UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS LE QUY PON Poc lap - Tw do - Hanh phiic

QUY CHE CHI TIEU NOI BQ NAM 2023
TRONG PON VI SU NGHIEP CO THU TU PAM BAO MOT PHAN
CHI PHi

CHUONG I
NHUNG QUY PINH CHUNG

PIEU 1 : Muc dich, nguyén tiic va cin cir dé xdy dung quy ché chi tiéu ndi
bd

1. Muc dich xdy dung quy ché chi tiéu ni bé (QCCTNB):

a) Tao quyén chu dong trong quan 1y va chi tiéu tai chinh cho thu truéng co
quan;

b) Tao quyén chit dong cho CBGVNV trong co quan hoan thanh t6t nhiém
vu duogc giao;

c) La cin clr @& quan 1y, thanh toan cac khoan chi tiéu trong don vi, thyuc
hién kiém soat cua Kho bac nha nudc, co quan tai chinh va céc co quan thanh
tra, kiém toan theo quy dinh;

d) Str dung tai san cong c6 hiéu qua, thuc hanh tiét kiém, chong lang phi
trong chi tiéu;

e) Cong bang trong don vi, khuyén khich ting thu, tiét kiém chi, thu hat va
gilt dugc nguoi c6 nang lyc trong don vi;

f) Gop phan han ché CB-CNVC lam viéc theo tinh than trung binh chu
nghia, chay luoi, luon cham tré trong cong viéc;

2. Nguyén tic xay dung quy ché chi tiéu ndi b (QCCTNB):

- Can clr vao luat ngan sach va ngudn ngin sach cua Nha nudc cap cho co
quan, don vi;

- Khong vuot qua ché do chi tiéu hién hanh do co quan c6 tham quyén quy
dinh;

- Phu hop véi hoat dong dac thu cua don vi, ddm bao CB-CC hoan thanh
nhiém vu dugc giao va nha truong hoan thanh ké hoach nam hoc, dam bao
quyén loi hop phap cho ngudi lao dong;

- Moi viéc chi tiéu phai dam bao c6 hda don, chiing tir hop phap;

- QCCTNB duogc thao luan dan chu, cong khai trong toan don vi. Tao cong
bang, khuyén khich tiét kiém chi nham tang thém thu nhap cho nhiing ngudi lao
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dong c6 nang luc, co trach nhiém trong cong viéc duge giao, lam vi¢c co6 nang
suat va hiéu qua cao. Truy thu va phat doi v&i nhitng d61 tugng vi pham quy ché
anh huong dén ngan sach tai chinh cua don vi, gay lang phi, ton hao dén kinh
phi, tai san nha nudc gdy hau qua nghiém trong.

3. Can cwr xay dung quy che chi tiéu ni bo
- Can ctr Luat ngan sach nha nudc s6 83/2015/QH13 ngay 25/06/2015 cua Qudc
héi nudc CHXHCN Viét Nam c¢6 hi€u lyc thi hanh tir 01/01/2017,
- Can ct nghi dinh s6 163/2016/ND-CP ngay 21/12/2016 ctia Chinh phu quy
dinh chi tiét thi hanh mot sé diéu ctia Luat ngan sach nha nudc ngay 25/06/2015;
- Can clr nghi dinh s6 60/2021/ND-CP ngay 21/06/2021cta Chinh phu vé quy
dinh co ché tu chu tai chinh cta don vi su nghi¢p cong 1ap;
- Can cir Nghi dinh 81/2021/ND-CP ngay 27/8/2021 quy dinh vé co ché thu,
quan 1y hoc phi dbi véi co sé gido duc thudc hé thong gido duc qubc dan va
chinh sach mién, gidm hoc phi, hd trg chi phi hoc tap; gid dich vu trong linh vuc
gido duc, dao tao;
- Can ctr theo QD sb 22/2013/QD-UBND ngay 25/06/2013 cia UBND Thanh
phb Ha Noi vé ban hanh quy dinh day thém hoc thém trén dja ban thanh phd Ha
Noi;
- Can ctr quyét dinh s6 51/QD-UBND ngay 22/11/2013 cia UBND thanh phé Ha
Noi ban hanh quy dinh vé thu, sir dung cac khoan thu khdac trong co s& gido duc
pho thong cong 1ap cua thanh phé Ha Noi (trir cac co s& gido duc cong lap chat
luong cao);
- Can ctr thong tu sd 40/2017/TT-BTC ngay 28/4/2017 ctia Bo tai chinh vé quy
dinh ché do cong tac phi, ché do chi hoi nghi;
- Can clr thong tu s6 28/2009/TT-BGDDT ngay 21 thang 10 nim 2009 cua Bo
truong BO Gido duc va dao tao vé quy dinh ché do lam viéc dbi véi gido vién
pho thong;
- Can ctr nghi dinh s6 77/2021/ND-CP ngay 01/08/2021 vé quy dinh ché do phu
cAp tham nién nha gido;
- Can ctt Nghi quyét s6 17/2022/NQ-HPND ngay 12 thang 9 ndm 2022 cta Hoi
ddng nhan dan thanh phd Ha Noi vé viéc quy dinh mirc thu hoc phi ddi véi gido

duc mam non, gido duc pho thong cong 1ap nim hoc 2022-2023;



- Cin ctr quyét dinh s6 08/2016/QD-TTg ngay 26/12/2016 cta Thu twéng Chinh
phtl quy dinh viéc mua sim tai san nha nudc theo phuong thic tép trung;

- Can cu thong tu s6 35/2016/TT-BTC cua B tai chinh huéng dan viéc mua
sam tai san nha nude theo phuwong thic tap trung;

- Cin ctr quyét dinh s6 51/2012/QB-TTg ngay 16/11/2012 quy dinh vé ché
d6 bdi dudng va trang phuc ddi v6i gido vién, giang vién thé duc thé thao;

- Can ctr vao quyét dinh s6 9899/QD-UBND, ngay 26 thang 12 nam 2022
ctia UBND Quan Long Bién vé viéc giao chi tiéu Ké hoach phat trién kinh té -
xa hdi va du toan thu, chi ngan sach nam 2023 cua Quan Long Bién;

- Can cr ché d, tiéu chuan, dinh mic chi tiéu tai chinh hién hanh cua nha
nude va tinh hinh thuc té thu chi tai don vi.

PIEU 2 : Péi twong thuc hién quy ché chi tiéu ndi bd

Toan bd CBGVNV va ngudi lao dong trong bién ché va hop dong thudce
truong THCS Lé Quy Pon 14 d6i tuong thyc hién quy ché nay.

CHUONG 11
TRACH NHIEM CUA CAC THANH VIEN TRONG NHA TRUONG
PIEU 3: TRACH NHIEM CUA HIEU TRUONG :

1. Hiéu trudng phu trach chung cac hoat dong cua nha trudng. Diéu hanh

toan bd hoat dong tai chinh cua nha truong, chiu trach nhi¢m trudc céip trén vé
toan by cac hoat dong tai chinh ctia nha truong.

2. Thuc hién day du ché do, chinh sach d6i voi can bo, gido vién, nhan vién
va hoc sinh toan truong. Cong khai cac khoan thu chi tai nha truong.

3. Thyc hién nguyén tic tap trung dan chu trong chi tiéu tai chinh cua nha
truong .

4. Chu dong xay dung ké hoach, theo doi, giam sat toan bo co s¢ vat chét
nham dam bao phuc vu tot nhat cho hoat dong day va hoc, dap ng nhu cau tdi
thiéu trong pham vi nha truong, gitp cho hoat dong ctia nha truong dat két qua
tot.

PIEU 4 : TRACH NHIEM CUA HIEU PHO :



1. Hi€u pho 1a nguodi tham muu, gitp hi¢u truong nhitng cong viée dugce
giao nham dua su phap trién cta nha trudng di 1én.

2. Chu dong xay dung ké hoach, theo ddi vé mit chuyén mon, thu vién, chir
thap do, khuyén hoc, y té , vé sinh lao dong.... ciia nha truong .

3. Chiju trach nhiém trudc Hiéu truong vé chat luong ndi dung cong viée
duoc giao, thuong xuyén kiém tra, danh gia két qua day va hoc trong nha
truong.

PIEU 5 : TRACH NHIEM CUA KE TOAN :

1. Tham muu cho Hiéu truéng, giup Hiéu truong t6 chirc didu hanh tdt
cong tac thu — chi tai chinh, tai san cta nha truong dam bao ding nguyén tic va
c6 hi¢u qua.

2. Quan 1y ho so , ching tir ké toan dung nguyén tic cta tai chinh, ho so s6
sach 16 rang, ching tur thu chi tai chinh phai hop 1€. Quan ly cac quy ctuia nha
truong dudi sy phan cong cua dong chi Hiéu truong dam bao dung phap luat va
nguyén tac tai chinh.

3. Quan ly tai san ctia nha truong theo nguyén tic tai chinh va c6 hiéu qua.

4. Pam bao chi tra ding ché d6 chinh sach qui dinh.

5. Chiu trach nhiém trudc hiéu truéng, trudc phap luat vé nguyén tic tai
chinh, ché d6 chi tiéu tai chinh va tai san cta nha truong.

PIEU 6: TRACH NHIEM CUA THU QUY:

1. Quan 1y tién mit cta nha truong, kiém ké qui hang thang.

2. Thu tién, chi tién ra chi khi c¢6 du chit ky duyét chi hodc tam tGng cua
Hiéu truong va Ké toan nha truong.

3. Thu va chi tién phai ¢6 da chir ky ctia nhitng nguoi c¢6 lién quan.

PIEU 7: TRACH NHIEM CUA GIAO VIEN:

1. Poén dbc hoc sinh thuc hién thu ndp tién theo quy dinh.

2. Dong gop ¥ kién vé ché do chi tiéu hanh chinh, tiéu chuan dinh mirc va
ché d¢ chi tiéu ndi bo nha truong.

PIEU 8: TRACH NHIEM CUA HOQC SINH:



- Pong gop day du, ding thoi han nhitng loai tién phai ndp theo quy dinh
cua Nha nudc va cac khoan thu theo quy dinh cua truong THCS.
CHUONG 111
CONG KHAI TAI CHINH TRONG NHA TRUONG
PIEU 9 : CONG KHAI CAC HOAT PONG TAI CHINH CUA NHA
TRUONG:

1.Pho bién céc chu truong , chinh sach, cac van ban chi dao cua cap trén,

ctia nganh co lién quan dén hoat dong tai chinh cua nha trudng cho can bo, gido
vién trong toan truong.

2.Cong khai céc tiéu chuan, ché do chinh sach c6 lién quan dén quyén loi
cua can bd gido vién, nhan vién.

3.Cong khai viéc thu - chi tai chinh, ché d9, tiéu chuan dinh mirc, ché do

chi ti€u nodi bd trong nha trudng .

CHUONG IV
QUY CHE CHI TIEU NOI BO
I. CHE PQ CHI TIEU TAI CHINH, TIEU CHUAN, PINH MUC VA
CHE PQ CHI TIEU NOI BQ TRONG PHAM VI KINH PHi NSNN CAP
HANG NAM

Can ctr vao muc luc chi ngén sach do nha nuéc quy dinh dé xdy dung cac
khoan chi. Gom 03 nhém chi chinh:

a. Chi thanh toan cho cd nhdn: Chi cho CB-CC cong tac trong don vi:
gdém Tién luong, Phu cép luong, Tién thudng, phic loi tap thé, cac khoan dong
gbp va cac khoan thanh toan khac cho ca nhan.

b. Chi hang hoa dich vu: Chi cho phuc vu hoat dong chuyén moén cua don
vi: GOm: Chi thanh toan dich vu cong cong, vat tu van phong, thong tin tuyén
truyén lién lac, hoi nghi, cong tac phi, chi thué mudn, stra chita nhé tai san, mua
sam tai san cb dinh, chi phi nghiép vu chuyén mén cta ting nganh v.v...

¢. Chi khdc: Chi cac ngay 18 16n, chi hd tro khéc, chi tiép khach, chi cac
khoan khéc.



A . Chi thanh toan ca nhan

1. Tién lwong (Muc 6000)

Bao gdm luong bién ché, hop dong nghi dinh 68, ké ca tip su, lvong khac
(thir viéc, hop dong ngan han).

1.1.Tién luong theo ngach béic theo quy lwong duoc duyét: Chi theo hé sb
lwong cip bac cia CBCCVC theo N ctia CP; mirc luong t6i thiéu hién hanh. Gom
cac dbi tuong bién ché, tap su hién dang cong tac tai don vi.

1.2.Luong khac: Do hiéu truong quyét dinh chi. Mirc chi theo thoa thun giira
don vi va nguoi lao dong, dua trén co sé hop ddng lao dong va theo cac quy dinh cua
phap luat. Chi theo thuc té (néu co).

1.3.Co s¢ tinh quy lwong: Hé s6 luong ngach bac cia CBCCVC ¢6 mit trén
bang luvong don vi.

1.4.Cong thure tinh luong:

Miec lwong= H¢ sé lwong ngach bic x mirc lwong toi thiéu chung(Mic
lwong ti thiéu chung c6 thé thay d6i theo quy dinh ctia Nha nudc)

1.5.Vé nang bic luong nién han: Hing thang trong nim, ké toan don vi co
trach nhiém 1ap danh sach nang bac lwong cho nhitng can b cong chirc dén nién han
nang bac, du diéu kién nang bac theo quy dinh cua Nha nudce, hoi d@)ng x€t nang bac
luong cua truong t6 chirc hop xét nang luong theo timg thang. Ké toan hoan thién hd
so nang luong va Hidutruong ra quyét dinh nang luong, ké toan tién hanh xép hé s6
lvong méi vao bang chi lwong hang thang. Truong hgp khong kip chi lvong hang
thang thi nguodi duge nang luong s& duge truy linh theo thoi han duoc huong (néu
¢6). ( Thuc hién theo thong tu s6: 08/2013/TT-BNV ngay 31/7/2013)

1.6.Vé nang luong trudc nién han: Thuc hién theo thong tu sO: 08/2013/TT-
BNV ngay 31/7/2013.

2. Chi tién cong (Muc 6050):

a/ Chi tién cong cho CBGVNV thuc hién ché d6 ky hop dong theo nghi dinh
68/2000/ND-CP nhu sau:

- Mikc lwong = Mikc lwong toi thiéu ving hién hanh



- Néu qua dao tao trung cép trd 1én theo nhu cau vi tri viéc lam s& ap dung;
Mirc lvong = Mirc lwong t6i thiéu ving hién hanh +7%

b/ Chi thanh toan cho CBGVNYV nha trudng ky trong dinh muc bién ché duoc
giao nhu sau:

+Trong thoi gian thir viée: Mike lwong = Mike heong t6i thiéu ving hién hanh x
85%

+Sau thir viéc ky hop dong chinh thirc: Mitc heong = Mikc liong toi thiéu ving
hién hanh ( néu qua ddo tao trung cdp tré lén theo nhu cdu vi tri viéc lam sé dp
dung: Mirc lwong = Mirc luong t0i thiéu vimg hién hanh +7%)

- (Tuy thuc t&, khi c6 hudng dan cta cap trén c6 thé chi tra cac khoan phu
céip: PC 30%, PCTNNG..., hodc thyc hién cac thay ddi ché do tién cong, muc luong

t6i thiéu chung néu c6 quy dinh, vin ban hudng dan cta cap trén.)
3. Phu cap lwong (Muc 6100)

3.1.Phu cdp lwong : Gom phu cap (PC) chirc vy, PC thém gid, PC wu di
nghé , PC trach nhiém, PC tham nién nghé, PCTN vuot khung, PC huéng dan
tap su, PC thé duc ngoai troi, PC khac...

- Mirc phu cip: duoc tinh theo hé sé phu cip quy dinh cta ché do hién
hanh. Cy thé:

+ Phu cép chuc vu: Hi¢u truong: 0,35; Hi¢u pho: 0,25;

+ Phu cép trach nhiém: TTCM: 0,2; T6 phé CM: 0,15; Ké toan: 0,1; NV y
té huong PC 20% x hé s6 luong.

- Phu cap thAm nién nha gido:

+ GV truc tiép giang day c6 du s6 nam cong tac (khong tinh thoi gian tap
su) : tir du 5 nam dugce hudng muic phu cap 1a 5%, tir nim thir sau tré di giang
day du 12 thang cong thém 1%.

+ Cong thtrc tinh phu cdp thAm nién nha gido:

PC TNNG/thing = (HSL + PC chirc vu (néu cé) + PC TNVK) x % mikc
PCTNNG huong x mikc lirong toi thiéu chung.

“Phu cdp lam thém gio: Chi tinh phu cdp thém gio ddi voi nhitng cong
viéc duge giao dot xuat phai lam thém gid theo yéu cau cia Hiéu trudng; hodc

do cong viéc dieu dong dot xuat cuia cap co6 tham quyen; hodc theo dé nghi cia
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CB-CC nhung phai dugc hi¢u truong duyét; lam thém gid vao cac ngay duogc
nghi trong tudn, nghi 18, Tét... do diéu dong cua Hiéu truong thi dugc tinh chi
lam thém gio theo ché do hién hanh. Khong giai quyét 1am thém gio vi ngudi
lao dong chua hoan thanh khéi lugng cong viéc do Hiéu truong phan cong.

*Thanh toan day thira gio' (P6i véi CB-GV): Mot gido vién trong mot
niam ngan sach khéng dugc bd tri day thém, lam thém gid qua 200 tiét.

-Ché d6 cua gido vién dugc nha truong niém yét cong khai, do d6 nha
truong khong chi tra bo sung khi gido vién ké khai thiéu.

- Chi day vuot gio, day thay dugc tinh tir tiét thir 20 tro 1én trong tun.
* Cach tinh tién day thira gio:

a) Tién lvong day thém gid/nam hoc = s gio day thém/nam hoc x Tién
lvong 01 gio day thém;

b) Tién lwong 01 gid day thém = Tién luong 01 gio day x 150%;
¢) Tién lwong 01 gid day:

Tid Tong tién lwong cia 12 S6 tuan danh cho giang
- hang trong nim h day (day tré)
lwong 01 thang trong ndm hoc ay (day
gio day Dinh mutrc gio day/nam 52 tuan

- Tién day thtra gio dugc tinh theo nam hoc va thanh toan vao cu6i nam hoc

3.2.Phu cdp tiét day thé duc ngodi tréi : Chi theo quy dinh hién hanh.

- S6 tién chi 01 tiét thuc day thuc hanh = 1% x mic luong toi thiéu
chung theo quy dinh ctia Nha nudc.

- Ph6 hiéu truong CM chju trach nhiém duyét dung du tiét thuc day
ngoai troi cua GV thé duc 1am cin ¢t trinh Hiéu trudng duyét chi.

4. Tién thuéng (Muc 6200)

4.1. Khen thudng thuong xuyén theo dinh muc : thuc hién theo quyét dinh
khen thudéng cia UBND quéan Long Bién.

- Mic chi : Theo quyét dinh khen thudng va theo quy dinh ctia nha nudc.

- Can ctr chi thudng : sau khi c6 QP khen thuéng cia UBND quan cong
nhéan danh hiéu thi tién hanh chi khen thuong.

4.2.Khen thuong dot xuat theo dinh murc : Khen thudng theo QD cia cap
c6 thAm quyén khen ca nhin c6 sang kién cai tién ning suat lao dong, ting hiéu
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qua cong viéc. Biét ap dung khoa hoc k¥ thuat, nghién ctru, tng dung phuc vu
tdt cho cong vi¢c, hoan thanh vugt mirc cong viéc dugce giao.

- Mre chi : Can ctr theo quyét dinh khen thudng va theo quy dinh cua nha
nuac.

- Can ctr chi thuong : Theo QD khen thudng ciia cap ¢ thim quyén.

4.3. Céc chi phi khac theo ché do lién quan dén cong tac khen thuong : chi
theo thuc té phat sinh (néu co).

4.4. Khen thuong khac : Khi don vi ¢6 quy tang thu nhap trich lap quy
khen thudéng. Chi theo thuc té, hiéu trudng can ctr thanh tich ca nhan, tap thé c6
dong gop tich cuc, hoan thanh xuét sic nhiém vu, vugt mirc cong vi¢c dugc
giao. Hiéu truong khen thuong dong vién khich 1& (d6i voi truong hop chua
duoc cip quan khen thuong).

- Can ctr chi thuong : Hiéu truong ra quyét dinh chi.

4.5. Khen thuong lao dong tién tién: Tuy theo murc thu chi tai chinh cua
nha trudng, sau khi hét nam tinh chénh 1éch thu — chi dé trich l4p cac quy, don
vi ¢6 trich 1ap quy khen thuéng nhu: khen thudng lao dong tién tién...

5. Cac khoan dong gop (Muc 6300)

- Bao gébm cac khoan trich ndp bao hiém xa hoi, bao hiém y té, bao hiém
that nghiép, kinh phi cong doan. Viéc trich ndp theo quy dinh ciia nha nudc va
quy dinh ctia bao hiém. Puoc trich ndp tir ngudn kinh phi chi thuong xuyén cua
don vi.

- Thoi gian trich ndp: Hang thang vao ky chuyén luong, don vi phai trich
kinh phi ngan sach chi tra cho don vi BHXH va KPCD cho cong doan cap trén.

- Hinh thure trich ndp: Chuyén khoan vao tai khoan cua don vi BHXH quan
Long Bién va tai khoan kinh phi cong doan ctia don vi LBDLD quan Long Bién
tai kho bac Nha nudc Long Bién. Viéc trich ndp thay d6i khi c6 vin ban ciia nha
nuac.

Cu thé:

* Trich ngp do don vi dong cho ngwoi lao dong ( Ty 1€ trich nop:
23,5%). Trong do:



5.1. Bao hiém xi hdi: Trich nép 17% (BHXH)

* Co s6 tinh trich ndop hang thang:

- Mirc trich nop BHXH = ( Hé s6 LCB + PCCV + PCTN nghé + PCTNVK
) x miurc lwong tbi thiéu x 17%

5.2. Bao hiém y té:Trich ndp 3% (BHYT)

* Co so tinh trich ndp hang thang:

- Mite trich nop BHYT= ( Hé s6 LCB + PCCV + PCTN nghé + PCTNVK )
x muc luong t6i thiéu x 3%

5.3. Bao hiém that nghiép: Trich ndop 1% (BHTN)

* Co s6 tinh trich ndop hang thang:

- Mitc trich nop BHTN = ( Hé s6 LCB + PCCV + PCTN nghé + PCTNVK
) x muc lwong ti thiéu x 1%.

5.4. Bao hiém tai nan LD: Trich ndp 0,5% (BHTNLD,BNN)

* Co s6 tinh trich ndop hang thang:

- Mtc trich nop BHTN = ( Hé s6 LCB + PCCV + PCTN nghé + PCTNVK
) x murc luong téi thiéu x 0,5%.

5.5. Kinh phi cong doan: Trich nop 2% (KPCD)

* Co so tinh trich ndp hang thang:

-Mirc trich nop KPCD = ( Hé s LCB + PCCV+PCTNNG+ PCTNVK ) x
mirc luong tdi thicu x 2%

B . Chi hang hoa4, dich vu:

1. Chi thanh toan dich vu cong cong (Muc 6500)

1.1 . Thanh toan tién dién (Muc 6501): BPuoc chi theo thuc té str dung trén
tinh than triét dé tiét kiém. Dy kién murc chi: khong qua 15.000.000d/thang.

- Trong truong hop tién dién vuot qué dinh muc chi, ké toan co trach nhiém
béo cdo v6i hidu trudng, hiéu truong ra quyét dinh diéu chinh cho phu hop.

- Hinh thirc thanh toan: Chuyén khoan

- Co s6 thanh toan: Thong bao tién dién hang thang cua cong ty Dién luc.

1.2.Thanh toan tién nudc sach (Muc 6502) : Thanh toan theo hod don thuc

té st dung tién nudc hang thang. Dy kién mirc chi: khong qua 9.000.000d/thang;
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1.3.Thanh toan tién vé sinh, méi truong (Muc 6504): Chi theo quy dinh.
Chi cho x1r 1y v¢ sinh mé1 trudong nhu: dich vu thu gom réac thai, vé sinh cong
nghiép,,.....Chi theo thyc té phat sinh (néu c6).

Néu thiéu kinh phi chi hd trg thém bén nguén thu tai don vi.

2. Chi vat tw van phong (Muc 6550)

2.1. Vin phong phiam vin phong:

- La vat tu dung cho van phong, phuc vu cho hoat dong nghi¢p vy, chuyén
mon cua cac bo phan trong don vi.

- Viéc chi van phong pham cin ¢t vao muc khoan cua hiéu trudng hang
nam hodc quyét dinh mua thém vin phong pham trong nhitng trudng hop khac
theo cong viéc phat sinh trong nim... Van phong pham duogc st dung cho cong
viéc chung, khong phuc vu cho ¢4 nhan. Cé danh sach cép phat va chir ky cua
ngudi sir dung dé tién quan 1y dinh mirc, chong lang phi. Can ctr chi: Khoan vin
phong pham do hiéu truong ra quyét dinh.

2.2. Vin phong pham dung cho vin phong : La vin phong phdm dung
cho bd phan hanh chinh, van phong.

2.3. Mua sam cdng cu, dung cu vin phong:

- Cin ctr phat sinh thue té. Hiéu trudng quyét dinh duyét cho mua sdm cong
cy, dung cu, duyét chi va cép phat cho tirng ca nhan hay bg phan trén co sé dé
phuc vu cho cong tac hoat dong don vi.

- Co sO cap phat: Cac bd phan c6 nhu ciu sir dung 1ap o trinh dé nghi mua
sam. Sau khi mua c6 md s6 theo ddi tai san cong cy, dung cu. Ngudi duoc cip
cong cy, dung cu cd trach nhi€ém quan ly va st dung dting muc dich chung.
Khong sur dung tai san ctia nha truong cho cong viéc riéng ca nhan.

- Chi 1am b6 sung biéu bang, khau hiéu cac phong chirc ning, khu hiéu
bo, phong hoi dong, khu thé chat...: ndi quy, bang thi dua, bang cong tac,
bang phan cong, bang LED chay chit dién tir ....

- Chi 1am biéu bang, khau hiéu cac 16p hoc: ndi quy, bd 18 gido, anh Bic....

*Can cu chi: Hod don chtng tir mua sam hop 18, hop phap, ding thu tuc.
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2.4. Vin phong phim: gdm but, gidy soan gido an, phan...Cap phat theo
hinh thirc khoan van phong pham vao mdi hoc ky theo muc chi 200.000 d —
250.000 d/1hoc ky/1nguoi.

2.5. Chi mua vét tw van phong khac:

- GOom vat dung mau hong cac 16p:GVCN cac 16p phai gido duc cho hoc
sinh bao vé tai san dugc cip (néu dé mat mat, hu hong khong co dé sir dung thi
16p @6 phai bdi thuong theo quy dinh). Vat dung mau hong dung phuc vu cho
don vi thi can cr hiéu truéong duyét mua va duyét chi, chirng tir hop 1€ thi chi
thanh toan.

- Céc loai vat tu van phong khac: Cap st dung theo dé& nghi cua cac b
phan, ca nhan, cép trén tinh than tiét kiém, c6 dinh mirc, c6 nhu cau chinh dang
va hiéu truong duyét cap, duyét chi.

- Du kién chi mua b6 sung bd don chau trong ciy canh khuén vién truong

- Chi mua thung rac, 6 ding vé sinh

- Chi khic du vin phong

- Chi mua gia dé binh nuéc va cdc- Chi mua tham chui chan cira 16p, khu
hiéu bg, phong churc nang..

- Chi mua khay cdc, 4m chén, d6 dung vin phong...

- Chi 1am phong san khau céc ngay 18 (in bat mau ngay khai giang, 20/11,
tong két, van nghé ....)

- Chi bang ron, khau hiéu

- Chi cong tac phong chér‘lg dich bénh ( dd dung, vat tu phong dich...)

3. Thong tin, tuyén truyén (Muc 6600)

3.1. Pién thoai: Cudc phi dién thoai trong nudc: May dién thoai c6 dinh
dugc trang bi dung chung cho toan truong.

- Hinh thire chi tra tién cudc dién thoai: Can ctt vao hoa don thuc té sir
dung tién dién thoai va cudc phi Internet ctia buu dién. Gy nhiém thu qua Kho
bac nha nudéc Long Bién. Muc chi cudc dién thoai:  khong qua
500.000d/thang/may, cudc thué bao: 22.000d/may/thang

3.2. Cudc phi truy cap mang Internet:
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- Pinh muc chi: Thué bao tron goi mirc tién theo gia ctia buu chinh vién
thong.

- Can ¢t dé thanh toan: Theo thong bao hang thang ctia Buu dién.

3.3. Cuwéc phi buu chinh: Gom bi thu, tem cong van: duoc chi tra theo
thue té st dung.

3.4. Chi ding bai, in 4n pham tuyén truyén: muc chi khong qua
10.000.000 dong/nim

3.5. Sach bao, tap chi thwu vién:

- V& séach bao, tap chi: Chi dat mua theo thuc té trén co s ¢6 chon loc, thiét
thuc, phuc vu cho giang day, nghién ctru, tham khdo cua gido vién, cua hoat
dong chuyén mén, nghiép vu cta nha truong. Hiéu truong quyét dinh mua va
duyét chi; Dat bao: dit cac s6 bao sau: Nhan dén, gido duc thu do, strc khoé doi
song, thé gidi phu nir hodc cac tap chi lién quan dén hoat dong chuyén mén...can
mua. Hiéu trudng quyét dinh mua va duyét mua;

+ Mirc chi sach bao, tap chi theo thang: Mdi thang dit chi theo gia bao hién
hanh cta Buu dién. Do hi€u trudng duyét chi.

- Sach tham khao thu vién cho hoc sinh: dugc dau tu mua diu nim hoc va
c6 thé mua bd sung theo nhu cau thyc té.

- Sach tham khao cho GV: dugc diu tv mua dau nam hoc va cé thé mua bod
sung theo nhu cau thuc té.

3.6 Chi khac:

- Chi mua chit ky s6 ké khai BHXH, BHYT hoc sinh, ké khai thué

- Chi mua chit ky s6 dich vu cong truc tuyén

4. Hoi nghi (Muc 6650)

- Thuc hién theo thong tu sé 40/2017/TT-BTC ngay 28/4/2017 cta Bo tai
chinh vé viéc quy dinh ché do cong tac phi, ché do chi to chire cac cude hoi nghi
d6i v6i co quan nha nudc va don vi su nghiép cong 1ap. Ché d6 chi tiéu hoi nghi
phai phi hop véi tinh chat hoi nghi va kha nang tai chinh cta don vi. Can bo vin
phong c6 trach nhiém 1ap du tru kinh phi to ctrc hoi nghi trinh Hiéu truéng phé

duyét. Két thuc hoi nghi van phong trinh Hiéu truong phé duyét quyét toan.
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Truong hop chi vugt qua mirc dy toan phdi c6 van ban giai trinh lam chung tu
thanh toan hop 1y, hop 1€ trinh Hi¢u trudng phé duyét.

* Murc chi hgi nghi:

a) Tién thué trang thiét bi truc tiép phuc vu hoi nghi (néu cd): sd tién chi
theo thuc té, nhung hop 1y va tiét kiém.

b) Tién gidy but, in tai liu khong qua 30.000d/nguoi/hodi nghi (chi thuc té
béng hién vat);

¢) Tién nude udbng trong cude hop: 30.000d/ngudi/ngay (Mot ngdy tinh hai
budi);

d) Mua hoa tuoi, che nude phuc vu hoi nghi: khong qua 4.000.00066ng/h©i
nghi

5. Cong tac phi( muc 6700)

Chi cong tac phi cho ké toan, van thu hang thang theo mirc cu thé nhu sau:

- K& toan : 300.000 d/ngudi/thang

- Van thu: 300.000 d/nguoi/thang

6. Chi phi thué mwén (Muc 6750)

6.1. Thué phuong tién van chuyén: Thué xe cho HS di thi TDTT, HKPD
cap quan, thi van nghé.... Chi theo thuc té phat sinh. Cé ching tir hop 1¢. Hiéu
truéng duyét chi.

6.2. Chi phi thué lao cong lam vé sinh truong 16p

- Chi thué gido vién hop dong giang day theo tiét: mirc chi 50.000 dong/tiét
day

- Chi thué nhan vién vin phong, nhan vién thiét bi, tong phu trach... ( theo
yéu cau nhiém vu)

6.3. Chi phi thué mudn khac: Chi theo thyc té phat sinh. Cé chung tir hop
1&. Hiéu trudng duyét chi.

- Thué 4m thanh, loa dai phuc vu cac hoi thi vin nghé, so két, tong két...

- Chi thué phun thudc diét mudi

- Chi phun khtr khuan, phong dich
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7. Stra chira tai san phuc vu cong tac chuyén mon, duy tu, bao dudng
cc cong trinh ha tang co sé tir kinh phi thwong xuyén (Muc 6900)

Nham dam bao do bén va an toan trong str dung tai san. Phuc vu t6t hoat
dong cua don vi gém cac tai san nhu: May tinh, hé théng dién, cac thiét bi va
cac tai san khac; nha cira; dudng sa; cac cong trinh ha tng khac... khi tai san hu
hong thi dugc sira chira ngay, kip thoi dé dam bao phuc vu cho hoat dong don vi
va an toan nguoi st dung;

Néu tai san hu hong do khach quan thi ngudi quan 1y tai san c6 trach nhiém
1ap to trinh bdo céo va xin sura chira, tai vu 1ap du todn, sau khi dugc duyét thi
tién hanh stra chita. Nguoi quan 1y tai san c¢6 trach nhiém cing véi bd phan tai
vu lap thu tuc trinh hiéu truéng cac ching tir, hop dong, nghiém thu, thanh 1y
hop déng... Lam dung ché do, thu tuc quan 1y tai chinh nha nuéc quy dinh, dé
thuan loi trong viéc thanh toan stra chira tai san.

- Thay thé linh kién may tinh, may in, may chiéu
- Nang cip hé théng mang ( bd phat, day mang...)
- Béo tri, bao dudng may tinh, may in

- Stra chita duong di¢én, duong nudc

8. Chi cac hoat dong chuyén mon (Muc 7000):

8.1. Mua hang hoéa vat tu dung cho chuyén mon va cong tac quan ly chuyén
mon ctia nha trudng. Pam bao mua du va dép Gng nhitng yéu cau thit can thiét
phuc vu cho cong tac quan 1y chuyén mon nghiép vu. Chi theo thuc té st dung
trén tinh than triét dé tiét kiém va phai c6 hoa don chung tir hop 1é 1am cin ctr
thanh toan.

- Dy kién mtrc chi mua d6 dung day hoc

- Chi mua, in hoa don dién tir thu hoc phi
- Chi d6 myc may in

- Mua hoa chat thuc hanh cho hoc sinh

- Chi mua gidy A4 in, photo, gidy bia mau
- Mua hoa chét thyc hanh cac mén hoc

8.2. Chi mua sach, tai liéu dung cho cong tac chuyén mon:
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- Mua sach, tai li¢u phuc vu cho chuyén moén: Chi theo thuc té phat sinh
trén co s& to trinh yéu cdu cua chuyén mén, cia gido vién truc tiép giang day,
hoic cac bd phan dé nghi trang cip, duoc hiéu trudng duyét chi.

8.3. Chi in 4n, pho to tai liéu:

- Nhu in an, pho to tai liéu bao cdo chuyén mon, dé kiém tra hoc ky cho
hoc sinh, in tuyén truyén cic hoat dong do cép trén phat dong ...: Dung cho
nghié¢p vy, chuyén mon ctia cac bd phan, chi theo thuc té st dung trén co s& tiét
kiém.

8.4. Chi dong phuc, trang phuc:

* Chi hd tro trang phuc GV thé duc :

- Theo quy dinh hién hanh d6i v&i gido vién day thé duc chuyén trach: Mdi
nam 02 bd (dong va he).

- Chi trang phuc cho GV thé duc

- Chi thanh toan khi c6 héa don mua hang va cac gidy to hop 186 kém theo;
Khong c6 hoa don mua coi nhu khong mua va don vi khong thanh toan.

8.5. Chi phi chuyén mon khac:

a) Chi chuyén d& cip truong: Gom cac chuyén dé duoc tham dinh, dugc ap
dung rong rai, c6 tinh kha thi, duoc xép loai kha trd 1én. Chuyén dé phai c6 tinh
nhan rong, dem lai hi€u qua thiét thuc, phuc vu cho cac cong tac nham nang cao
chét luong hiéu qua gido duc, nhat 13 chat luong giang day va hoc tip cia GV va
HS.

- Tuy theo thuc té chi bdi dudng nguoi day, GV xay dung tiét, d6 dung,
thiét ké bai giang, gido 4n, thué trang phuc tiét day....Dinh muc chi: khong qua
1.000.000d/chuyén dé

b) Chi chuyén @ cip Quan: (ap dung nhu thi GV day gioi cap Quan)

- Chi cho GV day : 200.000d/ tiét day;

- Chi hd tro GV du va xay dung tiét day : 30.000 d/tiét, khong qué 10 tiét/
chuyén dé.

- H tro 1am dd dung: 300.000d/tiét day

¢) Chi thi gido vién day gi6i cAp Quan:
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- Chi cho GV day : 200.000/ tiét day;

- Chi hd trg GV du va xay dung tiét day : 30.000 d/tiét, khong qua 10 tiét/
tiét thi.

- HS tro 1am dd dung: 300.000d/tiét day.

d) Chi du thi gido vién day gioi cAp Thanh pho:

- HT GV tham gia du thi: 300.000/tiét thi, HT lam d6 dung: 500.000/mén
thi

- Chi hd tro GV du va xay dung tiét day : 50.000 d/tiét, khong qué 10 tiét/
tiét thi.

* HO so thanh toan bao gdm: Ké hoach thi ciia PGD, gidy dé nghi thanh
toan cta to chuyén mén (ctia ngudi thuc hién chuyén dé, danh sach phan cong
xay dung tiét, hoa don mua d6 dung,......)

- Chi CBGVNV tham gia tap huan cac chuyén dé cap Quén, cip Thanh phd
trién khai trong truong, phd bién, tuyén truyén va cac hoat dong ngoai khoa
khac: chi cdp Quan: 30.000 d/budi/ngudi; cap TP: 50.000 d/budi/ngudi (tiy
thuc té thoi diém to chirc).

- Chi tap huan phong chdy chira chay va xay dung phuong an

- Chi GV tham gia bdi dudng hoc sinh gioi: 50.000/tiét

- Chi qua cho hoc sinh tham gia cac hdi thi chuyén dé ( hoi thi 1am d6 dung, bay
mam ngll qua trung thu...)

9. Chi mua sim tii san vé hinh (Muc 7050)

- Bao tri nang cip phan mém ké toan MISA: 3.600.000 d

- Béo tri nang cAp phan mém quan 1y khoan thu: 3.000.000 d

- Bao tri nang cAp phan mém quan 1y tai san: 4.000.000 d

- Phan mém IVAN BHXH dién t&r va BHYT hoc sinh: 3.000.000 —
6.000.000 d

- Phan mém cong thong tin dién tir : 12.000.000 d/nam.

10. Chi khac (Muc 7750)

*Dur kién chi cac khoan khac: Chi theo thyc té phat sinh nhung dtung ché do
quy dinh.

- Chi mua hoa, cdy canh trong khuén vién truong
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- Chi gido vién viét tin bai, anh 1én trang Web truong, Fanpage cta nha
truong

- Chi b6 sung thudc cho hoc sinh

I1. CHE PQ CHI TIEU TAI CHINH, TIEU CHUAN, PINH MUC VA
CHE PQ CHI TIEU NOI BQ TRONG PHAM VI NGUON THU HQC PHi

*Mirc thu: 155.000 dong/hs/thang (Thu theo Nghi quyét s6 05/2021/NQ-
HDND ngay 23 thang 9 nam 2021 ciia Hoi dong nhan dan thanh phé Ha Noi vé
viéc quy dinh murc thu hoc phi dbi véi gido duc mam non, gido duc phd thong
cong 1ap nam hoc 2021-2022)

* Noi dung chi:

1/ Chi tién lwong:

- Chi cai céach tién luong cho CBGVCNV: trich 40% tong s6 thu hoc phi
cua nam

2/ Thanh toan dich vu céng cong:
1.1. Thanh toan tién dién (Muc 6501): Puoc chi theo thuc té st dung trén tinh
than triét dé tiét kiém.
- Trong trudng hop tién dién vuot qua dinh mic chi, ké toan c6 trach nhiém bao
c4o v6i hiéu truong, hiéu trudng ra quyét dinh diéu chinh cho phu hop.
- Hinh thire thanh toan: Chuyén khoan
- Co s0 thanh toan: Thong béo tién dién hang thang cta cong ty Dién luc.
1.2.  Thanh toéan tién nudc sach (Muc 6502) : Thanh toan theo hod don thuc té
sir dung tién nudc hang thang.
1.3 . Thanh toén tién vé sinh, méi trudng (Muc 6504):

- Dy kién chi dich vu vé sinh céng nghiép

3/ Chi vat tw van phong:

- Chi vin phong pham cho vin phong, dy kién chi khong qua 30.000.000
déng/nam

- Chi 1am biéu bang, khau hiéu cac 16p hoc: ndi quy, bod 18 gido, anh Bac,
bang LED chay chir dién t....
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- Dy kién chi mua bo sung bo don chau trong cy canh khuon vién truong

- Chi mua thung rac, 6 ding vé sinh

- Chi mua gia dé binh nudc va cbe- Chi mua tham chui chan cira 16p, khu
hiéu by, phong churc nang..

- Chi mua khay cdc, 4m chén, d6 dung vin phong...

- Chi 1am phong san khiu cac ngay 1& (in bat mau ngay khai giang, 20/11,
tong két, van nghé ....)

- Chi bang r6n, khau hiéu

- Chi cong tac phong ché}lg dich bénh ( d6 dung, vat tu phong dich...)

4/ Thong tin tuyén truyén:

- Chi mua séch béo, tap chi

- Chi dang bai, 4n pham tuyén truyén

- Chi mua sach tham khao thu vién cho hoc sinh, gido vién

5/ Hoi nghi

a) Tién thué trang thiét bi truc tiép phuc vu hoi nghi (néu co): sd tién chi
theo thuc té, nhung hop 1y va tiét kiém.

b) Tién thué trang tri phong, khau hiéu: 1.000.000 — 3.000.000 d/1an

¢) Tién nudc udng trong cude hop: 30.000d/ngudi/ngay (Mot ngay tinh hai
budi);

d) Mua hoa tuoi, ché¢ nuéc phuc vu hdi nghi: khong qua 4.000.000
dong/hdi nghi

6/ Chi phi thué mwon:

- Thué xe chd hoc sinh (tham gia HKPD cip quan, thi nghi thirc, vin
nghé,...): Tuy theo thuc té va phai c6 héa don, hop dong thué xe cua don vi ¢o
du tu cach phap nhan lam cin ct thanh toan. Du kién chi khong qua:
30.000.000/nam (tuy thuc té phat sinh sé luong hoc sinh tham gia)

- Thué am thanh (loa, am ly, micro...)

- Chi phi thué lao cong lam v¢ sinh truong 16p

- Chi thué gido vién hop ddng giang day theo tiét: mirc chi 50.000

dong/tiét day
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- Chi thué nhan vién van phong, nhan vién thiét bi, téng phu trach...
- Chi thué phun thudc diét mudi
- Chi phun khtr khuan, phong dich
7/ Chi stra chira thwong xuyén TSCD:
- Giao cho Ban co s& vat chat nha truong kiém soat, kiém tra, giam sat, truc
khi c6 cong viéc sua chira trong nha truong.
- Chi lip dit cong to dién cho céac 16p- Thay thé linh kién mdy tinh, may in,
may chiéu
- Nang cap hé théng mang ( b phat, ddy mang...)
- Béo tri, bdo dudng may tinh, may in
- Stra chirta duong dién, duong nudc ( voi nudce, bét VS...)
8/ Chi phi nghiép vu chuyén mon:
- Chi mua do dung day hoc: Giao cho ddong chi Hiéu pho va d/c nhan vién thiét
bi d6 dung, d4u nam hoc 1én ké hoach mua sim va quan ly trén co so dé nghi
ctia cac t6 chuyén mén vé mua sam trang thiét bi day va hoc.
- Dy kién chi mua dd dung day hoc
- Chi d6 muc may in, photo
- Chi mua gidy in, gidy photo
- Chi mua héa chit thuc hanh cac mon hoc
- Chi mua hoa don thu hoc phi dién tir, s6 sach
- Chi in &n, photo tai liéu chuyén mén
- Chi mua sach, tai li¢u dung cho CM
- Chi cong tac thanh kiém tra CM (Quén, S&): Tuy thuc té phat sinh
- Chi qua cho hoc sinh tham gia cac hoi thi chuyén dé ( hoi thi 1am d6 dung, bay
mam ngll qua trung thu...)
- Chi céc hoi thi vian nghé, thé dyc thé thao
- Chi cong tac kiém tra hd so chuyén mén
- Chi tap hudn phong chay chita chay va xay dung phuong 4n
Chi chuyén dé cap truong: Gom cac chuyén dé duoc tham dinh, dugc ap dung

rong rai, co tinh kha thi, dugc Xép loai kha tr& 1€n. Chuyén dé phai c6 tinh nhan
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rong, dem lai hi¢u qua thiét thue, phuc vu cho cac cong tac nham nang cao chét
luong hi¢u qua gido duc, nhét 13 chat luong giang day va hoc tap cua GV va HS.
Tuy theo thuc té chi bdi dudng ngudi day, GV x4y dung tiét, do dung, thiét ké
bai giang, gido an, thué trang phuc tiét day...DPinh muc chi: khong qua
1.000.000d/chuyén dé

*Chi chuyén dé cip Quan: (4p dung nhu thi GV day gioi cap Quén)

Chi cho GV day : 200.000d/ tiét day;

Chi hd tro GV du va xay dung tiét day : 30.000 d/tiét, khong qua 10 tiét/ chuyén
de.

Hb trg lam d6 dung: 300.000d/tiét day

* Chi thi gido vién day gioi cdp Quan:

Chi cho GV day : 200.000/ tiét day;

Chi hd tro GV du va xdy dung tiét day : 30.000 d/tiét, khong qué 10 tiét/ tiét thi.
- HO trg 1am d6 dung: 300.000d/tiét day.

*Chi du thi gido vién day gioi cAp Thanh pho:

- HT GV tham gia dy thi: 300.000/tiét thi, HT 1am d6 dung: 500.000/mén thi

- Chi hd tro GV du va xdy dung tiét day : 50.000 d/tiét, khong qua 10 tiét/ tiét
thi.

* Ho so thanh toan bao gdm: Ké hoach thi ciia PGD, gidy dé nghi thanh toan cta
t6 chuyén mén (ctia nguoi thyc hién chuyén dé, danh sach phan cong xay dung
tiét, hoa don mua d6 dung,......)

- Chi CBGVNV tham gia tdp huin cac chuyén dé cip Quén, cidp Thanh phd
trién khai trong truong, phd bién, tuyén truyén va cac hoat dong ngoai khoa
khac: chi cap Quan: 30.000 d/budi/ngudi; cip TP: 50.000 d/budi/nguoi (tiy
thuc té thoi diém to chuc).

- Chi GV tham gia bdi dudng hoc sinh gioi: 50.000/tiét

- Chi qua cho hoc sinh tham gia cic hoi thi chuyén dé ( hoi thi 1am d6 dung,
bay mam ngii qua trung thu...)

- Chi cong tac thi khao sat cac khoi, cong tac cham thi, coi thi, cong tac xét tot

nghiép 16p 9
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- Chi cong tac viét bai trén website

- Chi mua v¢ thuong cho hoc sinh

- Chi mua gidy khen cho hoc sinh

10/ Chi khac:

- Chi phun hoa chét dinh ky (diét mudi, méi...)

- Chi mua hoa, cdy canh trong khuén vién truong

- Chi gi4o vién viét tin bai, anh 1én trang Web truong, Fanpage ctia nha truong:
- Chi b6 sung thude cho hoc sinh

III. CHE PQ CHI TIEU, PINH MUC CHI TU NGUON HQC 2
BUOI/NGAY:

*Mire thu: Can ct Quyét dinh s6 51/2013/QD-UBND ngay 22/11/2013 cia
UBND thanh phé Ha Noi vé viéc ban hanh quy dinh vé thu sir dung céc khoan
thu khéc trong co s& gido duc phd thong cong 1ap.

*Mikc chi: Trich 2% thué TNDN phai nop, 98% con lai coi nhu 100%:

- Chi cu thé nhu sau:

+Chi 65% boi dudng gido vién truc tiép day 2 budi/ngay gdm cac mén hoc
b6 trg khdi 6,7 va it hoc thu vién.

+ Chi 2,5% cho GVCN

+ Chi 17% cho can bd quan ly, bo phan tai vu, phuc vu

+ Chi 15,5% CSVC va phuc loi tap thé: van phong pham, dién, nudc.

IV. THU- CHI TU NGUON THU HQC THEM:

*Mirc thu: Theo QP s6 22/2013/QD-UBND ngay 25/06/2013 cia UBND Thanh
phd Ha Noi va theo quyét dinh s6 51/QD-UBND ngay 22/11/2013 ctua UBND thanh
phd Ha Noi ban hanh quy dinh vé thu, sit dung cic khoan thu khac trong co s& gido
duc phé théng cong 1ap cua thanh phd Ha Noi (trir cac co s& gido duc cong 1ap chat
lugng cao).

*Mirc chi: Trich 2% thué TNDN phai ndp, 98% con lai coi nhu 100%

Chi cu thé nhu sau:

- Chi cho gido vién tryc tiép giang day 70%.

- Chi cho cong tac quan 1y, tai chinh day thém hoc thém 15% bao gom:

+ BGH, b6 phan tai vu, phuc vu (12,5%)

+ GVCN 2,5%
Chi theo ké hoach day thém, hoc thém trong nha trudong
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- Chi 15% cho tién dién, nudc, vé sinh, chi mua sim stra chita co s& vat
chét phuc vu day thém hoc thém.
V. THU - CHI TU NGUON KHAC

1. Chi cac chwong trinh lién két

Cong ty hd trg mot phan dé phuc vu quan 1y chuyén mén va co s vat chat
nhu sau:

Trich 2% ndp thué TNDN trén tong kinh phi dugc hd tro.

98% con lai coi nhu 100% va thuc hién co ché chi nhu sau:

+ Chi 20% cho cac hoat dong ngoai khoéa nang cao chat luong chuyén mén
+ Chi 40% tang cuong CSVC, dién, nudc, v¢ sinh

Chi 40% cong tac quan ly, tai vu, GVCN va bd phéan phuc vu c6 lién quan,
cu thé:

+ 15% BGH

+11% GVCN

+ 8% b0 phan tai vu

+ 6% b0 phan phuc vu

2. Chi tién dién diéu hoa:

Khi chét sb dién st dung diéu hoa 16p hoc thong thudng, phong ngi ban tra

murc gia theo quy dinh. SO tién thu dugc ndp toan bo vao kho bac va chuyén tién
dién vé Cong ty dién luc Long Bién.

3. Chi cho cong tac cham soc ban tru:

Chi cho nguodi cham soéc.

Du kién chi theo murc hoc sinh trong nhém va cé quy dinh cu thé khi thuc
hién cong tac cham sdc ban tra.

Chi cho Ban giam hiéu: Dau thang lam viéc vdi td chdm soc ban trli, don
doc nhic nhd cac cong viée cua to, sau mdi tuan hop véi té chim soéc ban tra rat
kinh nghiém céac viéc da lam, hang ngay truc chi dao cac viéc xay ra trong thoi
gian ban tra. Kiém tra s6 cong tac ban tru...

Chi t6 tai vu, téng phu trach, y té, cong doan, thanh tra, chi hd tro thém cho
GV trong ngu tai 16p hoc.

Ty 1€ chi cu thé nhu sau:

- 70% chi cho nguoi thyc hién tryc tiép cham soc ban tru
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- 30 % cong tac quan ly, tai vy, GVCN va bd phan phuc vu c6 lién quan
+15% BGH
+ 8% Tai vu
+ 3% GVCN
+ 4% phuc vu

V1. THU - CHI NGUON QUY POI:

* Mirc thu: 2.000 d/hs/thang x 9 thang

* Mirc chi:

+ Mua chuyén hiéu, s6 sach hoat dong Doi. Bao dudng ken tréng doi hang
nam, mua bd sung...

+ Khen thudng céc tap thé, c4 nhan c6 thanh tich trong phong trao thi dua
cua Doi phat dong va trong hoc tap.

VIL. THU- CHI TU NGUON THU NUGC UONG TINH KHIET:

- Nha truong thoa thuan véi cha, me hoc sinh dé thuc hién khoan thu nay. Nha
truong chi thu tién nhitng hoc sinh tw nguyén dang ky tham gia udng nudc tinh khiét
tai truong;

- Nha trudng ky hop dong véi cong ty duge phép cung cap.

- Mtic thu: 12.000 ddng /1 hoc sinh/1 thang. Chi tra/ s6 binh thuc té sir dung

- Muc chi: Thanh toan tién nuGe uéng cho hoc sinh theo s binh thuc té st dung.
Thanh toan hang thang theo hoa don tai chinh toan kém bang ké xuat nhip nude thuc
té hang thang.

CHUONG V
TO CHUC THUC HIEN

1. Toan thé CBGVNV trong nha truong co trdch nhiém thuc hién nghiém tac
dinh muc di xay dung trong QCCTNB. Cac bd phan dua ndi dung quy ché nay vao
sinh hoat dinh ky, thuong xuyén nhic nhé @& CBGVNV thuyc hién tdt.

2. K& toan don vi ¢6 trach nhiém tham muu tét cho Hiéu truong va td churc thuc
hién ké hoach chi tiéu dugc duyét, hang thang, hang quy phai bao cio sir dung kinh
phi giri Hidu truong don vi dé didu hanh, hang nam lap béo cdo cong khai tai chinh va
kinh phi tiét kiém dugce trudce hoi nghi CB-CC.

3. Trong qua trinh t6 chirc thyc hién quy ché néu c6 nhitng van dé chua phu hop

v&i tinh hinh thue t& do ché dd, chinh sach nha nudc c6 diéu chinh thi giao cho ké toan
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tham muu cho thu truéng don vi xem xét va thong qua cac budi hop Hoi dong gido
duc dé tién hanh chinh sira quy ché cho phu hop.

4. Khi c6 sy thay ddi vé van ban phap quy cua cac cip c6 thim quyén, Hiéu
truong du thao stra doi quy ché va sau d6 thong qua Hoi dong bang phiéu 1ay ¥ kién
hodc biang thong bao lay y kién. Néu khéng c6 ¥ kién phan hdi coi nhu quy ché dai
duoc thong Néu trong qua trinh thuc hién c6 nhitng ndi dung phat sinh ngoai quy ché

s& duoc diéu chinh, b6 sung cho phu hop.
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