_ UBND QUAN LONG BIEN
TRUONG THCS NGUYEN BINH KHIEM

LICH CONG TAC TUAN 13 ~nam HOQC 2023 - 2024

TU NGAY 27/11/2023 PEN NGAY 03/12/2023

PGD kiém tra CM cac trudng trong tuin
BGH kiém tra, dy gio thuong xuyén

TRUC TUAN: Lép 7A5 * GVCN: C6 Van

Thw Budi Thoi gian, ndi dung cong viéc, dia diém Nglf}(::;cb}(l)i gllan Nguoi PT ESHT NV truc
Sang | - 7h: KHAM, KIEM TRA SUC KHOE CHO CBGVNV | CBGVNV theoDSvate | CTCD P/cLam |4 NV
tai truomg nguyén Yén
- 7h30: Chao cd, so két tudn 12, KH tuin 13 GVCN, HS, TPT HT BT: HT
- 8h30; Hop giao ban BTCB tai nha van hoa phuong Phuc b/c Lam
D@)ng
Hai - Gtri du thao KH thang 12 vao email truong D/c Hai, Yén Ha
27/11/2023 - Nop ndi dung on tap cudi HK I (ban cimg + ban mém) veé D/c M.Hang, Thim PHT
VP (d/c Hanh nhan)
Chiéu |- 13h30: Thi KHKT tai THCS Nguyén Gia Thiéu P/c Hai, Nhung, Tham, + | PHT D/cLam | 4NV
HS du thi Yén
- T nhom CM kiém tra hd so gido 4n va hoan thién bién b/c M.Hang, Thim PHT
ban, ndp vé VP (trudc 9h00-03/12/2023)
Sang |- 11h nop bai viét “Nhiing ki niém sau sic vé thdy co vamai | D/c Yén, GVCN D/c Hai 4 NV
5 truong” tai phong Poan Doi BT: PHT | Yén
28,1172023 Chiéu | - 14h00: Chuyén dé STEM tai THCS Thach Ban B/c Hai, Tuyén, Mo PHT | D/cLam | 4NV
- 15h: Nop bai viéet vé gwong nguoi tot viéc tot (file Word) | GV t6 Xa hoi TT Yén
vao Email truomg
Sang | - 8h30: Du kiém tra PCGD-XMC tai nha vin hoa phuong b/c Lam, Hanh HT b/cLam | 4NV
Phuc Pong Hai Yén
Tu - NOp s0 chui nhi¢ém v& van phong (hoan thanh truée 11h) NT
29/11/2023 - 11h15: Hoan thanh ndp h6 so PGXL Dang vién nam 2023 | 14 d/c Bang vién BTCB BT: HT
(B/c Lam nhéan)
- 7h30-11h Thu ké hoach nhé dot 1 nim hoc 2023-2024 D/c Yén, Ban thiéu nhi, TPT

(khdi 8,9) tai phong Poan Poi

GVCN, HS




Chiéu | - 13h50: Khao sat Ngit van 9 (90 phut) Coi KT: Thu Hang, Thao, PHT P/cLam | 4NV
Dat, M.Héng, Khiém, Yén
C.Loan, Tuyén
- 14h: KT s6 cht nhiém thang 11 tai phong PHT D/c Nhung PHT
- 14h-16h30 Thu ké hoach nhé dot 1 nam hoc 2023-2024 P/c Yén, Ban thiéu nhi, TPT
(khdi 6,7) tai phong Poan Doi GVCN, HS
- 15h40: Lam phach tai phong dd dung b/c Ha, Mai, Tuyén Ha
Sang | - 9h10: HOP CHI BO BPGXL NAM 2023 TAI PHONG TO | 14 d/c Pang vién BTCB |P/cHai |4NV
TU NHIEN BT: PHT | Yén
Nam
30/11/2023 | Chiéu | - 13h50: Khao sat Toan 9 (90 phiit) Coi KT: Chi, K.Huong, PHT D/c Hai 4 NV
Mai, Ngoc, Nam, Van, Yén
Nhung
- 15h40: HQP HPGD THANG 12 CBGVNV BGH
Séng | - Hoan thanh TKB s6 4 B/c Hai b/c Hai | 4 NV
- 8h30: Hop giao ban Hiéu trudng tai PGDDT b/c Lam \ Yén
- 8h30 : Lam phéch tai phong PHT b/c Ha, Yén Ha BT:HT
- 9h00: Kiém tra s6 SHCM D/c Hai .
SaL - SH: Theo KH di giri tir du ndm hoc GVCN, HS khoi 6,7 NT
01/12/2023 Chiéu | - 13h50: Khao sat Anh 9 (60 phut) Coi KT:’Dat, P.Loqn, Thao, PHT b/cLam |4 NV
Thu, Tham, Thu Hang, Yén
Khiém
- 15h15 : Lam phach tai phong PHT b/c Ha, My Ha
- Nop ho so PGXL Pang vién nam 2023 vé VP Pang uy | P/c Hanh PHT
phuong P BTCB
Sang | - 6h30: Tong vé sinh phong chdng dich bénh Bao vé, lao cong Hanh |D/cHai | 4NV
- 9h00: Hoan thién ndp bién ban KT ho so gido 4an vé VP | B/c M.Hang, Thim PHT Van
Bay (d/c Hanh nhén)
02/12/2023 - Kiém tra s6 ghi d4u bai thang 11 D/c Yén, T.Thuy PHT
- SH: Theo KH di guri tir dau ndm hoc GVCN, HS khbi 8,9 NT
Chiéu BV
Chunhat | a9 BV




03/12/2023 | Chiéu BV

GHI CHU: - HANG NGAY TONG VE SINH PHONG CHONG Covid-19, SXH: Lao cong
- Trong tuan s co nhimg cong viéc phat sinh, BGH s€ TB toi cac d/c trén nhom Zalo va trén Email. Cac d/c theo doi thong tin thuong
xuyén dé khong bo sot viéc.

Noi nhan: HIEU TRUONG
- BGH: dé chi dao;
- CBGVNV: dé t/h;
- Website truong;
- Luu VT.

Vo Hueong Lam



