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I. Cong tac tuyén truyén va gido duc dao dirc cho hoc sinh:

1

Tuyén truyén ky niém 78 nam Ngay cach mang thang 8
(19/8/1945 — 19/8/2023) va Quoc khanh nuéc CHXHCN
Viét Nam (2/9/1945-2/9/2023)

- Thuyc hién ké hoach s6 345/KH — UBND ngay 14 thang
8 ndm 2023 cia UBND quan Long Bién t6 chtic cac hoat
dong thong tin tuyén truyén, vin hoa, thé thao.

- Trang tri truc quan, khau hiéu; to chic cac hoat dong
gido dyc truyén thong, van nghé, thé thao trong gido vién
va hoc sinh.

Trude 2/9

D/c Nhung

b/c M.Hanh

D/c Giang

Trién khai cac hoat dong theo cong vin s6 1716/UBND —
QLDBT ngay 25 thang 8 nam 2023 cta Uy ban nhan dan
quan Long Bién vé viéc dam bdo trat ty ATGT, trat ty do
thi va vé sinh moi truong trén dia ban quan trong dip nghi
L& Qudc khanh 02/9/2023 va thang cao diém an toan giao
thong cho hoc sinh dén truong.

- GVCN, TPT gido duc kién thirc, ki ning tham gia giao

Théang 9

D/c Nhung

GVCN

D/c Giang




thong cho hoc sinh;

- T chire ki cam két giita gia dinh va nha truong vé gido
duc ATGT cho hoc sinh;

Huong tng tham gia Cudc thi tryc tuyén “Tim hiéu phap
luat vé dinh danh dién tir va dich vu cong truc tuyén” tai
cac co quan va co s gido duc trén dia ban thanh ph Ha
Noi theo Cong van s6 2797/SGDDT-VP ngay 02/8/2023
cua S6 GD&DPT Ha Noi.

- GVCN trién khai t6i CMHS va théng ké, béo céo d/c
Giang PHT

Hoan thanh
trudc ngay
8/9

100%
CBGVNYV,
CMHS

D/c Giang

Tuyén truyén phong chdng tai nan thuong tich cho hoc
sinh; thuc hién chuong trinh Y té hoc dudng; tuyén truyén
phong chéng dich bénh: cap nhat kip thoi cac van ban chi
dao moi cua cac cdp trong cong tac phong chdéng dich
bénh; chii dong bao cio kip thoi nhiing truong hop bat
thuong tinh hinh strc khée CBGVNV-HS

Hang ngay

b/c Nhung,
Thu YT

100% GV

D/c Giang

On dinh né nép; to chirc thi dua ngoai gio' 1én 16p, t6
chirc sinh hoat tap thé, tang cwong gido duc dao dirc,
thwe hién chua de cia Quan nam 2023 bang cac viéc cu
thé:

- Tang cuong gido duc thuc hi¢n nép séng thanh lich, van
minh; Thyc hién “van hoa khoanh tay - mim cudi - cui
chao” pht hop cc hoan canh giao tiép trong va ngoai nha
truong.

- Tiép tuc thuc hién phong trao “Hanh ddng vi nha truong
xanh - sach - dep - vin minh - hanh phac™: t6 chirc cac
hoat dong hodc cac mo6 hinh theo ti€u chi “trudong hoc
hanh phuc”; khong sir dung cac san pham nhya kho phan

Hang ngay

b/c Nhung,
GVCN

Toan truong

b/c Giang




huy, nhya st dung mdt lan trong cac hoat dong cua
truong, 16p...

To6 chitc cac HP tuyén truyén, thi dua chao mirng ki
niém 100 nam Ngay sinh Pai twéng Poan Khué:

- TPT phat dong phong trao thi dua: I AM A DKPS
STAR viét bai tuyén truyén

- GVCN phat dong phong trao thi dua: | AM A DKPS
STAR t6i 100% HS, c6 danh gié, tong két va dé xuat vinh
danh 01 HS/16p vao cubi thang:

+ Phat dong: Twr ngay 6/9

+ Pé xuat vinh danh: Ngay 28 hang thang, GVCN gti 01
anh chan dung HS duoc vinh danh c& gidy anh A5 + Day
du ho tén, 16p trén anh (mic déng phuc nha trudng) cho
d/c Nhung dinh trén bang DKPS STARS tai sanh tang 1
day 16p hoc.

Hang thang

b/c Nhung,
GVCN

100% HS

D/c Giang

Té chire cude thi: LOP HQC CUA TOI
(Thyc hi¢n theo KH riéng)

Tu 18-28/9

100% GVCN

b/c Thu An

D/c Dung

To chirc hoat ddng trai nghiéem NGAY HQI NUOGC
(Thyc hi¢n theo KH va CT riéng)

13/9

Toan truong

Cong ty to
chuc SK
Bamboo

D/c Dung

Cong tac phd cép gido duc

Thuc hién cong tac diéu tra phd cap giao duc nam 2023
dam bao tién do theo quy dinh. Ra soat d6i tugng hoc sinh
vao 16p 1 trong dia ban tuyén sinh chua ra 16p (néu co).

Théang 9

b/c Tra

GVCN

b/c Giang

Tiép tuc cap nhat s6 Pang bd va s6 Pho cap va trén phan
mém co sO dit liéu (hoc sinh chuyén di, chuyén dén, hoc
sinh 16p 1 m6i1 vao truong).

Théang 9

b/c Tra

GVCN

D/c Giang




Cé bién phap giup do nhitng hoc sinh phai rén luyén trong
h¢ 2023 va nhiing hoc sinh gdp khé khan trong hoc tap.

Théang 9

GVCN

b/c Tra

b/c Giang

Coéng tac chuyén mon

On dinh bién ché, Hiéu trudong hop véi gido vién khdi 1
trién khai cac ndi dung can luu y dau nam hoc, khong day
trudc chuong trinh vdi hoc sinh 16p 1.

Trudc ngay
5/9

BGH

100% GV

D/c Dung

Thue hién cong tac chi nhiém 16p dau nim hoc:

- Hoan thanh t6 chirc can bo 16p, cong tac diéu tra co ban
hoc sinh, ‘nﬁm vitng cac hoc sinh ¢6 hoan canh kho khan
dac biét can c6 su gitp do cua thay, co giao;

- V6i HS khuyét tat hoc hoa nhap c¢6 ho so theo ddi riéng
danh gia theo Thong tu 39/2009/TT-BGD&DT.

- 100% GVCN hoan thanh cac thong tin trong S6 chu
nhiém (Theo mau)

Trudc ngay
15/9

100% GVCN

b/c M.Hanh

D/c Giang

- T6 chirc x4y dung ké hoach gido duc cta nha trudng, ké
hoach day hoc cac mon, hoat dong gido duc va ké hoach
bai day theo Céng vin sb 2345/BGDDT-GDTH ngay 07
thang 6 nam 2021 vé viéc hudng dan xay dung ké hoach
gido duc nha truong, bao cdo Phong GD&DT Long Bién
theo quy dinh.

- Xay dung ké hoach thuc hién gido duc STEM trong nha
truong dam bao 100% gido vién thyc hién ndi dung bai
hoc STEM.

- Xay dung Ké hoach t6 chiic day cac bo tai liéu

Trudc ngay
5/9

D/c Dung

b/c Giang,
TTCM

D/c Dung

Thue hién nghiém tic sinh hoat to, nhém chuyén mén
- Tiép tuc thuc hién theo hudéng dan tai cong vin sb 118

Theo lich
SHCM

TTCM

100% GV

D/c Giang




[PGD&DPT ngay 14/8/2020 cuia Phong GD&DPT quén
Long Bién v/v huéng dan sinh hoat chuyén mon thuc hién
Chuong trinh gido duc phd thong cip Tiéu hoc tir nim hoc
2020 — 2021.

- Cht ¥ bdi dudng, gitp d& kém cdp hudng dan cac gido
vién moi tuyén.

- Tb chirc cho GV nghién ctru nhi¢m vu nam hoc, cac quy
tac ung xu, quy ché chuyén mon, quy ché lam viéc.

- Théng nhét lai quy trinh cac budc 1én 16p cua cac mon
hoc

Thuec hién cac bién phap ning cao chat lwong hoc sinh
16p 5 cia nha trudng:

- P/c Giang PHT xay dung KH cua truong va trién khai Trude ngay P/c Giang GVtd5 P/c Giang
t6i 100% GV 16p 5 8/9
- T6 chuyén mén xay dung KH t6, trién khai va luu ho so
riéng.
Trién khai cho gido vién dang ki va tham gia khoa hoc
tryc tuyén Hoc thong qua choi theo coéng vin sb | Theo HD tai . .
2885/SGDDT — GDTH ngay 09 thang 8 nam 2023 cua S& cV b/c Giang 100% GV b/c Giang
GD&DT ve viéc trién khai khoa hoc truc tuyén Hoc thong
qua choi.
Xay dung va thyc hién ké hoach to chirc cac chuyén dé
chuyén mon:
8/9 b/c Giang 6 TTCM b/c Giang

- b/c Giang PHT chi dao cac t6 CM dang ki chuyén dé
theo cac biél} mau tai phu luc 9 van ban hudng dan thuc
hién Quy ché chuyén mon ndm hoc 2023-2024 cua phong




GD&DT, gui qua email ngoguocanh@Ilongbien.edu.vn
cham nhat ngay 9/9/2023.

Tiép tuc khuyén khich HS tham gia cic cudc thi tu
nguyén:

- Trang Nguyén Tiéng Viét (Vong 1-5) Theo lich GVCN, HS
A oA enE (T \ \ : PH D/c Dung
- Trang nguyén toan tai (Vong 1 - 8h ngay 5/9) cua BTC du thi
- Tiéng Anh IOE (Vong 1-7)
- Céc cudc thi toan QT
IV | Céong tac thw vién — Po dung
1 Thuc hién ké hoach mua sam trang thiét bi day hoc phuc
vu cho cong tac giang day ctia GV nha truong, dac biét Thang 9 P/c Nhung 100% GV D/c Giang
dbi véi 16p 4
Thuc hién ké hoach mua méi cac loai SGK, Sach tham , )
2 ) A N Thang 9 P/c Nhung 100% GV D/c Giang
khao, truyén,... cho thu vién
- Thyc hién cac tiét thu vién 16p 1, 2, 3 va cac HD doc d6i
o1 lop 4, 5. GV, NV cham _
3 v . b ) ) o . _ | Theo KHGD D/c Nhung, ) b/c Giang
- T6 chttc HP doc trudce khi ngu trua déi vai 100% HS an 100% GVCN soc BT
ban tra tai truong
V| Céng tac Piang — Poan - Hji - Doi
* Chi bo: 7
- Thyc hién d6i mdi sinh hoat chi bo dinh ki: Thue hién o s
1 |bdo cdo KQ thing, trién khai KH thang tiép theo bang 04/9 100 /(.>ADang P/c Dung
hinh thirc trinh chiéu, BC bang hinh anh (B/c Hong Yén vién

phu trach CNTT) .
- Thuc hién SH theo chu dé;



mailto:ngoquocanh@longbien.edu.vn

- Nop bao céo 35 dam bao tién do;

* Cong doan:

X or s s 4A A Cre A 1 A . . BCH cong 100%
;i;lfuo chtrc tham hoéi, dong vién cac gia dinh ¢6 hiéu, hi, 6m | Hang ngay dodn CBGVNV b/c Dung
2 _ .,/i- : <A r \ . . — ‘A A A
Tiép A:[l_,lC thuc h‘l'cn.czac ‘Aphong tI'ilO thl‘ g’[ufl, d%c b}@i nang Thang 9 BCH f:ong VP P/c Dung
cao chat lugng bai viét vé guong “Nguoi tot viéc tot doan
- T6 chtic tang qua cho CBGVNV nhén dip Tét Trung thu Thang 9 BC(;_(I) gr(l)ng b/c Dung
* Chi doan: BCH Chi 100% Doan
g | Chidoan: L 13/9 0 P/c Giang
- Phoi hop thuc hién hoat dong trai nghiém Ngay hoi nudc doan vién
* Doan doi
- Xay dung KH cong tac D61 TNTPHCM Trudc ngay . . _
- Xay dung va trién khai cac tiéu chi danh gia thi dua nim 8/9 B/e Nhung | B/c Minh Xuan | b/c Giang
hoc 2023-2024
4 |- T6 chuc tap huin d6i Sao do; Phy trach Sao — Doi Tuén 2 D/c Nhung GVCN P/c Giang
- Tiép tuc thuc hién hoat dong mua hat, tap thé duc dau Tu ngay .
o b/c Nhung GVCN D/c Giang
gio sang 11/9
- T6 chic thuc hién hoat dong: “1 phut sach dep mdi| Tir ngdy .
. D/c Nhung GVCN D/c Giang
ngay” 11/9
VI | Céng tacy té - Ban tri — Chir thap dé
1 Hoan‘ thién ho S0 cong tac ban tru; HO so dam bao vé sinh Trude 5/9 P/e Giang B/c Thu P/c Giang
an toan thyc pham.
2 | Hoan thién hd so'y té Tuén 1 P/c Thu YT VP b/c Giang




b/c Thu +

Thuc hién giam sat ATTP, VSMT, cong tac BT hang nga > > b/c Gian
3 ' N g g gngay | Hang ngay GV truc BT b/c Nhung g
Tiép tuc thwe hién qui nhan dao, d& dau HS c¢6 HCKK
cua nha truong.
- GVCN gui danh sach, don xac nhan KK cua HS cho d/c
4 | Kim Hanh trudce ngay 11/9. Thang 9 P/c Giang | P/c Kim Hanh | DP/c Giang
- 100% CBGVNYV doéng gop, d& dau tién mo hinh cho HS
- b/c HT tiép tuc d& dau 01 HS toan bo chi phi hoc tap
trong nam hoc 2023-2024.
VIl | Cong tac Ké toan — Vin thu
1 Thanh quyét toan tai chinh dung quy dinh Thang 9 /e K.Hanh B/e Tra B/c Dung
Thuc hién nghiém tic cac chinh sach, ché do cua .
2 v S g s S A
CBGVNYV va hoe sinh Thang 9 D/c Hanh KT D/c Tra D/c Dung
7 Theo HD
3 Nghién ctru va thuc hién thi diém dat hang dich vu GD. cua phong | B/c Hanh KT b/c Tra b/c Dung
TC-KH
Xay dung ké hoach thu — chi cac khoan thu dau nam khi Theo KH
4 co van ban cua UBND quan; PGD&DT duyé¢t maoi trién \ b/c Hanh KT b/c Tra b/c Dung
Khai thu. cua UBND
Thuc hién ki hop dong trudng, HD tiét, HD khoan viéc | Xong trudc Cac d/c GV
5 v S S s D > Vo
nam hoc 2023-2024 5/9 DleKHanh | \yhop gong | Do Dung
VIII | Cong tac quan li
Té chirc L& khai giang va trién khai mét sé6 nhiém vu
1 | ddu nim hoc 2023-2024: 5/9 BGH Toan truong | B/c Dung

- Thuc hién theo ké hoach sé 361/KH — UBND ngay 29




thang 8 nim 2023 vé viéc t6 chirc L& Khai giang tai cac
truong MN, TH, THCS cong 1ap trén dia ban quan Long
Bién nam hoc 2023 — 2024.

- Thuc hién chuong trinh HKI tir 5/9/2023 (tht ba) theo
quy dinh tai Quyét dinh s6 4050/QD-UBND ngay 11
thang 8 ndm 2023 ctia Uy ban nhan dan thanh ph Ha Noi
vé viéc ban hanh Ké hoach thoi gian nam hoc 2023-2024
clia gido duc mam non, gido duc phd thong va gido duc
thudng xuyén trén dia ban thanh phé Ha Noi.

On dinh né nép va chit lwong day hoc ngay tir ngay
hoc, tiet hoc dau tién.

- BGH tang cuong kiém tra, don dbc viéc soan giang, st
dung d6 dung day hoc va thiét bi cong ngh¢ thong tin ctia
giao vién.

- BGH du SHCM cung cac t6 khoi, chi dao kip thoi cac
ndi dung mdi cia nam hoc.

Hang ngay

BGH

100% GV

D/c Giang

Trién khai thuc hién dong goép ¥ kién theo cong vin sd
3154/SGDDT — KHTC ngay 29 thang 8 nam 2023 cua So
GD&DT Ha Noi vé viée xin ¥ kién vé danh muc cac
khoan thu dich vu hd trg hoat dong giao duc, dao tao ddi
v6i co sO gido duc mam non, cong 1ap ciia TP Ha Noi.

6/9

b/c K.Hanh

D/c Dung

Tiép tuc tu bo, trang bi sach cho thu vién; mua sim trang
thiét bi day hoc con thiéu; trién khai hi¢u qua viéc st dung
va bao quan trang thiét bi, do dung day hoc.

Hang ngay

D/c Nhung

GV

D/c Giang

T6 chiic cong tac ban tri theo nguyén vong ciia cha me
hoc sinh va thuc hién theo chi dao cuia UBND quan Long
Bién.

Hang ngay

BGH

Toan truong

b/c Giang




Trlén khai thu —ndp bao hiém y té hoc sinh theo cong vin
s6 420/BHXH — TST ngay 02 thang 8 nam 2023 cau Bao
hiém xa hoi quan Long Bién vé viéc hudng dan thu nop
bao hiém y t& HSSV nam hoc 2023 — 2024, cung cip ma
dinh danh ca nhan va cai dat VSSID.

Trudc ngay
15/9

b/c K.Hanh

GVCN

D/c Dung

T6 chirc hop Cha me hoc sinh dau nim hoc 2023-2024:

- Thong nhat cac bién phap phdi hop quan li, gido duc hoc
sinh. Tiép tuc thuc hién nghiém tac cong vin s
1476/UBND-GD&DT ngay 21/8/2019 cia UBND quén
Long Bién vé viéc ting cudng cong tac bao dam an ninh,
an toan truong hoc.

- Thuc hién cong tac cua Ban dai di¢én cha me¢ hoc sinh
theo Diéu 1é Ban dai dién cha me hoc sinh - van ban ban
hanh kém theo TT s6 55/ 2011/TT-BGDPT ngay 22 thang
11 nam 2011 cua Bo GD&DT.

- Tuyén truyén Thong tu 17 vé quan ly day thém - hoc
thém; Nghiém cam giao bai tdp v€ nha cho hoc sinh voi
truong 16p da to chirc day hoc 2 budi/ngay.

- Tiép tuc tuyén truyén trién khai cong tac bao hiém y té
hoc sinh dat 100% hoc sinh tham gia:

- Trién khai thu cac khoan theo quy dinh qua phin mém
va khong dung ti€én mat.

Sau khi co
HD thuc
hién thu -

chi

BGH

GV

b/c Dung

Xay dung ké hoagh va :[6 chirc thuc hién ty KBCL, x@y
dung truong chuan quoc gia, truong hoc dién tu, day
manh tng dung CNTT

Théang 9

D/c Dung,
M.Hanh

Toan truong

D/c Dung

Tham gia HO1 nghi duyét Ké hoach gido duc nha truong
va Hoi nghi chuyén moén dau nam hoc. (c6 thong bio

Theo lich
cua PGD

BGH

D/c Dung




riéng).

Kiém tra ndi bd theo ké hoach:

- Tuan 1: Cong tac t6 chirc d6i ngii can b, gido vién, nhan
vién; phan cong nhiém vu CBGVNV theo vi tri viéc lam

- Tuan 2: Viéc xay dung cac ké hoach t6 chirc cac hoat

Cac ca nhan,

10 dong cia nha truong dé trién khai cac nhiém vu nim hoc. Thang 9 bolg_lgan duge VP B/c Dung
- Tuan 3: Viéc to chirc chuyén dé day hoc 16p 4 iem tra
- Tuan 4: Viéc thuc hién ké hoach gido duc cua nha
truong
Thuc hién cong khai theo quy dinh
1. Cong khai cac biéu 07, 08 theo TT36
2. Cong khai DS CBGVNV nang luong & hudng phu cap
tham nién thang 9
3. Cong khai bang luong va phu cap cia CBGVNV thang
9
4. Cong khai cac quy trinh cia nha truong nam hoc 2023 - Cap nhat )
2024 x theo tim b/c BGH BCH cong

11 | 5. Cong khai cac van ban huéng dan thu — chi ND <k N Tea K Hanh | d0an, TIND, | D/c Dung
6. Cong khai thong bao cac khoan thu nam hoc 2023 - T(?In cong | e, B.ah VP

al

2024
7. Thong bao cac khoan thu thang 9/2023
8. Cong khai cac don vi cung cdp thuc phim nim hoc
2023 - 2024
9. Cong khai két qua danh gid xép loai CBGVNV thang
10/2023
10. Cong khai ké hoach giao duc nam hoc 2023 - 2024

IX | Cong tac thong tin, bao cao:

1 | Ké hoach thang 9/2023 5/9 VP D/c Dung




Theo lich

2 | Thoi khoa biéu q P/c Giang VP P/c Giang
cua PGD
Theo lich
3 KH gido duc; phan cong chuyén mon ) c0 e b/c Dung VP b/c Dung
cua PGD
4 Cerp nhiflt th(zng tin, ?6 l~iél.1Ad5y du, chinh xac, dung tién do Hang ngay b/c Tra, GV P/c Dung
trén phan mém co s& dir li¢u M.Hanh

Trén day 1a ké hoach cong tac thang 9/2023 cua truong Tiéu hoc Poan Khué. Pé nghi cac d/c CBGVNV nghiém tic thuc

hién./.
Noi nhan:
- Phong GD&DT: dé b/c;
- CBGV, NV nha truong: dé t/h;
- Luu VP.

HIEU TRUONG

(Da ky)

Tran Thi Phwong Dung




