UBND QUAN LONG BIEN
TRUONG THCS GIA QUAT

S6: 131/KH-THCSVH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

Long Bién, ngay 31 thang 8 nam 2023

KE HOACH

Cong tac thang 9/2023

STT No6i dune cone viee Thaoi gian Ca nhan/bg Ca nhan/bd Lanh dao Pénh si4
j g ‘g j thuc hién phéan thwc hién | phin phoi hop phu trach g
| | CONG TAC TUYEN TRUYEN
Chao mimg 78 ndm ngay Quoc khanh (02/9/1945- , o o
1. 02/9/2023) va khai giang nim hoc méi. Trong thang Hiéu truong GVCN Hiéu truong
Quyét dinh 2457/Qb-BGD&DT ngay 23/8/2023 L w
2. |cua BC)A GD&DT ve ké hoach nhiém vy, gi.éi phap | Trong thang Hiéu trudng Pho hleél\;ruong, Hiéu trudng
trong tam nam hoc 2023-2024 ctia nganh Gido duc.
3 | Tuyén truyén huéng dan to chiic tuan sinh hoat
cong dan. Trong thang Hiéu truéng GVCN, TPT Hiéu truéng
Tuyén truyén va thuc hién cong van 3075/SGDDT-
VP ngay 23/8/2023 veé vigc t0 chirc Le Khai giang , n q 5 W
4| va trién khai mot s6 hoat dong diu nam hoc 2023- | Trong thang Hi¢u truong CBGVNV Hi¢u truong
2024.
Tiép tuc tuyén truyén thyc hién cong tac phong
chong dich bénh (luu y dich sot xut huyét), phong
5. | chong dudi nude, an toan thuc pham; tuyén truyén Trong thang Hiéu trudéng GVCN, YT, TPT | Hiéu truong

dam bao an toan giao thong, trat ty do thi, v¢ sinh
moi truong; tuyén truyén phong chong bao luc hoc




STT

Noi dung cong viéc

Thoi gian
thuc hién

Ca nhan/b§
phén thuc hién

Ca nhéin/bd
phén phoi hgp

Lanh dao
phu trach

Panh gia

duong, xay dung truong hoc than thién, hoc sinh
tich cuc. Gido duc k¥ nang song, k¥ nang tu bao v¢
ban than trong hoc sinh.

Tuyén truyén, triép khai Chuong trinh Gido duc
pho thong 2018 doi véi 16p 8; trién khai gido duc
STEM trong gido duc trung hoc.

Trong thang

Hiéu trudng

GVCN

Hiéu trudng

Tuyén truyén vé trién khai thu hoc phi khong dung
tién mat.

Trong thang

Hi¢u trudng

GVCN

Hi¢u trudng

CONG TAC CHUYEN MON

Cong tac chuyén mén:

1.1

- Quan tam giup do hoc sinh luu ban, van dong hoc
sinh di hoc, khong dé HS vi hoan canh khé khin
ma phai bo hoc, van dong ung ho HS nghéo cua
truong quan 4o, sach vo do dung hoc tap.

Trong thang

Pho Hiéu trudng

GVCN

Hi¢u trudng

1.2

- Hoan thién tu kiém tra ho so tuyén sinh, thong tin
chinh xac hoc sinh 16p 6 theo giay khai sinh trong
pham mém CSDL.

Trong thang

Pho Hiéu trudng

GVCN K6

Hi¢u truong

1.3

- Xay dung phuong an t6 chirc Lé khai giang nim
hoc méi theo huéng dan cua UBND Quaén.

Theo lich

Pho Hiéu trudng

CBGVNV

Hi¢u truong

1.4

- Thuc hién cac ké hoach chuyén mén; chuong
trinh nha truong theo khung thoi gian nam hoc, cac
cht d& mon hoc va chu dé day hoc tich hop, lién
mon; cac ndi dung day hoc 16ng ghép gido duc qubc
phong an ninh trong moén Ngit van, DPia ly, GDCD,

Trong thang

Phé6 Hiéu trudng

GVBM

Pho Hiéu
truéng




STT Noi d n o Thaoi gian Ca nhan/bo Ca nhén/b} Lanh dao Dénh sis
o1 dung cong viec thuc hién phén thwe hién | phéin phoi hop phu trach g
Am nhac, My thuat theo Cic van ban chi dao
chuyén mon.
- Thong nhat cac quy dinh vé ho so so sach chuyén A A
15 | mén Trong thang | Phé Higu truomg TTCM Pho Hi¢u
y truong
- T6 chtrc “Tuén sinh hoat tap thé” dau nam hoc fITiA
1.6 | moi Trong thang | Pho Hiéu truong GV Pho chicu
: truong
- Trién khai thang ATGT, t6 chtic ki cam két vé Ph6 Hiéu
17 | ATGT. Trong thang | Pho Hi¢u truong | GVCN, TPT ruong
- Hoan thanh cong tac bién ché, to chirc can bd f A
18 | 14p Trong thang | Phé Hiéu trusng GVCN Pho Hicu
: truong
- Xay dyung ké hoach thyc hién cac chuyén dé cap
quan, cap truong vé trién khai Chuong trinh o
1.9 | GDPT2018 d6i véi 16p 8; d01 moi phuong phap day Trong thang | Phé Hiéu truéng GVBM Pho Hlf?u
hoc theo dinh huéng phat trién nang lyc, pham chat truong
ctia hoc sinh, d6i m&i cong tac kiém tra, danh gia.
- Tlep tuc trién khai day hoc STEM theo ndi dung o
1.10 | cong van s6 2463/SGDDT-GDPT ngay 19/8/2020 Trong thang | Pho Hiéu trudng GVCN Pho Hlf-:u
cua S6 GD&DT Ha Noi. truong
- Phéi hop dia phuong tong hop diéu tra cong tac ) o q . n ,
111 phd cap 2023 va hoan thién sé phd cap 2023. Trong thdng | Pho Hiéu trudng T6 pho cap Hiéu trudng
- Hoan thanh s6 Dang bd khoé hoc 2023-2027 va , o o
L1213 soat lai cac thong tin cta khoa hoc trude. Trong thang | Pho Higu truong VP HiCu trudng
2 | CONG TAC QUAN LY




STT N6i dune cone viee Thoi gian Ca nhan/b§ Ca nhéin/bd Lanh dao Dénh wid
j g cong Vit thuc hién phén thwe hién | phéin phoi hop phu trach g
- T6 chirc khai gidng thong nhat trong toan Quan, . = 7 n 7
2.1 thue hién theo chi dao cia UBND Quan. Ngay 5/9 Hiéu truéng CBGVNV Hiéu trudng
- Xay dung cac ké hoach thuc hién nhiém vu nim
hoc; chuong trinh nha truong theo khung thoi gian ) o 7 n w
2.2 | ngm hoc 35 tudn; chuong trinh tinh gian caa Bo | Trongthang | Pho Hiéu trudng TTCM Hi¢u truong
Gi4o duc va bao tao.
- Xay dung va thyc hién cac chuyén dé cap Quan,
cap truong. Chu dong xay dung phuong an trién
khai day, hoc tryc tuyen (khi c6 dich bénh dién bién ) o 9 . q
2.3 phtrc tap) d€ trien khai ngay khi can thiet; tiep tuc Trong thang | Pho Higu truong GVBM Hicu truong
tap huan cho GV v€ str dung cac phan mém trong
day hoc truc tuyén.
2 4 | - Hoan thién cac loai hd so s6 sach dau nam. Trong thang | Pho Hiéu trusng GVBM Hiéu truong
- Tu bé,,trang bi sach cho thu’ vién, bo sung cac , . q n 5 w
2.5 trang thiét bi day hoc con thiéu, hong. Trong thang Hiéu truéng NV thu vién Hiéu truong
- T6 chtrc hop Cha me¢ hoc sinh dau nam. Thuc hién
cong tac thu, chi dau nam theo hudéng dan cong tac ) = q . 7
26 | quan 1y thu chi nim hoc 2023-2024 cta S| Trongthang |  Hiéu truong GVCN Hiéu truong
GD&DT Ha Noi va UBND quan Long Bién.
2.7 | - Trién khai day hoc 2 buoi /ngay. Trong thang |  Hiéu truéng GVCNK6,7 | Hiéu truong
- Ra soat kiém tra cac quy trinh: t6 chirc cham soc
2.8 | ban tru, tiép nhan, quan Iy hoc sinh dau gio, cudi | Tyongthang | Pho Hiéu truong T béan tra Hiéu trudéng

g10 va chuyén giao hoc sinh gifra céc ti€t hoc.




STT

Noi dung cong viéc

Thoi gian
thuc hién

Ca nhan/b§
phén thuc hién

Ca nhéin/bd
phén phoi hgp

Lanh dao
phu trach

Panh gia

2.9

- Hoan thanh nhdp dif liéu ho so hoc sinh (khoi
6,7,8,9) trén phan mém CSDL.

Trong thang

Hiéu truéng

GVCN

Hiéu trudng

2.10

- Xay dung noi quy, quy ché dau nam.

Trong thang

Hiéu trudng

Pho Hiéu truéng

Hiéu trudng

2.11

- Xay dung ké hoach trién khai it nhit “mét ndi
dung méi” dé trién khai trong nim hoc nham nang
cao chat luong gido duc toan dién nha truong, gui
van ban dang ki thuc hién diém méi trong nam hoc
vé PGD (d/c Hing nhdn).

Tuan 4 thang
9

Hi¢u trudng

Pho Hiéu trudng

Hi¢u trudng

2.12

- Quan 1y viéc day thém hoc thém, thu chi DT-HT
theo qui dinh tai Thong tu 17, Quyét dinh sb 22,
Quyét dinh 2499. Hoan thién hé so DTHT trong
nha truong nop vé Phong GD&DT truoc khi trién
khai (B/c Cam nhdn). Thuc hién tét ba cong khai
theo Thong tu 36/2017/TT-BGD&PT va quy ché
dan chu theo Thong tu 11/2020/TT-BGD&DT.

Theo lich

Pho Hiéu truong

Keé toan

Hi¢u truéng

2.13

- Tiép tuc trién khai thuc hién chi dao tai Thong tu
06/2019/TT-BGD&DT ngay 12/4/2019 cua B¢
Gido duc va Pao tao vé viée quy dinh quy tic ng
XUt trong cac co sd gido duc mam non, gido dyc pho
thong, giao dyc thuong xuyén. Trién khai bo quy
tac phtt hop véi thuc té nha trudng, cong khai trén
cong thong tin dién tir.

Trong thang

Hi¢u truéng

Theo phén cong

Hi¢u truong

2.14

- Hoan thanh viéc bao céo thong ké dau nam.

Trong thang

Hi¢u trudng

Theo phén cong

Hi¢u trudng

2.15

- T6 chirc va tham gia giai chay Bio Ha Noi méi
nam 2023.

Ngay 8/9

Pho Hiéu truong

Theo phén cong

Hi¢u truong




Thaoi gian Ca nhan/bo Ca nhan/bo Lanh dao

thwe hién phin thye hign | phén phdi hop phu trach Danh gia

STT Noi dung cong viéc

- T6 chirc Hoi nghi CB,VC, NLDP niam hoc 2023-
2.16 | 9024. Trong thang CTCDb BCH Co6ng doan | Hiéu trudng

- Pon doc, ra soat cong tac tap huan ching chi day
217 hgc mc}n KHTN, Lich str va Dia li va hoan thién Trong thang | Pho Hiéu trusng GVBM Hidu truong
bang cap dao tao theo Luat Giao duc 2019.

I11 | CONG TAC KIEM TRA NQI BO

Kiém tra theo ké hoach Theo lich Hiéu truéng Ban KT ndi bd Hiéu trudng
: nha HIEU TRUONG
Noi nhan: ®
-CB, GV, NV,
- Luvu: VT, CM.

Lé Kim Tuyén



