ngoc Mén - Phé Hiéu truong - PCT HD tuyén sinh

Phu trach van ban, hd so tuyén sinh.

. Hudng dan nghiép vu cho c4n bo tuyen sinh.

_ Giam sat cong tac chay phan mem tuyen sinh truc tuyen va

_ Phdi hop cung Hiéu truong sdp xép bién ché 16p.

2.3. D/c Nguyen Viin Son-Gido vién
Huong dan, chi dao, diéu hanh nhom H3 tro tuyén sinh truc tuyen

2.4. D/c pong Mai Trang, Nguyen Thi Bich Nga, Nguyen Thi Kim

Dung - Uy vzen
- Phu trach, didu

_Kiém tra, do1 chiéu cac

- Nop hd so vé ddng chi pho t
2.5.D/c Nguyen Thi Thiy -

- Chuan bi CSVC cho cong

- Phét hanh ho so.

- Ghi chép, téng hop két
2.6. B/c Lé Thi Ktm Th

bi kinh phi cho viéc tuyén sinh. o
2.7. B/c Phing Thi Hai Yén - Nhan yign y té - Uy vien:
hat sinh cua CMHS khi

Phuy tréch suic khoe CBGVNV va cc truong hop P

dén lam c6ng tac tuyén sinh
Chiu trach nhiém vé viéc

oing téc tuyén sinh.
IL. Ché db bdo cao:
Cong viéc

thu ho so.

ho so tuyén sinh hoc sinh.

hanh ban tuyén sinh thu
- 1h theo quy dinh,

hd so ctia hoc st
rudng ban.

Uy vzen
tac tuyen sinh.

qua tuyen sinh
huan

u- K& todn - Uy vién: Lap k& hoach chi vac

phong chong dich bénh trong thoi gian thuc hién

Thoi gian
va thong bao tuyen sinh

s cong thong tin dién tur ’ ,
C a hé thong phat thanh

P 6 din pi - ¥
Truorng bao cao két '
X DhANO GD&DT
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g duoc pGD&DT quéan phé duyet dén cha me hoc sinh.

[ruang ¢ thuc hién cong tac tuyén sinh cia truong nam hoc 2023-2024

Tb chu
dinh . A s , ~ A r . >
gang 9 Phaﬂ cong, kiém tra, giam sat, ddn doc cac thanh vién Ban tuyén sinh
h-¢n day dua, dang tién d6, ding quy dinh nhiém vu dugc phan cong.
{hu® Sh p xep bién ché 16p.
_ Chiu trach nhiém trudc co quan quan ly Cap trén vé cong tac tuyen sinh

do’rl vi.
oua 2. P/c Hoang Ngoc Mén - Phé Hiéu truéng - PCT HD tuyén sinh

Phu trach van ban, hd so tuyen sinh.
_Hudng d4n nghiép vu cho can bo tuyen sinh.
_ Giam sat cong tac chay phan mem tuyen sinh truc tuyen va thu ho so.
- Phéi hop cung Hiéu trudng sap xep bién ché 16p.
2.3. Drc Nguyén Vin Son-Gido vién
Huéng dan, chi dao, diéu hanh nhém HJ tro tuyén sinh truc tuyén.
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2.4. D/c Pong Mai Trang, Nguyén Thi Bich Nga, Nguyén Thi Kim

Dung Uy Wen
- Phu trach, didu hanh ban tuyén sinh thu hd so tuyén sinh hoc sinh.

_Kidm tra, d6i chiéu cac hd so ctia hoc sinh theo quy dinh,
- Nop hoé so vé dbng chi phé truéng ban.
2.5. D/c Nguye;n Thi Thay - Uy vién
- Chudn bi CSVC cho cdng tac tuyén sinh.
- Phat hanh hd so.
- Ghi chép, téng hop két qua tuyén sinh
2.6. B/c Lé Thi Kim Thu - K& todn - Uy vién: Lap ké hoach chi va chuén
bi kinh phi cho viéc tuyén sinh.
2.7. B/c Phang Thi Hai Yén - Nhén vién y té - Uy vién:
~ Phu trach sirc khoe CBGVNYV va céc truong hop phat sinh caa CMHS khi
d€n 1am cong tac tuyén sinh
~ Chiu tréch nhigm vé viéc phong chéng dich bénh trong thoi gian thuc hién
¢ong tic tuyén sinh.
II. Ché d9 bso cao:

Thei gian Cong viéc

Cong _khai k& hoach tuyén sinh va théng bao tuyén sinh
12/6/2023 trén cbng thong tin dién tu

Tuyén truyen tai cdc phuong qua hé thdng phat thanh
phudng va té dan pho

19/7/2023 Trudng bao cao két qua tuyén sinh so véi chi tiéu dugc
K giao vé Phong GD&DT,
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