
UBND QUAN LONG B1EN
PHONG GIAO DUC & DAO TAO

So: ^ /PGD&DT 
V/v Huong dan xet tot nghiep THCS 

nam hoc 2022-2023 va tuyen sinh 
vao lop 10 THPT nam hoc 2023-2024.

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

Long Bien, ngay ^ thdng 4 nam 2023

Kinh giii: Hieu truang cac trirang Trung hoc ca so thuoc Quart

Can cu Quyet dinh so 11/2006/QD-BGDDT ngay 05/4/2006 cua Bo truang 

Bo GD&DT ban hanh Quy che xet cdng nhdn tot nghiep THCS; Van ban so 

2399/BGDDT-GDTrH ngay 03/6/2019 cua Bo GDDTvi viecxet tdt nghiep THCS 

doi vai hoc sinh doi tuang khuyet tat, hda nhap; Thong tuso 21/2019/TT-BGDDT 

ngay 29/11/2019 ve viec ban hanh Quy che qudn ly bang tot nghiep THCS, bang 

tdt nghiep trung hoc phd thong, bang tot nghiep trung cap su phqm, bang tdt 
nghiep cao dang supham, van bang gido due dqi hoc vd chung chi cua he thdng 

gido due qude dan;
Can cu Quyet dinh so 2865/QD-UBND ngay 12/8/2022 cua UBND thdnh 

phd Ha Ndi ve viec ban hanh khung Ke hoach thai gian nam hoc 2022-2023 ddi 
vai gido due mam non, gido due phd thdng vd gido due thuang xuyen tren dia ban
Thdnh phd Hd Ndi;

Can cu Ke hoach sd 656/KH- SGDDT ngay 13/3/2023 cua So GDDT Hd 

Ndi ve tuyen sinh vdo lap 10 THPT nam hoc 2023-2024;
Can cu Cong van sd 831/SGDDT-QLTngay 23/3/2023 cua Sd Gido due vd 

Ddo tqo Hd Ndi ve viec Huang dan xet cdng nhdn tdt nghiep THCS nam hoc 

2022-2023; Huang dan sd 922/SGDDT-QLTngay 31/3/2023 cua Sd Gido due & 

Ddo tqo Hd Ndi vi viec Huang dan tuyen sinh vdo lap 10 THPT nam hoc 2023- 

2024 (sau day goi tdt la HD 922),
Phong Giao due va Bao tao quan Long Bien huong dan cac don vi thuc 

hien viec xet cong nhan tot nghiep THCS nam hoc 2022-2023 va tuyen sinh vao 
lop 10 THPT nam hoc 2023-2024, cu the nhu sau:

I. Cong tac xet Tot nghiep THCS nam hoc 2022-2023
1. Thanh lap Hoi dong xet cong nhan tot nghiep THCS (sau day goi tdt

£
'O-

Id Hoi dong)
- Thanh phdn Hoi d<5ng: thuc hien theo qui dinh tai muc B.I.3 cua cong van

s6 831/SGDBT-QLT ngay 23/3/2023 cua Sd Giao due va Bao tao Ha Ndi.
- Nha truang lap danh sach cac thanh vien tham gia Hoi ddng gui vd phdng 

GBBT cham nhdt 16h00 ngay 26/4/2023 qua email nguyenhoancam@
longbien.edu.vn.
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- Phong GDDT tham mini va trinh UBND Quan ban hanh Quyet djnh thanh 

lap Hoi dong.
2. H6 so* cua ngum hoc du* xet tot nghiep THCS
Thirc hien theo qui dinh tai muc B.I.2 cua van ban so 831/SGDBT-QLT 

ngay 23/3/2023 cua So Giao due va Bao tao Ha Noi.
3. H6 so* cua Hoi d6ng xet cong nhan tot nghiep THCS
Thuc hien theo quy dinh tai Bilu 10 khoan 2a cua Quy chi xet cong nhan 

t6t nghiep THCS. Tdt ca cac loai bilu mau su dung m§u thing nhdt theo qui dinh 

cua So GBBT (Mdu 1, 2, 3, 4, 5, 6, 7, 8) va duoc in tu CSBL cua Nganh.
4. Lap danh sach ngu’cri hoc du dieu kien du* xet cong nhan tot nghiep

THCS
Thuc hien theo qui dinh tai muc B.I.4 cua van ban so 831/SGBBT-QLT 

ngay 23/3/2023 cua So Giao due va Bao tao Ha Noi.
5. Cac moc then gian xet tot nghiep

Noi dung thirc hienPon vjThai gianTT
- Nhan h6 so, don cua HS chua tot nghiep nhung
nam hoc truoc (neu co)_____________________

Nop vl PGB danh sach thanh vien Hoi dong XTN 
(so luong thanh vien la so le) qua email:
nguyenhoancam(a)Jongbien. edu. vn___________

- Kilm tra van hoa dien chua tot nghiep THCS 
nam hoc truoc (neu co)
- Hoan thanh tu kiem tra ho so xet TN, luu bien
ban va sua loi sai sau tu kiem tra. ___________
Cham nh§t llhOO: Hoan thien ho so hoc sinh

r f r

khoi 9 du xet TN (Hoc ba, Gidy khai sinh, gidy 

xdc nhan ddi twang uu tien, khuyen khich (neu co)

Cham nhat 
22/4/2023 Truong1

7Ngay
26/4/2023 Truong2

G
\
:o

Cham nhat 
05/5/2023 Truong3

09/5/2023 Truong4

- Thong bao cho HS can bo sung ho so (neu co)
- In danh sach HS lop 9 du XTN tu phan mem
CSBL cho GVCN va HS ra soat cac thong tin (soat 
02 lln)

tv r ' '

- Sua loi sai (neu co) tren phan mem CSBL,
- Tu kiem tra ho so hoc sinh du xet TN va khac
phuc cac lli sai sau kiem tra cheo (luu du bien ban)

Truoc
10/5/2023 Truong5

6
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- 9h00: Nhan Quyet dinh thanh lap Hoi dong xet 
tot nghiep THCS tai PGD (d/c Cam giao)
- 14h00: Kiem tra cheo ho so hoc sinh dir xet TN

Ngay
10/5/2023

PGD,
Truong7

Thuc hien xet TN THCSNgay 
11/5/2023 Truong8

Nop ve PGD ho so’ XTN gom:
+ To trinh de nghi cong nhan xet TN
+ DS nguoi hoc du xet TN THCS (mdu 2, gom 1
bo);
+ Bien ban xet cong nhan TN {mdu3)\
+ DS nguoi hoc duoc cong nhan TN THCS (mdu 

4, gdm 3 bo);

Cdc mdu so 2,3,4 in ra tuphan mem CSDL

15h ngay 
12/5/2023 Truong9

Xet duyet tot nghiep cac nha truongTu ngay 

13-17/5/2023
10

15h00: Tra ket qua xet TN ve cac nha truong 

Hieu truong xac nhan vao Hoc ba cua HS duoc 

cong nhan tot nghiep THCS.

PGD
17/5/202311

Cap giay chung nhan tot nghiep tarn thoi cho HS
• X A(duoc in ra tu phan mem CSDL).

Tungay 17- 
20/5/2023 Truong12

Nop ve So GD:
+ QD cong nhan tot nghiep (2 ban)
+ Danh sach HS duoc cong nhan TN THCS 

+ Bang tdng hop ket qua xet TN (2 ban)
+ Cong van de nghi mua phoi bang va ban sao.

*

Cham nhat 
02/6/2023 PGD13

II. Cong tac thi vao lop 10 THPT nam hoc 2023-2024 

1. Lich thi:
Gift bat 
dau lam

Then 

gian lam Gio* thu
Buoi Mon thiNgay bai

bai bai
- 7h30: Hop can bo lam cong tac coi thi tai Diem thi.
- 9h00: Thi sinh den phong thi va lam thu tuc du thi, dinh 

chinh sai sot thong tin DKDT (neu co) va nghe pho bien 

Quy che thi, Lich thi

09/6/2023 Sang
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8 gia 00 10 gia 00120 phutSang Ngu van
10/6/2023

Chieu 15 gia 0060 phut 14 gia 00Ngoai ngu
8 gia 00 10 gia 00120 phut11/6/2023 ToanSang

Ngu van, Toan, 
Tin hoc, Sinh hoc

10 gia 30150 phut 8 gia 00
12/6/2023 

Thi cac 

mon 

chuyen

Tieng Phap, Tieng Due 

Tieng Nhat, Tieng Han 

(Mon thay the)

Sang
8 gia 00 10 gia 00120 phut

14 gia 00 16 gia 30150 phutVat ly, Lich su, Dia ly
Chieu

H6a hoc, Tieng Anh 16 gia 00120 phut 14 gia 00

2. Huang dan dang ky du tuyen, che do ini tien, tuyen thang: thuc hien 

theo qui dinh tai Phuc luc II cua HD 922.
3. Nguyen vong du tuyen va Phirang thuc tuyen sinh: thuc hien theo qui 

dinh tai Phuc luc III cua HD 922.
4. To chuc ki thi tuyen sinh vao lop 10 THPT (Dia diem thi, mon thi, 

ngay thi, noi dung va hinh thuc thi) thuc hien theo qui dinh tai Phuc luc IV cua 

HD 922.
5. Cong nhan triing tuyen va thii tuc nhap hoc: Thuc hien quy dinh tai 

Phu luc V cua HD 922.
6. Danh sach cac cuoc thi do Bo GDDT to chuc hoac phoi hop to chuc 

cho hoc sinh cap THCS va cap THPT quy dinh tai Phu luc VIII cua HD922.
7. Qui djnh v£ ngoai ngu’ thi, ngoai ngu chuyen ngu, ngoai ngu thay 

the, chuyen ngu doi vai hoc sinh co du thi cac mon chuyen ngoai ngu: thuc 

hien theo qui dinh tai Phu luc VII cua HD 922
8. Ljch tuyen sinh vao lop 10 THPT:

I
,C
d)

Noi dungDon viThai gian
8h00: Du Hoi nghi huang dan xet tot nghiep THCS va 

tuyln sinh (Tl) tai THPT Ha Noi -Amsterdam
06/4/2023 PGD

Nhan “Phieu dang ky du tuyen vao lop 10 THPT nam hoc
2023-2024”
9h00: Nhan “Phieu dang ky du tuyen vao lop 10 THPT

10/4/2023 Truong nam hoc 2023-2024” tai phong GDDT (d/c Giang)
Tap huan nhap du lieu tuyen sinh

11/4/2023 Thai gian: 8h30
Thanh phdn: 01 Lanh dao Phong, 01 CB phu trach

PGD
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Dia diem: Hoi trirong 23 Quang Trung
Thu phieu du tuyen vao lop 10 nam hoc 2023-2024 cua HS, 
thu va kiem tra ho so dang ki du XT thang cua HS 

Hoan thanh viec cap ma hoc sinh (ma dinh danh tren 

CSDL nganh), mat khau cho HS lop 9
- Hoan thanh ra soat, nhap du lieu, danh gia ket qua diem 

HS lop 9 trong phan mem CSDL
- Hoan thanh viec tu kiem tra ho so (QL diem, hoc bg, 
danh gid xep loai HS, cdc TTHC...) trong ho so cua HS lop

Truoc
24/4/2023

Truong

24/4/2023 Truong

9 tai truong.
24- — > >

In danh sach hoc sinh du thi vao 10 tu phan mem CSDL cho
GVCN va HS ra soat, doi chieu cac thong tin theo ho so goc

9 ^

(kiem tra 02 Ian)

Truong
25/4/2023

Cham nhat 15h00 ngay 25/4:
Gui qua mail: Hue@longbien.edu.vn file dir lieu tuyen sinh 

vao 10 THPT dupe xudt ra tu phan mem Tuyen sinh THPT. 
8h30 nop ve PGD d/c Cam nhan gdm:
(1). Ho so dang ki du* thi vao lop 10 THPT, gom:
ft F

- 01 phieu dang ki du tuyen co du chu ki va dong dau cua 

nha truong
- 01 phieu pho to
- Ddi vd'i hoc sinh thi chuyen, co them 01 phieu phd to

[
X

1?
(ctu'o’c kep thanh 1 tip rieng.)
- Danh sach HS du thi vao 10
- Danh sach HS du thi chuyen
- Danh sach HS du tuyin he Song bang
- Danh sach dang ky xet NCL
- Danh sach HS khong tham gia du thi vao lop 10 THPT

> ^ 7

(Cdc danh sach neu tren duac in tu phan mem tuyen sinh 

THPT, hieu truong ki, dong dau xdc nhan)
(2). Ho so tuyen thang (Ban sao): theo Phu luc II muc V.2. 
HD 922:
-Don xanh
- Gmy khai sinh (ban sao co chung thuc)
- Hoc ba (Ban sao co chung thuc)

26/4/2023 Truong

mailto:Hue@longbien.edu.vn
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- Chung minh nhan dan hoac the can cuac cong dan cua HS 

hoac cha hoac me hoac nguoi giam ho cua HS {ban chimg 

thuc)
- Giay xac nhan che do uu tien (Ban sao chung thuc)
* Liru y:
- Cac phieu duoc luu theo tung lop, thu tu theo danh sach 

xuat ra tu phan mem tuyen sinh THPT
- Phieu dang ki du tuyen vao lop 10 THPT {nha truangpho 

to 02 bo, 01 bo nop PGD, 01 bo nha truang luu )
- Bang tong hop so lieu thong ke HS dang ky du thi vao 10 

THPT {PGD se gui bleu true tuyen vao ngay 24/4/2023) 

Thi sinh tu do nop ho so tai Phong giao due.
9h00: Nhan danh sach HS du thi vao 10 THPT de ra soat 
thong tin - D/c Hue phat (Kiem do lan 1)
Cham nhat 8h30 nop ve PGD {D/c Hue nhan):
- Bao cao loi sai trong danh sach du thi vao 10 THPT
- Danh sach HS du thi vao 10 THPT da duoc sua loi sai 
(Loi sai sua bang but do).

26/4/2023 Hoc sinh

04/5/2023 Truong

05/5/2023 Truong

15h00: Nhan danh sach du thi vao 10 THPT {kiem dd lan Mi.
2) tai Phong GD 'O'
- HS xem DS du tuyen tai trubng T
- Thi sinh tu do xem danh sach tai PGD.
HS kiem tra toan bo thong tin, neu co sai sot de nghi

05/5-
09/5/2023

Trubng

trubng, Phong GDDT sua.
Duyet ho so hoc sinh dang ki xet tuyen thangPhongTu 8- 

10/5/2023 GD
- 14h00: Ki6m tra cheo ho so xet tot nghiep va thi vao 10 

{theo phan cong dlnh kem), ho so gom:
+ Hoc ba cua HS (Hieu truang chua ky)
+ Phieu dang ki du tuyen vao lop 10 
+ Giay khai sinh {ban chung thuc)
+ Chung minh nhan dan hoac the can cube cong dan cua HS 
hoac cha hoac me hoac nguoi giam ho cua HS {ban chimg 
thuc)

/ r r o y

+ Giay xac nhan che do uu tien do co quan co tham quyen 
c^p̂ 9 % r %

+ So goi ten ghi diem lop 6,7,8,9 cua hoc sinh khbi 9 nam 
hoc 2022-2023.___________________________________

Phong
GDDT,
Trubng

10/5/2023
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+ Danh sach hoc sinh lop 9 du xet tot nghiep (in ra tiephdn 

mem CSDL)
+ Danh sach HS dir thi vao lop 10 (in ra tie phdn mem Tuyen 

sinh THPT)
+ Danh sach HS thi chuyen 

+ Danh sach HS du thi song bang 

+ Danh sach HS tuyen thang
+ Ki6m tra viec tinh dilm uu tien, diem so tuyen, KVTS; 

cac thong tin cua hoc sinh tren hoc ba, giay khai sinh, so ho 

khau, cac thu tuc hanh chinh.. .trong ho so.
+ Ho so tuyen thang (Ban sao): Don xanh; Giay khai sinh 

(ban sao co chung thuc); Hoc ba (Ban sao co chung thuc); 
Chung minh nhan dan hoac the can cuoc cong dan cua HS 

hoac cha hoac me hoac nguoi giam ho cua HS (ban chieng 

thuc); Gmy xac nhan che do uu tien (Ban sao chung thuc)... 
9h00: Bao loi sai v6 phong GDDT sau khi kiem tra cheo ho

11/5/2023 Truong
so (d/c Hue)
14h00: Nop So Giao due va dao tao ho so dang ki du thi

12/5/2023 PGD
vao 10 THPT
Cong b6 so luong HS du tuyen vao tung trubng THPT tai
cac PGD, Website cua So GD, Bao Ha Noi mdi.18/5/2023 So GD

v
- Ki6m tra tinh diem uu tien, diem so tuyen, KVTS cua HS 

tai cac nha trubng.
- Kilm tra CSVC cac di6m thi

Tu 20/5 den 

31/5/2023
So GD

- Nhan chi tieu di6u dong GV tham gia lam thi
- Nhap du lieu GV tham gia lam thi tren phan mem.

24/5/2023 Phong
GD

Bao cao ve So GDDT danh sach giao vien, nhan vien tham 

gia cong tac coi thi, cham thi
- Nhan du lieu thi sinh dang ki du thi va ket qua hoc sinh 

dien duoc tuyen thang tai So GDDT
- In phieu bao du thi

26/5/2023 PGD

Tu 25/5 den 

29/5/2023 PGD

14h00: Nhan phieu bao du thi vao 10 tai PGD va QD tuyen 

thang (D/c Cam)29/5/2023 Trubng

Cac trubng ban giao phieu bao thi vao lop 10 THPT cho hoc 

sinh;
30/5/2023 Trubng
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Liru y: Nha trirang kiem tra ky cac thong tin trong phieu 

bao dir thi dong thoi dan anh va dong dau giap lai cua 

truong vao anh triroc khi phat cho hoc sinh.
Cham nhat llhOO: Bao 16i sai trong phieu bao dir thi ve 

PGD (neu co) B/c Hue nhan31/5/2023 Truong

Hoi nghj ve coi thi tuyen sinh vao lop 10 THPT (T2)
- 8h00: Hop tai THPT chuyen HN Ams: (Thanh phdn: Ldnh 

dao PGD, Truong diem thi, Pho truong diem phu trdch 

CSVC)
- Nhan QB dieu dong coi thi, cham thi.
Hoi nghj ve Thanh tra coi thi tuyen sinh vao lop 10 

THPT
- 14h00: Hop tai THPT chuyen HN Ams {Thanhphdn: Can 

bo, Gido vien lam nhiem vu Thanh tra coi thi.)

PGB+
Truong07/6/2023

16h00: Nhan QB dieu dong CB, GV tham gia ky thi tai 
PGB, cong b6 QB dieu dong GV, NV tham gia lam thi.

Truong

Cac truong thuc hien coi thi theo dieu dongTu 08-12/6/2023
Cac truong thuc hien cham thi theo dieu dong 

Nhan phi6u bao kh qua thi tai PGB (D/c Cam)
Tra ho so va phieu bao ket qua tuyen sinh vao lop 10 cho

Tu 11-25/6/2023
*

06/7/2023 Truong
Tu 06/7- 

08/7/2023
Truong ■h

hoc sinh
. N- Nhan don phuc khao cua HS

06/7- - 8h30 ngay 10/7/2023: Nop don phuc khao va danh sach 

HS phuc khao ve PGB (D/c Hue nhan)
Truong

10/7/2023

Cong bo diem chuan, danh sach, ket qua thi TS vao lop 10
10/7/2023 So GB

THPT
9h00: Nhan danh sach HS xin phuc khao tai phong GD (d/c 

Cam)
- Cac truong kiem tra lai cac thong tin trong danh sach phuc 

khao
11/7/2023 Truong

Cham nhiit 15h00: Bao 16i sai trong danh sach phuc khao 

ve PGB {co xdc nhan Hieu truong) - d/c Hue nhan
Hoan thien danh sach, du lieu xin phuc khao cua HS va nop 

\k So GBBT12/7/2023 PGB

- Nhan k6t qua phuc khao tai So GBPGB+
Truong

28/7/2023
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- Giao giay bao ket qua tuyen sinh vao lap 10 sau phuc khao 

cho cac trirong; thi sinh tir do nhan tai PGD

9. Phan cong kiem tra cheo ho so’
Thai gian: 14h00 ngay 10/5/2023

•f

Chia nhom va phan cong kiem tra cheo Chuyen vien 
phu trach

Nhom

D/c HungAM ->GT -> DTVH -> NL -> TB ->SD ->AM1

D/c GiangCVA->LB -> NT- > TT -> LTK -> Vinschool - > CVA2

D/c HueLQD->NGT -> PL - > VH - > DG -> TA -> LQD3

D/c CamCK ->Wellspring -> BD -> PD - > GB -> NBK-> GQ-> CK4
^ •>

- Thanh phan doan kiem tra:
+ Tiep don tai tru&ng: 01 d/c Pho Hieu truong; 02 GVCN (lop 8 hoac lop 

9); 01 d/c giao vien bo mon va nhan vien van phong.
+ Di kiim tra tai truvng khdc: D/c Hieu trudng lam truang doan; Thanh 

vien g6m 01 d/c phu trach quan li diim, GV chu nhiem lap 8 hoac lop 9 (truong 

tu 6 lap 9 tra len cu it nhdt 06 GV, cac truong con lai cu it nhat 04 GV)
De nghi cac truong chuan bi ca sa vat chat, thanh phan ho so theo huong 

dan va cu thanh phan don tiep de cong tac kiem tra dugc thuan Igi.
Cac thong tin khong neu tai huong din nay, cac don vi thuc hien theo qui 

dinh tai van ban so 831/SGDDT-QLT ngay 23/3/2023 va Huong dan so 

922/SGDDT-QLT ngay 31/3/2023 cua Sd giao due va Dao tao Ha Noi.
Tren day la Hudng dan xet tot nghiep THCS nam hgc 2022-2023 va tuyen 

sinh vao lap 10 nam hgc 2023-2024, dh nghi Hieu truong cac nha trudng tridn 

khai thuc hien. Trong qua trinh thuc hien, neu co vudng mac lien he ve phong 

GDDT (d/c Dao Thi Hoa - Pho tru&ng phong, d/c Nguy in Thi Hdi Hue-chuyen 

vien) de phoi hgp giai quyet././^^^

Nffinhan:
- Nhir tren;
- T6 THCS;
- Liru: VP.,

■a;
• //

KT. TRl/OiNG PHONG 
PHO TRUONG PHONG

phong ^ 
“(GiAODy^m 
Vo\0AO1AO

ao Th| Hoa


